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1. VHCTpYKUMA No AenonpounsBoaCcTBY B apbuTparkHbIX cyaax Poccuiickoi ®eaepaumn (ganee -
NHCcTpyKLMA) pa3paboTaHa Ha ocHoBe deslepasibHOr0 KOHCTUTYLIMOHHOTO 3aKoHa oT 28.04.1995 N 1-®©K3
"O6 apbutparkHbix cyaax B Poccuitckon Pepepaummn”, ApbUTpaKHOro nNpoLLECCYyanbHOro KoAekca
Poccuitickoit depepaumm (panee - AMK PO, KogeKkc), MHbIX HOPMAaTMBHbIX MNPaBOBbIX aKTOB,
peryavpyrowmx BONPOCbl Ae10NpoM3BOACTBA W CYyAONPOM3BOACTBA, MPWMKA30B WM PACMOPAMKEHWUN
Bbicwero ApbutpaskHoro Cyaa Poccuiickolni ®epepaummn (aanee - BAC PD), a Takke B COOTBETCTBUU C
TOCT P 6.30-2003 "YHUIMUMPOBAHHbIE CUCTEMbI AOKYMEHTauuu. YHubMUMpPOBAHHAA cucTema
OpPraHU3aLLMOHHO-PaACNoOPAANTENBHON AOKYMeHTaunn. TpeboBaHua K odopmaeHUIO AOKymMeHTOB", C
Y4eTOM NOoNoXKeHui Mpasun aenonpousBoacTBa B dpeaepanbHbiX OpraHax MCNOAHUTENIbHOM BAACTM OT
15.06.2009 N 477 (B peaakuum noctaHoneHus MNpasutensctsa Poccuinickont deaepaumm ot 07.09.2011
N 751).

2. WHCTpyKuMA ycTaHaBAMBaeT eguvHyl0 CUCTEMY OpraHu3aumMuM AeNonpov3BOACTBA, MNOPSAAOK
paboTbl C NpOLLEeCcCYyaNbHbIMAU W WHBIMW AOKYMEHTaMW, eguHble NpaBuia OpraHvMsauuu npuema,
pernctpauum, yyeta LOKYMEHTOB, UX MNOArOTOBKM M 0pOpPMIEHUA, PACCMOTPEHMA, OTNPABKM U BblAauMn,
NMeyaTm M TUPAXKMPOBAHUA, TEKYLLEro XPaHEHUs W nepejayyM Ha XpaHeHWe B apxvB, a TaKkKe
OCYLLECTBNIEHMSA KOHTPOAA 3a CO6/Ml0AEHMEM YCTaHOB/EHHbIX MNPaBWA AE/0MPOU3BOACTBA BCEMMU
CTPYKTYPHbIMK NOAPa3AeNeHNAMU apbUTPakHbIX CyO0B.

MepeyeHb apbuTpaxkHbix cyaos Poccuiickon depepaunn (aanee - apbuTpaxkHble cyabl, Cyabl), UX
WMHAEKCbI M agpeca oduUManbHbIX CauTOB NPeacTaBieHbl B npuaorKeHum N 1 K UHCTpyKuum.

3. WHcTpyKuma paspaboTaHa B LENAX COBEPLUEHCTBOBAHUA AOKYMEHTALUMOHHOro obecrneyeHus
AeATeNbHOCTU apbuTpakHbIX Cy40B U NOBblWeHUA ero 3GpOeKTUBHOCTU NyTem YHUUKaUMK, a TaKKe
NPMMEHEHMA CUCTEM aBTOMATM3aLLMM CYA0NPON3BOACTBA M Ae10NPOM3BOACTBA.

4, B cocTaB NoHATMA "AeN0Npon3BOACTBO B apbUTpakHOM cyae" BXO4AT BCe 3Tanbl NPOXOXKAEHUA
OOKYMEHTOB, KaK CyaebHblX, Tak M OPraHM3aLMOHHbIX C MOMEHTa MX MOCTynseHua (co3gaHus) Ao
MOMEHTa Nepeaaym Ha NOCTOAHHOE XPAaHEHME AN YHUUTOXKEHWE B YCTAHOBIEHHOM NopAIKe.

5. CTpyKTypa QAOenonpou3BOACTBA B KaXAOM KOHKpPETHOM apbuTpa)KHOM cyae 3aBUCUT OT
CTPYKTYPbl CYAa, LUTAaTHOM YNCNEHHOCTM CyAei, KONMYecTBa pacCMaTPpMBaEMbIX MU Aen.

BbloenaloTcA ABe OCHOBHble CUCTEMbl B  apbuTparkKHOM cyfe: LUeHTpa/n30BaHHas U
AeLeHTpannu3oBaHHas.

LleHTpanusoBaHHas cuctema Ae0npousBoAcTBa Npearnosaraer, 4To BCe onepauumn ¢ cyaebHbim
OeNoOM OT ero nepBuMYHOro GOPMUPOBAHMA A0 MOAWMUBKA [AOKYMEHTOB, Hymepauuu CTpaHuL,
OTCNEXMBAHUA [0CTaBKM KOPPECMOHAEHUMM CTOPOHAM OCYLLECTBAAKTCA Cneunann3vupoBaHHbIM
nogpasgeneHvem cyfa, OTBevalolMm 3a BeAeHWe denonpoumssoacTsa (obwum otaenom/otaenom
AenonpounssoAacTsa) (manee - nogpasgeneHue aenonpoussoactsa). Cyaba nonydaeT geno Ana
OCYLLECTBNEHNA NPOLLECCYaNnbHbIX AEUCTBMIA, NO OKOHYAHWW Ka)KAOro M3 KOTOPbIX AeN0 BHOBb
nepegaercs B noApasgefieHne AenonpoussoacTsa Ana 06paboTKM M MONOAHEHMA MOCTYNaoLWMMK
AOKYMeHTaMMu.

JeueHTpann3oBaHHan cuctema, TakKe MMeHyemas cuctemol "oduc cygbu”, npegnonaraet, 4To
BCE Oonepauuu C Ae/10M OCYLECTBAATCA MOMOLLHUKAMM CyAen U cneumanncTamm cygebHbix cocTaBoB,
COCTaBAIAOLWMX B COBOKYNMHOCTU "odpuc" KaxKAoro KOHKPETHONO CyAbW UAM HECKONIbKUX cyaei. B pamKax
OaHHOM cucTeMbl MaTepuanbl/Aeno w3 nogpasfaeneHva  4eNonpou3BOACTBA CyAa noc/ie  ero
perncTpauum noctynaet K cygbe B TOM BMAE, B KOTOPOM OHO MOJIyYEHO OT CTOPOHbI WAM U3 CcyAa
HUMKECTOAWEN WMHCTaHUMW, BCe AajibHellune onepauuu c¢ Aenom (3a MCKIYEHMEM pPerucTpaLmm
nocTynawLlmx B 4ef0 AOKYMEHTOB) OCYLLECTBAAIOTCA CYyAbeN M ero nomolHMKamu/cneumanmcTamm.
Kaxgomy oducy cyabu B cyae NpUcBamBaeTca NOPAAKOBbIA HOMepP. BHYTPeHHMIA yyeT nocTynawowmx B
opuc cyapu cyaebHbiX AeNn U OOKYMEHTOB OCYLLECTBAAETCA NyTeM BEAEHMA XKYPHANOB ABUKEHUA
cyaebHbIX Aen U JOKYMEHTOB, NPW 3TOM MUCMNO/b3yeTcA NPUHLMN CKBO3HOM HYMepaLmmn NoCTynMBLINX B
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TeyeHue roaa cyaebHbIx gen.

CynebHoe aeno BO3BpallaeTcA B NoApasfesieHue Aenonpor3BoACTBa TO/IbKO MOC/E OKOHYaHUS
ero paccmoTpeHua Anbo ana uenen nepenayn B BbIWECTOAWYI MHCTaHUMIO, AnMbo ana uenen
NOMELLLEHUA Ha XPaHEeHUe B apXuB cyaa.

Cuctema Aenonpovs3BoAcTBa BblIGMpPaeTCca CyAOM CaMOCTOATENbHO W PacnpocTpaHAeTca Ha
npoLecc AenonpousBoACTBa CyAa B LLe/IOM. Mcnonb3oBaHWe pas/inyHbIX CUCTEM [eN0Npon3BOACTBa B
pamKax 04HOro cya (B pasNnuHbIX KONNernax cyaa, cyaebHbix cocTaBax) He AonycKaeTca.

B cooTBeTcTBUM C BbliBpaHHOM apbUTPaKHbIM CYAOM CUCTEMOM AeNonpoM3BOACTBA, LUTAaTHOM
YMCNEHHOCTbIO PabOTHUKOB, TEXHUYECKON OCHALLEHHOCTbIO BO3MOXHbI pPasNMyHble noaxoabl K
peleHnIo cyaMM HEKOTOPbIX OpraHM3aLMOHHbIX BOMPOCOB AenonpousBoacTBa. B atom caydvae, ¢
yyetom TpeboBaHuit  WHCTpPyKuuM, cya paspabaTbiBaeT AOMNOJAHUTENbHYIO  MHCTPYKUMIO MO
AeNonpounsBO/CTBY, OMUCLIBAIOLLYIO AaHHble 0COBEHHOCTU. TeKCT TaKoM WHCTPYKUUM He AO0NXKeH
NPOTUBOPEYNUTb AENCTBYIOLLEMY 3aKOHOAATeNbCTBY M Hactoawen UHcTpykuuu. Mocne yTeBep)KaeHus
WHCTPYKLUMM npeacedaTenem apbUTParKHOrO cyda OHa NOANEXMUT onybAMKOBaHMIO Ha canTe
apObMTPaXKHOIo CyAa M pasMeLLeHMIO Ha NopTane apbuTpaXkHbix cyaos Poccuiickoin Pepgepaumn.

6. BHe 3aBMCMMOCTM OT BbIOPaHHOM apOUTPaXKHbIM CYAOM CUCTEMbI [€/I0NPOU3BOACTBA
opraHvsauusa, BeAeHMEe W COBEPLIEHCTBOBAHME CUCTEMbI [AOKYMEHTAUMOHHOro obecneyeHus
OeATeNbHOCTU cyda, MeToAMYecKoe PYKOBOACTBO M KOHTPOAb 3a cobaogeHMeM YCTaHOBAEHHOro
nopaaKa paboTbl C AOKYMEHTaMW OCYLLLECTBAAIOTCA NoAapasae/ieHnem AeNoNpon3BoaCcTBa cyaa.

7. ABToMaTtuMsauma [enonpou3BoAcTBa 0becneynmBaeTca COBOKYMHOCTbIO aBTOMATU3MPOBAHHbIX
cUCTeM, 3KCNIyaTUPyeMbIX apBUTParKHbIMKU CYyAamMu:

Cuctembl  aBTOMatu3aumm  cygonpomssoactea (CAC) -  MHOOPMALMOHHbIE  CUCTEMBI,
obecneuynBaolLMe aBTOMATU3aLMIO NPOLECCOB CcyaebHOro AenonponsBoAcTBa. B apbutparkHbIX cygax
WCMOJIb3YIOTCA ABE CUCTEMbl: aBTOMaTU3MpPOBaHHasA MHbOpMaLMOHHaA cuctema "Cyaonpounssoactso”
(AUC "Cyponpoussoactso") u MporpammHbiii Komnaekce "CyaebHo-apbutpaxHoe AenonpoussoacTso”
(MK "cAL").

Cuctembl  aBTOMaTtusauus  genonpoussoactea (CAA) -  MHOOPMaLMOHHbIE  CUCTEMBI,
obecneumBalowme aBTOMaTU3aLUMIO MPOLECCOB O6LLEro AenonpousBoAcTBa. B apbuTpakHbIX cydax
MCMNONb3YIOTCA TPU cUcTeMbl: cuctema "[eno", aBTOMaTM3MpoOBaHHAA MHOOPMALMOHHAA CUCTEMA
"Oenonpoussoacteo” (AUC "Oenonpon3BoacTso"), cuctema sneKTPOHHOro AoKymeHToobopoTa BAC PO
(C340).

NHdbopmaumoHHas cuctema "Kaptoteka apbutparkHbix gen" (KAL) - nHGOpmauMOHHAs cUCTEMa,
obecneunBaloLan aBTOMATUUYECKUI LLEHTPAIM30BaHHbIN C6Op MHDOPMALMKN O ABUNKEHUM CYAEBHbIX AN
N3 apbUTPaXKHbIX CYA0B M UX NpeacTaBneHune B cetn UHTepHeT. B KALL pasmeltaeTca B nosHOM obbeme
BcA nHPopmauma o cyaebHom gene, a TaKyKe TEKCTbl BCEX CYyAEeOHbIX aKTOB, 33 UCK/IIOYEHMEM TEKCTOB
cyaebHbIX aKTOB, KOTOpble COZEp)KaT CBeLEHWs, COCTaBSOWLME TOCYLAPCTBEHHYID WAW  WHYIO
OXPaHAeMYyI0 3aKOHOM TaliHy. KA/l ABNSI€TCA OCHOBHbIM MECTOM pa3MeLLeHUs TEKCTOB CyAe6HbIX aKTOB
apbutpaxkHbIx cynos Poccuiickoi ®epepaumm B cetm MHTepHeT.

NHpopmaumoHHasa cuctema "BaHK pelueHnit apbutparkHbix cyaos" (BPAC) - nHpopmaumoHHas
cuctema, obecrneunBaloLLas NpeacTaBieHne cyaebHbIX aKTOB, 3aBEPLUAIOLWMUX PACCMOTPEHNE CyaebHbIX
aen.

NHudbopmaumnoHHas cuctema "KaneHpaapb cyaebHbix 3acegaHuit”" - mHGOpMaUMOHHAs CUCTEMA,
obecneunBaroLLan onepaTMBHOE NpeacTaBneHme nHGopmaumm o cynebHbix 3acefaHunnaX, HasHaUYEeHHbIX
Ha 3a4aHHYI0 [aTy, M MepepbiBax B cyAebHbIX 3acefaHusax. B MHPopmaumm yKasbiBalOTCS cyabs,
NPUHABLWNIA cyaebHbl akKT 0 HasHavyeHUn cyaebHoro pasbupaTenbCTBa, BPEMA M MECTO NpoBeseHus
cypebHoro 3acefaHMmM, HAUMEHOBAHWUS CTOPOH, YYaCTBYHOLLMX B AeNe.



MHbopmaumoHHas cuctema "Cuctema nogaym Xanob Ha aenctsva cyaert M paboOTHUKOB
annapatoB apbutparkHbix cyaos" (CMXK) - cuctema, npeagHasHayeHHas 414 NofdayM B apbUTparkHble
cyapl, BKAoYaa BAC PO, xanob Ha aeicteus cyaenm U paboTHUMKOB annapaToB apbUTpaKHbIX CyA0B.
Mopaaya MHbIX 3asiBNEHUI, XO4aTaNCTB, Ka/106 nocpeacTBOM AaHHON CUCTEMbI HEBO3MOMKHaA.

Mcnonb3oBaHWe cyaamy CUCTEM aBTOMaTU3aLMu ABAsAeTcs 0b6sa3atenbHbIM. Mopaaok paboTbl ¢
CUCTEMAMM aBTOMATM3aUMM OMNpeaenseTca pernameHTamy paboTbl Mosb3oBaTesiet AaHHbIX CUCTEM;
pernameHTbl YTBEPKAATCA NPUKA3OoM apbutpakHoro cyaa u obAsatenbHbl Ana UCNOMHEHUA BCEMM
cyabaMU, defepanbHbIMU TPaXKAaHCKUMM CAYKAWUMK U CAYXKaWUMK apbuTpaykHoro cyaa.

DaHHble CAC n CAL cuuTaloTcA nepBMYHbLIMM, a CBeAEHWA, coAeprKalimeca B KYpPHa/JbHO-
KapTOYHbIX CUCTEMAX YYeTa apbUTPaXKHbIX CyA0B, HOCAT MLLIb BCMIOMOraTeNbHbIM XapaKTep.

8. AsTOMaTtmsauma Aenonponssoncrtea, ocyulecrtsiAaeman Ha OCHOBE UMCNO/Z1b30BaHUA
BbllLeHa3BaHHbIX CUCTEM, obecneumnBaet peweHne cneayrowmnx 3agavd:

perncTpaums, y4eT U KOHTPO/Ib ABUNKEHNA LOKYMEHTOB;
YHUMKauma coctaBa U opopMaeHUA JOKYMEHTOB;
e4MHO06pPa3HOE OTparkeHWe AaHHbIX Ha aBTOMATU3NPOBAHHbIX PabOUYMX MeCTax UCNOSHUTENEN;

PacyeT CTaTUCTUYECKUX U UHbLIX OadHHbIX, B TOM 4YuCne BegeHune CTaTUCTUYECKUX KapT Cy,EI,e6HbIX
nen;

BeAeHue U obHoBIeHMe 6a3 AaHHbIX;

nporpammHoe ¢opmMpoBaHME [OKYMEHTOB, B TOM 4ucine andaBUTHbIX, PErMcTpaLMoHHO-
KOHTPOJIbHbIX M CTaTUCTUYECKUX KapTOTeK;

onepaTUBHBbIN NOUCK MHPOPMaLMK B 6a3ax AaHHbIX CUCTEM;
MHPOPMaLMOHHOE B3aMMOAENCTBME BCEX CTPYKTYPHBIX NOAPa3AeNeHNt cyaa;

aBTOMATMYECKOoe pasmelleHne MHbopmaummn o cygebHbiX Aenax U cyaebHbIX aKToB, a TaKxkKe
BeLEHME 3NEeKTPOHHbIX cyaebHbix pen ocywectensetrcas B KAL u BPAC, poctyn K KoTopbim
npeaocrasaseTca ¢ opuLUManbHbIX CaiToB apbuTparkHbIX cyaoB Poccuiickoin ®eaepaumm. PasmeleHune
nHoopmauum B KAL asnsetca o6s3aTesibHbIM, OTBETCTBEHHOCTb 33 pa3smelieHne nHoopmaummn 8 KAL
HeceT cyf, ABAAKOWMNACA UCTOYHMKOM 3TON MHOOPMALMM, KOHTPO/b 33 pa3MelLleHMeM OCyLLecTBaAeT
npeacenartesb 3TOro cyAa;

aBTOMaTM3aums npouecca obmeHa MHPopmaumelt (B TOM YUCIE SNEKTPOHHBIMU AeNaMn) Mexay
CYAamMm, Kak B MHGOPMALIMOHHBIX, TaK U B MPOLECCYaNbHbIX LENsx;

obecneyeHne BO3MOMKHOCTM BblBEAEHUS HA ByMaXKHbI HOCcUTeNb MHGOPMALLMK, CoaeprKaLLeca B
cuUcTeMe aBTOMATM3auMKM, B BUAE KYPHANOB, peecTpos, KapT U $opm, NpesyCMOTPEHHbIX HACTOALLEN
UHCTpYKUMEN N NoKaNbHbIMK akTamu BAC PO.

9. Bca nHdopmauma no cysebHbim fenam, nepBrUYHbIE LOKYMEHTbI MO KOTOPbIM NOCTYNUAW B CyA,
B OymaxXHOM BMAE, pa3meLLleHHas B 3/1eKTPOHHOM BUAE B CUCTEMAx aBTOMATM3aLMM, AO/KHA TOYHO
COOTBETCTBOBaTb Martepuanam cygebHoro gena. O6bem npaB pabOTHWKOB Cya Ha M3MeHeHue
CBEAEHUIN B PEruCTPaLMOHHOM KapTOuKe [Aena pPernameHTUPYeTca LO/IKHOCTHbIMKM pPerjaMeHTamu
paboTHMKOB apbUTPAXKHOro CyZa, a TaK¥Ke pernameHTom/pernameHTamm CUCTEM aBTOMAaTU3aLuUK, U
3aBWCUT OT C/IY*KEBHbIX MOJIHOMOYMI TOTO UM MHOTO PaboTHMKA.

Mo peweHnto npegcenartena ap6MTpa)‘KHOI'O CyAa B cygae Mmoryt ILl,el‘;ICTBOBaTb O0A4HOBPEMEHHO KaK
CNCTeMbl aBTOMaTU3aUunnM cygonpon3soancrtesa U AenonponsBoacTtBa, Tak U XKypHa/ibHble U KapTO4YHble



dopmbl yyeTa no genam M AoKymeHtam. Mpu 3Tom BCe NpeayCcMOTpeHHble MHCTPYKUMENR KypHanbl,
peecTpbl, KapTbl U GOPMbI A0/KHbI B 06A3aTeIbHOM NOPAAKE BECTUCL CYAOM B 3/1€KTPOHHOM BUAE, @ B
cyyae HeobXxoAMMOCTM MOryT Ay6aMpoBaTbcA Ha OyMaKHbIX HOCUTENsX, B TOM YMC/le nyTem
M3roToBAEHMA (pacneyaTbiBaHNA) UX U3 CUCTEM aBTOMATMU3aL MM,

10. B cTpyKType Aenonpom3BOACTBa apbUTpaXKHOro cyga ocobo BbiaennaeTca opraHnsauma paboTbl
apxuBa.

[eaTtenbHOCTb apxuMBa cyfda OpraHuM3yetcs B COOTBETCTBUMM C [lpaBunamm paboTbl apxMBOB
apbutpaxkHbix cygos Poccuitickolt depepauymm (aanee - Mpasuna), paspabaTbiBaeMbiMU B COOTBETCTBUM
c ®epepanbHbiM KOHCTUTYLUMOHHbIM 3aKOHOM OT 28.04.1995 N 1-®K3 "O6 apbuTpakHbiX cydax B
Poccuitckoit degepauun”, degepanbHbim 3akoHOM oT 22.10.2004 N 125-$3 "O6 apxvBHOM aene B
Poccuitckoit ®epgepaumn”, AMK PO 1 yTBeprkaaembimm npukasom BAC PO.

11. C tpeboBaHuamm UHCcTpyKummn u MpaBua AomKHbl BbiTb 03HAaKOMJIEHbI BCe PaboOTHMKK cyaa.
O3HaKOM/IEHME MOMKET OCYLLLECTBAATLCA KaK C BYMarKHOM, TaK U C SNEKTPOHHON Konuein NHCTpYKuum 1
MpaBun, ¢ obs3atenbHol ¢uKcaumeinr ¢akTa TaKoOro O3HAKOMIIEHMA B CUCTeMe aBTOMaTu3auuu
OEeNonponsBOACTBA CYAa, B XKypHae 03HAKOMJIEHMA UM MHBIM NPUHATLIM B CyAe cnocobom.

Mopsaok paboTbl ¢ AOKYMEHTAMM, NpeaycMOTpeHHbI NHCTpyKumen u MpaBunamu, obAasateneH
ONnA cynei, NOMOLWHWKOB cyael U paboTHMKOB annapaTta cyfa, KOTopble HecyT MepCcOoHasbHYI0
OTBETCTBEHHOCTb 33 cobntofaeHMe MX TPebOBaHWM, COXPaAHHOCTb CyAebHbIXx aen, 6JaHKoB CTPOrol
OTYETHOCTU U CAYKEBHbIX LOKYMEHTOB.

[Jevicteue NHCTpyKumMKM 1 MpaBua He pacnpocTpaHaeTca Ha paboTy ¢ foKymMeHTamu, obpalieHne
KOTOpbIX pernameHTMpyeTca 3akoHom Poccuitickoli Pepepaumm ot 21.07.1993 N 5485-1 "O
rocygapcTBeHHOM TaliHe".

12. B VIHCTPYKLMM MCNOb3YIOTCA CNeaytowme OCHOBHbIE NOHATUSA:

PYKOBOACTBO cyda - npeacefaten apbuTpa)kHOro cyga v ero 3amecTuTenu, PyKoBOAMUTENb
annapaTta - aAMWHUCTPATOpP apbuTpakHOro cyda, PyKoBOAWTE/Ib CeKpeTapuaTta npeacenatens cyga,
YNpaBAALWNA Aenamu cyaa;

aKcneamuusa - cneuuanuctel  (cneuwanucTt)  nogpasgeneHus  cyda,  noaydaiouime
KOppPecnoHAeHUMIO U3 MOYTOBbLIX OTAENEHWA CBA3W, dpenbAberepckon CBA3M, cneuuanbHol CBA3M, Mo
KaHa/siaM 3/1eKTPOHHOM CBA3M (B TOM UYMC/e U3 crneumanbHbIX CEPBMCOB Ha caiTe cyaa), OT rpaskaaH u
opraHu3auuii, u oTNPaBAAIOLLME UCXOAALLYIO KOPPECNOHAEHLUMIO;

rpynna perucrpaumm - cneuuannctbl (cneumanuct), nonydawowpe BXoAalME OOKYMEHTbl U3
3KCNeaAnuMU, pPEerucTpupyroline wmxX B CUCTEMAX aBTOMATU3aUMW  Oe/0NpPOU3BOACTBA UM
CYLOMNPOMU3BOACTBA M MNPOM3BOAALLME MEepeperncTpaumo AOKYMEHTOB, MNONYYEHHbIX W3 CyaebHbIX
COCTaBOB M NoApa3aeNeHnit;

roynna o¢opmMneHMs W Bblgayu WCNONHWUTE/IbHLIX JIUCTOB - CReuManucTbl  (cneuuanucr),
OCYLLEeCTB/AIOLWME XPaHEHNE, y4YeT, 0dOPMIEHME U BblAavy CTOPOHAM UCTMONIHUTE/IbHBIX INCTOB;

AeNonponsBoACTBO - AeATeNbHOCTb, obecneunBatolwan cosgaHne oduuManbHbIX AOKYMEHTOB M
OpraHun3aumio paboTbl C HUMK B apBUTParKHbIX Cyaax;

nogapasaeseHne AeNonpou3BOACTBA - CTPYKTYPHOE noapasgeneHne apbutpakHoro cyda
(kaHUenapuAa cypa, cayxba OenonpousBoAcTBa M T.M.), B COCTAaB KOTOPOro BXOAAT CMELManncThbl,
obecneumBatowme perncTpaumio cygebHbix gen, AOKYMEHTOB, »Kanob, XxoAaTalcTB M T.M.; OTMPABKY
OOKYMEHTOB W Je/fl; XpaHeHWe Jhes U [OKYMEHTOB; a TaKXe OCyLecTBAsAloWwmMe KOHTPOb 3a
OCyLLEeCTB/IEHMEM MpoLecca Ae/10MPon3BOACTBa B apOUTParKHOM cye;
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cneumannctel AenonpounssoacTsa cyaebHoro coctaBa - paboTHUKM cyaebHOro cocTaBa cyaa,
ucnonHawwme o6A3aHHOCTM NO BeAeHWIO Ae/oNPOoM3BOACTBA B CyAebHbIX KOAMerusax, cyaebHbix
cocraBax;

cneumManucTel  AeNONpovu3BOACTBA  NoApasdeneHns cyda -  PaboTHUKM  CTPYKTYPHbIX
noapasfesneHuit cyaa, UCnosHaALLmMe 0643aHHOCTM N0 BeAEHWNIO Ae/10MNPOon3BOACTBa;

HOMEHKNaTypa Aen - CUCTEMATU3MPOBAHHbLIA MNepeYyeHb HAUMEHOBAHWUIN Aes, CcoAeprKaluui
OOKYMEHTbl HenpoueccyanbHOro xapaktepa, dopmupyemble B apOUTpaXKHbIX CyAax, C yKasaHMEM
CPOKOB UX XpaHeHuUs;

[eNno no HOMeHKNnatype - [eno CTPYKTYPHOro mnoapasgenieHus cyda C  MCNONHEHHbIMU
OpraHM3aLUMOHHO-pacnopAaUTENbHbIMU AOKYMEHTAMW, UMEIOLLLee CBOW 3aro/I0BOK MU HOMeEp No CBOAHOM
HOMeHKNaType Aen apbutpaxkHoro cyaa;

maTtepuanbl cyaebHoro aena - 3asBAeHUA, *Kanobbl, X04aTanCTBa, MMCbMEHHbIe A0Ka3aTe/1bCTBa, B
TOM YMC/e 3aKNOYEHUA IKCNEepToB, OODBACHEHMA NNL, YY4aCTBYIOLWMX B Aesie, MOKa3aHUA CBuaeTenen,
ayamo- U BUAEO03aMNUCK, UHble AOKYMEHTbl, Ha OCHOBAHWM KOTOPbIX Cy/[, YCTaHaBAMBAET HanuMune unau
OTCYTCTBME OBCTOATENbCTB, UMEILWINX 3HaYyeHMe AN NPaBUAbHOTO paspelleHns Jena, a TaKxKe
NPOTOKO/blI cyAebHbIX 3acefaHUit U cyaebHble akTbl, NPUHATbIE cyaom no aeny. Matepuanamu
cyaebHoro aena MoryT bbiTb KaK OKYMEHTbI Ha BYMaXKHbIX HOCUTENAX, TaK U 3/IEKTPOHHbIE AOKYMEHTbI
N/UNN 3N1eKTPOHHbIe 06pa3sbl 4OKYMEHTOB;

MmaTepuanbHblii  HOcMTenb ayauo-, Buaeosanucu cygebHoro 3acefiaHusa  (OTAENbHOrO
npoueccyanbHOro AencTeus) - ontuyeckuin auck (amck CD-R(RW), DVD-R(RW), Blue-Ray), Ha KoTopom
3anucaHa MHpopmauma o xode cyaebHoro 3acedaHus (OTAENbHOro MpoleccyanbHOro AelcTeuna) U
KOTOpbI 0becneymBaeT BO3MOXKHOCTb COXPaHEHUA 3TON MHPOPMaLIMN B HEM3MEHHOM BUAE;

OYMarKHbIA 3K3EeMNNAP AOKYMEHTa - AOKYMEHT, CO34aHHbIA HOPUANYECKUM UAKU PU3NYECKUM
AMuom, oQdOPMJIEHHbIM B YCTAHOB/AIEHHOM MOPSAKE HA OymaXKHOM HOCUTeNe U CHabMKeHHbIN
HeobxoaMMbIMM PEKBU3UTAMMU;

PEKBU3UT [OKYMEHTA - 0653aTeNbHbIN 31eMeHT 0pOPMAEHNA SOKYMEHT];

perucTpaums OOKYMEHTa - NPUCBOEHWE AO0KYMEHTY MOCTOAHHOIO PerncTpauyMoHHOro Homepa U
dUKcaums gatol JAHHOMO COObITUA;

PerucTpauMoHHan KapTouyka JAOoKymeHTa (ganee - PK) - Habop pPeKBUSWUTOB [AOKYMEHTa,
no3BonAlLWMX 3adUKCMPOBaTb MHGOPMALMIO, COAEPKALLYIOCA B AOKYMEHTE, U AOCTAaTOYHbIX ANA €ro
naeHTMGUKaLMn, NpeacTas/ieHHbl B BUAE eANHOro y4eTHOro o6bekTa B COOTBETCTBUM C Mpasuaamm
[enonpousBoAcTea cyaa;

CKaHWpPOBaHWE AOKYMEHTa - NoJly4eHne 3NeKTPOHHOro o6pasa LOKYMEHTa;

KapToyKa 3afaHus (NopydyeHus) - yyeTHasa KapToOYKa BHYTPEHHEro AOKYMEHTa OpraHvM3aumu,
COAEPMKALLEro YKa3aHUA WAM pacrnopsXKeHus, GpUKcupyowas Habop PeKBM3UTOB PacnopPAAUTENbHOrO
AOKYMEHTa, O0CTaTOYHbIX ANA €ro UAEHTUOUKALMU B COOTBETCTBMM C NpaBMIamM Ae0Npon3BoACTBa
apbuTpaxkHoro cyaa;

NPUKPENAEHHbIN daln - TEKCTOBbIM WM rpaduyeckuii aiin oduuManbHOro AOKymeHTa (B
dopmate PDF, unu nHom dopmarte, NnpesycCMOTPEHHOM JIOKa/ibHbIMU akTamn BAC P®), npuKkpenneHHbIi
K PK oOKyMeHTa;

YKa3aHune no WUCNOJIHEHUKD AOOKYMEHTOB (,u,anee - pesomou,Mﬂ) - AOKYMEHT, B KOTOpPOM
d)MKCMpyETCFI VIHd)OpMaLI,VIFI O 3a4aHUAX U NOPYHEHUAX, AaHHbBIX UCMONTHUTENAM OOKYMEHTA. Pesontoumnsa
BK/IKOYAET CBEAEHUA 06 aBTOpe, ncnosiHUuTeNle, KOHTPOeEpPeE, coaepKaHMe NnopyvyeHna, CPOK UCNOJSTHEHUA



Nopy4YeHua, NPU3HAK KOHTPOAS;

3agaHune (nopydyeHue) - 4YacTb pPe30/oLMK, Kacalollaaca BbIMOMIHEHMA KOHKPETHOro MyHKTa
pe3ontounm onpeaeneHHbIM UCNONHUTENEM;

noAroToBKa AOKYMeHTa - npoueaypa co3gaHna ncnoaHntTenem HoBoro JOKymeHTa,

yTBEPKAEHME AOKYMEHTA - MPOLEAYPa YTBEPKAEHUA AOKYMEHTA IMLAMM, YNOJTHOMOYEHHbIMU Ha
BbINOJIHEHWE AAHHOW onepauuu, NyTem NpocTaBiaeHUs rpuda yTeepKaeHusa. Fpud BKAOYAET NYHYIO
NOAMMCb UM 3NEKTPOHHYI0 MOAMUCH /ML, ECAN YTBEPKAEHWNE NPOU3BOAMTCA B 3/1EKTPOHHOM BUAE; ee
pacwndposKy (P.MN.0.); LONKHOCTb IMLA, YTBEPKAAIOLLETO AOKYMEHT; AaTy YTBEPKAEHUA LOKYMEHTA;

UCMNOJIHEHNE [OKYMEHTA - MPOBEAEHME WCMONHUTENEM MPeayCMOTPEHHbIX pe3ostoumnei no
OOKYMEHTY (M1 B OKYMEHTE) MEpPONpPUATUIA UM NOATOTOBKA NPOEKTa AOKYMeHTa "Bo ncnonHeHue";

KOHTPO/Ib  UCMOJIHUTENIbCKON  AUCUMMNAMHBI - Mpoueaypa KOHTPO/JA COOTBETCTBYHOLWMMMU
OOJ/I)KHOCTHBIMM  IMUAMU  UCMOJIHEHMA PACMOPSXKEHUS UM MOPYYEHUS C CO3AaHMEM 3anucu w
YKa3aHWEeM CPOKa UCMOIHEHMA NOPYYEHMUA UCMIONHUTENEM;

pacnopAaMTeNbHbIN AOKYMEHT - NPUKA3 UM pacnopsaXKeHue cyaa;

3J'IEKTpOHHbIﬁ o6pas AOKYMEHTA - 3/IEKTPOHHAA KONMUA AOKYMEHTA, U3TOTOB/IEHHOIO Ha 6YMa)KHOM
HOCUTene,

cUCTEMA BUAEOKOHPEPEHL-CBA3M - KOMMIEKC NPOrpamMHO-annapaTHbIX CPeAcTB apOUTParKHbIX
CyLOB, MO3BO/AKOWMX MNPOU3BOAUTL OOMEH MWHPopmaunen mexagy apbuTparKHbIMK  Ccygamu
nocpeacTBOM nepefayn ayamno- U BUAEOCUTHANOB B PEXKMUME PeasibHOTo BPeMEHMU;

JOKYMEHT-Kamepa - Kamepa, npeaHasHayeHHaa Aas nepeaaydn M3obpakeHuin JOKYMEHTOB B
3NEKTPOHHOM BUJE.

13. KoHTposib 3a cobnogeHnem coTpyaHukamu cyaa MHCTpyKumu u MNpaBun Bo3naraetca Ha
noApasgeneHune genonponsBoacTea.

Mpuka3om apbuUTPaXKHOro cyaa YTBEP)KAAETCA NON0XKeHMe 0 noapa3aeneHum 4en0npom3BoACTBa,
onpeaensiollee 3adadn u QGYHKUMW MOApasaeNeHnn, AO0NMHOCTHbIE PerlaMeHTbl PyKoBoAMTeNa Wt
PaboOTHWKOB MNOAPasAeNeHUs, B KOTOPbIX U3/N0MeHbl UX GYHKUMOHa/NbHble 06A3aHHOCTM, MpasBa WU
OTBETCTBEHHOCTb.

PykoBoauTenb noApasaeneHus AenonpousBoacTsa opraHusyeT paboTy aToro nogpasgeneHus,
HeceT OTBETCTBEHHOCTb 3@ BbINOJIHEHWE BO3J/IOXKEHHbIX Ha PabOTHUMKOB ¢YHKUMIA, obecneuymsaeT
OpPraHM3auMio M KOHTPO/Ib COCTOAHWA Ae/IoNpOM3BOACTBA B apbUTPa)KHOM cyde B COOTBETCTBUM C
TpeboBaHMAMM WMHCTpyKUMMU. Ha Hero Bo3naraetcs 06M3aHHOCTb OpraHM3auMM O3HaAKOMAEHWA
paboTHMKOB AeNonpPou3BoACTBa cyaa ¢ MHcTpykumen n Mpasunamun, NpaBoBbIMU U METOANYECKUMMU
OOKYMeHTaMM Mo AenonpoussoAcTsy. PyKkosoauTenio  nogpasgeneHus  Aenonpoussoactsa
NpefocTaBAATCA MNOJIHOMOYMA agMWHUCTPATOpPa CUCTEM aBTOMaTM3auuuM [AenonpomssoacTsa M
CYAONPOM3BOACTBA, a TaKKe CUCTEeM 3/IeKTPOHHOW NOoJayYM MCKOBbIX 3aABAEHUA W NPOYMX
npoLeccyanbHbIX OKYMEHTOB C caiTa apbutpaxkHoro cyaa B cetn MHTepHeT. Mpu HeobXoAMMOCTU OH
KOoppeKkTupyet uHOOPMaLMIO, BHECEHHYIO Crneuuannctamm nogpasgeseHvsa Aenonpous3BoacTBa B
CUCTEeMbl aBTOMaTMU3aLMKN AeN0NPON3BOACTBA MU CYA0MNPON3BOACTBA.

14. OTBeTCTBEHHOCTb 33 OpraHuM3auMilo AenonpousBoacTBa B cyAebHbIX cocTaBax U
noApaszeneHunnax apbuTpaxkHOro cyZa, a TaK¥Ke TeKylMi KOHTPOAb 3a cobnogeHnem TpeboBaHWM,
YCTaHOB/IEHHbIX MHCTPYKUMiA 1 MNpaBuaamu, HecyT npeacenatenu cynebHbix COCTaBOB M PYKOBOAUTENN
CTPYKTYPHbIX NogpasaeneHuii cyaa.



B uenax ocywecTBNeHWsa KOHTPOAA 33 COCTOAHMEM BeAeHWs [AeNonpou3BOACTBA  MOXKET
Ha3Ha4YaTbCA KOMMCCMOHHaA nposepKa. py 3TOM B COCTaB KOMMCCUMM 06A3aTE/IbHO AO/KEH BXOAMUTb
HaYyaNbHUK OTAEeNa AeNONPOM3BOACTBA M PYKOBOAUTEb MPOBEPAEMOro CTPYKTYPHOro noapasaeneHus

cyaa.
Paspen |. Obuwme nonoxKeHus

1. ®yHKUMOHaNbHble 06A3aHHOCTM PAbBOTHUKOB  apPOUTPaKHbIX CyA0B NO  BEAEHMIO
AenonponsBoAacTBa

1.1. BeaeHwe [enonpousBoacTBa B CyAebHbIX COCTaBax apbUTPaskHOro cyda OcylLecTBaAseTcs
cekpeTapsamu cygebHbix 3acefaHui, cneumanmcTamm no 4enonporsBoacTey CyAebHbIX COCTaBoB G0
Npy HEOBXOAMMOCTU NOMOLLHUKAMMU CYyLeN.

B Apyrux CTPYKTYpHbIX NogpasgeneHusax cyaa Aesonpou3BOACTBO BeAeTCA crneunanmuctamu, Ha
KOTOPbIX GYHKLUUN AeN0oNpoM3BOACTBA BO3/OMKEHb! AO/MKHOCTHLIM PErnaMeHTom, Mbo paboTHMKamMM
noApaszeneHnn, KOTOpbIM PYKOBOAWUTENEM MOApasheNeHus Hapagy ¢ ApyrMmu obAsaHHOCTAMMU
Nopy4YeHo BbIMOJHEHWE TaKoW paboTbl.

0O6a3aHHOCTM  3TUX  pabOTHWKOB  OMpPedenaAlTca WX AO/BKHOCTHBIMU  pernameHTamm,
yTBEPXKAAaeMbIMU NpeaceaaTenamm apbuTparkHbIX Cya0B.

MepeyeHb ¢GYHKUMOHANbHbIX 00A3aHHOCTEN, MpUBEAEHHbIX B NyHKTax 1.2 - 1.5 UHcTpyKkumwy,
ABNAETCA NPUMEPHBIM M MOXKET ObITb CKOPPEKTUPOBAH AOMKHOCTHBIMWU pPeriameHTamm COTPYAHUKOB
CyAa, YTBEPXKAAEMbIMU NpeacesaTenem apbuTpaxHoro cyaa.

1.2. Cneupanuctbl noapasaeneHuna Aenonponssoactsa apbutparkHoro cyaa:

pernctpupytoT B CAC WCKOBble 3anABneHusA (3asBneHMA) (Oanee - WCKOBble 3anaB/eHMA),
OOMNOJIHUTENbHbIE MaTepuanbl No Aeny (3aaBneHun, xXoAdaTancTBa, XKanobbl M T.n.), B TOM uyucne
NnoAaHHble B 3/IEKTPOHHOM BMAE NMyTem 3anosiHeHnss GOopMbl, PasmMeLLeHHON Ha oduumnaibHOM caiiTe
apbuTpaxkHoro cyaa B cetn MHTepHeT, nu, o6paTUBLUMXCA C YKa3aHHbIMU AOKYMEHTaMU, OTBETYUKOB U
TPETbUX UL, anennAuMoHHbIe, KacCauMOHHbIe Xanobbl U NPUOKEHHbIE K HUM oKymeHTbl B CAC, a
Takxe pernctpupytotT B CALL LOKYMEHTbI HENPOLLECCYaNIbHOIO XapaKTepa, Nog/eKalline pacCMOTPEHMUIO
B cyAebHbIX cocTaBax M NoapasfeneHusx;

npeABapuTesIbHO ONPeAEenatoT cneLmanmu3aLmio CNopos No NOCTYNUBLINM 3a8BNEHUAM U BHOCAT B
CAC paHHble 13 KnaccudrKaTopoB CUCTEMBI;

nepeaaroT MOCTYMMBLUME WCKOBble 3asABfeHUA B cyAebHblit cocTaB COrnacHO YCTaHOBAEHHOWM
cneumanusaumm u  BBoAAT WHPopmaumio 06 3tom B CAC. Ecam B cyae npumeHsetca
aBTOMaTM3MpPOBaHHOE pacnpefencHue WUCKOBbIX 3aAB/IEHUI, OHU NepeaaroTca nocae pacnpeaeneHus
HenocpeacTBEHHO Cyabe UAN ero NOMOLLHUKY;

bopMUPYIOT peecTpbl Nepeaaym 4OKYMEHTOB CYAbAM MK B cyAebHble COCTaBbl M NoAapasaesieHus
M nepeaatoT AOKYMEHTbl MO PeecTpy cneuuanuctam rno AenonpousBoAcTBY cyaebHOro cocrasa wmam
MHOMY YNOJTHOMOYEHHOMY Ha NPUEM SOKYMEHTOB /inLy;

OCyLWwecCcTBNAKOT NOUCK MHd)OpMaLI,MVI No OOKYMEHTaM U aenam;

0bOPMAAIOT CNPABKM O HEMOCTYN/IEHNN B CY4 UCKOBOrO 3anaBAEHUA (3aABAEeHNA) NPM NOCTYNAEHUN
3anpocos;

pernucTpupytoT cyaebHble aena, NOCTynNuBLLME ANA PAaCCMOTPEHMA U3 ApYyrnx cyaos, BBoaaTt B CAC
HeobxoanMmble CBEAEHMSA NO cyaebHomy aeny;



bopMUpPYIOT peecTpbl A1 OTNPABKM CyAebHbIX AeN U LOKYMEHTOB OTAENEHUAMM NOYTOBOWN CBA3U
M 0boOpMAAIOT MOYTOBYHD KOPPECMOHAEHUMIO, B TOM uucne GopmupyroT CNUCKM baHaeponen ans
OTMNPABKM OTAENEHMAMM NOYTOBOM CBA3M;

BHocAT B CAC nHbopmaumio 0 gaTe OTMNPABKM AOKYMEHTOB WU A€/, MOYTOBble agapeca U WHble
o6a3aTenbHble PEKBU3UTbI UCTLLOB, OTBETYMKOB, TPETbUX NINLL;

doOpMUPYIOT U MeyaTaloT KOHBEPTbl, HaKAeKkM Ha BaHaepo/iM UAM MOCbIIKU AN OTAPaBKM UX
oTAeNEeHNAMM MOUYTOBOW CBA3M;

BeAyT yyeT Ko/aMyecTBa MOCTYMMBLUUX B CyA, AOKYMEHTOB U AeA, COCTaB/AT COOTBETCTBYIOLLINE
CBOAKM;

dopmMupytoT M 0POopPMAAIOT Aesla N0 HOMEHKNATYpe.
1.3. Ha cekpeTaps cyaebHoro 3acegaHua Bo3naratorca cieaytowme ob6a3aHHOCTH:
3ano/IHeHWe CTaTUCTUYECKOM KapTO4KK No aeny,

HanpaB/ieHMe U BpyYeHMe NOoA, PACMMCKY KOMuii cyaebHbIX akTOB MLAM, Y4ACTBYOWMM B Aene, a
TaKKe UHbIM INLAM MO YKa3aHMUIO CyAbW, B TOM YMC/Ie pasMeLLeHre MHopMaLnMm no cyaebHbim genam
B8 CAC cyaa, a TaK)Ke KOHTPOAb 3a ee pa3melleHnem B cetn NHTepHeT;

HanpasieHune M3BEIJ.I,EHMVI O BpemeHUn n mecrte CyAE6HOFO 3acelaHunA,;

pasmMellleHre CrMUCKOB A€/, Ha3Ha4YeHHbIX K PacCMOTPeHUto B CyaebHOM 3acefaHuu, Ha
MHOOPMALMOHHBIX CTEHAAX WMAM KMOCKax. KOHTPO/Ab COOTBETCTBUA CBeAEHUMA O MecTe U BPeMeHM
paccMoTpeHuA cyaebHbiX Aen, pa3melleHHbIX B ceTi UHTepHeT (B Tom uucne B cepsuce "KaneHaapb
cynebHbix 3acesaHumii"), cyaebHbIM aKTam, BbiIHECEHHbBIM NO cyaebHoMy Aeny, NPoBepKa NPaBUIbHOCTU
$bopMMUPOBaHMA CMUCKOB Ha MHGOPMALIMOHHBIX MaHeNsAX U UHGOPMALMOHHbIX KMOCKaX, pa3MmeLleHHbIX Y
3ana cygebHoro 3acefiaHua, nNpu  HeobXoAMMOCTM pacrnedvaTka ChnuMcKa WM pasmelleHue  Ha
MHPOPMaLMOHHOM CTEHAE UAN Ha OTBEAEHHOM A/1A 3TOr0 MecTe;

noArotoBka MHbOpPMaLMKM ANA CyAbU O HaA/exalleM U3BeLLeHUN NnL, YYacTBYOLWMX B Aene, O
NPUYUHaAX UX HeABKK B cyaebHoe 3aceaaHue;

npoBepKa fABKKU /nL, NpubbiBlLINX B cyaebHoe 3acegaHue Mo Bbi3OBY cyda, MHGOPMMpPOBaHUeE
CYAbM O HEAABKE /1ML, U MPUUNHAX HEABKM;

NpoBepKa ABKN apbuTpaxKHbIX 3acesaTtenenn B cyaebHoe 3acefaHme, MHPoOpMMpPOBaHUE cyabn 06
X HeABKe U NPUYNHaX HeABKU, eC/ZIN OHU U3BECTHbI,

BeLeHWe MpPOTOKoMa cyaebHoOro 3acefaHusA; OpraHWsaumMs BeLeHMA ayaMONpPOTOKoNa MU
nocneaywouwas ero obpaboTka; 03HAKOMJIEHME C MPOTOKO/AMM /WL, Y4acCTBYHOLWMX B Aene, No Unx
Xo[aTancrBam;

coaencTeme cyabe B NpoBeAeHUN BUAEOKOHdEepeHL-CBA3Y;
BeAeHne NPOTOKOo1a O CoBepLIEHNM OTAENbHOIO NPOoLEeccyasbHOro AencTBuSA;

npuvemM W OTMNPaBKa MO YKa3aHWUIO cyabu TenedpoHOrpamm, 3/1eKTPOHHbLIX COOBLLEHWI, daKCoB,
NoALWMBKa UX TEKCTa B cyaebHoe feno;

3anosHeHne 61aHKOB UCMOIHUTEIbHbIX INCTOB NO Aenam;

NO YKa3aHWUO Cyabn BO3BpPaAlLEHNE MO 3aABNEHNAM UL, YH4aCTBYHOWMKUX B Aene, npeacrtaBaieHHbIX
AOKYMEHTOB UIN NX OTMNPaBKa 3aKa3HbIMU NNCbMaMK C yBeAOM/IEHNUEM O BPYYEHUN,
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Bbla4a Ha OCHOBAHWM BbIHECEHHOTO CYA0M CyAebHOro akTa BelecTBeHHbIX A0Ka3aTebCTB AnLY
(opraHusaummu), npeacTaBMBLIEMY MX, UV ANLLY, ONPeaeeHHOMY CYA0M;

MO YKasaHWIO Cy[bW O3HAKOM/IEHME /WL, YYacTBYOWMX B Aefe, U WHbIX ML, C Matepuanamm
cyaebHoro gena (Npou3BoACTBa), €C/IM B CyAe He CO34aHO COOTBETCTBYyOLEee nogpasaeneHme anbo He
Ha3Ha4YeHO OTBETCTBEHHOE /IULLO MO 03HAKOM/IEHMIO C MaTepranamm cyaebHbix gen (NponssoacTs);

KOHTPO/Ib MOCTYN/AIEHUA W3 OTAE/NIEHWI MOYTOBON CBSA3U YBEAOM/IEHUM O BPYYEHUM MUCEM C
KOMMAMK CcyaebHbIX aKTOB IMLAM, Y4aCTBYIOWMM B Aeie, U3BELLEHU O BPEMEHM PAaCCMOTPEHMUA 4en B

cyae;
B8Bo4, UHPpopmaLmm B CAC 0 NpoX0oXKAEHUM UCKOBOTO 3aABNEHNA U Aena B Cyae;
CBUAETENbCTBOBAHME KONUIA CyaebHbIX aKTOB U AOKYMEHTOB;
NnoAroToBKa cyaebHbIX Aen ANA cAayun B apxus, caada AeN B apXuB;
BbIMNOJIHEHWE ApYroi paboTbl MO NOPYYEHMIO CyabK M Npeaceaatens cyaebHoro cocrasa.

1.4. Ha cneuuwanucra no agenonponssoacrtey cy,u,e6Horo COCTaBa, nNogpasaenieHnAa BO31arakoTcAa
cneaywouimne obAsaHHOCTHU:

npuem no peecTpy Nof pacnmucky oT Cneunannctos noapasneneHus AenonponssoacTsa MCKOBbIX
3aAB/IEHNIN, AONONHUTENbHbIX MaTEPUANOB, APYrMX AOKYMEHTOB 1 cyaebHbIX aen;

Ha OCHOBaHMM BU3bl NMpeacenaTens cyaebHOro cocraBa nepefada MCMNOJHUTENSAM MO peecTpy
WCKOBbIX 3aABJIEHNI U cyaebHbIX gen;

nepegaya UCNONHUTENAM [AOMOAHUTE/IbHbIX MaTEPMaNoB K NOCTYNMUBLUMM UCKOBbIM 3afBAEHUAM,
nucem, Xanob u MHbIx obpalleHnit, a TaKKe APYroi JOKYMeHTauuM Noa pacnucky B peectpe (KypHane
<1>);

<1> Bce ynomsaHyTble B HacToswen WHCTPYKUMM KypHanbl M pPeecTpbl MOryT BECTUCb B
apbuTpaxkHOM cyge B 3/IeKTPOHHOM BUuAe. B cnyyae HEO6X04MMOCTU MOANMCAHUA TEX MU UHbIX rpad
ypHana/peecTpa CTpaHULbI KypHaNa pacneyaTtbiBalOTCA, HYMEPYHOTCA UM NOALIMBAOTCA NO NOPALKY B
COOTBETCTBYIOLLEE HOMEHKNATYpPHOE [en0, Mpu 3TOM BO3MOXHA OPraHu3aLMsa 3/IEKTPOHHOIO
NoANMCaHMA TaKWUX KypHasnoB/peecTpoB, B TOM 4ucie MNyTemM MPOCTaBNeHUs OTMeToK 'nepegaHo-
npuHato" B CAC apbuTtparkHoro cyaa.

peructpaums B CAC nHdopmaumm no pesonoumm npegcenatens cyaebHoro cocrasa (ecnum B cyae
He MPUMEHsEeTCs aBTOMATU3MPOBAHHOE pacnpeneneHne UCKOBbIX 3afBAEHMUA U Aen) O HasHaYeHuM
CyAbW, CyAbU-A0KNAA4YMKA, O ABUKEHUMN cyaebHOro aena, coBepLlIeHHbIX NPOLLECCYasibHbIX AEACTBUAX U
NPUHATBIX CyAebHbIX aKTax;

peructpauma 8 CAL nHdopmaumm nNo pesonioumm pyKoBoaUTENA CTPYKTYPHOIO NoapasgeneHns o
Ha3HaYeHWUM UCMOHUTENA, AENCTBMAX NO UCMONHEHUIO AOKYMEHTA, HanpaBieHUM OTBeTa 3aABUTENIO,
NTOrOBbIX AOKYMEHTAX U T.A4.;

BHeceHne B peructpaumoHHble Kaptoukn CAC n CAl AONOAHUTENbHbLIX AAHHbLIX MO Aenam wu
OOKYMEHTaM Mo Mepe UX MPOXOXKAEHUS B CyaebHOM cocTaBe UM NogpasaeneHnn cyaa;

d)OpMVIpOBaHMe M nogwunBKa Cy,ﬂ,e6HbIX Aen no mepe nocrtynsieHnAa matepumanos gesia, Hymepauua
INCTOB Aena,;

Od)OpM}'IEHMG cyp,e6Hb|x aen, anennAaunoHHbIX, KaCCauMOHHbIX NMPON3BOACTB,



bopmupoBaHMe PeecTpoB Aen U JOKYMEHTOB A/1A Nepesayn B Apyrue noapassaeneHunn cyaa;
NoAroToBKa CONPOBOAUTENbHbIX NUCEM;

CBMAETENbCTBOBAHME KONUIM cyaebHbIX aKTOB U AOKYMEHTOB;

HanpasieHMe Konuit cyaebHbIX aKTOB U UCMONHUTENbHbIX IMCTOB;

d)OpMMpOBaHMe peecTpa oTnpaBkhn gen N OOKYMEHTOB, nNepeaaya peecTtpoB B 3KCneanunto non
PacCnnUCKy BMecCTe C AeslaMn U [OKYMEHTAaMU, 3anev4aTaHHbIMU B KOHBEPTbI;

dbopMMpOBaHME OOKYMEHTOB AJ1A B/IOMKEHMUA B MOYTOBbIE KOHBEPTbI, NeyaTaHWe Ha KOHBepTax
agpecoB OTnpaBuTeNen W noJsiydaTeneit, 3amnosiHeHMe MOYTOBbIX YBEAOMJIEHUM O BpPyYEHUMU
KOppPecnoHAeHUMN agpecaTam;

neyaTaHue HaKJ/eeK A5 NakeTos U BaHaeposien, KOHBEPTOBAHUE NaKeToB U baHaepoiei;
BeJeHNe HeobxoaMMOoM cnpaBoYHO-UHGOPMALMOHHOM PaboThl;
Hanpae/iieHMe AOKYMEHTOB M AN No 3anpocam, nepesaya OKYMEHTOB U AeN B apXMB CY4a;

COCTaB/ieHME aKTOB Ha YHUUTOXKeHMEe Aefl N0 HOMEHKAAType C UCTEKLIMMWU CPOKaMM XPaHEeHUa U
nepegava 3TuxX Aen B C/IYXKOY X03AMCTBEHHOTO obecneyeHmn ana YHUUTOXKEHUS;

nepuoamyeckas cBepka Haimuma cyaebHbIX Aen U AOKYMEHTOB, HaxoA4AWMXCA Ha UCMOJIHEHUM Y
cyaein, MoOMOLLHMKOB cyaen, paboTHUKOB cyaebHOro cocrtasa, NnoApasaesieHus;

nHGopMUpOBaHMe npeaceaaTens cyaebHOro cocrasa, PyKOBOAMTENA NoApasfeNeHMs O CPOoKax
NCNONHEHUA NOPYYEHMUIA, AN U AOKYMEHTOB;

noAaroToBKa ﬂpe,ﬂ,ﬂO)KEHMVI no HOMEHKnNaTtype n4en cyp,e6Horo COCTaBa, nogpasaeneHuna wu
(I)OpMMpOBaHMe HOMEHKNATYPHbIX A€ NO CPOKaM XpaHeHUA OOKYMEHTOB, nepedadvya Aen B apXus ONA
NOCTOAHHOIO XpPaHeHuUA,

CBOEBpPEMEHHaA MNOArOTOBKA 3afBOK ANA  MNoAyvyeHUA ONaHKOB, CPeacTB  OPITEXHWKM,
KaHUENAPCKMX NPUHASNEKHOCTEN, UX YYET M BblAavya PaboTHUKAM;

XpaHeHWe neyaTtei, wWTamnoB, 61aHKOB, WCMNO/Ab3yemMblx B pabote, B cysebHom cocTaBe,
noapasaeneHuu;

obopmMeHne 3aABOK Ha MalUMHOMMCHbIE WU KOMMPOBanbHble paboTbl, nepedada UX B rpynny
aBTOMaTU3MPOBaHHON MOArOTOBKM AOKYMEHTOB W KOMUPOBasbHO-MHOXMUTENbHOE 6lopo, MonyYeHue
roToBoW paboTbl;

neyaTaHne KONuin cyaebHbIX akToB, MNoAfexkalwux OTNpaBKe, 3aBepeHue MuX MNOoAJAUHHOCTY,
odopmieHNe NaKeToB ANA OTNPABKK, CAAYa UX B SKCNEANLNIO;

BbINOSIHEHWE MHOWN PaboTbl MO MOpyYeHUto npeacesaTens cyaebHOro coctaBa U PyKoBOAMUTENA
noapaszeneHus.

1.5. MomolwHWK cyabu, obecneumBasa WCMONHEHWE CyAbeil MNOMHOMOYMI U copencTsys
OCYLLEeCTBAEHMNIO NPaBOCYANA, Ha OCHOBaHUM MOPYYEHUI CyAbM BbIMOAHAERT cieaytoline 06a3aHHOCTH:

MU3y4aeT nocrtynmseLline cyabe NCKOBbIE 3aABNIEHNA, 3aABNEHNUA, )Kaﬂ06bl, npeacrtaBneHna 1 BHOCUT
npeanoxeHma no X paCCMOTPEHUIO,

NPUHUMAET y4acCTue B peleHnn 3a4a4 noarotoBkn aena K cyp,e6Homy pa36MpaTeanTBy, BK/1l04aA



noabop 3aKOHOB WM WMHbIX HOPMATMBHbLIX MNPABOBbIX aKTOB, MaTepuanoB cyAebHOW MPaKTUKK,
HeobXoAMMbIX A1 PACCMOTPEHUA Aena;

noAaroTaB/iMBaeT 3akKNKO4YEHUMA MO  C/AOXKHbIM U CNOPHbIM  BOMPOCaM MNMpUMeHeHUA HOpPM
mMaTepnasbHOro npasa,

OKasblBaeT cyAbe MNOMOLLb B COBEpLIEHUM AEUCTBUIA NpuM MNOAroTOBKe Aesia K cyaebHomy
pa3bupaTenbcTBy, NpeaycMoTpeHHbIX ctatbert 135 AMK P®. Mpu 3TOM NOMOLWHWMK CyabW He Brpase
coBepLlaTb AENCTBMA, BAEKYLLME 33 COOOM BO3HUKHOBEHWE, USMEHEHWE UMM NpPEKPALLEHME NPaB UK
00653aHHOCTEN NN, YHACTBYIOLLMX B AeNEe, U APYIMX YH4AaCTHUKOB apbUTparkHOro npouecca;

NPUHMMAET yyYacTue B opraHM3auuMm noaroToBKMU M NpoBeaeHus cyaebHoro npouecca, a UMEHHO:
KOHTPO/IMPYET WU3roTOB/IEHWE M CBOEBPEMEHHOE HanpaBieHWe Konui cyaebHoro aKkra, KOTOpbimM
M3BELLAIOTCA WM BbI3bIBAlOTCA YYACTHUKM npouecca; GoOpMUPYeT CMUCOK cyAebHbIX Aen, HazHauYeHHbIX
A9 paccmMoTpeHnn B cyaebHoOM 3acefaHnn; roTOBUT cyabe MHOOPMaLMIO O HagexKalem UsBeL,eHnn
JIML, yYyacTBYIOWMX B Aesle, a TaKXKe O MpUYMHaX UX HesBKM B cyaebHoe 3acedaHue; KOHTpoaupyet
NoCTyn/ieHne LOKYMEHTOB, UCTPEBOBAHHbIX CYA0M;

OKa3blBaeT Cyabe COAENCTBME B OpraHM3aLun 1 nNposeaeHUn BMAOKOHdEpeHL-CBA3M cyaebHoro
3acefaHus;

BeAEeT MPOTOKON cyAebHOro 3aceAaHus B C/y4asx OTCYTCTBMA B CyAe CeKpeTapen cyaebHoro
3acegaHus;

OKa3blBaeT CO,D,EVICTBVIG cyabe nNpn noarotoBke NpPOEKTOB Cyp,EﬁHle dKTOB;

OCYLLLECTBASAET KOHTPO/Ib MO MCKOBbIM 3aB/IEHUAM, 3aABNEHUAM U Kanobam, ocTaBneHHbIM 6e3
OBWMKEHMA, a TaKKe Mo Aenam, Mo KOTOPbIM OT/IOEHO PacCMOTpeHWe AnMbo npMoCTaHOB/IEHO
NpoM3BOACTBO;

KOHTpOIMpyeT paboTy cneumnanmncTos no GopmMmnpoBaHUI0 MaTePUAOB fAe/a; No CBOeBPEMEHHOMY
HanpaBAEHUIO NLIAM, YHACTBYIOLMM B eNe, U APYrM yY4acTHUKaM apbuTpaxKHoro npouecca cyaebHbIx
aKTOB, UCMONHUTENbHbIX TNCTOB;

KOHTPONNPYET NPaBUIbHOCTb 3aNO/IHEHUA INTEKTPOHHbLIX CTATUCTUYHECKUX KAPTOYEK;

nposepAeT B8 CAC MNOAHOTY M NPaBMAbHOCTb 3aNOJIHEHMA PEKBM3UTOB cyAebHbiX Aen wu
OOKYMEHTOB, NoJiel CTaTUCTUYECKOM KapTOUKK cyaebHoro aena;

noArotasnAMeBaeT C ucnosb3osaHnem CAC nepuoguueckme (exemecsauyHble, KBapTajibHble,
MoNyroAoBble U rofoBble) CTaTUCTUHYECKME OT4YETbl MO PAaCCMOTPEHUIO CyAebHbIX Aen U no Apyrum
BOMPOCaM, y4acCTBYeT B COCTaB/IEHUM CTAaTUCTUYECKOrO OTYeTa 0 paboTe cyabu;

roToBUT fOaHHbIE M MaTepuasnbl, Heobxoaumble cypbe Ana 0606LWEeHUN, AOKNafoB, cTaTen,
BbICTYNAEHUN;

FOTOBUT NPOEKTblI OTBETOB Ha O6anJ,E'HMFI M 3anpochbl, noCTtynawouine B agpec cyabmn, B TOM 4HMCne B
CBA3UN C Haxo4AWMMUNCA B NpOnN3BOACTBE CyaAbU AeNaMWN.

2. O6wme TpeboBaHMA K paboTe C JOKYMEHTaMM
2.1. Ha Bcex cTaguax paboTbl ¢ cyaebHbIMM fenamMu U AOKYMEeHTaMU npeacenaTeny cyaebHbix
COCTaBOB, CYyZbW, PYKOBOAMTENW NOAPA3LENEHUN, MOMOLHUKN CYyAel, CeKpeTapu cyaebHbIX 3acefaHnit

n cneunanncrbl genonponssoacrtea C06I'II'O,CI,3I-OT cneagywouime npasunaa:

nocrynarowme UCKOBblE 3aAB/IEHUA (3aF|B}'IEHVIFI), NPUNOEHHbIE K HUM OOKYMEHTDI, )'Ka}'IO6bI,
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cynebHble pgena M MHble [OKYMEHTbl  MPOLLECCYaNibHOTO WM HEMPOLECCYasbHOrO  XapaKTtepa
peructpupytorca cootsetctBeHHo B CAC wmam B C30 B CPOKW, YCTAHOB/IEHHble HacCToALLEM
MHCTpyKumMelt. Bce npoueccyasbHO 3HauyMmble 0bpalieHMa K cyay (MCKoBble 3asBAEHWA, 3asB/IeHUS,
»anobbl, O0T3bIBbl, XoaaTakcTBa) perucTpupytotca B CAC ¢ o06s3aTenbHbIM  yKasaHWeM WX
npoueccyanbHoro cratyca. [lpuobuweHne K maTepuanam cygebHoro gena u/wam  nepepada
NCNONIHUTENAM LOKYMEHTOB, HE MPOLeAWmMX PErncTpaunto B nopsaake, YCTaHOBAEHHOM HaCTOALLEN
MHCTpYKLMEN, He pdonyckaeTcA. B cnyvyae npepocTaBieHMA CTOPOHON cypebHoro gena OOKYMEHTOB
HenocpeACcTBEHHO B xoae cyaebHoOro 3acefaHua TakMe OOKYMEHTbI NOcae MX NPUOBLEeHMA cyaom K
maTtepmanam gena pernctpupytorca 8 CAC HenocpeaCTBEHHO MO OKOHYaHWKM cyaebHoro 3acegaHus, a
NpPU HANMYMM  TEXHMYECKOM BO3MOXKHOCTM HemnocpeacTBEHHO B xoge cyaebHoro 3acepaHua
CneunanncTom CooTBETCTBYHOLWErO CyAebHOro coctaBa/cekpetapem cyaebHoro sacegaHus;

BCE MOCTynawlume B cyd, AOKYMEHTbl Ha OyMayKHbIX HOCUTENAX, KaK MPOLLeCCyasibHOro Tak M
HenpoLLeccyasbHOrO XapakTepa, NoANeXaT CKaHMPOBaHMIO M pasmeweHutio B KAL B pexume
orpaHmyeHHoro gocrtyna nan CALl cOOTBETCTBEHHO;

3aperncTpupoBaHHble JOKYMEHTbI B AeHb NOCTYMNAEHMA, B KPaNHUX Cydanx He NnosaHee nepsoin
MONOBMHbI CNEAYOWEro AHA, 33 MCK/AOYeHMEM Hepaboumx aHel, nepeaatoTcs Mo HasHAYeHWo Mo
peecTpy B cOOTBETCTBYIOLME cyaebHble COCTaBbl, CTPYKTYPHbIE Noapa3aeneHns cyaa;

cBegeHuss 060 Bcex NPOM3BOAMMBIX MO TMOCTYNUBLUMM CyAebHbIM Aenam U OOKYMEeHTam
OEeNCcTBUAX (PErucTPauMOHHbIX, YYETHbIX, KOHTPOJIbHbIX, MepeAaToYHbIX, MPOLEeCcCyasbHbIX U UHbIX
OEVUCTBUAX, MPUHATbIX CyAebHbIX aKTaX, MCMOJIHEHHbIX AOKYMEHTax M T.M.) He no3aHee AHA WX
coBeplleHna BBOAATCA cneuuannctamm no genonpomssoactsy B CAC mam CAL, ¢duKcupytotca B
COOTBETCTBYIOLLMX KYPHaNaX, PErmcTpaLMOHHbIX M CTaTUCTUYECKUX KapTo4yKax (ecin Takue BeayTtcs B
cyae), Ha 0610xKax cyaebHbIX Aen, anennAuMOHHbIX M KacCaLMOHHbIX MPOU3BOACTB;

cBeAeHUn 0 pacchbiike 1 Bblgade aokymeHTos BBoaATca B CAC uan CALlL B AeHb UX OTNPaBKM Uau
Bbloauu;

nepegaya AOKYMEHTOB CyAbAM WM NMOMOLLHMKaM cyaen B cyaebHbIX cocTaBax NponssoauTcs no
peecTpy WUau Nog, Pacnucky B XypHase ydeTa UCKOBbIX 3a8BNeHUIA U cyaebHbix aen cyaebHoro coctasa B
AeHb UX pacrnpeaeneHms.

2.2. OTBETCTBEHHOCTb 3@ CBOEBPEMEHHYIO PEerncTpaumio MNOCTynuBLUMX CyaebHbIX Aen wm
OOKYMEHTOB, CBOEBPEMEHHbI BBOA fAaHHbix B CAC u CAL, cobniogeHve nopagka W CPOKOB
NPOX0XAEHMUA U HanpaBJeHNA AOKYMEHTOB Mo Ha3HaYeHuto, obecrneyeHne KOHTPONA UCNONHEHNUS HeCyT
pyKoBoauTenu cyaebHblX COCTaBOB, CyAbW, PYKOBOAUTENN U PabOTHUKM noapasaeneHnin, NoMOLLHUKN
Cyfeln, cekpeTapu cyaebHbIXx 3acedaHui, crneuuannctbl AenonpousBoAcCcTBa CyAebHbIX COCTAaBOB M
nogpasgeneHnn. KoHTponb 3a  cocToAHMeM  cyaebHoro fAena  BO3/jaraeTca Ha  Cyabio,
paccmaTpuBatollero cygebHoe geno. JonKHOCTHble 0683aHHOCTM M OTBETCTBEHHOCTb 33 UX HapylUeHue
YCTaHaB/IMBAKOTCA 3aKOHOM U O/I}KHOCTHbIMU pernameHTaMmn COOTBETCTBYHOLWMX PabOTHUKOB.

2.3. CBeaeHun, cogepawmeca B cyaebHbIx Aenax M cayebHbIX AOKYMeHTax (MX npoekTax),
nommMmo nybaMKyembix Ha cailiTe apbuTparKHOro cyga B OTKPbITOM  [OCTyne, ABAAKOTCA
KOHPUAEHUMNANbHBIMU U He MOoANeXKaT pasrnalleHuto, MOTYT UCMOAb30BaTbCA TONBKO B CyXKebHbIX
LLenAax U B COOTBETCTBMM C MONHOMOYMAMM JOMKHOCTHBIX UL, PABOTAIOLMX C 3TOW MHPOPMaLMeN.

JocTyn K maTepuanam cygebHbIX Aen U CoAeprKalelnca B HUX MHPOPMAL MM OCYLLEeCTBASETCA B
nopsfke, onpegeneHHom ApOWUTPaXKHbIM MpoLeccyasbHbiM  KogdeKkcom Poccuiickori  Penepaumn.
PasrnaleHve cBegeHUI, coaepKalmxca B cyaebHbIX Aenax u CayKebHbIX AOKYMEeHTaX, 3a pamkamu
npoueccyanbHbiX AeNCTBMIN He AOMNyCKaeTcA.

B3saumogaelicTene cOTPYyAHUKOB annapaTa apbuTpakHOro cyaa € npeacTaBUTENSMM CPEeacTB
MaccoBon MHpopmauumu, nepepada um uHOopmauum no cyaebHbim Aenam, ApPyron cayxebHol
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MHbOPMaLMK, a TaKKe [AOKYMEHTOB OCYLLECTBAAIOTCA B YCTaHOB/JAEHHOM MopAAKe MnoAapasaefieHuem,
cneumanbHO YNOJHOMOYEHHbIM Ha 3TO PacropaMKeHMem npeacedaTtens cyAa, No PaspelleHuo Uau
nopy4YeHnto pyKoBoACTBa Cyaa.

2.4. Cyabun wn paboTHWKM apOUTPaKHOrO Cyda HEeCyT MepCOHasibHYl0 OTBETCTBEHHOCTb 3a
cobnogeHne TpeboBaHUI HacToswel MHCTPYKUMKU, a TaKKe 3a COXPaAaHHOCTb HAXOAALWMXCA Y HUX
cyaebHbix gen, 61aHKOB CTPOroM OTYETHOCTU U UHbIX OKYMEHTOB.

2.5. Mpu BbiaBAeHUM HAKTOB MOAAENKM CYyAeOHbIX aKTOB, MCMOAHUTENbHbIX JANCTOB M APYruX
OOKYMEHTOB, CBA3aHHbIX C AEATENbHOCTbIO CyAa, PYKOBOAUTENN CyaebHbIX COCTaBOB M NogpasaeneHui
HemMea/IeHHO AOKNaAplBaloT 06 3ToOM npeacedaTento cyga ANa pelleHusa Bonpoca o6 obpaweHun B
NnpaBoOXPaHUTE/IbHble OpraHbl 418 NPOBEAEHUS NPOBEPOK U BO3OYKAEHWUA YroNOBHbIX AeN.

NHbopmauus o BbiaBAEHHbIX daKTax noaaenoK, o6 obpalleHnn B NpaBOOXPaHUTE/IbHbIE OpraHbl
W pe3ysibTaTax Taknx obpalleHuit Hanpasasetca B KOHTpPobHO-aHanutuyeckoe ynpasaeHne BAC PP B
[EeCATUAHEBHbIN CPOK CO AHA NONYYEeHUA OTBETA M3 NPaAaBOOXPAHUTENbHbLIX OPraHoB.

2.6. 06 ytpate cynebHbix gen, 6NaHKOB CTPOro OTYETHOCTM WM MHbIX MPOLECCYasIbHbIX
[OKYMEHTOB MpeacenaTesib cyaebHOro coctaBa Hesamen/IMTEIbHO CTaBUT B M3BECTHOCTb NpeaceaaTens

cyaa.

06 yTpaTe [OOKYMEHTOB HEMpOLEecCyaNbHOro XapakTepa pyKoBoAuTenb MoApasaeseHns
HemeAa/1eHHO AOKNablBaeT PYKOBOACTBY Cyaa.

O Kaxkgom daKTe yTpaTbl COCTABAAETCA CAy»KebHan 3anucka uam akT ob ytpaTe cyaebHoro aena,
61aHKa CTPOro OTYETHOCTU MAW AOKYMEHTa. B HeobxoguMbIX C/yyasax Npu yTpaTe AOKYMEHTOB B
OeCATUAHEBHbIA CPOK C MOMEHTa BbiABAEHMA ¢aKTa yTpaTbhl AOKYMEHTa MnpoBoAUTCA CayskebHan
nposepka.

Mo ¢aKkTy yTpaTbl UCMOJHUTENbHBIX JINCTOB, KPOME MEpPEYUCAEHHbIX AENCTBUI, cyabl 006sA3aHbI
He3amea/IMTeNIbHO U3BEeCTUTb YnpasaeHue genonpounssoactsa BAC PO, depepanbHoe Ka3HauyelcTBo
Poccuiickoit degepaunm 1 ero TepputopuanbHoe noapasgeneHne, deaepasbHylo cayxby cyaebHbix
npucrasos Poccunm n ee TeppuTopuanbHoe nogpasgenerHuve, LeHTpanbHbil 6aHK Poccuintckoit
denepaunn 1 ero TeppuTopmnanbHoe NoapasaeneHne No MecTy HaxoXaeHua cyaa.

Mpu yTpaTe cyaebHoro aena, 61aHKa CTPOro OTYETHOCTM CAy:KebHas MpoBepKa NpoBoAUTCA B
06s3aTeIbHOM NopAAKe.

O pesynbTatax cayebHo nposepkn cyh  MHOopmupyeT  KOHTPOAbHO-aHaNUTUYECKoe
ynpasnexne BAC P®, YnpasneHue genonponssonctsa BAC PO B TpexaHEBHbI CPOK NO ee 3aBepLUeHU M.
K yBegOMNEeHWIO NpuUAaratoTca chnepylolme OOKYMEHTbI: MPMKa3 O HA3HAaYeHUM KOMMUCCUMM MO
NpoBeLEeHUI0 CAyXeOHON NpPOoBEPKU, NPUKA3 00 yTBEPKAEHWUM MUTOrOB CAyXKebHOM npoBEepKU C
NPUIOXKEHNEM AOKYMEHTOB, COAEPKALLMX BbIBOAbI KOMUCCUM, B C/1Iy4ae yTpaTbl CyAebHbIX Aen - NpuKas
0 BOCCTaHOBMEHWUN cyaebHOro aena, o6 bACHUTENbHbIE 3aMUCKU U MHble AOKYMEHTbI NO GaKTy yTpaThl.

2.7. Mepepaya cypebHbIX Oen OT O4HOro CyAbM APYromy CyZAbe OCYLLeCTBASETCA B C/ydae
0pOopMIEHNA NPOLLECCYaNbHOM 3aMeHbl CyaAbW NMBO 3aMeHbl B NopAAKe B3aMMO3aMEHAEMOCTH.

Cyaby nepeaatoT HaxoAAWMeCa Y HUX Ha PaccCMOTpeHun cygebHble aena v AOKYMEHTbI Apyromy
cyabe No4 pachnucky B peecTpe (MypHane nepedayy WCKOBbIX 3anaBAEHUI (3asaBneHuin), aen wm
AOMONHUTENbHbIX MaTePUanoB) (Aanee - peectTp UAW KypHan yyeTta 3anasBaeHui u aen) (npunoxkeHne N
2). B KypHane yyeTa 3anaB/eHUI 1 AeN YKa3blBAETCA KOMYECTBO TOMOB Kaxaoro aena. Nepegasaemblie
cyaebHble gena A0MKHbI BbITb HagnexKawmum obpasom odOPMAEHbBI: AUCTbI AeNa CLUWTbI, CTPaHULbI
NPOHYMepOBaHbl U COCTaB/IeHa ONUCb AeNa.

NHdopmauuna o nepesaye cyLebHbIX Ae U ALOKYMEHTOB Apyromy cyabe BHocutca B CAC.



2.8. Mpun yxone B OTNYCK, NMEPEMELLEHMU MO LOKHOCTU, YBOJbHEHUM WMAU WMHBIX NOJOOHBIX
06CTOATENLCTBAX MOMOLHUK CyAbM, CEKpeTapb cyaebHoro sacegaHus, cneumManmct cyaebHoro coctasa
AWM CTPYKTYpPHOro nogpasgeneHusa cyAa Ha OCHOBaHWM pacrnopaxeHus npeacepatena cygaebHoro
CcoCTaBa WAW pyKoBoguTeNs nogpasgeneHus nepegaeT umetowmeca y Hero cygebHble gena U
OOKYMEHTbI CNeLmMannucTy, Ha KOTOPOro BO3/10XKeHbl 0683aHHOCTU MO BEAEHMIO AeN0MNPON3BOACTBA, NOL
pacnucky B peectpe (KypHase yyeTta 3asaBAeHUA U Aen), a CneumanncT NpMHUMaeT gena U OKYMEHTbI 1
Npoun3BOAUT HeobXoaouMble OTMETKM B JKypHase y4yeTa 3asB/IeHUI M aen. 3aTem MpuHATble gena u
OOKYMEHTbI MepegaloTca nog, Pacnucky B peectpe ApyrMm ucnosHuTensm. CBeaeHua o nepepgade
BBOAATCA B COOTBETCTBYIOLWME CUCTEMbI aBTOMATM3aLMN. PeecTpbl XpaHATCA B gefie Mo HOMEHKAaType
cyaebHoro coctaBa UM CTPYKTYPHOTO NoApasaeneHms.

2.9. B cnyyae npoueccyanbHOM 3ameHbl CyAbWM NO MPUYMHE ero ANMTENbHOTo OTCYTCTBUSA
(Hanpumep, AnuTenbHoit 6onesHu) cynebHble Aena M UHble MpoueccyasbHble [AOKYMEHTbl Mo
pacnopaxeHuio Nnpeaceaatens cyaebHoro coctaBa M3bIMaloTca ¢ paboyero mecTa cyabM.

B cnyyae gamntenbHoro oTcyTcTBMA paboTHMKa annapaTa cyga AOKYMEHTbI, HaxogsAwMmecs B ero
pPaccMOTPEHUN, MO PACNOPAXKEHUIO pyKoBOAUTENA MNoApasfesieHns MoryT 6biTb M3bsATbl ¢ paboyero
MecTa 3Toro paboTHuMKa.

06 M3BATUM AOKYMEHTOB U A€/l COCTABAAETCA aKT U3bATUA C MEPEYHEM U3bIMAEMBIX CYAEeOHbIX
Oen U gokymeHToB (npunoxkeHve N 4) u npousBoguTCcA UX nepegada no peectpy (npunoxkeHue N 2)
Ha3HaYeHHOMY UCMO/IHWUTEN0. B cooTBETCTBYOWME CUCTEMbBI @aBTOMATM3aL MK BBOAUTCA MHPOPMALMA O
HOBOM WCMOJIHUTE/IE, B KYPHA/e yyeTa 3adB/IEHUIN U AeN OTParKaloTCA COOTBETCTBYIOLLME CBEAEHWA.

2.10. PaboTa C AOKYMEHTAMM, COAEPKAWMMMN CBEAEHUA, COCTABAAIOWME TOCYAAPCTBEHHYIO UAK
WHYIO OXpaHAemylo ¢eaepanbHbiM 3aKOHOAATENbCTBOM TaMHYy, a TaKXe CNyXebHyto WHbOopMaumio
OTrPaHUYEHHOr0 pPacNpPOCTPaHEHMUA, OCYLLEeCTBAAETCA B COOTBETCTBMM C 3akoHOM Poccuitckoi
depepaunn ot 21.07.1993 N 5485-1 "O rocyaapCTBeHHOM TaiHe", MHbIMK denepanbHbIMU 3aKOHAMM,
CNeuunanbHbIMU MHCTPYKLMAMM, @ MO BOMPOCAM, He yperyMpoBaHHbIM CNeLManbHbIMU UHCTPYKLMAMMU,
- B COOTBETCTBUU C TpeboBaHMAMU MHCTPYKLMN.

NHbopmaumsa o penax, copepkallimx CBeAEeHWA, COCTaBASOWME TFOCYAAPCTBEHHYIO WM UHYIO
OXpaHAEMYI0 3aKOHOM TalHy (panee - ceKkpeTHble), pasmewaetrca B CAC B nonHom obbeme, 3a
MCKNIOYEHMEM CyAebHbIX aKTOB MO TakMM JenamM, M CBeAEeHUM O [OKYMEeHTax, CogeprKalimx
rocy4apCTBEHHYIO U MHYIO OXPaHSAEMYI0 3aKOHOM TalHy. B perncTpalMoHHOM KapToyKe Aena, B paMKax
KOTOPOro PaccMaTpMBalOTCA LOKYMEHTbI, COAEpXKaline rocyfapCTBEHHYIO WM UHYIO OXPaHAEMYIo
3aKOHOM TaWHy, AenlaeTca oTMeTKa "[leno paccmaTpmBaeTca B 3aKpbITOM cyaebHom 3aceaaHmn'.

Beuay Toro, 4yto Bce cyaebHble Aena, B KOTOPbIX PAacCMaTPMBAOTCA AOKYMEHTbI, coaeprKaline
roCyapCTBEHHYIO TalHy, ABAAKOTCA Aefamu, 3aTparMealowmmy  6e30nacHoCTb rocydapctea, B
COOTBETCTBUM C YacTbto 5 ctatbn 15 PepepanbHOro 3akoHa ot 22.12.2008 N 262-$3 "0O6 obecneyeHumm
A0CTyna K MHopMauumn o AeaTenbHOCTU cynoB B Poccuiickon ®epepaumn" cyaebHble akTbl MO TakKMM
Oenam He noanexkat onybaMKoBaHUIO B 1060OM BUAE, B TOM YMcCae pasmelleHuto B cetu UHTepHeT. K
PErucTPaLMOHHON KapTouyKke 3TOro Aena cyaebHblid aKT He NpUKpenaseTca, 3aBoguTcA Jivb
PervcTpaumoHHas KapTouka cyaebHoro akta. BMecTo TeKCToB cyAebHbIX aKTOB, BbIHOCMMbIX MO TaKUM
OeNnam, K KapTouykam cyaebHbIX aKTOB CrefyeT NPUKPENaaTb AOKYMEHT ¢ TeKcTom: "CyaebHbili akT
NMPWHAT B 3aKpbITOM cyaebHoMm 3acegaHunn”.

OdopmneHve cyaebHbiXx aKTOB MO Aenam, COLEep:KallMM  TOCYAApPCTBEHHYIO  TaliHy,
OCYLLECTB/ISETCA Yepes PeXKMMHO-CEKPETHOE NoapasaeneHne apbutpakHoro cyaa.

2.11. No genam, B paMKax KOTOPbIX NPeACTaB/eHbl JOKYMEHTbI, COAEPMKALLME UHYIO OXPaHAEMYIO
3aKOHOM TaliHy, U PacCMOTPEHME KOTOPbIX OCYLWECTBAAAOCH MO XOAaTalCTBY CTOPOHbI B 3aKPbITOM
cyaebHoM 3acefaHnn, TEKCTbI cyAebHbIX aKTOB, TaKKe He MoanekaT pasmelleHunto B ceTn UHTepHer.
Mpu atom B CAC BKAOYAIOTCA TEKCTbl TaKMX cyAebHbIX aKTOB C NpocTaBnaeHuem aTpubyta "He
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nybankoBatb".

2.12. Ana paboTbl C AOKYMEHTAMM B CTPYKTYPHbIX NoApasaefieHuMAaX WCNonb3ykTca cpeactsa
KOMMbIOTEPHOM, KONUPOBANIbHO-MHOXUTE/IbHOM TEXHUKU, INEKTPOHHOMN NOYTbl U GAaKCUMUAbHOM CBA3MN.

2.13. WNcxopawaa u3 cyga NoyToBaA KOPPEecnoHAEHLUMA OTNPaBAAETCA MCKAKUYUTENbHO vepes
aKcneaAnumio apbuTpakHoro cyaa.

KoppecnoHgeHuma oduLUManbHOro xapakTepa, Hanpasaseman no KaHanam GpakCMMmnabHOMN CBA3M
nbo  nNo  KaHanaM  3M1eKTPOHHOM  MNOYTbl, HanpaBAAETCA  WUCKAUUTENbHO  COTPYAHWKaMM,
YNOJIHOMOYEHHBIMU Ha BeAeHWe MepenuckyM C TPeTbMMMK AuMLamMM OT MMeHU apbuTpakHoro cyaa, u
WUCKNIOUYUTENBHO C  WUCMONb30BaHWem oduumanbHoro Homepa TenedpoHa GaKCUMUNLHOW CBA3M,
yKa3blBaeMoro Ha cauTte cyga, nmbo agpeca B EAMHON cucTemMe 3NeKTPOHHOW MoYTbl apbUTParKHbIX
cynos Poccuinckoit depepaumu (ganee - ECIM nam BeoMCTBEHHAA 3NEKTPOHHAasA NoYTa).

BHYTpMBEAOMCTBEHHASA 3/1EKTPOHHAA Nepenncka Mexay apouTparkHbIMKU CyJaMu OCYyLLLEeCTBAAETCS
MCKNOYUTENIbHO NO KaHasnam ECII.

3. Mpuem, obpaboTka, perncrTpaumsa M pacnpefesieHne KOpPecrnoHAEeHUUM, nocTynawouen B
apbutpaxkHble cyabl

3.1. Mprem KoppecnoHAEeHUMM, NOCTYNUBLLEA MO KaHajamM MNOYTOBOM CBA3M, CheumanbHOW U
denbabverepckoi CBsA3K, a TaKKe A0CTaBNEHHON HAPOUYHbIM B 3KCNeAMLMIO Cyaa

3.1.1. MocTynatowan B apbUTPaKHbIA CyA KOPPECnOoHAEHUMA NPUHMMAETCA 3KCneguuuen wm
perncTpupyeTca B rpynne perucTpauumn nogpasgeneHmsa 4enonpovnsBoacTsa.

KoppecnoHaeHUMA NpMHMMAETCA 3Kcneauumen M3 NoYToBbIX OTASNEeHUI CBA3K, OT OpraHM3auunii,
CNeumanm3npyoMxcs Ha [0CTaBKe MOYTOBOM KOPPECNoHAEHUMU W Tpy30B, OT desbaberepckon
Cny»Kbbl, NogpasaeneHnin cneumanbHOM CBsA3M, MO KaHa/aM 3/IEKTPOHHOM CBA3M, B TOM YMUC/ie C caiTa
apbuTpaxkHoro cyaa, npeacTaBuTeNnen lopuandeckmx n GUsMYecKMx ML, B Te4eHne Bcero paboyero aHs.

Peructpauma 3asaBneHnin Npon3BOANUTCA B AE€Hb NOCTYN/EHMA B cya. JLOKYMeHTbI, NOCTynuBLINE B
paboune aHn nocne 15 yacos, MOryT ObiTb 3apPErnMCTPMPOBaHbI HAa CaeayloWwmnii pabounin geHb.

Mpuem KoppecnoHAeHLUMM, NoAaBaeMon HapO4YHbIM, BEAETCA B TeyeHWe Bcero paboyero AHA
cyAa, 04HaKOo B CBA3M C BONbLUIMM KONUMYECTBOM NOCTyNatoLWeil KoppecnoHAEHUMN U C y4eTOM LUTaTHOM
YNCNEHHOCTN PabOTHMKOB, OCYLLECTBAAOWMX Npuem, 06paboTKy U perncTpaumio KoppecnoHAaeHUuu,
coaBaeMol rpagaHamu UM NpPeAcTaBUTENAMM OpraHM3auMii Yepes MNPUEMHYIO Cyda, NPUKa3om
apbuTpaxKHOro cyaa Bpems npuema KoppecnoHAeHLUMN MOXKeT BbiTb COKpallleHo He 6onee Yyem Ha Tpu
yaca. B cnyyae coKkpallleHUs BpemeHW npuema B cyde AO0/MKHa bbiTb pasmelleHa uHdopmauma ob
aNbTepHaTMBHOM crnocobe nogayn OOKYMEHTOB B Cyd, B TOM 4MC/ie MyTeM MeEPEecbiIKU MOYTOBOro
oTnpaBneHusa (C yKasaHMem agpeca U pexuma paboTbl bauKalilero noytoBoro otgeneHus) nmbo
NnocpeacTBOM CEPBMCA 3NIEKTPOHHOW NOAAYN AOKYMEHTOB, a TaKKe C UCMOJIb30BaHUEM fALLMKA NpMemMa
KoppecnoHAeHUUK, yCTaHOBAEHHOW B 34aHUM apbuUTpaXkHOro cyaa.

B BbIXOAHbIE U npasgHu4Hblie OHWM Npuem KoppecnoHaeHUunn He BeOeTcA.

Ha Bcex cTagusx paboTbl C cyaebHbIMM AOKYMEHTAMW, MPUCBIIAEMbIMM B KOHBEPTax Wau
nepeAaBaeMbiMW HEMOCPeACTBEHHO B Cyd, a TaKXe nNpu GpOpMMPOBaHUM TOMOB CyaebHbIX aen
pPaboTHMKKN NoapasfeneHnin 4enonpoms3BoACTBa U CyAebHbIX COCTaBOB Npu 0BHApPYXEHMU HA KOHBepTe
WAW  OOKYMeHTe rpuda CeKpeTHOCTM 06s3aHbl HemedsleHHO coobwmTb 06 3ToM  cBoemy
HenocpeAcTBEHHOMY PYKOBOAUTEN0 W MNepeaaTb TaKMe KOHBEPTbl 6e3 BCKPbITUA U OOKYMEHTbI B
peXMMHO-CEKpeTHOe noapasaeneHue.

3.1.2. Mpuem AOKYMEHTOB OT NpeacTaBUTENeN PUANYECKMX U GUSUYECKUX ML, NPOU3BOAMTCA B



HesaneyaTaHHOM BuAe. 3aneyaTaHHble KOHBEPTbI (MaKeTbl) BCKPbIBAKOTCA CNELMasncTom skcneamumm s
NPUCYTCTBUM NNLA, AOCTABUBLLEro NakeT, AM60 ANLOM, OCTaBUBLLIMM MaKeT.

B 34aHMM apbutparkHOro cyaa MmoXKeT ObiTb YCTaHOB/IEH ALWMK AN1A NPUEMA KOPPEeCnoHAeHUNN B
3anevyaTaHHbIX NakeTax, NPyY 3TOM Ha AWMKe A0MKHO ObITb YKa3aHO BPemMsa BblIEMKM KOPPECNOHAEHU MM
M3 ALWMKA. Bblemka KoppecnoHAeHUMM M3 ALMKOB OCYLLECTB/AETCA eXKeaHeBHO, ee o06paboTka
Npom3BOAUTCA aHaNorM4YHO 06paboTKe KoppecnoHAeHU MK, NOCTYNUBLLEN NO KaHa/am NoYTOBOM CBA3M.

3.1.3. Mpu npueme AOKYMEHTOB OT HOPUAMYECKMX U GUBNYECKUX NIUL, BCE MOAJIMHHUKN U KOMUM
OOKYMEHTOB, YKa3aHHble B MPUNOKEHMN K OCHOBHOMY AOKYMEHTY, MPOBEPAOTCA MO KOAMYECTBY WU
HaMMeEHOBAHMIO.

Ecnn AOKYyMeHTbI NpeacTaB/ieHbl HE B MOMIHOM UK B 6obluem, YeM B ONMUCKU, 06 bEME NN BMECTO
NOA/IMHHbBIX AOKYMEHTOB NPEACTaB/IeHbl UX KOMUU U 3TO B MPUNOXKEHUN HE OrOBOPEHO, Chneuuannct
3KCneAnUMM BNpaBe NPeANOKUTb NNLY, CAAIOLWIEMY AOKYMEHTbI (MPU HAaAUUUW Y HEro [JOKYMEHTOB,
YOO0CTOBEPAOWMNX JIMYHOCTb U MOATBEPNKAAOWMX MNOJHOMOYMA Ha MNpeacTaBleHMe MHTepecos
3aaBUTENSA), BHECTU U3MEHEHUA B NPUAOXKeHUe. Mocne BHeCEHUS COOTBETCTBYIOLNX U3MEHEHUI /TULIOM,
CAQIOLNM AOKYMEHTbI, AOKYMEHTbI MPUHUMAIOTCS.

B cnyuasnx, Korga caatoowmii JOKYMEHTbl OTKasbliBaeTcA BHECTM COOTBETCTBYHOLME U3MEHEHUS B
NPWIOXKEHNE U HAaCTaMBaET Ha NPMUEME AOKYMEHTOB, CNeLnaancT sKkcneanummn obssaH nx npuHATL. MNpu
3TOM COCTaBAAETCA aKT B Tpex 3Kk3emnaapax (npunoskeHne N 3), nognucbiBaemblii paboTHUKOM
aKcneguuMmM M NUMLOM, CAQNOWMM AOKYMEHTbI, MPU HaIUYUMK Y HEro AOKYMEHTOB, YA0CTOBEPAIOLLINX
JIMYHOCTb M MOATBEPXKAAWMX NOAHOMOYMA Ha MpeAcTaBAeHWEe WHTEPecoB 3aABuTens, a npwu
OTCYTCTBMU YKa3aHHbIX [OKYMEHTOB - TO/IbKO PaboOTHMKOM 3Kcneguumu, NPUHUMAIOWUM AOKYMEHTI.
Ecamn nnuo, caatollee AOKYMEHTbI, OTKa3blBaeTCA MNOANMCaTh akT, TO 06 3TOM paKTe AenaeTca 3anuch B
aKTe C YKazaHMeM NpUYMHbI 0TKa3a.

OaMH 3K3eMnAap aKkTa nepefaercs Auuy, CAAWEMY [AOKYMEHTbl, NPW HaauuuM Yy Hero
AOKYMEHTOB, Y/[OCTOBEPAOWMNX ANYHOCTD W MOATBEPMKAAIOWMX MONHOMOUYMA Ha NpeacTaBieHue
WHTEPECOB 3anABUTENA, a NPW OTCYTCTBMM YKasaHHbIX AOKYMEHTOB, a TaKe B C/lyyae OTKasa /vua,
CAAloLLEro AOKYMEHTbI, OT NOAMNUCAHWUA aKTa - HanpPaBAAETCA 3aABUTENI0 MO NOYTE 3aKa3HbIM NOYTOBbLIM
oTnpasieHMem, APYron MoAWMBaeTcA B AE/0 NO HOMEHKAAType 3SKCneauuuu, TPeTui nepepaetca
BMecCTe C JOKYMeHTamu B cyaebHbI COCTaB MK CTPYKTYpPHOE noapasgeneHue cyaa.

3.1.4. Ecnv AOKYMEHTbI NMOCTYNMUAM M3 NOYTOBOrO OTAE/IEHUA CBA3M, AOCTaB/eHbl pebaberepckom
cny>Kbol, noapasaeneHMem CrneumanbHOW CBA3WM MAM OpraHM3auMen, crneumanmsvpylowenca Ha
[OCTaBKe MOYTOBOM KOPPECNOHAEHLMU U TPy30B, CMELMasINCT 3KCNeguumm npoBepAeT COXPAaHHOCTb
YNaKOBKW, Ha/Mine NoBpeXAEeHUN, COOTBETCTBME KONMYECTBA MOCTYMMUBLUMX LOKYMEHTOB KONMYECTBY,
YKa3aHHOMY B AOKYMEHTE U NPUAOKEHUN K HEMY, NPaBUIbHOCTb AOCTaBKMU MO agpecy, YyKasaHHOMY Ha
KOHBepTe W B AOKymeHTe. OWMOOYHO [OCTaBAEHHAs KOPPECNOHAEHUMSA nNepecbinaercs no
NPUHaANEXHOCTU MW BO3BPaLLAETCA OTNPaABUTEND C COMPOBOAUTENbHBIM NMUCbMOM, MOAMUCAHHBbIM
pykosBoauTenem nogpasgeneHua Oenonpou3BOACTBa. 3aKa3HaA KoppecnoHAeHuMAa ceBepsaeTca C
3anNMcAMU NOYTOBbLIX PEECTPOB.

Mpn HannMymMn HepoOCTaTKOB B OCbOpMI'IEHMM AOKYMEHTOB, a TaKXe B C/ly4dae eC/IM OOKYMEHTbI
B/Z10OX€Hbl HE B NOJ/IHOM U/N B 60ﬂbLIJeM, 4yem B onucwy, o6beme, UM BMECTO NOA/IMHHbIX OOKYMEHTOB
B/Z1IOXEHblI UX KOMUKN U 3TO B NPUNOKEHUN HE OroBOpPeEHO, COCTAB/IAETCA aAKT B TPEX 3K3emnaAapax
(npmnomeHme N 3.1). OauH IK3eMnaAap HanpasaAeTCA 3aKa3HbiIM  MOYTOBbIM  OTMNpPaB/IEHNEM
oTnpasnTento KoppecnoHaeHUun, p,pyroﬁ noawnBaeTca B 4e€210 N0 HOMEHKNAType akcnegnunu, TDETMﬁ
nepenaerca Bmecrte ¢ 4OKyYMEHTaMu B Cy,EI,E6HbII7I COCTaB 1N CTPYKTYPHOE nogpasaeseHne cyaa.

B nocTynmeLllinx Cy,El,e6Hb|X Aenax cBepAaeTca Koam4yectso JINCTOB KaxXaoro TtomMa pgena C
KOJ/IN4eCTBOM /IUCTOB, YKAa3aHHbIX BO BHyTpeHHem onucw, MMEPOLLI,eﬁCFI B Aene.



KOHBeprI npuUNaraktoTCAa K AOKYMEHTaM.

3.1.5. Ha nony4yeHHOM AOKYMEHTe CMeuuanmcTbl 3KCneAuuMM NPOCTaBAAKOT PErMcTPaLMOHHbIN
wramn apbutpaxHoro cyga (npunoskeHne N 5) B MpaBom HUXKHeM yray cBo604HOro OT TeKcTa noas
NIMLEBOM CTOPOHbI MEPBOro /INCTa, a MPU OTCYTCTBMM cBOBOAHOro nons - Ha Apyrom csob6ogHom OT
TEKCTa MecTe J/INLEBOM CTOPOHbI MEepBOro /ANCTa AOKYMEHTa M YyKasblBalOT AaTy U Bpems ero
MOCTYN/IEHNA C TOYHOCTbIO A0 MMHYT. PerMcTpaumoHHbIM WTaMn MPOCTaBAAETCA Ha OCHOBHOM
AOKymeHTe.

an NINYHOM npueme AOKYMEHTOB CneunanncTt nogpasgeneHna AenonponsBoacrtsa npocrtaBadeT
WwTamn M Ha BTOPOM 3K3emMmnaape OCHOBHOINo AOKYMEHTaQ, KOTOprVI OCTaeTca y inuuda, caarouwero
AOKYMEHTbI.

B cnyyae ecnm AOKYMEHTbl NpeAcTaBieHbl He B MOJHOM UAKW B Bonbllem, YeM B onucu, obbeme
WNM BMECTO NOAJIMHHbLIX AOKYMEHTOB MpPeAcTaB/iieHbl UX KOMUM M 3TO B NMPUIONKEHUM HE OrOBOPEHO,
nepea npPoOCTaB/EHMEM PErucTPauMOHHOro WTamna Cneumanuct sKcneguuuu aenaet Haanucb Wau
NPOCTaBAAET WTaMN CAeAYOLLEero coaepKaHus:

"Mony4yeHHble AOKYMEHTbI HE COOTBETCTBYIOT MPUAOMKEHMAM. M0 GaKTy HECOOTBETCTBUA COCTaBAEH
aKT OT . Moanuce coTpyaHUKa akcneanumm, pacwmndposka nognmcu”.

3.1.6. Mpwn nocTynneHnn B apbUTParKHbIN Cy[ HEUYNTAEMbIX SOKYMEHTOB UM UX KOMWUI, a TaKKe
OOKYMEHTOB, MMEIOWNX Cepbe3Hble MNOBPEXAEeHUA, WUCKAYAOWMX BO3MOXHOCTb MPaBUIbHO
ONpeaennTb UX COAEpP’KaHWe, CMeLManucT aKCneanUmMn CocTaBaAeT akT 06 yKasaHHbIX HefoCTaTKax B
ABYX 3K3emnaapax (npunoxeHme N 3.1), nognucbiBaemblii cneumannctamm skcneguumm. Takue
OOKyMeHTbl peructpupytotca B CAL n conpoBoauTeNbHbIM MUCbMOM O BO3BpaTe [AOKYMEHTOB,
NOAMNUCaHHbIM pyKoBOAMTENEM NoApasaeneHnsa Aenonpomn3BoACcTBa, HaMpaBAAOTCA 3aABUTENIO BMeCTe
C NOCTYNMMBLWMMWU AOKYMeHTamu. BTopol 3k3emnnAap aKTa Momelaetca B AeN0 MO HOMEHK/IaType
aKcnegmumm.

3.1.7. Peructpauua WCKOBbIX 3afABAEHUM W APYrMX MNpPOLLecCyasibHbIX [AOKYMEHTOB BedeTca
OTAE/IbHO OT OCTa/NIbHbIX AOKYMEHTOB.

MocTynMBlUa@A KoppecrnoHAEeHUMs, KaK MpaBWao, NepefaeTcs W3 3Kcneauuum B rpynny
perucTpaumum B AeHb NocTynieHus, HO He No3gHee NepBoM NOJIOBUHLI Cieaytowero paboyero AHs.

[OKyMeHTbI, MOCTYNMBLLUME Ha WMMA NpeacefaTens cyna, PEerucTpupyloTca M nepeaarotca B
cekpeTapuar npeaceaaTtensn cyaa B AeHb NOCTYNAEHUA.

3.1.8. Ha Kaapll nNepBMYHO MOCTYNMBLUMKA  AOKYMEHT 3aMNO/IHAETCA  3/IEKTPOHHaA
perucTpaumnoHHas Kaptoyka B CAC (gns AOKYMEHTOB npoueccyanbHoro xapaktepa) wam CAL (gns
nucem, obpalleHuid, XKanob, cnyKebHol Nepennckn) U OCYLLECTBAAETCA pernctpauma BXOAALLEro
OOKYMeEHTa.

Mpu peructpaumn B CAL cneumanuctom noapasAeneHus LenonpousBOACTBA WMAW  IULOM,
NPUBAEYEHHbIM CYAOM A/1A OKasaHWA YCAyr Mo CKaHMPOBAHMIO, ocyluiecTBnseTca obAsaTenbHoe
CKaHMpOBaHME BCeX MOCTyNalolWMX AOKYMEHTOB HEMpOLECCya/lbHOrO XapakTepa C MpUKpenieHnem
3/1eKTPOHHbIX 06Pa30B AOKYMEHTOB K PermcTpaumMoHHbIM KapTodkam CALL.

Ap6MTpa)KHbIe Cyabl OCYLWEeCTBNAAKT BXOAHOE MNOTOKOBOE CKaHMpPOBaHME NOCTyMNakoWnxX
npoueccyasibHbiIX AOKYMEHTOB MO Mepe noAaBneHnAa y Ccynos COOTBeTCTBVIOUJ,Eﬁ TeXHUYECKOM
BO3MOXHOCTU.

3.1.9. He nognexart oTAeNbHOW pernctpaummM BO3BpalleHHble OTAeNeHMAMM MNOYTOBOWN CBA3U
BC/IeACTBME HEMONYYEHUA MU HEHAXOXKAEHMA ajgpecaTa NoYToBble OTNPAaB/EHMA C KONUAMM CyaebHbIX
aKTOB, a TaKXe MoYTOBble YBEAOM/IEHUSA C OTMETKON O BPYy4YeHWM NMOYTOBOrO OTNpPaB/ieHUs agpecarty.



TakuMe noyTOoBblE OTNPABAEHUA NEpPeAalOTCA B COOTBETCTBYIOWMI CyaebHbI cocTaB ana npnobLlieHma K
matepuanam gena. @DakT NOCTyNAeHUA BO3BPALLEHHOro OTMPABAEHUA WUAU  YBeAOMJEHUA
peructpupyetca B CAC.

3.1.10. Ha KoHBepTax ¢ nomeTKoM "JIn4HO" NPOCTaBNAOTCA AaTa NOCTYN/JEHUA U YY4ETHbIA HOMeED.
Takne KOHBEPTbI HE BCKPbLIBAOTCA M YUYMTbLIBAIOTCA B CNeuuasbHOM KypHane (npunoxeHve N 6) no
pPEeKBU3NTaM, YKa3aHHbIM Ha KOHBepPTe, Nocae Yero nepeaaroTca nog pacnucky agpecatam. NopobHas
KOpPpPEecnoHAeHLUMA CTAHOBUTCA OpULMANIbHBIM AOKYMEHTOM MOC/Ae BO3BPALLEHUA B 3KCNeaAuuMio ana
PerucTpaLmumn 1 HanpaseHMA HA PACCMOTPEHME NO NPUHALNEKHOCTHU.

3.1.11. Mpn nocTtynneHMn B OAHOM KOHBEPTE HECKO/IbKMX [AOKYMEHTOB MO pasHbIM He
OTHOCALLMMCA APYT K APYry BOMPOCaM, KOHBEPT NPMNAraeTca K TOMy SOKYMEHTY, B KOTOPOM Hanbonee
Ba*KHA AaTta oTnpasseHus. K ocTanbHbIM JOKYMEHTaM NpUAaratoTca KCEPOKOMUM KOHBEPTA C OTMETKOM
O MEeCTOHaxXOXAeHUM NOAJIMHHUKA KOHBepTa. 3anucuM 3aBepAlTCcA NOAMNMWUCHID cheumanucTa Cc ee
pacwndpoBKOiA.

3.1.12. Nepepn pernctpaumen QOKymeHTa U BBOoAOM MHPopmaumm no Hemy B CAC unu CAL
cneuManncTbl nogpasfeneHna Aenonpoun3BoACcTBa NPoBepAloT B 6ase AaHHbIX HaMuMe MMELLMXCA
MaTEpPManoB, OTHOCALLUMXCA K MOCTYMUBLUEMY LOKYMEHTY.

B cnyyae Hannumsa 8 CALL aHaNorMUHbIX /WK CBA3AHHBIX C HUM [OKYMEHTOB, paHee NoCTynuBLINX
B CyZ, B KApTO4YKe PErucTpMpyemoro [OKYMeHTa YCTaHAaB/AMBAETCA CBA3b C KAPTOYKOM paHee
MOCTYNMBLUErO LOKYMEHTA.

B cnyyae HaxoXA4eHus Aena UNU JOKYMEHTa Ha UCMONIHEHUW Nocieaytolme AOKYMEHTbI Noc/ie Ux
perncTpaunmn HanpaBAsOTCA HENOCPEACTBEHHO cyabe (MOMOLWHMKY Cyabu) Uav B nogpaspeneHue, rae
BeAeTcA paboTa No paHee NOCTYNMBLIMM AOKYMEHTaM (3a UCK/tOUYeHWEM Kanob Ha AeNCTBMA cyaen uam
paboTHMKOB annapaTa cyaa).

3.1.13. 3aABieHUs U »Kanobbl, a TakXe ApyrvMe AOKYMEHTbl, HEe CBA3aHHble C PacCMOTPEHUEM
cynebHbix aen (LOKYMeHTbl HEMpOLEeCcCyanbHOro XapakTepa), npeaHasHauyeHHble ANA PacCMOTPEeHUs
npeacegatenem apbuUTpaxKHOro cyaa, 3aMecTuTensMmu npeacegartens apbutparkHoro cyga (cornacHo
pacnpegeneHuio 0683aHHOCTEN MeXKAY HUMU), PYKOBOAMTENAMM CTPYKTYPHbIX nogpasgeneHuii cyaa,
pernctpupytotca 8 CA v nepepatotca noa, pacnucky B peecTpe B CeKpeTapuaT npeacenatensa cyaa,
cekpeTapio (B MpPMEeMHYI0) COOTBETCTBYIOLLEro 3amecTuTena npeacenatens WAM PyKoBOAUTENS
nogpasaeneHums.

3.1.14. Mpn perncTpaumm [OOKYMEHTA HEMpPOLECCyasbHOro XapakTepa emy npuceBamBaeTca
YHUKa/bHbIN PErncTPaLMOHHbIA HOMEP B 3aBMCMMOCTM OT BMAA BXOAALLEro AOKYMEHTA M Auua UK
noApaszeneHuns, KoToOpomy OH agpPecoBaH.

PerncrpaumoHHbI HOMepP BXOAALLETO AOKYMEHTA COCTOUT U3 CIeAyHOLLNX PEKBU3UTOB:
XX-NNNN/TTTT, roe:

XX - kKog, nogpasgeneHna apbUTparkHOro cya, KOTOPOMY aApecoBaH JAOKYMEHT;

NNNN - nopaaKoBbIi HOMEP NOCTYNUBLLEFO AOKYMEHTA B TEKYLLLEM KaseHAAPHOM roay;
[TIT - TeKyWNI KaneHgapHbIi roga,

Koa noapasgeneHua, Kak nNpasBuao, COCTOUT M3 YCAOBHbIX 6YKBeHHbIX 0603HauyeHuni Cy,CI,E6HbIX
COCTaBoB U no,u,paa,u,eneHMﬁ.

Hanpumep:



C - npeacenaTenb apbUTpaxkHOro cyaa;

C1, C2, C3 - 3amecTuTenun npeacenatens cyaa;
OK - oTgoen Kagpos;

Ob - otaen 06obueHus;

Of - noapasgeneHue nenonpov3BoACTBa;

b - byxrantepua n T.4.

MpPUCBOEHHbINM PErnCTPaLMOHHbIN HOMEP 3aKPenisfeTca 3a 3TUM AOKYMEHTOM Ha Becb Nepuos ero
PacCMOTPEHUA U NPOXOXKAEHUA B apbUTParkKHOM cyae.

3.1.15. NMoAAMHHUK AOKYMEHTa OCTaeTCsa A/1A XpaHeHua B noapasaeneHun apobuTparkHoro cyaa,
Ha KOTOpPOE MpPMKa3oM apbUTPa)KHOro cyda BO3/M0OXEHa QYHKUMA MO XPaHEHUIO [AOKYMEHTOB
HenpoLLeccyanbHOro XxapakTepa, a B C/ly4ae OTCYTCTBMA B CyAe TAaKOro noapasgeneHua - HanpaBaaeTca B
CTPYKTYpHOE noapasgeneHne apbuTparKHOro CcyAaa, OTBETCTBEHHOE 33 WCMOJIHEHUME [AOKYMEHTa.
CTpyKTypHble noapasgeneHusa, ABAAKOWMECA WUCMNOAHUTENAMM WU COUCNONHUTENAMMU MO AOKYMEHTY,
OCYLLECTBAAOT paboTy C [AOKYMEHTOM Ha OCHOBAaHWW 3NEeKTPOHHOro o06pasa [OKYMEHTa,
NMPUKPENNEHHOro K KapToyke pAokymeHTa B CAL. B ciydyae HeobxoAMMOCTM  CTPYKTypHOe
nogpasaeneHue Bnpase 3anpocuTb NOJAMHHUK AOKYMEHTA AN1A O3HAKOMAEHUA C HUM.

3.1.16. 3aperucTpupoBaHHble NogpasgeneHuem AeNonpoM3BOACTBA AOKYMEHTbI MOBTOPHO B
ApYrvx noapasgeneHuax cyaa He permcTpupyoTca.

3.1.17. Cneuuanucrol nogpasaeneHua [enonpon3soacTsea nepepatoT NOMOLLHUKY
cyabu/cneymanncty cyaebHoro coctasa UAM AeN0ONPOU3BOAMTENIO NOApPa3Ae/ieHNA BCE AOKYMEHTbI U
Aena WCKAuYMTeNnbHO Mo peecTpy (MypHany nepenaynm WCKOBbIX 3anaB/IEHWMNA, AOMONHUTENbHbIX
OOKYMEHTOB B CyAebHbIl COCTaB) C yKasaHMEM MHULMANO0B U GaMUANK NONYUYMBLUErO, AAaTbl Nepeaayn
(npunoxkeHme N 7). Mepepgada MOKET OCYLLECTBAATLCA KaK B 3/1EKTPOHHOW, Tak U B AOKYMEHTapHOM

dopme.

Mpu nepepaye NO 3NEKTPOHHOMY pPeecTpy COTPYAHWMK MNOAPa3[eNeHus, OCYLLECTBAAIOW MM
nepepayy AOKymeHToB, 0653aH oTMeTUTb B CAC nnam CAL, bakT nepesaym, a L0, UX NPUHMMALOLLEE, -
$aKT NpUHATUA.

Mpu nepegaye AOKYMEHTOB (XKanob, cyaebHbix Aen, NPoUYnX SOKYMEHTOB) B CyAebHbIA cocTaB No
peecTpam B LLOKYMEHTAapHOM Gopme NPUHMMALOLLEE ML PACMNCLIBAETCA B lAHHOM peecTpe.

Bce ypHanbl M peecTpbl BeAyTCA apbWUTPaXKHbIM CYyAOM B 3/EeKTPOHHOM Buae. B cnydae
HeobXoAMMOCTM  BHECEHMA B  KypHan/peectp noanucei  3auMHTEPECOBaHHbIX /ML,  JIUCTbI
ypHana/peecTpa pacneyaTbiBaloTCA, COOTBETCTBYIOWME rpadbl NOAMNWUCLIBAIOTCA, MOC/AE Yero AUCTbI
NOALWMBAOTCA B XKypPHa/I/HOMEHKNATYPHOE Ae/10 B XPOHON0TMYECKOM MOpPAAKe.

YyeT nepemeLLeHns 4OKYMEHTOB BHYTPM CyaebHOro cocTaBa OCyLLECTBAAETCA IMB6O Ha OCHOBAHUM
3NEeKTPOHHbIX peectpoB B CAC, ambo nyTem BHeCeHMs 3anuceit O nepegade Kaxgoro cyaebHoro
AenafKaxaoro AOKYMeHTa B PErucTpauMoHHYI0 KapTouky cyaebHoro gena B CAC, ambo nytem
oCyLLecTBNeHUs 3anuceit o ¢akTe nepegaun B MypHane nepenaynm MCKOBbIX 3anBAEHUI (3asaBAeHUI),
Aen v JONONHUTENbHbIX MaTepuanos, Beaywemcsa B cyaebHom coctase (MpunoxkeHue N 2).

3.1.18. Mpu nepenaye JOKYMEHTOB U A&/l U3 O4HOMO CTPYKTYPHOro NoApasgeneHns cyaa B gpyroe
OTBETCTBEHHOCTb 33 KOHTPO/JIb MPaBWUIBLHOCTM W CBOEBPEMEHHOCTM BHECEHUS COOTBETCTBYHOLLEN
NHOOPMALMN B NEKTPOHHYIO PErUCTPALMOHHYIO KaPTOUKY LOKYMEHTa/Aena NexuT Ha nogapasgeneHunm,
nepesaroLwem LOKYMEHT UK Aeno.



3.2. Mpuem, 06paboTKa, perncTpaums n nepegada 4OKYMEHTOB NO 3/IEKTPOHHOW NoYTe, KaHanam
TenedpoHHOM U GaKCMMUIbHOM CBA3U

3.2.1. nAa onepatMBHON OTNPABKM M MNOAYYEHUA TEKCTOB [AOKYMEHTOB WMHGPOPMALMOHHOIO
XapaKTepa, a TaKXe [Ana NOoArOTOBKM UM NpeaBapuUTEeNbHOrO COrNacoBaHMA [OKYMEHTOB MOXeET
NCNO/Ib30BaTbCA 3/IEKTPOHHAA NoYTa, TenePoHorpamMmmbl U GakCMMUAbHAA CBA3D.

CoobLeHuA, NOCTYNUBLLME B apOUTPAXKHbIN CyA, NO 3/IEKTPOHHOM NoYTe, KaHaiam GaKkCMMUIbHOMN
CBA3N M nocpeacTBOm TenepoHorpamm, 06pabaTtbiBalOTCA TaK e, Kak M OOKYMEHTbl Ha BymMarKHbIX
HOCUTENSX, U NepeaatoTca agpecaTtam Nocsie perncTpaumm.

MonyyeHHble daKkcorpammbl, TenedoHOrpaMmbl U 3EKTPOHHbIE COODOLLEHUA MognexKaT yyeTy u
perucrpauum no mecty mx npuema B cuctemax CAC nan CALl aHaNOrM4yHO AOKYMEHTam Ha BymarKHbIX
HOCUTeNAX.

3.2.2. Mo 3neKTpOHHOW nouyTe apbuUTParKHbIM CyAOM MOTYT ObiTb MPUHATBI  AOKYMEHTbI
MHGOPMALUMOHHOIO XapaKTepa, OTHOCAWMECA K cyaebHbIM Aenam, Hanpumep, 3anpocbl O ABUNKEHUU
Aen, Xanobbl Ha [AencTBuMA cyden, 3anpocbl O MpeaocTaBieHuM UuHPopmauum B MNOPALKE,
ycTaHoBneHHom ®PegepanbHbiMm 3akKOHOM OT 22.12.2008 N 262-®3 "O6 obecneyeHun gocTyna K
nHpopmauum o aeatesibHOCTU cyaoB B Poccuiickoit Peagepaunn’.

3.2.3. dakcorpammbl M 3NEKTPOHHbIE COOOLLEHMA, MOCTYNUBLWIME MO KaHanam ¢GakCUMWUIbHOM
CBA3W MM MO 3/IEKTPOHHONM MoyTe cyda, B TOM uncne n no Cucteme 31eKTPOHHOM noAaun Kanob Ha
OEeNCcTBus cygenm WM COTPYAHMKOB annapaTa apbuTpaKHbIX CyAoB, B CBA3M C Haxo4AWMMUCA Ha
paccMoTpeHMM B cyAebHbix cocTaBax CyAebHbIMU Aenamu U Kanobamu, a TaKKe MaTepuanamu,
paccmaTpuBaemMbiIMM B NOAPaA3geneHuAx, Mocae perucTpauum nepeaarotca nogpasaeneHmem
OeNonpounsBoACTBa NO PEecTpy Cyabsam, B MPOU3BOACTBE KOTOPbIX HaxoAAaTcs Aefa M »Kanobbl, uau
PYKOBOAMUTENAM COOTBETCTBYIOLINX NoApasaefeHUn (3a UCKAOYEHMEM Xanob Ha AeicTsuA cyaen u
paboTHMKOB annapaTa cyfda, KoTopble nepeaaloTca B CeKkpeTapuaT npegcegatensa cyga). MNocne
nosyyeHusa coobuieHuns, nogaHHoro no CMXK, paboTHMK oTaAena perncrpaumm pacrnedaTbiBaeT ero u
pernctpupyet B CALl. Pe3ynbTat paccMoTpeHus NocTynmBeLlel Xanobbl pasmewaetca B CIMHK.

DNEeKTPOHHble coobWEeHna n ¢dakcorpammbl, MOCTYMUBLLUME B Cy4, HA MHOCTPAHHbLIX fA3blKax,
[0CTaBnAoTCA agpecaty 6e3 nepesoaa.

MocTynuBlUMe TenerpaMmmbl NPUHUMAIOTCA MOA, PACMMCKY C NMPOCTaB/leHUMeM AaTbl U BPEMEHU
nprvema, perucTpMpyoTca No nNpasuaam perncTpaumm nucem.

TeKcTbl MOCTYNMBLUMX B cyaebHble cOoCTaBbl M noapasseneHua TenedoHorpamm, B TOM umucae
obpalleHuna, nocTtynuewne Ha "TenedoH gosepusa" cyda, dbakcorpamm U 3/EKTPOHHbIX COOBLLEHWI
peructpupytotca B CAC man CA/L, (B 3aBMCMMOCTM OT XapakTepa obpalyeHus), a B caydyae OTCYTCTBMA
TEXHUYECKOM BO3MOXHOCTU TaKOM perncrpauuu - 3anucbiBalOTCA MOJyYaTenem B KypHanax ydeTa
NPUHATBIX Gakcorpamm, TenepoHorpamMm, TeNErpaMmm 1 3EKTPOHHbIX cooblieHuli (npunoxkerve N 8) u
OonepaTMBHO NepesaoTca MLy, KOTOPOMY aapecoBaHo cooblleHue.

TeKkcTbl daKkcorpamm, TenedoHorpamm (npuaoxkeHne N 9) M 3NEKTPOHHbIX COObWEeHM no
cyaebHbim Aenam NoALWMBaOTCA B MaTepuasbl cyaebHoro gena.

B cekpetapuate npeacenatens apbutpaxkHOro cyaa npu HeobxoAMMOCTM [OMOJHUTENbHO
BEAETCA KYpHan ydeTa npuema-nepegauu tenepoHorpamm U Gakcorpamm, 31eKTPOHHbIX COOBLLEHNN,
NOCTYNUBLUMX Ha UMA pyKoBOAMUTENeN cyaa.

3.2.4. TlonyyeHne W OTNpaBKy Tenerpamm, TenedoHoOrpamm, LOOKYMEHTOB MO KaHanam
$AKCMMWUIBHOM CBA3M M 3/1IEKTPOHHOM MOYTE OCYLLECTBAAIOT CNELMAUCTbl CEKPETAapUaTOB (MPUEMHBbIX)
pyKOBOACTBa apbUTpaXkKHOro cyda, MnoApasfesieHns  Lefonpov3BOACTBA, CYAebHbIX COCTaBoB M
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noapasaeneHui.

3.2.5. lonyyeHue, OTMNpaBKy, y4eT aKCcorpaMmM M 3/EKTPOHHbIX COOBLLEHUI OCyLecTBAAT
PaboTHUKN apbUTPaKHOTO CcyAa, OTBETCTBEHHble 3a paboTy C (akCMMWAbHbIMM annapatamu Wt
3N1EKTPOHHbIMWN NOYTOBLIMU ALLMKAMWN BEAOMCTBEHHOW 3/1eKTPOHHOM MoYTbl.

3.2.6. [puHATbIE NO 3NEKTPOHHOM NoYTe UM KaHanam ¢GaKCMMUIBHON CBA3K coobLleHus,
nepeaaBaemble B noApasgeneHus apbuTpaxKHoro cyga, peructpupytotcs HenocpeactseHHo B CAL c
NPUKPENIEHNEM K PErMCTPALMOHHOM KapToUYKe TEKCTa 3/IEKTPOHHOIo coobLeHns n1Mbo npu oTCyTCTBUM
TEXHWMYECKOW BO3MOMKHOCTM HEnocpeacTBEHHON pPerncrTpauumn pacrnedyaTbiBaloTca Ha OyMarKHbIX
HocuTenax un peructpupytotca 8 CAL.

B HeobxogumbIx cny4dasx oOTNpaBuTeNO NpegnaraeTcs npucnatb OpUIrMHan CcoobueHus ¢
NOA/IMHHOM MOAMMUCbIO Ha OymaxKHOM HocuTesne. PakT NOCTYNNEHUA OPUIMHANOB [AOKYMEHTOB
peructpupyetca B KapTouke CA/l, B KOTOpPOM paHee ObiNn 3apPerMcTpMpPoBaHbl 3IEKTPOHHbIE OKYMEHTbI.

3.2.7. [lOKyMeHTbl, NOCTyNMBLUME MO KaHa/faM GaKCMMUABHON CBA3U WAWN 3NEKTPOHHOM nouyTte 13
denepanbHbIX OPraHOB rOCYAAPCTBEHHOM BAacTW, OPraHOB rOCYAapCTBEHHON B/IAaCTU CyOBEKTOB
Poccuiickoit depepaummn n oT AenyTaToBs, XKanobbl Ha AeNCTBMA cydel, Ha HapyleHMA 3aKOHHOCTU B
apbutpaxkHOM cyde, a TaKKe ¢aKcorpammbl UM 3N1EKTPOHHbIe coobLlieHMA, afpecoBaHHble
npeacenatento apbuTpaxkHOro cyga, peructpupytorca no obwum npasunam B CAL v nepeparoTcs
He3aMed/IMTeNbHO B CeKpeTapuaT npeacenatensa apbuUTpaxKHOro cyga ANAa pelleHuMa Bonpoca o
AanbHenwwen paboTe ¢ 3STUMKN AOKYMEHTaMM.

3.2.8. 3aABKM Ha nepegady Tenerpamm, cnyxebHoit nHbopmaumm No KaHanam GpakcMMUAbHOM
CBA3M U 3NEKTPOHHOM noyTe ¢ Ucnoab3oBaHMeM OPULMANBHOTO ALLMKA BeJOMCTBEHHOMN 3/1eKTPOHHOM
noutbl cyaa (npunoxexHne N 10) noanucbiBatoTcA CyAbAMU UAN PYKOBOAUTENAMU CyAebHbIX COCTABOB U
noapasgeneHuii. Ha noaiMHHUKe MaTepuana cneumanmct, oTNnPasAAoLMIA ero, yKasbiBaeT NopAaaKOBbIiA
HOMep, AaTy U BPeMA HanpasaeHusa nHbopmMaLmMm, NOCae Yero matepunan BO3BPaLLaeTca UCMOAHUTENIO.
3anaBKM OCTaloOTCA B Ae/fie Mo HOMEHKAAType cyaebHOro coctasa, NoApasAe/eHnsa N XPaHATCA B TeueHne
oAHOro roaa.

Yyet oTnpaBieHHbIX GaKCUMUIBbHBIX COOBLLEHUI MPOU3BOAUTCA B KYPHAIe yYeTa OTrNpPaB/IeHHbIX
TenepoHorpamm, Gakcorpamm M 31EKTPOHHbIX CO0bLLEeHUN (MpunoskeHne N 11).

3.2.9. Mo 3/1eKTPOHHOM NoYTe M KaHafam GaKCUMMUIABHON CBA3U apOUTpaXKHbIA cyn, MOXKeT
HanNpPaBuTb MHPOPMALMIO, MMEIOLLYIO NPOLLECCYaNbHOE 3HAYEHWE, HaNnpMMep, Cy4 BNpaBe B CUAY 4YacTu
1 ctatbu 122 AMK PO M3BECTUTb /1ML, YYacCTBYOWMX B Aene, 0 Nocaeayrowmux cyaebHbix 3aceaaHmax u
OTAENbHbIX NPOLLECCYasibHbIX AENCTBUAX NO A&y NyTeEM Hanpas/eHna TenepoHorpammbl, TeNEerpaMmmbl,
no KaHanam ¢GakCMMWUAbHOM CBA3N WA 3/IEKTPOHHOM nouyte B0 C UCNONb30BaHMEM WHbIX CPeacTB
CBA3U C yYeTOM TpeboBaHUN, U3N0KEHHbIX B MYHKTE 5.9 MHCTpYKLMN.

Kpome Toro, B ciyyasx, He Tepnalmx oTaaraTenbctea (4actb 3 ctatb 121 AMK PD), a Takke ecau
TaKoe yBeAOMJ/IEHME COrnacoBaHO CO CTOPOHOM MO geny, apbuTpakHbIM CyL MOMKET U3BEeCTUTb WUAn
BbI3BaTb /1ML, Y4ACTBYIOLLNX B fee, U UHbIX YYaCTHUKOB apbuTpakHoOro npouecca tenedpoHorpammol,
TesierpaMmoi, No KaHanam ¢GakCUMWUIbHOM CBA3W WAW SNEKTPOHHOM nouyte AMbBO C UCNOIb30BaHMEM
WHbIX CPEeACTB CBA3W.

an 3TOM Ha KOMuMn nepenaHHoOro TeKCTa, OCTaI-OLLI,EI\/'IC’r'I B ap6VITpa)KHOM cyae, YKa3biBatkoTCA
d)ammnvm Nnua, nepegaswlero TeKCT, OaTa W BpemA nepegadn, a TaKkKe d)arvwmvm nnua, €ero
npuHABLUEro.

3.2.10. JoKyMeHT, noanexawmn nepegaye no KaHanam GpakCMMUIbHOM CBA3WN, U3rOTABAMBAETCA
wpndtom Times New Roman, pasmepom 14, uyepHoro ugeTta, 4yepe3 1,5 MHTepBana, nepepaetcs
COTPYAHUKY OTAena [Aenonpov3BOACTBa, OTBETCTBEHHOMY 3a Mepefayy AOKYMEHTOB MO KaHanam
$GaKCcUMUNbHOM CBA3K.
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HerlpaBMJ'IbHO Od)OpMHEHHbIl\;I maTepkhan BO3BpallaeTca UCNONHUTENIO.

3.2.11. MepepaBaTb AOKYMeHTbl M maTepuanbl ¢ nomeTkon "CekpeTHo", "Ona cnyxebHoro
nosnb3osBaHuA", "He gna neyatn" no sneKTpoOHHOM NoYTe M KaHafnam GaKCMMUAbHOM CBA3K 3anpeLlaeTcs.

OTBETCTBEHHOCTb 3a coAepraHue MHPopmauuu, nepegaBaemoint No GaKCMMUAbHOW CBA3SU U
3/IeKTPOHHOM MouTe, BO3/araeTcA Ha cyablo, npeacenatensa cyaebHoOro coctaBa, PYKOBOAUTENS
CTPYKTYpPHOro nogpasaeneHusa u/unm ncnonHuTens, NoAroToBUBLIEro matepuan K nepegave.

3.2.12. C npuHAaTMem BAC PO nokanbHOro akTa o nopsiaKe Ucnosb3oBaHUA 3/IEKTPOHHOM NOANMUCH
B apOUTParKHbIX CyAax, ANa Lenen npuema, nepefadm U XxpaHeHUs SOKYMEHTUPOBAHHOW MHPOPMaLUK
0dM1LMANBbHOrO XapaKTepa MOXKET ObITb MCNOb30BAHA CUCTEMA I/IEKTPOHHOTO AOKYMEHTO060pOTa.

3.2.13. B pabouyem nopsake gas obmMeHa 3/1eKTPOHHbIMU AOKYMEHTaMU MeXKAy apbuTparkHbiMuU
CYAaMM U Mexay NoApasaeneHnsMmn B cyae ucnosibsyercs EanHaa cuctema aneKkTpoHHOM noytbl (ganee
- EC3N).

EaovHaa cuctema 3N1EKTPOHHOM MouyTbl MpegHasHayeHa A8 nepefayn n npuvema coobuieHui
3N1EKTPOHHOMN MOYTbl (3N1EKTPOHHbIX COOBLLEHUIA), B TOM YMC/IE C B/IOXKEHUEM AOKYMEHTOB, MeXKay
apbuUTpaXKHbIMU Ccydamu, Mexay Mno/b30BaTeNaMn B apbUTPaKHOM cyde, a TaKKe C BHeWHUMM
no/b3oBaTenaAMu.

Mcnonb3oBaHME MHbIX NOYTOBbLIX CUCTEM, B TOM YuC/IE U paHee NpnMeHABLLUNXCA B ap6MTpa)‘KHbIX
cyaax, He gonycKaeTcA.

3.2.14. Joctyn K EC3IN nonb3oBateneit apbuTpakHbIX cyaoB obecneymBaeTca C UCMNOJIb30BaHNEM
nporpammHoro obecneyenua MS Outlook uepes cetb NHTepHET AMBO ¢ MOBUABLHBIX YCTPOMCTB NPU UX
HaIMYMK y NONb30OBaTENEN.

AOpeca 3N1eKTPOHHOM MNOYTbl MOMb30BaTesNet reHepuUpyoTCA aBTOMAaTMYECKM Ha OCHOBaHUU
MPMKasa COOTBETCTBYIOWErO apbUTPaXKHOro CyAa O Ha3HaYeHUM Ha [AO0/MKHOCTb CyAbu  WAU
rpa4aHCKoOro ciayauero v BBoga 3ToM MHPOPMALMM B CUCTEMY eAMHOro LUTaTHOro pacnmcaHus
apbuTpaxHbix cyaos Poccunitckonn Pegepaumn (CELLIP) B ycTaHOBAEHHOM dpopmaTe:

nnn.ifio@arbitr.ru, roe

nnn - MHAEKC apbuTpaxKHOro cyfAa B COOTBETCTBMM C MHCTpyKuMel no AenonpovsBoacTBy B
apbutpaxkHbIx cyax Poccuiickon deaepaumu;

i - nepBasa 6yKBa UMeHW NoJib3oBaTens;

fio - d)aMMI'IVIﬂ Nno/1b30BaTe/IA, aBTOMATU4YeCKU CO34aHHAA MO MNpaBUIamM TpaHCAUTepauun B
NaTUHCKOM TpaHCKpUnunn.

Pasmep NOYTOBOrO ALLMKA KaXKA0ro Nno/ib30BaTesa cocTaBaseT He meHee 1024 M6.

3.2.15. DJnekTpoHHOe cooblleHNne - 3/eKTPOHHOE MUCbMO (Bxoddlulee, wucxogsallee),
CTPYKTYpUpOBaHHOE onpeaeneHHbim obpasom.

Ob6s3aTenbHbIMK PEKBUIUTAMMWU INEKTPOHHDbIX COO6LIJ,EHMI‘;I ABNIAKOTCA:

1) appec aneKTPOHHOM NOoYTbl OTNpaBUTENA - POPMUPYETCA aBTOMATUYECKU NPU CO34aHMM NMCbMaA
B EC3IM;

2) aApec 3N1eKTPOHHOM NOYTbl MoAy4YaTeNns - NoAb30BaTeNsA B apbUTparKHOM cyae NMbo BHELWHero
nonb3oBaTens;



3) Tema - KpaTKoe coaepkaHue coobLieHns;

4) copepskaHue 3N1eKTPOHHOro coobuieHusa - HeobxoamMmoe A1A nepeaaym TEKCTOBOe CoobleHue,
Hanpas/iAemoe noJsiyyaTento;

5) noanucb otTnpaBuTensa - MHPOPMALMA O CyAbe WAW TPaAXKLAHCKOM CyXKalem apbutparkHoro
cyna, OTnpaBuBLUEM COObLLEHMe, BKAtoYas ero Gamuanio, MMA, OTYECTBO, OOJ/IKHOCTb, a TaKXkKe
NOYTOBLIM agpec 1 agpec odULMaANLHOTO caiTa apbuTpaykHoro cyAa.

INEeKTPOHHOE COOBLLEHNE MOXKET COAEPKATb BIOXKEHUE - dalin ntoboro popmara, HanpasBaAEMbI
nosyyaTesnto.

3.2.16. MMopagoK OTMNPaBKM U MpPUEMA NOAMNUCAHHbLIX OOKYMEHTOB (3/1EKTPOHHbLIX 06pasoB
JOKYMeHTOB) onpeaenserca MHCTpyKUMen No AenonpousBoAcTBY B apbuUTpaxkHbIX cyaax Poccuiickoin
depgepaunmn.

OTnpaBKa M MpUEM TakUX AOKYMEHTOB MeXKAy apbuUTparKHbIMW CyJaMKM OCYLLECTBAAETCA Mo
odMUMaNbHBbIM aapecam, YKasaHHbIM B npunaraemom [lepeyHe oduumanbHbix agpecos EanHol
CUCTEMbI 3/1IEKTPOHHOM NoYTbl apbuTpaxKHbIX cyaoB Poccuitckon degepaumm.

3.2.17. O6MeH 31eKTPOHHbIMMK coobueHnamm no ECIM mexay apbuUTpaxkHbIMKU cyaamu, Mmexay
No/Ib30BaTeNIAMMN B apOUTPAXKHOM CyZe BEAETCA B LLeNsX Nepesaym pacnopaguTesibHoNn, CrpaBoYHOM U
Apyron nHpopmaumm, cogepallenca B 3NEKTPOHHOM COOBLWEHNN U HeobXxoaMMONM Ana obecneveHmn
noBceAHEBHOM AeATENbHOCTU, 06MeHa MHPOPMALMOHHBIMWU AOKYMEHTAMM B NPOU3BOIbHOM dpopmaTe U
NPoeKTaMn AOKYMEHTOB B TEKCTOBbIX GOpMmaTax.

3.2.18. ObmeH 3/1eKTPOHHbIMK coobuieHnamu no ECIM ¢ BHEWHUMM NOb30BaTENAMW BEAETCS B
pamKax C/y»KebHoM AeATeIbHOCTU cyAel M rpaXKaaHCKUX CAyXKalmMx apOUTpaXKHbIX Cya0B.

3.2.19. dneKTpOHHbIe coobuleHus, noctynatowme no EC3MM, B Tom uncne ¢ BnoxKeHHbIMuK dpaiiiamuy,
OTHOCATCA K MHpOPMaLMK CAyKebHOro No/ib3oBaHus.

Cyabu v rpaskaaHCKMe CayxKalime apbuTparkHbIX cyaoB 06sa3aHbl perynapHo B TedyeHune pabouero
BPEMEHM 3HAKOMWUTBLCA C MOCTYNMBLUMMM 3NEKTPOHHLIMM COOBLLEHMAMU U NpU HEobBXOAMMOCTM
HanpaBAATb OTBETHblE COOBLLEHNA agpecaTam.

3.2.20. He noanexxat nepeaaye ¢ ncnoab3osaHnem ECII:

1) cynebHble JOKYMEHTbI NO Aenam, HaXO4ALWMMCA B NMPOU3BOACTBE, 32 UCK/IOYEHNEM C/yYaEeB,
npeaycMOTPEHHbIX 3aKOHOM, HacTosLel MHCTpyKLMEn N MHbIMM NPaBOBLIMW aKTaMMU.

Hapnexalle nofaHHbIMK B 3/TEKTPOHHOM BUAE CYMTAIOTCA TOJIbKO MPOLLECCYasibHble AOKYMEHTbI,
HanpaB/ieHHble B apbuUTpaKkHble cyAbl 4Yepe3 OHNalH-CepBMC NoAaun AOoKymeHToB "Moi Apbutp".
[LOKYMeHTbI, NO/lyYeHHble C UCNoNAb3oBaHNeM ECIMT, HOCAT MHPOPMALMOHHDBIN XapaKTep M He A0/XKHbI
paccMaTpuBaTbCA B KAYeCTBE NPOLLECCYaNbHbIX 4OKYMEHTOB.

2) [OOKYMEHTbl, codep)Kalime CBEAEHMs, COCTaBAAIOWME FOCYAAPCTBEHHYIO TaliHy, U WHble
AOKYMEHTbI, HOCALLME KOHOUAEHLMANbHbIA XapaKTep, B TOM 4YMC/ie MNepcoHasibHble AaHHble cyaein u
rParKAaHCKMX CAYKaWmMX apbuTpaxkHbIX Cy40B.

3.2.21. dneKTpoHHble 06pa3bl 4OKYMEHTOB, NOANMUCAHHbIX (yTBep:kaeHHbIX) Mpeacenatenem BAC
P®, ero 3amectutensmm, pykosogutenem anmnaparta - agmuHuctpatopom BAC PO, HanpasaatoTca nocne
perucTpauum B TOT e [AeHb KoppecrnoHAeHTam (depepanbHbiM apbUTparKHbIM CyAaM OKpPYros,
apbuTpaXkHbIM anenNAUMOHHbIM Cydam, apbuTparkHbIM cyaam cybbekToB Poccuiickoit depepauun) B
COOTBETCTBUM C NepeYHeM a[pecoB, YKa3aHHbIX B HacTosALwel MHCTpYKLMH.



3.2.22. DNeKTpoHHble 06pasbl AOKYMEHTOB, MOAMNWUCAHHbLIX PYKOBOAMUTENAMU CTPYKTYPHbIX
noapasaeneHunii BAC PO, nognexawme nepegade no KaHanam ECII, HanpaBnawTca B TOT *Ke AeHb
nocne perucrtpaumm KoppecnoHaeHtam (beaepanbHbiM apbUTPaXKHbIM CyZlaM OKPYroB, apbuTparKHbIM
anennAUMoOHHbIM cydam, apbuTparkHbiM cygam cybbektoB Poccuitickon Pepepauum, Cyay no
WHTENNEeKTyaNbHbIM MpaBaM) C MOYTOBOro ajfpeca CTPYKTYpPHOro noapasaefnieHMa B COOTBETCTBUM C
nepevyHem agpecos ECIM.

3.2.23. DNeKTPOHHble 06pa3bl AOKYMEHTOB, NOAMUCAHHbIX PYKOBOAUTENAMM apOUTPaXKHbIX CYA0B
Poccuitckolt ®epepaumm, HanpasaaoTca B BAC PO B TOT e geHb Nnocsie perucTpaumm B apobutpakHom
cyae, B COOTBETCTBMU C nepevHem agpecos ECITM.

3.2.24. INeKTpOoHHble 06pasbl AOKYMEHTOB, NOANNCAHHbIX PYKOBOAUTENAMM apOUTPAXKHbIX CYA0B
Poccwuiickolt denepaumn, HanpaeaaTCA B apbUTParkHble Cyabl B TOT e AeHb Nocae UX perucTpaummn B
cyae, B COOTBETCTBUM C NEepeyHem apecoB BHYTPMBEAOMCTBEHHOW 3/1EKTPOHHONM NOYTbI.

3.2.25. JneKTpoHHble 06pasbl AOKYMEHTOB, MOCTynNuBLIKE B apbuTparkHble cyabl Poccuitckoit
depepaunu, perncTpupyoTca B COOTBETCTBUM C TPeboBaHMAMM HacToALEeN NHCTPYKUUK.

3.2.26. ObasatenbHoi nepeaaye no EC3M B agpec apbutparkHbix cyaos Poccuitickon Peaepaumm
noasiexkaT 3/1IeKTPOHHbIe 06pa3bl AOKYyMeHTOoB Bbicwero ApbutpaskHoro Cyaa Poccuitckoit egepaumm B
YacTu, KacatoLencs geaTeNlbHOCTM apbuTpakHbIx cyaos Poccuiickont Pegepaumn:

npuKasbl U pacnopsaxkeHua BAC PO;

NMUCbMa No BOMNpoCam OpraHM3aLMoHHOro, Kaaposoro, d)VIHaHCOBOI'O, mMaTepnasibHO-TEXHNYECKOro
n MH(I)OpMaLI,MOHHOI'O obecneyeHuns AeATENbHOCTU ap6MTpa)KHbIX Cyaos,;

WHble OOKYMEHTbI, HEe HOCALME WHOUBUAYANbHO-PACNOPASUTENIBHOIO XapakTepa (No yKasaHuio
pykosoacTea BAC PO).

3.2.27. ObasatenbHoi nepegadye no ECIM B agpec BAC P nopsierkaT 3/IEKTPOHHble 0bpasbl
cneayoWwmx AOKYMEHTOB:

nucema pykosoactesy BAC P u pyKoBoguTenam CTPYKTYPHbIX noapasgeneHnin BAC PO,
noAnucaHHble PyKOBOAMUTENAMM apbUTpaXkHbIX cyaoB Poccuitckont ®depepaumm, no Bonpocam
OpraHU3aLMoOHHOIo, KaapoBOro, QGWHAHCOBOro, MaTepPMaSIbHO-TEXHUYECKOrO M MHOOPMALMOHHOIO
obecneyeHnn aeATeNbHOCTN apOUTPaXKHbIX CYA0B;

WHble AOKYMEHTbI, HEe HOCALLME MHAMBUAYANbHO-PACNOPAAUTENbHOTO XapakTepa (Mo yCMOTPeEHMIO
pykoBoauTenei apbutpaxHoix cygos Poccuiickoit degepauymm).

3.2.28. Ob6s3atenbHolit nepegave no EC3M mexay apbutparkHbimu cysamu  Poccuitckon
depepauun noanexart 3NEKTPOHHbIe 06pasbl JOKYMEHTOB:

nUCbMa, agpecoBaHHble B apbutpaxkHble cyabl Poccuitckoit Pepepaummn, no Bonpocam
OpraHM3aLUMOHHOro, KaapoBoro, GUMHaAHCOBOro, MaTepumasbHO-TEXHUYECKOrO U WHPOPMAaLMOHHOTO
obecneyeHns aeATeNbHOCTU apbUTPaXKHbIX CYA0B;

WHble AOKYMEHTbI, HE HOCALME MHAMBUAYANbHO-PACNOPAAMTENBHOIO XapaKkTepa (Mo yCMOTPEHUIO
pykoBoauTenei apbutpaxHoix cygos Poccuiickoit depepaumm).

3.3. Mpurem npoueccyanbHbIX LOKYMEHTOB, NOAAHHbIX B apOUTPArKHbIM CyZ4 B 3/1EKTPOHHOM BUAe

KoHcynbTaHTlAOC: NpuMeyaHme.
C 1 anBapsa 2017 roga ®PegepanbHbim 3akoHOM OT 23.06.2016 N 220-P3 B yacTb 1 ctatbm 41 AlK PO
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BHECEHbI U3MEHEHMSA, COTNIACHO KOTOPbIM NLA, YYacTBYHOLLME B Ae/le, TaKKe BNpaBe NpeacTaBaATb B
apbuTpaXkHbIA CcyA, OAOKYMEHTbl B 3/IEKTPOHHOM BWAE, B TOM uucie B GOpPMe 3NEKTPOHHOrO
OOKYMEHTa, NOAMUCAHHOTO  3JIEKTPOHHOM nognucblo B nopagKke,  YCTaHOBJIEHHOM
3aKoHoAaTenbcTBOM Poccuinckor Pepepaunm, 3anonHATL GOpMy, pa3meLLeHHY Ha oduunasbHOM
calite cyga B MHOOPMALMOHHO-TENIEKOMMYHUKaUMOHHON ceTn "MHTepHeT". Mpukasom CyaebHoro
penaptameHta npu BepxoBHom Cyge P® ot 28.12.2016 N 252 yrtBepaeH [Mopsagok nogauv B
apbuTpaxkHble cyabl Poccuitckon dPepepaumm SOKYMEHTOB B 3/1€KTPOHHOM BUAE, B TOM 4ucie B
dopme 3/1eKTPOHHOI0 AOKYMEHTA.

3.3.1. CornacHo 4Yactn 1 ctatbm 41 AMNK PO nuua, yyacteyrowme B gene, BNpase NpeacTaBaATb B
apbuTpaKHbIN CyA, AOKYMEHTbl B 3/IEKTPOHHOM BMAE, MNyTEM 3anofiHeEHMA GOPM  [OKYMEHTOB,
pa3meLLeHHbIX Ha odMLManbHOM caiTe cyaa B ceTu MIHTepHeT, B NopsaaKe, YCTaHOBIEHHOM B nNpeaenax
CBOMX NONHOMOYMI Bbicwmm ApbutpaxkHoim Cyaom Poccuitckoin Pepepaumm.

[JOKyMEeHTbl B 3/1IEKTPOHHOM BMAE MOTYT MOAaBaTbCA B apOUTPaAXKHbIM cya Auwb crnocobamm,
onpegeneHHbiMn "lMopagkom nofaun AOKYMeHTOB B apbuTparkHble cyapl Poccuiickonn Pepepaunn B
3N1IeKTPOHHOM BUaEe", yTBepKaeHHbIMm BAC PO (panee - MopaaoKk noaayun AOKYMEHTOB B 3/1€KTPOHHOM
Buae).

Bo ncnonHeHue lNopagka nogayy LOKYMEHTOB B 3/1€KTPOHHOM BMAE Bbicwimm ApbuTparkHbiM
Cypom Poccuiickoir  ®depepauun paspaboTaHa W BHeApeHa CUCTEMA 3N1EKTPOHHOM nogauu
npoueccyanbHbIX AOKYMEHTOB MOCPEACTBOM CeTU MHTepHeT (ganee - CEpPBUC 3/1EKTPOHHOW Mogauu
OOKYMeHTOB). Pellas BOMPOC O MPUHATMM COOTBETCTBYlOWEro 0b6palleHns K NpPOM3BOACTBY,
HeobXoAMMO YCTaHOBUTb, COOTBETCTBYET /I OHO GOpPManbHbIM TpeboBaHUAM, Npeabasasembim AMNK PO
K ero popme n cogeprkaHuio.

B xoge paccmoTpeHuMsa Jesia yCTaHaB/AMBAETCs, [AEWCTBUMTE/NIbHO /I MCKOBOE 3asBJ/ieHue
(3asBneHue, »anoba), noctynuellee B cyA B 3NEKTPOHHOM BUAE, NOAAHO /INLOM, €ro NOAMNUCABLLUM.
Mpu NoaroToBKe Aesa K cyaebHomy pasbmupatenscTBy 3TOMY ANLY MOXKET ObiTb NPeasioKeHo B Lenax
NOATBEPXKAEHUA YKa3aHHOro 0OCTOATEIbCTBA ABUTLCA B NpeaBaputesibHoe cyaebHoe 3acedaHune nbo
npeacTaBuTb B CyA OPUIMHAA MOAAHHOTO MM OOKYMEHTa B CPOK, YCTaHOB/AEHHbIA cygom. PakT
NoAnMCcaHUA LOKYMEHTA, NOCTYNMBLLErO B CyZ B 3/IeKTPOHHOM BUAE, NOAABLUMM €rO JIMLLOM MOXKET ObITb
TaK)Ke YCTAHOBNEH Ha OCHOBAHWW MHbIX AOKYMEHTOB, NMPeACTaB/leHHbIX 3TUM AnUOM. Ecan Hannuume
noAnuMcyM Ha UCKOBOM 3afBJEHUM, 3asiBIEHUN UM Kanobe B pesynbTaTe NPeAnpUHATbIX CYa0M Mep He
noATBep}KAAEeTCA, COOTBETCTBYIOLLEE 0bpalleHNe ocTaBnsaeTca 6e3 pacCMOTPEeHUs Ha OCHOBaHMM MyHKTa
7 yactn 1 ctaTtbm 148 AlK PO,

KoHcynbTaHTlAtOC: NpMeyaHme.
C 01.01.2022 wuckoBoe 3asBleHWE MOXKeT OblTb MNogaHo B cya 4epes [ocycnyrv, cuctemy
3/IEKTPOHHOIO AOKYMEHTO060pPOTa M MHPOPMALMOHHYIO cucTemy, onpeaesieHHyto BC PO,

3.3.2. 3asBneHne 06 obecneyeHUn UCKa, 3anaBeHMe 06 obecneyeHnn MMyLLECTBEHHbIX MHTEPECoB
(ctatbm 92, 99 AMNK P®), xoaaTaliCTBO O NPUOCTAHOBAEHMUM UCMONHEHUA cyaebHbIX akToB (cTaTbu 283
AMNK P®) moryt 6biTb MoAaHbl B cyd, TONbKO Ha 6ymaxKHOM HocuTene, nockonbky AMK Pd He
npeaycmaTpmBaeTcsa nojaya 3TUX AOKYMEHTOB B 3/1€KTPOHHOM BuAe. XogaTtalictBo 06 obecneveHun
MCKa, N3/I0XKEHHOE B MCKOBOM 3asiBJIEHMU, NOJAHHOM B COOTBETCTBMM C YacTbto 1 ctatbu 125 AMNK PO
nocpeacTBOM 3ano/iHeHUA GOPMbl, pasmeLL,eHHON Ha 0dULMANbHOM caliTe apbUTPAXKHOIO cyaa B CETU
MNHTEPHET, CYMTAETCA HEeMNoLaHHbIM B apbUTPaXKHbIM Cyd, MpUM 3TOM B OMNpPeAeNeHUM O NPUHATUK
WCKOBOTO 3anB/IEHNA (3aABNEHMA) YKA3bIBAETCS, YTO TAaKOe XO4aTalNCTBO MOMKET ObITb NOAAHO AWML Ha
6yMmaxKHOM HocuTese.

3.3.3. MpuK noctynneHun B apbUTPaKHbI Cya AOKYMEHTOB, NPeACTaBAEHHbIX B 3/1€KTPOHHOM
BMAE, COTPYAHUK apbUTPasKHOro CyAa, OTBETCTBEHHbIM 33 MpMem AOKYMEHTOB B 3/1IEKTPOHHOM BUAE,
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pacnevaTblBaeT caeaylolme AOKYMEHTbI (MPU UX Hannunm):

WUCKOBOE 3asBneHUne (3asBneHne, anenNaLuMOHHYIO *Kanoby, KacCalMOHHYIO Kanoby, 3assneHne o
nepecmoTpe cyaebHOro akta no HOBbIM WAM BHOBb OTKPbIBLUMMCA OOCTOSTENbCTBAM, 3asABAEHME O
NPUCYKAEHUN KOMMNEHCAUMM 3@ HapyLLUEHWE NpaBa Ha Cy40NpPoOn3BOACTBO B Pa3yMHbIN CPOK UK NpaBa
Ha McnonHeHue cyaebHOro akTa B pasymHbIli CPOK, 3aaB/eHMA (xoaaTancTea);

OMUCb AOKYMEHTOB, NOCTYMNMUBLLUMX B 3/IEKTPOHHOM BuAe (dopmMmupyeTca aBTOMaTUYECKU CEPBUCOM
3NEKTPOHHOM NOAaYM JOKYMEHTOB).

B cnyyae OTCYTCTBMA B uuc/ie MNOCTYNUBLLUMX B apbWUTPaXKHbIM Cyh, B 3/NEKTPOHHOM BuAe
AOKYMEHTOB KaKMX-MB0 M3 AOKYMEHTOB, YKa3aHHbIX B ONUCKU WM MPUNOXKEHMM, COCTABAAETCA aKT
(npunoxkeHne N 3.1), KOTOpbl NepenaeTcs BMeCTe C pacneyaTaHHbIMUM OOKYMEHTaMu B rpynny
peructpauum.

3.3.4. Mpu1 NoCTynaeHMn B cyA No KaHanam 3N1eKTPOHHOM MouThbl (6e3 3anonNHeHns cneumanbHbIX
$opM AOKYMEHTOB, NPeayCcMOTPeHHbIX MopsaaKoM Nogaun AOKYMEHTOB B 3/IEKTPOHHOM BUAE) UCKOBOTO
3anBnAeHUA (3anABNeHUs, XKanobbl) MAM MPOYMX CBA3AHHbLIX C cyaebHbIM Aenom npoueccyabHbIX
OOKYMeHToB 6e3 3anonHeHusa creuuanbHbix GOPM  LOKYMEHTOB TaKMe [AOKYMEHTbl CyAOM He
NPUHMMAIOTCA KaK NOJaHHble B HapyweHue lMopAaaka nogavyn AOKYMEHTOB B 9/1IEKTPOHHOM BUAE, O Yem
3anaBuUTeN0 coobLlaeTcs B MMCbMEHHOM popme.

3.3.5. Ana naeHTMdMKaummn AOKYMEHTOB, NOCTYMNUBLLUMX B 3/IEKTPOHHOM BMAE, Ha NIMLLEBOM YacTu
pacneyaTkM Kawgoro [AOKYMEHTa CTaBMTCA OTMEeTKa cyAa "nocTynuiao B 3N1eKTpOHHOM Buge'.
Pernctpauma yKasaHHbIX [AOKYMEHTOB BedeTcaA B MopAgKe, NpeayCMOTPEHHOM  HacToAllei
NHCTpyKumen.

B caiyyae ecnm nocTynuBLLIME B apBUTPaXKHbIN CyA, AOKYMEHTbI NOAEKaT PaCCMOTPEHMIO 3TUM Ke
CYZIOM, OHU NepeaatoTca cyaebHoMy COCTaBy AaHHOro apbuTpaXkHoro cyaa.

3.3.6. M3yyeHne [OOKYMEHTOB, MOCTYMUBLUMX B apOUTPaKHbIA Cyd B 3/EKTPOHHOM BUAE,
OCYLLECTBNAETCA CYyAbAMM U COTPYAHMKAMM cyha NpU MOMOLLM MMEIOLLMXCA B PACMOPAXKEHUU cyaa
TEXHUYECKMX cpeacTB. Mpu HeobxogMmocTn no TpeboBaHWIO CyabW Takue AOKYMEHTbl MOryT 6biTb
pacnevaTaHbl ero NomoLH1Kamu/cneumanmcTamm cyaebHoro cocrasa.

3.3.7. B cnyyae ecnm noctynueline B apbUTParKHbIA CyA AOKYMEHTbl NoA/ieKaT HanpasieHUto B
apbuTpaxkHbIf CyA BblWECTOALLEN MHCTAHUMKW ANs pacCMOTpPeHMA (YacTb 2 ctaTbh 257, YacTb 2 CTaTbu
275 u 4yactb 2 ctaTbu 222.2 AMNK P®), pacneyaTaHHble B COOTBETCTBUM C MyHKTOM 3.3.3 UHCTpyKUMM
OOKYMEHTblI BMecTe C A€e/I0M HanpaBAsTCA B COOTBETCTBYHOLWMIN apbuTpaxkHbii cyg no noyte. B cys
BbILIECTOALLEM MHCTAaHUMW HAMPaBAAETCA TaKXe AMUCK, COAepXalui KOMMU BCEeX [LOKYMEHTOB,
NOCTYNMBLLUMX B 3/IEKTPOHHOM BMAE B XOA4E PacCMOTPEHWs Aena B cyae nepsoi (anennsaumoHHOWM)
WHCTaHUMW.

B cnyyae ecnm go obpauweHusa c anennAuMoHHOM (KaccauMOHHOM) »Kanoboit OOKYMEHTbI B
3/1IEKTPOHHOM BUZE B CYJ, He Hamnpas/sAJNCh, @ B 3/IEKTPOHHOM BMAE MOCTYNUIA TO/IbKO anensLMoHHasn
(KaccaumnoHHas) »anoba U NPUNONKEHHbIE K HEl AOKYMEHTbI, B CY/ BbILIECTOALEN MHCTaHUMU OUCK He
HanpasnseTcs.

ﬂ,OKYMEHTbI, nocrynusewimne B Cyn nepBoﬁ MHCTaHUWN B 3/IEKTPOHHOM BUAE, OTO6pa)‘KaI-0TCFI B
cncreme nogayn OOKYMEHTOB COOTBETCTBYHOLLETNO ap6VITpa)KHOFO CyAaa BblLUECTOﬂLLI,GVI WHCTAHUUN B
oTAeNbHOM pa3saene, HO PaCCMaTpPUBAOTCA UM NOCNE NOaAy4YeHUA aena U3 cyaa nepBoﬁ MHCTaHUWW.

3.3.8. MpKYMHbI, B CMAY KOTOPbIX AOKYMEHTbI, NOAAaHHble B apbUTPaXKHbIA CyA, B 3/1€KTPOHHOM
BMAE, CUYMTAIOTCA HEMNOCTYMUBLWIMMW B apbuTpakHblil cya, onpeaensatotca [opagkom nogaqu
[OKYMEHTOB B 3/IEKTPOHHOM BUJE.
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3.3.9. O3HaKomneHue nuu, y4acTByloWMX B Aefle, U UHbIX UL, B CAYYaax, npeaycMmoTpeHHbix AMNK
P®, c maTepmanamu gena, CyLLeCTBYOWMMM B SNEKTPOHHOM BMAE, OCYLLECTBAAETCA B 34aHMN cyaa b6es
MX pacneyaTbiBaHWA MyTeM NpPeAoCTaBNEHMA 3aMHTEPECOBAHHbIM /INMLAM  [0CTyNa K  AaHHbIM
maTepuanam C WUCMNOJIb30BAHMEM TEXHUYECKUX CPeacTB cyga nvbo nytem npeaocTaBAeHUA AaHHbIX
MaTepManoB [ANA O3HAKOMJIEHMA Ha MaTepuanbHbIX HOCUTENSX, NpPenoCTaBNAEMbIX CTOPOHOM,
XoAaTancTByoLWen 06 03HAKOMIEHUN C AE/IOM.

3.3.10. Ecan nocne nocTynneHua B cyd AOKYMEHTOB, MOAAaHHbIX Yepe3 CUCTEMY 3/1eKTPOHHOM
nogayvM AOKYMEHTOB, B cya OyayT Hanpas/ieHbl MX OpUrMHaAbl Ha OymayKHOM HocuTene, TO 3TU
OOKYMEHTbl O0/KHbl ObiTb MPOBEPEHbl HAa WAEHTMYHOCTb paHee MNOCTYMUBLUMM 3J1EKTPOHHbIM
OOKYMEHTaM M B C/lydae YCTAHOB/IEHUSA TaKoBOM 3apernctpupoBaHbl B CAC Kak NOBTOPHbIE AOKYMEHTbI
no geny. OpurnHanbl AOKYMEHTOB NOALWKMBAlOTCA B MmaTepuanbl gena (npoussoactsa) U moryT 6biTb
NMPUHATbI CYAOM B LENAX MNOATBEPKAEHWUA MNOJIHOMOYMI Nnl, oBpaTMBLUMXCA K cyay nNpu nogade
OOKYMEHTOB B 3/1eKTPOHHOM BMAE. B ciiyyae oBHapy)KeHWs OT/IMUMIA B NEepPBUYHbIX MPOLLECCYaNbHbIX
OOKYMEeHTax (MCKOBOM 3asiBIeHWUK, 3asiBIEHUN) TaKue AOKYMeHTbl pernctpupytotca B CAC Kak BHOBb
NnocTynuBlUME, NPU 3TOM GopMUpyeTcA HoBoe Aeno (Npous3BOACTBO) B MOPSAAKE, YCTAHOB/IEHHOM
HacTosiwen UHCTpyKumnen.

Pasgen Il. CynebHoe aenonponssoactso
4. CBepeHuA 06 UcTue 1 OTBETYMKE

4.1. CBegeHUs 0 HaMMeHOBaHMM (bamMUAUK, UMEHWN, OTYECTBE), MECTe HaXOXKAEHUSA UAN mecTe
KUTENbCTBA UCTLA M OTBETYMKA, UAEHTUOUMKALUMOHHOM HOMEpe HajoronnaTtenblmka (ganee - MHH),
npuobpeteHnn GpUNYECKUM ANLOM CTaTyCca UHAMBMAYANIbHOIO NpegnpuHumaTtens AMbo npekpaweHnn
dU3NYECKMM NUMLOM [eATeNbHOCTM B KayecTBe MHAMBUAYANbHOFO NpPeAnpuHUMMATENA 3aHOCATCA
cneumanmcTom rpynnbl  perucTpaumm apbutpaxkHoro cyaa B8 CAC Ha OCHOBAaHUM CBEAEHUN,
cofepKalwmxca B NpPenctaBNeHHOM WCTLOM BbINUCKe M3 EAMHOrO rocypapcTBEHHONO peecTpa
topugmyecknux nvy, (panee - EFPKO/1) man EAMHOrO rocypapCTBEHHOrO peecTtpa MHAMBUMAYabHbIX
npeanpuHumaTeneit (aanee - EFPUM) (npepcraBneHHoM Ha BymaxKHOM HocuTene NGO B 3/1EKTPOHHOM
BMAE W 3aBEPEHHON PErUCTPUPYIOLMM OPraHOM Hagjexawum obpasom), M60 UHbIM LOKYMEHTOM,
NoATBEPXKOAIOWMM HaZIMYME WAM OTCYTCTBME ITUX CBEAEHMUM, KOTOPbIN YAOCTOBEPEH HaA/JeKalluMm
obpasom.

MHbIM JOKYMEHTOM B J@HHOM C/ay4yae MOXeT 6bITb:

pacrnedyaTaHHas Ha BymaXXHOM HocuTesle U 3aBepeHHan MOAMMCHIO UCTLA UKW ero NpeacTasuTens
KOnuA cTpaHuubl odMLMaNbHOIO caiiTa PerncTpypyrollero opraHa B ceTM WMHTepHeT, coaepkalien
CBEAEHMA O MECTe HaxOoXAeHWA PUANYECKOro AnLa U AaTy UX OBHOBEHUSR;

pacneyataHHble Ha ByMa)KHOM HocuTene CBeAeHWA, NpefoCTaBisAeMble B 3/IEKTPOHHOM Buae
nocpeacTBOM AOCTyna K ¢eaepanbHoi 6ase gaHHbIX EFPHOJI, npu ycnoBumm, YTo GakT noaydyeHusa sTmx
CBEAEHUIN yA0CTOBEPAETCA NOANUCHI0 NLA, UMEIOLWEro A0CTYN K YKa3aHHOW MHPOpMaLMKN B NOPAAKE,
YCTaHOB/IEHHOM YNO/IHOMOYEHHbIM pesepasbHbIM OPraHOM UCMOAHUTENBHOM BAACTY.

NcTuom moxKeT 6biTb NpeacTaB/ieH AOKYMEHT, NOATBEPKAAOWMIA OTCYTCTBME CBEAEHUN O €ero
MECTOHAXOXAEHUN Nnbo MecToHaxoKaeHuu oTeBeTynka B EIMPHOJI. MoaTtseprkaeHue  3TOro
obcToATeNnbCTBA OAHMM W3  Ha3BaHHbIX CNOCOBOB AO0MycKaeTcs, ecau 3ToT crnocob nossonser
onpeaenntb ycioBUA M AaTy npeaocTaB/ieHMa cooTBeTcTByowel uHbopmauuun. B atom cayyae
CNeumnanncT rpynnbl  PerncTpauum 3aHocut B cooTBeTcTBylowyto rpagy CAC "CeegeHus o
MECTOHAXOXAEHUN OTCYyTCTBYIOT".

4.2. Mpv nogaye B apbUTPaKHbIN CyA, 3asBEHUS MO ey, BO3HUKAOLWEMY U3 aAMUHUCTPATUBHbIX
M MHbIX MYBAWYHBIX NPABOOTHOWEHUK, AN MOATBEPNKAEHUA CBEAEHWUMA O MecTe HaxoX4eHus
3aMHTEePEeCOBaHHOTO ANLA - OPraHa, OCYLECTBAAOWEro nybanyHble NOAHOMOUYMA, 3aABUTESIEM MOMKET
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ObITb TaKxKe npeacrtaB/ieHa pacnedyataHHaA Ha 6yM3)-KHOM HOCUTene KonuAa Od)VILI,VIEﬂbHOVI CTpaHuLbl
canTa aTtoro OpraHa, coaepallan VIHd)OpmaLI,VIIO O MecCTe ero HaxoxaeHwuAa, 3aBepeHHaa noAnucbio
3aABuUTeNnAa Naun ero npeacrtaBuUTenNA.

MonorkeHne nyHKTa 9 yactn 1 ctatbmn 126 AMNK PO He npumeHAeTca B Cayyae, KOrga UCTLOM Uau
OTBETYMKOM ABNAETCA WMHOCTPAHHOE /IMLO, NPM 3TOM HEobXoAMMO PYKOBOACTBOBATbCA MpPaBUAaMU,
npeaycMoOTpPeHHbIMK YacTbio 3 cTaTbm 254 AlK PO.

Echnu B KayecTBe WCTU@ WAM OTBETYMKA BbICTyNaeT ¢uM3MYECKOe MLO, He saBaatoweecs
WHAMBMAYANIbHBIM NpeanpuHMmaTtesem, nNpeactaBAeHne BbIMUCKM Ha OCHOBaHWM MNyHKTa 9 yactm 1
ctatbm 126 AMK PP He TpebyeTcs.

4.3. ECv Ha /nu, y4acTBYIOWMX B Aene, NpU Nnogade 3asBieHUA B CyA, HE BO310XKeHA 06A3aHHOCTb
npeacTaBneHunn Bbinucku ns EMPKOJ1, EFPUN (Hanpumep, cornacHo TpeboBaHMAM 4yactu 2 cTatbu 214
ANK P®), apbuTpakHblii cys Mosiy4yaeT ee CaMOCTOATE/IbHO NMyTemM ObOpalleHus B PEerMcTpupytowmii
OpraH € COOTBETCTBYIOLLMM 3aMPOCOM.

JaHHble 0 AaTe rocysapCTBEHHOM pPerncTpaunmn opuanyeckoro uua, B ToM Yncie ABAAIOLLEerocs
rocyaapctBeHHbiMm opraHom, WMHH, KoTopble B 0b6A3aTenibHOM MOPAAKE AO0/XHbI COAEp’KaTbCA B
NCNONHUTENIbHOM AOKYMEHTE, MOTYT BbITb NMOAYyYeHbl apbUTParKHbIM CyAoM nMbo HenocpeacTBEHHO Y
CTOPOHbI B MPOLLECCE PACCMOTPEHMA Aena, NMb0o B PErNCTPUPYIOLLEM OpraHe, B TOM YMCae NP NOMOLLM
CUCTEMbI  MEMKBEAOMCTBEHHOIO 3/IEKTPOHHOIO B3aMMOAEWNCTBMA C MCNO/b30BaHMEM CepBUCa
"ErPHON/EPTUN".

4.4. CornacHo nyHKTy 5 crtatbM 6 ®PepepanbHoro 3akoHa oT 08.08.2001 N 129-¢3 "O
rocyapCTBEHHOM perncTpauum OPULGUYECKUX UL, U WHOUMBUAYANbHbIX nNpeanpuHUmaTenein”
copepxkawmeca B8 EMPUM cBegeHUA O MecTe JKUTENbCTBA KOHKPETHOrO  MHAVBWUAYA/IbHOTO
npeanpuHMMaTeNns MoryT ObiTb NpPefoCTaB/ieHbl PErMCTPUPYIOWMM OPraHOM TOJIbKO Ha OCHOBaHWUM
3anpoca, nNpeACTaBNEeHHOrO HeNnocpeACTBEHHO B PErucTpUpyroWnin opraH ¢GU3INMYECKUM  INLOM,
npesbABMBLIMM [OKYMEHT, YAOCTOBEPAOLWMNA ero ANYHOCTb B COOTBETCTBMM C 33aKOHOAATENbCTBOM
Poccuitckoin Pepepaumn.

B cBA3M C 3TUM WMCKOBOE 3aAB/EHME HEe MOKET 6biTb OCTaBieHO 6e3 ABMMKEHUA Ha TOM AULb
OCHOBaHWW, YTO UCTLLOM He MNpeacTaB/ieHbl CBEAEHMSA O MECTEe KUTENbCTBA OTBETYMKA, ABNAIOLLErocs
UHOMBUAYANbHBIM npeanpuHumatenem. Cya BnpaBe o06paTMTbCA B PErvCTPUPYIOWMIA  opraH C
COOTBETCTBYIOLLMM 3aMPOCOM.

Onpep,eneHme O NMPUHATUN UCKOBOTIO 3aAB/IEHUA HAMPaABAAETCA OTBETYUKY C YHYETOM CBe,Cl,eHMﬁ 06
ajgpece ero MeCTOHaXO)-KAEHMFI/MeCTO)KMTe}'IbCTBa.

5. CyaebHble nsseleHna

5.1. CornacHo 4yactn 1 ctatbm 121 AMNK P® nuua, yyactsyrowme B Aefie, U UHbIE YYAaCTHUKM
apbuTpaxHOro npouecca M3BeLaTca apbuTparKHbIM CyOM O MPUHATUM MUCKOBOTO 3aABEHUA WM
3aABNEHMA K NMPOM3BOACTBY M BO3OYXKAEHUN NPOU3BOACTBA NO Aeny, O BpeMeHU U mecte cyaebHoro
3acefaHuA MAW COBEPLUEHUA OTAENbHOrO MNPOLECCYasibHOrO AEeWCTBUA MyTeM HamnpasBAeHWA Konuu
cynebHoro akra.

B cooTBeTcTBUM € YacTbto 6 cTaTbm 121, yacTbto 1 ctatbm 123 AMNK P® apbutpaskHbliii cyg K Havany
cypnebHoro 3acefaHuaA, COBEpPLUEHUA OTAENbHOrO0 MPOLLeCCyasibHOro AeWCTBUMA AOJIKEH pacnonaratb
CBEAEHUAMM O NONYYEHUMN IULLOM, YHaCTBYIOWMM B AeNe, MHbIM YYacTHUKOM apbuTpakHOro npotiecca
Konuwu nepsoro cyaebHoro akta no geny n1Mbo MHbIMM CBEAEHUAMM, YKa3aHHbIMKW B YacTu 4 ctaTbh 123
AMK PO.

Mepsbim CyAE6HbIM dKTOM ANA nnuda, y4aCTBYHOLWEro B Aene, ABNAAETCA onpeaeneHne o NnpuHATUN
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WCKOBOrO 3asB/ieHuns (3asBneHna) K Npou3BOACTBY M BO3bYXaeHMM NMPoM3BOACTBA MO Aeny (4actb 6
ctatbi 121 AMNK P®); ana nuua, BCTynMBLLEro B Aeno nosgHee, - onpeaeneHne ob yaoBieTBOPEHUM
Xop4aTaicTBa O BCTYMN/JIEHUM B Aeno, onpeaeneHMe o NpUBAEYEHUN K y4yacTUIO B Aene; ANs Auua, He
y4acTBOBaBLUEro B Ae/ie B KayecTBe TPEeTbero /vua, Ho o6)KasoBaBlIero NMPUHATBLIM O ero npasax U
obA3aHHOCTAX cyaebHbi akT (ctatba 42 AMK P®), - onpeaeneHne o NPUHATMM anenNALMOHHOM
(kaccaumoHHoI) anobbi.

5.2. Mpu Hannumn B maTepmnanax Aena yBeLOMIEHUA O BPYYEHUM ULy, YHACTBYIOLEMY B Aerfie,
nMbo  MHOMY  y4yacTHMKY apbuTpaXHOro npouecca Konuu nepeoro  cygebHoro akta no
paccmaTpuBaemomy geny nvbo csefeHUMN, yKasaHHbIX B 4Yactu 4 ctatbu 123 AMNK PP, Ttakoe nuuyo
CYMTaETCA HaA/exallle M3BELLEHHbIM NPU PAaCCMOTPEHMM AeNa CYAOM anennaumoHHON, KacCaLMOHHOM,
HaZ30PHON WHCTaHUMM, MPU PACCMOTPEHUM CYAOM MEepBOM WMHCTAHLMM 33ABNEHUA MO BONPOCY O
cypebHbIx pacxodax, ecau CyAoM, pPacCMaTpuBalOWMM  AeNo, BbINOAHATCA 06A3aHHOCTM MO
pasMelLeHnto MHGOPMaLMM O BPeMEHM W MmecTe cyaebHbIX 3acefaHWui, COBEpPLUEHUM OTAENbHbIX
npoueccyanbHbIX AeACTBUMIA Ha OdMUMANbHOM canTe apbuTpaxkHoro cyga B cetu WHTepHeT B
COOTBETCTBUM C TpeboBaHUAMM ab3aua BToporo yactu 1 ctatbn 121 AMK PO.

Konus onpeaeneHma o NPUHATUM K NPOU3BOACTBY aneniAauMoOHHON NMB0O KaccauMOHHOM Kanobbl,
onpegeneHuns o nepegaye Aena gas NepecmoTpa ocnapuBaemMmoro cyaebHOro akta B nopsagKe Hag3opa,
onpeaeneHusa o NPUHATUM K NPOU3BOACTBY 3aABJIEHWUS MO BOMPOCY O CyAebHbIX pacxodax HanpasaseTcs
CYAOM /IMLAM, YY4acTBYIOWMM B Aesie, Ha OCHOBAHUM MONOXKEHMN YacTu 3 ctatbm 261, yactn 3 cTaTbu
278, 4yactn 5 ctatom 299 AlNK PO,

Mpwn aTOM OTCYTCTBUE B MaTeEpUanaX AeNa AOKA3ATENbCTB, NOATBEPKAAIOLLNX NOyYEeHNE NNLLaMU,
YYacTBYIOWMMN B Aefie, Ha3BaHHbIX [AOKYMEHTOB, HE MOMKET pacCLeHMBaTbCA Kak HecobsogeHue
apbutpakHbIM Ccyaom npaBun Koaekca o Hag/nexKalleM M3BELLEHMU, 38 UCKIOYEHMEM C/lydYaeB, Koraa
anennsumMoHHan nnMbo KaccauuoHHas Kanoba, 3asaB/ieHME O nepecMmoTpe cyaebHoro akta B nopsagke
Hag3opa, 3aABAeHMEe MO BOMPOCYy O cyAebHbIX pacxogax MoAalTcs MO WUCTEYEHUMU CPOKOB,
YCTAHOBAEHHbIX YacTbto 2 cTaTbM 112, yacTbto 2 cTaTbk 259, yacTbto 2 ctaTbm 276, YacTbio 4 ctatbu 292
AMK P®, BmecTe C¢ X04aTaliCTBOM O BOCCTAaHOB/JIEHMWM MPONYLWEHHOro CPOKa €ee nogayv JULOM,
YYacTBYOWMM B Aee, HO He NPUHMMABLUMM yyacTue B cyaebHoM 3aceaHumM BCneaCcTBME HEU3BELLEHMA
HagnexKalmm obpasom o0 ero BpeMeHU U MecTe, AU INLOM, YKa3aHHbIM B cTaTbe 42 AMNK PO,

B 3TUX cnyyasnx, a TaK:Ke B C/lydae NPUHATUS K NPOU3BOACTBY 3aABEHMA O NepecMmoTpe cyaebHoro
aKTa Mo BHOBb OTKPbIBWKMMCA 06cTOoATENbCTBAM (4acTb 2 cTatbu 314 AMK P®) nuua, yyactsyouwme B
Aene, CYNTAITCA U3BELLEHHbIMU HagaeXalmm obpasom, ecnm apbuTparkHbii cyg K Havany cyaebHoro
3acefiaHuA, COBEPLUEHMA OTAE/NbHOTO MPOLLECCyaibHOrO AEeWCTBMA pacnonaraeT CBeAeHUsmMU O
NosIyYeHUM STUMKU NNLAMM KOMUW OnpeaeneHna O NPUHATUM K NPOM3BOACTBY aNeNNsALMOHHON
(KaccaumnoHHoOM) »anobbl, onpegeneHuns o Nepedadye gena ANA NepecmoTpa cyaebHoro akta B nopajgke
Hag3opa, onpeaeneHus O NPUHATUM K NPOU3BOACTBY 3asiB/IeHWA O MepecmoTpe cynebHoro akta no
BHOBb OTKPbIBLIMMCA OOCTOATENLCTBAM, OMpPeAeneHMa O NPUHATUW K MPOM3BOACTBY 3asB/IEHUS MO
BONPOCY O CyAebHbIX pacxoAax COOTBETCTBEHHO MHO cBEAEHUAMM, YKA3aHHbIMK B YacTh 4 cTaTbn 123
ATK P®.

5.3. Ecan nocne HanpaBfeHMA MUCTLY MAM OTBETYMKY COOTBETCTBYHOLLEro cyaebHOro akta B
apbuTpaxkHbIf cya OT OpraHM3auMmn NOYTOBOM CBA3M MOCTYNWUAa MHOPMaUMSA, YKasaHHAA B MyHKTe 2
mnn 3 4vactm 4 crtatbn 123 AMNK PO, NOMOWHWK CyabM, pacCMaTpuMBAIOLLEro Aen0, NpoBepserT,
COOTBETCTBYET /N A PeEC, MO KOTOPOMY HOPUAMYECKOMY INLLY HanpaB/ieH O4MH U3 Ha3BaHHbIX CyAebHbIX
aKTOB, CBEAEHUAM O €ero MecTe HaxOXAEeHWA, pasMelleHHbIM Ha odUUMANbHOM  caliTe
PerucTpupytoLLero opraHa B cetn MHTepHeT, n1Mbo obpallaeTca B pernMcTpMpyowmiA opraH ¢ 3anpocom
OTHOCUTE/IbHO MeCTa XKUTeNbCTBA MHANBMAYANbHOIO NpeanpuHMmaTens.

B cnyyae Korga Hanpas/iieHHas apbuTpaxkHbIM CyA0M KOMUA onpeaeneHus He BpyYyeHa agpecaty v
B YBELOM/IEHMM OTCYTCTBYET PACMMCKA NOJyYaTensi, CeKpeTapb cyaebHOro 3acefaHna uaM NOMOLLHMK
Cyabu Hemen/IeHHO AOoKnagblBaeT 06 3TOM cyAbe M MO yKa3aHMIo MOC/efHEero NpUHUMAIOTCA Mepbl,
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obecneunBaolLMe CBOEBPEMEHHOE BpyYeHUE Konuu onpegeneHus. Mpu aTom cekpeTapb cygebHoro
3acefaHnA MOMKET MPOBEPUTb OTpaykeHMe (aKTa BPYyYEHWs KOPPeCrnoHAeHUMW agapecaTy B cucTeme
OTC/NEXUBAHUS PErUCTPUPYEMOI NOYTOBOM KOppecnoHAeHUMN Ha oduumnanbHoOM caiTe deaepasbHOro
rocyaapcTBeHHOro yHuUTapHoro npeanpuatua "Mouta Poccun" (panee - ®ryn "Mouta Poccun'),
pacneyaTaTb KApTOYKYy AOCTABKM KOPPECNOHAEHUMU M NpeacTaBuTb MHbOpmauuto cygbe. PeweHune o
BO3MOXHOCTM CAYWAHMA Aena npu  HaAnuuMmM CBeAEeHM O [OCTaBKe KOpPPecnoHAeHUMM B
MHGOPMAUMOHHOM cucTeme Ha odpuumanbHom cante OIyr "Mouta Poccnn” npuHnumaeTca cyaben.

5.4. CypebHoe u3BelleHWEe, aapecoBaHHOE PUANYECKOMY /MUY, €C/IM UCK BbITEKaeT wu3
AeAatenbHocTM duanana unm NpeacTaBUTENbCTBA, HANPABAAETCA NO MECTY HaXOXAEHUA IPUANYECKOTo
M@ U NO MECTY HaxoXaeHuAa duamana unm npeacTaBuTeIbCTBa PUANYECKOro nLa, onpeaenaemomy
Ha OCHOBaHMW BbINUCKK M3 EMPHOJ.

Mpn HannumMm B apbUTpaKHOM cyge AO0CTyna K 3/IEKTPOHHOM 6a3e AaHHbIX PEerucTpupylowero
opraHa cyg, Bnpase NPOBEPUTb, COOTBETCTBYET N MHGOPMALIMA O MECTe HAXOXKAEHUA HOPUAUYECKOTO
nua, copeprkawasnca B Bbinucke u3 EMPKO/T nanbo MHOM OOKymeHTe, NpeacTaBleHHOM WCTLOM B
COOTBETCTBMM C TpeboBaHMaMM NyHKTa 9 Yactn 1 ctaTbm 126 AMK PP, cBegeHMam, cogepKawmmen B
Ha3BaHHOM 6a3e AaHHbIX.

Echn nnuo, yyacteylowee B gene, BeAeT AeN0 4yepes npeacrasuTend, cyaebHoe umsBeleHue
HaMNpPaB/AETCA TaKXe N0 MECTy HaXxoXAeHMA UAN MECTY KUTeNbCTBa npeacTaButens (Y4actb 4 ctatbn 121
AMK P®).

Mpu Hannumm Bcex wan noboro M3 yKasaHHbIX O0OCTOATENbCTB cyaebHoe wu3BeleHue
HanNpaBAAeTCA NO BCEM MMEKLMMCA B PACMNOPAXKEHMN Cyha agpecam, a ropugmyeckoe AnLo CornacHo
nyHKkTam 4 n 5 yactm 4 cratbu 123 AMNK PO cunTaetca m3BelEeHHbIM Haanexawmm obpasom, ecnu
cyaebHoe nsBelLeHNe BPpyYEHO XOTA bl MO 04HOMY U3 3TUX aApecos.

5.5. Ecan B cooTBeTCTBUM € YacTbio 4 cTatbm 121 AMNK P® anyo, yyacteylowee B gene, 3aaBuU0
X04aTalCTBO O Hanpas/ieHUN cyaebHbIX M3BELLeHUMA MO MHOMY ajpecy, u3BeleHue HeobxoAumo
HanpaBAATb N0 AaHHOMY agpecy W1 Mo agpecy, ykasaHHomy B ETPHON (EFPUN).

Mpu 3TOM B caydYadx Koraa B xo4aTalcTBe O HampasieHuM cyaebHbIX M3BEWeHWUA Mo MHOMY
agapecy coobuieHo asa vau 6onee agpeca, Nog WMHbIM afpPEcoM, Mo KOTOPOMY CledyeT HanpasBaAaTb
cyaebHble U3BeLLeHWs, CYMTaeTCA NePBbIA U3 aAPecoB, yKa3aHHbIX B XoAaTalcTsee.

5.6. B cnyyae HEBO3MOXKHOCTM GaKTUUYECKOro BpyYeHUs cyaebHOro n3BelleHnsa no BCem apecam,
Mo KOTOPbIM OHO HanpasiAeHO apbUTPaKHbIM CyA0M Ha OCHOBaHWUKM YacTn 4 ctatbu 121 AMK PO, B Tom
yncae Mo MecTy HaxoxaeHuma duavana uan NpepcTaBuTeENbCTBA HOPULUYECKOTO NNLA, NpeacTaBuTens
INUQA, y4yacTBYHOLLErO B Aefie, N0 MHOMY aZpecy, yKa3aHHOMY B XO4aTalCTBe /iMLA, y4acTBYHOLLErO B
Aene, 3TO /IMLO CYMTAETCA M3BELLEHHbIM Hag/exalWmm obpasom Mpu HaMYMM OAHOTO M3 YC/IOBUNA,
YCTaHOBNEHHbIX YacTbto 4 ctaTbh 123 AMNK PO,

5.7. Ecnm onpepeneHHbli 3aKOHOM CPOK PacCMOTpeHUA aena (3aaBneHus, *anobbl) coctasnset 15
WA MeHee AHel, Konua nepBoro cynebHOro akta HanpaBaseTcAa fvuUy, yvacTBylollemy B Aene, B
nopsaake, npeaycMoTpeHHOM YacTbio 3 ctatbu 121, yactbto 1 ctatbm 122 AMNK P® pgna cnyyaes, He
TEPNAWMX OT/IAraTeNbCTBA, B TOM YMC/e MO KaHanam GaKCUMMUIbHON CBA3WM UAWM 3NEKTPOHHOW MnouTe.
Nnua, yyacTeyowme B Aene, U UHble YH4aCTHUKM apbuUTparKHOTro MpoLLecca MOryT TaKKe Bbli3blBaTbCA
TenedpoHorpammon (npunoxkeHune N 9), Tenerpammois, No GakKCUMWUIBHOW CBA3W, SNEKTPOHHOMN MoyTe
n1Mbo € MCNoNb3oBaHMEM UHbIX CPeACTB CBA3KU. Ha KonuuM TeKcTa, nepesaHHOro € UCNo/Ib30BaHMEM TaKMX
CPeAcTB CBA3W, OCTaloLLelica B apOUTpaXKHOM cyae, yKa3sblBaloTcA damuamna nuua, nepenasllero sToTt
TEKCT, AaTa U Bpems nepesaydun, a Takke Gpamuans, MMs, OTYECTBO U AOJIKHOCTb ML, €ro NPUHABLLETO.

Mpn 3TOM KOMWUM Tenerpamm CO LTemnenem MoYTOBOro OTNpPaBAEHUA UAU yBeLOMJIEHMEM O
AOCTaBKe TesierpaMmmbl agpecaTty, Hagnexawmm o6pa30M 3anoJIHEHHbIA 6naHK Te!'led)OHOI'paMMbl n
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BbINOJIHEHHAA 3asABKa Ha ee nepefadvy, AOKYMEHT, nepefaHHbii Mo KaHanam $pakCMMWIbHOW CBA3U
/MM MO 3MEeKTPOHHOM MOoYTe, a TaKKe [OKYMEeHTbl, noATsepaatowme ¢GakT HanpasieHus
baKCMMUNbHOrO/31EeKTPOHHOIO coobLLeHMA CTOpOoHam (Hanpumep, OTYET O MPOXOXKAEHUN coobleHns
daKkcMmunbHOro annapaTta, yBeAomeHne o aoctaBke Outlook u T.n.), noawmeBatoTca K matepuanam
cyaebHoro aena.

5.8. CornacHo ab3auy BTopomy yYactn 1 ctatbm 121 AMNK PP nHbopmaumsa o0 NPUHATUM MCKOBOFO
3aAB/IEHMA WM 33ABAEHMA K MPOU3BOACTBY, O BpPEMeHW U MmecTe cynebHoro 3acefaHua MM
CoBepLIEHNN OTAENbHOIO MPOLLECCYasbHOro AEeNCTBUA pasMeLLaeTcs apObuTparkHbIM CyAOM Ha ero
odunuManbHOM caiTe B ceTM MHTepHeT He no3aHee, yem 3a 15 gHen Ao Havana cyaebHoro 3acefaHus
WAN COBEPLUEHMA OTAENBHOIO NPOLLECCYaNbHOTO AEUACTBUA, €CIN MHOE He NpeaycMoTpeHo KoaeKkcom.

[JOKyMEeHTOM, MNOATBEPKAAWMM pasMmelleHne apbuTparkHbIM Cygom Ha ero oduuManbHOM
caiiTe B ceTu MHTepHeT AaHHbIX CBeAEHWN, ABNAETCA pacneyaTaHHas Komnua CTpaHuubl odULMaNbHOTO
cata apbuTpaxkHOro cyga, B KOTOPOM MMeeTcA [gaTa pasmelleHMa B obLeocTynHoM
aBTOMaTM3MPOBAHHON MHbOPMALMOHHOM cucteme ("BaHK peweHnin apbuTparkHbix cygos", "KapToTeKka
apbutpaxkHbix aen") cynebHoro akta ¢ UHGopmaLmein 0 BpeMeHn U mecTe cyaebHoro 3aceiaHua Uau
coBeplleHWa OTAEe/IbHOrO MPOLEeCccyanbHOro AencTeus (oTyeT o nybanKauum cyaebHoro akTa).
YKa3aHHaa Konua pacneyaTbiBaeTcAs NMOMOLLHUKOM Cyabu NMBO cekpeTapem cyaebHoro sacegaHusa u
3aBepAeTcA UX NOAMUCHIO B Npouecce NOAroTOBKM MHGOPMaLUUKN A5 CYyAbU O HAA/IeXKallleM U3BELLLEHMM
/ML, YYacTBYIOLLMX B Aene, Noc/ie Yero npuobLiaeTcs K matepuanam aena.

KoHcynbTaHTlAOC: NpumeyaHue.

C 1 anBapa 2017 roga ®PepepanbHbim 3akoHOM oT 23.06.2016 N 220-®3 m3meHeH NoOpPA[OK
U3BELLEHNA O MOCNeayLWMX cyaebHbIX 3aceaHnaAX U HanpaBaeHUsA onpeaesieHus, YCTaHOBAEHHbIV
ab3auem BTopbiM YacTu 1 ctaTbym 122, ctatbeit 186 AMK PO.

5.9. CornacHo absauy nepsomy 4actu 1 crtatbu 122, yactm 1 cratbu 186 AMNK PO konus
onpeaeneHna apobUTParKHOro cyAa HanpaeAseTcA Mo No4yTe 3aKasHbIM MUCbMOM C YBEAOM/EHUEM O
BpyYeHUMU.

B cootsetctBuM c ab3auem BTOpbIM Yactu 1 ctatbu 122 AMK PP, ecnm apbutparkHbin cyg
pacnonaraet AOKasaTesbCTBaMW MOJYYEHUA ANLEAMM, YHACTBYIOWMMKN B AeNle, U UHbIMU YYaCcTHUKamMMU
apbuTpaxkHoro npouecca onpefeseHnA O TMNPUHATUM MWCKOBOTO 3aAB/IEHUA WAW  3aABNAEHUA K
nNpou3BoACTBY U BO3OYKAEHWM NPOM3BOACTBA MO Aeny, UHPOPMaALUK O BPeMeHW U MecTe MepBoro
cypebHoro 3acefaHua, TO cyAd BNpaBe WM3BECTUTb MX O MNoCAedylolWMX cyaebHbIx 3acedaHunax wu
OTAENbHbIX NPOLeccyasbHbIX AeNCTBUAX NO AeNly NyTeM HanpasaeHua TenepoHorpammol, Tenerpammel,
no GakCMMWIBHOM CBA3W WMAU INEKTPOHHOW No4Te NMBO C MCMONb30BAaHMEM WHbIX CPEeACTB CBA3W C
YY4eTOM HUXKecneayoLLero.

Ecan AMNK P® npegycmaTpuBaeT Hanpas/eHMe AKLAM, YYacTBYOWMM B Aene, Konuu cyaebHoro
aKTa, cogeprawero MHGopMaLmto 0 BpemMeHn 1 mecTe cyaebHoro 3acegaHus, copepLlleHnsa OT4e/bHOTo
NpoLeccyanbHOro AenCTBUA, Hanpumep, OMpegeneHus O HasHayeHuu gena K cyaebHomy
pa3bupaTenbctBy (4acTb 3 ctatbi 137 AMK PD), n cya pacnonaraeT ceegeHUsimm o Homepe TenedoHa,
¢dakca, agpece 3NEKTPOHHOM MOYTbI, APYTMMMU AAHHBIMKM /NUA, Y4acTBYKOLWEro B Aefie, TO KONus
COOTBETCTBYHOLLErO CyAeOHOro akTa MOXKET HanpaBAATLCA STOMY INLY MO 3/EKTPOHHOW NOYTE UAN UHbIM
cnocobom, B TOM Ync/ie No NoYTe 3aKasHbIM NMCbMOM He3 yBegoMAEHUS.

YKasaHHbIA NOPAAOK MPUMEHAETCA B AOMOJHEHWE K pa3MeLLeHu0 Ha oduumanbHOM caliTe
apbutpaxHoro cyaa B cet MHTepHeT MHbOpMaLMM O BpeMeHU U MecTe cyaebHoro 3acefaHua Uaum
coBeplleHMA OTAEeNbHOro  MpoueccyanbHoro genctsvAa. Ecam no  TeXHUYECKMM  MpUYMHaAM
COOTBETCTBYHOWAA MHPOpMaLMa He oTobparkaeTca Ha 0dULMANIBbHOM canTe apbuUTpPaXKHOro cyaa B CeTu
NHTepHET B TeYeHMe CpoKa, NnpeaycMoTpeHHoro Yactbio 1 ctatbn 121 AMNK PO, To apbutparkHbin cya,
W3BELLAEeT /ML, YHaCTBYIOLNX B Ae/e, N UHbIX Y4aCTHUKOB npouecca TenepoHorpammont, Tefierpammol,
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no GakCMMUNBLHOM CBA3M, 3IEKTPOHHOM noyTe AnMbBO C MCNoIb30BaHMEM UHbIX CPeacTB cBA3K (4acTb 3
ctatbn 121 AMK P®).

5.10. ®usmyeckum Avuam, y4acTBylOWMM B Aene Nb0 ABAAIOWMMCA MHbIMK Y4acTHUKaAMMU
apbuTpaXKHOro npouecca, Konum cyaebHbIX aKTOB HaNpPaB/AAOTCA 3aKa3HbIM MMCbMOM C YBEAOMJ/IEHUEM
0 Bpy4eHuu B tobom ciydae.

5.11. B onpeaeneHnn o NoArotoBke Aena K cyaebHomy pa3bupatenscTsy (HazHayeHUU cyaebHoro
3acefaHnA) OO/MKHbI CoAep)KaTbCA PeKBM3UTbI apbuTparkHoro cyaa (agpec cepsuca 3/1eKTPOHHOM
nogaun npoueccyanbHbIX 3aABAEHWUA C caiiTa cyda, MoYTOBble PEKBU3UTbI, HoMepa TenedoHOB WU
¢daKcos), a TakKe cpeacTsa MHGOPMALMU, C MOMOLLBIO KOTOPbIX CTOPOHA CMOXET NONYUYUTb CBEAEHMA O
ABUKeHUn aena (obuumanbHbI calT apbuTparkHoro cyaa B cetn UHTepHeT).

B npouecce NnoArotoBkM Aena K cyaebHomy pasbupartenbcTsy Ans obecneyeHnsa cBoeBpeMeHHOro
paccMOTpeHUn Aena no COorNacoBaHMIO C IMLAMK, YYacTBYIOWMMMK B Aefe, AN UX NPeACTaBUTeNsMN B
onpeaeneHnn moryT 6biTb yKasaHbl agpec, CpeacTsa cBA3U U MHGOPMaLnn (MHOPMALMOHHBIN pecypc
CTOPOH), KOTOpble ByAYT MCMOb30BaTbLCA AR U3BELLEHNUA CTOPOH UM Bbi30Ba MX B CyA,.

5.12. Mepepn Hayanom cyaebHOro 3aceaaHus cekpetapb cyaebHoro 3acegaHus (MOMOLLHUK cyabK)
npoBepseT, BCeE /N BbI3BaHHble B cyaebHoe 3acegaHue Mua ABUAWUCL, HAMYME LOKYMEHTOB,
noaTBepXaaloWwmnx mUX NOJHOMOYUA AONA yyacTuAa B Aene, NPUUYUNHY HeABKM BbI3BAaHHbIX ul,
AoKnagbiBaeT 06 aTom cyabe.

Mpn HanuuMm B maTepuanax gena yBegoMIEHUs O BPYYEHUM MLy, yYacTByOWeMy B aene, nnbo
MHOMY YYaCTHWKY apbuMTpaKHOro npouecca Konuu nepBoro cyaebHOro akra no paccmaTpuMBaemomy
aeny nubo ceeaeHui, yKasaHHbIX B Yyactu 4 ctatbn 123 AMNK PD, Takoe AMLO cUMTAETCA Haa/exKalle
M3BELLEHHbIM, €CN apbuUTPaXKHbIM CYy0M, PAacCCMaTPUBAIOLMM [EN0, BbINOAHAOTCA 06583aHHOCTM MO
pasmelleHno MHPopMaLMM O BPEeMeHM M MecTe cyaebHbiX 3acefaHuii, COBEPLUEHUU OTAE/NbHbIX
npoLeccyasbHbIX AeNCTBUA Ha oduuManbHOM caiiTe apbuTpaxkHoro cyga B ceTu MWHTepHeT B
COOTBETCTBMM € TpeboBaHMAMM ab3aua BToporo Yactu 1 ctatbn 121 AMNK PO.

5.13. CNnCcoK paccMoTpeHns cyaebHbIX Aen apobuTparKHOro CyZa Ha KOHKPETHYIO KaJieHAapHYIo
naTy ¢dopmupyetcs aBTomatuyeckn B CAC Ha OCHOBaHWKM ONpeaeneHuin cyga O HasHayeHuu gen K
cynebHomy pasbupartenbcTBy. B geHb cynebHbIXx 3acefaHuii Ha MOHMTOPax, PACMOJIOXKEHHbIX OKOA0
3a/10B cyaebHbIX 3acefaHMi, YKasblBAlOTCA HaMMEHOBaHMA /ML, YyYacTBylOWMX B Aene, Homepa
cyaebHbix Aen, noanexalimx pasbupatenbcrsy, CyAba/cyAba-A0KNaAYMK, OeHb W BPEMA Havana
cynebHbIx 3aceaHnin, Homepa 3a108.

Cnucok pasmellaetcs B MHGOPMaLMOHHOM KMOCKe cyAa, Ha MHPOPMALIMOHHbIX CTeHaax y 3ana
cyha, Ha calTe cyda, a Takxe B MHOOPMaLMOHHbIX cucTemax "KapToTeka apbuTpakHbix aen",
"KaneHpapb cyaebHbix 3acegaHumin".

5.14. O6 oTnoseHuu cyaebHoro pasbupaTenscTBa apbUTPaKHbIA CyA, BbIHOCMT onpeaesneHue.
BbI3BaHHble U sABMBLIMEcA B cygebHoe 3acefaHue nvua m3BewatoTca o6 3Tom nog pacnucky B
NpoToKo/e cyAebHOoro 3aceaaHus UM nytem oTobpaHusa oTAeNbHOW Pacnucku. Jinuam, He ABUBLLMMCA
B cyaebHoe 3acefaHue, BbICbINAIOTCA KONUM onpeaeneHuna ob oTioXKeHun cypgebHoro pasbupaTtenbcrea
3aKa3HbIM MOYTOBbLIM OTMNpaBAeHNeM 6e3 yBegoMAeHuA.

an ABKE B cy,u,e6Hoe 3acefaHune BCeEX y4aCTHUMKOB MnpouecCa M BblIHECEHUMU NPOTOKOJ/IbHOIO
onpegeneHnAa o Aate U BpeMeHU nposegeHnAa cnegyrowero 3acegaHmna nuua, ydacrsyrwuwine B aene,
n3BeLwarTcAa 06 aTom HenocpeAaCTBEHHO B Cy,EI,E6HOM 3aceaHnn noa pacCnucky.

MHbopmaums O paTte M BPEMEHW MNPOAOKEHUS CyAebHOro 3acefaHus pasMeLlaeTcs Ha
odbunumManbHOM caliTe apbuTpakHoOro cyaa B ceTn MIHTEpHET B COOTBETCTBMM € TpeboBaHMAMM MyHKTA 5.8
MHCTpyKumK.
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6. AyanonpoTtokonmpoBaHue cyaebHoro 3acegaHusa

6.1. B xoae KaxKaoro cygebHoro 3acedaHua apbuTpakHOro cyaa nepsoM U anennsumoHHOM
WMHCTAHLUMW, a TaKXKe Npu COBEPLUEHMM OTAEe/bHbIX MPOLLECCYabHbIX AENCTBUIA BHe cyaebHoro
3acegaHva BeAeTcs ayAMOMNpPOTOKONMPOBAHUE C MCMONb30BAHMEM CPEACTB aygmosanucu (ivbo npu
Ha/IMYUM TEXHNYECKOM BO3MOMKHOCTU - BUAEO03aNMCb cyaebHbIX 3aceaHnit) 1 coCTaBAsETCA NPOTOKO/ B
NMUCbMeHHOM ¢opme, NpM 3TOM cornacHo Yactu 2 crtatbum 155 AMNK P® npotokon ssnsetcs
OONONHUTENIbHBIM CPeAcTBOM PUKCMPOBAHMA AaHHbIX O Xo4e cypebHoro 3acesaHma. MaTepuanbHbli
HocUTeNb ayamnosanuck (Buaeosanucu) cygebHoro sacegaHmsa npuobLliaeTca K maTepuanam gena, npu
Ha/IMYMM TEXHUYECKOWM BO3MOKHOCTM OCYLLECTB/AETCA BbIrpy3Ka ayAMONpPOTOKoa (BUAEONPOTOKOIa) B
KA/ B perkume orpaHuUYeHHOro A4octyna.

6.2. B cnyyae HesBKM B cyaebHoe 3acefaHue AuL, Y4acTBYHOWMX B Aefle, MHbIX YY4aCTHUKOB
apbuTpaxkHOro npouecca NPOTOKO/AMPOBaHME CcyaebHOro 3acefaHua € MCNOJIb30BAHUMEM CPEACTB
ayamMos3anncy He OCYLLECTBAAETCA U CpeacTBOM GUKCUMPOBAHMA AaHHbBIX O Xo4e cyAebHOro 3acefaHus
ABNAETCA NPOTOKOAN cynebHOro 3acefaHus, B KOTOPOM fefnaeTcA OTMEeTKa O HesABKe B cyaebHoe
3acefaHue NuL, y4acTBYIOWMX B AeNe, U MHbIX Y4aCTHUKOB apbuTpakHOro npouecca 1 06 oTcyTCTBUN B
CBA3W C 3TUM aygmo3anncu cyaebHoro 3acegaHma (NyHKT 9 yactu 2 ctatbu 155 AMK PO).

MpoTokonuposaHue cyaebHOro 3acefaHuWa C WUCMOAb30BaHMEM CPeACTB ayauMo3anucu  He
oCyllLlecTBNAETCA M TOrAa, Koraa Aeno (3asBneHue, Xo4aTalcTBO) paccmaTpuBaeTtcAa apbuTpakHbIM
cyaom 6e3 U3BeLLeHMA 1L, Yy4acTBYIOWIMX B Aene (6e3 Bbi30Ba CTOPOH).

B npeggapuTenbHom cygebHoOM 3acefaHuMM MPOTOKONMPOBAHWE C MCMO/b30BaHMEM CPEACTB
ayamosanucu 06a3aTenbHo, eC/iM NMPUCYTCTBYET TOIbKO O4Ha M3 CTOPOH. B npeasaputensHom cygebHom
3acefaHUM NPOTOKO/MPOBaHME C UCMO/b30BaHWEM CPEACTB ayAM0o3annc MOMKET BECTUCL, Hanpumep, B
cnydae HeobxoamMmocTM 3adMKCUPOBaTb Kakme-nubo obcToATenbCcTBa WMAM OTPasUTb  pesybTaTbl
coBepLIeHWs NpoLeccyanbHbIX AeNCTBUN.

6.3. NpoTokoanpoBaHune CYLI,E6HOF0 3acefaHnA C ucnoab3oBaHeEM CPeACTB ayano3anncn segeTca
B Xoae Cy,CI,E6HOI'O 3aceaHnNA HeENpPepPbIBHO.

Ecnu BbIABNEHO, YTO BCAEACTBME TEXHUUYECKMX HEMONAA0K NPOTOKO/IMPOBaAHUE C UCMO/Ib30BaHUEM
cpencTe aygmosanucn GakTUYeCKM He OCyLLecTBAAEeTCs, apObuTpaxKHbI cyn ob6baBnAeT nepepbiB B
cypebHom 3acegaHuun. Mocne oKoHYaHUA NepepbiBa cyaebHoe 3acesaHne NPOAOKAeTCs C MOMEHT],
Koraa npowusolen cboi aygmosanucu.

He sBnAeTcs nepepblBOM B MPOTOKO/IMPOBAHUM OCTAaHOBKA ayAMO3anucy ¢ MOMeHTa 06baABAEHUS
NPUCYTCTBYIOLLMM B 3a/e cyaebHoro 3acegaHmm o6 yaaneHun cyaa ana NpUHATUA pelleHnn (ctatba 166
ANK P®) 1 go momeHTa 06bsABNEHUA pelueHus (cTaTba 176 AMK Pd) nnbo Bo3ob6HOBNEHMA cyaebHOro
pa3bupaTenbcTBa (4acTb 3 cTaTbk 168 AMK PO).

B cnyyae ecam daKkT nepepbliBa 3anucu BbiBAIEH NOC/AE OKOHYaHMA OrNaleHus pe3otoTUBHOWM
YyactTn cyaebHOro akTa, COCTaBAAETCA aKT 06 OTCYTCTBMM ayAMOMNPOTOKOMa, B KOTOPOM YKa3blBakoTCA
CBEAEHMA O BPEMEHM Hayana 3anucu, BPEMEHW NepepbiBa, MPMUYMHAX BO3HMKLIErO MepepbiBa. AKT
NOAMNMCbIBAETCA cekpeTapem cyaebHoro sacegaHna/MoMOLHNKOM CyAbW, PacCCMaTPUBAIOLLErO AeNo, U
TEXHWYECKMM  CMEeuuanucToMm, OTBevatlowmm 33  OYHKLUMOHWPOBAaHWE  CUCTEM  ayguo- U
BMAE0MPOTOKO/IMPOBAHMSA B apbUTPaKHOM cyae.

6.4. CornacHo 4Yactm 2 crtaTbu 266 AlK P® npoTokon BeaercA B Xo4e KarKaoro cygebHoro
3acefaHua apbuTpaxkHOro cyaa aneaiAumMoHHOM WMHCTAHLMW, a TaKKe MNpu COBEPLUEHUN OTAENbHbIX
npoueccyanbHbIX AeNCTBUI BHe cyaebHoro 3acegaHua no npasuaam, nNpeaycMoTpeHHbIM cTaTbeit 155
AlK PO, npu sTOM OCYyLLECTBAAETCA ayANONPOTOKONMPOBAHME.

6.5. MpoToKkonpoBaHue Cy,D,E6HOF0 3aceaHnAa C UCnosib3oBaHMem cCpeacrs ayamosanumcu B
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depepanbHOM apbUTpPaXKHOM Cyae OKpyra, C COCTaB/ieHMEM MPOTOKOo/a Ha OymasKHOM HocuTene
OCYLLECTBASETCA NPU PAaCCMOTPEHNN 3aABAEHNIA O NMPUCYKAEHUM KOMMEHCALMM 32 HapyLUeHWe npaBa Ha
CYA0NpPOn3BOACTBO B Pa3yMHbIi CPOK WK NMpaBa Ha UCMOJIHEHME cyAebHOro akTa B pasyMHbIi CPOK, a
TaKKe MpY PacCMOTPEHUM KaCCALMOHHbIX Xanob v, He y4yacTBOBaBLUMX B Aefie, O MpaBax M 06
0053aHHOCTAX KOTOPbIX apPOUTPaXKHbIM cyhd npuHAN  cyaebHbin  akT (ctatba 42 AMNK  PO).
MpoTokonuposaHue cynebHOro 3aceaaHuns cyaa KacCalMOHHOW MHCTAHLMU C MCNO/Ib30BAHUEM CPEACTB
ayamosanuncy no YyCMOTPEHMUIO CyZa TaKKe MOMKET BECTUCb U B APYrUX C/lydasx, Npuv 3TOM NPOTOKOA B
NMUCbMEHHO popme He cocTaBAAeTCA.

6.6. Ayanosanucb Kaxkaoro cyaebHoro 3acegaHua B apobuUTparKHOM cyZie BO3MOXKHO OCYLLECTBAATb
cnegyrowmmm cnocobamu:

NoAKAOYEHNEM K paboyemy mecTy LMdpPoBbIX ANKTOPOHOB;
NoAKAOYEHNEM K paboyemy MecTy BHELUHUX MUKPODOHOB;
C UCMO/1Ib30BaHMEM annapaTHO-NPOrpaMmMHOro KOMNJIEeKca ayanMonpoTOKOIMPOBaHMA U Ap.

MNMocne okoHYaHUA aygumosanucu paiin B popmate mp3 AoaKeH bbiTb COXpaHeH Ha paboyem mecTe
NOMOLHMKA cyabu/cekpeTapsa cyaebHoro 3acegaHus, a TakKe 06s3aTe/lbHO CKOMWPOBAH Ha eAuHbIN
cepBep XpaHeHMA AaHHbIX. KayecTBo nposegeHua 3anucu 128 K6/c, yactota guckpetusaumm 44 Kru,
pexum "ctepeo". Heobxogumo obecneumtb LENOCTHOCTb M XPaHEHWEe COOTBETCTBYHOWMX ¢ainnos
ayaAMonpOTOKO/I0B.

CTpyKTypupoBaTb XpaHeHue ¢ainos ayauosanucu Ha paboyem MmecTe MOMOLLHMKE
cyabu/cekpetapa cyaebHoro saceaHnA peKkomeHAyeTcAa B COOTBETCTBUN CO CAeAyIoWUMIN NPaBuiamu.
Heobxoammo co3aatb Mepapxmyeckyto ¢anioByro CTPYKTYpPY:

OTZE/IbHbIN KaTasor /1A KaxK4oro Cyabu;
OTZE/IbHbIN KaTasor /1A KaXK4oro Aesa C UMeHeM BUAA:
KoA4 CYOA-HOMEP AENA-TOA (Hanpumep, A32-12345-10);

KOHeYHble ¢ainbl CO 3BYKO3anuCbto, pa3MeLleHHble B KaTanore aena, umetot sug: NO4-MECAL-
YNC/TO_HAC-MUH,

roe:
roa-MEeCAL-4YUCNO - gata cyaebHoro 3acefaHus;
YAC-MWH - Bpema Hayana cyaebHOro saceganHus.
Hanpumep: 2011-10-22_11-47.

6.7. dainbl aygmoszanucu cyaebHbix 3acefaHUii COXPaHAKTCA B MHPOPMALMOHHON cucTeme
apbutpaxkHoro cyna (Kpome c/yy4aeB, KorZa pasbupaTenbCTBO Aefla MPOU3BOAUTCA B 3aKPbITOM
cynebHoM 3acefaHuMM B LENAX HeZONyWeEeHWA PasrialleHus rocygapcTBEHHOM TalHbl). ®dainbl
ayamosanucyu  3aKpbITbiXx cyaebHbIX 3acef@aHMil  3anMCbiBAtOTCA Ha aBTOHOMHOM  TEXHUYECKOM
YCTPOWCTBE, 33aperncTpupoBaHHOM B YCTAaHOBAEHHOM MOpALKe B KayecTse HocuTens mHbopmaumu,
COOEpPrKaLLErO CBeAEHUA, COCTABAAIOLWME TFOCYAAPCTBEHHYIO TAWHY, M XPAHATCA WCKAOUYUTENbHO Ha
ONTUYECKOM AUCKe.

6.8. ®aitnibl aygmosanvcy nociegyolmx cyaebHbix 3acefaHuii NpyM paccCMOTPEHMM Aena B cyae
TOW Ke MHCTaHLMMU COXpaHATCA B MHGOPMALMOHHON cucteme apbUTParkHOro cyda M BMoCieACcTBUM
3aNUCbIBAIOTCA Ha TOT e MaTepuasbHbli HOCUTENb B AOMNOJHEHWE K uMmewwmmca amvbo nocne
3aBeplUeHUs NPOM3BOACTBA MO Ae/y OCYLLECTBAAETCA 3anMcb Ha HOBbI MaTepUabHbI HOCUTENb BCEX
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dalinos ayanosanucu cyaebHbix 3acefiaHunii No gaHHomy aeny. Ans naeHTuduKauum Hocutens (amcka)
no Homepy Aena HeobxoAMMO BbIMOAHUTb Ha HEM COOTBETCTBYHOLLLYIO MAPKUPOBKY, YKa3aB HoMep Aena,
OaTy M BpemMsa Bcex cyaebHbIX 3acefaHuii, NPOTOKO/IbI KOTOPbIX COA4EPKATCA Ha 3TOM AucKe. B cayvdae,
€C/IN KOJINYECTBO TaKMX 3anucei nNpeBbiaeT BO3MOXKHOCTM BHELUHEN NOBEPXHOCTU AUCKA, CBEAEHMA O
NPOTOKO/1aX BHOCATCA Ha BYMarKHbIN HOCUTEb, MOMELLLAEMbIN B KOHBEPT BMECTE C IMCKOM.

MaTepuainbHblit HOCUTE/b MPMOBLLAETCA K MPOTOKOAY M MOMELLAeTCa B MaTepuasnbl gena nocie
3aBeplUeHMs NPOU3BOACTBA MO Aeny B CyAe COOTBETCTBYIOLWEN MHCTaHUuMW. Mpu 3ToM maTepuasibHbIi
HOCUTE/NIb MOMELLAeTCA B MN/IAaCTUKOBbIM KOHBEPT M MOAWMBaeTCA B cepeguHy nocnefdHero Toma
nepecblnaemoro fiena, MecToHaxoMXaeHMe MaTepnanbHOro HOCUTeNA oTpPaXkaeTcA nocaegHen CTPOUKOM
B onucK cyaebHoro gena c yKasaHWem, MexXay KakMmMu IMcTamu gena oH pasmelleH. [lo 3aBeplueHnus
npou3BoAcCTBa NO AeNy MaTepuanbHblii HOCUTENb ayaMo3anucK cyaebHoro 3acefaHus NomellaeTcs B
mMmaTepuanbl aena, ecnu onpeaeneHue apbuTpaxKHoro cyaa o6yKanoBaHoO OTAeNbHO OT cyaebHOro aKra,
KOTOPbIM 3aKaHYMBAETCA PacCMOTPeHMe gdefa Mo CyWecTBy, M HeobxoAMMO HanpasuTb B cyAg,
BbllLECTOALLEN MHCTaHUMK MmaTepuanbl Aena, UMeloLlmMe HenocpeacTBeHHOe OTHOLLEHME K 3TOM »anobe.

6.9. Os3HaKoM/ieHMe WU, y4acTBylOWMX B Jene, C ayauos3anucbio cyaebHoro 3acegaHusa
npousBOAUTCA B 343aHWM cyda MyTem nNpeaocTaB/NeHMss MM BO3MOMKHOCTM  MPOC/YLIMBaHUA
COOTBETCTBYIOLLEN ayaAn03anncu, umetroueiica B UHGOPMaLMOHHOM cUCTEME Ccyaa.

O3HaKoMm/IeHMe C ayauo3anucbio 3aKpbITOro cyaebHOro 3acefaHuns MPOU3BOAUTCA B MOPALKE,
YCTaHOB/IEHHOM /11 O3HAKOMJIEHMA C [OKYMEHTa/lbHbIMM MaTepuanamu gena, pasbupartesbcTBo
KOTOPOTO OCYLLECTB/IAETCA B 3aKPbITOM 3aceiaHunm.

OnAa o3HaKoMNeHMA Auuy, yyacTBylOWMX B Aene, C ayamosanncblo Cy,CI,EﬁHOFO 3acenaHunA
peEKOMeHAYETCA OpPraHM30BaTb BblaeNEHHbIE pa60tw1e mecTa Ha 6ase NnepcoHabHOINro KOMMNbKOTEPA NN
NCcnonb3oBaTb ObITOBblE ayp,monpvl6opb| C BO3MOXHOCTbO BOCnpoussegeHunAa ayamosanncn cC
OonTnUYeCKnX ANCKoB (VIHbIX MaTepUnanbHbIX HocuTenemn MHd)OpMaLI,MVI, TEXHNYECKAA BO3MOXXHOCTb 3alMnucun
Ha KOTOpble NUMeeTCA B cy,u,e).

Mo NnMcbMeHHOMY X0AaTalCTBY /MLA, YYaCTBYIOWEro B Aene, CrneunanmcTom cyaebHoro cocrasa,
cekpetapem cyaebHoro 3acefaHus WMAM NOMOLWHMKOM CyAbW MOMKET OblTb M3roTOBNEHA Konwus
ayguosanucu cynebHoro 3sacefaHuMa Ha ONTUYECKOM AMCKE WM MHOM MaTepuasibHOM HocuTene
MHbOPMaUMKN (TeXHMYECKasa BO3MOMKHOCTb 3aMnmMcK Ha KOTopble MMeeTca B cyAe), NpeaocTaB/leHHOM
NINLUOM, 33aABMBLUMM YKa3aHHOE XOLaTalCTBO A/1A M3rOTOB/IEHMA TaKoM Konuu. ONTUYECKUMI AUCK MK
WHOM MaTepuanbHbIA HOCUTENb HE A0/IKEH COAEPHKATb KaKyto-1Mbo nHbopmaumio.

Mpu 3TOM cya Ao/mkeH obecneunTb 6€30MacHOCTb MCMOMb30BaHMA MaTepuasbHbIX HOCUTENEN,
NpegoCTaBAEHHbIX YYaCTHUKOM apbuTpaxkHoro npouecca. B uensax 6e3onacHOCTM MaTepuanbHbli
HOCMTEeNb MOMKeT 6biTb OTPopmaTMpoBaH pPaboOTHMKOM Cyga nepes 3anucbio  ayaAMONpPOTOKOa
cynebHoro 3acegaHua. lpu 3Tom cyd [OMKeH NPOMHGOPMUPOBATL CTOPOHY O NpoBeaeHUn
dopmaTtnpoBaHusa.

7. MpoToKon cyaebHoro 3acegaHuns

7.1. MpoToKon B NUCbMeHHOW ¢opmMe COCTaBAAeTCA ceKpeTapem cyaebHoro 3sacegaHus wau
MOMOLLHUKOM CyAbM, KOTOpPbIA obecrneynmBaeT MCMo/b30BaHME CPEACTB ayAMo3anucu U (Man) MHbIX
TEXHUYECKMX CPEACTB B X0A4e cyfebHOro 3aceaaHus.

Mpu OTCYTCTBMM B apbUTPa)KHOM CyAe [A0CTaTOYHOrO KO/IMYEeCTBa CekpeTapei cyaebHoro
3acefaHun, A9 KOTOPbIX BegeHWe MPOTOKO/a ABAAETCA OCHOBHOW ¢QyHKLMEN, yKasaHHble AencTBun
OCYLLECTB/IAOTCA MNOMOLLHUKaMU cyaei.

npOTOKOJ'IbHOG onpegeneHune, KotTopoe obbaBnneTca YCTHO, 3aHOCUTCA B MPOTOKOA CyAE6HOI’O
3acedaHuA.



7.2. TpoTtokon cyaebHoro 3acefaHua MoOXKeT OblTb HanMcaH OT  PYKM, HameyaTaH ¢
MCNONIb30BaHMEM  KOMMblOTEpa, AOMNYyCKaeTcs CTeHorpadupoBaHWe CcyaebHOro 3acefaHus ¢
nocneayrouwein pacwmdpoBKoii.

3anucy B NpoToKose cyaebHoro 3acegaHuna NPouM3BOAATCA B TOW NOC/AeA0BaTE/IbHOCTU, B KaKoWm
COBEpLIANUCh MpoLeccyasbHble AEWCTBUA C Hadana cyaebHoro pasbupartenbctBa A0 MNPUHATUA
pelieHmns.

MpoToKon npoBepAeTcA M NOAMUCbIBAETCA MpeaceaaTeNbCTBYIOWMM B cyaebHOM 3acedaHuu,
cekpeTapem cyaebHoro 3acefiaHusA He no3gHee Cnedylollero AHA nocne AHA OKOH4YaHuA cyaebHoro
3acegaHua. [pOTOKONA O CcOBeplIeHUM OTAENbHOro NPOoLEeCcCyaNbHOro AelcTBUA  A0/KeH b6biTb
M3roToBAEeH U NOANMCaH Cpasy NoC/ae CoBepLIeHMs NPOoLEeCccyanbHOro AencTBUA.

B Tex cnyyasx, Koraa B cyaebHom 3acefgaHun o6BABAANCA NepepbiB U MOCAe OKOHYaHUSA
nocnefiHero CcocTaB/leHMe TMPOTOKOoNa W obecrneyeHMe WUCMO/b30BAHUA TEXHUYECKUX CpeacTs
OCYLLECTBAAIOCh APYITMM CeKkpeTapem cyaebHoro 3acegaHusa (MOMOLHMKOM CyabK), K AnMLLAM, KOTopble
OOJIKHbI MOANMCIBATL NPOTOKOA CyAebHOro 3aceaHna NoMMMo npeacenaTesbCTBYOWeEro B cyaebHom
3acefaHnn, OTHOCUTCA KaxkAoe /MU0, OCYLLECTBAABLUEE NMPOTOKOAMPOBAHME COOTBETCTBYIOLWEN YacTu
cyaebHoro 3acegaHus.

B uensx obecnevyeHuns noanmncaHusa NPoToKoaa cyaebHoro 3acefaHus, B KOTOpom 6bin 06bsABAEH
nepepbiB, HasBaHHbIMW /MLAMW B CAy4YaaX, KOrga He WCKAYEeHa BO3MOXHOCTb OCYLLECTBAEeHUA
NPOTOKOANPOBaHMA cyaebHOro 3acefiaHnA Nocae OKOHYaHUA NepepbiBa UHbIM NULOM, PEKOMEHAyeTCA
nocne BHECEHUA B MMCbMEHHbI MPOTOKOA (MPY BeAeHUM NPOTOKONA PYKOMUCHbIM cnocobom) 3anmcu o
nepepbiBe NOANMCHIBaTL €ro npeaceaaTeNbCTBYOWMM B CyAebHOM 3acelaHun U NMLOM, KOTopoe A0
06bABNEHUA NepepbiBa B cyaebHOM 3aceflaHNKN OCYLLECTBAANO0 NPOTOKOAMPOBaHMe ("MpomerkyTouHoe
nognucaHue"). B cnyyae coctaBieHUss NPOTOKoNa cyaebHOro 3acefiaHus, B KOTOpPOm obbsaBaaeTcAa
nepepbiB, C WCNO/b30BaHMEM TEXHUYECKUX CPeAcTB noAnucaHuMe NpPOTOKONa BCEMU SIMLEAMM,
MMEOWMMM  COOTBETCTBYIOLLYIO 0683aHHOCTb, MOMeT 6biTb obecneyeHo U3roTOBAEHUEM WU
nognucaHuem OTAENbHOro NPOTOKONA ANA KaXKAaoh M3 yacTei cyaebHoro sacefaHusa, pasgeneHHbiX
nepepbiBomM. He WCKAOYAETCA TaKKe BO3MOXHOCTb M3roTOBAEHWA MPOTOKO/A, COCTaBAAEMOro C
MCNO/Ib30BaHMEM TEXHUYECKUX CpeacTs, B BUAE eAMHOro [OKYMEHTa C ero nociaeaytowmm
nognucaHuem npeacenaTenucTByOWMM B cyaebHOM 3acejaHnm M BCEMM MLAMM, KOTopble
OCYLLECTBNIA/IM NPOTOKONMPOBAHWE OTAENbHbIX YacTeit cygebHoro 3acegaHua. B atom cnyyae Bo
BBOAHOW YacTWU MPOTOKONA C/ledyeT yKasbiBaTb Ha TO, UYTO MPOTOKO/IMPOBaHWE A0 obbABneHuA
nepepbiBa B cygebHOM 3acefaHMM UM MOCAE  OKOHYaHWA  MoCNedHero  OCyLecTBASNOCh
COOTBETCTBYHOLLMMM IULLAMU.

C yyeTom nosioxKeHui Yyactn 2 ctatbM 170 n nyHKTa 2 yactn 1 ctatbm 185 AMK PP B cnyyae, ecnm
CynebHbI akT Obln NPUHAT NO MToram cyaebHoro 3acefaHusa, B KOTOPOM OOBABAAACA Mepepbis, U
NPOTOKO/IMPOBAHME TaKOro 3acefaHua A0 OObBABNEHWA MepepbiBa M MOCAE OKOHYaHWUA NOCAeAHEro
OCYLLECTBAANIOCH PA3HbIMM JINLAMM, B €r0 BBOAHOM YacTM TaKKe cnefyeT yKadbiBaTb Gamuanm Bcex Aul,
KOTOpble B COOTBETCTBYIOLWLEM YacTM cyaebHoro 3acefaHusa COCTABAAAM MPOTOKON M obecneymsanu
NCNONb30BaHWE CPEACTB ayAM03anmcu 1 (MAK) MHbIX TEXHUYECKUX CPeacTB.

7.3. B npoTokone cyaebHoro sacegaHus yKasblBatoTca (4acTb 2 ctatbn 155 AMK PO):
rog, MecsL, Y4Ca0 U MecTo NpoBeaeHus cyaebHoro sacefaHus;

BpPeMA Hayana U OKOHYaHuA cyaebHoro 3acefaHus;

HaMMeHoBaHMe apbuTparKHOro CyZa, PAaCCMaTPUBAIOLLErO Ae0, COCTaB CyAa;
HanmeHoBaHWe U Homep Aena;

cBeageHnAa O npeaynpexaeHumn 06 erJ'IOBHOVI OTBETCTBEHHOCTM NepeBOoAYMKaA 3a 3aBegoMOo
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HenpaBW/bHbIN NepeBos, CBUAETENEN 3a Aadvy 3aBeAOMO JIOXKHbIX MOKa3aHMM M OTKas OT Aauu
NnoKasaHui, aKcnepTa 3a Aadvy 3aBe0MO /IOKHOro 3akaoueHua (npunoxenus N 12, 13 n 14);

YCTHbIE 3aAB/IEHNA U XO4ATaNCTBa /1ML, YH4ACTBYIOLWMX B Aene, KOHCY/IbTaluKn cneunaamncTos;

COr/lalleHns CTOPOH Mo $aKTUYecKMM obCcToATeNbCTBAM Aena M 3anaB/ieHHbIM TpeboBaHUAM U
BO3paXKeHUaM;

onpegeneHnA, BbIHeCeEHHbIE Cya0M bes yAaneHnAa n3 3ana Cy,ﬂ,EGHOI’O 3aceaaHunA,;

OTMeTKa 06 UCNoNb30BaHUKN CPeACTB ayaM03anmcK, CUCTEM BUAEOKOHPEepeHL-CBA3N U (MK) NHBIX
TEXHUYECKMX CPEACTB B XoAe cyaebHoro 3aceaaHus;

4aTa COCTaB/1IeHMNA NPOTOKONa.

B cnyyasx, npeaycmoTtpeHHblx AMNK PP, B npotokon cyaebHoro 3acefaHMA MOTYT 3aHOCUTbCA U
WHble cBeAeHUA.

7.4. NpoToKon cyaebHoro 3acegaHna Noanexut pasmelleHnio 8 KAL B pexkume orpaHMYeHHOro
aoctyna.

Mo nucbmeHHOMY XO,EI,aTaﬁCTBy Nnua, y4acCTByrouwiero B aene, MoXXet 6bITb N3roTOBAEHA U BbldaHa
emy Konuma npoToKoaa.

8. BuaeokoHdpepeHLU-cBA3b cyaebHOro 3acegaHus

8.1. OpraHunsauns BuAeoKoHPpepeHL-CBA3N apOUTParKHbIM CyA0M, PaCCMaTPMUBAKOLWMM AE0

8.1.1. lnua, yyacTeylolne B AeNe, U UHbIE YYACTHUKM apOUTParKHOTo npouecca MoryT NpUHATb
y4yacTve B cyaebHoM 3acefaHuMn € MCMONb30BAHWEM BUAEOKOHepeHU-cBa3n (ganee - BKC, cuctema
BKC) npu ycnoBun 3afaBAeHUA MU B COOTBETCTBUM C YacTbio 1 ctatbm 153.1 AMK PO xopaTtainctea o6
3TOM, NOJAHHOrO B apOUTPArKHbIM Ccyd, NEepBOW, aNeNALMOHHOM M KAaCCAaUMOHHOW WHCTaHLMN,
paccmaTpuBalOWKUiA Aeno, U NpU HaM4UM B COOTBETCTBYHOLUMX CyAaX TEXHMYECKOM BO3MOMKHOCTU
ocywecteneHua BKC.

OcHoBaHMeM Aans opraHusaumMm cuctembl BKC no cyaebHomy paeny, Haxogsuiemycs B
npoun3BoAcTBe apbUTparKHOro cyaa, ABAAETCA onpeaesneHune 3Toro cyaa o6 yaoBneTsopeHnm nogaHHoro
Xopartancraa.

8.1.2. XogatancTeo numua, yyacTsytowero B gene, o6 yyactum B cypebHom 3acefaHum nytem
ncnosnb3oBaHuA cuctem BKC nogaetca B apbuTpakHbIA cya NepBoM MHCTaHLMKU A0 Ha3HayeHua gena K
cynebHomy pasbupaTennpcrtsy, B TOM YMCAe OAHOBPEMEHHO C MOJAYel MCKOBOrO 3asaBAEHMA WM
Hanpas/ieHMeM OT3blBa Ha UCKOBOE 3aABJIEHME N PAaCCMATPMBAETCA B COOTBETCTBMM C YaCTbio 4 CTaTbu
159 ANK P® cypbeld, paccmaTpuBaloOWMM f[eN0, eAUHONIMYHO B MATUAHEBHbLIA CPOK nocne AHsA
NOCTYN/IeHNA X04aTalncTBa B apbUTparkHbIn cya, (6e3 n3BeLLeHns CTOPoH).

CornacHo 4actu 1 crtatbu 121 AMK PO nHdbopmaums o BpemMeHU N mecTe cyaebHoro 3acegaHus
pa3smellaeTca Ha oduLMaNbHOM canTe apbuTpaxkHoro cyga B cetu MHTepHeT He nosgHee yem 3a 15
OHel A0 Hayana cyaebHoro 3acefaHuns, ec/iv MHoe He NpeaycmoTpeHo KogeKkcom.

Ecnn xopatancteo 06 yyacTum B cyaebHom 3aceaHum nyTem Mcnosib3oBaHusa cuctem BKC nogaHo
nocne pasmelleHna Ha oduuManbHOM caliTe apbuTpaxkHoro cyfaa B ceT MHTepHeT onpepeneHus o
HasHayeHMM Jena K cyaebHomy pasbupatenbctsy (ctatbs 137 AMNK P®), 310 xoaaTancrso
paccmaTpuBaeTca No npasuiam Yactm 5 ctateun 159 AMNK PO.

Ecnu xopaTtainctBo 06 yyacTum B cyaebHoOM 3aceaHumM nyTem Mcnoib3oBaHusa cuctem BKC nogaHo
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NINLOM, YY4aCTBYIOLWMM B Aene, Nocsie pasmelleHnsa Ha odmumanbHOM cante apbuUTparKHOro cyaa B CeTu
NHTepHeT nHbopMaLMmM O BpEMEHU M MecTe NnpeaBapuUTeibHOro cyaebHoro sacegaHuns (B Tom Ymcne n B
cnyyae, Korga AaHHoe /IMLO NPAMO He 3aaB/IAN0 BO3PaXKeHU OTHOCUTE/IbHO PAacCMOTPEHUA Aena B ero
OTCYTCTBME), CyA He BrpaBe 3aBepLnTb COOTBETCTBYIOLLEE MpeaBapuTesnbHoe cyaebHoe 3acedaHue U
OTKpPbITb cyaebHoe 3acegaHue B cyae NepBoOM MHCTaHLUMKM HA OCHOBaHMK YacTu 4 ctaTbu 137 AMK PO.

XopaTtaiictBo 06 y4yacTum B cyaebHOm 3acedaHum nytem ucnosb3oBaHua cuctem BKC cyaa
anennAUMOHHON MU KacCaUMOHHOM MHCTAHUMKM C Y4ETOM MONOXEHMN Yactu 1 ctatbm 266, yactm 1
ctatb 284 AMNK P® moxkeT 6biTb NOAAHO W MOCAE BbIHECEHUS OMPeAeNneHUs O MPUHATUK
anennsuMoHHoM (KaccauMoHHOM) XKanobbl, B KOTOPOM YKasaHbl BpemMsa U MecTo npoBeaeHua cygebHoro
3acefiaHMA No PacCMOTPEHUIO anenAauMOHHON (KaccaluMOHHOM) *Kanobbl (YacTb 2 cTaTbk 261, yacTb 3
cTaTbu 278 AMK P®).

MocTynatowme xopataicTea 06 yyacTum B cygebHOM 3acefaHMM NMyTem WCMoJIb30BaHUA CUCTEM
BKC perucTpupytoTca CcOTpyAHMKAMM OT4ena [Aefonpous3BOACTBA B MOpPAAKe, YCTaHOBNEHHOM
HacToAwen UHCTpYKUMEN, U B AeHb pernctpauumn anbo He nosgHee NepBoW NoONOBMHbI paboyero aHs,
cneaytoLLero 3a AHeM perncrpaumm, nepeaatoTca cyabe, B NPON3BOACTBE KOTOPOro HaXo4MTCA AEN0.

8.1.3. MNpurKaszom apbuTpaxKHOro cysa Ha3zHa4yaloTCs /LA, OTBETCTBEHHbIE B CyA€E 33 OpraHu3auuio
nposeaeHus BKC, n inua, oTBETCTBEHHbIE 32 TEXHMYEcKoe obecneyeHne nposeaeHns BKC.

/lnua, OTBETCTBEHHbIe 3a opraHusaumio nposegeHua BKC, - paboTHUKKM apbuTparkHoro cyaa,
obecneunBalownme cornacoBaHuMe Mexay apobuTpaskHbIMM CydamuM BO3MOMKHOCTM NpOBEAEHUN
cyaebHoro 3acegaHusa ¢ ucnonbsoBaHuem BKC (Kak B cyde, paccmaTpuBatowem Aeno, Tak U B Cyae,
OCYLLECTBAAIOWEM oOpraHusauuio nposBegeHua BCK), a TaKKe npoBeAeHWE COBEWAHWM U UHbIX
MEepPONPUATUI, HE CBA3AHHbIX C PACCMOTPEHMEM apOUTPaXKHbIX Aef, C UCnonb3oBaHMeEM cuctem BKC.

Nlnua, oTBeTCTBEHHble 3a TexHW4Yeckoe obecnedyeHue nposeaeHua BKC - coTpyaHuKM oTaena
nHbopmaTM3aUMM U cBA3M (COTPYAHUK cyAa, OTBeYalolmin 3a UMHPopmMaTM3aLMI0O U CBA3b B cyae),
oTBeYalolLMe 32 HaCTPOMKY U PYHKLMOHMpPOoBaHMe cucTembl BKC.

06A3aHHOCTM YyKa3aHHbIX UL, 3aKPEnaATCA B WMX [OMKHOCTHbIX pernameHTax. Ha Bpems
HaxoOXAEeHWA AaHHbIX /ML, B OTMYCKe, a TaKKe Ha nepuog UX OJAUTENIbHOTO OTCYTCTBUA MO WHbIM
npuMunMHam o0653aHHOCTM MO oOpraHMsaumMM wu/manm  TexHuyeckoe obecnedyeHve BKC BpemeHHO
BO3/1araloTcA Ha MHbIX COTPYAHMKOB.

MHbopmaumsa o Anuax, OTBETCTBEHHbIX 3a opraHmsaumio BKC, M nMuax, OTBETCTBEHHbIX 3a
TexHuyeckoe obecneyeHne nposegeHus BKC (bammnuns, uma, OTYECTBO, AONKHOCTb, KOHTAKTHbI
TenepoH, afpec 3NeKTPOHHOM NOYTbl), NOANEKMUT pasMelLeHnto Ha EaMHom KoprnopaTMBHOM nopTasne
apbuTpakHbIX Cya0B.

8.1.4. CyabAa, paccmaTpvBalOWMA Aeno, UAN NOMOLWHMUK CyAbW, NO ero NopyyeHuto, C Lesbio
npeasapuTeNbHOIO COM1aCoOBaHMA MeXay CyAamu BO3MOMKHOCTM nposegeHna BKC nopaer nuuy,
OTBETCTBEHHOMY 3a opraHusaumio nposegeHua BKC, nucbmeHHyO 3aABKY O COrnacoBaHuu
BO3MOXHOCTU npoBeaeHua BKC.

8.1.5. B apbuTparkHOM cyZe, paccMaTpUBatOLWEM Aefi0, IMLO, OTBETCTBEHHOE 3a OpraHM3auuio
nposegeHna BKC, NocpesacTBOM MMEIOLLMXCA B €r0 PacrnopsKeHUU cpencTs CBA3WM (B TOM yucie Mo
KaHanam BeAOMCTBEHHOW 3/1eKTPOHHOW MOYTbl) BbIACHAET, MMEeTCs /M B CyAe, NpU CoAeNCTBUM
KOTOPOro 3asBUTENb Xo4aTancTea 06 yyacTum B cyaebHOM 3acefaHuny MyTeM MCNO/b30BaHUA CUCTEM
BKC moxeT y4acTBoBaTb B cyaebHOM 3acefaHnW, TeXHUYECKan BO3MOXKHOCTb ocyliectsiaeHusa BKC, u
COrnacoBbIBaeT AaTy, Bpema u Mecto (Homep 3ana) cyaebHoro sacedaHua C Cy4OM, OPraHM3yHLWMM
BKC.

MoA TEXHMYECKON BO3MOMKHOCTbIO ocywiecTieHna BKC noHuMmaetcs Hannuve B apObUTParKHbIX
cypax, yyacteyrowmx B BKC, ucnpasHolt cuctembl BKC M 06bEKTMBHON BO3MOMHOCTM NpoBeAeHuA
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cyaebHoro 3acefaHusa gaHHbIM cnocobom B npeaenax yCTaHOBNEHHOrO 3aKOHOM CPOKa pacCMOTPeHMs
aena.

Mpn HasHavyeHUM cyaebHOro 3acedaHusa, MNPOBOAMMOIO C MCMo/b3oBaHMem cuctem BKC ¢
apOUTPaXKHbIMK CyAamMn APYITUX PErMOHOB, NNLO, OTBETCTBEHHOE 3a opraHMsauuio nposegeHus BKC
CyAa, pacCMaTpUBalOLLLEro AeNo, A0XKHO YUMTbIBATh cieaytowme obcToaTeNnbCTsa:

4acoBOW NOAC, AENCTBYIOLWMIA HA TEPPUTOPUM PETUOHA;

rpadmk AexKypcTB cyZei no opraHnsaumm cygebHbix 3acegaHuii ¢ ucnonb3oBaHvem cuctem BKC B
apbutpaxkHom cyae Poccuitickoit depepaumm, KOTOPOMY NAAHUPYETCA HAaNPaBUTL NOPYYEHME;

"MnaH BuaeokoHbepeHuuin".

"MnaH BMAEOKOHbEpeHUUIA" - 3TO aBTOMATU3MPOBAHHAA CUCTEMA NIAHMPOBAHMA MPOBEAEHMA
BUAEOKOHbEPEHUUI B apbuTpakHbix cygax Poccuiickoit Pepepaumn, pasmelleHHas Ha EamHom
KOprnopaTMBHOM MopTase apbuTpaxHbiXx cyaoB Poccuitickon ®Pepepauumn, co3gaHHaa B Uenax
COrnacoBaHMA apbuTpaxKHbIMM CcydaMu [aTbl M BpeMeHW npoBefeHusa cyaebHbIXx 3acegaHuin ¢
ncnonb3oBaHuem cuctem BKC <1>.

~n

<1> Ucnonb3oBaHue MHPopMaumnoHHOro pecypca "MnaH BUAEOKOHPEPEHLMIA" OCYLLECTBAAETCA C
MOMEHTa BBEAEHUA €ro B MPOMbILWIEHHYIO 3KCNAyaTaumio NpuKasom Beicwero ApbutpaxkHoro Cyaa
Poccuitckoin Pepepaumn.

8.1.6. [lo BBeAeHMA B MPOMbILIJEHHYIO 3KCM/yaTauMio aBTOMATU3UPOBAHHOM cuctembl "lnaH
BUAEOKOHbEepeHUUI" apbuTpaxkHble Ccydbl pasmMewarT Ha CcrneumanbHol cTpaHuue EamHoro
KOpropaTMBHOrO nopTasa apbuTtparkHbix cyaoB Poccuitckon ®epepaumn rpadpuk nposegeHua BKC u

cneAytoLLyto CrpaBoYHy0 MHPOPMaLUIO:
1) nouTOBbLIN agpec apbuUTpaXKHOro cyaa;
2) pasHuLa Bo BpemeHu ¢ MoCKBOA;

3) Homep 3ana cyaebHoro 3acegaHua, obopygosBaHHoOro Komnaektom BKC, IP  aapec
cooTBeTCcTByoLero Komnnekta BKC U KOpOTKMN HOMep ANA YCTaHOBAEHMA CBA3U, HOMep TenedoHa B
3ane cyaebHbix 3acefaHuii 4Na peleHna TEXHUYECKUX BOMPOCOB, BO3HUKAKOWUX HENOCPEACTBEHHO B
npouecce cyaebHoro 3acegaHna (MHPOpPMaLMA YKa3biBAETCA B OTHOLEHMM KaXA0ro 3ana, ecnu B cyae
060pyA0BaHO HECKO/IbKO 3a/10B NpoBegeHna BKC);

4) nHdpopmaumio o Nnepuosax AOCTYNHOCTU (HeZOCTYNHOCTK) 33108 cyaebHbIX 3acegaHnid. JaHHan
nHbOpPMaLMA YKa3bIBAETCA B Cly4ae, €CAN MO KaKMM-N1MBo AHAM He npoBoaATca ceaHcbl BKC B faHHOM
3ane;

5) KOHTaKTHble AaHHble AnLa, OTBeYaloLLero 3a opraHmsaumnio BKC (Homep TenedoHa B popmare
+7 (Koa ropopaa) (Homep TenedoHa), agpec 3/IEKTPOHHOM NOYThI);

6) KOHTaKTHble AaHHble /MLA, OTBEYaloWero 3a TexHuyeckoe obecneuveHune BKC, ona ceasu B
cNy4yae BO3HWKHOBeHUA Npobnem B cyaebHom 3acegaHmu (Homep TenedoHa B popmate +7 (Kog ropoaa)
(Homep TenedoHa), Homep cnyxebHoro mobunbHoro TenedpoHa B popmate +7 (Koa) (Homep TenedoHa),
aZlpec 3/1eKTPOHHOM NoYTbl).

Mpeacepatenn cypoB 06s3aHbl  obecneunTb NOAAEpP)KaHWE YKasaHHoW wHdopmauun B
aKTya/lbHOM COCTOAHMW. B cnyyae BpPeMEHHOro 3amelleHus [OoJKHocTel WHopmauma A0JKHa
06HOB/IATLCA B AeHb NOAMNMCAHMA COOTBETCTBYIOLLETO NPUKa3a.



[na cornacoBaHua cyaebHoOro 3acefaHuns ¢ Ucnonb3oBaHnem cuctembl BKC B rpadmke 3acegaHuii
C wucnonb3oBaHMem BKC Ha EAgMHOM KoprnopaTMBHOM MopTane apbuTpakHbIX CyaoB cyA,
paccmaTtpuBalowmii geno (He nosgHee cneaywouwero paboyero AHA ¢ MOMEHTa NOCTYNJeHUA B Cyp,
xogzaraicTea o nposeaeHun BKC), pernctpupyet kaptouky BKC co cneaytowmumm gaHHbIMK:

1) Homep aena;

2) HaMmeHOBaHMe cyaa, OPraHM3yILWEero NpoBeaeHne cyae6bHoro 3acefaHna ¢ UCNOIb30BaHNEM
BKC;

3) HauMmeHoBaHMe cyga, obecneuymBatowero nposeaeHwe cygebHoro 3acegaHue  C
ncnosb3oBaHmem BKC;

4) pasHuua Bo BpemeHu ¢ MoCKBoW;

5) pata Hayana cyaebHoro 3acegaHuA (Bceraa yKasbiBaeTca Bpems MOCKOBCKOe);

6) paTa oKoHYaHMA cyaebHoro 3acegaHua (Bceraa yKasblBaeTcs BpemMs MOCKOBCKOE);

7) ®.1.0. cyapu, paccmaTpuBaloLLErO AEN0;

8) ®.1.0. cekpeTaps cyaebHoro sacegaHus;

9) KOHTaKTHble AaHHble cekpeTaps cyaebHoro 3acegaHuns ans ceasu (tenedoH, noyra);

10) IP aapec cooTBeTCcTBYOLLLErO KOMNaeKkTa BKC 1 KOPOTKMIA HOMep ANs YCTaHOBNEHMA CBA3Y;

11) ¢ann cypgebHoro nopydeHua. daiin cyaebHoro nopyvyeHua A0NXKeH ObiTb MPUKPEnaeH K
KapTouyKe He nosgHee AByX paboumx AHel C MOMEHTa MOAy4YeHWs MOATBEP)KAEHUA O MpoBedeHUU
cyaebHoro 3aceaaHus ¢ ucnonbsosaHnem BKC.

Cya, obecneunsatowwmii BKC (B cnydae Hanmuma TeXHNHECKOM BO3MOMKHOCTH), LOMKEH He No3gHee
cnepytowero paboyero AHA 3aHECTM B YKa3aHHYIO 3anvMCb W3MEHEHWA W YKasaTb C/ieAyioLyio
MHbOPMaLmIo:

1) HaumeHoBaHMe cyaa, obecneuynBalolWero npoBeaeHWe cyaebHoro 3acegaHve C
ncnosib3osaHmem BKC;

2) ©.1.0. cyabun, obecneumnsatowero cygebHoe 3acesaHune (aeXypHOro cyabu);

3) ®.1.0. cekpeTaps cyaebHoro 3acegaHus;

4) KOHTaKTHble JaHHble cekpeTaps cyaebHoro 3acefanna ana ceasm (tTenedoH, noyta);

5) Homep 3ana cygebHoro 3acefaHus;

6) IP agpec cooTBeTcTBYIOLLErO KOMMAEKTa BKC 1 KOPOTKMIM HOMEp A5 YCTaHOB/IEHUSA CBA3Y;

7) nocne cypebHoro 3acegaHua cyg, obecneumatowmii BKC, gomkeH NpUKPenuTb K AaHHOM
3anucuK rpadmyeckyto KONui NpoToKona cyaebHoro 3acefaHmsa U MHbIX AOKYMEHTOB, NPUOBLLEHHbIX K
maTepuanam gena (ccblNka Ha IOKYMEHT, pa3melleHHbi 8 KAL).

B cnyyae oTCcyTCTBMA TEXHUYECKOW BO3MOXKHOCTU cya, obecneumBatowmini BKC, ykasbiBaeT Ha 310 B
COOTBETCTBYOLWEM nose KapToyukn BCK.

Cuctema HanpasaseT Ha OPULMANbHBIN 3/EKTPOHHbINA ALMK COOTBETCTBYIOLMX apObUTPaXKHbIX
CYA0B MO BHYTPMBEAOMCTBEHHOW 3/IEKTPOHHOW MOYTe PEerncTpaumMoHHyto KapTouky BKC, KoTopas
noAwwvBaeTcA B MaTepuansl gena.



8.1.7. B cnyyae ypoBneTBOpeHWA xopaTtalkictBa 06 ydvacTum B cyaebHOM 3acefaHuu nyTem
ucnonb3oBaHmMAa cuctem  BKC  apbuTpaxkHbli  cyad,  paccMaTpuBaloWuii  aeno,  nopy4vaet
COOTBETCTBYIOLEMY apbUTParKHOMY CyZy, NPU COAENCTBMN KOTOPOro 3aABUTE/Ib CMOXKET y4acTBOBaTb B
Takom cyaebHom 3acefaHuum, opraHusaumio BKC, o 4em BbIHOCUTCA COOTBETCTBYIOLLEE OMNpPeaeNeHmEe O
cynebHom nopyvyeHMM Ha ocHoBaHuMM cTaTbl 73 AMK PP c yKasaHMem p[aTbl, BPEMEHW M MecCTa
nposeaeHun cyaebHoro sacegaHuns ¢ ucnosibsosaHmem cuctem BKC.

8.1.8. Konua onpeaeneHna HanpasaseTca B cyd, KOTOPOMY AaHO nopydeHune 06 opraHusaumm BKC
Mo Mo4yTe 3aKasHbIM MUCbMOM C YBEAOMNEHWEM O BPYYEHWUW, a TAKXKe MO BHYTPMBEAOMCTBEHHOM
3NEKTPOHHOM MouTe.

Konua onpeaeneHuns, BbIHECEHHOTO MO pe3y/ibTaTaM PaCCMOTPEHMUA XO4ATAUCTBA, B NATUAHEBHbIN
CPOK CO AHA ero BbIHECEHMA TaKKe HanpaBAAeTCca AuLy, 3asBUBLLUEMY AAHHOE XO4ATANCTBO, a B C/yyae
ero yAoBNEeTBOPEHUA - MHbIM JIMLAM, YYacTBYIOWMUM B Ae€/e, U WUHbIM YYacTHMKAM apbuUTpaskHOro
npotecca B NopAaKe, yCTaHOBAEHHOM cTaTbeit 122 AMK PO,

8.2. MeponpuaTtuna no nposeaeHunto BKC apbutparkHbIM CyA0M, OCYLLECTBAAOLLMM OPraHM3aLmnio
cyaebHoro 3acegaHusa ¢ ucnosibzoBaHnem cuctem BKC

8.2.1. OcHoBaHunem gnsa nposedeHna BKC B apbutpaxkHom cyae, OCyLLecTBAIOLWEM OpPraH13aumio
cyaebHoro 3acesaHus ¢ ucnosb3oBaHMem  cuctem  BKC, AaBnsetca  onpegeneHwe  cyaa,
paccmaTpuBaloOLLLErO Aeso, C NopyYeHmnem 06 opraHmsaummn BKC,

8.2.2. B apbuTpa)kHbIX Ccy[ax eXeKBapTa/ZbHO COCTaB/AETCA TrPaPuUK WCNONHEHUS CyAbAMMU
obAsaHHocTel no npoBegeHuto BKC ¢ apbuTtpaxHbiMn cygamu (rpaduKk gexypcrs). paduk
yTBEPXKAAETCA Npeacenatesnem apbuTpaxkHoOro cyaa U A0BOAMTCA A0 CBEAEHUA CyAen Noj Pacnucky.
CeegeHunss o rpaduke paexypcts otpaxkatotcs B CAC. paduK aexypcTB Ao/iKeH obecneumsatb
BO3MOXHOCTb NpoBeAeHNs ceaHcoB BKC Kaxabli pabounit aeHb.

CneuMannctbl oTaena perncrpauuu, nosayyme cygebHoe nopydeHne o6 opraHusaumm BKC,
peructpupytot ero B8 CAC ¢ NpuUcBOeHMEM eMy HOMepPa iesla B COOTBETCTBUM C TPEOOBAHUAMMW MyHKTA
21.7 UHcTpyKLuMKn, GOPMUPYIOT 410 B COOTBETCTBMM € TpeboBaHMAMM NMyHKTOB 22.3 1 22.4, B KOTOpOe
noglwnBaeTcs noJjlyyeHHoe cygebHoe nopyyeHWe, a 3aTeM M NPUHATblE CYAOM oOnpeaeneHus,
BblHECEHHble B X0A4e ero BbIMOJAHEeHUA.

Jeno B TeyeHne gHA NepenatoT cyabe, AeXKYPCTBO KOTOPOro HazHayeHo Ha aaTy nposeaeHua BKC
B COOTBETCTBUM C rpadMKOM AeXYpPCTB (AEKYPHbIA cyabs), @ Konuu cyaebHoro nopyyeHus nepegatorca
JIMLL[aM, OTBETCTBEHHbIM 33 OpPraHW3auMIo NPOBEAEHMA U 32 TEXHUYECKoe obecneyeHue nposeaeHwus
BKC, Ha3zHa4YyeHHbIM B AaHHOM cyge.

8.2.3. [le)KypHblit cyabs BbINONAHAET NOPYYEHWE NO NPaBUAAM, YCTaHOBAEHHbIM cTaTbel 74 AlNK
Po.

8.2.4. NMpwn HEBO3MOXKHOCTM UCMONHEHMUA cyaebHOro nopydeHmsa apbuUTparkHbIM CyA0M BbIHOCUTCA
COOTBETCTBYIOLLEE OMpenesieHne, KOMUs KOTOPOro HAMpaB/sfeTca cyay, BbiHECWeMy onpenesieHue o
cynebHOM MOpyyYeHWM, 3aKa3HOW MOYTON, a TaKXKe B 3/IEKTPOHHOM BMAE MO BHYTPUBELOMCTBEHHOM
3/1EKTPOHHOM noyTe.

8.3. MpoBepeHune cyaebHoro 3acefaHma nyTem UCNonb3oBaHMA cuctem BKC

8.3.1. Nlnua, oTBETCTBEHHbIE 3@ TEXHUYecKoe obecneyeHne nposegeHus BKC Kak B apbuTparkHom
cyae, paccmaTpuBatlowem Aeno, Tak U B cyae, obecneumBatolem opraHusaymto BKC, 3abnarospemeHHo
B COOTBETCTBUM C TEXHUYECKOM MHCTPYKLIMEN NPOBEPAIOT FOTOBHOCTb 060PYA0BaHUS NyTem NpoBeaeHUs
TECTOBOrO CeaHca M A0 Hayana cyaebHoro sacefaHus YCTaHABAMBAOT COEAMHEHME MENKAY CyAamM,
y4yacTBylOWMMM B MpoBeaeHUM cyaebHoro 3acegaHusa ¢ ucnosb3oBaHnem BKC. O rotoBHOCTU
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060py/A0BaHNA YKa3aHHbIe N1MLA AOKAaAbIBaOT CyAbe, PacCCMaTPUBAIOWEMY A0, U AEKYPHOMY Cyabe.

Nlnua, oTBETCTBEHHble 33 TexHU4Yeckoe obecnedyeHue nposesdeHus BKC, ponosHMTenbHO
obmeHuBatloTcA MHPopMaumMelr 06 anbTepHATUBHbLIX cpeacTBax cBA3KU (TenedoHax 3an0B cyAebHbIX
3acegaHnii, MobWUbHbIX TenedpoHax NOMOLLHMKOB Cyaen WA cekpeTapen cyaebHbIX 3acenaHuit),
ncnosibdyemMbix B Lensax obmeHa nHpopmaumei B cnydae TexHnyecknx cboes cuctembl BKC.

B cnyyasx BbISIBNIEHUS TEXHWYECKMX HEMOMALOK, MPEensaTcTBYOWMX nposeaeHuto cygebHoro
3aceflaHuA, B xo4e NoAroTOBKM CUCTEMbI K cyaebHOMYy 3acefaHuio /iMua, OTBETCTBEHHbIE B CyAax 3a
TexHM4Yeckoe obecneyeHne nposeseHnna BKC, HesameanmTenbHO MHOOPMUPYOT 06 3TOM Cyablo,
paccMaTpUBAIOWLEro  AEeN0, M AEKYPHOro CyAbld C  YKasaHWeM CPOKOB  BOCCTAHOBNEHMSA
pabotocnocobHocTh cuctemsl BKC.

8.3.2. Ecin yxyalleHMe KayecTBa CBA3W MpoucxoamuT B xoge cyaebHoro 3acegaHus, cyabs,
paccmaTpuBaloWmii aeno, o6bABAAET NepepbiB NO TEXHUYECKMM NpuYMHam c opmyanposkon "[na
BOCCTAHOBJ/IEHUS MPUEM/IEMOrO KayecTBa BMAEOKOHbepeHU-cBA3M". TOMOLWHMK cyabu (cekpeTapb
cypebHoro 3acefaHuA) Bbi3blBaeT INLLO, OTBETCTBEHHOE 3a TEXHMYecKoe obecnedyeHne nposeaeHus BKC,
AN ONepaTUBHOIO YCTPAaHEHUA HEMOMaA0K U BOCCTAHOBAEHUA paboTocnocobHocTn cnucrembl BKC.

Mpn  HEBO3MOMKHOCTM  OMEPATMBHOIO  YCTPAHEHMUA  TEXHUYECKOM  HEWCMNPaBHOCTM UM
HEBO3MOXHOCTUN NpoBeaeHna cyaebHoro 3acegaHus nytem ncnonb3osaHma BKC no opraHmM3auMOHHbIM
nmbo gpyrMm npuyMHam MNOMOLWHMK cydbu (cekpeTapb cyaebHoro 3acenaHusa) HesameanUTeNbHO
MHOOPMUPYET 06 3TOM [AEKYPHOrO CyAbl M CyAblo, PacCMaTpPMBAIOLWLIEr0 [AE/0, Y4YacTBYHOWMUX B
cyaebHom 3acegaHuK ¢ Mcnonb3oBaHMem cuctem BKC.

TexHnyecKkan BO3MOXXHOCTb npoBegeHnA BKC cuuTtaetca OTCVTCTByIOLLI,EIZ B C/ny4ae
HEBO3MOXHOCTU OCyLLEeCTBNIEHNA CBA3U B TeYEHUE 15 MWHYT Npn yChoBuUK coBeplleHNA HE MEHEE NATU
NONbITOK YCTAHOBUTb TAaKYyHO CBA3b.

B cnyyae ecam npu nNonbiTKe YCTAaHOBUTb CBA3b BblACHAETCA, 4TO KomnnekTt BKC cyaa,
opraHusytowero BKC, 3aHAT B CBA3W C NpoBeAeHNEM UHOIO cyaebHOro 3acefaHus, L0, OTBETCTBEHHOE
3a nposegeHue BKC, yctaHaBauBaeT CBA3b C 3a/J0M cyaebHOro 3acefaHus NyTeM WMCNOJIb30BAHWUA
a/IbTEPHATUBHbIX UCTOYHWUKOB CBA3U U YTOYHAET NpUMEpHOEe BpemMA OKOHYAHUA COOTBETCTBYIOLLEro
cynebHoro 3acegaHus.

MonyyeHHas nHbOpMaUUA NepesaeTca cyabe, KOTOPbIN MOMKET NPeaoXMTb CTOPOHAM NepeHecTm
cyaebHoe 3acegaHue Ha BPeMS, YKasaHHOe cyaom, opraHusytowmm BKC. Mpu aTom cya, opraHusyowmii
BKC, 06s3aH yBeOMUTb O 3aflEPKKE CTOPOHY, ABMBLUYIOCA A5 yyacTua B 3acegaHuun nytem BKC, u
CoobWUTb cyabe, paccmaTpumBatolemy Aeno, MHGopmaL Mo O Corlackuu CTOPOHbI Ha NepeHoc cyaebHoro
3aceflaHMA Ha bonee nosgHee Bpema UM 06 ee OTKase C NepeHocom cyaebHoro sacegaHuaA Ha Apyrow
AeHb. B cnyyae ecnm nobas M3 CTOPOH OTKasblBaeTca OXuAaTb Bpems nposeaeHus BKC, cynebHoe
3aceflaHMe NepeHoCUTCA CyA0oM, pacCMaTpPMBalOWMM [EN0, Ha UHYO AaTy. Bo3amoXKHOCTb npoBeaeHus
BKC B COOTBETCTBYOLLYO AATy COr/acoBblBAaeTCs NMLAMW, OTBETCTBEHHbIMM 3a nposBegeHue BKC, B
nopsake, ycTaHOBAEHHOM HacToswen MHCTpyKuuen.

Echv B peHb cynebHoro 3acefaHus He yAanocb YCTaHOBUTb CBA3b WM ocylectBuTb BKC no
TEXHUYECKMM, OPraHM3auMOHHbIM NGO WMHBIM NPUYMHAM, B MPOTOKONe cyaebHoro 3acepaHuA
YKa3blBaAlOTCA ABKA /ML, Y4YacCTBYIOWMX B Aefe, M NPUUYUHbI HEBO3MOMKHOCTM nposBegeHua BKC B
Ha3HAYeHHbIN AeHb.

B cniyyae HEBO3MOXKHOCTM NpoBeaeHUA (MPoaoKeHMs) cyaebHOro 3acefaHuna ¢ UCNOb30BaHMEM
cuctem BKC cyapsa, paccmaTpuBalowmii geno, obbABAAET NepepbiB UAM OTKAadbiBaeT cyaebHoe
3acefaHne B COOTBETCTBMM C YacTbto 5 ctatbm 158 AMNK PO.

8.3.3. Mpu oTnoxeHun cyaebHoro pasbupaTtenbctBa UAM 06bLABAEHUM MepepbiBa B cyaebHOM
3acefaHnn (B TOM uYMcie M NO MHMUMATMBE cyda) CyAbdA, PacCMaTpUBalOWMIA OEN0, BbIACHAET npu
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MOMOLLN UMEIOLLIMXCA CPeACTB CBA3M MHEHMe CTOPOH O cnocobe MxX ydyactma B cyaebHOM 3acedaHuu:
nyTem SIBKW B Cy/, pacCMaTPMBalOLLMIA A0, UK C UCNOob30BaHMem cnuctem BKC.

Ecnu 3aaBuTENb XOAaTalCTBA NPUCYTCTBYET B CyebHOM 3aceaHnU, B KOTOPOM NPUHATO pelleHue
06 otnoxeHun cyaebHoro pasbupaTtenbcTBa MAM 0O6bABAEHUM MNepepbiBa B cyaebHoOm 3acedaHuu,
X04aTalCTBO MOXKET ObITb 3aABIEHO B YCTHOM dopme.

HasBaHHOe x04aTalCTBO B AaHHOM C/yyae paspeLlaeTcs CyaoM, PacCMaTpuBalOLWMM AeNo, Kak
npasuno, B cyaebHOM 3acegaHum ¢ COrnacoBaHMEM AaTbl M BpeMeHM C cyom, obecneunBatowmm BKC.
Mpu 06bABNEHUN NepepbiBa B CyAeOHOM 3aceiaHNM NOBTOPHOE BbiHECEHME ONpPeaesieHna 0 NopyYeHun
no opraHusaumm BKC He TpebyeTtca, a npu oTnOXKeHUUM cyaebHoro pa3bupatenbcTBa BbIHOCKUTCA
onpeaeneHne o cyaebHom nopyyeHnn o6 opraHnsaumm BKC 1Mbo yKkasbiBaeTca o cyaebHom nopyyeHnm
B onpeseneHnn ob oTnoxKeHnn cygebHoro saceaHms.

B cnyyae HeBo3mMOXKHOCTM npoBegeHMa BKC (B TOM uucie M MO TEXHUYECKUM MpPUUMHAM)
apobuTpaXkHbIM cyaom, opraHusyowmum BKC, coctaBnsetca onpegeseHne O HEBO3MOXHOCTU
NCMNOJIHEHUA CyAebHOro Nopy4yeHuns ¢ yKkasaHMem nNpuYymH HEBO3IMOXKHOCTU npoBeaeHma BKC.

8.3.4. B xope cynebHoro 3acefaHuns apbuTpakHbIA Cyl, pacCMaTpuBalOWMI Aeno, OTKPbIiBaeT
cyaebHoe 3acefiaHne U 06bABASAET, KaKoe A0 NOANENKUT PAaCCMOTPEHUIO.

JexXypHbll cyapA B COOTBETCTBMM C Yactbto 3 ctatbk 153.1 AMNK Pd nposepseT sBKY WM
YCTaHaBAMBAET /IMYHOCTU ABMBLUMXCA YYACTHMKOB nNpouecca, nposBepseT MX MOJHOMOYUA, BbIACHAET
BONPOC O BO3MOXHOCTM WX y4yacTma B cyaebHoOm 3acefaHMM B COOTBETCTBUM C  MpaBUIaMM,
YCTaHOB/IEHHbIMM YacTbto 2 cTaTb 153 AMNK PP (3a uckaodeHMem cayyvaes, KOrga ANA NPOBEpPKM
NOJIHOMOYMIA ABUBLLIErOCA AnLA TpebyeTca uccnenoBaHWe MaTepuanosB gena), u coobwaetr o6 sTom
cyay, Aaslwemy nopyyeHue.

Ecnn ana npoBepkn NOAHOMOYMI ABUBLUEroCA N1La TpebyeTca nccieloBaHWe MaTepuanos Aena,
npoBepKa NOJIHOMOYMIA OCYLLECTBAAETCA CYLOM, PAaCCMATPUBAOLWMM AE/0, U CYA0M, OCYLLECTBAAOLLMM
opraHmsauuto BKC, B cooTBeTCTBYHOLLEN YaCTW.

Mpn 3TOM Heob6XoAMMO MMETb B BWUAY, YTO LOEXKYPHbIN CyabA He ABAAETCA Cyabewn,
paccmaTpuBatowmm aeno, nosatomy npasuna AMK PO o 3ameHe cyabn, 06 0TBOSAX B OTHOLIEHUM HEro
HENPUMEHWNMbI.

8.3.5. Mocne coBeplieHUA AeMACTBMIA, YKa3aHHbIX B YyacTu 3 ctatbu 153.1 AMNK PO (npoBepku ABKY,
YCTQHOBNEHUA JIMYHOCTM ABUBLUMXCA NNUL, MPOBEPKM MX MNONHOMOYMMA U BbIACHEHWA BOMpoOCca O
BO3MOHOCTM WX y4acTua B cyaebHOM 3acefaHuMu B COOTBETCTBMM C MpaBUIaMW, YCTAaHOBJIEHHbIMM
yacTbto 2 cTaTbk 153 AMK PD), aerkypHbli cyapa apbutpaxkHoro cyaa, opraHusytouiero BKC, B cyaebHom
3acegaHuMn He nNpuUcyTCTBYeT. MHble AeNcTBUA, NpPeayCMOTPeHHble 4YacTbto 2 cTatbk 153 AMNK PO,
COBEpLUAIOTCA CYAOM, paCCMaTPUBAIOLWMM Aeno.

B nopsaake OKasaHWA NMOMOLLM CyAbe B OpraHv3aumm cyaebHoro mpouecca C UCNO/Ib30BaHUEM
cucTem BUAEOKOHdEpEHL-CBA3M CeKpeTapb cyaebHoro 3acegaHma MM NOMOLHUK CyAbW Ha OCHOBaHUU
yacteh 1 n 2 crtatb 58 AMNK PD ocywectenseT KOHTPO/Ab Hag obecneyeHMem TeXHUYECKOMU
BO3MOHOCTM NPOBeAEHMA AaHHOTO cyaebHoro sacefaHus.

8.3.6. B cnyyae HeaBKM B cypebHoe 3acefaHue NnLa, 3asBMBLLErO X0A4aTancTBo ob yyactuu B
cypebHom 3acefaHumM nyTem UCNoNb3oBaHUA cuctem BKC, aexypHblii cyaps MHGopmMmmnpyeT 06 3Tom cya,
paccmaTpuBaloWMi Aeno, KOTOpbIi pellaeT BONpPoOC O NPOAO/IKEHUM cyaebHOro 3acefaHua U ceaHca
BKC ¢ y4eTOM MHEHMA CTOPOH.

8.3.7. ApbuTpakHbili cyd, paccMaTpuBaloWMI AeN0, MOMKET 3acaywaTtb o6bACHeHuA nuu,
YYacTBYIOLLMX B Ae/le, U UHbIX YYaCTHUKOB apbUTPaXKHOro Mpouecca, a TaKKe OUEHUTb NMUCbMEHHbIe
[OKa3aTeNbCTBa, WHble OOKYMEHTbl WM MaTepuanbl MPU YCJI0BUM HAAMUMA TEXHUYECKMX CPEeACTB,
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O6ECI'IeLIVIBaIOLLI,MX BO3MOXXHOCTb O3HaKOM/1EHNA C TAKUMU JOKa3aTe/IbCTBaMU (AOKyMeHT-KaMepa).

Cya, MoXKeT OTKasaTb B YAOBAETBOPEHUM XxOAaTalCTBA O MNpPeACcTaBNeHUM MUCbMEHHbIX
[OKa3aTesibCTB NyTem UCNosib3oBaHua cuctem BKC B cnyyasax, npegycMOTpeHHbIX YacTbio 5 ctatbm 159
AlK PO®.

Konun poKkymeHTOB, npeacrtasneHHbix nytem BKC, HesamepnnTenbHO HanpaBAAlOTCA B Cy4,
paccmaTpuBatoWwmnii aeno, No GakCMMWIbHOM CBA3M WM MO KaHa/laM BeAOMCTBEHHOMN 3/1eKTPOHHOM
noyTbl MMBO C UCNONb30BaHMEM WHbIX CPeACTB CBA3M (B TOM YMC/e NyTEM CKaHMPOBAHUSA OOKYMEHTOB
NnocpeacTBOM TEXHUYECKNX BOSMOMXKHOCTEN AOKYMEHT-Kamepbl).

BelwiecTBeHHble [0Ka3aTeNbCTBa He MOryT ObITb MNpeacTaBiAeHbl A1 OCMOTpPa NocpeacTBOM
ncnosb3oBaHMA cuctem BKC n npeacrtaBastoTca B cyd, paccMaTpuBaloWmMii 4eno, ANna ux uccnenoBaHun
B cyaebHOM 3aceaaHnu cornacHo TpebosaHuam ctatbn 162 AMNK PO.

8.3.8. MoMOoUHMK aexypHOoro cyabu (cekpeTapb cyaebHoro 3aceaaHua) obecneymBaeT BefeHUe
BMAeo3anmcK cyaebHoro 3acefaHuns, COCTaBAAEeT U NOANMCLIBAET NPOTOKOA, a TaKKe COAENCTBYET cyay,
paccmaTpuBatolemy eno, B 0603peHnM NMCbMEHHbIX A0KA3aTeNIbCTB NOCPEACTBOM AOKYMEHT-Kamepbl
N COBEPLUEHUM UHbIX AENCTBUI B NOPALKE OKa3aHMA NOMOLUM B OpraHmn3aumm cyaebHoro npouecca.

8.3.9. MNpoToKon B NnnucbmeHHon dopme 1 BMAEO03anncb cyaebHoro 3aceaaHns B COOTBETCTBUU C
yacTbto 4 ctatbm 153.1, ctatbeit 155 AMK PP Begetcs u B apbUTpaXKHOM CyAe, OCYLLECTBAAOWEM
opraHusaumto BKC (B Tom umcie 1 Toraa, Korga B ero Kayectse BbiCTynaeT ¢peaepasibHblii apbUTpaKHbIi
Cy4, OKpyra), U B cyde, paccmatpusatowem geno. B cyae, paccmaTpuBalolem neno, Beperca
ayamMonpoTokon cyaebHoro saceaaHus.

Mpu 3TOM NPOTOKO/, COCTaB/AAEMbI B CyAe, ocyllecTBasalowem opraHusaumnio BKC, asnsaetca
NPOTOKO/IOM O COBEPLLEHUM OTAENbHOIO NPOLLECCYaIbHOrO AENCTBMA, B HEM YKa3bIBaOTCA JaTa U MeCTo
nposeseHna cygebHoro 3acefaHua, HaMmeHOBaHME M HOMEpP fgena, CBefeHus O sBKe B cypebHoe
3acefiaHMe /v, yYacTBYHOWMX B Aene, WX NpeacTtaBuTeneld U WHbIX YYaCTHUKOB apOuTparkHoro
npouecca, W JAenaetca oTmeTka 06 wucnonb3oBaHum cuctem BKC. [lpoTokon nognucbiBaeTca
NMOMOLLHUKOM [EeXYPHOro cyabu (cekpetapem cyaebHOro 3acefiaHus), OKasblBalOWMM MOMOLLb B
opraHusaumm cygebHoro npouecca ¢ ucnosbsoBaHuem cuctem BKC.

8.3.10. CTopoHbl BMpaBe O3HAaKOMMUTbCA C MPOTOKOAOM cyaebHOro 3acefaHua B MOPALKE,
npeaycMmoTpeHHom ctatbent 155 AMNK PO, npeactaBnTb 3ameydaHma Ha Hero, Noay4atb Konum 3anmcu BKC
(Npn npenocTaBNeHUN MaTepUanbHOTO HOCUTENA A1A ee 3anucu), B cyae, paccMmaTpuBatOLLEM AeN0, U C
KOMMAMM NPOTOKONOB B cyae, opraHusytolem BKC.

B cnyvae 03HakKoMIEHWA C MNPOTOKOAOM B cyde, opraHusyowem BKC, u npepacrtasneHua
3aMeYaHuii Ha 3TOT NPOTOKO/ CTOPOHA BMpPaBe HanpaBUTb MX B Cy4, PAacCMATPUBAtOWMIA AENO, B CPOKM,
onpegeneHHole ctatbeit 155 AMNK P®, B 3neKTPOHHOM BMAE NyTem 3anosiHeHUA GOPM [AOKYMEHTOB,
pasmelleHHbIX Ha oduuMaNbHOM caiTe apbuTpaxHOro cyga B ceTu WMHTepHeT, B NoOpAgKe,
ycraHoBneHHom BAC PO,

8.3.11. Ha Bpemsa npuHATMA cynebHOro akTa no pgeny TPaAHCAAUMA aygauo- BMAEOCUrHana
npepbisaetca. lMNepen ob6bABNEHMEM PE3OAOTUBHOM YAaCTW MPUHATOIO CyAebOHOro akTa TPaHCAALMIO
ayaMoBMAEOCUTHANA MeXay apbuTparKHbIMM Cy4amun BOCCTaHAB/AMBALOT.

8.3.12. B apbuTtpaxkHom cyge, opraHusylowem BKC, no okoH4YaHun cynebHoro 3acegaHua ¢
ucnonb3oBaHnem cuctem BKC nOMOWHMK AexypHoro cygbu (cekpeTapb cypebHoro 3acepaHus)
obecneunBaeT coxpaHeHWe BMAEO3aNUCU Ha MmaTepuanbHOM HocuTene (Tun Hocutens: DVD, DVD-R,
DVD-RW; dopmat: MPEG2 (DVD-Video)), a npu Hannunmm TeXHUUYECKOM BO3MOXKHOCTM U Ha cepBepe cyaa
M He no3gHee AHA, CAeaylowero 3a gHem cyaebHoro 3acefaHus, nepegaeT B nogpasgesneHuve
OEeNonpousBoACTBa MaTepuasibHbIi HOCUTENb BWUAEO03ANUCU CyAebHOro 3acefaHusi M NPOTOKOA O
COBEpPLUEHUN OTAENBHOIO MPOLLECCYa/IbHOTO AEeNCTBMA B 3anevyaTaHHOM KOHBepTe C HAANUCAHHbIM
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agpecom apbuTpaxKHOro cyaa, PaccMaTpMBAIOLLErO A€n0, a TaKXKe MUCbMEHHble [0Ka3aTeNbCTBa,
npeacras/neHHble B cyaebHom 3acegaHuu nocpeactsom cuctem BKC (yactb 2 ctatbu 74 ANK PO).
JexypHbln cyaba obecneynBaeT KOHTPOb Bbirpy3kn B KAl cBeaeHw, 3apernctpmpoBaHHbix B8 CAC, o
BbIMOJ/IHEHUM NopyYeHns 06 opraHmsaumnm BKC.

8.3.13. Cekpetapb cyaebHoro 3acegaHus/cneunannct cyaebHoro coctasa cyaa, OpraH13yHoLLero
BKC, noawwuBaeT B maTepuasnbl gena, cpopmMMPOBAHHOIO Ha OCHOBAHWM MOJIyYeHHOro cyaebHoro
nopy4yeHma apbuTparkKHoOro cyaa, pacCMaTpMBaAKOLLEro AeN0, caeaytolne AOKYMEHTbI:

KOMMM NPOTOKONOB CyAebHbIX 3aceaHni, NPOBOANMbIX C UCnonb3oBaHMem BKC;
KOMMUU MaTepuanbHbIX HocuTenen smaeosanncu BKC;

KOnNuW  maTepuanoB, MNpeacTaBNeHHbIX  yyacTHMKOM  BKC  ana  obospeHua  cyay,
paccmaTpuBaloLlLemy A4eno;

onpeaeneHune 06 UCNONHEHUM cyaebHOro NopyveHuUs.
Jeno opopmnsaeTca B COOTBETCTBUM C TpebOBaHMAMM HacToALen MHCTpYKLMN.

8.3.14. CornacHo 4Yactu 4 ctaTbu 153.1 AMK P maTepuanbHbiii HOCUTENb BUAEO3aNMCK cyaebHoro
3acefaHuA HanpaBAseTCs B NATUAHEBHbIM CPOK B apOUTPaKHbIl cya, paccMaTpMBatoLWLMiA AeNO.

MaTepuanbHblii  HOCUTENb, CcodepiKalmi  Buaeosanucb BKC, oTnpasnsetca B ynaKoBkKe,
obecrneuynBaloWel COXPAaHHOCTb MaTepuanbHOro HocuTena npu  nepecbinke. [lpyu  nepecblnke
MaTepuanbHbIX HOCUTENEeW C BWAEO3anNUCbio MOryT 6biTb MCMOMAb30BaHbl CheuuasbHble CpeacTsa
YyMaKoBKK, NPeaoCcTaBAAeMble OpraHM3aLnAMM NMOYTOBOW CBA3MN.

ApOUTPaXKHbIA Cya, OCYLLEeCTBAABLWIMIKA oOpraHusaumio BKC B pamkax BbINOAHEHWA cyaebHoro
nopy4yeHua, HanpasaseT B CyA, PacCMaTpMBAKOLWMA OeN0, BMEecTe C MaTepuasbHbIM HOCUTENIEM
BMOE03aNNUCM COCTABNIEHHbIXN MM MPOTOKON W MNUCbMEHHble [0Ka3aTesnbCTBa, NpencTaB/ieHHble B
cyaebHom 3acegaHum nocpeactsom BKC (yactb 2 ctatbm 74 AMNK P®), a Takxke onpegeneHve o
BbINOJIHEHUWN CyAeOHOro NopyYeHus.

8.3.15. CoTpyaHVKK oTAena AenonpousBoacTBa apbuTpaykHoro cyaa, opraHusylowero BKC, He
nosgHee cnefyowero gHA ¢ MOMEHTa Nepesaynm KOHBEpPTa C MPOTOKO/IOM O COBEPLUEHUN OTAENIbHOMO
npoLeccyanbHOro AencTBua, MaTepuanbHbIM HOcUMTenem Bupgeosanucu cyaebHoro 3acegaHua U
MUCbMEHHbIX [0Ka3aTenbCTB OGOPMAAIOT PeecTp WCXOoAALein KOPPecrnoHAeHUMW W nepefaroT B
noyToBOE OTAENeHMe AAA HafnpaB/jeHuWA NO Ha3HayeHuto. [lonosHUTEeNbHO KOMMA MPOTOKO/A O
coBepLUeHMM OTAENbHOMO NPOLECCYaNbHOro AeNCTBUA HaNpPaBAAETCA NOMOLLHUKOM AEXYPHOro Cyabu B
Cy4, paccmaTpvBalOWMin Aeno, He Mno3faHee [AHA, cheaylowero 3a AHem cygebHoro 3acefaHus,
nocpeacrsom ECIM.

8.3.16. MNocne nonyyYyeHUs yKasaHHbIX LOKYMEHTOB apOUTPaXKHbIN cya, paccmaTpuBatowmii aeno,
nprvobLaeT Ux K NPOTOKONY cyAebHOro 3acefaHnsa U NomeLLaeT B maTepuanbl gena.

8.3.17. Ecnn paccmaTpvBaemoe 4eno NoANEXKUT BO3BPaTy B apbUTParkHbIW Cya, OpraHM3yowmi
cyaebHoe 3acesaHne ¢ ucnonb3oBaHMem BKC, maTtepuanbHbii HOCUTENb BuAeo3anucu cygebHoro
3acefaHnA M NPOTOKO/A O COBEPLUEHUM OTAENbHOTO MPOLECCyanbHOro AEWCTBUA He NepecblialoTca B
cyad, OaBWMI nopyyeHWe. B Takom ciyyae nocne MosyydeHUs Aena cyd, opraHvM3oBaswwuii cyaebHoe
3acefaHue c Ucnosib3oBaHMem cuctembl BKC, npuobluaeT yKkasaHHble 4OKYMEHTbI K MaTepuanam gena.

8.3.18. Cuctembl BKC TaKKe MoOryT 6biTb WCNOAb30BaHbl B apbUTparkHbIX cydax B Lenax
NpoBeAeHMA PACLUMPEHHbIX COBEWAHWUA cyaen apbuTparkHbIX CyAO0B MO CNOPHbIM Npobaemam
NPaBoONPUMEHUTENbHOM NPAKTUKK, 3acefaHUn Hay4YHO-KOHCY/NbTAaTUBHbIX COBETOB, CEMMHAPOB MO
BONPOCaM COBEPLUEHCTBOBAHMA 33aKOHOAATENbCTBA, COBELWAHWM NO BOMPOCAaM  AeATEe/bHOCTU
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apbUTPaXKHbIX CYA0B U UHbIX MEPOMNPUATUI, HE CBA3AHHBIX C PaCCMOTPEHMEM apbUTPaXKHbIX AeN.
9. U3roToBneHue cyaebHbIX akToB

9.1. CeKkpeTapb cyaebHoro 3acedaHus (MOMOLWIHMK cyabW), BeaylwMiAd MPOTOKON cyaebHoro
3acefaHuA No geny, 3aHocUT 06bABAEHHYIO PE30NHOTUBHYIO YacTb cyaebHOro akTa B MHGOPMALLMOHHO-
CNPaBOYHYIO CUCTEMY Cpasy Ke nocne ee 06bABneHMA, obecneymBaloLLytd O3HaKOMAEHWEe ¢
PEe30N0TUBHOM YacCTblo MPUHATOrO CyAebHOro akta B pexumme oHfaliH B cet UHTepHet, n B CAC,
odopmMuB ee B BUAE CAMOCTOATE/IbHOIO AOKYMEHTA C MCNO/b30BaHMEM WaboHoB, BHeceHHbIXx B CAC,
He No3aHee cieaytolero gHA nocne ee 06bABNEHMA.

PesontotuBHan yactb cygebHoro akta odopmaserca B NUCbMeHHOW ¢opme B COOTBETCTBUM C
TpeboBaHMAMM, NpeabABAAEeMbIMA K CcydebHOMy akKTy. Pe3osoTMBHaA 4acTb CyaebHoOro akTa,
noanucaHHan cygbei (coctaBom cyaeit), noawmnBaeTcs B maTepmansl cyaebHoro gena.

9.2. OTBETCTBEHHOCTb 3a NOArOTOBKY CyAebHOro aKTa HeceT cyAbs, paccMmaTpuBatowmii aeno. Mpu
3TOM MOMOLIHUK CYAbW MO PaCnopPsAXEHU0 CyabW FOTOBUT MPOEKT/NpoeKTbl cyaebHOro akra.
Mpoekt/npoeKkTbl cyaebHbiXx akToB MoOryT 6biTb NpeacTaB/ieHbl AUMLAMW, YYacTByOLWMMU B Aene.
YKasaHHble NMPOeKTbl MOTyT 6biTb NOAAHbI B CyZ C COOTBETCTBYHOLMM XO4ATalCTBOM, B TOM YMC/IE U B
3N1EKTPOHHOM BUAE MO CUCTEME SNIEKTPOHHOM MoJayM AOKYMEHTOB, M NpuobliatoTca K maTepuanam
cyaebHoro aena.

MpoeKTbl cyaebHOro akta MoryT 6bITb NOAFOTOBAEHbI Ha Nt0OON CTagUM PacCMOTPEHMA aena.
Cyn BnpaBe MCMNo/1b30BaTb YKa3aHHble MPOEKTbl KakK B LLe/IOM, TaK M B 4acTu.

OKoHYaTenbHbIM TEKCT cyaebHOro akta GopmupyeTca Noc/ie PacCMOTPEHMA Aena cyaom no
cywiecTsy.

B npuHMMaembIx cyaebHbIX akTax AO/IXHbl COAEP’KaTbCA HAaMMEHOBAHMA /L, Y4YacCTBYIOWMX B
aene, GbamuanM, MHUMLMaNbI KL, MPUCYTCTBOBABWWX B cyaebHOM 3acejaHMM, C YyKasaHuem WX
MONIHOMOYMI, MECTO HaXOXMAEHUA - ANA PUAMYECKUX UL, @ B OTAENbHbIX CAYYanX - TaKXKe MecTo
UTENbCTBA YYaCTBYIOLLETO B AeJe Mua.

Mpn 3TOM B OTHOLIEHUU OPUANYECKOTO NLA cefyeT YKa3blBaTb €ro HauMeHOBaHMEe U MecTo
HaxOXAEHUA TaK, KaK OHM YyKas3aHbl B y4ypeauTeNbHbIX OOKYMEHTaX, OCHOBHOW rOCYAapCTBEHHbIN
pernctpaunoHHbiit  Homep (OFPH), uAeHTMOUKAUMOHHBLIA HOMep HanoronnaTenbwmka (MHH).
JonyckaeTca COKpalleHWe HauMMeHOBaHUe pUaMYEecKoro nuua, ecin OHO NpeaycMOTPeHOo ero
yypeauTenbHbIMU JOKYMEHTaMN.

Echn y topuanyeckoro nuua otcytcteyeT OFPH (oHo He 3apeructpupoBaHo B EMPHO/I), TO
yKa3blBalOTCA CBeAeHMA O ero peructpaumum o 1 wuona 2002 roga (Hanpumep, PeKBU3UTSI
CBMAETENbCTBA O rOCYAAPCTBEHHOM perncrpaumm).

[na opugnyeckoro nuua, 3apernctpupoBaHHoro He B Poccuiickoit Pepepauuyu, a B Apyrom
rocyZapcTBe, YKasblBAlOTCA €ro HaMMEeHOBAHME W MEeCTO HaXOXAEHWUA TaK, KaK OHW YyKasaHbl B
yypeauTenbHbIX AOKYMEHTaXx, Ha COOTBETCTBYHOLWEM WHOCTPAHHOM A3blke C MpuBeAeHUEM
PYCCKOS3bIYHOM TPAHCKPUNUUK (MPY 3TOM AOMYCKAeTca NepeBos, OpraHM3aLMoHHO-NPaBoBoi Gopmbl),
Hanpumep: "Profit, LLC" ("Mpo¢ut, OO0"). EchM HaMmeHOBaHME OPraHU3aLMM M3/0KEHO Ha A3bIKE,
MCMO/b3YIOWEM He NaTUHULY W He KUPWAAWULY, OOMYCKAeTCA YKasaHWe aHr10- U PYCCKOA3bIYHOWN
TPpaHcKpunuuKn. Ecan yupeauTesnbHble AOKYMEHTbl OpraHusauun npegycmatpusatoT oduumanbHoe
HaMMeHOBaHMWE Ha PYCCKOM A3bIKe, TO 4OCTAaTOYHO YKa3aHMA TONbKO TaKOro HaMMeHOBaHUSA.

B oTHOLWEHMM HU3NYECKOro NNLA CleayeT yKasbiBaTh ero Gamuamio, UMa 1 0TYeCTBO (MONHOCTLIO),
NMAEHTUOMKALMOHHDBIA HOMEP HaforonaaTesbliMKka, €CAM TaKoBOM MMeeTC, MeCTO XUTenbCcTBa B
obbeme, HeobxoaAMMOM ANA ero naeHTUdUKaummn, nMbo ceedeHna O rocyaapcTBEHHON perncrpaumm,



eC/n AaHHOe NTNU0 ABNAETCA MHOAUBUAYA/IbHbIM NpeanpuHUMaTeNeM.

TaKKe B OTHOWEHUM (U3NYECKOro Auua HeobXxoAMMO YyKasaTb [AaHHble, MO3BOJAOWME €ero
MAEHTUPMUMPOBATb,  Hampumep:  WUAEHTUPUKALMOHHBLIA  HOMEp  HasjoronnaTtesnbluka,  Ans
MHOMBMAYaNbHOrO npeanpuHumatens - OFPHUM, pgna apbutpa)Horo ynpasaawowero -
pPerncTpaunoHHbIN HOMEpP B CBOAHOM FOCYAapCTBEHHOM peecTpe apbuTparkHbIX ynpasaswowmx ambo B
peecTtpe apbUTPaXKHbIX YNPaBAAOWMX, ABAAIOWMUXCA YJNEeHaMMU CaMOpPErynpyemoin opraHusauum
apPOUTPaAXKHbIX YNPaBAAOLLMX.

Ona MHOCTPAHHOIO rpa*XaaHHa yYKa3blBae€TCA CTPaHa rpa*kaaHCTBa.

Mpu sTom cnegyeT MMeTb B BWAY, UYTO A/ peanv3aumm MOJIOXKEeHU o6 yKasaHuM mecTa
KUTENbCTBA /IMUA, YYacTBylOWero B Aene, B TOM uYucie Ans onpegeneHvwa noAacygHocTU aena,
paccmaTpUBaeMOro € ero y4yacTuem, A0CTaTOYHbIM ABAAETCA YKa3aHWe HaceNleHHOro NyHKTa, B KOTOPOM
NpoXKMBaeT AaHHOe NLO, ecn He Tpebyetca 6onee nosHana MHPOpMaLMA, HaNpUmMmep, ANA UCNOJIHEHUS
cyaebHoro akTa.

MHble cBefeHun, maeHTUoUUMpyowme GU3MYECKMX NUL, YYacTBYOWMX B Aene, B TOM 4ucie
MacrnopTHble AaHHble, CTPAaXOBOW HOMEpP WMHAMBWUAYA/SbHOMO /AIMLEBOrO CYeTa rpaskAaHWHa B cucTeme
06A3aTe/IbHOr0 MEHCMOHHOrO CTPaxoBaHUA, B CyAebOHOM aKTe YKasblBaloTCA TOJ/IbKO B C/AyYasx,
npeaycMoTPEHHbIX AEACTBYIOLMM 3aKOHOAaTE/IbCTBOM.

B cynebHoOM aKTe AonycKatoTcs 0bLLen3BeCcTHble COKpalLeHusa, Hanpumep: "B T.4.", "n 1.4.".

PeKBU3WTbI HOPMATMBHBIX aKTOB, pasbsAcHeHU BAC PO u T.n., Ha KOTOpble ccbliaeTca cyaebHblIn
aKT, YKasblBalOTCA MOMHOCTbIO, Hanpumep: PepepanbHbidi 3akoH oT 26.10.2002 N 127-d3 "O
HecocToATeIbHOCTHK (baHKpoTcTBe)".

Mpwn ccobinkax Ha KogeKkebl PO ncnonb3yroTca TO/IbKO MX Ha3BaHUA.

Mpn HEOAHOKPATHbIX CCbIIKAX Ha OAMH M TOT YKe aKT AOMYCKAeTcA MCMNO/Ib30BaHWE COKPALLEHUN,
Hanpumep: ApbuTparkHbili NpoLueccyanbHbI Kogekc Poccuiickon deaepauum (aanee - AMNK Po).

[onyckaetca BBeAEHME U MCMNO/b30BaHME COKPaALWEHUI ONA HaUMEHOBAHUIA CTOPOH, Ha3BaHWIA
npegMeToB M T.n., Hanpumep: OBLWECTBO C OrpaHMYeHHOM OTBETCTBEHHOCTbIO "MeXKayHapoaHas

~n

TOProBoO-NpoM3BOACTBEHHAA KOMMaHuA "Mepkypuit" (aanee - komnanus "Mepkypuin").

B cooTBeTcTBMM C NYHKTOM 2 YacTh 4 ctatbn 170 AMNK P® TeKCT MOTMBMPOBOYHOM YacTW peLleHns
(nocTaHOBNEHUA) apPOUTPAXKHOTO CyAa AO/IKEH B TOM YWUCAE COAEPKaTb MOTMBbLI, MO KOTOPbIM CYZ,
NPWHAN UKW OTKNOHUA NpuBeAeHHble B 060CHOBaHMe cBOUX TpeboBaHUA A0BOAbI /1ML, YHaCTBYHOLWMX B
aene. Mpu sTom foMKHa BbITb AaHA OLLEHKA BCEM A0BOAAM U lOKa3aTe/IbCTBaM, NPUBEAEHHbIM /IULLOM,
y4acTByIOLWNM B fene.

Mo aenam, UCNONTHUTENbHBIN IUCT MO KOTOPbIM He BblaaeTca (Hanpumep, No Aenam o NPU3HaHUK),
B peLeHnn apbuTpaskHOTo cyaa A0NKHbI ObITb YKa3aHbl CBEAEHUA, MepeyncieHHble B NyHKTe 5 yactu 1
ctatbn 13 depepanbHoro 3akoHa ot 02.10.2007 N 229-$3 "06 ncnonHUTenbHOM nNpoussoactee”.

B peweHun apbuTparKHOro cyaa O NPMBAEYEHMM NMLA K aAMUHUCTPATUBHOM OTBETCTBEHHOCTU U
Ha/I0XKEeHWUM aAMUHUCTPATUBHOrO WTpada A0MKHA BbITb YKasaHa MHPOpPMaLMA 0 noayyatene wrpada,
HeobxoAMMmasa B COOTBETCTBMM C MPaBWUAaMM 3aMO/HEHUA PACYETHbIX AOKYMEHTOB Ha MepeyncieHue
CYMMbI agMMUHUCTPATMBHOIO WTpada.

9.3. MpoeKTbl CyaebHbIX aKTOB M3roTaB/AMBAOTCA C UCMO/b30BaHMEM WABAOHOB CyAebHbIX aKTOB,
BHeceHHbIx B CAC. Mpumep npuseaeH B npuaoxeHuu N 15.

MpoeKTbl cyaebHbIXx aKTOB MedyaTtaloTca Ha auctax dpopmata A4 (210 x 297 mm) yepes 1,5
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MEXCTPOYHbIX MHTepBana wpudptom Times New Roman, yepHoro ugeTa, pasmepom 12 - 14, Ha
pPaccTOAHMM OT 1EBOM FPaHMLbl TEKCTOBOrO Nos - 30 Mm, OT NpaBom - 15 mm, OT BepXHel 1 HUXKHel - 20
MmM. CynebHblit akT MOMKeT ObiTb M3roTOBNAEH KaK Ha OAHOM, TaK M Ha ABYX CTOpoHax Aucta. lpu
odbopmneHnn cynebHoro akTa Ha HECKOMIbKMX JICTAX NepBblit UCT He HymepyeTca. Mocnegytowme
NNCTbI HyMmepytoTca apabckumn umdpammn HaunHasa ¢ undpbl 2. Homep npoctaBaserca nocepeauHe
BEPXHEro NoAs AucTa.

MoanucaHue cyaebHoro akta B CAC ocyLLecTBAAETCA UCKNOUYUTENBHO CYAbEeN CaMOCTOATE/IbHO,
nepeaaya NnoJIHOMOYKI Mo NoAnNucaHuio cyaebHbIX aKTOB B cUCTEME aBTOMaTU3aLMKM Cy40NpPon3BOACTBa
He Aonyckaerca.

9.4. Mpu nognucaHun cygebHoro akta B CAC [OOKYMEHTY NPUCBaMBAETCA YHMKaAbHbIM
NAEHTUOUKAUMOHHBIA Homep. CyabAa NognucbiBaeT OPUTMHAN cyaebHOro akta Ha bymaxkKHOM HocuTene
TONbKO B C/ly4ae HaM4MA Ha HeM YHUKANbHOIo MAEHTUPUKALMOHHOIO HOMepa, COBMajatoLwero C
HOMepOoM gaHHoro cyaebHoro akta B CAC.

OpurmnHan cyaebHoro akta noglmBaeTca B cyaebHoe geno.

9.5. TeKcTbl BCex cyaebHbIX aKTOB, 33 UCKAOYEHMEM TEKCTOB CyAebHbIX akTOB, KOTOPble coAep KaT
CBELEHMA, COCTABAAOWME FOCYAAPCTBEHHYIO M MHYKO OXPaHAEMYHD 3aKOHOM TaliHy, pa3meLlatoTcsa B
nHpopmaumoHHoMm pecypce "KaptoTeka apbuTparkHbix gen", aBTOMATM3MPOBaHHOM cucteme "BaHK
pelweHunit apbutparkHbix cypos" (aanee - MHGOpMaLMOHHbIE pecypcbl) B ceTM MHTepHET B NOJHOM
obbeme yepes 24 yaca c MOMeHTa ux nognucaHma B CAC.

Mpu aTom cneayeTr MMeTb B BUAY, YTO CBEAEHMA O MECTE KUTe/NbCTBa GU3NMYECKOro Anua, ero
NacrnopTHbIX AaHHbIX, WAEHTUPUKAUMOHHOM HOMEPE HanoronnatefblinKka, He codep’kawumecs B
cyaebHbIX aKTax, BbIrpy3Ke B MHPOPMALMOHHbIE PECYPCbI HE NOAJIeKaT.

9.6. He ponyckaeTcs M3bATUE TEKCTOB CYyAeOHbIX aKTOB, Pa3MeLLLEHHbIX B 3/IEKTPOHHOM BUAE, UK
KaKux-nnmbo wmnx ¢parmeHToB M3 06LWE0CTYMNHbIX aBTOMATU3MPOBAHHbLIX MHPOPMALMOHHDBIX CUCTEM
"BaHK pelweHuit apbuTparkHbix cyaos", "KaptoTeka apbutparkHbix gen", a paBHO BHECEHUE KaKnx-nnmbo
WCMPaBAEHWNI B HUX.

Mpn obHaApy*KEHUN OMUCKKU, ONEYaTKN UAM apudmMeTUYecKon oWnBKM B cyaebHOM aKTe, Konus
KOTOporo pasmelleHa B "BaHKe pelwleHuit apbuTpaxHbix cyaos" u "KapTtoTeke apbutpakHbix gen",
apbuTpaxkHbIM CyAO0M BbIHOCUTCA onpeAeneHUe B COOTBETCTBUM co cTatbelt 179 AMK P®, konus
KOTOPOro MOA/IEXUT pPasMELLEHNI0O B 3NEKTPOHHOM BMAE B Ha3BaHHbIX aBTOMATM3WMPOBAHHbIX
MHPOPMALMOHHBIX CUCTEMAX HapAAY C CyAeOHbIM aKTOM, B CBA3M C KOTOPbIM OHO BbIHECEHO.

B cnyyae oBHapy)KeHWs CyAoM TEXHMYECKOM OWMBKM (Hanpumep, Bbirpy3kn B KAL npoekTta
cynebHoro akTa BMECTO ero OpMrMHaAbHOrO TEKCTA) cyd yAanAaeT oWnboYHbIN TeKCT cyaebHoro akTa us
CAC v 3arpy»aeT ero opurMHanbHblA TeKCT. Kpome 3Toro cys HanpasaAeT No BHYTPUBELOMCTBEHHOM
SNEeKTPOHHON nouyTe B aapec YnpasneHua MHOOpMaATU3aLUMKN U CBA3SKU U KOHTPOSIbHO-aHAaIUTUYECKOTO
ynpasnexHna BAC P® opumumanbHoe yBegomneHne o6 obHapyKeHHOM owmnbKe U coaeprkallee npocboy
yoanutb u3 "BaHKa peweHuit apbuTtparkHbix cygoB" u  "KapToTekn apbuTparkHbix gpen" TeKcT
BbIFPY)KEHHOro cyaebHoro akta. B panbHeliwem cyn AeictByeT B COOTBETCTBMM C YKa3aHMAMM
YNOJIHOMOYEHHOTO COTPYAHMKA YnpasaeHus nHdopmaTmsaumm u ceasm BAC PO.

9.7. YNO/HOMOYEHHbIN COTPYAHWK noApasfeneHns MHOoOpmaTM3auMM apbuTpaskHoro cyaa
0653aH OCYLLECTBAATb €XKeAHEBHbIN KOHTPO/b 3a pasmelieHnem MHbopmaumm o cygebHbix genax u
cyaebHbIX aKTax Ha MHGOPMALMOHHbIX pPecypcax C MUCNob30BaHMEM MPOrPaMMHbIX CPeACTB cyaa.

10. N3roToBneHne 1 opopMaeHNE KoMK CyaebHbIX aKTOB

10.1. W3rotoBneHue Konuu cyaebHOro aKTa OCYWECTBAAETCA MyTeM KCEePOKOMMPOBaHMA
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noAMNMcaHHOro cyabel cyaebHoro akTa uam nytem BbiBeAeHWs Ha NevaTb TeKcTa cygebHoro akta us CAC
N nHbopmaumoHHoM cuctembl "KapTtoTeKka apbutparkHbix Aen" Kak Ha 04HOM, TaK MU Ha ABYX CTOPOHaX
NcTa.

Konun cyaebHbix akToB, coaepKawmx 3 1 bonee cTpaHUL, U He Tpebylowux 3aBepeHns repbosom
neyaTbto, MOryT 6bITb M3roToBAEHbI B MacwTabe 1:2 B BUAE KHUXKKM € Anctamum dopmata AS5. Takue
KOMUW CKPENAIOTCA NPOLIMBKOM MPOYHOM HUTbIO B ABa NPOKOJA MAM BaNbLOBKOM Ha mecTe crmba
INCTOB.

10.2. Konusa cypebHoOro aKkTta, COCTOAWAA M3 HECKO/IbKMX JINCTOB, 3aBepAeTCA WTamnom cysna
"Konus BepHa" (npunoxkeHme N 16) c 3anoNHEHMEM BCEX PEKBU3UTOB LUTaMMa Ha NocaeaHen cTpaHuue
nog, TEKCTOM CyAebHOro aKTa, LWTAaMM MOMKET MPOCTaBAATbCA KaK METOAOM LTeMMeneBaHua, Tak U
HaHOCUTbCA annapaTHbIMM METOZ4AaMM, B TOM 4MCAe aBTOMATMYECKM, NPW pacneyaTblBaHUM KOMUM
cypebHoro akta. Bce nMCTbl KOMMM NPOLIMBAOTCA HA 2 NPOKOAA MPOYHOM HUTbIO, KOHLbl KOTOPOM
BbIBOAATCA Ha OOOPOTHYIO CTOPOHY MOC/AEAHEr0 IMNCTA KOMMUM, 3aKAenBatoTcA BymaxHON HakaelKow (B
BMAE Kpyra, KBaapaTta, NpsMOYrofibHMKa, pasmepom npumepHo 40 - 60 mm Ha 40 - 50 mm) u
oneyaTbiBalOTCA nNevyaTblo cypa. evyaTb CTAaBUTCA TakMM 06pa3om, 4TOObl YAaCTMYHO 3axBaTbiBasa
OYMaXKHY0  HaK/elKy, 3aK/euBaloWyl  KOHUbl  HUTW, HaMMEHOBaHWEe  [O/IKHOCTU  Jnua,
YO0CTOBEPUBLLETO NOANMHHOCTb AOKYMEHTA, €ro JIMYHY0 noanucb, amuamio, UHUUMaNbl U 4aTty.

3a MCK/IOYEHMEM CJ/lydaeB, YKasaHHbiX B MyHKTe 10.3 WHCTPYKUMM, KOMUU CcyaebHbIX akToB
YO0CTOBEPAOTCA CNELNAMCTOM MO AEN0NPOM3BOACTBY CyAebHOro coctaBa, B KOTOPOM COCTOMUT Cyabs
WY NpeacenaTenbCTBYOWMIA B cyaebHOM 3acejaHnmM, pacCMaTpMBaBLUNIA /10 MO CyLecTBy.

MpowmnBKka TaKXe MOXKeT 6bITb ocyuwecrtBsieHa MeToaom BaJIbUOBKM C MNMponycKoOmM B
o6pasoBaBLueecg METaN/In4eCcKoe KobLlo I'IpO‘-IHOVI HUTU HE meHee o6op0Ta Ha KaXXAyto CTOPOHY /TUCTA.

Ha nepBom nncte Konum AoKymeHTa ctaButca wramn "Konus".

Konun cyaebHbix akToB, He Tpebylouwmx 3aBepeHus repboBoi neyatbio Man ee gybanKaTamu,
MOTYT CKPeniaTbcA C NOMOLLbIO CTeniepa.

MecTo ckpensieHMA 3aKkaenBaeTca ByMaXKHON HaKNENKOM M ONeYaTbiBAeTCA NeYyaTbio KaHuensapum
cyaa wam cyfiebHoro coctaBa, KOTOpas YaCTUYHO HAKNAAbIBAETCA HA HaKNENKy.

Ecan konum cyaebHbiX aKToB WcCMNoONHeHbl He 6onee yem Ha 3 cTpaHMUax, AONycKaercs
BO3MOXHOCTb HE NPOLLMBATb JMCTbl TaKMUX KOMWUIA. B 3TMUX CAyYasx Ha KaXKAOM /IMCTE MevyaTHOro TeKcTa
KOMWUW MPOCTaBAAETCA LITamMN C TEKCTOM, BK/OYalOWMM HanmeHoBaHue cyaa, cnosa "Konua sepHa",
OOIKHOCTb, HOMep cyaebHoro coctasa, GpamnaNIo 3aBEPAIOLLErO KOMWUIO M ero NOANMCh, a TakXke AaTty,
Mecsl, NPONUcbio M rod. Ha nocneaHelt CTpaHWULE, HUXe TeKcTa CyaebHOoro akTa, B 3TW PEKBU3UTHI
nobasnseTca obluee YMCN0 CTPaAHUL, AOKYMEHTa.

Ecnn Ha 060OpOTHOWM CTOPOHE /INCTa TEKCTa HEeT, JINCT nepeyepKkMBaeTca TakMm obpasom, YTobbl
BHECEHMEe HOBOTIO TEKCTa HblJI0 HEBO3MOKHO.

10.3. F'epb0oBOM NeyaTbio apbUTPaXKHOro cyaa uau ee aybnmkatammu <1> 3aBepAloTca caegytowme
AOKYMEHTbI:

<1> [lanee - repboBas neyarb.

NUCNONHUTENbHbIE NNCTbI (,EI,Y6}'IMKaTbI NUCNONTHUTENDBbHbIX I'IVICTOB);

cnpaBku gnA BO3BpaTa FOCVﬂ,apCTBEHHOVI NOLWJ/INHbI N ,CI,Y6I'IMKaTbI CNpasoK;



cyaebHble aKTbl 0 BO3BpaTe rocyAapCTBEHHOM NOW/MHbI.

Mpu HanpaBAeHUN Ha UCMOSIHEHUE cyaebHbIX aKTOB repboBOI NevaTbio 3aBepatoTCa:
cyAebHble aKTbl 0 NPU3HAHUK NPaBa;

cyAebHble aKTbl 0 NPUBAEYEHUM K aAMUHUCTPATUBHOMN OTBETCTBEHHOCTMH;

Cy,D,EﬁHble adKTbl MO Aenam 06 ocnapusaHun peLLIEHVIﬁ AOMUHUCTPATUBHBLIX OpPraHoB O
npusaevYeHnn K a,ﬂ,MMHMCTpaTMBHOﬁ OTBETCTBEHHOCTHU,

KOMuKu onpegeneHunin o6 obecneyeHnn Ucka (B TOM uncie npeaBapuTeNbHble obecneunTesibHble
Mepbl) 1 06 OTMEHE TaKMX Mep;

KOMUM onpeaeneHnin o MPUOCTAHOB/IEHUN WCNONAHEHUS CyAebHbIXx aKToB M 06 OTMeHe
NPMUOCTAHOBAEHUA UCMOIHEHUA CyAeOHbIX aKTOB;

apyrue CYAe6HbIe adKTbl, MO KOTOPbIM UCMO/THUTEIbHbIE INCTbl HE BblAAlOTCA;

KONWWU CcyAebHbIX aKTOB, MPUHATLIX MO Aenam o bGaHKpoTcTBe: O BBeAeHMM HabnogeHus,
$MHAHCOBOro 034,0POBNEHUA, BHELLWHETO YNpaBaeHUs, 06 yTBepKAEHUM apOUTParKHbIX YNPaBAAOLWMX U
ocBob60XKAEHMM (OTCTPAaHEHUM) MX OT MWCMNONHEHMA 06s3aHHOCTEeM apbUTParKHbIX YNPaBAAOWMX, O
MPU3HAHUN [O0/KHMKA BGaHKPOTOM M 06 OTKPbITUM KOHKYPCHOTO MPOM3BOACTBA, O 3aBeplUeHMM
KOHKYPCHOIoO MpOM3BOACTBA, HanpaB/AAeMblX B KpeauTHble opraHusauuu, cyaebHbim npuctasam-
NCMoNHUTENAM, opraHam deaepanbHOro KasHayencTea, NPoOYMM rocy4apCTBeHHbIM OpraHam;

B APYIUX CNyYasnx, yCTaHOBAEHHbIX HacToAweN MHCTPYKLMEN.

OnpegeneHns 06 wcnpaBAeHWMM AOMYLWEHHbIX CYAOM OMWCOK, OMe4YaToK, apupmeTUHecKmx
ownboK (ctatbs 179 AMNK P®), o npoueccyasbHOM NPaBONPEEeMCTBE, U3MEHEHMM HAMMEHOBaHUA
OONKHWKa/B3bICKaTeNa WM T.4., 3aTparnealollMe COoAeprlaHue paHee BblAAHHOMO WCMOAHWUTENBHOMO
NUCTa, 3aBepsatoTca repboBoii NeyaTbio cyAaa.

Mo xofaTalcTBy NWL, Y4aCTBYIOWMX B Aene, KOnMu cyaebHbIX akToB, KOTOPbIMKM 3aKaHYMBaeTcA
npou3BoACTBO Mo Aeny (B Tom uucne cygebHble akTbl 06 ycTaHOBAEHMM TpeboBaHUIN KpeauTopoB B
Aenax o 6aHKPOTCTBE), B CyAe COOTBETCTBYIOLLEN MHCTaHLU MM, MOTYT BbITb 3aBepeHbl repboBoit neyaTsbio.

Mo yKasaHMAM PYKOBOACTBa cyfa repboBas mnevaTb MOXKET ObiTb MPOCTaBieHa WM HA Apyrue
cynebHble aKkTbl cyaa.

[LOKYMEeHTbI yA0CTOBEPAIOTCA Cyabel, npeacesaTeibCTBOBABWMM B CyaebHOM 3aceaaHunu, a B ero
OTCYTCTBME - APYTMM CyAbel, yyacTBoBaBWMM B cyaebHoM 3acegaHum (ecam geno 6bl10 paccMoOTpeHo
KOo/NnerManbHbiM COCTaBOM Cyda), WAuW cyabeid, ecnn p[eno 6bL10 PacCMOTPEHO 3TUM  CyAbei
€ANHONNYHO.

B cnyyae oTcyTCTBMA CyAbW, NPUHMMABLLErO pelleHue no aeny (Hanpumep, B CBA3M CO CMEPTbIO
AW TAxenoW 6onesHblo, NOBAEKIWEW yTpaTy TPYAO- MAM AeecnocobHOCTM, AnMBo NvLeHneM cyabu
MOJIHOMOYMIA), KONUK TaKUX CYyLEDOHbIX aKTOB, @ TaK¥Ke UCMONHUTEIbHbIE JINCTbI, BblAaBaeMble MO Aeny,
noAnucbiBaloTCA npeacedatenem cyaebHOro coctaBa, B KOTOPbIM BXOAWUT/BXOAWA OTCYTCTBYHOLWMIA
CYAbsA, UM MHBIM CYZbel Mo ero nopyvyeHuto.

I'ep603aﬂ nevyaTtb NPOCTaBAAETCA TaKUM 06pa30M, yTOoObI 3axBaTblBana 4acTb AOJ/IXHOCTU Nnua,
yO0CTOBEPUBLLETO AOKYMEHT MU €ro JIMdHyo noanucb. 3pech xe YKa3blBakOTCA d)aN\MJ'IVI’r'I N MHUgmnanbl
y4ocTtoBepuBLLIEro, Aata ygoCtoBepeHUA.

10.4. No penam o Npu3HaHUK (B CyyYae yo0BAETBOPEHUA CYA0M 3aAB/€HUA O NPU3HAHWMM NpaBa
3aABUTENSA) B AONONHEHME K 3K3eMNAApPY CyAebHOro akta, KOTOpbIi NoAWwmMBaeTcA B maTepuans! gena B
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COOTBETCTBUM C TPpeboBaHUAMM NYHKTa 9.4 MHCTPYKLUMM, U3rOTaBAMBAETCA AONOJHUTE/bHbIN 3K3emnaap
NPMHATOrO cyAoM cyAe6HOro akTa, KOTopbli NpeAHasHayeH Ansa nepeaaqun 3aasuTeNto no aeny.

10.5. Mo genam O NpPUB/IEYEHUU K aAMUHUCTPATUBHON OTBETCTBEHHOCTW, MO KOTOPbIM BblAaya
MCNOMHUTENbHbLIX JINCTOB He NpeaycMoTpeHa, AOMOJAHUTENbHO W3roTaB/AMBAKOTCA  3K3eMnaApbl
CyAebHbIX aKTOB B KOJINYECTBE, HEOOXOANMOM A4 OCYLLECTBAEHUA NPUHYANTE/IbBHOTO UCMOMHEHMUA.

Ecnn 3a 04HO NpaBoOHapyLlleHMe CyAOM HAa3HAYeHbl ABa HaKa3aHuA - B BUAE aAMUHUCTPATUBHOIO
wrpada M KoHOMCKaLMK, cyl AOMNOJHUTENLHO M3rOTaB/AMBAET ABa €ro 3K3emnaapa B AONOJHEHue K
3K3eMnAsApy cyaebHOro akTa, KOTOpbIA MOAWMBAETCA B MaTepuanbl Aena B COOTBETCTBUM C
TpeboBaHMAMM NYHKTa 9.4 UHCTpyKUMMU.

Mpu 3TOM Ha 3K3emnaapax, HanpasaAemblX CyaebHOMY MPUCTABY-UCNONHUTENO, CYAbA B KOHUE
cynebHOro aKkTa AenaeT OTMETKY O TOM, B KaKOW YaCTU KaXKAbl M3 HUX MOANENUT WUCMOJHEHMIO:
"NoaNeKUT UCNONHEHUID B Y4acTW B3bICKAHWA CYMMbl afMMHUCTPATUBHOMO wWTpada" nan "nognexut
WCMOJIHEHUIO B 4YacTM KOHPUCKAUMM Belm, ABUBLLUENACA OPYLMEM COBEPLIEHUA MAM NpPesMeToOM
aAMMWHUCTPATUBHOIO NPABOHApYLWeHnA".

B cynaebHOM aKTe O MpUBAEYEHUM NMLA K aAMUHUCTPATUBHOW OTBETCTBEHHOCTWN YKasbiBaeTcs Ha
0653aHHOCTb /1ML, NPUBJEYEHHOTO K agMWHUCTPATMBHOM OTBETCTBEHHOCTW, MpPeAcTaBUTb cyay
cBegeHua o6 onnaTte Ha/oXKeHHOro wrpada B YCTAHOB/IEHHbI 3aKOHOM CPOK CO AHS BCTYMNJIEHUA B
3aKOHHYI0 CUAY cyaebHoro akra.

JoKymeHTbl, noaTsepxaatowme AO6pOBO!1bHO€ ncnoaHeHume Cy,[l,E6HOI'O aKTa, AO0J/1IXHbl NOCTYMNMAUTb
B Cya B yCTaHOBHEHHbIVI CPOK, CO AHA BCTYN/1€HNUA B 3aKOHHYIO CMYy pelleHnAa cya.

EcAn no ucteyeHUn yCTaHOBNEHHOTO CPOKa CO AHA BCTYN/JEHMA B 3aKOHHYIO CUAY cyaebHOro akta
O npueBiaevyeHUn K aAMMHMCTpaTMBHOVI OTBETCTBEHHOCTM U O Ha3Ha4YeHMn HaKa3aHunA B BUae
aAMMHUCTPATMBHOrO wWTpada MbO CO AHA WCTEYEHMS CPOKa OTCPOYKM WM CPOKa PacCPOYKM
MCNoJIHeHUs 3Toro cygebHoro akta y cyga OTCYTCTBYIHOT cBeAeHus 06 ynnate agMWUHUCTPATUBHOTIO
wrpada A06POBOALHO, HAa IK3EeMMIspax cyaebHOro akTa NPoCcTaBAAeTCA OTMETKa 06 OTCyTCTBUM Y cyaa
cBefeHnn 06 ynnate HaloXKeHHOro aAMMHUCTPATUBHOTO WTpada fo6poBobHO.

Ha ocHoBaHuuM cTatbn 32.2 Kopekca Poccuitckoit ®Pepepaumm 06  agMUHUCTPATUBHbBIX
npaBoHapyweHuax (aanee - KoAlN P®) peweHne AoaXKHO ObiTb HAaNPaBAEHO A/1A B3blCKaHMA WTpada u
COCTaB/IEHUA NPOTOKO1a 06 aAMMHUCTPATUBHOM MPABOHAPYLIEHUM, NPesyCMOTPEHHOM YacTbto 1 cTaTbu
20.25 KoAN P®, cygebHOMy npucTaBY-UCMOMHUTENID, oONpegensemMomy wucxogs w3 ctatbn 33
depnepanbHoro 3akoHa "06 ncnonHMTENbHOM Npon3BoacTBe".

Mpy HasHaYeHMN HaKa3aHWA B BUAE KOHOUCKALMKN Bellu, ABUBLUENCA OPYANEM COBEPLLEHMA UM
npegMeToM agMWHUCTPATUBHONO MPaBOHApPYLUIEHMA, CY4 C ydeTom cTatbh 32.4 KoAMN PO Hanpasnset
cyaebHbIi aKT nocne ero BCTYMJIEHWA B 3aKOHHYO Cway CcyaebHOMYy MpUCTaBY-MUCMONHUTENIO,
onpeaenseMomy ucxoaa ns ctato 33 ®epepanbHoro 3akoHa "0O6 ucnonHMTENbHOM Npoun3BoaCTBE".

10.6. JonoAHUTENbHO WU3rOTOB/IEHHbIE 3K3EMNAAPbI CyAeOHbIX aKTOB MO Aenam O NPU3HAHUKM, NO
OeNam o NMPUBAEYEHUU K aiMUHUCTPATMBHOW OTBETCTBEHHOCTU, APYIUX CYAEeBHbIX aKTOB, MO KOTOPbIM
Bbla4Ya UCMOJHUTENbHbIX IMCTOB He MPeayCcMOTPEeHa, NPOLIMBAKOTCA B COOTBETCTBMU C TpeboBaHUAMMU
nyHkTa 10.2 UHCTPYKLMK, NOANUCLIBAIOTCA CyAben, yA0CTOBEPAIOTCA repboBO NeyaTbio CyAa, B KOHUE
TEKCTa MPOCTABNSAETCA OTMETKa O BCTYMAeHUM cyfebHOro akTa B 3aKOHHy cuny; otmeTku "Konuma" u
"Konus BepHa" Ha aK3emnaapax yKasaHHbIX CyaebHbIX aKTOB He NPOCTaBAAOTCA.

OTmeTKa o BCTYN/1IEHNU B 3aKOHHYIO CMY Ha KONMUAX UHbIX cyp,e6Hb|x dKTOB He NPOCTaB/AETCA.

10.7. lvuam, yyacTeyloWMM B Aene, KOnuu cygebHbIX aKToB, @ TaK¥Ke 3K3emnaapbl cyaebHbix
aKTOB B C/y4aax, npeaycmoTpeHHbIX nyHkTammn 10.4 n 10.5 UHCTpYKLUKM, BbIAAIOTCA NOA PACMUCKY UK
BbICbIJIAIOTCA  3aKa3HbIM MOYTOBbIM OTMPAB/IEHMEM C YBeAOMJIEHMEM O BPYYEHUW B CPOKM,
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ycTaHoBneHHble AlK PO,

Cneupanuctbl cyaebHoro coctasa (cekpeTtapb cyaebHOro 3aceaHmsa, NOMOLHUK CyAbK), cAaslume
B 3KCNEeANUMIO MaKeTbl C AOKYMEHTaMM A5 OTNPaBKKU, HECYT OTBETCTBEHHOCTb 33 COOTBETCTBME KOMWUMA
OOKYMEHTOB MX MOAJ/IMHHMKAM, 3a MpaBuibHOe OQOpMIEHME BCEX PEKBU3UTOB OTMNPABASEMbIX
OOKYMEHTOB.

PaboTHMKM cyga B COOTBETCTBUMM CO CBOMMMW [OJIKHOCTHbIMM PernameHTamMu, OTMpaBAsiolLme
Konuu cyaebHbIX U APpYrnX 4OKYMEHTOB, CBA3AHHbIX C PaCCMOTPEHWEM Aea, NPOM3BOAAT pacneyaTKy Ha
KoHBEPTE GaMWIUKM, WHWLMANOB MOJy4YaTeNs, HaMMEHOBaHWA OpraHM3auuMu, MNOYTOBOrO ajpeca,
NOMeLLLAIOT LOKYMEHTbI B KOHBEPT, 3aK/NENBAIOT €ro, 0GopMAAIOT YBEAOMIEHME O BPYYEHMUM NOYTOBOTO
oTnpaB/eHMA agpecaty, cocTaBnstoT peectp B popmate ®-103 ("napToHHas nouta") M nepegatot B
aKcneamumio.

10.8. B cnyyae NpuHATMA cyaebHOro akta o NPU3HaHUM UHAMBUAYANbHbIX NpeanpUHUMaTenein u
KpPecTbAHCKMX (pepmepcKux) X03aMCTB HecocTosATeIbHbIMM (6aHKPOTamMM), a Tak:Ke cyaebHbIX aKToB Mo
Aenam o npekpaweHun GUSNYECKMMU NIMLAMU  [eATEeNbHOCTU B KayecTBe WHAMBUAYANIbHbIX
npeanpuvHMMmaTenein Konmm STUX cyAebHbIX aKTOB Cneuuannuctom [AenonpousBoacTsa cyaebHoro
cocTtaBa/cekperapem cyaebHOro 3acefaHusa Hesamea/uMTe/IbHO HanpasAsloTCA B COOTBETCTBYHOLLME
opraHbl  ®egepasbHOM  HanoroBoh  cayxbbl  Poccuiickon  Pepepaumun,  ocyliecTBasoWMe
rocy4apCTBEHHYIO PErUCTPALLMI0 CYObEKTOB 3KOHOMMUYECKOW AeATENbHOCTH.

10.9. Konnn BCTYNMBLUMX B 3aKOHHYIO CUAY CYAeOHbIX aKTOB B OTHOLIEHMM NpPaB Ha HeABUXMMOE
MMyLecTBo (0 MPM3HAHMM NpaBa COOGCTBEHHOCTM, NpaBa Ha A0/, O 3aKAOYEHWUWU, U3MEHEHUM,
pacTop»KeHWn, MpeKpaweHnn, O NPU3HAHUM HeOeUCTBUTE/IbHbIMM  [OrOBOPOB B  OTHOLEHWUU
HEeABMXMMOrO WMMYLLECTBA, MOANENALWMX FOCYAAPCTBEHHOW perucTpaummn, np.) noanexkat B
TPEXAHEBHbIN CPOK 06A3aTe/IbHOMY HAMpaBAEHUID apOUTPAXKHbIMKU CYyAaMM, BbIHECWMMU cyaebHbIN
aKT, B TrOCY[apPCTBEHHbIA OpraH, OCYLLeCTBAAIOWMNA FOCYSAPCTBEHHYIO PErncTpaumio npas  Ha
HeABUKMMOE MMYLLLECTBO.

10.10. BcTynuBlEee B 3aKOHHYIO CUMAY pelleHne apbuTpaskHOro cyaa no aeny o6 ocnapuBaHum
HOPMAaTMBHOIO MNPABOBOrO aKTa HaMpaBAfeTCA apbWUTPa)KHbIM CYyAOM B OGWUMANbHbIE MW3AAHMSA
roCy4apCTBEHHbIX OPraHOB, OPraHOB MECTHOrO CaMOYMpPaBNEHUA, MHbIX OPraHoB, B KOTOPbIX 6blj
ony6/MKOBaH OCMApPMBAEMbIit aKT, M NOO/IEKUT He3aMed/MTeNbHOMY OMy6/IMKOBAHUIO YKa3aHHbIMMU
N3OaHUAMM.

PeweHne apbuTparkHoro cyga no geny ob ocnapuBaHWM HOPMATMBHOTO MPaBOBOMO aKTa
nybnukyetca B "BecTHuke Bbicwero ApbutpaxHoro Cyaa Poccuiickon ®egepauymn" u  npu
HeobX0AMMOCTH B UHbIX U34AHUAX.

10.11. Konusa peweHus apbuTparkHoro cyda no genam o6 ocnapuBaHMM HEHOPMATUBHbIX
NPaBoOBbIX aKTOB, pPeWeHWn U aencTeuit (6e34eicTBMA) OpPraHoB, OCYLLECTBAAOWMX MNy6aANYHbIe
NOJIHOMOYMSA, AOKHOCTHBIX /ML, HANPABAAETCA B NATUAHEBHbINA CPOK CO AHA €ro NPUHATUA 3aABUTENIO,
B OpraHbl, OCYWECTBAAOLWME NYOANYHbIE MONHOMOYMSA, OO/KHOCTHBIM JIMLAM, KOTOpble MPUHAAU
OCMapuBaeMblii aKT, pelleHne UM CoBepLINAN ocnapuBaemble aencTeus (6esaelicteune). Cya Mmosket
TaKXe HanpasuUtb KOMNuUko peweHunAa B BblLIJGCTOFILLI,MVI B nopagke nNoAYUNHEHHOCTM OpraH wau
BbILIECTOALLEMY B NOPAAKE NOAYNHEHHOCTU NINLY, MTPOKYPOPY, APYrMM 3aUHTEPECOBAHHbIM IMLAM.

Echn pe3ontoTMBHAA 4acTb pelleHnsa apbUTPaykHOro cyfsa O MNPWM3HAHUKM  OCMAapMBAEeMOoro
HEHOPMATMBHOrO aKTa (MONHOCTbIO WMAM B 4YacCTW) HeAEeUCTBMTENbHbIM, PeleHuid U [eilcTBUiA
(be3peicTBue) OpraHoOB, OCYLLECTBAAIOWMX NyHAMYHbIE MOAHOMOYMSA, AO/KHOCTHbIX /UL, He
COOTBETCTBYIOLWMMU 3aKOHY WAN WMHOMY HOPMATUBHOMY MPAaBOBOMY aKTy COAEPXKWUT yKasaHWe Ha
HeobXxo04MMOCTb COOBLLEHMA Cyay COOTBETCTBYHOLLMM OPraHOM WU AULOM 06 MCNOSIHEHUWN pelueHus
cyaa (vyactb 6 ctaTbu 201 AMK P®), To B conpoBoAUTENBHOM MUCbME NO OTNPaBKE KONUM pelleHus,
noanncaHHOM npeacenaTeNbCTBYOWMM MO Aefy, YKas3blBaeTca Ha HeobXoAMMOCTb NpeacTaBNeHus
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TaKon MHbopMaLUN.
NHpopmaums 06 ncnonHeHum cyaebHoro akTa NoALWMBAETCA B MaTepuanbl gena.

10.12. TMoBTOpHas Bblgaya KOMWI CyaebHbIX aKTOB MPOU3BOAMTCA MO 3aAB/IEHUIO /UL,
Yy4YacTBYIOWMX B Aesie, U OCYLLEeCTBAAETCS B Pa3yMHbIA CPOK. [TOBTOPHO M3roTasB/iMBaeTcA AWULIb OAHA
NoBTOPHAnA Konus cyaebHOro akTa, y40CTOBEPEHHAN CYA0M.

Mo MOTMBMPOBAHHOMY XOZATalCTBY /IMLA, YYACTBYHOLWErO B Aesie, eMY MOXKET 6bITb U3rOTOBNEHO
Tpebyemoe KONMYEeCTBO Konuii cyaebHoro akra.

Cneumanuct cyaebHoro coctaBa Wanm cneumanmcT apxusa (B 3aBUCMMOCTM OT TOTO, FA4e HAXoAUTCA
OeNo, U3 MaTepuanoB KOTOPOro HeobXOAMMO M3roTOBWUTb KOMWM) NOArOTaBAMBAET KOMUKM Tpebyemblix
OOKYMEHTOB, 0pOpPMAAET NX B COOTBETCTBMM € TpeboBaHMAMM NyHKTa 10.2 UHCTpYKUMM 1 3aBepaeT ux
CcBOEen NoAnucoblo.

XopaTtaiAicTBO 06 M3rOTOBAEHMU KOMUIN AOKYMEHTOB NpMODbLLAIOTCA K maTepuaiam gena.

Konun cyaebHbIx akTOB U3roTaB/IMBAOTCSA, YAOCTOBEPSAIOTCA U BblAAIOTCA TEM CYL0M, B KOTOPOM B
MOMEHT obpalleHna HaxoauTtca cyaebHoe aeno. Mo 3aABAEHMIO ML, YYacCTBYOLWMX B Aefie, Konus
cyaebHoro aKkta MosKeT 6biTb M3roToBAEHa WHbIM CYAOM, PacCMaTpuBaBlIMM Aeno, nyTem
pacneyaTbiBaHMA TeKcTa cyaebHoro akta M3 MHOOPMaLMOHHON cucTembl "KapToTeKka apbuTpaskHbIX
aen", UM yaoocToBepeHa M BblaaHa.

Konuu nHbIx matepmanos gena apbutparKHbIM Cya0M He U3roTaB/IMBAKOTCA U HE YA40CTOBEPALOTCA,
33 UCK/IIOYEHUEM CNYYaEB, YCTAHOBNEHHbIX HacToAwen NHCTpyKumei.

10.13. Konuu cyaebHbIx aKTOB BblAAOTCA NMLY, YY4aCTBYIOLLEMY B Aefie, UM ero npeactaBuTesnto
Npu Ha/IMYMN OOKYMEHTa, NOATBEPXKAAOLLErO NOJHOMOYMA B COOTBETCTBMU co cTaTbel 61 AMK PP, u
OOKYMEHTa, yA0CTOBEPAIOLLEero JIMYHOCTb:

nacrnopTa rpaskgaHuHa Poccuiickoit Pepepaunn - ana rpaxkgaH Poccuiickoin Peaepaumnu;

nacnopta UMHOCTPAHHOIO rpa*XgaHuHa nmbo MHoro AOKYMEHTa, YCTaHOB/1IEHHOIO d)ep,epaanbuv\
3aKOHOM U1 NPU3HABAEMOTIO B COOTBETCTBUUN C MeXAYHAapPOAHbIM JOTrOBOPOM Poccuiickoi dDep,epau,MM
B KayecCTBe AOKYMEHTa, yA40CTOBEPAKOLWEINO IMYHOCTDb, - 417 MHOCTPAHHbIX rpaXdaH;

AOKYMEHTa, BbIAAHHOMO MHOCTPaHHbLIM rOCYAapCTBOM W NPWU3HABAaEMOro B COOTBETCTBUMM C
MeXAyHapoaHbiM A0oroBopom Poccuitckoit depepaumm B KauyecTBe AOKYMEHTa, YAO0CTOBEPSAIOLLEro
NMYHOCTb Anua 6e3 rpaskgaHCcTBa; paspeleHus Ha BPEeMEHHOe MPOMKMBAHME, BMAA HA XKWUTENbCTBO;
MHOro AOKYMEHTa, NpeayCcMOTPeHHOro deaepasbHbiM 3aKOHOM MAM NPU3HABAEMOro B COOTBETCTBUM C
MexayHapoaHbiM aorosopom Poccuiickoit deaepaummn B KayectBe AOKYMEHTOB, Y/AOCTOBEPAOLLMX
NIMYHOCTb, - ANA An, 6e3 rpaxkaaHcTea.

ApbuTpakHble ynpaBasloWwmMe NpeabaBAAOT Hag/exalle 3aBepeHHY Konuio cyaebHoro akta
cyaa nepBOM MHCTAHUMKM 06 yTBEP)KAEHWUM WX apOUTParKHbIM  YNPaBAAIOWMM U JOKYMEHT,
YA0CTOBEPAIOLMIA NNYHOCTb.

10.14. NoAaNUHHblE AOKYMEHTbI U3 Aena MOTyT ObiTb BblAaHbl CYyA0M NEPBON MHCTAHLMK C Y4ETOM
TpeboBaHuMi yactn 10 ctatb 75 AMK P® no 3asBneHuio NpeacTaBMBLLMX UX WL, NOCAE BCTYMAEHUS B
3aKOHHY0 cuay cyaebHOro akTa, KOTOPbIM 3aKaHYMBAETCA PACCMOTPEHUE Aena, NPU YCI0BUN UCTEYEHUS
CPOKOB Ha ero 06xkanoBaHue, NPy HaNYUKN PE30AOLNN CyabK, NpeaceaaTeIbCTBOBaBLUEro B cyaebHom
3acefaHun, O Bblgaye TpebyembiXx AOKYMEHTOB, a MNPV ero OTCYTCTBUWM - Npeacepatenem cyaebHoro
cocrasa.

BblHeceHue onpeaneneHnAa MU nposegeHue Cy,ﬂ,E6HOI’O 3acefgaHnAa C BbiI3OBOM CTOPOH B AdHHOM
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cyyae He TpebyroTca.

Mpw Bblga4Ye UCNONHUTENbHbBIX NUCTOB, NOANMHHUKOB U KOMWIA AOKYMEHTOB U3 Aena CTOPOHaMu
OOJ/IKHbI NPeaCcTaBAATLCA AOKYMEHTbI, NepeyncineHHble B nyHKTe 10.13 UHCTpyKumu.

10.15. Mpu HanpaBAeHUN MOANAMHHbLIX OOKYMEHTOB M3 AeNa B IKCMNEpPTHOe yypexaeHwe gna
npoBeAeHNA 3KCNepTM3bl HA OCHOBAHWKM onpeaeneHna Cyabu, pacCMaTpMBatoWero Aeno, cneunanmct
cyaebHoOro cocrtaBa W3roTaB/MBaeT KOMUM BCEX [AOKYMEHTOB, HanpaB/AfdemblX B 3KCNepTHoe
yypexaeHue.

M3rotoBneHne KONUIA JOKYMEHTOB, HanpaBAAeMblX B 3KCMepTHOe yuypexaeHne, oCyLLecTBAAeTCA
nyTem WX CKaHUPOBaHMA W pasmelleHMa ux o6pas3oB B MHPOPMaUMOHHOW cucTeme "KapToTeka
apbuTpaxkHbix aen". CKaHMpoBaHWE AOKYMEHTOB Aefla OCYLLEeCTBAAETCA B C/y4ae, ecnu OHO He 6biio
npoussefeHo paHee Npu obpaboTke BxogdALLen cyaebHOM KoppecnoHAeHUUN.

OpurnHan onpegeneHna o HasHA4YeHMM SKCNepPTM3bl NOALLMBAETCA B MaTepmansl cy,u,e6Horo aena.

10.16. Konna onpepeneHma o Ha3HAa4Y€HUM SKCMEPTU3bl BMeCTe C NOAJMHHUKAMM AOKYMEHTOB
HaMNpaB/AETCA B SKCMEPTHOE yypexaeHune Nno KaHanam dpenbacsasun anbo cnewcsasn Anbo gocrasaseTca
B JKCMEPTHOE y4ypexaeHue COTPyaHUKOM cyda. B cnyyae OCTaBKM AOKYMEHTOB COTPYAHMKOM cyaa
OOKYMEHTbI BPY4YaloTCA YNOJHOMOYEHHOMY COTPYAHWKY 3KCMEPTHOrO y4ypexaeHua, o 4yem aenaetcA
OTMETKa B peecTpe OTNPaBKM KOPPECNOHAEHUMW C OMUCbIO BOXKEHWUA; OTMETKA O BPYyYEeHUMU
YAOCTOBEPAETCA NOANUCHI0 YNOJHOMOYEHHOrO COTPYAHMKA 3KCNEPTHOro Y4YperKAeHWA U CKpennaeTca
MevyaTblo 3KCMEePTHOro yupekaeHus. PeecTp npnobLiaetca K maTepuanam gena.

CynebHoe [OeN0 LEAUMKOM HanpaBleHUI0 B 3KCMNepTHOe ydpesaeHue He nognexut. Cya
HanpasAsAeT B 3KCNEpTHOE ydypexAeHue Aullb Te AOKYMEHTbl, MO KOTOpbIM HeobXxo4MmMo MpoBecTM
3KcnepTusy.

10.17. Nocne BO3BpalLLEHMA MATEPMANOB AeNa M3 3IKCNEPTHOro yypexgeHuAa cneumannct
cyaebHoro coctaBa NpoM3BOANUT CBEPKY MaTepPMasioB Aesa C ero konuemn, Haxogdauenca 8 KA. B ciyyae
YyTPaTbl AOKYMEHTOB 3KCMEPTHbIM YUpeXKAeHNEM YKa3aHHaA KONua Aena A0/KHA CNYKUTb OCHOBOM AN
€ro BOCCTAHOB/IEHUSA.

11. lenonpon3BOACTBO NpM Nepeaaye Aena us ogHoro apbuTparkHoro cyaa B Apyrou

11.1. Mpu nepegave cyaebHoro gena no NoAcyaAHOCTM U3 OOHOrO apbUTPAXKHOTO Cyaa B ApPYron
apbuTpakHbIil cya, B A0 N0 HOMEHKAAType, CneuunanbHo 3aBeAeHHoe ANA 3TUX Lesei, NnoAwmnBakTea
Konua onpeaeneHnsa o nepegade Aena no noAcyAHOCTU. B Aeno no HoMeHKAaType NoALWMBaOTCA KOMUA
COMPOBOAUTENbHOTO NMCbMa O HanpaBAEHMM Aefa Mo NOACYAHOCTM, a TaKXKe NOoJyYeHHble MoYTOBble
YBEAOM/IEHNA O €T0 BPYYEHUN.

[eno no HoMeHKNaType XpaHUTCA B cyaebHOM cocTaBe cyAa.
MoAaroToBKy cyaebHbIX Aen M X OTNPaBKY OCYLLECTBAAET CNeumnanncT cyaebHoro cocrasa.

11.2. Ecnm cypebHoe aeno nocTynuao B apbuTpakHbIi Cy NepBoil MHCTAHLMU A1 PACCMOTPEHUS
n3 apyroro apbuTparkHOro cyaa NepBoi MHCTaHUMKM, OHO NOALWMBAETCA B HOBYIO 0BN0MKKY cyaebHOro
Aena 6e3 YHUUTOXKEHMA NpPeXKHelW M emMy NPUCBAaMBAETCA HOBbIM HOMEpP B NOpAAKEe O4YepeaHOCTU
MOCTYN/JIEHNA WUCKOBbIX 3asaBAeHMI B 3TOM cyde. [lpoueccyanbHble [AOKYMEHTbI, MaTepuanbl,
nctpeboBaHHble CyaOM WAM MpeacTaBAeHHble CTOPOHaMM, MOALWMBAKOTCA B MaTepuanbl gena. Onuch
AOKYMEHTOB Aena AOMNONHAETCA MOALMTbIMM AOKYMEHTaMWM C yKasaHMeM o4YepeaHOro nopsaKoBOro
HOMepa Mo onucu.

11.3. Mpwu nocTynaeHun B CyA NEPBOM MHCTAHUUWU Aena, PaCCMOTPEHHOrO CYAOM BbllLEeCTOALEN
MHCTaHUMN, MO KOTOpPOMY ObKanyemblid cyAebHbl aKT ocTaBneH 6e3 M3MeHEeHWsA, B 3/IeKTPOHHYIO



KapTOYKy Aena crneuvanucTom nogpasgesneHus OenonpousBoaCcTBa BBOAUTCA MHbOpMauuMsa o gate
NOCTyNieHns fena, pesynbTaTe PacCMOTPEHWS BbILECTOALLEN MHCTaHUMeW. [leno B 3TOT Ke AeHb
nepegaetca no peectpy B cyaebHbid coctas. Mpu Hanuuum pesontoumm cyabu "B apxms" aeno
nepegaerca cneumanmcTom cyaebHoro coctasa B apxms.

11.4. Ecamn pelleHne cyaa nepBoi MHCTAHUMM U3MEHEHO WM OTMEHEHO CYAOM BblWECTOALLEN
MHCTaHUMKM 6e3 nepedayn aena Ha HOBOE paccMoTpeHue, cyaebHoe Aeno nepepaerca No peecTpy B
cekpeTapmaT npeacegatens cyaa. Mo pesontoumm npeacepatens cyaa Aeno nepenaerca B cynebHyro
Konnernto, cypebHolh coctas. Ecnv B pesontoumMmM MMenncb NopyyvyeHusa, To o6 MX MCMOAHEHUU
OOKnagplBaeTca npeacenarento cyaa.

Jeno cnucbiBaeTca B apxuB cyaa cy,u,beﬁ, npeacenartenbCresoBaslwivim B CyAE6HOM 3aceaHnn.

OdopmneHne AOKYMEHTOB ANA Nepeaaym B apxms cyaebHoro aena nponsBoaMTcA cneumanmcTom
cyaebHoro cocrtaBa.

11.5. Ecnm cypaebHoe pAeno KaccauuMoHHOW MWHcTaHumen, BAC P® HanpassneHo Ha HoBoe
paccMoOTpeHMe B TOT e Ccyh NepBOM WMHCTaHUMM, CcyaebHbli aKT KOTOPOro OTMEHEH, €ero
PErncTpaLnoHHbI HOMEpP HEe MEeHSEeTcA, U B AeHb NOCTYN/eHMA AEeN0 nepenaeTca No peectpy Cynbe,
paccmoTpeBLleEMY paHee AaHHOe A4eno MO CyWwecTBy. B cnyyae oTcyTCTBMA JAHHOMO CyAbM, a TaKXKe npu
HA/IMYMM YKA3aHMA BbIWECTOALLErO CyAa HA HEOOXOAMMOCTb PAaCcCMOTPEHUSA Aefla B MHOM COCTaBe cyZa
Aeno nepepaetca ANs NOCNAEAYHOLWEro pacnpefeneHus, B TOM uuc/ie Ans  aBTOMaTMYeCcKoro
pacnpegeneHus. [lpu 3TOM K3 YYAaCTHMKOB pacnpenefieHMa  WCKAYalTCcA Ccydbu, paHee
paccmaTpuBaBLUMeE 3TO Ae/10 NO CyLLecTBy.

Ecnv BbllecToAWEN MHCTaHLMeN cyaebHoe Aeno HanpaBAeHo Ha HOBOe PacCMOTPEHUE B ApPYroi
apbuTpakHbIM Cyh, NepBOM WMHCTaHUMW, OHO PErucTpupyeTca B 3TOM apbuTpaxkHOM cyae nepsoW
MHCTaHLMM NO oYepegHOMY HOMEPY NOCTYNaloWMX UCKOBbIX 3a8BIEHNN.

Ecnv geno noctynmno B cyd anennaumoHHON/KacCaumoHHOM MHCTAaHUMKN Ha HOBOE PacCMOTPeHne
nocne OTMEHbI NOCTaHOB/IEHMA anennAauMoHHoM/KaccaumoHHoM WHCTaHUMW,
anennauMoHHan/KaccauMoHHan »anoba perucTpupyercs Mo ovepeaHOMY MOPSAAKOBOMY HOMepy
MOCTYNaloLWMX anennsAuMOHHbIX/KaCCaLUMOHHbIX Kanob B COOTBETCTBUM C MyHKTamu 26.2 uam 28.2
MHCTPYKUMM, Mpu 3TOM Ha 06/10%KKe anennfuMoHHOro/KaccauMoHHOro MPOM3BOACTBA CTapbli
PerncTpaLnoHHbIN HoMep aneanALUMOHHON/KacCaLMOHHOMW MHCTaHUMM 3a4epKMUBaETCA O4HOW YepTon K
BbILLE ero yKa3blBaeTCcA HOBbIN PErMcTpaLMOHHbI HOMEp.

11.6. Mpu nocTynaeHMn B apbUTPaKHbIN Cya NepBoi MHCTAHUMM anennaumoHHOM Kanobbl Ha
onpeaeneHve o nepegaye gena no noacyAHOCTM 4eN0 BMECTE C Kanoboi B CPOKM, onpeaeneHHble AMK
P®, HanpaBnaeTca B apbUTpaKHbIi cy4 anennaumoHHON MHCTAHLMM.

Ecan onpepeneHne o nepepaye gena Mo NOACYAHOCTM CYAOM aneALMOHHON MHCTaHLUMK
OTMeHeHO, TO Moc/e4HNIN BO3BpaLLaeT maTepuasnbl cyaebHoro gena B cya, BbIHECWWIA OnpeaeneHme o
nepeaave Aena no noAacyaHOCTU.

Echn onpepeneHve o nepefaye Aena No MOACYAHOCTM CYZLOM anennsLUMOHHOW WMHCTaHUMK
OCTaBNIEHO B CWUJIEé UAW MPOU3BOACTBO MO aneALMOHHON Kanobe NpeKkpalLeHo, cya aneanaLMoHHOM
WHCTaHUMN HanpasaseT Aeno B CyA NepBOW MHCTAHLMM, KOTOPOMY NepeaaHo Aeno no noAcyAHOCTH.
Konusa cyaebHoro akra, NPUMHATOIO CyAOM anenfiiLMOHHOW MHCTaHUMKM, HanpaBAseTcA B Cyh, NepBOM
MHCTaHUMK, BbIHECWIMIA onpeaeneHne O nepegadye Aena no NoAcyAHOCTW, KOTOPbIM ee NoAwwBaeT B
HOMEHKNATYpHOE AeN0 BMECTE C Konuen onpeaeneHna o nepegaye aena no noacyaHocTy.

Mpy nNOCTYNAEHMM B apBUTPaXKHbIM Cyd NEepBOM WMHCTaHUMWM anennsuMOHHOWM anobbl Ha
onpeaeneHve o nepegade fAena Mo MNOACYAHOCTM MOC/Ae TOro, KakK A€o0 Yy»Ke Hanpas/ieHo B
apbUTpakHbIi Cya B COOTBETCTBMM C BbIHECEHHbIM OMNpeaeseHnem o nepegaye Aena No NOACYAHOCTH,
apbuTpaxkHbli  Cyd, BblHECWIMI  onpedeneHWe, HanpasAdAeT  aneaAUMOHHYIO  Kanoby ¢
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conpoBOAUTENbHBIM MUCbMOM B Cy/l, KOTOPOMY nepeaaHo Aeno no NoAcyAHOCTW C yKasaHMeM Ha
HeobxoAMMOCTb HanpasneHua cyaebHoro pfAena BMecCTe C anobon B COOTBETCTBYIOWMI cyA
anennAUMOHHOM UHCTaHLMUN.

Echn onpepeneHne o nepegaye gena Mo MNOACYAHOCTM CYAOM aneIALMOHHON WMHCTaHLMK
OTMEHEHO, TO MOC/AeAHUA HanpaBAseT maTtepmanbl cyaebHoro gena B cyd, BbIHECLWIWIA onpeaefieHne o
nepegaye pgena no noacyaHoctn. Konua cygebHoOro akra, MPUHATONO CyAO0M  anenisuMoHHOM
WHCTaHLMWN, HanpaB/AAeTCa B CyA, NepBoi MHCTaHLMKN, KOTOPOMY paHee onpeaeneHnem 6b110 nepesaHo
AeNo no noAcyaHoCcTU. [aHHbli cyaebHblii akT NoALWNBAETCA B HOMEHKNATypHOe AeNo BMecTe C Konuei
CONpoBOAUTENBHOIO NMCbMa O HanpaBsAeHUU Kanobbl C AeNoM B cya anenNAUuMOHHON MHCTaHLUUU.

Echn onpepeneHne o nepepaye gena nNo NoACYAHOCTUM CYyAOM aneIALMOHHON MHCTaHUMM
OCTaB/NIEHO B CU/E MAW NPOM3BOACTBO NO anefnsAUMOHHON Xanobe npekpalleHo, cya aneansiuMoHHOM
WMHCTaHUMW HanpasaaeT Aefo B Cy4 NepBOW MHCTAHLMK, KOTOPOMY nepeaaHo Aeno no noacyaHoCTU.
Konua cyaebHoro akrta, NPMHATOrO CyAOM anennsuMoHHOM WHCTaHUMWM, HanpaBAseTca B cyn Nepsoi
WMHCTaHUMW, BbIHECIWIMIA onpeaeneHue O nepegaye Aena no MNOACYAHOCTWU, KOTOPbIM ee NoAlMBaeT B
HOMEHKNATYpHOE AeN0 BMECTe C Konuen onpeaeneHna o nepegaye aena no noacyaHoCTy.

11.7. B cnyyae nocTynsieHUss B apOUTPaskHbIM cyd, MO MEeCTy MCMOJIHEHUA cyaebHoro akTa
3anaBfeHMA 06 yTBEPXKAEHMW MMPOBOrO COFMNALIEHUA MO Ae/y, PAacCMOTPEHHOMY paHee APYrUm
apbuTpakHbIM CYA0M, 3afiB/IEHNE PEFNCTPUPYETCA B 3TOM apOUTPaXKHOM cyge No oYepesHOMY HOMepy
NOCTYNaoLINX UCKOBbIX 3aABNEHUN (3aABNeHUI), TaKKe dopmupyeTtca cyaebHoe Aeno no npasunam,
M3M0KEeHHbIM B rnase 22 WHcTpykuun. Cyapa, B NPOU3BOACTBE KOTOPOro HaxoguTcAa MNOCTynuBlLuee
3anB/ieHMe, 3anpallMBaeT y cyAa, pacCMOTPEBLLEro paHee AaHHOe Aefio, MmaTepuanbl cyaebHoro gena
nyTem Hanpas/ieHWs 3anpoca Mo KaHanamM BeAOMCTBEHHOM 3N1EKTPOHHOM nouTbl. Cya, paccMOTpeBLUNIA
Aeno no cylectsy, B TedyeHWe 3 paboumx gHel, cuMTaa C AaTbl NOAYYEHUs 3anpoca, OCyLLecTBAAEeT
KonMpoBaHWe maTepuanos cyaebHoro gena nyTem cCKaHMpPOBaHUA, pasmelleHme 06pa3oB AOKYMEHTOB B
KAL v Hanpasnaer no ECOIM yBegomneHue o pasmeweHun matepuanos B KA. [0 OKOHYaHMM
paccCMOTPEeHMA 3asBNIEHNA 06 YTBEPKAEHNM MUPOBOrO COrNalleHns Konma cyaebHoro akta, 3aBepeHHas
CyAOM, HanpasAAeTcA Mo Nno4yTe C COMpPOBOAMTENbHbIM MUCbMOM B CyA, PacCMOTPeBLIWUI Aeno no
CyLLecTBY, KOTOpas No NoJly4eHUM noaLnBaeTca B maTepumansl cyaebHoro gena.

Mpy OTCYTCTBUMN TEXHUYECKOW BO3MOMKHOCTU cyaebHoe AeNo BbICbINaeTcs C CONPoBOAUTENbHbIM
MUCbMOM MO MOYTE, KOTOPOE MO OKOHYAHMM PACCMOTPEHUA 3anBAEHUA 06 yTBEPKAEHUMU MUPOBOrO
COrnalieHna C Konuen npUHATOro cyaebHOro aKTa, MOAWWTOrO B [Aes0, BO3BPallaeTca B cya,
paccMOTPEBLLMIA A0 NO CYLLECTBY.

12. O3HaKOMANEHME C MaTepuanamu cynebHbix aen

12.1. O3Hakom/sieHMe C MaTepuanamum cygebHbIXx Aen ocywecTBAfeTca Mo npeaBapuUTenbHom
3anmncu Ha OCHOBaHUM NUCbMEHHOTO 3as8BJIEHNA NNLA, 06paTUBLLEroca B apbuUTparKHbINM cyAa.

MpeaBapuTenbHan 3anucb Ha O3HAKOMJIEHWE C MaTepuanamu cyaebHbIX Aen npousBoAUTCA B
pabouse [AHKW, Kpome MATHWUUbI M nNpeanpasaHudyHbiX AHei, ¢ 9.30 go 17.30, no nNATHUULAM MU
npeanpasaHMYHbIM aHAM - ¢ 9.30 go 16.00. MHoe Bpema npeaBapuTeNbHOM 3aNMCU Ha O3HAKOMAEHMEe
MOMeT ObITb YCTaHOBNAEHO NpeaceaatesieM apbuUTpakHoOro cyaa.

3anucatbcA Ha 0O3HAaKOMJIEHWE C MaTepMaamMm CyLebHbIX Aen MOXKHO B MPUEeMHON cyaa, 1mbo no
TenepoHy cyaa, nmbo B cneumancHO BblAeNEHHOM NoApa3fesieHUM MO O3HAKOMIEHWH, nbo
HanpaBuUTb 3asB/IeHNE (XO4aTalCTBO) MO NOYTOBOMY afpecy cyAa, Mo afpecy 3/1eKTPOHHOW NoYTbl cyaa,
yKasaHHOMY Ha oduumanbHoM caikTe cyaa, Anbo HanpaBUTb XO[ATalUCTBO 006 O3HAaKOMJIEHUM
nocpeacTBOM 3aMONHEHUA 3NEKTPOHHON GOpPMbl XO0AaTakcTBa Ha OdMLMANbHOM CalTe cyaa B CeTU
UHTepHeT.

K 3aasneHwuto, noanMCaHHOMY Nnuom, O6paTMBLIJVIMCF| B Cy4, QA0J1KHbI 6bITb NMPUNOXKEHDbI



AOBEPEHHOCTb NN UHble OOKYMEHTbI, NoATBepXAatlolwme NoJIHOMOYHNA 3aABUTENA.

B cnyyae 3anucu no TenedoHy paboOTHUK nopgpasgeneHus AenornpouvsBoAcTBa, MPUHABLLMNA
3anBaeHue no TenedoHy, 3anoHAET 61aHK 3asBeHUs Anua, obpatusweroca B cys (npunoxerue N 17).

3asBfieHne, 3anonHeHHoe pPaboTHUKOM noApasfesneHna Ae/onpou3BoACTBa, MNOANUCHIBaETCA
NMuom, 0bpaTuBLIMMCA B cya Nno TenedoHy, B ieHb 03HaKOM/IeHUA ¢ MaTepuanamu cyaebHoro aena.

12.2. WHdopmauMa O nopsagKe O3HAKOMIEHMA C MmaTepuanamm cyaebHbix gen (mecTto
03HaKOM/IEHUSA, YCNIOBUA O3HAKOM/IEHUSA, HEOBXoaMMble AOKYMEHTbI, GOPMa 3aABJEHUA, KOHTAKTHBbIN
TenedoH, NOYTOBbIN agpec U agpec 3/1eKTPOHHOM MoYTbl CyAa) pasMelLaeTcs Ha opuuManbHOM caliTe
cyaa B ceTM MHTepHeT, a TaKKe Ha MHOOPMALMOHHOM CTEHAE MW B MHOOPMALMOHHOM KUOCKE B
npuemHom cyaa.

12.3. PaboTHMK noapa3faesieHns [AenonpousBoACTBA B AeHb MNOCTynaeHua 3aaBaeHus o6
O03HaKOM/IEHUM C MaTepuanamu cyaebHoro gena pernctpupyet aaHHoe 3anasaeHne B CAC no Homepy
Jena Kak xoAaTalicTBO 06 O3HAaKOMAEHUW C MaTepuanamu fena, nocjie 4Yero 3asBjeHWE NepenaeTcs
CyAbe, B NPOM3BOACTBE KOTOPOro Haxoautca cyaebHoe geno, nMbo pykoBoanTento apxmea cyaa.

12.4. O3HakomieHMEe C MaTepuanamm cyaebHbix Oen npousBOAMTCA MO MOHeAesibHUKam -
yetsepram ¢ 10.00 go 17.00, no nATHMULAM 1 npegnpasgHudHbiMm gHam - ¢ 10.00 go 16.00 B cneumanbHoO
oTBEAEHHOM MNOMELLEHUM CcyAa, OCHalEHHOM TenedOHHOW CBA3bID M KHOMKOW Bbi3oBa cyaebHoro
npuctasa. Mpu HanMuuu B cyde TEXHUUYECKON BO3MOMKHOCTM peKomeHayeTca obopyaoBaTb AaHHoe
nomeLleHue cpeacTtsamm ayamo- 1 BUAE03anncK.

O3HaKkom/ieHWe C maTepuanamm cyaebHbix Aen NpousBOAUTCA MOJ, KOHTPOJIeM ChneumanbHo
Ha3Ha4YeHHOro AnA 3Toro paboTHWKA noapasgeneHuna [Aesonpou3BOACTBa, OTBETCTBEHHOro 3a
03HaKOMJ/IEHUWE, YTO A0/KHO BbiTb BKAKOUYEHO B AO/XHOCTHblE 06A3aHHOCTM AaHHOro paboTHuKa. Mpu
OTCYTCTBMM B CYyAE€ BO3MOXHOCTM  HasHauYUTb NOCTOAHHOrO  paboTHMKA noAapasgeneHus
[enonponsBoACTBa CyAa IMLOM, OTBETCTBEHHbIM 32 O3HAKOMJIEHWE, TaKOe JINLLO BPeMeHHO (Ha nepuoa,
O3HaKom/eHusa c Tpebyembimn maTtepuanamuv cyaebHbiX Aen B COOTBETCTBMM C 3asiB/IEHUEM)
Ha3Ha4aeTca 13 paboTHMKOB COOTBETCTBYIOLLEro cyaebHOro coctaBa MaM apxmMBa B 3aBUCMMOCTU OT TOTO,
r4e Ha MOMEHT MOCTYM/IeHNUA 3aAB/eHNa HaxoauTcsa cyaebHoe aeno (ganee - ML, OTBETCTBEHHOE 33
O3HaKoM/eHUe).

/Lo, oTBETCTBEHHOE 32 O3HAKOMJ/IEHUE, BEAET YUYEeT 3aABAEHUIA U ML, 0BPaTUBLLMXCA B CyA, ANA
03HaKoOMJ/IeHMA C maTepuanamu cyaebHoro Aena, a Takxe oTpakaeT GpaKT o3HaKoM/eHUs B HypHane
03HaKoM/IeHMA C maTepuranamu gena (npunoxkeHune N 18).

12.5. O gate 1 BpeMeHW 03HaKOMEeHMA C MaTepuanamm cyaebHoro aena nuuy, obpaTmsemycs B
cya, coobuwaeTca AMLOM, OTBETCTBEHHbIM 33 O3HAKOMJIEHWE, B YCTHOW dopme MBO B NMUCbMEHHOM
dopme no agpecy ero 3NeKTPOHHOW MoYTbl (Mpu Hanuumum), NMbo MHopmMaLMsa O AaTe, BPEMEHU U
MecTe 03HAKOMJIEHUA MOMKET ObITb OTParkeHa Ha caiTe cyaa B ceTn UHTepHerT.

[ata 1 Bpemsa O3HaKOM/IEHUA C maTepuanamu cyaebHoro aena MoryT 6biTb M3MEHEHbI, O Yem
3aABuTenb, obpatmBluMiicA B cyd, 3ab/iaroBpemMeHHO YBeAOMAETCA /MLOM, OTBETCTBEHHbIM 3a
03HaKoM/IEHME.

B MCKAOUUTENBHBIX CIyYanx (Hanpumep, npuess MHOrOPOAHEro NpeAcTaBMTeNA) 03HAKOMJIEHME C
matepuanammu cyaebHoro gena npyv HaAMUMM BO3MOMKHOCTM MOXeT 6biTb MNpoBeAeHO B AeHb
obpalleHus.

MpY HEBO3MOMKHOCTU YBEAOMWTL 3aABUTENA O AATE€ U BPEMEHM O3HAKOMJ/IEHMA C maTepuanamu
cyaebHoro aena (He moctyneH Homep TenedoHa, yKasaHHbIM B 3aaBNEHMM, OTCYTCTBYIOT cBeAeHun 06
3/1IeKTPOHHOM afpece U T.A4.) U B C/ly4ae HeABKW 3TOro nLa AN 03HAKOM/IEHUS B Ha3HauYeHHOEe BpPems
ero 3asBjeHne nMbo  6naHK  3aAB/JEHWs,  3aNOJIHEHHbIM  PabOTHUMKOM  MoApasaesieHus



aAenonponssoactea, C COOTBeTCTByIOU.I,eVI 3aMUCblo O HeABKE ZIMUa ON1A O3HAaKOMIeEHUA npmo6u1,aeTcn K
maTepunanam CyAE6HOFO Aena 1Muom, oTBETCTBEHHbIM 3@ O3HaKOM/IEHME.

C yyeTom cpoKoB, npegocTtaBaeHHbix AlMNK P® cTopoHe anAa nogayn BO3ParKEHMM Ha MPOTOKON
cyaebHoro 3acegaHua, nuuo, obpatuslueecs ¢ TpebosaHMem 06 03HAKOMJ/IEHMM C MPOTOKOOM U/naun
ay4MONpPOTOKONOM cyAebHOro 3aceaHmaA ¢ Lesblo NoAauym BO3PaXKeHUN, JO0NKHO BblTb 03HAKOMJIEHO C
NPOTOKONOM W/MAM  ayaMONnpOTOKONOM cyaebHoro 3acegaHus B AeHb obpalleHusa, HO nocne
W3roTOBJIEHNA W MNOAMUCAHUA CYyAbeN U ceKkpeTapem cyaebHOro 3acefaHWsa B CPOK, YCTAHOBAEHHbIN
yacTbto 5 ctatbm 155 AlMK P®. 3ameyaHuna Ha NPOTOKO/, MOAFOTOBAEHHbIE TAKUM JIMLLOM MO pe3y/ibTaTam
03HaKOM/IEHUSA, AO/MKHbI ObITb NPUHATLI CYAOM B TeyeHMe Bcero paboyero AHs cyna BHE 3aBUCMMOCTU
OT YCTAHOB/IEHHOTO peXXnma paboTbl NPUEMHON.

12.6. /lnuo, oTBETCTBEHHOE 3a O3HAaKOM/EeHMe, A0 BblAayM cyaebHoro Aena 3asaBuTeNtO ANA
O03HaKOM/IEHMA NpoBepseT AOKYMEHTbl, YAOCTOBepAllWMe ero /AMYHOCTb W NoATBep)KAatolime
nosiHOMo4Yusa npeacTaButTena. B ciyyae oTcyTCTBUMA TpebyembiX [OOKYMEHTOB O3HaKOMAEHWe C
mMmaTepuanamu cyaebHoro Aena oTkNaAbIBaETCA A0 MOMEHTA UX NpeabABAeHUA.

Mocne NpoBepPKM AOKYMEHTOB /IML0, OTBETCTBEHHOE 32 O3HAaKOMJIeHUWe, NepedaeT cyaebHoe geno
ONA  O3HAKOMJeHWa nuuy, obpaTmBwemyca B cya. OTmeTKa o nepegaye cygebHoro gena ana
O3HAaKOMJIEHUA MOA, POChnUCb Auuy, obpaTusliemycs B cyd, Aenaerca Mbo Ha 06OpPOTHOW CTOpoHEe
3aABNEHUA Ha O3HaKOMJIEHMEe, KOTOpoe Ha Becb Mepuog O3HAaKOM/IEHMS HaxoauTca Yy /uua,
OTBETCTBEHHOTO 32 O3HAaKOM/EHUE, IMBO B KypHase 0O3HAaKOMJIEHUA C MaTepuanamu gena.

CynebHoe aeno, nepeaasaemoe AuLy, ob6paTUBLUEMYCA B CYA A/1A O3HAKOMIEHUA, A0/KHO 6bITb
opopMNIeHO B COOTBETCTBMM C TpeboBaHWAMM HacToAwel MHCTPYKUMKM (NUCTbl Aena AOMKHbI 6biTb
NPOLMTbI, NPOHYMEPOBaHbI, COCTaB/NEHa ONUCb AOKYMEHTOB AeNa).

O3HaKkoM/ieHWe ¢ maTepuanamu cyaebHoro gena npousBoAMUTCA CTPOro B MPUCYTCTBMU NULa,
OTBETCTBEHHOrO 33 03HAKOMJIEHWE, C LLIe b0 UCK/IIOUYEHUA CNYYaEB U3BATUA U YHUUTOMKEHNA AOKYMEHTOB
cyaebHoro gena, BHECEHUA B HUX UCMPABAEHUIA U AOMNCOK.

Nnua, gonylieHHble K 03HAaKOMJIEHUIO C MaTepuanamu cygebHoro gena, Bnpase AenaTb BbIMUCKU
M3 HUX, UCMO/Ib30BaTb COBCTBEHHblE TEXHUYECKUE CPeACcTBa O/ W3rOTOBNEHMUS KOMUIA OOKYMEHTOB
cynebHoro gena.

MOCKONbKY M3roToB/IEHME KONWUIA B 4aHHOM C/lydYae NPOM3BOAMTCA He paboTHUKAMM CyAa, OHU He
HecyT OTBETCTBEHHOCTb 32 MAEHTUYHOCTb NOMYYEHHbIX KOMUIA MaTepuanam Aena U yAoCTOBEPATb UX He
MOTyT.

12.7. MNpu O03HaKOMAEHMM C MaTepuanamum MHOFOTOMHOro cyaebHoro Jena AuUOM,
OTBETCTBEHHbIM 33 O03HAKOMEHME, MOMKET COCTaBAATbLCA MNUCbMEHHbIM rpaduUK O3HAKOMNEHMA, B
KOTOPOM YKa3blBalOTCA [aTbl M UYMCNO TOMOB [J1A O3HAKOMJIEHUA HA Kaxkabll geHb. [paduk
NOAMMCLIBAETCS JIMLLOM, COCTaBMBLUMM €0, U IMLLOM, 0OPaTUBLUMMCSA C 3asiB/IeHMEM 06 O3HAKOMJIEHUW.
lpaduK O3HAKOM/IEHWA MOAWMBAETCA B MaTepuanbl Aena, a Konusa rpaduka nepepaercs auuy,
obpaTtuBLiemyca c 3aaBieHMem 06 03HaKOMAEHUN.

12.8. B 03HaKOM/IEHWM C MaTepuanamm cyaebHoro gena MoxKeT bbiTb caenaH nepepbis. Ha Bpems
nepepbiBa cyaebHoe Aeno BO3BPALLAETCA /LY, OTBETCTBEHHOMY 33 O3HAaKOMJIEHME, MOZ POCMUCH, O
yemM JenaeTcAs OTMeTKa Ha 06OpPOTHON CTopoHe 3asaBneHus (HMypHana O3HAKOMEHMA C maTepuanamm
Aena). MNocne nepepbiBa 03HAKOMNEHME C maTepuanamum cygebHoro aena npogoskaerca 6e3 nogaum
3aAB/eHunA.

12.9. Ecam nnuo, obpaTtuslueecs B CyA, He YCNeno 03HaKOMUTLCA C maTepuanamu cyaebHoro aena
[0 KoHua paboyero AHA, O3HAKOMJ/IEHME C HUMMK 3TUM Xe ANLOM MOXeT 6biTb BO306HOBAEHO Ha
cneayowmin pabounin aeHb (AMbo B Apyro AeHb, NPV 3TOM AaTa O3HAKOMAEHUA A0/KHa bObiTb
cornacosaHa 3apaHee) 6e3 noga4m 3aaBAeHUA.
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12.10. /IMuo, OTBETCTBEHHOE 33 O3HAKOMJ/IEHME, MO 3aBepPLIEeHUN O3HAKOMIEHUS C CyAebHbIM
nenom:

nposepsAeT cyaebHoe Aeno Ha ero LeNoCTHOCTb B COOTBETCTBMM C OMWUCHIO AOKYMEHTOB Aena,
OTCYTCTBME B AOKYMEHTAX UCMPaBAEHNM U AONUCOK;

Aenaet Ha 06/10)KKe cyaebHoro aena 3anucb 06 03HAKOM/IEHMU nMua, obpaTuBLuerocs B cya, C
MmaTepuanamm cygebHoro gena. /inuo, o3HakomuMBLLEECA C maTepuanamu cyaebHoro aena, CTaBUT CBOKO
noAnuch, ee pacliMdpoBKy M AaTy 03HAKOMAEHMA MO 3aNUCbio 06 03HAKOMIEHUMN.

MNocne Od)OpMI'IEHMFI 3anuncu 06 03HaKoOMIEHUN N0, OTBETCTBEHHOE 33 O3HAKOM/IEHUE!

nepeaaer paboTHUKY cyaebHoro coctaBa (apxmBa cyga) cyaebHoe aeno BMecTe ¢ 3asaB/ieHUEM 06
O03HaKom/ieHUM, 0odOPMIEHHbIE B COOTBETCTBUM C TPebOBaHUAMMU UHCTPYKUUK, MO peecTpy nepenaum
cyaebHbIx gen;

nenaet otmeTKy B CAC o nepegaye cyaebHoro aena paboTHUKy cyaebHoro coctasa (apxusa cyaa).

12.11. B cnyyae HaxoXKAeHua maTepuasnoB gesia B cyaebHoOm cocTaBe cyAdbA, B MPOM3BOACTBE
KOTOpOro Haxogutca Tpebyemoe Ana O3HaKOMAEHUs cyaebHoe aeno (B ciydae ero oTcyTcTBUA -
npeacepatens cyaebHoro coctaBa), nocne  nonyyeHua  OT  paboTHMKA  noapasgeneHus
OeNonpounsBoACTBa 3anaB/IeHMA Ha O3HAKOMJ/IEHWE HasHayaeT paboTHWMKA cBoero cyaebHoro cocrasa
NINLUOM, OTBETCTBEHHbIM 3a O3HaKoM/eHuWe c TpebyembiMm cyaebHbiM OenoM, B COOTBETCTBUM C
NnoslyYeHHbIM 3anB/ieHMeM (NpU OTCYTCTBUM B cyde MOCTOsHHOro paboTHMKA noapasgeneHun
AenonpounsBoACcTBa, OTBETCTBEHHOIO 3a O3HAaKOMJIEHME), O YemM cyaben (npeacepatenem cyaebHoro
COCTaBa) genaerca 3anucb Ha 3aABAEHUM 06 O3HAKOMNEHUM.

Cyaba (npeacepatens cyaebHoOro coctaBa) He no3gHee chegytowero paboyero AHA nocne
MoNyYeHUA 3aAB/IEHUA HasHayaeT AaTy O3HAKOMJIEHMA C maTepuanamm cyaebHoro aena, KOTOpyHo
YKa3blBaeT Ha 3asaBNEHMM, M 3aBepsaeT 3anncb CBOEN NoAMMCbIo, NOC/e Yero Aeso nepeaaercs auuy,
OTBETCTBEHHOMY 33 O3HAaKOM/IeHMe.

BpeMﬂ O3HaKOMJIEHUA C MaTepunanamum CVLI,E6HOFO Aena Ha3Ha4vyaeT nunuo, OTBETCTBEHHOE 3a
O3HakKomM/eHne, nNpu 3TOM BpemAa U NPOOONAKUTENbHOCTb O3HAKOMJIEHMA HA3HA4YakOTCA, UCXO0AA U3
Han4unA CBO60,CI,HbIX MecCT B CI'Iy)Ke6HOM nomeweHnn ana O3HaKoOMNeHUA.

PaboTHMK cypebHOro coctaBa He Mo3gHee YCTaHOB/JAEHHOW AaTbl U BPEMEHW O3HAKOMAEHUA C
maTtepuanamu cyaebHoro gena nepepaet Auly, OTBETCTBEHHOMY 3a O3HaKoOM/eHUe, cyaebHoe aeno no
peecTpy nepegaun cygebHbix Aen ¢ NPUAOKEHUEM 3aABEHUA C Pe30toUMeN cyabu.

[eno, nepepasaemoe paboTHMKOmM cydebHOro coctaBa AnA  O3HAKOMJIEHWMA  Auuy,
OTBETCTBEHHOMY 3a O3HAaKOMJIEHWe, OO/MKHO ObiTb 0GOpPMNEHO B COOTBETCTBUM C TpeboBaHMAMMU
HacToAwen MHCTpyKUmN.

O nepegave cyaebHoro gena vy, OTBETCTBEHHOMY 32 O3HaKOMJIeHMe, PaboTHUKOM cyaebHoro
coctaBa genaetcA otmeTKa B CAC.

Mo OKOHYAHWMM O3HAKOMJIEHMA U NOJAYyYeHUA cyp,e6Horo Aena n 3aAsBaeHunA 06 03HaKOMIEHUM
pa6OTHMK Cy,CI,F_'6HOFO COCTaBa noauwunBaeTt 3aABieHue 06 03HaKoMeHUU K mMmaTepnaiam CyLI,E6HOF0
Aena, caenas COOTBETCTBYHOLLYH 3annCb B ONMUCH cyp,e6Horo Aena.

12.12. B cnyyae HaxoXAeHUA maTepuanos cyaebHOro gena B apxmee cyda PyKOBOAWUTENb apXMBa
nocae nosyyeHuss oT paboTHWKa nogpasgeneHus Lenonpou3BOACTBA 3anABAEHMSA Ha O3HaKOMJIEHUWe
Ha3HayaeT pabOTHMKA apxuMBa JIMLOM, OTBETCTBEHHbIM 33 O3HAKOMJIEHWE, B COOTBETCTBUMU C
MoJIlyYeHHbIM 3asiB/eHMeM (MpUM OTCYTCTBUM B CyAe Ha3HA4YeHHoro paboTHWKa nogpaspeneHus
[eN0onpon3BoACTBa, OTBETCTBEHHOrO 3a O3HAKOMJIEHME), O YeM feflaeT 3anucb Ha 3afBieHun ob



O3HaKOMNEeHUN.

PykoBoauTenb apxusa He nosgHee cieayloulero paboyero AHA Nocnie MoayvyeHUs 3asBfeHUs
Ha3HayaeT JaTy 03HaKOMJ/IEHMA C MaTepuanamm cyaebHoro aena, KOTOPYo YKa3biBaeT Ha 3aAB/EHUU, U
3aBepsAeT 3anmMcb CBOEN NOAMMUCLIO, 3aTEM NepeaaeT Ao /LY, OTBETCTBEHHOMY 338 03HaKOM/IeHME.,

PaboTHMK apxuBa M3bIMaeT cyaebHoe Aeno M3 apxmeBa M He No3gHee YCTaHOBJAEHHOW AaTbl M
BpeMeHU O03HaKOMAEHWA C maTepuanamu cyaebHoro gena nepegaeT Auuy, OTBETCTBEHHOMY 3a
O3HaKom/eHue, cyaebHoe Aeno no peecTpy nepegayun cygebHbix Aen ¢ NPUNOXKEHWeMm 3asaBAeHUs C
pe3sonioumeint pykoBoauTena apxmsa.

Jeno, nepegasaemoe pa6OTHVIKOM apxuBa AnA O3HAKOMAEHWUA nuly, OTBETCTBEHHOMY 3a
O3HakKomneHwme, OO01XKHO 6bITb O(I)OpMIIeHO B COOTBETCTBUU CTpe6OBaHMF|MM HaCTOﬂLLI,EVI MHCprKLI,VIM.

O nepepave cyaebHoro gena svuy, OTBETCTBEHHOMY 3a O3HaKOMJIEHWE, PAabOTHMKOM apxmBa
aenaetca otmeTka B CAC.

Mo OKOHYAHWW O3HAKOMIEHMSA W MOJAydYeHus cyaebHOro Aena OT /AWUA, OTBETCTBEHHOro 3a
03HaKom/ieHne, paboTHMK apx1Ba NOALIMBAET 3adaBieHNe 06 03HaKOMIEHUM K MaTepuanam cyaebHoro
Aena, caenas COOTBETCTBYIOWLYIO 3anmMcb B onucu cyaebHoro gena, nocne 4ero cyaebHoe aeno
BO3BpPAaLLAETCA B apXUB.

12.13. AHanorn4yHo OCyuwecTBnAeTcA O3HakKomneHune nuy, y4actesyroumnx B aene, ¢ matepmnasiamm
aen (B CQlydae uUX HaxoxXAaeHuAa B al'le}'InFILI,MOHHOﬁ nnn KaCCBLLMOHHOVI VIHCTaHLI,MM), C MaTepuanamu
anennAynoHHoOro n KacCaumMoHHOro npowumssoacTtBa, B TOM 4YUCNeE HaxXxogAWMMUCA HaA aAPXUBHOM
XpaHeHWnn B Cyaax aﬂenﬂﬂLLMOHHOI\;I n KaccaLI,MOHHOﬁ MHCTaHLI,Mﬁ.

12.14. O3HaKomAeHue C genamu, cogepawmmm CBefeHUA, COCTaBaAloWMe roCcyAapCTBEHHYIO
TaWHY, OCYLLECTBAAETCA B NPUCYTCTBUU COTPYAHMKA cyAa, HaZeNeHHOro MOJIHOMOYMAMM HA paboTy c
CEeKpeTHbIMN MaTepunanamu.

Mepens Ha4yanOM O3HAKOMIEHMA Yy /MLA, 3HAKOMALLEroca C Aenom, oTtbupaerca noAanucka
yCTaHOB/IEHHOW $OpMbl O HepasrnaleHuM rocyfapcTBEHHOM TalHbl. [PU 03HAaKOMAEHUM C TaKUMU
AeNaMu yYacTHUKY [efla paspeLlleHo KoNuMpoBaHWe AOKYMEHTOB, AeNa 32 UCKNYEeHWEM AOKYMEHTOB,
coAepKalLMX rocyAapCTBEHHYO TalHy.

13. UsrotoBneHne n odopmneHuMe CNpaBKM Ha BO3BPAT rOCYAAaPCTBEHHOM MOWAMHbI U UHbIX
CNpaBoK MHPOPMALMOHHOrO XapakTepa

13.1. Ana nonHoro wWAM YacTMYHOro BO3BpaTa FOCVAapCTBeHHOVI NOW/IMHbI NO Aenam,
PAaCCMOTPEHHbIM ap6MTpa)-KHbIMM cydamu, B CyAE6HOM adKTe, BblHECEHHOM CyAOM, YKa3blBaeTCA O
NO/THOM NN YaCTUHHOM BO3BpaTe ynnaquHoﬁ 3aAaBuTenIem FOCV,D,apCTBeHHOﬁ NOWANUHBI.

Ha ocHOBaHWKM BblHECEHHOTO cyaebHOro akTa CTopoHe cygebHoro gena MoxeT 6biTb BblgaHa
cnpaBKka 06 06CTOATENbCTBAX, ABAAOLWIMXCA OCHOBAHWMEM [AS1A MOJHOrO WM YacCTMYHOrO BO3BpaTa
M3/IULWHE yniavyeHHOM (B3bICKAHHOWM) CYMMbI FOCyAapCTBEHHOW NOWKNHLI (MpunoskeHme N 19).

ZE] maTepnanoB pnena  3aABUTENO  BblOAETCA FIOp,ﬂMHHbIl‘/JI naaTeXKHbIM AOKYMEHT, ecaun
rocygapCrteeHHaa nMNOW/MHaA MNoAneXuTt BO3BPATY B MOJIHOM pa3mMmepe, UIM KonuAa nnatexXHoro
AOKYMeHTa, 3aBepeHHaA cy,a,beﬁ, npeacegatenbCrsoBaswiim B CyAe6HOM 3acegaHunn, ecnu
rocygapcCrtBeHHaA NownnHa nognexXmT Bo3BpaTty 4aCTU4HO.

Konua cyp,e6Horo dKTa O BO3BpaTe I'OCV/.'J,apCTBeHHOﬁ NOLW/IMHbI TaKXXe 3aBepAeTcA Cy,D,bEVI,
npeacenaTteibCTteOBaBLINM B Cy/.'l,e6HOM 3acegaHunn.

CnpaBKa o BO3BpaTe FOCYAapCTBeHHOVI NOLWJ/INHbI noanuncbiBaeTcA Cy,ﬂ,bEVl,



npeacenatenbCTBOBABLLMM B CyAebHOM 3aceaaHunu.

Ha cnpaske o BO3BpaTe rocyAapCTBEHHOW MOLW/AUHbLI, Konuu cyaebHoro akta O Bo3BpaTe
roCcy4apCcTBEHHOM MOLWJIMHBI, KOMWW MNAATEXHOrO [AOKYMEHTa npoctasBnsetrcA repbosada nedvaTb
apbuTparkHoro cyaa.

13.2. MnaTenblMKY FOCYAapCTBEHHOM NOLW/IMHbBI, OTKa3aBLeMyCs Noc/ie ynaaTbl rocyaapcTBeHHOM
MOLW/IMHbI OT NOAA4YM MCKOBOTO 3aiBNEHUS, NHOTO 3aABNEHUS, Kanobbl, HA OCHOBaHMM €ro NMMCbMEHHOro
3anB/eHMA (C MPUIOMKEHMEM OpPUTMHaNa MAATEXHOro nopyyeHus, oPOPMNEHHOTO HagNeNKaLLUM
obpasom), BbigaeTcs cnpaBka (npunoxkeHme N 20) o TOM, YTO MCKOBOE 3asAB/eHUEe, MHOE 3asiBlEeHUE,
»Kanoba B cya He nocTynuam (nyHKT 3 ctatb 333.40 Hanorosoro KogeKkca Poccuiickon ®eaepauum).

CnpaBka odopmnseTcs COTPYAHUKOM MoApasaeneHus OenonpousBoAcTBa Ha OCHOBaHUM
OOKYMEHTOB, MNpeACTaBAEHHbIX 3aaBuTeNeM, MNOoA4MNUCbIBAaEeTCA pyKoBoAUTENEM NOApPa3aeneHun
AenonpounsBoacTBa U 3aBepsaeTca repboBoi NnevaTbio apbUTParkKHOro cyaa.

B sTom cnyyae cyaebHbliii akT 0 BO3BpaTe rocyAapcTBEHHOMN MOLW/IMHbI HE BbIHOCKTCA.

13.3. B cnyyae obpalleHua npeactaBuTenei rocyaapcTBeHHbIX OpraHn3auunii n lpuanyecknx anL,
B apbuTpakHbIi cyd € npocbbol NpenocTaBuUTb CMpPaBKM 06 OTCYTCTBMM BO3OYMKAEHHbIX AeN O
6aHKPOTCTBE B OTHOLIEHUN Te€X WAN UHbIX IOPUAUYECKUX Aul, u/uam npegnpuHumartenein nmbo o
BO3BYKAEHHbIX NPOTUB PUANYECKUX UL, U/UAK NpeanpUHUMaTENEN TeX UM UHbIX apBUTPaXKHbIX Aen
noapasgeneHnem AenonpovsBoACTBa MOAroTaB/IMBAETCA OTBET 06 OTKase B MpeaoCTaB/N€HUM TaKowm
nHPopmauum B CBA3U C TeM, UYTO OHA McyepnbiBatolwe npeacraBnaeHa B KAL v AONOAHUTENbHOrO
noATBep:KAEeHMSA CO CTOPOHbI cyaa He TpebyerT.

OTBeT Ha 3anpoc  OoPoOpMNAETCA  COTPYAHMKOM  NoApasfeneHna  Aen0npou3Bo/CTBa,
MOANUCLIBAETCA PYKOBOAMUTENEM MNOAPa3Ae/eHns [Oe/oNpoM3BOACTBA M 3aBepAaeTca  MnevaTbio
noapasaeneHus.

14. Mpwem, y4eT 1 XpaHeHMe BELECTBEHHbIX A0Ka3aTe/IbCTB U LEeHHbIX bymar

14.1. BewecTBeHHbIMM [AOKa3aTeNbCTBAMMU ABAAIOTCA MNpeamMeTbl, KOTOpble CBOMM BHELUHUM
BMOOM, CBOMCTBAMW, MECTOM HaxXOXMAEHUA WAM WMHbIMM MNPU3HAKAMM MOFYT CAYXUTb CpencTsom
YCTQHOBNEHUA OB6CTOATENbCTB, MMEIOWMX 3HayeHne pana gena. O npuobleHMM BeLecTBEHHbIX
[0Ka3aTeNbCTB K ey apbuTpaKHbIi cys BbIHOCUT onpeaeneHune.

BelwiecTBeHHble AOKa3aTeNbCTBA NPUHUMAIOTCA, YYMUTBIBAIOTCA, XPAHATCA M OCMATPUBAKOTCA CYA0M
c cobnogeHnem TpeboBaHW, NpeayCMOTPEHHbIX cTaTbaMK 76 - 80 AMNK PO.

Mcnonb3oBaHMe BeleCcTBeHHbIX A0Ka3aTenbCcTB 4A CJ'IY)-Ke6HbIX NN UHBbIX u,eneﬁ 3anpeulaeTca.

Ha aokymeHTax, npnobLieHHbIX K cyaebHOMy ey B KayecTBe BELLECTBEHHOro A0Ka3aTenbCTBa,
3anpeuiaeTcsa genaTb Kakne-nmbo oTMeTKU, HadnmncuK, NPOKo/ibl Uan nepermbsi.

14.2. BeuwecTBeHHble [OKa3aTe/bCTBa, NOANeKawume npeacTaBNeHU0 B CyA, XpaHATCA B
apbutpaxkHoM cyge, ecauM cyd Npu3HaeT 3T0 HeobxoAuMmbiM. HeKpynHble BellecTBEHHble
[JOKasaTenbcTBa - bymarn, KapTouku, dotorpadunm M T.N. - XpaHATCA B cyaebHom pgene nmbo B
oTAeNbHOM KOHBepTe, Mbo B 0TAe/IbHOM npo3padyHom daine dopmata A4, NpUKPENEHHOM K BTOPOIA
BHYTPEHHel cTopoHe 0610XKM Aena, WU Yy4yuTbIBAOTCA BO BHYTPEHHEM OnuMCcKM [AOKYMEHTOB Jena.
BelllecTBeHHble A0Ka3aTeNbCTBa, XPaHALLIMECA MO MECTY UX HaxoXAeHusA, noapobHO onucbiBalOTCA U
onevatbiBaloTcA. B cnyyae  HeobXoAMMOCTM  BELLECTBEHHble  AOKasaTenbCcTBa MOryT  6biTb
3adMKCMpOoBaHbl Ha $OTO- NN BUAEOHOCUTENE.

BelwiecTBeHHble [A0Ka3aTeNbCTBA XPAHATCA B Cy4e B META/VIMYECKUX 3anuparowmxca w
oneyvyartbiBaeMbIX LIJKad)aX, NCKNKYaoWmxX 4oCtyn K HUM NOCTOPOHHUX TNLL.
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14.3. 06A33aHHOCTX NO NpUemy, y4yeTy U XPaHeHMUIO BeLLeCTBEHHbIX [0Ka3aTe/bCTB BO31araloTcs
npuMKkasom apbuTpa)KHoro cyaa Ha paboTHMKa noapasgeneHna  OenNonpousBOACTBA  CyAa,
NPMHMMAIOLLErO BELLeCTBEHHbIE A0Ka3aTeNbCTBa U Nepeaatollero ux cneumnanncty cyaebHoro coctasa,
M cneumanucta cyaebHoro cocraBa, OTBETCTBEHHOrO 3a XpaHeHMe BeleCTBEHHbIX A0Ka3aTeNbCTB B
cyaebHOM cocTaBe C MOMEHTa MOYyYeHUA U A0 OKOHYaHUA PacCMOTPEHMA Aena Cya0M.

14.4. BewecTBeHHble A0Ka3aTenbCTBa, NpeACTaBAEHHble B Cy4, NPUHUMAIOTCA B YNAaKOBAaHHOM
BMAE C CONPOBOAMTENIbHbIM MUCbMOM, B KOTOPOM MepeymcineHbl BCe cAaBaemble cyay npegmeTthbl.
Cneumannct noapasaeneHva AenonpousBoactsa MNPOU3BOAMT CBEPKY HaAnMuMA NpeacTaBAeHHbIX
BELLECTBEHHbIX [0Kas3aTeNbCTB C MX MNepeyHem B conpoBoguTesNbHOM nucbme. [lo pgenam 06
AAMUHUCTPATUBHDLIX MNPABOHAPYLEHMAX Haanune npeacTaB/NeHHbIX BelLeCTBEHHbIX [O0Ka3aTenbCTs
npoBepseTca Mo NPOTOKONY U3bATUS BELLEN M AOKYMEHTOB /MO0 NPOTOKOoYy 06 agMUHUCTPATUBHOM
npaBoHapyLleHnN.

Mpu perucTpauMm B Cy4e WCKOBOrO 3asB/IEHWA C  NPWUIOXKEHHbIMW  BELLECTBEHHbIMU
[OKasaTenbCcTBammu Mbo conpoBoamTesnibHoro nucbma B CAC B KapTOUYKy PermcTpyMpyemoro goKyMeHTa
BHOCUTCA COOTBETCTBYIOLWANA NHGOpMaLMA.

14.5. Mpu HanUMUMM PACXOKAEHWA B HAMMEHOBAHMM BELLECTBEHHbIX [AOKA3aTeNbCTB M UX
Konnyectse paboTHMK NoapasaeneHna Aenonpon3BOACTBa COCTABAAET aKT, NOANUCbIBAEMbIN HE MeHee
yem [AByMA paboTHMKamKM nogpasfesneHusa, a TaKKe JIMLOM, [OCTaBMBLUMM  BELLECTBEHHblE
[0Ka3aTenbCTBa B cyA. B aKkTe yKa3biBaeTca cnefytollee: OT Kakol opraHM3aumm nam Gusmyeckoro amua
MPWHATbI BELLLECTBEHHbIE AOKa3aTeNbCTBa, AO/MKHOCTb, MUMA, OTYECTBO U GamnAuA 1L, SOCTaBUBLLETO
UX, [OMKHOCTb, Gamumans WM MHUMUMaNbl pPaboTHUKA cyha, NPUMHUMAIOWENO  BELLeCTBEHHble
[0Ka3aTenbCTBa, CTaBATCA NOAMUCK BCEX NULL, MOANUCHIBAIOLWMX aKT, U AaTa Npuema.

14.6. Mpun otcytcTBumn paCXO)KLI,EHMﬁ BeuleCTtBeHHble A0Ka3aTe/1bCTBa BHOBb YMNaKOBbIBAKOTCA U
onevyaTbiBaOTCA. YNaKOBKa A0/1KHa obecneunBaTb COXPaHHOCTb BeWeCTBEHHbIX OO0Ka3aTe/bCTB OT
noBpexaeHnAa U nopyu. Ha YNaKOBKe YKa3blBalOTCA: HaMMeHOBaHME BELWLECTBEHHOINO AOKa3aTeE/bCTBA,
KO/In4ecTBo, HOMep cyp,e6Hor0 Aena, K KoTopomy I'IpMO6LLI,€HO AOKa3aTeNnbCTBO, HOMEpP NO KypHany
yyeTa. lleyaTb CTaBUTCA TaKUM o6pa30M, YTOObI BeuwleCtBeHHble A0Ka3aTenbCTBa HE MOI/n 6bITb
3aMeHEeHbI Un U3bATbI 6e3 ee nospexageHua.

14.7. TpuHATbIE BellecTBEHHble [AO0Ka3aTenbCTBa B AEHb PerucrtpauumM WCKOBOro 3aaBAeHUA
nepefatoTca Mo peecTpy paboTHMKOM nogpasgeneHuvs [enonpousBOAcCTBA B cyaebHbI cocTas
paboTHMKY, Ha KOTOPOro NPUKA30OM BO3/10XKeHA 06A3aHHOCTb MO UX XPAHEHMUIO.

BewiecTBeHHble [0Ka3aTeNbCTBA XPAHATCA B METa//IMYECKOM oOfedyaTbiBaeMoM LwKady B
noapasfeneHnn a4enonpovsBOACTBA A0 Nepejayv  3anBAeHMA BMeCTe C  BeleCTBeHHbIMU
[OKasaTenbCcTBaMM B cyaebHblt cocTaB. B peecTpe nepepauv 3asBieHUs cneuuanuncty cyaebHoro
COCTaBa YKa3blBaeTCA Ha Ha/MuMe BELECTBEHHOrO A0Ka3aTeNbCTBa MO KOHKPETHOMY 3asiBAEHUIO U
NpoM3BOAMUTCA Nepefadya 3anBJEHUA U BELLECTBEHHOro A0KasaTenbCTBa MOA PAcnMCKy cCneumanucty
cyaebHoro cocrtaBa, KOTOpbIi NPOBEPAET HAaMUME NepesaHHbIX eMy BELLLECTBEHHbIX A0KA3aTe/NbCTB.

14.8. ypHan yyeTa BelleCTBEHHbIX A0Ka3aTenbCcTB (npuaoxkeHne N 21) seaerca cneumaanctom
cyaebHoro coctasa, Ha KOTOPOrO MPMKa30M BO3/I0XeHa 06A3aHHOCTb MO UX XpaHeHUIo. MypHan A0/KeH
6bITb NPOLWHYPOBaH, MPOHYMEPOBaH, onevyaTaH U NoAnNUcaH npeaceaaTtenem cyaa.

B KypHane B TOM 4HYUC/€ YKa3blBalOTCA: AaTa NOCTyna1eHnA U HauMeEHOBaHUE BeELLECTBEHHbIX
AO0Ka3aTtenbCrs, UX KOAIMYECTBO, HOMEP Cy,ﬂ,E6HOI’O aena, d)aMI/IﬂWr'I n AO0/KHOCTb pa6OTHMKa CyAaa,
XpaHALWLero ux.

Echn BelwlecTBeHHble AOKas3aTesibCTBA B Cy4, He NpeaCTaBAANIMCL U NepefaHbl Ha XpaHeHue
opraHmsaumef/’l OTBETCTBEHHOMY  XpPaHUTeNo, B XKypHa/se YKa3bliBalOTCA MECTO HaxoxXaeHuA
BelleCTBEHHbIX OO0Ka3aTe/IbCTs, cbamvmvm, UHUNUUMaNbl XpaHUTeNA, KaKom opraHmaaumeﬁ nepegaHo Ha



XpaHeHue.

14.9. MNepefdadya BeleCTBEHHbIX A0Ka3aTeNbCTB cyAbe (MOMOLWHMKY Cyabu) Ans OCMoTpa B
cyfebHoOM 3acefiaHnM NPOU3BOAMUTCA CMELMANNCTOM cyiebHOro coctaBa noj, pacnucky B ¥KypHane. Mo
BO3BpPALLEHMUM MX Nocae cyaebHOro 3acefaHns Ha XpaHeHwe crneumanuct cyaebHoro coctasa genaet
OTMETKY B }XypHane ydyeta. lMocne ocmoTpa B cyfebHOM 3acefaHWM BeLLECTBEHHble O0Ka3aTenbcTBa
BHOBb YMaKOBbIBAOTCA M OMEeYaTbIBaOTCA.

14.10. BewecTBeHHble AOKa3aTe/NbCTBa XPAHATCA B CyAe A0 BCTYMN/JEHUA B 3aKOHHYK cuay
cynebHoro akTa, KOTOPbIM 3aKOHYEHO MPOM3BOACTBO NO Aeny. [aHHble 06 onpeaeneHuMu cyabbbl
BELLECTBEHHbIX [0Ka3aTe/IbCTB BHOCATCA CeKpeTapem cyaebHoro 3acefaHus (MOMOLWHMKOM cygbu) B
CAC, kypHan ydeTa BelLeCTBEHHbIX A0Ka3aTeNbCTB CyaebHOro coctasa.

14.11. OcMmoTp W UcCNefOBaHWE BELLECTBEHHbIX [O0Ka3aTe/NbCTB B MECTE WX HaXOXAeHUs B
npeaenax Tepputopum cybvekta Poccuiickoit Pepepaumm u pacnosioXKeHus apbuTparkHoro cyaa,
paccMmaTpUBalOLLErO 4EeN0, MPOU3BOAATCA STUM CYAOM.

HenocpeAcTBeHHO B MPOLLECCE OCMOTPA U UCCNeA0BaHUA BELLECTBEHHbIX J0KA3aTe/IbCTB N0 MeCTy
NX HaxoXAeHua cekpetapem cyaebHoro sacefaHusa (MOMOLIHMKOM CyZbM) Ha MeCTe COCTaBAAeTCs
MPOTOKO/, B KOTOPOM OTPaKaloTCA BCE NPOLECCcyabHble AENCTBUA, MPOU3BOAMMbIE CYA0M.

Ecnn Bo Bpemsi ocmoTpa npoBoauance ¢otorpadmpoBaHme uam Buaeosanucb, ¢otorpadum um
BM/E03anunCb NPUNArakoTCa K NPOTOKO/Y, BHOCATCA B ONWUCL Aena.

14.12. MNMpwu o63kanoBaHMK cyaebHbIX aKTOB BeleCTBEHHble A0Ka3aTeNbCTBa, XpaHALLMeca B cyae,
HanpaBAAOTCA B BbllECTOALME CyAbl TONAbKO NO WX NUCbMeHHOMYy TpebosaHuio. MoaroToBKa K
OTMpPaBKEe BELLECTBEHHbIX [O0Ka3aTeNbCTB, HaxXoAAWMXCA B Cyde, NPOU3BOAMTCA CreumManncTom
cyaebHoro cocrtaBa.

B 3KypHa/se yuyeTa BeLLeCTBEHHbIX [0Ka3aTeNbCTB cyAaebHOro cocraBa AefaetcA OTMeTKa 06
OTMNpaBKe M BO3BPallEeHMMN BEeLLECTBEHHbIX 10Ka3aTebCTB.

[JaHHble 0 npoLeccyanbHbIX AEUCTBMAX C BELLLECTBEHHbIMM A0Ka3aTebCcTBamm BHocATcA B CAC.

14.13. BelecTBeHHble [0Ka3aTe/bCTBA, KOTOPble A0/KHbl ObiTb BO3BpalLeHbl BAaAenbly,
BblAAOTCA emy nog, pacnucky (npunoxeHue N 22), B KOTOPOW A0XKHbI 6bITb YKasaHbl HOMeEpP NacnopTa
WM MHOTO AOKYMEHTA, YA0CTOBEPAIOLLENO IMYHOCTb, agpec NoayyaTens.

Pacnncka o nonyvyeHuu BelLecTBEHHOro AOKa3aTenbCTBa NOALWMBAETCA B 4e/10, BHOCUTCA B OMNUCH
AOOKYMEHTOB Aefia, B XXYpPHane yyeTa AenaeTcAd OTMETKa O Bblaaye BeuweCTBEeHHOrNo goKa3aTeNbCTBa CO
CCbIJIKOW Ha 3TOT AUCT aena.

Echn Bnagenbuem ABNAETCA OpraHM3auMsA, BeLLeCTBEHHOE [A0Ka3aTes/bCTBO MepepaeTcs ee
NpeacTaBUTENO B TOM Ke NopAaKe Npu HaANYnmM SOBEPEHHOCTH.

14.14. Ecnn BelWeCcTBEHHOE [0Ka3aTeNbCTBO Ha OCHOBaHMM cyAebHOro aKkta noafexut
OCTaB/IEHMIO Y INLA, Y KOTOPOTO OHO HAaXoAMTCA, UCNOMHUTENbHbIN IUCT He BblAaeTca, Konua cyaebHoro
aKTa, 3aBepeHHasn repboBoit NeyaTblo, HanpasAAeTCcA YKa3aHHOMY AnLy.

14.15. B cnyyae oTKasa Bnagenbla OT MOJYYEHUA Bel,eCTBEHHOro A0Ka3aTesibCTBa U/ HEeABKM
ero 6e3 yBa*KUTENIbHbIX MPUYMH NO BbI30OBAM B Cyf, B TeyeHMe 6 MecAueB BelM, He yTpaTuBLiMe
noTpebuTeNnbCKMX CBOWCTB M rogHble K ynoTtpebneHwto, No onpegeneHuto cyaa nepegatorca
cooTBeTCTBYlOWEMY (UMHAHCOBOMY OpraHy paas peanusaumu. Ha ocHoBaHMM 3TOro onpegeneHus
Bbl4AETCS UCMOJIHUTENbHbIN INCT, KOTOPbIN HanpaBaseTca B CAyXOy cyaebHbix npuctaBoB. JeHbrn ot
peanus3aummn 3a4ncaaloTCA Ha Aeno3uTHbIA CcYeT cyda, OTKyAa Ha OCHOBaHMM oOnpefeneHus cyaa
NepeyncnaoTca No Ha3HaYeHuo.



14.16. BelecTBeHHble A0Ka3aTeNbCTBa, He NpPeACTaBAAlOWME LEHHOCTM WU noaseprimecs
nopye, Ha OCHOBaHWW onpeaeneHUa Ccyda YHUUTOMKaKOTCA KOMMUCCMEW C COCTaB/ieHMem akKTa 06
YHUUTOXEHUN BELLLECTBEHHOIO A0Ka3aTeNbCTBa.

CoctaB Komuccun  onpegenseTca npepcepatenem cyga. B Hero moryt BOWTM  cyabs,
npeacenatenbCTBOBABLLMI B cyaebHOM 3aceaHnM, MOMOLLHWK CyAbW, CEKpeTapb cyaebHoro 3acegaHuma
AW cneumannuct noapasaeneHus aenonpousBoacTBa. AKT 06 yHMYTOXKeHuM (npunoskeHune N 23)
npuobuiaetca K Aeny, B KypHane y4yeTa M 3/IEKTPOHHOM KapTouKe Aefla AenaeTca COOTBETCTByHOLWLAA
OTMeTKa.

14.17. OTBETCTBEHHOCTb 3a COXPaHHOCTb BeWeCTBEHHbIX [AO0Ka3aTesIbCTB, Haxo4dAWMUXCA B
Cy,D,E6HOM aene, HeCeT cyabA, noa npeacenate/ZibCrtBOmM  KOTOPOro OHO  pacCmMmaTpuBaeTCA.
OTBETCTBEHHOCTb 32 COXPaHHOCTb XpPaHAWMNXCA OTAE/IbHO OT A€e/1a BEWECTBEHHbIX O0OKAa3aTeE/IbCTB HECET
N0, Ha KOTOPOE BO3/10KEHA TakKaA 06A3aHHOCTb.

14.18. MNpwu npoBepKe COCTOAHMA 4EN0ONPOM3BOACTBA B CYAebHbIX COCTAaBax B KaXK40M MOMYroamm
Komuccuen noa npeacenatesbCTBOM PyKOBOAUTENA MOAPa3AeeHUs AeNonpon3BoACTBaA NpoBepaeTca
MPaBUIbHOCTb yYeTa, XPaHEeHWA U BblAauM BeLLeCTBEHHbIX A0KA3aTe/bCTB, YTO OTPaXKaeTcs B ClpaBKe Mo
nposepke.

14.19. AKTbl 06 YHUYTOXKEHUM BELLECTBEHHbIX 40KA3aTENbCTB, KONUM BblAAHHbIX UCMONHUTENBHbIX
JINCTOB B OTHOLIEHUM UX NOALWMBALOTCA K MaTepuanam aena.

14.20. Mpu NnpegocTaBNEHMM CTOPOHOM LEHHbIX Bymar, B TOM YMC/e BEKCeNel, B NOATBEPKAEHNE
3asAB/IeHHbIX eto TpeboBaHMIA TakoBble NpMOBLLAOTCA K MaTepuanam cyaebHoro aena.

LleHHble Bymarn, He3aBUCMMO OT WX KO/AMYECTBa, MOMELLAOTCA B OTAE/bHbIN TOM cyaebHoro
OeNna, U BO BHYTPEHHEl ONUCK LOKYMEHTOB YKa3blBalOTCA HaMMeHOBaHMe LeHHOW bymaru, ee Homep,
[aTa BblAauM 1 SMUTEHT. [TPOKO/Ibl U ApYyrne HapyLIEeHUs LLe/IOCTHOCTU LieHHOM Bymarn, coBeplleHme Ha
Hel Haanucel M 3aMeTOK He AO0MNyCKaloTcA, NO3TOMYy NOALIMBKA ee B AeNo He gonyckaeTca. LeHHas
bymara nometlaerca B OTAE/NbHbIN Npo3payvHbin ¢ann popmata A4, KOTOpbIA 3aTem MOALINBAETCA B
OTAEeNbHbIN TOM cyaebHoro gena.

Tom cypebHoro gena c LeHHbIMM Bymaramu ciefyeT XpaHUTb B celide uan meTaninyeckom
AWMKEe CcydbW, paccmaTpuBalowiero geno/cyabM AOKAaAuYMKa, B yClI0BMAX, obecneymBatoLmx
COXPAHHOCTb AOKYMEHTOB M MCKAKOYAIOLLMX AOCTYN K HUM NOCTOPOHHUX /UL,

B Tom cyaebHoro gena, B KOTOPbI MOMeELLEHbl MCKOBOE 3asB/ieHWe (3asBNeHWEe) U WHble
AOKYMEHTbI, NOAWMBAETCA KCEPOKONMA LLeHHOW Bymaru, 3aBepeHHas cyaben, npeacenaTenbCTByHOWMM
npy paccMoTpeHun aena. Ha KcepoKonuu genaerca oTMETKA O MeCTe HaXOXAeHUA OpUrMHana LeHHOM
bymaru.

Tom cyaebHoro gena ¢ LeHHbIMW Bymaramu BblAaeTca 419 03HAKOMIEHUA:

PYKOBOAUTENAM OpPraHn3aLmi - Npu NpesbABAeHUM LOKYMEHTOB, YKa3aHHbIX B YacTu 1 ctatbm 61
AMK PO;

rpaxXgaHuHy - Npu npegbABieHUN NaACNOPTa WUAU MHOINO AOKYMEHTa, yAOCTOoBepArowero ero
JNTNYHOCTDb;,

npeagcrasuTento aAnua, yd4acrteyrouwiero B aene, - npu npeabAsieHNMN A0OBEPEHHOCTW, BbIAaHHOVI
INLOM, Y4acCTBYOWMM B Aene, n AOKYMeHTa, yA0CTOBepPAOLWEro IMYHOCTb NpeacTtasmuTenA.

Hagnexxawe 3aBepeHHblIE KONMMUU NepedncsieHHbIX AOKYMEHTOB NMOMELWLATCA B TOM Cy,CI,E6HOFO
Aena C LeHHbIMU 6YN\aI'aMI/I.
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O3HaKoM/ieHWe C LEeHHbIMW Bymaramu nNpoucxoauT B COOTBETCTBUM C TPeboBaHMAMMWM rnaBbl 12
MHCTpyKumK.

Bbicblsika ToMa cyaebHoro gena ¢ UeHHbIMM Bymaramun B cydbl aneniauMoHHOM, KacCauMOHHOM
MHCTaHUMA M B BAC PD ocyulecTBasieTca TO/IbKO MO MX NMUCbMEHHOMY TPEOOBAHUIO UCKAIOYUTENBHO C
ncnosib3oBaHnem denbAberepckon MaAM cneumasbHOM cCBA3U. B TaKom e nopagke ocCyllecTBAseTcs
BO3BpaT TOMa cyaebHOoro aena c LeHHbIMK Bymaramum B ¢y, NepBoOi MHCTaHUMN.

LieHHble Bymaru, KOTOpble MO PeELIeHUIO Cyaa A0/XHbl 6biTb BO3BPaLlleHbl BAaAesblly, BblaaoTcs
emy noj, pacrnucky, B KOTOPOW AO/KHbI BbiTb yKasaHbl HOMep nacnopta WAM UHOTO AOKYMEHTa,
yOO0CTOBEpAIOLLIero NMYHOCTb, agapec nonydatens. Ecam Bnagenbuem uUeHHoM 6ymaru asnsetca
opraHu3auma, UeHHaa bymara nepepaetca ee MNPeACTaBUTENO0 B TOM Ke nopAgKe MNpu Haanudmu
O0BEPEHHOCTMU.

an 3TOM BEKCe/lb HE MOMKeT bbITb BblaH UCTLY (BEKCGI]E,CI,ep)KaTeﬂl'O) B Cny4dae, Korga ero Uck o
B3bICKaHUWN BEKCeNbHOIo A0/Ira yAOBNETBOPEH U NpuseaeH K UCNOJTHEHUIO.

OTBETUYMK, UCMOJIHUBLUMIA CyAeOHbIN aKT O B3bICKAHMM 3340/1I}KEHHOCTM MO BEKCEN0, UMEET NpPaBo
X0A4aTalCcTBOBaTb O Bblgaye eMy CyA0M BEKCeNA Nocae UCNOAHEHNA UM cyaebHOro pelweHna B NoJHOM
obbeme. Bonpoc o Bo3BpaTe BeKkcena 06A3aHHOMY MO BEKCENO ANLY NPOTUB ero ONAaTbl paspeluaeTca
cyLom B Xxone cyaebHoro 3acefaHus C BbI3OBOM Ha Hero BCeX /ML, Y4acTBOBaBLUMX B Aene.
YBegoMNEHNE yKasaHHbIX UL, OCYLLECTBAAETCA MyTeM Hanpas/ieHUs UM onpeaeneHnin o HasHayeHun
cyaebHoro 3acefaHusA 3akasHbIM MUCbMOM C YBEAOM/IEHUEM O BPYYEHUU.

Mo OKOHYaHWM paccMOTpeHUA fena LeHHble 6ymar14 YHUYTOXKEHUIO HE nognexKat, NOCTOAHHO
XPaHATCA B apXuBe ap6MTpa)KHOFO Cyaa, B TOM 4Yncne n nocne yHUUYToOXXeHNA matepunanos Cy[l,E6HOI'O
Aena no OKOH4YaHUKM CPOKa ero XxpaHeHuA.

LleHHble 6ymary, asaAloWMeca JoKasaTenbCTBamM MO JAefam  MOCTOAHHOTO  XpaHeHus,
YHUUTOMKEHUIO TaKXe He nogJsieskaT, a MepefaloTcd Ha rocyJapCTBeHHOE XpaHeHue B CcocTaBse
nepegasaemoro cyaebHoro aena.

LleHHble Bymarn, npaBa Mo KOTOPbIM MpPeKpalleHbl B MOJHOM O6beme, a WX 3MUTEHT Mbo
BeKkcenefaTeNb, WMHAOCCAHTbI W aBa/JUCTbl MPEKPATUAM CBOE CyLeCTBOBAHME W  UCKIIOYEHbl U3
rocyapCTBEHHOTO peecTpa HPUAMYECKUX /ML, MOTYT ObiTb YHUUTOXKEHbI CyAOM B TOPAJKE,
YCTaHOB/NIEHHOM HacTosLLel MHCTpyKUMEN ansa Lenei YHUUTOKEHUS BELLLECTBEHHBIX A0Ka3aTe/1bCTB.

Mpwn aTOM cocTaBnAeTcA aKT 06 YHUYTOXEHUN OaHHbIX UEHHbIX 6ylv\ar, KOTOprVI noawnBaeTcAa B
mMaTepuanbl CyAE6HOI'O aena.

OTBETCTBEHHbIM 332 COXPAHHOCTb LIeHHbIX Bymar ABAseTcA CyAbsa, pacCMaTpuBaloLWmii aeno/cyaba-
AOKNaAuuK, a nocne caaym cyaebHoro aena Ha apxmBHOE XpaHeHue - CNeumManmncT apxmea.

15. [lenonpous3BoacTBO MO  MNPUHATUIO  apOUTPaKHbIM  cyaomM obecneynTenibHbIX  Mep,
HanpaB/ieHHbIX Ha obecneyeHne UCKa UAN UMYLLECTBEHHbIX MHTEPECOB 3aABUTENA, NPUOCTAaHOBAEHWNE
NCNONHEHUA cyaebHbIX aKTOB

15.1. 3aABneHune 06 obecneyeHnmn UCKa, 3anB/ieHMe 06 obecneyeHUr MMYLLECTBEHHbIX MHTEPECOB
(manee - 3aABNEHUE O NPUHATUM 0becneYnUTENbHbIX Mep) PErMCTPUPYETCA B AeHb MNOCTYMN/IeHUs rpynmoi
pernctpauum no Homepy, NPUCBOEHHOMY paHee UCKOBOMY 3anaB/IEHUIO.

Ecnn 3asBneHne noaaHo B npolecce NPou3BoACTBa MO Ay, OHO PErUCTPUPYETCA KaK AOKYMEHT,
AOMOJIHATENbHO NOAAHHbIN K cyaebHomy aeny.

15.2. 3aABneHue o NPUHATUN obecneunTenbHbIX mMmep Wan WnCKoBOe 3aAB/leHNME C TakKum
XOAaTaVICTBOM HemegneHHoO nocne nocrynneHna B Cyd NOo peectpy nepenaertca nog pacnucky



npeacenatento cyaebHoOro cocrasa UK cyabe, B MPOM3BOACTBE KOTOPOro HaXoAMTCA Aeno.

Mpu pernctpaumm Ha NepBOM JIMCTE 3anABAEHMA MNPOCTaBAAETCA LWTaMn KpacHoro LuBeTta
"ObecneuntensHble mepbl”.

Mpn aBTOMaTU4YeCcKOM pacnpeseneHnm MUCKOBbIX SaﬂB}'IEHVIﬁ, eC/In UCKOBOE 3aABJieHUe elle He
pacnpeaeneHo, 3adABneHue 06 obecneyeHnn ucKa npmo6u.|,aeTc;-| K  WCKOBOMY 3aAB/IEHUIO U
pacnpeaeneHne npon3soamnTcA B YCTaHOB/IEHHOM NopAdKe.

15.3. PaCCMOTpeHMG YKa3aHHOro 3aABneHnAa npon3soamntca e guHOINYHO Cy,D,bEﬁ 6es n3seuleHnA
CTOpPOH HE No3gHee chegyrowero gHA nocne NoctynsieHnAa 3aAB/1e€HNA B Cy 4.

Ha ocHoBaHuM onpegeneHns ob obecneyeHUn UCKa BbIAAETCA UCMONHUTENbHBIN AUCT. B caydae
yAOBNETBOPEHMA WCKa obecneynTesibHble Mepbl COXPaHAIOT CBoe AeilcTenMe A0 aKTUYeCKoro
MCMosIHeHNA cyaebHOro akta, KOTOPbIM 3aKOHYEHO PAacCMOTPEHMeE Aena Mo CYLecTBy.

15.4. B cnyyae ocTaBneHUA 3anaBfeHUA 6e3 ABUMKEHMA He no3gHee Ccnedylolwero AHs nocne
BbIHECEHWA COOTBETCTBYIOLLErO onpeaeneHus cys obasaH yBe4OMUTb 3asiBUTENS O NMPUHATOM cygebHom
aKTe nyTem HanpasaeHua nHbopmaunmn o6 sTom TesiedoHOrpammont, Tenerpammon, No GakCUMMUIbHOM
CBA3M, 31EKTPOHHOM NOYTOM UAN C UCNONB30BAHUEM NHbBIX CPEACTB CBA3M.

Konua onpeaeneHnAa HanpasaAeTcAa 3aABUTENIO MO NOYTE C yBEAOMIEHNEM O BPy4HEHUN.

Mocne ycTpaHeHMA HapyLWeHWIA, yKasaHHbIX CyA0M, NOCTYNMBLIME AOKYMEHTbl He3amea/MTeNbHO
PerncTpupyloTca Mo paHee MPUCBOEHHOMY HOMEPY M NO pPeecTpy nepenaloTcs CyAbe, BblHEclemy
onpeaeneHuve.

Ecnv HeaoCTaTKK, yKasaHHble B onpeAenieHnn, He Bblin yCTpaHeHbl B YCTAHOB/IEHHbIW CPOK, CyA,
BO3BpalLaeT 3anaB/IeHME C KOMNel onpeaesieHns 0 BO3BPaLLeHUN.

15.5. Konun onpegeneHus ob obecnevyeHMM MCKa He MNO3JHee c/aedylollero AHA Mocje ero
BbIHECEHMA CNEeUMaNncToM cyaebHOoro coctaBa HanpaBAAKTCA NMLAM, YYacTBYIOWMM B Aefle, a TaKKe
APYrMM N1LAM, YKa3aHHbIM B OMPEAENeHUM, Ha KOTOPbIX BO3/10XKEHbI 0653aHHOCTM NO UCMOJIHEHUIO
obecneunTenbHbiX Mep, B rOCyAapCTBEHHblE U WHble OpraHbl, OCYLLECTBAAIOWME TOCYAaPCTBEHHYHO
perncTpaumio UMyLLECTBA UM NPaB Ha Hero.

Konua onpegeneHna ob oTkase B obecneyeHUM WCKa HanpasnseTca vy, obpaTusliemyca C
3aaBseHMem 06 obecnevyeHUn UCKa.

15.6. MNpwn BbiIHECEHMM ONpeneneHns O BCTPEYHOM obecrneyeHUM WCKa Konua onpeaeneHus
Hanpas/AeTCcA IMLUAM, y4aCcTBYIOLWMM B Aefe, He No34Hee cieAyoLwWwero AHA NOoC/e ero BbiIHeCeHus.

15.7. Mpu noctynaeHnn B apOUTPaXKHbIN Cyh AOKYMEHTa, NoATBEpPXKAAloLWero npomnssegeHHoe
BCTPeYHoe obecneyeHne, OHO PErNCTPUPYETCA B AEHb MOCTYMNIEHUA KaK AOMNOJHUTENBHO MNOCTYNMBLUNIA
OOKYMEHT MO 3asB/IEHHOMY MCKY M B 3TOT e AeHb N0 peecTpy nepeaaetcs cneunanunucty cyaebHoro
COCTaBa, a 3aTeM NoJ, PacnuUCKy cyabe, BbIHECLLIeMy onpeaeneHue.

Ecam no ncreyeHnn yKasaHHOro B onpegeneHnm Cpoka AOKYMEHT O Npou3BeeHHOM BCTPEYHOM
obecneyeHnn He nocTtynun, B I'IepBOVI nonoBuHe cnepytouwiero pa60qero AHA nocne AHA OKOHYaHWUA
CPOKa NOMOLWHUK Cyabu OO0KNaAbIiBaEeT 06 aTom cyabe, BblIHECLLEMY OonpeaeneHune.

15.8. MockonbKy onpegeneHne cyda o6 obecneyeHUMM UCKa NPUBOAUTCA B UCMOJHEHUE
HemeZNeHHO, UCMOJIHUTENbHbIW IUCT BbINMMUCLIBAETCA M BbIAAETCS /MLy, 06paTUBLIEMYCA C 3afBNeHUEM
06 obecrneyeHuM, WM HAMPABAAETCA 3aKasHbIM MOYTOBbLIM OTMPAB/IEHWEM C YBELOMIEHUMEM He
nosgHee cieAyloLLero AHA Noc/e BbiIHECEHUA ONpeaeneHus.



15.9. Konusa onpepeneHns o6 oTmeHe obecneyeHUs MCKa HanpasBAseTca Ccneuuaanctom
cyaebHoro coctasa He No3aHee CeAyoLWero AHA Nocae BbiHeceHUs onpeaeneHma. Mo ykasaHuio cyapm,
BbIHECLLEro onpeaeneHne, Konuu onpeaeneHna HanpasAAOTCA B rOCYAapCTBEHHbIE U UHbIe OpraHbl,
OCYLLECTBAAOLWME rOCYAaPCTBEHHYIO PEFUCTPALMIO MMYLLLECTBA WM NPaB Ha Hero.

15.10. [lo npeabsaBaeHUa B apOUTPaXKHbIN cya UCKa 3aABUTE/b MOXKET 0b6paTHUTbCA C 3aAB/IEHUEM
0 npeaBapuTesibHOM obecnevyeHnn UMYLLECTBEHHbIX MHTEPECOB B apObUTPaXKHbIM Cyd, B COOTBETCTBUM C
TpeboBaHMamK yacten 3 n 3.1 ctatbmn 99 AlK M npeactasnneT B Cyh, AOKYMEHT, NOATBEPKAAIOLLNIM
npousseseHHoe BcTpeyHoe obecneyeHue. B cnyyae HenpeacTaBAEHWS YKA3aHHOIMO [AOKYMEHTa M
BbIHECEHUA CyAOM onpegeneHna ob ocTaBneHUN 3anaB/eHMA 6e3 ABUMNKEHUSA KOnusa ero HanpassseTca
3aABUTE/IIO He NO34HEee CneayloLWero AHA Noc/e BbIHECEHUA onpeaeneHums.

3aaBneHne o npeaBapuTenbHbIX obecneynTenbHbIX mMmepax perucTtpupyetca no odvepeaHomy
BxoaAawemy permctpauynoHHOMY HOMeEpPY NOoCTynakowmx NCKOBbIX 3asBNIEHUN. an nogaye B 3TOT XKe Cy4
MCKOBOTO 3aAB/EHUA €My npucBamMBaeTca HOMep, ﬂpMCBOGHHbIl\/‘I paHee 3aABJIEHUIO O NPUHATUU
npeaBapuUTesibHbIX obecneynTenbHbIxX mep.

15.11. Echm B CPOK, YCTAHOBJIEHHbIN onpeaesieHnemM, HegoCTaTKM ByayT yCTpaHEeHbl, JOKYMEHTbI
perucTpupytotca B8 AeHb noctynneHma 8 CAC no 3apernctpupoBaHHOMY paHee HOMepy U nepesarnTca no
peecTpy cneumanucty cygebHoro cocTtaBa, KOTOpPbIM He3amMea/MTENbHO nepegaeT MX cyabe Mog,
pPacnucKy. 3anaBieHne CYMTAETCA NOAAHHBbIM B A€Hb NEPBOHAYANILHOIO NOCTYMNAEHUA B CYA.

EcnM HepocTaTKW, yKasaHHble B onpeaesneHun, He 6bliM ycTpaHeHbl B YCTaHOBAEHHbIA B
onpeaeneHNnN CPoK, cya, Bo3BpallaeT 3aaB/eHUe C Konven onpeaeneHna o Bo3BpallleHUM 3aaBAeHNA O
NPUHATUU NpeaBapuUTeNbHbIX 0becneunTenbHbIX Mep.

15.12. [lenonpons3BoACTBO MO 06ECNeYeHUto UCNOAHEHUA BbiWEYKa3aHHbIX CyAebHbIX aKToB
NPOM3BOAMUTCA MO NPABWUAAM, YCTAHOBAEHHbIM r1aBoit 17 UHCTpyKumn.

15.13. JaTbl NOCTyNAeHUs B Cy4, LOKYMEHTOB, OTNPABKM CYA0M AOKYMEHTOB, NMPUHATBIX CyAebHbIX
aKTOB W MpoOLLeCcCyaNibHbIX AENCTBUIM cneumanmuctom cyaebHoro coctaBa (cekpetapem cyaebHbix
3acenaHuit) BBoaatca B CAC B perMcTpaLMOHHbIE W yYETHbIE KapTOUKM U KYPHabI.

15.14. MNpu ob6xkanosaHun onpegeneHuin o6 obecneyeHnn ncka uam ob otkase B obecneyeHun
MCKa B Cy4 anesNsAuMOHHON MAM KacCaUuMOHHOW WMHCTaHLMM B Lenax obecneyeHus CBOEBPEMEHHOIO
pPaccMOTPEHUA Aena No CyWwecTsy B apbUTPaKHbIM Cy4 anennsuMoHHOM WAM KacCalMOHHOM MHCTaHUMK
BO3MOHO HanpaBiAeHWe TO/MIbKO MaTepuanos, Kacatowmxca obecneumtenbHbix mep. Hanoba ¢
CONPOBOAMUTENbHBIM MUCbMOM HaMNpaBAAeTCA B CyA anenAaALUMOHHON UM KAaCCaLMOHHOM MHCTAHUMU B
noa/MHHMKe. OcTasibHble AOKYMEHTbI (MCKOBOE 3anBAEHME, XOAATaNCTBO O NPUHATUM 0becneynTeNbHbIX
Mep, BO3PaAXKEHWA MNPOTMB MPUHATMA obecneynTenbHbIX Mep, LOOKYMeEHTbl, OOOCHOBbIBatOLLME
HEeobX0AMMOCTb NPUHATUA obecneuynTenbHbIX Mep, AOKYMEHTbl, MNpPenCcTaB/eHHble OTBETYMKOM B
noATBeEpPXKAEHNE OTCYTCTBMSA OCHOBAHWM A NPUHATUA obecneunTeNibHbIX Mep) CKaHWPYHOTCS U
pasmelatotcsa B KALL B perkMme orpaHuyeHHoro aoctyna. Cyg nepBon MHCTAHLMU A0/KEH yoeanTbes B
NPaBUAbHOCTU CKaHWPOBaHUA U pasmeweHns B KAL Bcex AOKYMeEHTOB apbuTpa)kHoro pgena, no
KOTOpOMY NocTynunaa »Kanoba.

Mpn paccmoTpeHuu Kanobbl cyabl anennAauMOHHON M KAaCCaUMOHHOW MHCTaHUMN MCNONb3YIOT
maTepuansl gen, pasmeweHHole 8 KA.

O6xkanoBaHue onpegeneHns No BOMPOCY, KacaloWemyca MPUHATUA obecrnevnTesibHbIX Mep, He
NPenATCTBYET PaCCMOTPEHMIO AeNa MO CYLLEeCTBY.

15.15. Cya anennsiuMOHHOW WAM KaCCaUMOHHOM WMHCTAHUMM MO Mepe PacCMOTPEHMUA Kanobbl
dopmmpyeT matepmanbl anenNAaULMOHHOIO MAM KacCauMOHHOMO MPOW3BOACTBA B OTAE/bHbIA TOM, NpU
3TOM CKaHMpYeT BCe NOCTYNUBLLME MaTepuanbl g4ena u pasmeltaet nx 8 KAL,.
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MNocne paccmoTpeHnA ¥anobbl cya aI'IEJ'IﬂﬂLI,MOHHOﬁ nnn KaccaLI,VIOHHOﬁ WMHCTAHUUN COCTaBIAET
onncb U C conposoanTe/ZibHbIM NMNCbMOM HaMNpPaBAAET B Cy. nepBon MHCTaHUWN MaTepUnaabl gena un
mMaTepuanbl anennaAuMoHHOro Nan KacCaumMoHHOro npon3soAacTea AnAa an06u.|,eva NUX K ap6MTpa>+<H0N\y

aeny.

Mpn BO3BpalLEHUN MATEPUANIOB aNEANALMOHHOIO WM KACCAUMOHHOFO NPOM3BOACTB MOCae
paccmoTpeHus Kanobbl B cyd MepBOM MHCTAHUMM 3TM MNPOM3BOACTBA MOALIMBAIOTCA B NOC/AeAHWUNI
(TEeKywmit) Tom apbuTtpaxkHoro gena.

15.16. [denonpousBoACTBO MO MPOXOXKAEHUIO 3asiBAEHUA O MNPUOCTAHOBAEHUU WCMOJIHEHMUA
CyAebHbIX aKTOB OCYLLECTBASETCA MO NPaBUAaM, YCTAHOBIEHHbIM B HAaCTOALEN rnaBe.

16. ,D,EJ'IOI'IPOVBBOACTBO MO BOCCTAHOBNEHUNIO YTPAYEHHDbIX Cy,D,E6HbIX Aaen

16.1. B cnyuyae yTtpaTtbl cyaebHoro gena coctaBnsietrca akT (npunoxkeHuve N 24). O6 ytpate
JOKnagbiBaeTca npeacepatento cypa. Mo dakty yTpatbl cyaebHoro aena npoBoauTtca cayxebHoe
paccnepoBaHue.

[eno moxeT 6biTb BOCCTAHOB/IEHO CYAOM MO 3aAB/EHWIO /UL, Y4aCTBOBABLWWUX B Aefie, UM MO
MHUUMATMBE CyAa.

16.2. O BOCCTAaHOBNEHUM YTPAYEHHOIO CyAebHOro Aena cyaom BbIHOCUMTCA onpeaesieHne, KoTopoe
HanpasAAeTcA Auuam, ydvacTBoBaBwWMM B gene. Cyd MOXKeET NPennoXXutb MM NPeacTtasuTb cyay
MMeroLwmeca y HUX OKYMEHTbI, KacatloLmMeca yKkasaHHOro aena.

16.3. yTpa‘-IEHHOG Aeno B COOTBETCTBUMM C onpepgeneHnem cyaa noanexut nosIHOMY WUaun
4YaCTUYHOMY BOCCTAHOB/IEHUIO.

16.4. 3asBneHMe O BOCCTAHOB/NEHWM YTPAYEHHOro cyAebHOro JAena nojaeTca  JMLUOM,
y4acTBOBaBLUVMM B fie/ie, B CyZ, PaCCMOTPEBLINIA AeN10 B NepBOi MHCTaHUMK. K 3aABNEHMI0 NpuiaraoTcs
COoXpaHuBLIMECA Y 3aABUTENA AOKYMEHTbI 1N NX KONnn, umerme oTtHolleHne K aeny.

16.5. Cya no cBoeil MHULMATMBE MOMKET 3aMNpPOoCUTb Y rOCYAapPCTBEHHbIX OPraHOB, OpPraHU3aunii 1
npeanpuATMin 4OKYMEHTbI AN UX KONWK, ObiBLLIME NPeaAMETOM PacCMOTPEHMA B cyaebHOM 3acenaHnm
Nno yTpauyeHHOMY Aeny, a TaKxKe Hanpas/iieHHble B XO4E PAacCMOTPEHUs Aenla Konuu cyaebHbix akToBs. B
HEOBOXOAMMbIX CAYYaAX CyZ MOMKET AOMPOCUTb B KayecTBe CBUAETENElN AW, NPUCYTCTBOBABLUMX MpPU
coBepLUEHMM NPOLECCYANIbHbIX AEUCTBUIM (OCMOTP BELLLECTBEHHbIX AOKa3aTeNbCTB U T.4.), @ TaKkKe /uL,
BXOAMBLUMX B COCTAB CyZa, pacCMaTpPMBaBLLUEro AEN0, U UL, UCMOHABLUMX cyaebHble aKTbl Mo geny.

B cnyyae ecnn B cyae OCyLLeCTBAAETCA BXOAHOE CKaHMpOBaHMe BCeX MNOCTynawwux B CyA
npoLueccyanbHbIX OOKYMEHTOB, a TakXe no Aenam  YhNpoweHHOro npou3BOACTBA, Aeno
BOCCTaHaB/IMBAETCA MO KONMAM MaTepuanos aena, coxpaHatowmmea s KA.

16.6. BocctaHOBAEHHOMY Ae/ly NPUCBAMBAETCA PErMCTPALMOHHbIA HOMEP YTPAYeHHOro aena.

16.7. Mpn HEBO3MOXKHOCTM BOCCTAHOBJ/IEHMA YTPayYeHHOro cyaebHOro gena, PacCMOTPEHHOrO
CYAOM paHee, BCeACTBME HEAOCTAaTOYHOCTM COBPAHHbLIX MaTepuanosB M BbIHECEHUW OMpenenieHus o
NpeKpaweHnn NpPoM3BOACTBA NO 3aAB/IEHUIO O BOCCTAHOB/JEHMM cCyaebHOro gena onpegeneHue
HanpaBAAeTCcA IMLAM, y4acTBOBABLLMM B AENe.

YTpayeHHOe Aeno, NPOU3BOACTBO MO KOTOPOMY HE NPEKPALLEHO, MOANENKUT BOCCTAHOB/EHUIO B
06s3aTeIbHOM MOpPAAKe MO MMEIWMMCA MaTepuanam C MCNoib3oBaHWeM MHOOPMALMKM, NOAAHHOM
3aABUTENEM B S/IEKTPOHHOM BUAE, a TaKXKe cogepKallenca B MHGOPMaLUMOHHbIX CNPaBOYHbIX CUCTEMAX
"KapToTeka apbutpaxkHbix gen", "BaHK pelueHUt apbuTpaskHbIX cyaoB" U B cucTeme aBTOMaTU3aLUM
CYy40MpPOU3BOACTBA.



16.8. I'IpM HEBO3MOXHOCTU BOCCTAHOBJIEHNUA YTPaA4Y€HHOIO Cy,ﬂ,E6HOI’O Aena . Haan4mum
3aBepeHH01‘/’1 B YCTaHOB/1IEHHOM NopAAKe Konuun CyLI,E6HOI'O dKTa NMPUHATOE CYyAOM pelleHne noanexut
MCNONIHEHUIO, BblAaeTCA WUCNOJIHUTENbHbIN INCT.

17. [enonpous3BoACTBO, CBA3aHHOE C MpuUBEAEHMEM B WCMOAHEHWe cyaebHbIX aKToB
apObUTpPaXKHbIX Cya0B

17.1. CynebHble aKTbl apbUTpaKkHbIX CyA0B MPUBOAATCA B UCMNOJIHEHWE MOC/Ee BCTYNAEHMA UX B
3aKOHHYIO CUAY, 32 UCKIIOYEHUEM C/ly4aeB HeMea/IeHHOTO UCMONHEHUA.

B cootBeTtcTBUM ¢ PepepanbHbiMm 3akoHom oT 02.10.2007 N 229-®3 "O6 wucnonHUTEeNbHOM
npoussoAacTee" NPUHYAUTENBbHOE UCTIONHEHME cyAeBHOro akTa, KOTOPbIM NPeAYCMOTPEHO BO3/10XKEHME
obA3aHHOCTEN Ha U3UYECKUX nL, topuamnyecknx auu, Poccuiickyto deagepaumio, cybbekTbl Poccninckolt
depepaunn, MyHUUMNanbHble ob6pasoBaHMA NO nNepegayve APYruM rpaxkaaHam, opraHuMsaumam uam B
COOTBETCTBYHOLLME BIOAKETBI AEHEXKHbIX CPEACTB U MHOTO MMYLLLECTBA MO0 COBEPLUEHUIO B UX NONb3Y
onpeaeneHHbIX 4eNCTBUIA UM BO3LEPKAHMIO OT COBEPLUEHUA ONpeseneHHbIX AeACTBUI, NPOU3BOAUTCS
Ha OCHOBaHMM BblAABAEMOTrO CYA0M UCMONHUTEIbHOTO AOKYMeHTa (ero aybamkara).

17.2. UcnonHuTeNbHble NCTbl HA OCHOBAHWUM CyAebHbIX aKTOB, NPUHMMAEMbIX CyAamu MepBoW
WHCTaHLMM, BblAAKOTCA 3TUMM apOUTPaXKHbIMM Cygamu.

depepanbHbIMU  apOUTPaXKHbIMKM  cyaamu OKpyros, Cyoom MO WMHTENNEKTyasibHbIM MpaBam,
NPUHUMAIOWMMUN PELLUEeHUs B KayecTBe CyAa MEepBOM MHCTAHUMKM O MPUCYKAEHUM KOMMEHcauuu 3a
HapylleHMe npasa Ha CyA0npouU3BOACTBO MM NPaBa Ha UCNOIHEHWE CyaebHOro akTa B pa3yMHbIi CPOK,
NCNONHUTENbHbIE INCTbI BbIAAKOTCA NO MPUHATHLIM PELIEHUAM NO 3TUM AeNaM.

MCNnoNHWUTENbHbIM NUCT Ha OCHOBaHWW cyaebHOro akta, MPUHATOTO apbUTPaXKHbIM CyA0M
anenNAUMOHHON MHCTaHUMWN, apBbUTPa)KHbIM CYAOM KacCaLuMOHHOM MHCTaHuuu, BAC P®, Bbigaetca
B3bICKaTe/Nl0 WAM  HanpaBAAeTCA Ha UCMNOJIHEHME COOTBETCTBYHOLWIMM  apbUTPaKHbIM  CY0OM,
paccmoTpeBLIMM Ae/10 B NepPBOA MHCTAHLUN,

McnonHWUTeNbHbINA IUCT HAa OCHOBaHWUM onpegeneHusa apbuTparkHoro cyaa o6 obecneyeHnn Ucka
BblgaeTcA apbuTpaskHbIM CyAOM, BblHECWMM JAaHHOE onpeaesneHne, WCNOAHWUTENbHbIA AUCT Ha
OCHOBaHWW ONpeaesieHNsa 0 HANOXKEHUN cyaebHOro WTpada TaKKe BblaaeT apbuTParkHbIiN Cya, KOTOPbIi
BbIHEC flaHHOE onpeaeneHue.

McnonHUTeNbHbIA NUCT Ha OCHOBaHMM onpegesieHna apbUTpPaXKHOro cyda W3roTasB/ivMBaeTcA
0AHOBPEMEHHO C W3roToB/JEHMEeM onpeaeneHua apbuTpaxkHoOro cyda WU BMecTe C onpegefneHuem
BbICbI/IAETCA 3aABMTENI0 MO MOYTE 3aKasHbIM MUCbMOM C yBeaomaeHuem. o xoaaTalcTey 3aasuTena
onpeaeneHne n UCNOAHUTENbHbIN UCT MOFYT BbITb BblAaHbl 3aABUTENIO (€ro NPeACTaBUTENIO) Ha PYKU.

Ecnm cyn anennaumoHHOM MHCTaHLMM paccMaTpusan feno No npaswuiam, YCTaHOBAEHHbIM ANA
paccMmoTpeHua gena B apbuTparKHOM cyae NepBOM MHCTAHLMKW, MCNONHUTE/bHBIN IUCT BbIAAETCA CYA0M
NepBOM MHCTAHLUWN.

B Cny4daax O6pal.l.l,eHVI‘iI B3bICKaTENA B Cyn4 nepBoﬁ WHCTaHUMN C 3aABN1eHnem O Bblaaye
NUCNONTHUTENBHOIO /INCTAa A0 BO3BpaWeHMnA aAena B Cy nepBoﬁ WUHCTaHUUKN CyabA PaCCMaTpPUBaET Takoe
3aABsieHne npu ycnosun, 4TO B3bICKATE/Nlb NpeacrtaBu/l KON BCEX BbIHECEHHbIX MO AaHHOMY Oeny
NMOCTAHOBAEHWN CyAoB BbiWeCToALNX I/IHCTaHLI,VIﬁ, 3aBEPEHHbLIX UMU B YCTAHOBJ/IEHHOM MNMopAAKe.

Cyapa nposepseT B cucteme "KapToTeKka apbuTpaxkHbix aen" Hanuvunme noCTaHOBAEHWUM,
CBMAETENbCTBYIOWMX O BCTYMAEHUM CyAeOHOro aKkTa B 3aKOHHYH CUAY, U WUX TOMAECTBEHHOCTb
npeacTaBNeHHbIM B3bICKaTe/lEM KOMUAM. B c/iyyae MX COOTBETCTBMA MUCMOAHUTENbHbIA NUCT BblAaeTca
B3blCKaTeIo.

Mpn  Hannumm KaKux-nnbo pacxomp,eHMﬁ B KonuAax Cy,CI,E6HbIX dKTOB, MNpeacTtaBaeHHbIX
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B3bICKaTe/NIeM, W 3JIeKTPOHHbIX KOMuAX cyAebHbIX aKToB, pa3sMelleHHblx B cucTeme "KapToTeka
apbuTpaxkHbix gen", B BblAaye WCMNOJIHUTENbHOIO /INCTA AOJIKHO ObiTb OTKa3aHO 40 NOCTyN/eHusA B
apOUTpPaXKHbIN cya NepBoOi MHCTAHUMKN cyaebHOro agena ¢ opurmHanamm cyaebHbIX akToB.

Mpu aTom ansa obecnevyeHMa BO3MOKHOCTM BblAauM UCMOJIHUTE/IbHBIX JIMCTOB NPU OTCYTCTBUM B
cyae cyaebHoro aena cekpeTapto cyaebHoro sacegaHusa/MOMOLLHMKY CyAbW, paccmaTpMBaloLWemy Aeno
B MepPBOM MHCTAHUMW, A0 HanpaBAeHUA MaTepunasoB Aena C *Kanobon B cyabl BbILECTOALMX MHCTAHLNIM
cneayeT NPOBEPUTb Ha/IMYME B 31EKTPOHHOM PErncTpaLMoHHOM KapToyKe cyaebHoro aena cBefeHui,
HEeobXOAMMbIX W  OOCTATOYHbIX AnA obecnevyeHUs BO3MOMKHOCTM 0dOpMAEHUA BMOCNEACTBUM
NCNOIHUTE/NIbHOTO NINCTA.

Ap6MTpa)KHble cyabl HE W3rotaB/MBalOT KOMMU BblAAHHbLIX WCNOJHUTE/IbHbIX NNCTOB (3a
UCKNKOYEHNEM KOMUU UCNONIHUTENBHOIO NUCTa, ﬂO,CI,LLIMBaEMOﬁ K MaTtepunanam ,u,ena), d TaKXe He
3aBepPAT X NOANTMHHOCTb.

17.3. BnaHKM NCNONHUTENbHBIX IMCTOB U3rOTAB/ANBAOTCA LEHTPA/IM30BaHHO Mo 3aka3y BAC PO Ha
dabpuke OIryn "losHak" no ob6pasuyy, yTBEpPXKAEHHOMY MocTaHoBAeHWem [lpaBuUTeNbCTBa, U
HanpasAAKTCA apbUTParKHbIM CyAam Mo KaHanam denbaberepckom nam cneumanbHom ceasu.

KonnyectBo 61aHKOB MUCMOJIHUTENbHBIX JINCTOB, HaMpaBAsieMbIX B KaXAbli U3 apbuTpaKHbIX
cynos, onpegensetca Pryrn "lo3Hak" Ha OCHOBaHWM 3anBOK, KoTopble nogatotca BAC PO wu
$bOpMUPYIOTCA B COOTBETCTBUM C 3aMnpocamu CY[0B, a TaKKe UCxoasa U3 cpeaHeroaosoi notpebHocTu
cyAoB B 61aHKax UCNOIHUTENbHbIX IMCTOB, ONpeaenaemoit C y4eToM AaHHbIX cyAebHOM CTaTUCTUKMU.

CeeseHus o notpebHocTM apbutpaskHoro cyga B 61aHKax WCNOAHMTENbHbIX JUCTOB Ha
cnefyoWwmMii - KaneHaapHblii  rog,  AONXHbI  6biTb  NpedocTaBfieHbl  Cyaom B YnpaBieHue
aenonpounssoactsa BAC PO He nosaHee 1 aBrycta cOOTBeTCTBYIOLLErO roaa.

B cniyyae 3HaAYMTENbHOrO YBE/IMYEHMA YMCNa PacCMaTPUBAEMbIX AN U NPOrHO3MPYEMOM HEXBATKM
6N1aHKOB  WCMOMIHUTE/NIbHbIX /INCTOB Ha COOTBETCTBYIOWMIA rog, apbuTpaXkHblh  cyfh,  LOJIKEH
nponHdopmmnpoBaTb YnpasneHue genonponssoacrsa BAC PO o Bo3HUKLLEN NOTPEOHOCTU B NOyYEHUU
OOMNOJIHATENBHOTO YMcna bnaHKOB He meHee Yyem 3a 90 gHel 40 Havyana KBapTasa, B TeYeHUEe KOTOPOoro
6yayT Heob6Xo0AMMbI ONONHUTENbHbIE BAAHKN.

17.4. Kaxkabiii 61aHK UCNONHUTENBHOTO IMCTa UMEET CEPULD U NOPAAKOBbLIA HOMEP, COCTOSLLNI U3
0eBATM paspagoB. ApbuTpakHblie cyabl obecneumBatoTca 6H6naHkamu cepumn "AC". Mcnonb3oBaHue
61aHKOB ApYrMX CEpUIt He AoMNycKaeTca.

B cnyuyae o6Hapy>Keva npu npuemke 61aHKOB UCNONHUTENbHbIX TNCTOB, coaepXawunx apyrue
cepuun, ap6MTpa)'KHbll7l Cya OONXKeH OTKa3aTbCA OT UX Npuema U HanpaBWUTb TaKue 6.1aHKK O6paTHO
OTNPaBUTENIO C aKTOM 06 oTKase B npuneme npoaykumnn B CBA3N C ee HeHaaNneXalwnm Ka4yeCTtBoMm.

B cnyyae obHapykeHMA npu npuemke 61aHKOB MCMONHUTE/IbHbIX JINCTOB, COAEPXKALLUX HOMEpa,
OT/INYHbIE OT YKasaHHbIX B HaKNagHOM, apOUTpPaXKkHbIA cyg, NpuUHMMaeT 61aHKNM U genaeTr OTMETKY O
daKTUYEeCKM [OCTaB/IEHHbIX HOMepax B aKTe npuema-nepegayn. AKT NOANUCLIBAETCA JMLOM, Ha
OTBETCTBEHHOM XPAHEHWN KOTOPOro HaxoasaTcAa 61aHKM UCNONHUTENbHBIX JIMCTOB, U INLOM, UMEIOLLMM
npaBo ¢MHaAHCOBOW NognucK oT MMeHu cyaa. Mocne aToro akT Hanpasadetca B PrYM "TosHak", a KonusA
ero - B YnpasneHue genonpounssogactea BAC PO.

17.5. Mpu npuemke 6NAHKOB WCMONHUTENbHbIX JIMCTOB B apbUTpa)KHOM cyhe C/AM4YatoTca
daKTMYecKoe Hannume NoCTynMBLINX B61aHKOB, COOTBETCTBME UX CEPUN M HOMEPOB AAHHbIM, YKAa3aHHbIM
B conposoamTenbHom nucbme Oryn "rosHak". Mo ¢akTy NPMEMKMU COCTABASETCS aKT NpMema-nepesayn
NPoAyKLUMM B TPEX 3K3emnaapax: ansa apbutpaxHoro cyaa, BAC P u OrYM "losHak". Konua akta He
nosaHee 3 gHeMn, cumTas ¢ AaTbl 4OCTABKM NPOAYKLMM, HanpaBaseTca B YNpaBieHMe 4eN0nponsBoacTea
BAC P® no KaHanam BeAOMCTBEHHOM 3/1eKTPOHHOM noutbl, a B PIYN "lo3Hak" - no KaHanam
$GaKCcUMUNbHOM CBA3K.
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OpurnHanbl aKToB, a TaKXKe OpWrMHaAbl TOBAPHO-TPAHCMOPTHbLIX HaKNaAHbIX C OTMETKOM
apbuTpaXkHOro cyza o NosyYeHUN UCMONHUTENbHBIX INCTOB HE No3gHee Tpex AHEeM, cunTaa ¢ AaTtbl MX
npMemKn, Hanpasaatotca B agpec dunmana PryMn "losHak" "MocKoBckaa Tunorpacdua [o3Haka"
(3aKasHbIMM NUCbMamMKM € yBegoMAeHMeM O BpydeHuu). Konua HaknagHon (unu ee TpeTuin opurnHan)
OoCTaeTcs B apbuTparKHOM cyae.

MocTynueluMe B apbUTParkHbIN cya 61aHKM UCNOAHUTE/bHBIX JIMCTOB YYMUTbIBAIOTCA MO CEPUAM U
HOMepaM B }KypHane yyeta 61aHKOB UCNONHUTENbHbIX ANCTOB (NpunoxeHne N 25).

17.6. BnaHKM WCMONHUTENbHbIX AUCTOB A0 MX BbldaduM COTPYAHMKaAmM apbuTparkHoro cyaa,
OTBETCTBEHHbIM 3a W3rOTOBAEHWE MUCMNONHUTENbHBIX /INCTOB, XPaHATCA B MeTa/MYecKux LWKadax,
cendax n (nan) B nomeleHunsx, cneymanbHo 060pyaoBaHHbIX OXPAHHOM CUrHann3aumen n cpeacTsamm
NOXKapOTYLLUEHUA B YCNOBUAX, UCKAIOUAIOLWNX UX NMOPYY U XulleHne. Mo oKoHYaHUKU paboyero AHA mecTa
XpaHeHuMs 61aHKOB OnevaTbiBaloTCA UM ONAOMBUPOBLIBAIOTCA.

Mpukasom  apbuTpaKHOro  cyAa  Ha3HayaeTca  maTepuanbHO  OTBETCTBEHHOe /U,
ocyllecTsasoWee npuem, xpaHeHne 6/1aHKOB WCMONHUTE/bHbIX JIMCTOB U MX BblAady COTPYAHMKaM
cyAa, OCyLLEeCTBAAWMM 0bOPMAEHME UCTIONHUTENbHbIX IMCTOB U BblAavy UX CTOPOHAM.

17.7. Ana ueneit xpaHeHUs, yyeTa, opopMIEHMA U BblAa4YM CTOPOHAM MUCMONHUTENbHBIX JINCTOB B
apbuTpaxKHbIX Cyax CO LUITAaTHOM YMC/EHHOCTbIO cyaelt bonee 50 pekomeHayeTcA co34aTb NMPUKA3OM
apbutpaxkHoro cyga rpynny odopmaeHMa U BblgAYM  UCNONHUTENbHbIX JIMCTOB B COCTaBe
noapasgeneHna 4enonponsBoacTBa, a B CyAax Co WTAaTHON YUCNEHHOCTbIO cyaen meHee 50 - Ha3Ha4nTb
OTBETCTBEHHOrO COTPYAHMKa NoapasaeneHusa 4enonpom3BoacTea.

B cnyyae ecnu ueHTpanmMsoBaHHoe obopMIeHNE UCNOAHUTENbHbBIX INCTOB U BblAaya UX CTOPOHaM
HEBO3MOXHbI, 6/1aHKNU UCMOAHUTENbHbIX JIMCTOB BbIAAIOTCA OTBETCTBEHHbIM creuuanmcTam cyaebHbix
COCTaBOB CyAa, Ha3HayaeMbiM MNPUKA3oM apbUTPa)kHOro Ccyla Ha OCHOBaHUM NpeacTaBieHUus
npeacenaTena COOTBETCTBYIOLLEro cyaebHoro coctasa (aanee - 0OTBETCTBEHHbIN COTPYAHUK).

OTBeTCTBEHHbIA  COTPYAHWK BedeT »KypHanbl ydyeTa 6NaHKOB WCMONHWUTE/bHbLIX  JINCTOB
(npunoxkenune N 25) n yyeTa BblaaBaeMblix (HanpaBAAEMbIX) UCMNOMHUTE/bHbLIX IMCTOB HA MCMOAHEHME
(npunoskeHue N 26).

ypHanbl MOryT ¢pOpMMPOBaTLCA HaKOMMTE/bHbIM CNOCO6OM MyTeM exeAHEeBHOM pacrnedyaTtku
AaHHbIx 13 CAC 1 NoAWMBKM pacneyaTaHHbIX INCTOB B MKypHan MCTOB Ha TeKywmin paboumnii aeHb. Mpu
AOCTUXEHMM KypHanom obbema 250 NNCTOB »KypHaa CLUMBAETCA, €r0 ANCTbl HYMEPYIOTCA, KOJMYECTBO
NINCTOB 3aBepseTcA MOAMMUCHIO PYKOBOAUTENA CTPYKTYPHOro noAapasfeneHus cyaa, OTBeyvalowero 3a
AeN0onpousBoACTBO.

*ypHan yyeta 6/1aHKOB MCNONHUTENbHbIX IUCTOB MOXET BECTUCb BPYYHYIO MyTEM 3amnoJ/IHEHUA
Bcex ero rpad. *MypHan yuyeta 6/1aHKOB B 3TOM C/lydyae NPOLUIMBAETCA, NCTbl HYMEPYIOTCA PaBOTHUKOM,
OTBETCTBEHHbIM 33 BEAEHME TaKUX XKypHanoB. KONMYecTBO NCTOB B KaKLOM KypHase 3aBepsAetca Ha
nocneaHen cTpaHMUe NOAMMCHI0 HavasbHMKA NoApasaeNieHns, OTBETCTBEHHOIO 3a AeN0MPon3BOACTBO,
M OTTUCKOM MeyaTh COOTBETCTBYIOLLErO CyAa.

17.8. OtBeTcTBEHHbIE COTPYyAHUKHK, noayyusLline 6N1aHKM  MCMOHUTENbHbIX NCTOB, HECyT
NepCoHabHYHO OTBETCTBEHHOCTb 3a X COXPaHHOCTb, HaanexXaulee Od)OpMJ'IEHI/Ie 1 Bblaady.

B cypebHbix cocTaBax (nogpasgeneHum OenonpounsBoacTsa) 61aHKU XPaHATCA B 3anMpaemblX U
oneyaTblBaeMbIX MeTaNAnMYecKux WKadax nam cerndax.

17.9. KoHTponb 3a cobaogeHrem nopsaaka ydeTta, XpaHeHUa v Bblaaun 61aHKOB UCNONHUTENbHbIX
INCTOB B CyAe OCYLLEeCTBASET PYKOBOAMTENb CTPYKTYPHOrO noApasaeneHus apbutpaxkHoro cyaa,
OTBEYaloLLLEero 3a Ae/10Npon3BoOACTBO, a B cyaebHOM cocTaBe - npeacesarteb cyaebHoro cocrasa.



Komuccumei, HasHavyaemol npeacepaTtenieM apbuUTPaKHOroO CyAa, NPOBOAATCA €XKeKBapTasibHble
NPOBEPKN HanMuMa 61aHKOB MCMOAHUTENbHbLIX /IMCTOB, MO WTOram KOTOPbIX COCTaBAAKOTCA aKTbl
(npunoxkenue N 27).

17.10. UsrotoBaeHME WUCNOAHUTENbHOIO JINCTA NPOM3BOAUTCA OTBETCTBEHHbIM COTPYAHMKOM Ha
OCHOBaHMW 3aABKM Ha BblAayy WCMOJHUTE/NIbHOIO /IMCTa, NepeaBaemMol emy MOMOLLHMKOM CyabW.
3anaBKa MOXKeT ObITb NepesaHa No KaHasam 3/1eKTPOHHOM NOoYTbl, ec/in Takaa ¢opma nepeaayun AaHHbIX
ncnosb3yerca B apbuTtparkHom cyae.

TeKCT UCNONHUTENbHOTrO /ANCTa CO3A4aeTca cneuuanucTom cygebHoro coctaBa (cekpeTapem
cyaebHoro 3acefaHusa, NOMOLWHMKOM cyabu) B CAC, noanucbiBaeTca (B 31EKTPOHHOM BUAE) Cyabel,
paccmaTpuBasluMm Aeno. OTBeTCTBEHHbINM COTPYAHMK, MONYYMBLUMIA 3aABKY Ha W3roToB/ieHue
MCNONHUTENbHOTO NUCTa, OTKpbIiBaeT B CAC perucTpaumMoHHy0 KapTO4YKy COOTBETCTBYIOWEro Aena u
pacneyaTblBaeT NOAroTOBAEHHbIN cyaebHbIM COCTaBOM UCMONHUTENbHbIA INCT Ha BaaHKe.

NcnonHUTEeNbHbIN NIUCT A0MKEH BbITb 3aM0/IHEH YETKO U rPamMoTHO, 6e3 ucnpaBaeHUn, oneyaTok u
JOMNOJIHEHUN.

17.11. BAaHK UCNONHUTENBHOTO JINCTa COCTOUT U3 YeTbipex AnMcToB popmata A4, CKpensieHHbIX
mexay cobol cknelikon, nepdopmnpoBaHHOM No NpaBon rpaHuue dopmara.

Ona odbopmaeHua UCNOAHUTE/IbHOTO JINCTa OTBETCTBEHHbIN PAabOTHUK OTPbIBAET KOpeLoK 61aHKa
no AMHUKU nepdopaLmm 1 pasbeauHAET IUCTbI BO M3bexaHne npuamMnaHus.

3anonHeHne 61aHKa WUCNOAHUTENbHOrO JIUCTa NpPoM3BOAUTCA C  06enx CTOpoH. TeKcT
Pe300TMBHOM YacTu cyaebHOro akta BHocUTCA B BaaHK C NepBoi No YeTBepTyo cTpaHuLUy. Ha naTol 1
LIeCcTon cTpaHuuax 6naHKa pasmewiaercs MHGoOpMaLMa O AO/KHUKE M B3biCKaTene, NAaTas CTpaHMua
nognucbiBaeTca cyabei. Bce HesanonHeHHble rpadbl M OCTaBWMECA He3anoJHEHHbIMM CTPaHMLBbI
6/1aHKa, 3a MCKAKYEHUEeM CTpaHuy, 7 n 8, npoyepKmBatoTca 3Hakom "Z" nnbo 3abumBaloTcsa AaHHbIM
3HAaKOM aBTOMaTU4Ye€CKU NpPU pacnevyatTbiBaHNUN TEKCTA NCMNOTHUTE/IbHOTO JIUCTA.

CefbMas M BOCbMas CTpaHULbl 61aHKa NpefHA3HAYeHbl A8 HYXK, CAy»KObl cyaebHbIX NpUCTaBoB-
ucnonHuTenein (HanorosBoro opraHa, 6aHKa M WHOW KpeauTHOM OpraHM3auuu, rocynapcTBeHHOro
OpraHa) v 3anoJIHEHUIO CYLOM He NoaJiexar.

17.12. TeKCT MCNOAHUTENbHOrO NUCTa nedyaTaetcA 4yepe3s 1 - 1,5 MeXKCTPOYHbIX WHTEpPBana,
wpudtom Times New Roman, yepHoro uBeTa, pazamepom oT 10 o 14, Ha pacCTOAHMM OT IEBOW FPaHULLbI
TekcTtoBoro nons - 30 mm, oT nNpaBoi - 15 mm, BepxHel n HUKHel - 20 mm. Tpadbl BnaHKa B cnyyae
HeobXo04MMOCTM MOTYT 3aN0NHATbCA bonee menknum wpndtom Times New Roman, YepHOro LBeTa, HO He
MeHee pa3mepa 8.

B cnyvae ecam Tekct pe30/'IIOTMBHOl71 4actn Cyﬂ,E6HOI'O dKTa MnpesbilWaeT npeaHasHa4YeHHble ONA
9TOro CTpaHuuUubl UCNONHUTENIBHOIO NUCTa, Ha ‘-IETBepTOﬁ CTpaHuue 6naHKa BbINOHAETCA HaANUCb

"MpogonkeHne Ha 6naHKe ucnonHuTenbHoro auvcta AC N ". Ha yKkasaHHOm b6naHKe
WCNOJIHUTENbHOTO /IMCTa B MPaBOM BEpPXHeM yIay BbINOAHAETCA Hagnucb "MpoaonkeHue
ucnosiHuTenbHoro amcra AC N ", 3aTeM 3ano/IHAKTCA BCE MOAA NepBOM CTpaHuLbl bnaHKa, a

nocne cnos II|Z)eI.IJl/II'I (orlpe,u,envm, FIOCTaHOBMJ'I)" npoAo/IXKaeTCA WU3NN0XKEHUE pe3OI'I}OTVIBHOl7I 4acTtu
CYLI,E6HOI'O dKTa C TéX C/10B, Ha KOTOPbIX NpepBaioCb U3/10XKEHNE HA NpeabliayLliem 6naHke Tak, 4YTOObI HE
AoNnyCKatb NOBTOPOB. JTa npouenypa MOXKET NOBTOPATbCA CTOJIbKO pPa3, CKOJIbKO FIOTpG6y€TCFI Aana
BHECEHMSA B UCMONIHUTE/IbHBIN INCT NOJIHOFO TEKCTA pe30ﬂIOTMBHOﬁ 4acTn cyp,e6Horo aKTa.

Mocne 3anosIHEHMA TEKCTOBOM YacTM WMCNONHUTENIbHOTNO JIMCTA OTBETCTBEHHbIN COTPYAHUK
nposepAeT NCNO/THUTENbHbIN INCT Ha ero COOTBETCTBUE cyp,e6Horv\y aKTy.

17.13. Bce NUCTbI UCNONHUTENBHOrO INCTa NPOLLMBAIOTCA Ha ABa MNPOKO/a B BEPXHEM JIEBOM YAy
yepes /ieBbl M BEPXHUI Kpal IMCTA MPOYHOW HUTLIO (He MeHee ABYX 060OPOTOB B KaxAyl0 CTOPOHY),



KOHLLbl KOTOpOﬁ CBA3bIBAOTCA U BbIBOAATCA Ha 060pOTHyIO CTOpPOHY nNocneaHero nAncra.

MpolMBKa TaKKe MOXeT ObiTb OCyWecTBNeHa MeTOAO0M BaNbLOBKM C MPOMYyCKOM B
o06pa3oBaBlueecs MeTal/IMYeckoe KOMbLOo NPOYHON HUTU He MeHee ABYX 060POTOB HA KaXKAaytlo CTOPOHY
nucra.

MecTo npoWwnBKM 3aKnemBaeTca OymarKHOW HaKNelKol (NMpAMOYronbHOM WM KBagpaTHOM
dopmbl, npumepHbIM pasmepom oT 45 go 55 mm Ha 35 go 45 mMm), coaep:kalen cnepyouyto
YO,0CTOBEPUTENBHYIO HAAMUCH:

"HacToAwmnit MCNONHUTENbHbIN INCT BbINOJIHEH Ha ZnCTax.
Cyaba (nognuck cyabu/paclimdpoBka noagnucu cyabm), aata".

Hakneitka pOonHa 3aKpbiBaTb MECTO MPOLWIMBKM MOJIHOCTbIO, 33 Npeaesnbl HaKAeWKu MoryT
BbIXOAMTb TO/IbKO KOHLLbI MPOLUMBHbIX HUTEN, HO He bosiee yem Ha 2 - 2,5 cm.

YpoctoBeputesibHaa Hagnucb onevaTtbiBaeTca repboBoi nevyatbio apbuTparkKHOro cyaa, KoTopasn
CTaBUTCA TakKMM 06pa3om, 4TObbl YaCTUUYHO 3axBaTbiBaTb BYMaXKHYIO HaK/NelKY, 3aKNenBatoLLyo KOHLbI
HUTW.

MoAroTOBNEHHbIA WMCNONHUTENbHbBIM NUCT nepedaeTca cneumanucty cyaebHoro coctaBa Ans
NoANMCaHUA ero cyabel n npoctasneHusa repbosoit neyatn apbuTparkHoro cyga. Cyabs NoAnvcbiBaeT
MCMONHUTENbHbIA IMCT Ha NATOM CTpaHWLUEe, a TakKe B MecTe MPOLUIMBKM NOJ YA0CTOBEPUTE/bHOM
Hagnucbto. B cnyyae ecin Ans U3roToBAEHUA UCMONHUTENBHOIO NMCTa NoTpeboBanoch 3a4eCTBOBaTb
ABa 1 6onee 61aHKa UCMNOMHUTENbHOMO /INCTA, CYAbA MOAMNWUCLIBAET MATYIO CTPaHULYy MocaeaHero us
MCMOo/Ib30BaHHbIX 61aHKOB. MecTo Ana noanucK cybu Ha OCTasbHbIX 6a1aHKax 3abusaerca 3Ha4YKom X,
Hanpumep:

):9:9.9:9.0.9:0:0:0.9.4
Cyopa ——————————— (momnnmchb, GaMuausa, MHULIMAJTIH) .

17.14. O Bblgaye WM HaMNpPaB/IEHUU MUCMONHUTE/IBHOIO /INCTA CEeKpPeTapb cyaebHoro 3acegaHus
(cneumanuct cygebHoro coctaBa) genaeT OTMETKY Ha OBOPOTHOM CTOPOHE KOMWW WCMOJIHUTEIbHOTO
JIUCTa U B 3KypHa/e y4yeTa BblAaBaemblX (HanpaBasemMbix) MCNONHUTENbHBIX INCTOB B cyaebHOM cocTaBe,
a TaKKe BBOAMT MHPopmaumio B CAC.

17.15. B cnyyae BO3BpalleHWA MNOYTOBOrO OTNPABAEHUA C WCNOJHUTENbHbIM JNCTOM B
apbuTpaxkHbIf CyA, B CBA3W C HEBO3MOXHOCTbIO €r0 A0CTaBKM agpecaTty UCMOHUTENbHbIN INCT BMeCTe ¢
CONpoOBOAUTENbHBIM MUCbMOM U MOYTOBbIM KOHBEPTOM MOALWMBAETCA B HOMEHKNATypHoe Aeno
"HeBocTpeboBaHHblE UCNONHUTEbHBIE INCTbI", KOTOPOE CheLnanbHO 3aBOAUTCA B KaXKAOM cyaebHom
coctaBe. Bo3BpalleHHble WCMOAHUTENbHbIE JINCTbI XPAHATCA B TeyeHuMe Tpex feT, cuuMTasa € AaTbl
BO3BPALLEHMA B apOUTPArKHbIN CyA, a 3aTeM NOAJ/IEXAT YHUUTOKEHWUIO B COOTBETCTBMM C TPeboBaHUAMM
nyHKTa 17.18 NHCTpyKUmN.

B cnyyae obpalleHMa CTOPOHbI C MMCbMEHHbIM 3asiBIEHWEM O BblAaye MCNONHUTENbHOIO IUCTa
nocneaHuit BblAAETCA N3 HOMEHKNATYPHOrO Aena.

17.16. B cnyyae yTpaTbl 61aHKOB UCMONHUTE/IbHBIX IMCTOB /IMLLA, OTBETCTBEHHbIE 33 UX XPaHEHUE,
HemeZNeHHO coobLlaloT 06 3TOM PYKOBOAMTENO annapaTta - agMUHUCTPATOPy apbuTpakHoro cyaa,
HayaNbHUKY NoApa3feNeHns 4e/IoNPOoM3BOACTBA, KOTOPbIE NMPOBOAAT C/YXKEBHYIO MPOBEPKY.

Mo utoram NpPOBEPKU MpeaceaaTeseM apbUTPaXKHOro cyZa M34aeTca Npukas o6 yTBepKAeHUM
pe3ynbTaToB CAY*KeBGHOM NPOBEPKM M NPUHATUM Mep MO HeAOMYLLEeHWI0 MOBTOPEHUA yTpaTbl 6N1aHKOB
NCMNONHUTENbHbIX INCTOB, @ NPU HEOBXOAMMOCTM MaTepuanbl HaNPaBAAIOTCA B NPaBOOXPaHUTE/bHblE
opraHbl.



B XypHane y4yeTa 61aHKOB WCMOJIHUTENbHbIX JINCTOB cneunanncrtamm Cy,ﬂ,e6HbIX COCTaBOB
AeNnartTca OTMETKU 06 yTpaTte 6N1aHKOB M UX CNUCAHUM CO CCbIZIKOM Ha BbIU.IeyKa3aHHbIl7I NpuUKas.

NHpopmauma ob yTpavyeHHbIX H6a1aHKAX He No3gHee OAHOMO AHS CYMTaA C AaTbl YCTAHOBAEHWS
daKta yTpaTbl 6s1aHKOB HanpaBAseTca npeacegatenem cyaa B cay»Kby cyaebHbix npucTaBoB-
ncnonHutenei, PegepanbHoe Ka3HAYENCTBO, a TaKKe B LleHTpanbHbIi 6aHK Poccuiickoi Peaepaunu.

O ¢akTte yTpaTbl 6/1aHKOB UCNONHUTENbBHDBIX JIUCTOB M MPUHATBLIX MO ZaHHOMY GaKTy mepax, B
COOTBETCTBUM € PernameHTom apbuTpakHbIX CyZAoB, npeacedaTens CyAa HesameauTesbHO
nHpopmupyert MNpeacenatensa BAC PO.

17.17. B cnyyae nopymn 61aHKOB UCMONHUTE/IbHBIX IMCTOB OTBETCTBEHHbIN 33 A€10MNPOM3BOACTBO B
cynebHom cocTaBe He MO3gHee CNeaylolWero AHA NepefaeT MCNopyeHHble 6AaHKM Noj, Pacnucky
OTBETCTBEHHOMY COTPYAHWKY, Beaywemy yvyeT 61aHKOB, KOTOPbIN AenaeT OTMETKM B KypHane y4yeTa
61aHKOB MCMONHUTENBbHbBIX JIMCTOB O TOM, YTO 6/1aHK MCNOPYEH, YKa3blBAaeT €ro HOMepP U Cepuio.

NcrnopyeHHbI NCNONHUTENbHbBIA INCT A0/KEH ObiTb noraweH. 1A 3Toro UCNOAHUTENbHbIN AUCT
(Bce ero nucTbl) nepernbaeTca nonosiam M MPOKaAbiBAETCA AbIPOKOJIOM OKOJO NVHUKU crnba TaKum
obpa3om, 4TOObI 0O6Opa3oBasoCb YeTbipe CUMMETPUYHBLIX OTBepcTus. Bce numctbl  6naHKa
nepeyYepKMBaoTCa No gMaroHanu (OT NPaBOro BEPXHEro yr/ia K HUXKHEMY JIEBOMY) KPaCHbIM MapKepom,
BAO/Ib JIMHUN TEpPeYepKMBAHUA PYYKOM BbINOAHAETCA Haanucb '"MoraweHo", ykasbiBaloTcA AaTa
noraweHmns UCNOIHUTENIbHOTO IMcTa, GaMUANsA, UMS, OTYECTBO OTBETCTBEHHOIO NIMLLA, OCYLLECTBMBLLETO
noraweHue NCTa, U CTaBUTCA ero NoAnuch.

MoralleHHbI TakMm 06pasom WMCMONHUTENbHbIN AUCT NOALIMBAETCA B HOMEHKAaTypHoe Aeno,
cneumanbHO 3aBoAMMOE A8 3TUX Lienei.

MCI'IOp‘-IEHHbIe 61aHKN UCMONHUTENBHbIX INCTOB noanexat XxpaHeHuUto B Te4eHne Tpex NeT C AaTbl
nx noraweHuA.

17.18. YHWUYTOXKEHME WCMOPYEHHbIX ONAHKOB WCMOJIHUTE/NIbHbLIX JIMCTOB, a TaKKe ChucaHue
yTepsAHHbIX 61aHKOB MpPou3BOAATCA MO akTy (npunoxkenns N 28, 29) Komwuccuein, BO3rnaBASEMON
npeacepatenem apbutparkHoro cyga nAnbo ero 3amectutenem. AKT yTBEP)KOAETCA npeacenatesiem
apbutpaxkHoro cyga. B cooTBeTCTBYOWMX KypHanax ydeTa noapasgesieHns Aenonpous3BOACTBA U
cyAebHbIX COCTaBOB AeNaloTcst He0H6X0AMMblE OTMETKWN CO CCbIIKOW Ha YTBEPKAEHHbIM aKT.

17.19. TMpu yBO/NbHEHUW, yXOA4e B OTNYCK W B C/Ay4asxX ANMTENbHOro OTCYTCTBMA /Mua,
OTBETCTBEHHOro 3a XpaHeHWe M Bblaadyy 671aHKOB MCMOAHWUTENbHbLIX IMCTOB, OTBETCTBEHHOCTb 3a WX
XpaHeHWe Bo3naraetca Ha Apyroro paboTHMKA, Ha3Hayaemoro npukasom apbuTpaxkHoro cyaa. B
XypHasne yyeTta 61aHKOB UCNOHUTENbHBIX INCTOB AENAETCA OTMETKA O MPUHATUM HAa3HAYEHHbIM INLLOM
Ha XpaHeHMe MMeIoLWNXCa 61aHKOB (C NpoCcTaBieHNEM KonmyecTBa 61aHKOB UCNOAHUTENbHbIX INCTOB U
yKasaHMeM UX HOMepOB), YKa3bIBalOTCA ero ¢pamuans U MHULUMAbI, HOMEP M AaTa NpPUKasa, CTaBuTCA
noanucb 3Toro nua.

17.20. B cnyyae yTpaTbl MCNONHUTENIBHOIO JIMCTa B3biCKaTesnem ero Ayb6auMkat BblgaeTca
apbuTpaxkHbIM CYyAO0M, paHee BblAABWMM YTPaYeHHbI WCNOAHUTE/IbHBLI NUCT, Ha OCHOBAHWUK
NMUCbMEHHOTO 3asiB/IEHMA B3bICKaTe A, KOTOPOe paccmaTpumBaeTca B cyaebHom 3aceaHum.

an 3TOM ,u,y6n|/|KaT MCNOTHUTENBHOIO NNUCTa AO0/IXKEH MOJIHOCTbIO BOCNPOU3BOAUTDL YTpa‘-IEHHbIﬁ
NCMNOJIHUTE/IbHbIN JINCT.

MHd)OpMaLI,MIO O BblHECEHWN oOnpeaeneHna W Bblaoa4ye Ll,y6}1MKaTa MCNONHNUTENBHOIO JNNCTa
CeKpeTapb cyp,e6Horo 3acefaHuA (CI'IELI,M3}1MCT Aenonponssoactea Cyp,E6HOF0 COCTaBa) BHOCUT B
CNCTemy aBTOMaTU3aUUN CyaoNnpon3BoacTBa, B XypHasie Bblaa4n MCNONMHUTE/IbHbIX JIMCTOB AeNlaeTCA
COOTBETCTBYHOLWAA OTMETKA.
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Cya anennAuMoHHON MHCTaHUMKU NPU pelleHMM Bonpoca o Bblgade AybanKata UCNONHUTENbHOTO
/IUCTa, BbIAAHHOrO UM paHee, UCTpebyeT M3 cyada NepBon MHCTaHUUKM cyaebHoe Aeno UAN ero ToOM C
NOA/IMHHUKOM cyAebHOro akta, moAsieskallmm UCMONHEHWUIO.

OybnukaT 3anonHseTcA Ha 61aHKe MCMOAHWUTENBHOMO NMUCTa, B NMPAaBOM BEPXHEM YrAy MepBOro
JIMCTa KOToporo npocrtasnasercAa wrtamn "Ayb6nukat". Bblgaya aybnukata (HanpaBieHue ero Ha
NCMNOJIHEHWE) NPOM3BOANUTCA NO NPaBMAAM Bblgauyn (HanpaBieHUNA) UCMONHUTENIbHOTO /IMCTa. B »KypHane
BblgauM (HanpaBneHus) Aenaetcs COOTBETCTBYHOLLAA OTMETKa, npu 3tom B rpade "paTta Bblgaun'
CTaBUTCA AaTa Bblaaun aybanKaTa UCNONHUTENbHOTO INCTA.

Konua ,a,y6m4|<aTa UCNONTHUTENBHOIO /TNCTAa CEKPETApem cy,qe6Horo 3acenaHunA (CFIELI,MEU]MCTOM
Cy,D,E6HOI'O COCTaBa) noawnBaeTca B CYA86HOG Aeno, OTMeTKa O Bblga4e ,D,Y6IIMKaTa NPOCTaBNAETCA B
CAC.

17.21. NcnonHUTeNbHbIA NNCT BbIAAETCA B3bICKAaTEN0 MAM NO €ro 3afB/JEHMIO HanpaBaseTcA Ha
WCNOJIHEHUE B CPOKM, ycTaHOBAEHHble AlK P®. B chyyasnx, ycTaHOBNEHHbIX 3aKOHOM, NPU HanpaBaeHUU
Ha MWCMONMHEHME WCMOAHUTENIBHOFO AUCTa BMECTE C HMM HanpasnseTcA KonuAa cyaebHoro akTa,
odOopMNEHHAA B COOTBETCTBMM € TpeboBaHMAMM rnasbl 10 MHCTpyKuuK.

[eHb BblAauM KONt cyaebHbIX aKTOB, UCNOJIHUTENbHbIX JINCTOB, APYTUX AOKYMEHTOB Ha3HayaeTcs
OTBETCTBEHHbIM PabOTHMKOM, UCXOA5 M3 TOTOBHOCTU COOTBETCTBYIOLLMX AOKYMEHTOB, C Y4ETOM CPOKOB
M3roToBaeHUA cyaebHbiX aKkToB, ycTaHOBAeHHbiXx AMNK P®. [na uHOropogHux npeacrasutenein u
rpagaH Bblgaya AOKYMEHTOB (N0 BO3MOMKHOCTW) MPOM3BOANTCA B TOT }Ke AeHb.

JOKymeHTbl, He BblgaHHble B Ha3HAYeHHbIM AeHb, cneunanncTt genonpomssoacrtsa cyp,e6Horo
COCTaBa nepepaer A4 OTNpPaBkKM 3aKa3HbIM  NOYTOBbIM  OTMpaBieHMEM C YyBeAOMJIEHUMEM B
3anevyaTaHHOM NaKeTe Mo peecTpy B akCcneanumnio ap6MTpa>+(Horo Ccyaa.

17.22. NcnonHUTENbHbIA NNCT BblAaeTCA OTBETCTBEHHbIM COTPYAHWKOM MOJ PacnmUCKy Ha Konuu
MCMNOJIHUTENbHOTO NIUCTA, HaxoasAwenca B cygebHom aene, U B KypHane Bblgayn MCNONHUTENbHbIX
nnctos (npunoskeHne N 26):

- B3bICKATENIO - NpU NpeabABNEeHNUN OOKYMEHTOB, yA40CTOBEPAOWNX TMYHOCTD,

- npeacrtaBuTento  B3biCKaTena - nNpu  npeacraBneHMnn  OOBEPEHHOCTU U AOKYMEHTOB,
yAocTtoBepArWNX TMYHOCTb.

YyeT nOCTYNNEHMA W BbINOJHEHMA 33ABOK Ha BblAauyy [JOKYMEHTOB BeAeT Crneumnannct
noapasfeneHvna AenonpousBoACTBa, KOHTPO/b  OCYLLECTBAAET PYyKOBOAMTENb MOApa3feneHus
[e/10NPOM3BOCTBA.

17.23. Mo xopaTtalcTBy B3biCKAaTeNs MOMKET ObiTb BblAAHO (HanNpaB/ieHO Ha WCMNOJHEHWeE)
HECKOJ/IbKO MCMOTHUTE/IbHbIX JIMCTOB B C/IeAYIOLLMX CAYHAAX:

a) ecnn cyaebHbli akT NPUHAT B NOJIb3Y HECKONbKMX UCTLOB MKW NPOTUB HECKOJ/IbKUX OTBETUMKOB
(c ykasaHMeMm, B KaKol 4YacTu ([0/1e) aKT OTHOCUTCA K KaKAOoMy M3 B3biCKaTeslel UM B KaKoi YacTu
(mone) Kaxkablit U3 AOMKHUKOB A0XKEH €ro UCMONHUTD);

6) €C/In ucnoaHeHne O0NXKHO 6bITb npon3sseneHoO B pPa3/IMYHbIX MeCTax (C YKa3aHnem B KaxXaom
NUCNONHNUTENBHOM /IUCTE MECTa ero VICI'lOﬂHeHMﬂ),'

B) ecnn cyaebHbI akT NPUHAT B MNOMb3y HECKONbKUX MUCTLUOB (B3biCKaTenei) ¢ conmMaapHbIim
npaBom TPeboBaHUA UM NPOTUB HECKOIbKUX OTBETYMKOB (40/IKHUKOB) C YKa3aHMeM 06 UX COMAapHON
OTBETCTBEHHOCTU. B nepBom ciayyae AOMKHO ObiTb YKa3aHo, 4YTo NpaBo TpeboBaHUA ABAAETCS
CO/IMOAPHbIM CO BCEMW OCTa/IbHbIMWM B3bICKATE/IAMM, @ BO BTOPOM - YTO OTBETCTBEHHOCTb AO0/IKHMKA
ABNAETCA CONMAAPHON CO BCEMM OCTa/IbHBIMKN AO/IKHUKaMM (cTaTba 175, yacTb 6 cTaTbm 319 AMNK PO).
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Ha B3biCKaHMe rocygapcTBEHHOW MOWAMHbLI B goxon deaepanbHoro 6roaxKeta Bblaaerca
OTAEeNbHbIN UCMONHUTENbHbIA INCT.

17.24. Mo penam o NpU3HaHMN, B KOTOPbIX OTBETYMK HE MPUCYKOAETCA K COBEPLUEHMIO KAaKUX-TMHO
OENCTBUIM, UCMONHUTENbHBIE IUCTbI HE BbIAAIOTCA, €C/IM MHOE HEe YCTAaHOB/IEHO 3aKOHOM. B aTom cnyyae
Mo XO4ATAWCTBY B3bICKaTeNA CYAOM BblAAIOTCA 3K3eMNAAPbI CyAeOHbIX aKTOB, COAeprKalLMe OTMETKY O
BCTYNNEHUN cyaebHOro akta B 3aKOHHYO CUJY, 3aBepeHHble repboBoit NevyaTbio U NOAMUCHIO CyAbU U
odOpMNEHHbIE B COOTBETCTBUM C TpeboBaHMAMM nyHKTa 10.3 UHCTpyKLMW.

17.25. Hdpopmauma o nepeaaye UCMONHUTENbHOIO JINCTa Ha UCMNOJIHEHUE, HamnpaBieHUN ero B
CNy»6y cyaebHbIX NPUCTABOB UM B3bICKATENIO U O APYTrUX AENCTBUAX, CBA3AHHbIX C ero ABUMKeHuem (B
TOM YMcne BO3BPaT UCMOJHUTENbHOIO INCTa, BO3BPAT NOYTOBOrO OTNPaBAEHMA), CeKpeTapem cyaebHoro
3acegaHuA (cneymanmcTom cyaebHoro coctaBa) B 3TOT e AeHb BBoanTca B CAC.

17.26. Konum conpoBoaUTENbHbIX MUCEM (ECAM TaKoBble HaNpPaBAAAMCL) Ha OTMNPaBKY
NCNOSIHUTENbHbIX IMCTOB HA UCMOJIHEHME UK B3bICKaTeNO NPMOBLLAOTCA K MaTepranam gena.

NHbopmaumio o nepegaye UCMOAHUTENBHOIO /INCTa Ha UCNOJIHEHME (HanpaB/ieHWe B CAyXKby
cyfebHbIX MPUCTaBOB, MHbIM TOCYAAPCTBEHHbIM OpraHam B COOTBETCTBUM C  AEMCTBYIOLLUM
3aKOHOAATEeNbCTBOM WAW Ha WCNOJIHEHME B OPraHW3auuio) cekpeTapb cygebHoro 3acefaHus
(cneumanuct cyaebHoro coctasa) sBBoanT B CAC B AeHb nepeaaym UCNOAHUTENbHOTO IUCTa.

17.27. Ha ocHoBaHWW onpegeneHna apbutpaxKHoro cyga o NpuHATUKM obecneuntenbHbIX mep, 06
obecneyeHnn UcKa M obecneyeHnM UCNosiHeHUA cyaebHOro akTa cekpeTapem cygebHoro sacefaHus
(OTBETCTBEHHbBIM COTPYAHWKOM) BbIMMUCLIBAETCA MCMNOAHUTENbHbIN AUCT (Y4acTb 1 cTaTbm 96 AlMK P®),
KOTOPbIN BbIAAETCA AN HAMNPABAAETCA 3aABUTENIO (MUCTLY, B3bICKaTeNIo).

Bbl4aya MCnonHWUTENbHOrO JfncTa o6 obecnevyeHMM MUCKA NO  XOAATAMCTBAM  HECKObKUX
3aABuTeNe NPOU3BOAUTCA 3aABUTENIO, Ybe XOAATANCTBO MOCTYNWIO B CyA U Bblio 3aperncTpupoBaHo
nepsbiM. MpU HanMUMKU HagaeKawmm ob6pasom oPOPMNEHHON APYIMMU 3aABUTENAMU LOBEPEHHOCTU
WCMOJIHUTENbHbIA INCT BbIAAETCA LY, HAa KOTOpoe 0bopM/IeHa AOBEPEHHOCTb STUMM ULLAMW.

Ha cynebHble akTbl 06 oTmeHe obecneynTenbHbIX Mep, O NPU3HAHMMU HE3AKOHHbIMWU AEUCTBUI
(be3neicTBun) cynebHOro npucrTaBa UCNOSHUTE/IbHBIE JIMCTbI HE BblAAloTcA. Konumu cyiebHbIX aKToB B
3TUX CAy4danx NOANMCHLIBAIOTCA CyAbel, 3aBepatoTca repboBoi NeyaTblo M HanpaBaAlTcA (BblgatoTcs)
cekpeTapem cyaebHoro 3acegaHua (cneumanmctom cyaebHoro coctaBa) B3bICKaTeNO U AOIKHUKY.

17.28. Ecv No UCTEYEHUM CPOKa Ha nogavy anenAauMoHHON Xanobbl cygom NepBoi MHCTaHLUUK
BblAaH WUCNONAHUTENbHbIA /IMCT Ha MCMOJIHEHME MPUHATOrO MM cyaebHOro akTa, a BNoC/AeACTBUMU cyn,
anennsuUMoOHHOM WHCTAaHUMM NPUHMMAET K NPOM3BOACTBY anefNAuMoHHYI0 Xanoby Ha [AaHHbIN
cyAebHbIi aKT (Hanpumep, NOJaHHYl 3a Mpefenamu Cpoka Ha ob6)KanoBaHMe € xoAaTalCTBOM O
BOCCTAHOBJ/IEHUU MPONYLLEHHOIO CPOKa), TO CyA aneansiuMOHHOM WMHCTaHUMM MO XOAaTalcTBy /Mua,
y4yacTBytOLWEro B Aefie, BNpaBe NPUOCTAaHOBUTb MCMNOJIHEHME TaKoro cyAebHOro akta Ha OCHOBaHMMU
ctatbm 265.1 AMK P®. Cya, BblAABLIMA UCNOAHUTENbHBIA JINCT, BAPaBe MO 3aABJAEHUIO B3blCKaTens,
OOMKHUKA, cyaebHOro NpucTaBa-UCNONHUTENA MPUOCTAHOBUTb WCMOJIHUTE/IbHOE NPOM3BOACTBO,
BO3OYyKAEHHOE Ha OCHOBAaHMW COOTBETCTBYIOLLErO MCMNOJHUTENIbHOIO JINCTA, HAa OCHOBAaHMM MyHKTa 1
yactm 2 cTatb 39 degepanbHoro 3akoHa ot 02.10.2007 N 229-®3 "O6 uWCcNOAHUTENbHOM
npoussoactee”, ctaton 327 AMK PO.

Konua onpegeneHnAa cyda, BblHECEHHOIo B pe3ynbTate yaOo0BAETBOPEHUA XO,D,aTaVICTBa (0}
NPUOCTAaHOB/IEHNUN UCNOJIHEHUA Cy,CI,E6HOI'O dKTa, 3aAB/1EHNA O NPUOCTAaHOBNEHUUN UCNONHUTENBHOIO
npon3ssoAacTea cneynaanctom cy,u,e6Horo COCTaBa (CEerTaPEM cy,a,e6Horo 3ace/:|,aHMﬂ) HanpaBaAeTCcA
(Bbl,ﬂ,aETCﬂ) Nnuam, y4dyactsyrowmm B Aene, He no3gHee cnegywuwero AHA nocne BblHeCeHUA
onpegeneHunA.

17.29. B cnyyae M3MEHEHMA, YaCTUYHOM OTMEHbl, OTMEHbI pelleHus cyda NepBoil MHCTaHUUKU U
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NPUHATUA MO Aesy HOBOro cyaebHoro akta o6 ygoBNeTBOpPEeHMM MUCKa (TpeboBaHuAa) cynd nepsoi
WHCTaHLMWN, pacCMaTPMBABLLMIA AeN0 MO CYLWeCTBY, BblAAET HOBbIA MCNOAHUTENbHbIN AUCT. BblAaHHbIN
paHee UCNONHUTENbHbIA NUCT A0MKEH 6biTb BO3BPallleH B apbuTparkHbIl cya (0To3BaH apbuTpaskHbIM
CYAO0M) M noralieH B nopsaake, NpeaycMoTPeHHOM NyHKTOM 17.17 UHCTpyKumu.

17.30. B cnyyae ecnm UCNOIHUTEIbHBIMA ANCT Bbla BO3BPALLEH B CyA, NEPBOIA MHCTAaHLUMM B CBA3U C
ero ucnonHeHnem (Ao06POBOMIbBHLIM WAN MPUHYAUTENBbHbLIM), HEBO3MOXHOCTbIO WCMOJIHEHMA, OH
AO/MKeH BbITb noralueH. [11a 3Toro UCNOAHUTENbHbIA NCT (BCe ero AUCTbl) nepernbaeTca nononam m
MPOKaNblBaeTCA [AblPOKOJNOM OKONO AUHMKM crnmba Takmm obpasom, 4uTobbl 06pasoBasocb YeTbipe
CUMMETPUYHBIX OTBEPCTUS. Bce nucTbl 61aHKa nepeyepKkUBaloTCA No gMaroHanu (oT NpaBoro BepxHero
yrna K HUKHEMY /IEBOMY) KpPacCHbIM MapKepoMm, BAO/b JIMHUM NepedyepKUBaHMA HAHOCUMTCA 3amnucb
"MoraweHo", yKasblBaloTcs AaTa MoraweHus aucta, pamununa, MMsa, OTYECTBO OTBETCTBEHHOrO /MUa,
OCYLLECTBMBLLErO noraweHune, U CTaBUTCA ero noAanuck. MNoraweHHbI TakKMm 06pasom UCNONHUTENbHbIN
JINCT cneumManncT cyaebHoro coctaBa NnoAwWwmMBaeT B MaTepuansl cygebHoro gena.

[aHHoe nosioXKeHue He NPUMEHSAETCA B C/y4ae BO3BPATA MCMOJIHUTE/NbHOIO UCTa OTAeNeHUEM
MOYTOBOW CBSA3M B CBA3U C HEBO3MOYKHOCTbIO €ro A0CTaBKKM agpecaty (NyHKT 17.15 UHCTpyKuun).

YacTMYHO WCNOSIHEHHDLIA WCMNOAHUTENbHBINA JUCT, BO3BPALLEHHbIN B cyh, cay:boi cyaebHbix
npuctaBoB, 6aHKOM, MNp., NOAJIEXKMUT HanpPaB/AEHUIO B3bICKaTe/Nl0 B COOTBETCTBMWU C NyHKTOM 17.21
UHCTpYyKUMK.

17.31. B cnyyae npenocTaBAeHUs CTOPOHOM UCNOAHUTENIbHOMO IMCTa B KayecTBe A0KA3aTeNbCTBa
no Aeny WAM OCHOBaHUA TpeboBaHMA MUCNOAHUTENbHBIN NUCT NpuoblwaeTca K matepuanam gena bes
noraweHuna. B 3Tom cnyvyae XpaHeHUe WCNONHUTENbHbIX JINCTOB OCYLECTBAAETCA MO npaBuaam
XPaHEHUSA LeHHbIX Bymar, NpnobLweHHbIX K MaTepuanam gena (nyHKT 14.20 UHcTpyKumm).

17.32. B cnyyae npeKpaw,eHMA WCMOAHUTENBHOTO MPOU3BOACTBA KOMUA MOCTAHOBAEHUA
cynebHoro npuctaBa-MCNoONHUTENA O MpPEeKpaLLeHUM UCMOHUTENbHOTO NPOU3BOACTBA MOALMBAETCA B
MmaTepuanbl cyaebHoro aena, a B cydae, eCav K MOMEHTY NOCTYNAeHUA B CyA, NOCTaHOBAeHUA cyaebHoe
010 YHUUTOXKEHO, - B HOMEHKNATYPHOE AeNo, CoAep Kallee opurimHanbl cyaebHbix akToB. MocTtynusliee
NMOCTaHOBNEHWE NOALWNBAETCA B TEKyLlee HOMEHKIATYpHOe Ae/10, Ha HeEM Ae/1laeTca OTMEeTKa O Homepe
HOMEHKNATYPHOro Aena, rae COAEPXKUTCA OPUTMHaN cyaebHOro akTa, BO UCMOJIHEHWE KOTOporo 6bin
BblgaH WMCMNOAHUTENbHbIA JINCT, UCNOJHEHWE MO KOTOPOMY MPEKPALLEHO; aHa/MIorMyHas OTMeTKa O
HOMepe HOMEHK/IATYPHOro Aesa, CoAeprKalero noCTaHOB/AEHWE O MPEKPALLEHUU UCMNOJHUTENIbHOTO
NPou3BOACTBA, AeNaeTcA Ha COOTBETCTBYHOLWEM opurMHane cygebHoro akta. OTmeTka O Homepe
HOMEHKNATYPHOro Aena NpocTaBaseTca, ecam sta nHoopmauusa coaepxutca B CAC.

17.33. MocTynueLumMe B cy4, BblAABLUNIN UCNONHUTE/bHBIN NCT, 3a8BAEHNA B NOPSAAKE UCMOJIHEHMA
cynebHbIx aKTOB, B TOM Ynuche:

0 Bblgaye Ay6MKaTa MCNONHUTENbHOIO IUCTa;
06 OTCPOUKE MK PacCPOUKE UCMOAHEHUA CyAeOHOro akKTa;
06 nsmeHeHmn cnocoba v NopsaaKa ero NCNONHEHUS;
0 MPUOCTAHOBEHUM, NMPEKPALLEHUN UCMONHUTENILHOTO NPOU3BOACTBA;
06 OTNOXKEHUWN UCMONHUTENBbHbIX AEACTBUMN,
PerncTpupyoTcsa No Homepy cyaebHoro aena, PaCCMOTPEHHOTO apbUTPaKHbIM CYL0M.

B cnydyae eciu I'IO,EI,O6HbIe 3aAB/IeHNA, a TaKXe 3aABJIEHUA, MNogaBaemble B npouecce
NUCNONTHUTENBHOIO NpPpon3BoACTBaA NO Aes1aM, HE HaxXo4AnBLWMMCA Ha PAaCCMOTPEHUN ap6VITpa)KHbIX cyaos,
noaaroTCAa B ap6MTpa)KHblﬁ Ccya No mecTty coBeplieHnAa UCNONTHUTE/IbHbIX AeﬁCTBMﬁ (MECTOHaXO)K,CI,eHI/IFi



cypebHoro npuctaBa-UCNONHUTENA), 3asBAEHWE PEerucTpupyetca B MNOpPsAAKe, YCTaHOBNEHHOM
HacToAawen NHCTpyKumen.

17.34. Ecnn cypebHoe p[Oeno Ha MOMEHT MOCTYM/IEHUS 3asaB/EHUA HaxoAuTcs B  APYrom
apbuTpaXKHOM cyfe, pacCMOTPeHMe 3asB/IeHMA MPUOCTaHaB/MBAETCA [0 BO3BPallLeHMA/NoCTynieHus
Aena B cyd, BblAaBLWWMA UCNONAHUTENbHbLIA JINCT, €CIM ero paccmoTpeHue 6e3 cyaebHoro gena He
npeacTaBAAETCA Cyay BO3MOMXKHbIM.

17.35. [denonpous3BOACTBO MO *Kanobam Ha aenctBusa cyaebHbiXx MNPUCTAaBOB-UCMONHUTENEN
Npoun3BoaMTCA B NopAaKe, yCTaHOBAeHHOM B pasaene |l MHCTpyKunn.

O paTe, BpeMeHM M MecTe PacCMOTPEHWMs 3aAB/JeHMA B 3acefaHuM apbuTpaxkHoro cyaa
B3bICKaTeNb, [AO/MKHUK W CcyAebHbI MPUCTaB-UCMONHUTENb W3BELLAKOTCA 3aKa3HbIM MUCbMOM €
yBeAOMIEHMEM O BPYYEHUM NO NpaBunam ctatbn 122 AlK PO.

17.36. Mpun onuckax, apuPmeTmyeckmx owwmMbKax, npoueccyasibHOM MpPaBONPEEeMCTBE, CMeHe
HaMMeHOBaHMWA W T.4. AeNCTBYET paHee BblAaHHbIN UCNOJIHUTENbHBIN INCT C Y4ETOM COOTBETCTBYHOLLETO
CynebHoro akta apbuTpasKHOro cyZa O BHECEHHbIX M3MeHeHMAX. HOBbIi UCNOMIHUTENbHBIN NUCT He
BblgaeTca. Mpu aTom cyaebHbIi aKT, cogepXamnii MU3MeHeHNs, BHOCUMbIE B MCMOAHUTENbHbIN JINCT,
noAnucbiBaeTca cyaben, npeacenaTesibCTBYOWMM B cyaebHOM 3acefdaHun, U 3aBepsetca repboBoi
neyaTbto cyaa.

17.37. Konun nocTaHoBAeHWI cyaebHOro NpmcTaBa-ucnoiHUTeNa:

06 OTKase B BO3OYKAEHNWN UCNONHUTENBHOTO NPOU3BOACTBA;

0 nepegaye UCNOJHUTENbHOTO NPOM3BOACTBA M3 OAHOMO NOAPa3AENEHUA B APYrOE;

06 OTNIOKEHUWN UCMIONHUTENbHbBIX AEUCTBUIA N NPUMEHEHNN MEP NPUHYANTENILHOTO UCMONHEHUS;
0 NPWMOCTAHOB/IEHMM UK OTKa3e B NPUOCTAHOBAEHUWU UCMONHUTENBHOTO NPOU3BOACTBA;

0 NpeKpaLLeHMM NCNONHUTENbHOMO NPON3BOACTB];

06 OKOHYaHMM NCNOJIHUTENIbHOTO NPON3BOACTBA,

NoCTynMBLLUME B CyA, NepBOM MHCTaHLMKU, NOAWMBAIOTCA K MaTepuanam cyaebHoro gena u BHOCATCA B
ONUCb JOKYMEHTOB Aena paboTHMKOM apxuBa CyAa, eCv AeN0 HaXOAMTCA B apX1BE, N CNEeLUanncTom
cyfebHoro coctaBa, €CiM [eno He CAAHO Ha apxuBHoe xpaHeHuwe. Ecan yKasaHHble Bbiwe
NMOCTaHOBNEHWA MOCTYMAIOT B aneANIALMOHHbIA CyA, OHU MepecblnatoTca B apbuTpakHbIi cya, nepsoi
WHCTAHUMW W NOALWMBAKOTCA K maTepuanam cygebHoro gena. MHdopmauma BBOAMTCA B CUCTEMY
aBTOMaTU3aLMKM Cya0NpPoM3BOACTBA.

18. Jenonpon3soacTtBo NO nNpefoCTaBAeHU0 OpraHam A03HaHWA U C/eACTBMA AOKYMEHTOB U3
mMaTepnanos cyp,e6Horo Aena

18.1. B cOOTBETCTBUM C NOSIOXKEHUAMU YacTer 1 n 5 ctatbk 5 PeaepanbHOr0 KOHCTUTYLMOHHOTO
3aKoHa ot 31.12.1996 N 1-®K3 "O cyaebHoit cucteme Poccuitckoit Pepepaumn” cyanebHaa snactb
OCYLLECTBAAETCA CyAaMM CaMOCTOATEIbHO, HE3aBUMCMMO OT Ybel Bbl TO HM BblLIO BOMU, NOAYUHAACH
TONbKO KoHcTutyumm Poccuitickon depepalmm M 3aKOHY; AMLA, BUHOBHbIE B OKa3aHWM HE3aKOHHOro
BO34EeNCTBMA Ha Cy[ei, a TaKXKe B MHOM BMeLLIaTe/IbCTBE B AeATe/IbHOCTb CyAa, HECYyT OTBETCTBEHHOCTb,
npeaycmoTpeHHyo deaepasibHbiM 3aKOHOM.

BblemKa, ABAAACL cneACTBEHHbIM ILl,el‘/JICTBl/IEM, He gonycCKawuwmMm yCcMmoTpeHue mua, y KoToporo
HaXo4ATCA M3blMaemble npeameTbl U OOKYMEHTbI, HE MOXET 6bITb npuMmeHeHa B OTHOWEHUU Cyaa,
obA3aHHOro ocywecTtBnTb Nnpasocyaune B YCTaHOBﬂeHHbIVI 3aKOHOM CpPOK Ha OCHOBE COCTA3aTE/IbHOCTU
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CTOPOH MPW BCECTOPOHHEM M NOJHOM UCCeL0BaHMM A0Ka3aTenbcTB (PesepanbHblit KOHCTUTYLMOHHBIN
3aKOH OT 28.04.1995 N 1-®K3 "0O6 apbutpaxkHbix cyaax B Poccuinckon ®epepaumn', 3akoH Poccuiickoi
depepaunn ot 26.06.1992 N 3132-1 "O craTyce cyaeii B Poccuiickoit depepaunn).

B 37O cBA3K pabOTHUKM apbUTPaXKHbIX CyA0B He 06A3aHbl BblAaBaTb CAeA0BaTEN0 AOKYMEHTbI U3
maTepuanoB cynebHOro pena Ha OCHOBaHMM MOCTAHOBAEHMA O BbleMke. [lpu HeobxoaumocTtu
Nosly4eHMA [OKYMEHTOB, MMEIOLWMX 3HAYEeHMEe AN pacciefioBaHWA YroNOBHOro Aena, caefosaTeslb
Brnpase 06paTnTbcA B apbuTpakHbliA Ccys C MOTMBMPOBAHHbIM 3anpocoMm O MpPefoCcTaBAEHUU
NOA/NMHHUKOB MM KOMUA COOTBETCTBYIOLMX OOKYMEHTOB M3 maTepuanoB cyaebHoro aena. 3anpoc
paccMmaTpUBaEeTCA CyAOM B Pa3syMHbIl CPOK.

18.2. Ha ocHoBaHWM 3anpoca ciegosaTens 0 NPeAoCcTaBAeHUN KONUi AOKYMEHTOB M3 MaTepuasnos
cynebHoro gena (c NpunoKeHMEM 3aBepeHHOM KOMWW MOCTaHOBNEHWA O BO3OYKAEHMM Yro/fIOBHOMO
Aena) apbutpakHbIi Cya, B pasyMHbIi CPOK NpegocTaBaseT COOTBETCTBYOLWME KOMUM.

MN3roToBneHHbIE KOMUU OOKYMEHTOB MPOLUMBAIOTCH, JINCTbl MX HYMEPYIOTCA, MECcTa MPOLIMBKK
NPOKAensatoTca bymaxKHON HaKNeMNKoM, Ha KOTOPYHO HAHOCUTCA CneayroLwan Haanuch:

"Konun cootBetctBytoT imctam ¢~ no __ ageno N Ttom N ", Konuu 3aBepsatoTtca
cyabel, B NPOU3BOACTBE KOTOPOro HAxXoAMUTCA WAW Haxogunocb geno (B c/iyyae ero OTCyTCTBUSA -
npeacegartenem cyaebHOro coctaBa, B KOTOPOM PacCMaTpPMBAETCS MAM paccMaTpMBanoChb Aeno), Ha
npeameT UX COOTBETCTBUA MMEILIMMCA B maTepuanax gena AOKYMeHTaMm, yAocToBepAatoTcsa repbosoit
neyaTtbio cyaa.

B cnyyae ecnm matepuanbl gena NOCTYNUAM B CyA, B 3/IEKTPOHHOM BUAE MAN MMEIOTCA Y Cyaa B
OTCKaHMPOBAHHOM BWAE, TO U3rOTaB/MBAETCA 3/IEKTPOHHAA KOMWUA 3TUX SOKYMEHTOB Ha mMaTepuasibHOM
HocuTene cyaa (CD, DVD, Blue-Ray) ¢ HaHeCeHMeM Ha HEM HAAMMCK, OTPAXKAKOLWEN COAEPKUMOE ANCKa.

Konuu JOKYMEHTOB M3 maTepuanos cyaebHoro aena, HaxoAALLEroca B apxuse cyja, 3aBeparoTca
cyZbeil, B NPOU3BOACTBE KOTOPOrO HaxoAWAOCb AE/10, a B C/lyyae ero OTCYTCTBMA - npeaceaaTesiem
cyaebHOro cocrtaBa, B KOTOPOM PaccMaTpuBanoch Aesno. Konuu 4oKyMeHTOB yA0CTOBEPAIOTCA rep60oBoi
neyaTblo cyaa.

18.3. B 3anpoce ciefoBaTens MOXKET cogepKaTbcs Nnpocbba 0 NpoBeAeHNN SKCNepPTM3bl B 34aHUN
apbuTpaxkHoro cyaa 6e3 n3baATUA LOKYMEHTOB M3 MaTepManos cyaebHoro aena.

MpM pPaccMOTPEHUM AAHHOrO 3anpoca HeobXoAMMO YYUTbIBATb, YTO €ro YAOBAETBOPEHUE He
OOMKHO CO34aTb NPEnATCTBME B paspelleHMM gena (B 4YaCTHOCTW, B pesynbTaTe MNpoBeAeHHOM
3KCMepPTM3bl A0KA3aTENbCTBO NO Ae/y, HaXoAALEeMyCca B NPON3BOACTBE apbUTPayKHOIo cyaa, He AO/KHO
6bITb yTPayeHo).

18.4. Mpu paccmoTpeHMM BONpOCa NPeAOoCTaBNeHUA CNefoBaTeNtlo OpuUrMHana LeHHoM bymaru
Heob6xo04MMO MMETb B BUAY CeayloLuee.

UcTpebyemblili cnegoBaTeneM AOKYMEHT, B TOM YMCAEe U OPUTMHAN LeHHON Bymaru, noanexur
Bblgaye c/iegoBaTeNto No 3aBeplleHUM PacCMOTPEHMSA apbuUTpaXkHOro Aena U UCTEeYEHUM CPOKa Ha ero
obxanosaHue.

Mpu 3TOM HeobX0AMMO MMETL B BUAY Ceaylollee.

OpuruHanbl LeHHbIX bymar Ha nNpeabaBUTENA U BeKceslel, NpaBa No KOTOPbIM He MpeKpalleHbl
nnbo npeKkpalleHbl NpaBa Aep:KaTensa No 3Ton LeHHol bymare (Hanpumep, B CUAY NPaBMAa O BPYYEHMU
BEKCe/IA MPOTUB €ro OnjaTbl ANLY, KOTOPOE MPOM3BENO MAATeX NO HeMy Ha OCHOBaHWM cygebHoro
pelweHus), MoryT 6biTb BblAaHbl UCKAOYUTEBHO YIPAaBOMOYEHHOMY Ha TO MLy (COBCTBEHHMKY LieHHOM
6ymarn nmbo /vy, COBEpLUMBLLUEMY MNIATEX MO 3TUM LeHHbIM bymaram). Mepepaya TaKMX LLEHHbIX
bymar opraHam C/leACTBMSA He AOMycKaeTca. B 3Tom ciyyae cyfbA MAM MOMOLWHWMK CyAbW MO €ero
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Nopy4YeHnto MUCbMEHHO WM3BeLWAeT c/efoBaTens, obpaTMBLIErocs C 3anpocoM O BblAaye LEHHOM
bymaru, 0 MecTe 1 BpeMeHM BblAaum 3ToM LeHHON Bymary ynpaBoMoOYeHHOMY Ha TO nLy.

Ecnu ueHHas bymara noaneKuT Bblgadye y4acTHUKY apbuTpaskHoro npouecca (yactn 10, 11 ctatbu
75 ANK P®) u npu saTom B cyae MMeeTcs 3anpoc clefoBaTesis O Bblgadye 3TOW LeHHoW bymarn us
maTtepuanos cynebHoro gena, T0 B 3TOM CAy4Yae CcyAbA WAW MOMOLLHWK CyAbW MO €ro NopyyYeHuio
NMMCbMEHHO M3BeLLaeT ciefoBaTena, obpaTmMBLLErocs € 3anNpocom O Bblgaye LeHHoM bymaru, o mecte u
BPEMEHM BblAAUYMN 3TOM LEeHHOM Bymarn ynpaBoMOYEHHOMY Ha TO /ivuy.

18.5. B cnyyae npegocTaBieHUs ciegoBaTento OpurMHana AOKyMeHTa B matepuanax cyaebHoro
Jena ocTaloTcA  KoMwM, 3aBepeHHble NpeaceaatenbCTBylOWMM B cygebHoOM  3acefaHun  vMam
npegcepatenem cyga (nNpy Bblgaye OPUIMHANOB [OKYMEHTOB M3 MaTtepuanos cyaebHoro gena,
HaxoAALeroca B apxuee).

B maTepuanax cyaebHoro gena octaercs Takxe pacnucka cnegosartena o Noay4YeHUn opurmHanos
JOKYMEHTOB, B KOTOPOM YKas3blBaeTCsi, KOMY OHW BbilaHbl U B CBAA3M C MPOM3BOACTBOM MO KaKomy
YrONI0BHOMY ey, a TaKXe OopurMHabl NpoLeccyasnbHbIX JOKYMEHTOB, BbIHECEHHbIX C/leloBaTeNeM B
CBA3M C U3BATUEM AOKYMEHTOB M3 apbuTparkHoro aena.

18.6. Echu nocne BblgauM cnegoBaTesnto AOKYMEHTOB B npouecce cyaebHoro pasbupatenbcrsa
notpebyercA UccNefoOBaHWE COOTBETCTBYIOWMX OPUINMHANAOB Ha npegMeT UX NOAJMHHOCTH,
apbutpaxkHbIN cyd, nctpebyeT B COOTBETCTBUM C 4YacTbio 4 cTaTbk 66 AMNK PO Konuio 3aKntouyeHus
3KcnepTa No yroNoBHOMY Aeny.

18.7. Bblgaya OOKYMEHTOB oOpraHam CAeACTBMA W A03HAHMA Ha CTaguMu MNPOBEAEHMA UMUK
onepaTMBHO-Pa3bICKHOW AeATeNbHOCTU A0 BO36YKAEeHUA YroNIoBHOro Aena He AonycKaeTca.

18.8. MNpun npoBedeHUN ONepaTUBHbLIX MEPONPUATUIA OpraH A03HaHMA BrpasBe 06pPaTUTLCA C
MOTUBMPOBAHHbIM 3anNpocom K npeacedartento cyda C Npocbboit npeaocTaBUTb BO3MOMHOCTb
03HAaKOMWUTLCA C MaTepuasaMn apbUTParKHOro Aena W CHATb KOMUU C HEeobXOoAMMbIX AOKYMEHTOB.
YKa3aHHbIN 3anpoc Ao/iKeH bbiTb M3rotoBsieH Ha b61aHKe opraHa CNeacTBuUst U A03HAHMA, NOAMMUCAH
pyKoBOAMTEIEM AAaHHOTO OpraHa W yaocToBepeH repboBoli neyartbio.

B cnyyae npuHATMA npeacefateseM Cyfa PeleHuAa O MNpefoCTaBleHUW OpraHy CleacTBuA U
AO3HAaHMA NpaBa Ha O3HAaKOMJEHME C maTepuanamu gena paboTHMK cyda, OTBETCTBEHHbIM 3a
O3HaKoMJ/IEHUWE (CNeLmManuncT apxmBa, eCAN AeN0 HaX0AMTCA B apXMBe cyaa), NPoU3BOAMT 03HAaKOM/IEHUE
npeactaBuTeNna C maTepuanamu gena, a B Ciydae HeobxogMMOCTM OKasblBaeT emy coAeicTeue B
W3roTOBNEHMM KOMUIA AOKYMEHTOB Aena.

O3HaKoMJ/IeHWe ¢ MaTepuanamm cyaebHoro gena B 4aHHOM Cay4vae OCYLLECTBAAETCSA NO NpaBMaam
rnasbl 12 VIHCTPYKLUMN.

18.9. 3anpocbl OpraHoB A03HAHWUA U CAEACTBMA O MPEAOCTAaBAEHUN MATEPUANoB No cyaebHomy
Oeny, a TaKXKe Komnua COMNpoBOAMTENbHOrO NUCbMa O NpefocTaBieHMM Tpebyembix MmaTepuanos
noaLwunearoTca B cyaebHoe geno.

19. [enonpoun3BoacTBO MO MNPeAOCTaBAEHUID AOKYMEHTOB M3 MmaTepuanoB cyaebHoro gena
CyAbsAM CyAoB 0OLWEeN opUCcanKLMK, a TaKKe YNOJHOMOYEHHOMY MO MnpaBam yenoBeka B Poccuitckol
depepaunn, YnonHomoyeHHomy npu [pesngeHte Poccuitckoli Pepepaumm no 3awmrte npas
npegnpuHumartenen M Yno/HOMOYEHHOMY MO 3alWuTe nNpae npeanpuHMmatenein B cybbekTe
Poccuiickoin Pepepaunm

19.1. No 3anpocam cyaei cygos obLen PUCAMKUMM, 0DOPMAEHHBIM Hagaexalmm obpasom, 1
HanpaB/ieHHbIM B apbuTpaykHble cydbl, MaTepuansl cyaebHbIX Aen AO/KHbI Bbl4aBaTbCA B CPOKM,
0603HaYeHHble B 3aNpocax.
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19.2. Ecnn B 3anpoce cyaa cogepkutca TpeboBaHME O NpenocTaBAeHUU OOKYMEHTOB
apbutpaxkHoro pAena B MOA/IMHHMKE, YKasaHHble B 3anpocax MmaTtepuanbl apbuUTpakHbIX Aen
npeaocTaBAsflOTCA CyAOM B MNOMJIMHHUKE B C/lyyae, e€Cc/lM PacCMOTpeHue apbuTparkHoro aena
3aBeplleHo. Takum obpa3om, NoAIMHHbIE MaTepumasibl No TpeboBaHMUIO cyaa obLEen PUCAUKLUNN MOTYT
6bITb HanpaB/eHbl TONbKO MO TeM genam, cygebHble akTbl MO KOTOPbIM BCTYMWAN B CUAY, @ CPOKM Ha
06’KanoBaHWe UCTEKAN.

Moa/HHbIE [AOKYMEHTbl HanpasaAaloTcA B cyh OOLWEN HPUCOUKLMKM C COMPOBOAUTE/IbHBIM
NUCbMOM, NOAMNMNCbIBAEMbIM CyAbei, B MPOU3BOACTBE KOTOPOro HaxoAwnaocb aeno. Mpu 3Tom cyaom
M3roTaB/MBAlOTCA KOMWM NPEeAOCTaBAfEMbIX MO 3anpocy MOA4/MHHbIX [OKYMEHTOB, KOTOpble B
COOTBETCTBUM C TpeboBaHWAMM MyHKTa 18.2 WHCTpYKUMWM 3aBepAloTcA cyabel, B PaCCMOTPEHUM
KOTOPOro HaxoAm/oCb yKasaHHOe 4efio, a B CAy4yae ero OTCyTCTBMA - npeacegatenem cygebHoro
COCTaBa, B KOTOPbI BXOAMT (BXOAMA) CyAbsA, PacCMaTpWBaBLWIMIA AEN0, UM MO ero yKasaHUIo - MHOM

cyopbA.

19.3. Ecan npor3BoAacTBO No apbuTpaxkHOMY Aeny He 3aBeplleHo, CyA0M U3roTaB/MBatoTCA KOMuu
Tpebyembix AOKYMEHTOB, KOTOPblE TaK)Ke 3aBepAloTCA Cyabei, B MPOM3BOACTBE KOTOPOro HaxoamTtca
yKasaHHoe Ageno. lpu 3TomMm B COMPOBOAMTE/NIbHOM MWCbME A3ETCA MOACHEHME O HEeBO3MOMKHOCTU
npegocrasneHms Tpebyemoro AOKYMEHTa B MOAJIMHHWKE BBUAY HaxoXAeHus apbuTpaxkHoro gena B
npouecce pacCMOTPEHMS.

19.4. 3anpoc cyabu cypa oblien opUCoMKUMK, KONMA COMPOBOAMTENIbHONO MWCbMa, a TaKXKe
KONUW NpeaoCTaBNEHHbIX OOKYMEHTOB (ecnu 6biiv HanpasieHbl MNOAJMHHWMKKM) NOALMBAlOTCA B
MaTepuanbl apbuTpaxkHoro gena.

19.5. Beuay TOro, 4to MpUHATble Mo Aeny cyaebHbie akTbl MoryT 6biTb 06KanoBaHbl B cyge
anennAuUMoOHHOM, KacCaLMOHHOW U HaZ30PHOM MHCTAHUMIA, a TaKKe NPUHATbIE cyaebHble akTbl Mo aeny
MOryT 6bITb MEepPecMoTpPeHbl MO BHOBb OTKPbIBWMMCA 06CTOATENbCTBAM, apbuUTparkHoe aAeno no
3anpocam cyaew cyaoB obLen lpUCcaAMKUUM NPesoCTaBAEHMIO MONHOCTbIO HE NOANEKMUT.

Mpy noayyeHUn apbUTpaXKHbIMM cyaamu NoAobHbIX 3aNpPoCOB CyAbA, paccmaTpuBalowWwmii aeno,
HanpasndeT cyabe cyda oblwen pUCANKUMM MNUCbMO C O0OOCHOBaHMEM HEBO3MOXKHOCTU
npeaocTaBAeHNA apbUTPaXKHOro Aena NoJIHOCTbIO MO 06CTOATENbCTBAM, YKa3aHHbIM Bbile, WU UHBIM, a
TaK¥Ke KCepoKOoMuio onucu apbuTpa)kHoro aena ¢ Npocbboi yKasaTb, KakMe MMEHHO [AOKYMEHTbI
apbutpakHoro gena TpebyroTca cyabe cyna obLen pUCaMKUMKM A PacCMOTpPeHUA gena.

Mocne nNonyyYyeHUs oTeeTa CyabM cyaa obLiei pPUCANKLMK C NepedHem Tpebyembix LOKYMEHTOB
yKa3aHHble OKYMEHTbI (MOA/JMHHUKK, KONWKU) HanpaBAAloTcA B NopsAaKe, 0603HaYeHHOM BbilLe.

19.6. YnonHomoueHHbIM No nNpaBam YyenoseKka B Poccmintckon deaepaumnm, YNoNHOMOYEHHbIA Npu
Mpe3unaeHte Poccuiickoit Gepepaunn no 3awmte npas nNpeanpuHUmaTtesnein u YnosHOMOYEHHbIM No
3aWwmTe Npas nNpeanpuHMmatenei B cybbekTe Poccuiickoli Pepepaunn B COOTBETCTBUU C AENCTBYIOLLUM
3aKOHOAAaTeNbCTBOM BNpPaBe 3anpalumBaTh M NOy4aTb OT FOCYAapPCTBEHHbIX OPraHOB, OPraHOB MECTHOTO
CaMOYMpPaB/ieHMA U Y OO/MKHOCTHbIX /ML, U TOCYHAPCTBEHHbIX CAYXKALMX CBEAEHUA, AOKYMEHTbl U
MaTepuanbl, HeObxoAMMble ANA PACCMOTPEHMA Kanobbl.

B cnydae nocrynsieHnAa TaKoro 06paLIJ,EHMFi OT YKa3aHHbIX Bbille uL, ap6MTpa)‘KHble cyabl
npegocTtasaAloT UM KOMUK 3anpallnBaembliX maTepmnanos B pa3yMHblﬁ CpPOK.

M3rotosneHHble Konuwu AOKYMEHTOB MNpPOWnBarOTCA, NINCTbl UX HYMEPYIKOTCA, MecCTa NPOLNBKU
NPOKNenBaroTCA 6yma)«H01‘/’1 HaKNelKon, Ha KOTOPYO HAHOCUTCA caieayollana Haanucb:

"Konnu cooTBeTCTBYIOT INCTAM C no peno N Tom N .

Konuu 3aBepAroTcA cy,a,beﬁ, B Npoun3BoAaCTBE KOTOPOro HaxoguTcA Aeno, Ha npeamer ux
COOTBETCTBMA MUMEKLWMNMCA B MaTepPUanax gesa JOKyMeHTaMm, yA40CTOBEPAKOTCA rep6030|7| neyvyaTblo cyaa.



B Cnlydae ecanm matepuanbl Aena noctynuan B cyq B 3/1IEKTPOHHOM BUAE UIN MMEKOTCA ¥ Cyda B
OTCKaHMPOBAaHHOM BUAE, TO U3rOTAaB/ZINBAETCA 3/IEKTPOHHAA KOMUA 3TUX JOKYMEHTOB Ha MaTepnasibHOM
HOoCuTene cyaa Cc HaHeceHMem Ha Hero Haanucu, 0Tpa>+<a|ou.|,e17| coaepxumnmoe aAnCKa.

Konuu goKymeHTOB 13 maTepuanos cyaebHoro aena, HaxoAALLLErocs B apxmBe Cy/aa, 3aBepsoTcs
npeacenatenem cyaa, Uam ero 3amectuTenem, Uan no Ux NopydYeHuio Apyrum cyabei, yaocToBepatoTca
repboBoii neyaTblo cyaa.

19.7. 3anpocbl O npeaocTaB/ieHUM MaTepuanoB No cyaebHomy JAeny, a TaKXKe Konus
CONPOBOAUTENBHOIO MMCbMa O MPEAOCTaB/EHUN Tpebyembix MaTepuanoB NoAlwunBatoTca B cyaebHoe
aeno.

20. JenonpounsBoacTBo No obecrneyeHmto y4acTus AL, MHOCTPAHHbIX rOCYAapCcTB B COBEPLUEHUN
npoueccyanbHbIX AeMCTBMIA apbUTPaXKHbIX CYA0B U OKa3aHWUI0 MeXKAYHapOoAHOM NPaBoOBOM NOMOLLM

20.1. HanpaBneHue onpeaeneHmsa cyga o BPEMEHU U MecTe PacCMOTPEHMA AeNa, a TaKKe Apyrnx
CyAebHbIX aKTOB W WHbIX [AOKYMEHTOB (MeXXayHapoaHoro cyaebHoro mnopy4yeHusa) CTOPOHe,
3aMHTEPEeCcCoBaHHOMY /iNLY, MNPOXMUBAKOWMM WAM  HAXOAAWMMCA B MHOCTPAHHOM TroCyaapcTBe,
npomsBoauTCA B MNOpAAKe, MNPeayCMOTPEHHOM MeXAyHapoAHbiMM  gorosopamu  Poccuiickol
depepaunu, ctatbamm 121, 253, 256 AMK PO u nocraHoBneHuem lMneHyma Bbicwero ApbutpaxKHoro
Cyaa Poccuitckoit ®epepaumm ot 11.06.1999 N 8 "O aeictmmn mexayHapoaHbix 4oroBopos Poccuiickoit
depepaunn NpUMMEHUTENBHO K BOMPOcam apbuTparkHoro npouecca”.

Ecan Ha Tepputopumn Poccuitckoint depepaumm HaxoamTca npeactaButesib MHOCTPAHHOTO nuMua,
YNO/IHOMOYEHHbIN Ha nonydyeHne cyaebHbix AOKYMEHTOB, nocieaHMe HanpasAAlTcA Mo ajpecy
npeacrasuTens.

20.2. MexayHapoaHble cyfaebHble nopyyeHus apbuTpakHbIX cyaoB Poccuiickoit degepaumm o
BbIMO/IHEHUN OTAENbHbLIX MPOLUECCYanbHbIX AEWCTBUA HANPaBAAlOTCA B KOMMETEHTHble OpraHbl
MHOCTPAHHOrO rocyapcTBa Yepes CoOTBETCTBYOWME opraHbl Poccuitickoli depepaumm, onpeaeneHHble
B HOpMax MeXAyHapoAHOro Aorosopa nMbo ¢peaepanbHOro 3akoHa.

Mpn odopmaeHUM [OKYMEHTOB MexAayHapoaHoro cyaebHoro nopydeHus Heobxogumo
YUMTbIBaTb, B Kakom nopagKke 6yaeT OCyWEecTBAATbCA nepedaya AOKYMEHToB. B 3aBucumoctn oOT
TpeboBaHMIN MeKAYyHapOoAHbIX A0roBOpoB M apbMTParKHOro NPOLLECCYasibHOrO0 3akoHOAATe IbCTBa
AOKYMEHTbI MOTYT HanpaBAATbCA:

HenocpeacTBEHHO B KOMMETEHTHbIN CyA, rocy4apcTBa UCMOIHEHUA MOPYUYEHUS;
HenocpeaCcTBEHHO B LLEeHTPasIbHble OpraHbl rocyAapcTBa MCNOHEHNA NOPYYEHUS;

yepes opraHbl MuHKCcTepcTBa tocTULMK Poccuitickoit ®eaepauymn u MUHUCTEPCTBO MHOCTPAHHbIX
aen Poccuiickon depepaumm KOMNETEHTHOMY CyAy rOCYyAapcTBa UCMOJIHEHWA NOPYYEHUS;

yepes opraHbl MuHucTepcTBa tocTuuMmM  Poccuiickon  Pepepaummn  KOMMNETEHTHOMY cyay
rocyapcTea MCNOJIHEHMA NOPYYEHUA.

MpY OTCYTCTBUM MeXKOYHAPOAHOro A0roBopa cyaebHoe nopyyeHvre HanpaBAseTca Yepes opraHbl
MuHucTepcTBa toctmummn Poccuiickot ®egepaumm M MUHUCTEPCTBO MHOCTPAHHbIX Aen Poccuitckol
denepaumnn B NopAAKe MEKAYHAPOAHON BEXAMBOCTM (NPUHLMNE B3aUMHOCTH).

20.3. Ecan mexkayHapogHoe cygebHoe nopyvyeHue HanpasaseTca yepes opraHbl MUHUCTepCTBA
toctuumm  Poccuiickoit depepaumm, HeobXogMMO y4uTbIBaTb, YTO B COOTBETCTBUM C MPUKA3OM
MuHUcTepcTBa tocTuumMmn Poccuiickon ®epepaumm ot 14.12.2005 N 242 "O6 opraHmsaumm paboTbl no
WCMNOJIHEHWNIO MEXAYHapOoAHbIX 06A3aTenbcTB Poccuitickoit ®epepaumm™ ncnonHeHne MexayHapoaHbIX
o06s3atenbcTB Poccuu, B TOM YMcae No BONPOcam, CBA3AHHbIM C BPyYEHUEM U NePECbIIKON AOKYMEHTOB
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Npu UCMNOJIHEHUM CyAebHbIX NOPyYEHNIA, XOAaTalCTB O NPU3HAHUM U UCNONHEHUWN CYAEOHbIX peleHuni,
BO3/I0’KEHO Ha TeppUTOpMabHble opraHbl MUHUCTepPCTBA tocTMLmMK Poccuiickoli Geaepaumn.

20.4. MexayHapoaHoe cynebHoe nopyvyeHuve o6 OKasaHWW NPaBOBOM MOMOLLM COCTABAAETCA B
NUCbMEHHOM BMAE, NOANUCHIBAETCA CyAbeN, CKpenaseTca repboBo neyaTbio cyaa.

20.5. B KayecTBe MPUNOXKEHUS K MEXKAYHAPOAHbIM A0OroBOpPaM MOTYT YCTaHABAMBATLCA 0COOble
dopmbl BNAHKOB MeXAYHAPOAHbIX CyaebHbIXx nopydyeHuMn. B Takux cnydasx 3anpocbl 06 OKasaHuu
NnpaBoOBOW NOMOLLM CneayeT OTNPaBAATb Ha COOTBETCTBYIOWMX BAaHKax.

20.6. MexayHapoaHoe cyaebHoe nopyyeHWe U npuaaraemble K HEMY LOKYMEHTbI NepeBoaATcs
Ha odULMaANbHbIM A3bIK, NPEAYCMOTPEHHbIN HOPMaMKN MeXAyHapPoAHOro 40roBopa.

Echn cypebHoe nopyyeHWe HanpaBAsaeTcs B MOPAAKE MeXKAYHapoAHOW BEX/MBOCTU Mpwu
OTCYTCTBUM MEXKAYHapOAHOro AOroBopa, cyaebHoe nopyyeHwe LenecoobpasHo nepeBecTU Ha A3bIK
3anpallMBaemMoro rocyaapctsa Uam aHrINIMCKNIA A3bIK.

20.7. MexayHapoaHoe cynebHoe nopyyeHne u npuaaraemole K HeMy AOKYMEHTbI 414 nepeBosa
Ha MHOCTPAHHbIN A3bIK MOTYT ObITb HanpaB/aeHbl aPOUTPANKHBIM CYA0M NepeBoAYUKY, NPUBJIEKAEMOMY
ONA OCYWEeCTBNEHMA CYAOMPOM3BOACTBA B NOpsAKe, npeaycmotrpeHHom AMNK P®, ambo B
CNeLMann3npoBaHHOE YupeKaeHMe, OCYLLEeCTBAAIOWEE MNepeBos Ha WMHOCTPAHHbLIA A3bIK CyAebHbIX
OOKYMeHTOB (6t0po NepeBoAoOB, TOProBO-NPOMbILIIEHHYIO NanaTy cybbekTa degepaumnun n ap.).

3aKOHO4ATEeNbCTBOM Poccuiickom ¢ep,epau,MM TaKXe He UCKNKYeHa BO3MOXHOCTb npusBieyvyeHUA
Ha AO6pOBOJ’IbHOl7I OCHOBE Y4YaCTHUKOB ap6MTpa>+(Horo npouecca AnAa ocywects/ieHnA nepesoa
CYAE6HbIX AOKYMEHTOB Ha VIHOCTpaHHbIl\;I A3bIK.

Mepesoa cyaebHbIX AOKYMEHTOB HAa MHOCTPAHHbIM A3bIK 40/XeEH BbITb HOTapUasbHO 3aBEPEH.

PacnpeneneHune pacxofoB Ha ocyliecTBaeHMe nepeBoaa cyAebHbIX JOKYMEHTOB Ha MHOCTPAHHbIN
A3bIK NPOM3BOANTCA B NOPALKeE, ycTaHOBAEHHOM AlK PO,

Pasgen Ill. OcobeHHOCTN AENONPOU3BOACTBA B CyEe NEPBOM MHCTAaHLUN

21. NMpuem n pernucrTpauma UCKOBbIX 3asaB/IeHUI (3a8BNEHNI)

21.1. NMprem UCKOBbIX 3anBEeHUI (3aABNEHUI) <1>, NPUNOMKEHHBIX K HAM OOKYMEHTOB, a TaKXKe
OONONHEHUI K 3aAB/IeHUAM, OT3bIBOB Ha MCKOBbIE 3aAB/IEHUA, XOA4aTaNCTB, *Kanob 1 T.n. npoussoamuTca

B COOTBETCTBUUN C MOSIOKEHUNAMU MYHKTOB 3.1, 33 NHCTpYKUMKN C OCO6EHHOCTFIMM, NU3N10XEHHbIMU B
HaCTOFlLI.I,Eﬁ rnase.

<1> [lanee - UCKOBble 3aABNEHMA.

21.2. Cratbm 125 u 126 AMNK P® copeprkat TpeboBaHUA K dopme, COAEPrKAHUIO MCKOBOTO
33ABNEHMA N NEePeYHIO AOKYMEHTOB, NpUAaraembiX K UCKOBOMY 3asaBAeHMu0. B coOTBETCTBMM C 3TUMMU
TpeboBaHMAMM MMelolWmMecs HenoCTaTKM B MCKOBOM  33sABJEHWUW, OTCYTCTBME  AOKYMEHTOB,
HEobX0AMMbIX B KQYECTBE NMPUIOKEHUS K HEMY, U T.MN. HE ABAAIOTCA OCHOBAHWEM A/1A 0TKa3a B Npueme u
BO3BPATE WMCKOBbLIX 3aABNEHUI PaboOTHMKaMM MoapasseneHus AeNonpou3BOACTBA, TaK KaK pelleHue
3TMX BonpocoB oTHeceHo AlK P® K npoueccyanbHOM AeATeNbHOCTM Cyaa.

Bonpoc 0 BO3MOXHOCTM PacCMOTPEHMA MOCTYNUBLUMX MAaTepPUasioB NPu OTCYTCTBUM TeX UIN UHbIX
AOKYMEHTOB NN 06 unx BO3BpaTe 3aABUTEJIIO peLlaeTcA cy,u,beﬁ, Ha PaCCMOTPEHNUN KOTOPOro HaxoaAaTcAa
AOKYMEHTbI.
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21.3. B CPOKM, YCTaHOB/EHHbIE HACTOALWEN UHCTPYKUMEN, UCKOBbIE 3aABNEHUA U NPUIOKEHHbIE K
HUM OOKYMEHTbl paboTHMKOM 3Kcneauumu (KaHuenapuu) cyda nepenarorca B rpynny perucrpaumm
WCKOBbIX 3a1BIEHWIA U AONONHUTENbHbIX LOKYMEHTOB K HUM.

21.4. Cneunanuct rpynnbl pernctpauum, nposepus B CAC, He NOCTynaso AU AaHHOE WAn
aHaNOrM4YHoe 3asABJIeHUE paHee, Ha OCHOBaHWUKM NpeacTaBAeHHbIX AOKYyMeHTOB BBOAMT B CAC B KapTOUKy
Aena cnefyrowme OCHOBHble AaHHble:

KaTeropuio 3aaBuUtensa;

HaumeHoBaHWe (damunnio) ucTua, OTBETYMKA (ANA  OPUAMYECKOrO /MLA  MOXKET ObiTb
MCNO/MIb30BaHO €ro COKpalweHHoe HaMMEHOBaHWE B COOTBETCTBUM C AaHHbIMW NPeAcTaBAEHHOM
3anABUTE/NIEM BbINUCKU M3 EANMHOrO rocyapcTBEHHOIO peectpa lopuanmyecknx nul (ganee - BbinMcKa us
EFPKO/)); B KayecTBe COKpALLEHHbIX HAaUMEHOBaHUI deaepanbHbIX OPraHOB MCMOHUTE/IbHOM BAACTU
MOryT ObITb WMCNONb30BaHbl TO/MbKO HAMMEHOBAHWA, YKa3aHHble B COBMECTHOM pPacCnopPsMKeHUMU
AgmuHuctpaummn lMpesnageHta Poccuinckon depepaumnmn, AnnapaTta [pasutenbctBa Poccuiickoit
depepauun or 16.07.2008 N 943/788 "O nepeyHe MOHbLIX W COKPALLEHHbIX HaMMEHOBaHMMA
denepanbHbIX OPraHOB UCMONHUTENbHOM BlacTn";

afipec MecTta HaxoXAeHWA NN MECTa KUTe/IbCTBa UCTLA (3aABUTENSA), OTBETYMKA;

MAEHTUOUKALMOHHBIN HOMep HanoroniatensluKka (ganee - MHH), ocHOBHOW rocyaapcTBeHHbIN
pPerncTpaunoHHbI Homep 3aaBuTena (ganee - OFPH) - wopuanyeckoro nuvua; MHH u ocHoBHo
rOCYapCTBEHHbIA PErUCTPALMOHHBIA HOMEP WHAMBUAYANbLHOTO nNpeanpuHMMATena 3aaBuTensa -
WHAMBUAYANbHOTO NpeanpuHUMaTens;

HOMEP 1 4aTy MCKOBOTO 3aAB/IEHUA,

AaTy M BpemMA (C TOYHOCTbIO A0 MMHYT) NOCTYNNEHUS UCKOBOrO 3asiBAEHUA B apbUTpaKHbIN cya,
(MpY HAaNNYUM TEXHUYECKOM BOSMOKHOCTH);

npeABapuUTe/IbHYIO CreLmannsaunio aena.

21.5. Mpn wncnonb3oBaHUM aABTOMATUYECKOro pacnpefesieHnsa  MCKOBbIX 3aABAEHUN mexay
cyabamu nponssoaunTCca nx aBTOMaTHU4ECKOE pacnpeaeneHue n, npu HEO6XOAMMOCTM,
nepepacnpegeneHmne NCKOBbIX 3asABNEHUN.

BosHuMKaloWwmMe mexay cyaebHbiMM coCTaBamMM PasHOMNAcuA Mo BOMPOCY MOCTYNAEHUA MCKOBbIX
3aAB/IEHMI pa3peLLaloTca npeaceaaTesieM COOTBETCTBYOLWEN cyaebHoM Konnernn. PasHornacusa mexay
cyaebHbIMU KONNersaMmM paspeLulatoTca npeaceaatesiemM cyaa.

ABTOMATUYECKOe pacnpegenieHne cyaebHbix aen ocyuwecrsnserca ¢ ucnonbsosaHnem CAC. Bce
onepaumm, coBepLuaemble CAC B npouecce ABTOMATM3NPOBAHHOIO pacnpegeneHua
(nepepacnpeneneHunsn), COXpaHAOTCA CUCTEMOW B CNeumMasbHOM 31EKTPOHHOM ¥KYypHase, KOTOopbii
NoANEXNUT XPAaHEHUIO HE MeHee 5 neT.

NopAgoK aBTOMATU3NPOBAHHOIO pacnpeaeneHna onpeaenaeTca NPMKasom ap6VITpa)'KHOFO cyaa.

21.6. PerncTpaumnoHHblii HOMEP MCKOBOrO 3asB/IeHUA, aBTOMATUUYECKM MPUCBOEHHbIN B Nopsaake
NOCTYN/IeHNs 3aABNEHMIA CUCTEMOM aBTOMaTM3auWW, BMOCAEACTBMM ABAAETCA MU HOMEPOM cyaebHoro
OeNna, KOTopblid He MnoANeXUT M3MEHEHUIO NPU PaACcCMOTPEHUM Jena B apbuTparkKHbIX cydax
anenNAUMOHHOM, KAaCCaLMOHHON MHCTaHLUUNA.

B cnyyae o6xkanoBaHuA cyaebHOro akta npv NocTynjieHnn B BblleCTOAWMM cya, cyaebHoro aena
n3 XosanctBeHHoro cyza Pecnybnuku Kpbim wam  XosailcTBeHHoro cyga ropoga CesacTonons
PEerncTpaumoHHbIM Homep cyaebHOro fena MNOAJIEXKWUT MPUBEAEHWUI0 B COOTBETCTBME C (OpMaTOM
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HOMepa, YCTAaHOBNEHHbIM MyHKTOM 21.7 UHCTpYKUMKM (M3MeHseTcA MHAEKC Cy[a, UCKAYaeTca Kog,
CylbW, MPW 3TOM MOPAAKOBbLIA HOMep Aena W KaneHAapHbl rofd, OCTaloTcs HeusMeHHbiMK). B
AanbHelwem Homepom cyaebHoro agena ABAAETCA U3MEHEHHbI HOmep cyaebHoro aena, KOTopbin
BHOCUTCA Ha 0010XKy cyaebHoro pena. B Tekcte cyfebHbIX aKTOB A0/KHbI YKa3blBaTbCA Kak
M3MEHEHHbI HOMep Aena, Tak U NepBOHaYabHbINA.

(ab3au, BBegeH NoctaHoBneHnem MNaeHyma BAC PO ot 11.07.2014 N 49)

21.7. Homep cynebHoOro gena coctouT U3 cleaytowmnx PEKBU3UTOB:
WMHAEKC apbutparkHoro cyaa;

ﬂOpﬂAKOBbIVI HOMEp B nMnpegenax Terkywero KajaeHaapHoro roaa, I'IpVICBOQHHbIﬁ nepsomy
nocrynmsewemy B cya NCKOBOMY 3aAB/IEHUIO (3aF|Bﬂ6HMI-O) no gaHHOMY Aeny;

KaneHaapHbIN rogd, NOCTynaeHUA NepBOro MCKOBOTO 3anBaAeHMUsA (3aABAeHMA) No aeny.

NHaeKkc apbuTpakHOro cyda YKasblBaeTCsl B COOTBETCTBUM C MHAEKCAMM apbUTparkHbIX CyaoB
Poccuiickolt depepaumm (npunoskerme N 1).

Mpn ¢opmupoBaHNM HOMEpPOB [Aena apbUTParKHbIMK Cydamu  WCMOJb3YIOTCA Cchaeaytolipe
0603HaYeHns BUA0B CNOPOB.

CTpyKTypa Homepa Aena cienyroLasn:

XXX-NNNN/GGGG,

roe:
XXX - nHAeKc apbutpaxkHoro cyaa,

NNNN - nopsaKoBblit HOMEpP WCKOBOrO 3asBieHUs (3aABAeHMA) B npedenax TeKyLlero
KaneH4apHoOro roaa;

GGGG - KaNeHAapHbIi roa, NOCTYNIeHNA B CyA, UCKOBOTO 3asaBNeHWA (3aaBeHnn).

Hanpumep: N A31-2840/2013, rae A31 - nHaekc apbutpaxkHoro cyaa Koctpomckoi obnactu; 2840
- NOPAAKOBbIA HOMEP, MPUCBOEHHbIN NepPBOMY NOCTYNUBLUEMY B CY[ MCKOBOMY 3anB/EHMIO (3asiBIEHUIO)
no aeny B npegenax 2013 roga, 2013 - ron dopmmMpoBaHMA Aena N NPUCBOEHUS eMy HOMEPa.

Bcem nocneaylowmm AOKYMeHTam, B AafbHeWlem MOCTYMMBIUMM B Cy4 NO A3aHHOMY Aeny,
np1cBanBatoTCa HOMepa 3Toro Aena.

21.8. Mpun paccMOTPEeHUN Aen 0 HecocToATeNbHOCTU (6aHKpoTcTBe) cyaebHoe aeno dopmmpyetca
no NpUHUMNY GOPMMUPOBAHNUA OCHOBHOIO M NPOM3BOAHbLIX A€/, MPU 3TOM NPOM3BOAHOE AEN0 ABAAETCA
YacTbio OCHOBHOrO Aena.

B ocHoBHOe feno 0 6aHKPOTCTBE BK/KOYAKOTCA MaTepuasnbl, OTHOCALWLMECA K npoueaype
6aHKPOTCTBA B LENOM, Hanpumep 3asBAeHMEe O MPU3HAHUKU AO/KHMKA GaHKpPOTOM, onpedeneHue o
BBEAEHWM B OTHOWEHUW [AO/KHMKA KaKoW-1Mbo npouenypbl 6AHKPOTCTBA, O HA3HauyeHWu
apbUTPaXKHOro YNpPaBAAIOLLErO; OTYETbl apbUTPaXKHbIX YMPaBAAOLWMX, ONpeseseHne O 3aBeplleHun
KOHKYPCHOTO NPOX3BOACTBA, ONpeae/ieHne 0 NPEKPALLEHUN MPOU3BOACTBA MO Aey U T.M.

OcHOBHOMY Ae/ly O HecoCTOATeNbHOCTM (baHKpOTCTBE) NpuMcBamBaeTca Homep, GOpPMUpPyEMbIi
cneayrowmm obpasom:

AXX-NNNN/GGGG,
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roe:
AXX - nHAEKc apbuTpaxkHoro cyaa,

NNNN - nopsaxkoBbli HOMep NEepBOro 3asB/EHUA O MPU3HAHMM AOO0JKHMKA OGaHKpoTom (B
CKBO3HOI HymepaLMm C NPOYMMMU UCKOBLIMW 3aABAEHMUAMM) B Npeaesiax TEKYLLero KajleH4apHoro roaa;

GGGG - KaneHAapHbIM rog NOCTynieHWs B Cyd MepBOro 3asBAeHMS O MPU3HAHMM OOMKHUKA
6aHKpOTOM.

MpouyMm penam, paccMaTpMBAEMbIM B pPaMKax gena o OaHKPOTCTBE M OTHOCAWMMCA K Tak
HasblBaeMbiM 060c06/1eHHbIM Cliopam (HanpuMmep, MO PAcCMOTPEHUI0 TPeboBaHWN KpeguTopoB O
BK/IIOYEHMM B PEECTP KPeAUTOPOB; 3aABAEHUIN apbUTPaXKHbIX YNpaBaAoWmMX 06 ocnapMBaHUn cAenokK;
3asB/IEHM O NPUBAEYEHUN K cybcnamnapHoi oTBETCTBEHHOCTU; TpeboBaHMM, yKasaHHbIX B cTaTbe 201.8
depnepanbHoro 3akoHa "O HecoctosTenbHocTM (6aHKpoTcTBe)"; Xanob Ha gelicteua (6espeicrene)
apPOUTPaAXKHbIX YMNPABAAIOWMX; 3asiBAEHUIA O MPU3HAHUM HeaenCTBUTENIbHbIMU pelleHnin cobpaHus
(KomuTeTa) KpeanTopoB M T.M.) NPUCBAMBALOTCA Caeayowme Homepa <1>:

<1> Hymepauma nponsBodHbIX AeN B COOTBETCTBMM C TpeboBaHUAMM NyHKTa 21.8 npumeHseTtcs
apbuTpakHbIMM Cygamu Noc/ie BBOAA B MPOMbILINEHHYIO 3KCMNyaTaumMio COOTBETCTBYOWMX U3MEHEHWI
B CACn KAL.

AXX-NNNN-nnnnn/GGGG,
roe:
AXX-NNNN/GGGG - Homep "ocHoBHOro" gena o HecocToATenbHOCTU (6aHKPOTCTBE);

nnnn - NOpPAAKOBbIA HOMEP, MPUCBOEHHbIM O4YepedHOMYy 3aABAEHUI0 (MCKOBOMY 3asBAEHUIO),
NocTynuBLLEMY B paMKax OCHOBHOTO Aena o baHKpoTcTee.

Hanpumep: A31-2840-123/2013,

roe: A31-2840/2013 - Homep, MPUCBOEHHbIA ApbuTpaskHbim cygom KocTpomckoit obnacTtu
OCHOBHOMY Zle/ly O HECOCTOATENIbHOCTU (BaHKPOTCTBE);

123 - nopsaKoBbI HOMEpP, NPUCBOEHHLIM MOCTynNMBLIEMY B cyg, TpeboBaHWIO, 3adABNEHHOMY B
paMKax OCHOBHOFO Aefla 0 NPU3HaHUKU A0MKHUKA BAaHKPOTOM.

JOKymMeHTbl MO TaKoMy geny, oTHocAwwemMyca K "ocHoBHOMY" aeny o GaHKpOTCTBE, B TOM 4ucne
AOKYMEHTbI, MOCTYNMUBLUME OT YYacTHUKOB Aena, NpoueccyasbHble AOKYMEHTbI U T.M., NOALWMBAOTCA B
OTAEeNbHYIO Nanky (Tom gena) B COOTBETCTBUM C TpebOBaHWAMM, W3NOMKEHHbIMM B MNyHKTE 22.6
MHCTPYKUMM, Ha KOTOPYIO NPOCTaBAAETCA NPUCBOEHHbIN Aeny HOMEP M YKa3biBalOTCA NPOUYNE PEKBU3UTDI
B COOTBETCTBMM C HacToAWEeN UHCTpyKumeit. B Toma, cdopmmpoBaHHble MO TaKMM Aenam, NoALWNBatoTCA
TO/IbKO AO0KYMEHTbI, KOTOpPble HEMOCPEeACTBEHHO OTHOCATCA K PAacCMOTPEHUIO AaHHbIX TpeboBaHWN.
[enonponssoAcTBo No Aesam, pacCMaTpUBaEeMbIM B pamMKax Aefla O HeCoCTosATeIbHOCTU (baHKpoTCTBe),
BEAETCA B COOTBETCTBMM C MPaBUIamMK, YCTaHOBAEHHbIMW HacTosAWweln MHCTpyKumen.

Mpy HeobxoAMMOCTM Ha 0610KKe cyaebHOro Aena Ha oTBeAEeHHOM A/ 3TOTO MecTe MOryT 6bITb
yKasaHbl WUdp cyabu, Homep cyaebHoro coctaBa M T.n. OAHaKoO K Homepy cyaebHoro gena 3tu
0603HaYEeHUA AOMMUCLIBATLCA HE LOKHbI U B CyAebHbIX aKTax yKa3bIiBaTbCA HE MOTYT.

21.9. 3asBneHuns 06 ocnapuMBaHUKM MOCTAaHOBAEHU, a TaKKe AeicTeuii (besgencTema) cyaebHoro
NPUCTaBa-UCNONHUTENA MO UCMONHEHNIO UCMOAHUTENbHOIO AOKYMeHTa apbutpaxHoro cyaa (panee -
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*anobbl) paccmaTpuBaloTCca apbUTPaXKHbIM CYAOM MO MECTy HaxOXAeHMs cyaebHoro npucrasa-
NCMNONHUTENA, KOTOPbIM NMPOU3BOANUT UCTMIONHEHME.

denonpoussoactBo no  anobam Ha  AencTBMA  cydebHbIX  MPUCTAaBOB-UCMNOAHUTENEN
npoumssBogMTcaA B NopAagke, ycraHoBneHHom B Pasgene 3 WUHcTpykumu. o Hum  3aBoamTtca
camocTtoaTesibHoe Aeno, odopMIEHME KOToporo aHanormyHo odopmaeHunio cyaebHoro pgena,
npucBanBaeTca oyepeHoM NopAAKOBbIN HOMep cyaebHoro gena.

3anaBieHns, nocTynawowme B apbUTPaxKHbIA cyd, PacCMOTPEBWMIA AeN0 U BblAABLUWM
WCMONHUTENbHbIA AUCT, MO BOMPOCAM, BO3HWMKAKOWMM B MPOLLECCE MCMONHUTENIbHOTO NPOWU3BOACTBA
(3aABneHMA 06 yMeHbLIEHMM UCNONHUTENBCKOTO cbopa, 06 OTCPOUKE M O pPaccpoUKe ero B3bICKaHWs, 06
0CBOOOXAEHNN OT B3bICKAHWA WCNOAHUTENBbCKOrO cbopa, WHble 3aABAEHMA, pPaccMaTpUBaemble MO
npasunam 4yactm 2 cratbu 324 AMNK PP, 3asBneHMA o npekpaweHuM, BO30OOHOBAEHUN U
NPUOCTAaHOBNEHNN UCMONHUTENbHOTO MPOU3BOACTBA), PEFUCTPUPYIOTCA B PaMKax Aena, No KOTopomy
BblAaH UCNOIHUTENbHbIN LOKYMEHT.

3aAaBneHns, NocTynawolmne B apbUTPaXKHbIN cyd, NO MEecTy HaxoXKAeHus cyaebHoro npucrasa-
WUCMOJIHUTENIA, NO BOMPOCAM, BO3HMKAKOWMM B NpPOLLECCe WCMOAHUTENIbHOTO MPOU3BOACTBA,
BO3OYKAEHHOro cyaebHbIM NPUCTaBOM-UCNOAHUTENEM HA OCHOBAHUM UCNONHUTENBHOTO /INCTA, @ TaKKe
3aAB/ieHMA, NocCTynatowme B apbUTPaXKHbIM cyh, MO BOMPOCAM MCMNOAHUTENbHOIO MPOM3BOACTBA,
BO3OYKAEHHOIO Ha OCHOBAHWW MUCMOJIHUTENBbHbIX SOKYMEHTOB, BblAaHHbIX MHBIMW FOCYAaPCTBEHHbLIMM
opraHamu, perucTpupytoTca 1 GoOpMUPYIOTCA KaK CAaMOCTOATE/IbHOE Ae/10 B COOTBETCTBUM C pasgenom Il
UHCTpYyKUMU.

Konuu peweHnAa (Ol'lpeLI,EJ'IEHVIFI) Cyda, NPUHATOro COOTBETCTBEHHO NO *anobe nnu 3aABNEeHUIO,
HANpPaBAAKTCA B3bIiCKaTeNo, AO/IKHUKY U Cyﬂ,E6HOMy NPUCTaBYy-NCNOHUTENIO, AEI}’ICTBMH KOTOpOro
O6)Ka!'IOBa/'IMCb, 3aKa3HbiIMK NMMCbMaMM C yBeJOM/IEHNEM O BPYyHYEHUMN.

B Tom cnydae, ecam onpeaeneHms 06 OTN0MKEHUM UCNONHUTENbHBIX AEACTBUI, NPUOCTaHOBAEHUN,
BO30OHOBNEHUM WAW  NPEKPaWEeHUN  UCMNOJIHUTENbHOTO  NPOWM3BOACTBA  BbIHOCW/UCL  MHbBIM
apbutpaxkHbiM cygom (Mo MecTy HaxoXAeHua cyaebHOro npucTaBa-uCMONHUTENA), KOMUM 3TUX
onpeaeneHnii Hanpas/AKOTCA TaKKe B Cy/, BblAABLUIMA UCNONHUTENIbHbBIN AOKYMEHT.

21.10. BcTpeyHoe WCKOBOe 3asaBNEeHWE perncTtpupyerca no Homepy OCHOBHOMO MCKOBOrO
3aABneHuA U nepepaeTca B cyaebHblil cocTas ana NpuobLLeHMA K OCHOBHOMY 3asiBIEHUIO.

21.11. B cnyyae NocTynsieHua B Cy4 3afBAEHUA O NPUHATUM NpeaBapUTe/IbHbIX 06ecnedYnTenbHbIX
Mep 3asB/IEHUIO NPUCBAMBAETCA CNeAyIOLWMIA NO NopAaKY HOMep Aena, bopmupyetca cypebHoe aeno,
OaXe ecnn BNOCNeAcTBMM MCKOBOE 3asB/IeHME MO AaHHOMY Aefly B cyA He nocTynut u obecneveHue
MCKa cya0oM byaeT OTMEHEHO.

Mpy Nnogaye B 3TOT XKe CyA, UCKOBOTO 3aAB/EHUA eMy NPUCBAMBAETCA HOMEP, NPUCBOEHHbIN paHee
X04aTalcTBy O MPUHATUM NpeaBapuTe/ibHbIX 0becneymTesibHbIX Mep.

21.12. BBunay COKpaLLEHHbIX CPOKOB PacCMOTPEHUS XOAATaNCTB U 3aABNeHUI 06 obecneyeHun
MCKa, 3aABleHMIA 06 ocnapuBaHMM pelleHuin, pencteusa (6esaelicteua) cyaebHbIX NPUCTaBOB-
NCNoHUTENEN, O NPUOCTAaHOBNEHUN, BO3OOHOBNEHUN U NPEKpaLeHUM UCNONHUTENbHbIX NPOU3BOACTS,
06 OTNOXKEHMM UCNONHUTENbHBLIX OEUCTBMIA, a TaKXe Mpoune 3aABJeHMA U XoAaTalcTBa, KoTopble B
CoOTBeTCTBUKN C deaepanbHbIMM 3aKOHAMM NOANENKAT PAaCCMOTPEHUIO B COKpPaLLEHHbIE CPOKM, TaKue
3aABNEHUA N XOo[aTacTBa NoA/esKaT Hemed/IeHHOM nepegade U3 sKcneauuMu B rpynmny perucrpaumm.
Mocne perucTpauum OHU nNepefaroTcs B AeHb NoAydeHUa B cyaebHble CcoCTaBbl COrM1acHo
cneuManunsaumm MAM cyabe, B MPOU3BOACTBE KOTOPOro HaxoAWUTCA Aen0, WKW ero MOMOLLHWUKY noA,
pacnucky.

21.13. Peructpauusa AOMNONHUTENbHO MOCTYNAOWMX AOKYMEHTOB No Aeny (OT3biBbl Ha MCKOBOE
3aAB/IeHNe, AONONHUTE/IbHbIE MaTepuanbl, NMMCbMEHHbIE 3aABAEHMA U XOA4aTalCcTBa, NOCTYNUBLLUME A0
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Hauyana cyaebHoro 3acegaHusa, U T.M.) NPOM3BOAMUTCA B COOTBETCTBMM C Knaccudukatopom CAC. Becem
AOMONHUTENbHBIM MaTepManam NPUCBaMBAETCA TOT YKe PerncTpaumMOHHbIA HOMEpP, YTO U MUCKOBOMY
3aAB/IeHNIO, T.e. cyaebHomy aeny.

[JononHuTenbHble matepuasnbl NOC/ie pernucTpauumn nepeaaroTcs Hesamea/IMTeIbHO Noj, PacrmcKy
B peecTpe cybe, B NPON3BOACTBE KOTOPOro HaXOAMUTCA UCKOBOE 3asABIEHME, UIN €ro MOMOLLHUKY.

21.14. EXepHeBHO QOPMUPYIOTCA peecTpbl NepefayvyyM MCKOBbIX 33fBAEHUA O1A  KaXKA0ro
cynebHoro coctaBa/cynebHol Konnermn (npunoskeHne N 7) B ABYX 3K3emMnnspax, a eciv B cyae
OeNCcTByeT CMCTEMA aBTOMATU3MPOBAHHOIO pacnpeaeneHuns 3aaBiaeHuUi U aen, TO UCKOBOEe 3aAB/ieHue
nepenaertca  HeENnoOCPeACTBEHHO  cyAbe,  OnpefAesieHHOMY  CMCTEMOM  aBTOMATU3MPOBAHHOIO
pacnpegeneHus.

22. OpraHu3auma genonpounssoacTsa B cyaebHom cocTaBe

22.1. Cneumanuct cyaebHOro coctasa HesameaUTEIbHO MO MOJYYEHUU MCKOBOTO 3aABNEHMUA NOJ,
pacnucky B peectpe nepedaeT ero npeacearesnto cyaebHOro coctaBa A/ Ha3HaAYeHUA Cyabu AN
PacCMOTPEHUA MCKOBOTO 3asaB/IEHUA.

Ha ocHoBaHMKM pe3ontoumu npeaceaatens cyaebHOro coctaBa MCKOBOE 3asB/ieHMe nepeaaeTcs
Ha3HaYeHHOMY CyAbe WM ero MOMOLUHWMKY MOJ PacrmncKy B KypHane rnepeaayv UCKOBbIX 3aABAEHUN,
Aen v AONONHUTENbHbIX MaTepunanos (npuaoxeHue N 2).

Echm B cyde AeicTByeT cucTemMa aBTOMAaTM3MPOBAHHOMO pacrnpefenieHvsa 3adBAeHUin u aen,
CrneumnanncT rpynmnbl perucTpauumn noapasaeneHna Ae/0npon3BoCcTsa No peecTpy nepeaaer 3asasiaeHme
HenocpeAcTBEHHO CyAbe, onpeaeneHHOMY CUCTEMOM aBTOMAaTU3MPOBAHHOrIO pacnpeaeneHus, iMbo ero
MOMOLLHWUKY NOA, Pacnmncky B peecTpe.

OpraHusya paboTty oduca, cyabsa ob6a3aH obecneuntb 4OKYMeHTO060poT odurca Takum obpasom,
ytobbl B N0OOM MOMEHT MMenacb BO3MOXHOCTb OMNpeAesieHUs MEeCTOHAXOXAEHUA [AOKYMEHTa,
NOCTYNMBLLEro B ero oduc, nMua, OTBETCTBEHHOTO 33 €ro UCMOJIHEHNE, CTaAUN UCTIONHEHUS.

22.2. Cneumanuct cyaebHoro coctaBa (MOMOLWHMK Cydbu, ceKkpeTapb cygebHoro 3acegaHus)
BHocuT B CAC, B TOM UmnC/e, cneaytollyto MHGOpMaLMIo, CBA3aHHYHO C paCCMOTPEHMEM Aena:

KaTeroputo cnopa (nocne yTouHeHus, caenaHHoro cyaben);
bammanio cyabm, AaTy nepenadn 3aaBAeHUA Cyabe;

AaTy NPUHATAA  WCKOBOTO 3aAB/IEHMA K MNPOM3BOACTBY M AaTy HasHauyeHua pgena K
pa3bupaTennbCcTBy;

[aTbl BbIHECEHUA onpeaeseHnin, A4aTy HanpaBaeHMsA UX KOMWUIA INLLaM, YHaCcTBYIOLLMM B AeNE;
OCHOBaHMe OT/IOXKEHUA Aena U AaTy, Ha KOTOPYIO HasHayeHo cyaebHoe 3acesaHue;
OCHOBaHWe OCTaB/IeHUA UCKOBOTO 3aAaBAeHUA 6e3 ABUKEHUS;

OCHOBaHWe NPUOCTaHOBAEHMA MPOM3BOACTBA MO ey U CPOK NPUOCTAHOBACHUS;
OCHOBaHWe BCTYNAEHUA B AieN10 TPETbUX UL,

OCHOBaHWe BO3BPALLEHWNA UCKOBOTO 3asB/IEHUS;

AaTy BO306HOBNEHWA NPOM3BOACTBA MO Aeny;

AaTy, Bpema N MecTo npeaBapuTenbHoOro Cyp,E6HOFO 3acelaHunA,



AaTy, Bpems u mecTo cyaebHoro pasbupartenbCTea;

AaTy 06bABNEHUA NepepbIBa;

OCHOBaHWe NpeKpalLeHna NPoM3BOACTBA MO AeNy;

OCHOBaHWe OCTaB/leHUA UCKa 6e3 pacCMOTpeHMS;

AaTy 06bABNEHNA PE300TUBHOM YaCTU PeLLEHMA U ee COAEPKaHUE;

ATy U3roTOB/IEHUS pelleHMs B MOJHOM 0b6beme, coaepiKaHue ero pesostoTUBHOW 4YacTu, AaTy
HanpaBs/IeHMA KOMUIA peLleHms CTOPOHam no Aeny.

EciM geno paccmaTpuBaeTca B KOMNErMasibHOM COCTaBe WMAM € ydacTuem apbuTpaskHbIX
3acemartenei, HGoOpMaLMA O COCTaBe Cy[a C yKasaHMem CyabM, NnpeaceatensCcreylolero 8 cyaebHom
3aceJaHnn, APYrux cyaein, yuacTByowWwmx B 3acegaHnm, apbuTtpaskHbix 3acegatenein BHocutea B CAC.

Cneumanuct cyaebHoro coctaBa (MOMOLWHUK cydbM, ceKkpeTapb cyaebHoro 3aceaaHus)
obecneunBaeT BHeceHMe MHOOPMALMU B INEKTPOHHbIE CepBUCbl apbUTPaXKHbIX CyA0B, B TOM 4uUCAe:
cepBuUC pacnucaHuii cyaebHbIX 3acefaHuii, ayanosannck cyaebHoro sacefaHus, KaneHgapb cyaebHbix
3acefaHuii, KaneHaapb NepepbiBoB cyaebHbIX 3aceAaHuiA.

Cneumanuct cyaebHoro coctaBa (MOMOLWLHUK CyabW, ceKpeTapb cyaebHoro 3acedaHus) HeceT
OTBETCTBEHHOCTb 33 MOJIHOTY W MPaBW/IbHOCTb 3aMNO/IHEHNA 3/IEKTPOHHbIX KapToueK Mo Aeny, a TakKe
Hag/iexalllee NCnosib30BaHMe YKa3aHHbIX CEPBMCOB.

22.3. locne BblHECEHMA CYAOM onpeaeneHna O NPUHATUX UCKOBOIO 3aABNEHWUA K NPOU3BOACTBY
cekpeTapb cyaebHoro 3acegaHus (MOMOLWLHMK CyAbW, CneuManucT no AenonpoussoacTsy cyaebHoro
coctaBa) B 0610X%Ky "eno N....." (npunoskeHne N 30) 13 TBepAOro KapToHa (maccolt He meHee 250 mr)
nomeLLaeT NCKOBOE 3anaB/IeHNe, MPUNOXKEHHbIE AOKYMEHTbI, YKa3zaHHOe onpejeneHue cyaa, nogwmsaet
MUX M NPOCTaBAAET HOMep Aena, COOTBETCTBYIOWNN PErncTpaLMOHHOMY HOMEPY MCKOBOrO 3aABAEHMUS,
3aM0/HAET He0BX0AMMbIMWN AaHHbIMM 060Ky cyaebHoro gena.

22.4. TUTYNbHbIA ANCT 0610XKKKN cyaebHoro aena GopmMmMpyeTca U pacneyaTbiBaeTcs C NOMOLLbIO
CAC v HaknenBaeTcs Ha /IMLEBYIO YacTb 06/10KKK aena.

3anucy Ha o0bno¥Ke M BHYTPU 0BNOXKKM NPU HEOOXOAMMOCTU MPOU3BOAATCA YETKO, pa3bopunBeo
YyepHWIamu cuHero, GMONETOBOro, YepHOTO LBETOB. Mcno/sb30BaHWE COKPALLEHHOTO HauMeHOBaHUA
opraHusaumin Ha 0b6/10XKKe Aena AO0MNYyCKAeTCA TOJIbKO C y4eTom TpeboBaHMMN, YCTAHOBAEHHbIX MYHKTOM
21.4 NHCTPYKUMK.

22.5. Ecnn B cyae BefeTcsa CTaTUCTUYECKUI yYeT Ha OCHOBE KapToveK Ha BymarKHOM HocuTese, Ha
Karkaoe cyaebHoe feno cekpeTapem cyaebHOro 3acegaHma 3aBOAUTCA CTAaTUCTUYECKAsA KapToYKa.

Mpu Hannummn B cyge pesepBHbIx Konuii CAC U CALl, MCKAtOYAIOWMX YTPATY AaHHbIX, ABAAIOLLMXCA
OCHOBOW ANA COCTaB/JEHUA CTAaTUCTUYECKMX U APYrMX OTYETOB, MO PACMOPAXKEHUIO NpeacesaTens cyaa
CTAaTUCTMYECKME KAPTOUYKM Ha BYyMaKHbIX HOCUTENNAX He BeAYTCA.

22.6. CypebHoe peno odopmnsetca M NOALWIMBAETCA ceKpeTapem cyaebHoro 3acegaHus
(cneunanuctom cymebHoro cocraBsa) No mepe NOCTyNeHUA AOKYMEHTOB B CyA, U NpoBeaeHus cyaebHbix
3aceaHuii. OKoHuyaTesibHoe odopmaeHre cyaebHoro aena NPon3BOAUTCA He No3aHee Tpex AHel nocne
Hanpas/JIeHUA IMLAM, YYaCTBYIOWMUM B e/le, 3aBepLUaloLwero cyfebHoro akra.

22.7. MaTepuanbl Aena NoAWNBaOTCA B Cleaytollelt nocneaoBaTeNbHOCTU:

ONnUCb OOKYMEHTOB A€ena,



onpeaeneHuns, npealwectsyowme cyaebHomy 3acefaHuio: onpegeneHue 06 ocTaBNeHUM
WCKOBOTO 3asB/ieHUA 6e3 ABUMEHMA MOALNBAETCA B TEX CAy4YanX, Koraa obCcToATeNbCTBa, MOCAYKMUBLLME
OCHOBaHMeM AnsA 3Toro, 6blM ycTpaHeHbl B YCTAHOBAEHHbIM CYAOM CPOK; onpeaeneHue O MPUHATUM
NCKOBOTO 3aABNAEHUNA K NPOU3BOACTBY M NOArOTOBKe Aena K cyaebHomy pa3bupatenbersy;

WUCKOBOE 3asBfieHWe (3aAB/IEHME) C MPUNONKEHHbIMM K HeEMy JOKYMeHTaMW. [lOKYMEHTbI,
NPUNOXEHHbIE K MCKOBOMY 3asiBJIEHWIO, NOALIMBAOTCA B MOPALKE, YKAa3aHHOM cyabeil. [JOKYMEHTbI,
CWMTble 3asBUTENEM B OTAE/bHbIM TOM, Npu HeobxoaumoctTn n ana yaobctea paboTbl ¢ HUMKM MOTYT
6bITb pacopmMpOoBaHbI U NOALWNTLI B cyaebHoe Aeno B NOPAAKE, YKa3aHHOM cyabei;

3aABsiIeHUA, XO,D,aTaVICTBa, AOKYMEHTHI, Cy,D,E6HbIe dKTbl MO BOMpoCam, CBA3aHHbIM C
obecneyeHnem NUCKa,

OT3blB Ha MCKOBOE 3aAB/IEHUE;

AOMNONHUTENbHbIE AOKYMEHTbl, NpeAcTaB/ieHHble CTOpoHamM (No Mmepe nocTynneHus). He
NOALLIMBAIOTCA KOMUKN AOKYMEHTOB, YXKE MMEIOLLMXCA B MaTepuanax aena;

OT3blB Ha UCKOBOE 3aAB/N1IEHUE;
cyp,e6Hb|e dKTbl NpeaBapuUTenbHOro cyp,e6Horo 3acedaHuA,;

CyAE6HbIe dKTbl, BblHeCeHHblE B XoAae CyAE6HOI'O 3acefaHunA (06 OoTBOAAX, PacCMOTpeHUU
XO[],aTaVICTB, Ha3Ha4YeHUN 3KCNepTn3, OCMOTpPE BeLECTBEHHbIX AO0KA3aTENbCTB U T.LI,.),'

npuoblLueHHble K Aeny B npolecce cyaebHoro 3acegaHnsa AOKYMEHTbI B MOPAAKE UX NOCTYNAEHUA;
NoAMMCKM 06 OTBETCTBEHHOCTU CBMAETENEN, SKCNEPTOB, NepPeBoAYNKOB;

3aKNHOUYEHMA IKCMEepPTOB.;

npoTokon cyaebHoro 3acegaHus;

06bABAEHHAA PE30/I0TUBHAA YacTb pelleHus, pelleHne B NoJHOM obbeme, onpeaeneHne cyaa,
KOTOpPbIM 3aBepLUaeTCa NPOU3BOACTBO MO AeNy;

KOnNnAa MCNONHUTENbHOTO INCTa;
KONuA CnpaBkKn Ha BO3BPaAT rOCVﬂ,apCTBeHHOVI NOLW/INHBbI.

MaTepwuanbHbli HOCUTE/b, COAEPKALLMI AYANONPOTOKON CYyAeOHbIX 3aceAaHMi, U MaTepUabHbIi
HOoCUTENb BUAEO3aNUCKM CcyaebHoro 3acegaHua (B caydae nposegeHua cyaebHoro 3acepaHusa ¢
ucnonb3oBaHnem cuctem BKC) ¢ uenbto npeaoTspalleHns ero BO3MOXKHOM NOpUM B NPOLLECCE XPaHEHMA
M NepecbiiKM MO MNo4yTe MOAWMBAOTCA B CepeauHy nocnegHero Toma Jena C UCNo/b30BaHUMEM
CNeumManbHbIX MIACTUKOBbLIX dannos ana xpaHeHuma CD- mnm DVD-gUCKOB uamn nnacTuKoBbix ¢aiinos
dopmaTa A4, KoTopble 3aTem NPOKNENBAIOTCA MO NEPUMETPY.

MpoToKonbl cyaebHbIX 3acegaHuil, MUCbMEHHbIE XO0A4aTalcTBa /MU, Yy4acTBylOWMX B Aene,
onpeaeneHuna cyaa, NPUHATbIE B Xo4e 3TUX cyAebHbIX 3acegaHuii, 3anpocbl cyaa M NoAydYeHHble Mo
3anpocam AOKYMEHTbI, 3aK/Il0YEHMA SKCNEpPTOB, YBEAOMIEHNA O BPYYEHMM KOMUI onpeneneHunin n 1.4,
NoALWMBalOTCA B A€/10 B XPOHO/IOTMYECKOM NopaaKe.

Mpy HaAMYMK B Aene 3anpocoB 33 4OKYMEHTOM-3aMpoCcoOM NOMELLAETCA JOKYMEHT-OTBET.
CocTaBnseTca onucb AOKYMeHTOoB cyaebHoro aena (npunoskenue N 31).

Onncb MoXeT 3an0NHATLCA U APYrMMn JOKYMEHTaMM, NOCTYNMUBLLNMU B ,D,aHHbIVI cya.



Mo 3aBepLIEHNN ONUCKU B JaHHOM CyZe CTaBUTCA WTamn apbutpaxkHoro cyaa (npunoxenue N 32),
B KOTOPOM YKa3blBaloTcA 06Liee KOAMYECTBO JIMCTOB OMNWUCHM, AO/BKHOCTb, GamMuaMa, MHULMaNbl Anua,
COCTaBMBLLErO OMMWCb, €ro NOAMNMCH U AaTa COCTaBAEHMS OMUCHU.

22.8. MNpwn HanpaBneHUM apbUTParKHbIM CYA0M NMLAM, y4acTBYlOWMM B Aene, cyaebHbIX akToB
3aKa3HbIM NOYTOBbLIM OTMPABIEHUEM C YBEAOMIEHMEM O BPYYEHMM NOCAE NOALWNBKN B cyaebHoe aeno
opurnHana cypebHoro akTa cekpetapem cyaebHoro 3acefaHusa/cneuyanmictom cyaebHoro coctaga us
pacyeTa ogMH 61aHK Ha NATb MNOYTOBbLIX OTMNPABAEHUI NoALWMNBAIOTCA [epeyHM NOYTOBbIX OTNPABAEHUN
(npunokeHune N 33), B KOTOPbIX YKa3blBatOTCA:

ML, KOTOPbIM OblIM HanpaB/eHbl cyaebHble aKTbl;

AaTa oTnpaBKu cynebHOro akTa;

NoYTOBbIN NAEHTUPUKATOP NOYTOBOFO OTMNPAB/EHMS;

[AaTa Noay4yeHus cya0M NoYTOBOro yBegOM/IeHUs (NPKU ero NocTynjaeHun B apbuTpakHbIi cya).

Bmecto [MepeyHA MOYTOBLIX OTNPABAEHMI B AE€/10 MOMET noAwmnBaThca CHOPMUPOBAHHbIN
akcneamumein peectp no ¢opme d.103 "CnMcoK BHYTPEHHUX MOYTOBbLIX OTnpasBaeHui". MNocne nucta
peecTpa no ¢opme $.103 noAWwMBaOTCA AONONHUTENbHbIE JINCTbI, 03ariaBaeHHble "MoayYeHHble cyaoM
noyToBble yBegoMIeHUA cyaebHoro akta no geny N ot ", B KO/IMYecTBe M3 pacyeTa O4uH
JINCT Ha NATb YBEAOMIEHUA.

Mocne nony4yeHus cyaom yBeAOM/IEHMIA O BPyYEHMM agpecaTam MOYTOBbLIX OTMPABAEHUN OHMU
noawneBaroTcA Ha O0OOPOTHYHO CTOPOHY ucta [lepeyHa waM  NOAWMTOTO B A€A0  JIUCTA,
npeaHasHayeHHOro Ajs MOALWMBKM MOYTOBbLIX YBEAOMJ/IEHUM, TaKMM 06pasom, 4Tobbl MHPopmMaums
yBeAgoMAeHU bblsia 4OCTYNHa 418 03HAaKOM/IEHUA.

YBeaomneHus, NocTynuBlne B CyA Nocie NOAWNBKM Aena, NOAWMBAOTCA K COOTBETCTBYIOLLLEMY
nncty MNepeyHs NoUYToBbIX OTNPABAEHUA AU AONOAHUTENBHOMY NUCTY.

B cnyyae Bo3BpaTa NMOYTOBOrO OTMNPABAEHUSA MO NPUYMHE €r0 HEMONYYEHUA afpPECcaToM, CBEAEHUA
o ero Bo3BpaTe BHocATcA B CAC, a NMOYTOBOE OTNpaB/eHUE BCKPbLIBAETCA WM MOALUMBAETCA B KOHeEL,
TeKyllero Toma fienla, a B c/lydyae HeobxoauMmocTW (Hanpumep, No Aenam o HaHKpPOTCTBE WAM MO
PacCMOTPEHUIO KOPMOPATUBHBIX CMOPOB NPU MHOYKECTBEHHOCTU Y4aCTHUKOB CMOPa) - B OTAE/bHbIA TOM
Jena, BblAensemblid CylOM ANA XpaHEeHWs BO3BPALLEHHbIX MOYTOBLIX OTNpaBieHuii. B rpade
"MpumeyaHmne" MepeyHs NOYTOBbIX OTNPABAEHMI UM HANPOTMB COOTBETCTBYIOWEN CTPOKM B dpopme ©-
103, noawuTOol K MmaTepuanam fJena, AeNaeTca OTMeTKa O BO3BpaTe MOYTOBOrO OTNPaB/eHUS.
CdopmupoBaHHOMY TOMY [efla MPUCBAMBAETCA OYepesHON HOMep TOma Aena Ha JaTy Hayana ero
dbopmunpoBaHus.

22.9. Konuun AOKYMEHTOB, YXKe UMEIOLLMXCA B MaTepuanax gena, npeacrasieHHble CTOPOHamu, no
pacnopsaMKeHuto cyabu, B NPOM3BOACTBE KOTOPOro HaxoAuTCA AaHHOe Aefio, BO3BPALLATCA /IMUAM,
npeactaBuBLIMM UX, 3aKa3HbIMMU MOYTOBbIMU OTNPaBAeHMAMU C conpoBOAUTE/NIbHbIMKU MUCbMaMK, B
KOTOPbIX MPUBOAATCA NEepeyvyeHb BO3BPaLLLaeMbIX AOKYMEHTOB M 0b6bACHEHMEe BO3BpaTa AOKYMEHTOB.
JIMWHKWe Konuu, a TakKe AOKYMEHTbI, MPUHATbIE CYyA0M B cyaebHOM 3acegaHum ana 0603peHus, moryT
6bITb BO3BpPALLEHbl B CyAe /AMUAM, NPEACTaBMBLLUMM MX, MOZL PacnuMcky, opoOpMNEHHYIO B BUAE
OTAENbHOr0 AOKYMEHTA.

22.10. [JaTty u3rotoBneHus peleHus (onpegeneHvs) cyaa B NOAHOM 06beme M pasbAcCHeHue
nopsfka AoBedeHMs UX OO0 CBeAeHMA /WL, Y4acTBylOWMX B Aene, cyh cooblaeTr npu obbasneHuM
PE30/10TUBHOI YaCTU NPUHATOTO peleHnn (onpeaeneHus).

Ha peweHun (onpeaeneHnn, KOTOPbIM 3aKaHUMBAETCA PACCMOTPEHMEe Aefa Mo CyLWecTsy),
M3roTOB/IEHHOM B MOJIHOM obbeme, CTaBATCA AaTa (aAKTUYECKOro MPUHATUA M AaTta 0b6bABAEHUS



pe30}1I-OTVIBHOl\;1 4acCTu, CPOK 06:KanoBaHus.

[aTbl 06bABNEHNA PE30/IOTUBHOMN YacTK PELLEHUSA N U3TOTOBNEHUNA PeLleHns B NoAHOM obbeme,
CYLLLECTBO MPUHATOrO pelleHns BBOAATCA ceKkpeTapem cyaebHoro 3acesaHuns (MOMOLIHMKOM cyabu) B
cucTemy aBToMaTtm3aumm cyaonpon3soacTsa.

22.11. NucTbl cyaebHoOro gena HyMepytoTCA LIAPUKOBOW PYYKOM MACTOM YEepHOro, CMHErO WM
¢duronetoBoro uBeta apabckumm undpamu B NPaBOM BEPXHEM YIy, He 3a4eBadA TEKCTa AOKYMEHTa.
Hymepauma nnctos gena c iutepamu (Hanpumep: "5 a", "5 6" 1 1.n.) He gonyckaeTcs.

[JOKyMeHTbl NOALWMNBAOTCA B A€N10 NPOYHON HUTLIO Ha YeTbipe NPoKoAa y Kopelwka gena. O6bem
0AHOro ToMa cyfebHoro Aena, Kak NPaBuio, OO/KEH COCTaBnATb He 6onee 150 nuctos. Ecan geno
COCTOWUT U3 HECKO/IbKMX TOMOB, GOpMMUPOBaHME NocieaHero Toma AONycKaeTcs TONbKO B C/lyyae, ecnu
OH byaet coctaBnAaTb 6osee 20 nnucToB.

Mpu noalinBKe Aena A0KHO BbiTb 0becrneveHo cBO60OAHOE YTEHWE TEKCTa AOKYMEHTOB Aena.

22.12. /lnueBan cTopoHa 06JI0XKKM KaxKA4oro otae/ibHOro Toma cygebHoro gena opopmasieTcs Kak
JMLLeBas CTOPOoHa 0610KKKN NepBOro Toma C NPOCTaBeHMeM HOMepPa o4epeLHOro Toma.

Ha nuueBoii cTopoHe 06N0MKKM KaXKA0ro Toma NpocTaBAsAOTCA HOMEpP Aefla U COOTBETCTBYHOLWLANA
KaTeropusa crnopa, onpegensemas cyabei M ee umdpoBoil Kog. Hymepaumsa /AMCTOB KarKAoro
nocieaylowero Toma Aena HauuHaetca ¢ eavHuubl. C eAMHMUBI HAYMHAETCA U OMUCb AOKYMEHTOB
KaXkgoro Toma. bnaaHku onucy NoAawmnBatoTca B AeN0 B KOMYECTBE, HEOBXOAMMOM 414 3an0/IHEHUA U
ApYrMMKU  cyaebHbIMU MHCTAHUMAMM. B KOHUE ONMMCM OOKYMEHTOB MPOCTaBAAsETCA WTamn cyaa C
yKa3saHnem Homepa cyaebHOro coctasa, 4aTbl COCTaBAEHMA onucK, Gamuanm, MHULUANOB, SOIKHOCTU U
noAnucu NnuUa, CoCTaBMBLLErO OMNWUCH.

22.13. CknemBaHne NUCTOB gefla KNeem, CLUMBAHME AOKYMEHTOB C MOMOLLBIO METAN/INYECKUX
CKpPEenoK He JoMyCKakTCA.

Cneupanuct fenonpounsBoAacTea cyaebHoro coctasa/cekpeTapb cyfebHoro 3acefaHmsa/NoOMOLWHMK
CyAbMW BMpaBe B Nepuvof PacCMOTPEHMA Aefla OCYLLECTBAATb MPOLUMBKY Aefa Kenae3HbiMU CKobamu ¢
NMOMOLLBIO CMNeLManbHbIX TEXHUYECKMX cpeacTB. B cnydae o063KanoBaHMA cyaebHOro akTa nepeg
HanpasieHMem Aena B cyAbl anennauMoHHOM M KacCaUMOHHOW MHCTaHUMI nocnedHuii Tom gena
AONKeH BbITb MPOLWNT B NOPAAKE, YCTAHOBAEHHOM MYHKTOM 22.11 MHCTPYKUMK, NPU 3TOM KenesHble
cKobbl M3 MociegHero Toma gena A0/KHbl 6biTb yaaneHbl. B cnyyae obkanoBaHua cyaebHoOro akra
nepes HanpasieHWEM Aena B Cy4 HaA30pPHOW MHCTaHUMKM BCe TOMa AeNa AO/MKHbI 6biTb NPOWWTLI B
nopsAKe, yCTaHOBAEHHOM MyHKTOM 22.11 UHCTPYKLMK, MPU 3TOM KenesHble cKobbl U3 BCEX TOMOB Aea
AONXKHbI 6bITb YAANEHbI.

(8 pea. NoctaHoBneHua MneHyma BAC PO ot 11.07.2014 N 49)

22.14. O npuobLLEHMN OOKYMEHTOB K MaTepuanam gena Aenaetcs COOTBETCTBYHOLLAA 3aMucCb B
npoTokosne cynebHOro 3acefaHus, rae NepevyncnsaoTca NpuobLieHHble K Aeny AOKYMEHTbl, AW 3TOT
nepeyeHb 03BYYMBAETCA O1A Lenei ayaumonpoTOKOAMPOBaHMA. [JOKYMeHTbl MOALWMBAIOTCA B [AEN0
nepen NpoTOKO/IOM cyaebHOro 3acefnaHns, BHOCATCA B ONUCb OKYMEHTOB Aena.

22.15. B cnyyae BbiHECEHMA onpeaeneHus 06 OCTaBNEHUM UCKOBOTO 3asB/ieHWsA 6e3 ABUMKEeHUsA
KonuA onpegeneHus, yaoCTOBEpPEHHAaA ceKpeTapem cyaebHoro 3acefaHua (MOMOLWHWKOM CyAbu WM
cneuunannctom cyaebHoro coctasa), He NO3AHEE CeayoWEro AHA Noc/e AHA BbIHECEHMA HanpaBaseTcA
uctuy (3assutento). B nepuod YCTaHOB/NEHHOrO CyAbei CpOKa 3asBAEHWE M MPUIOXKEHHble K Hemy
AOKYMEHTbI XPaHATCA U KOHTPOIMPYIOTCA MOMOLHUKOM CyAbMU.

NHbopmaumsa o BbiHeceHUU onpeaeneHuns ssoautcsa 8 CAC cneumanmcTom cyaebHoro cocrasa.

22.16. B cnyyae BblHeceHWA onpegeneHUA O BO3BPALLEHMM MCKOBOrO 3aAaBAEHUA KonwuA
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onpeaeneHna O BO3BPALLEHMM MCKOBOrO 3asB/IeHWA, YAOCTOBEpeHHas cekpetapem cyaebHoro
3acefaHna (NOMOLLHMKOM CyAbWM WMAW CMELManncToMm cyaebHOro CocTaBa), U NPUIOXKEHHble K Hemy
AOKYMEHTbl Ccneuuannuctom cyaebHoro cocrtaBa HanpaBAsAloTcA WCTUy (3asBuTeN0) He nosgHee
CleaytoLLEero AHA Nocae AHA BbIHECEHWUA onpeaeneHuns.

MoANVMHHUK onpeaeneHns BMeCTe C akTOM 06 OTCYTCTBUM AOKYMEHTOB (eC/1M TaKoBOM MmeeTcs)
noALMBaeTCA B A€o No HOMeHKAaType cyaebHoro cocrtaBa, MHPopmauma seoamtca B CAC. JaHHoe
NoMIOKEHNE He OTHOCUTCA K BO3BPALLEHUID MCKOBbLIX 3aAB/eHMI (3asBNeHUI), NOAAHHbIX B pamMKax
BO3OyKAEHHOro gena o 6aHkpoTcTBe. MoA/IMHHUK onpeaeneHmMa BMECTe C ONUCbIo OKYMEHTOB, aKTOM
06 OTCYTCTBUM [OKYMEHTOB (€ciM TaKoBOW MMmeeTcs) MNOALWWMBAETCA B OTAENbHOE [Aeno,
cbopmUpoBaHHOE B pamKax Aesia 0 6BaHKPOTCTBE B COOTBETCTBUM C NYHKTOM 21.8 NHCTpYKUMM.

an NOBTOPHOM O6pa|.I.I,EHVIM nocne BO3BpaWeHNA MUCKOBOrNro 3aABNE€HUA C TakKMMU Ke WUaun
N3MEHEHHbIMUN TpE6OBaHVIF|MVI nocrynuewine AOOKYMEHTblI PErnctpnpyrotca no HOBOMY HOMeEpPY B
nopAagKke o4epeaAHOCTU NOCTYyNnAeHUA UCKOBbIX 3anB/IEHUI U nepenaroTca B cy,u,e6Hb|e COCTaBbl CcOornacHo
cneunannsaumn.,

22.17. B cny4ae ecnu HanpaB/ieHHble CTOPOHE AOKYMEHTbl OblIM BO3BpaALLEHbl OTAENEHUEM
MOYTOBOM CBA3M C OTCYTCTBMEM KOPPECMOHAEHTa MO YKa3aHHOMY ajpecy, Mo MPUYUHE UCTEeYeHUs
CPOKOB XpaHeHWnA, Np., KOHBEPT BMeCTe C BbllleyKa3aHHbIMU AOKYMEHTaMU NoALLIMBaeTCA B maTepunanbl
cynebHoro gena. B cnyyae obpalueHuna 3aABUTENA 33 AOKYMEHTAaMW [OKYMEHTbl M3bIMaloTcA M3
MaTepuanos Aena U BblAAOTCA 3aABUTENIO MO PaCMUCKY.

22.18. MMpu BblOENEHUM OJHOMO WAN HECKONbKUX COegMHEHHbIX TpeboBaHWI B oOTAenbHOEe
Npou3BOACTBO TaKoe TpebOBaHME PErnucTpupyeTca Kak BHOBb MOCTYNUBLUEE C MNPUCBOEHUEM
CaMOCTOATENIbHOTO HOMEpPa B AeHb BbIHECEHUA onpeaeneHus o BblaeneHun. B peno, obopmneHHoe B
HoBYylD 0610XKy "[eno", AOMKHbI MOAWMBATLCA MOLJMHHUKM WAW 3aBepeHHble Cyabel Konuu
npoueccyanbHbIX AOKYMEHTOB, MMeloWMe 3HayeHue ANA [AHHOro Aena, COCTaBAAETCA BHYTpPeHHAA
ONUCb [OKYMEHTOB fAena, U AeNo nepeaaetca ANA PerucTpaumm uM BeoAa HeobXOAMMbIX AAHHbIX B
cucTeMy aBToOMaTM3auMW B rPYynny perucTpauum nogpasfeneHua genonpoussoactsa. [MOANMHHUMK
onpeaeneHna o BblaeneHUn TpeboBaHMIA B OTAE/IbHOE NPOW3BOACTBO [AO/KEH HAXOAWUTLCA B
maTepuanax Aena, U3 KOTOPOro BblaeneHbl TpeboBaHUA. Bo BHyTpeHHel onucu AOKYMEHTOB Aena
[,enarTca COOTBETCTBYIOLWME OTMETKMU.

22.19. Npun ob6begMHEHUM HECKOSIbKMX OLHOPOAHbLIX AEN, B KOTOPbIX Y4aCTBYIOT O4HU U Te Xe
nua, B O4HO MPOM3BOACTBO A/ COBMECTHONO PacCMOTPEHUA Aeny NPUCBaMBAETCA HOMEP NEPBOro
aena, cdopMMPOBAHHOIO MO NMepBOMY MOCTYNUBLUEMY MCKOBOMY 3asiBJIEHUIO U3 0ObEeAMHEHHbIX Aen,
OaHHbI HOMep yKa3blBaeTcs B onpegeneHnn cyga ob obvegmHeHun gen.

B cuctemy aBTOMaTM3auMM CyAONPOM3BOACTBA CMeuManncT AenonpousBoactsa cyaebHoro
COCTaBa BHOCUT MHpOpMaLnio 06 06beaMHEHUM MO KaxKaoMy M3 06beAMHEHHbIX OeN, yKasbiBaa AaTy
BbIHECEHMA AAHHOro onpeaefieHnn, CyLWwecTBo onpeaeneHnsa U nepesaeT Aeo Ha NepeperucTpaumio B
rpynny perucrpaumu noapasgeneHva 4enonpousBOACTBa. [Jeno v Kaxapli ero Tom ¢dopmupyotca B
HoBble 0610KKK. CTapble 06/10KKN AN COXPaHALOTCA, ecan 0bbeanHaATca TPeboBaHMA, 3aABNEHHbIE B
ogHom cyge. PopmupoBaHMe Aena NPOM3BOAMTCA NO YKa3aHUIO cyabW, NpeacenaTenbCTBYHOLWErO B
cyaebHom 3acesaHnn no HoBomy aeny. NMogAMHHUK onpeaeneHnn o6 obbeanHEHUN Aen NnoawnBaeTca
B €10, N0 HOMEPOM KOTOPOro 06beauHeHbI Aena.

O6b6AMHEHHbIe Aena HymepyrTCAa, Kak Toma O4HOro Aena. Ka)K,D,bIVI TOM feNa MMeeT CBOKO OMNMUCb
AOKYMEHTOB. B He3aBepLlleHHble TOMa (KpOMe nocneanHero TOMa) AONO/THUTENBHO AOOKYMEHTblI HE
nogwwueatTca. B xoae CYAE6HOI'O pa36MpaTeanTBa AOKYMEHTbI npmo6|.u,a+0Tcsl K nocnegHemy Tomy
O6'bep,MHEHHOI'O Aena, BHOCATCA B ONUCb AO0KYMEHTOB 3TOIo TOMa.

22.20. MocTaHoBNeHUA denepanbHOro apbuUTPaXKHOro CyAa OKpyra, a TaKKe MOCTaHOBAEHMUS
Mpesnanyma Bbicwero ApbutpaxkHoro Cyaa Poccuitickolt depepaumu, OTMEHSAIOWME peleHns cyaa



MepBo MHCTAHUMKW M Hanpas/aAlollMe AeN0 Ha HOBOe PacCMOTPEHME B CyA, NepBoit MHCTaHLUMM,
PerucTpmpytoTca cneunanncTtom noapasaeneHua aenonpounssoacrsa cyaa 8 CAC, M3rotaBAMBatOTCA MX
KOMWUK, KOTOPbIE B TOT e AeHb NepeaaloTca nog pacnucky B cekpetapuar npeaceaartens cyaa BMecTe C
cyaebHbim genom.

Mo pesontoumm npeacenaTens cyaa KoMWMM MOCTAaHOBMEHWI MepefaroTCs COOTBETCTBYOLWEMY
npeacenatento cyaebHol Konnernn u npeaceaatento cyaebHoro cocrasa.

Ecnu B pe3osiounmn UCNONHUTENSM NPeANUCbIBAETCA COBEPLUUTbL Kakne-nmbo aeincTems, To No Ux
MCNOMHEHNUN M MNOCNe AO0KNaAa YKa3aHHOMY B Pe30/loUuK PYKOBOAMTENO KOMUU MOCTaHOBAEHWUN
noAWmMBalOTCA CMNeuuanmMcTom cekpeTapuata npeacefaTens cyda B Jena MO HOMeEHKAnaType
ceKkpeTapuaTa unu nepegaroTca B otaen obobuieHma cyaebHon npakTukm ana obobueHmsa 1 aHanusa.

Odeno, BoO3BpalleHHOE Ha HOBOE paccMOTpeHMe, Mo oblwemy npasBuay nepegaeTcs Ha
paccMOTpPEHME CyAbMW, PaHEE PAacCMaTpPMBaBLLEro AaHHOe Aeno. Ecam B NOCTaHOBAEHMM apbUTPaXKHOToO
CyAa KACCAaUMOHHOWM MHCTAHUMM WMAM nocTaHosBneHuu [pesnamyma Bbicwero ApbutpaxkHoro Cypaa
Poccuiickoit ®egepaumm yKasaHo Ha HeobxoaMMOCTb NepecmoTpa Aena B MHOM COCTaBe cyaei, aeno
nepefaetca Ana pacnpegeneHuna B nopsgKe, YCTAHOBAEHHOM HacToAwel MHCTpyKuMel AnAa BHOBb
MOCTYMMBLUMX WCKOBbIX 3aABfeHMW. Ecnm B cyae BHeapeHa cucTema aBTOMATM3MPOBAHHOIMO
pacnpegeneHus gen, U3 YMcna cymaein, KOTopbiM MOKET ObITb pacnpeseneHo Aeno ANA PacCMOTPeEHUS,
agmuHuctpatopom CAC UCKIOYAKOTCA CyAbW, paHee y4acTBOBaBLUME B PAaCCMOTPEHMN OAHHOIO Aena.

22.21. lenonpoun3BoACTBO MO cyaebHOMY Aeny CYUTAETCA OKOHYEHHbIM U AeN0 NOANEXUT caade
B apXMB MO UCTEYEHMU LIECTU MECALEB CUMTas C AaTbl OKOHYAHUA CPOKA Ha 06rKanoBaHWe nocneaHero
cyaebHOro akta npu ycloBUM BblAayM UCMNONHUTENbHbIX IMCTOB MO AeNy (ecnn oHU nogneskaTt Bblaaye
no AaHHomy aeny).

23. [lenonpon3BoACTBO NO Ae/1aM, PacCCMaTPMBAEMBbIM C y4acTMem apbuUTpaXkHbIX 3acegaTenei

23.1. Cnuckn apbuTpakHbix 3acepateneit GoOpMUPYOTCA B apOUTParKHbIX cydax CyObeKkToB
Poccuitickoit depepaummn un yteepraatotca MneHymom Bbicwero ApbutpaxkHoro Cyaa Poccuiickoit
depepaunn B cootsetcTBuM TpeboBaHuAMK AMNK PO n degepanbHoro 3akoHa ot 30.05.2001 N 70-93
"06 apbuTparkHbIX 3acepatenax apouTpaxkHbIx cynos Poccuinckoin epepaummn”.

YTBEpKAEHHbIE CNUCKM apbuTparkHbIX 3acepdaTteneit nybaukytotca B "BecTHuMKe Bbicwero
ApbutparkHoro Cypa Poccuiickonn ®epepaummn” M moryT 6biTb onyb/aMKOBaHbl B WMHbIX CpPeacTBax
MaccoBoMn MHbopPMaLLUN.

Mocne ytBepxaeHuaA MaeHymom Bobicwero ApbutparkHoro Cypa Poccuiickon ®eaepaumm Cnvcku
HanpaBAAlTCA apbuUTPaXKHbIM cyaomMm cybbekta Poccuitickont ®depepaumm ana onybavKoBaHMA B
PervoHasbHbIX CPeaCcTBaX MacCoBOM MHPOPMALLUN.

23.2. ApbUTpakHbIN Cya, BeAeT KypHan (peectp) yTBepKAeHHbIX apbUTpakHbIX 3acedatenem.
CnucKku 3acepaTenei pasmeLatoTcs Ha MHPOPMaLMOHHbIX CTEHAAX M calTe cyaa.

Mo npocbbe apbuTpaxkHOro 3acepaTtens emy MOXKeT ObiTb BblgaHa CrpaBKa O BpemeHu
OCYLLECTB/IEHMUSA UM CBOMX MONHOMOYMNIN AN NPefoCcTaBAeHUs No MecTy paboTbl.

23.3. B c/iyyae ec/iv Xxo04aTalcTBO O PAacCMOTPEHUM AeNa C y4acTuem apbuTparkHbIX 3acesartenei
YyAOBNETBOPEHO, KaHAMAATypbl apbuTparKHbIX 3acedateneil onpeaenaroTca M3 CAMCKa apbuTparkHbIX
3acefartenieil, YTBEP)KAEHHOro B YCTaHOBJAEHHOM deaepasbHbIM 3aKOHOM MOPAAKE, C y4eToM WX
cneunanMsaumMmM  nyTem  CAydallHOM  BbIBOPKM € MCNO/Mb30BaHWEM  aBTOMATU3MPOBAHHOWM
MHPOPMALMOHHOM CUCTEMBI MAW WMHBIM CNOCOBOM, NPUMEHAEMbIM B apbuTpaxkHOmM cyae AnA
dopmmpoBaHMA cocTasa cyAa.
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Mo pesynbTaTam 3/1EKTPOHHOIO pacnpegeneHns GopmupyeTca OTYeT, KOTOpbI NoAwnBaeTca B
maTtepuanbl gena.

23.4. Oeno, pacCMOTPEHME KOTOPOro HayaTo OAHMM COCTAaBOM CyAa C yyYactMem apbuTparkHbixX
3acefaTenein, JONKHO ObITb PACCMOTPEHO STUM *KE COCTaBOM CyAa. B cnyyae 3ameHbl MO yBaXKUTENbHOM
npuyMHe apbUTParKHOro 3aceaaTtens PAacCMOTPEHME Ae/la HAaYMHAeTCa CHavana.

ApbutparkHbil 3acepatesib, NOHOMOYMA KOTOPOro MPEKPaTUINCb B CBA3U C UCTEYEHUEM WX
CPOKa, NPOAO0NKAET OCYLLECTBAATL CBOM MOJIHOMOYMA A0 OKOHYAHWUA PAacCMOTPEHUSA MO CYLLEeCcTBY AeNa,
HAYyaToro C ero yyacTmem.

BbizoB ap6MTpa)KHOI'O 3acegartena anAa ydyactma B Cy,ﬂ,e6HOM 3acedaHunn  npounssBoauTCA
n3seueHmnem, KOTopoe rotoBUT NOMOLLHUK Cyabn NN CEKPETAPb cy,u,e6Horo 3aceiaHnA U noanucbiBaeT

cyabA.

23.5. CekpeTtapb cyaebHoro 3acefiaHuAa (cneumanuct cyaebHOro coctaBa, NMOMOLLHUK CyAbW)
BHOocuT B CAC wuHopmaumio O pPacCMOTPEHUM Jena C ydacTuem apbuTparkHbiX 3acepaTtenei,
HanpaB/l€HUN MM U3BELLEHWI O MpPUIAAWEeHUM ANA y4acTua B cyaebHOM 3aceaHuu, U3BELLEHUN O
MecTe U BpeMeHU npoBeaeHnA 3acefaHunsa, BeeT yyeT BpeMeHW OCyLLecTBAeHMA 3acegaTeNs iMmn CBOUX
NOJIHOMOY U, odpopmnsieT CrpaBsKy y4yeTa 3aHATOCTY, noAanucbiBaemyo Cyaben,
npeacenaTeNbCTBOBABLUMM B CyAebHOM 3acefaHuu.

23.6. /luuo, ovBeTcTBEHHOe 3a obecneyeHve paboTbl apbUTpaKHbIX 3acepaTteneil B cyae,
Ha3HavaeTca npeaceaaresniem cyaa. B 064a3aHHOCTM 3TOro AnLA BXOANT:

dopmupoBaHmne peectpa apbUTpaXkHbIX 3acefaTeneil U OTCNEXMBAHUE AEUCTBUTENbHOCTU 3TOro
peectpa;

obecneyeHne CBOEBPEMEHHOCTM OMNyb/IMKOBaHUA peecTpa 3acedaTesiell B CpeAcTBax MacCoBOWM
MHbOPMaLUM U BHECEHNE U3MEHEHU B peecTp;

obecneyeHue cyael KonuaMn peecTpa;
pa3smellleHme CnucKka Ha HPOPMaLIMOHHOM CTEHE U caiiTe cyAaa;

KOHTPO/Ib MNPaBUAbHOCTM BEAEHMA KypHana 3aHATOCTM apbUTpakHbiX 3acedateneir npu
ocywecTsneHmMm npasocyaua (npunoxkeHre N 34) (3anucbiBaeTca Bpems 3aHATOCTU, HoMep cyaebHoro
Aena, B pacCMOTPEHMM KOTOPOTo 3aceaateb NPUHUMAN yyacTue);

BEeAEHME KOHTPONA 33 CBOEBPEMEHHOCTbIO BbIMAaTbl OyxranTepueint cyda MPUUUTAIOLWMXCA
apbUTpaXkHbIM 3aceaTeNnsiM AeHEeXHbIX CPeaCTs.

23.7. 06 yyactumn apbuTtparkHoro 3aceaaTens B OCYLLECTBEHUM NPaBOCYANs B apbuUTpaxKHOM cyae
no ero npocbbe emy BblAaeTcs CcrnpaBKa B ABYX 3K3emMnjspax 3a MoAMNUCbIO CyabW, B KOTOPOWM
YKa3blBaeTCsA BPEMSA 3aHATOCTU B cyaebHOM 3acesaHuu, yaocToBepsaeman repboBoi neyaTblo cyaa.

ApbuTpakHbI 3acepaTenNb NpeaocTaBAseT CNpaBKy B OTAeN KagpoB cyAa ANa COCTaBAeHMsA
Tabena yyeta paboumx gHen.

OTaen KagpoB cyda exemecayHo npegoctasideT Tabenb ydeta paboumx aHein B Byxrantepuio
cyda ANA pacyeTa M onnaTthl KOMMEHCALUMOHHOrO BO3HarparkaeHus apbuTpaxkHoMy 3acegaTento 3a
y4yacTMe B OCYLLECTB/IEHUM NPaBOCYyAMA B COOTBETCTBUM C [AEWCTBYIOLMM 3aKOHOAATE/bCTBOM
Poccuitckoin Pepepaumn.

BTopoli 3K3emniAp ChnpaBKM MNpeabaBAseTcA apbuTpakHbIM 3acegaTesiemM MO MeCTy CBOEW
paboTbl.



24. [lenonpou3BoACTBO NO AeNam, pacCMaTPMBaeMbIM B MOPAAKE YNPOLLEHHOIo NPOM3BOACTBA

24.1. PaccmoTpeHne gena B nopafke ynpoweHHOro npou3BOACTBa NPOM3BOAUTCA MO OOLWMM
npaBnaam UCKOBOTO MNPOM3BOACTBA C y4eTOM 0COBEHHOCTEN, NPeayCMOTPEHHbIX rnason 29 AlMK P®.

24.2. WckoBoe 3asBneHue (3asBNeHME) M Npuaaraemble K TaKOMy 3asBAEHUIO LOKYMEHTbI Mo
Aenam, paccMmaTpMBaembiM B NOpPAAKE YNPOLLEHHOTO MPOW3BOACTBA, MOTYT ObiTb MpeacTaBieHbl B
apbuTpaxHobii cyg nMbo Ha BymaykHom HocuTene, AM6O B 3NEKTPOHHOM BUAE C MCMNO/Ib30BAaHUEM
cepsuca "Mow apbuTp".

Pernctpauma B CAC noOCTynarmoWMX MWCKOBbIX 3asaBAEHMI  (3aABneHMI) no  genam,
paccmaTpuMBaeMbiM B MNopAAKe YNPOLLEHHOro Npou3BOACTBA, GopmupoBaHuWe cyaebHoro gena c
NpMcBOEHMEM €My HOMepa OCYLLECTBAAIOTCA B COOTBETCTBUM C MyHKTOM 21.7 WHCTpPYKUMK, UX
pacnpeaeneHue 1 nepegaya cyabsm NPoOu3BOAATCA B yCTAHOB/IEHHOM MOpPAAKe.

24.3. [na Bcex HOBbIX Aen, 3apernctpupoBaHHbix B8 CAC, aBTOMATM4YeCKM reHepupyeTtca u
COXpaHAeTCA B cocTaBe aTpubyTOB Aena YHWKANbHbIA Ko, NpegHasHayeHHbId ana obecneyeHua
Y4acTHMKam apbuTparKHOro npouecca yAaneHHOro AocCTyna K maTepuanam gena Ha oduumanbHOM
CailTe COOTBETCTBYIOLLErO apbuTparkHoro cyaa B MIHTepHer.

24.4. B uenax obecneyeHns eamHoobpasus nNpu  pasmelLeHUM MmaTepuanos  gen,
paccmaTpuBaemMblX B NOpsAAKe YMNPOLWEHHOro NpoM3BOACTBA, WX pasmelleHMe Heobxogumo
ocyuwectsnATb B KALL C NOMOLLbIO CNEeLNan3MpoBaHHOIO NporpaMmHoOro obecneyeHums.

YHUKaNbHbIN KOA Aena aBTOMaTUYECKW NPOCTaBAAeTcA NpuU MnevyaTu B TEKCTaxX CyAebHbIX aKTos,
chopmmpoBaHHbix B CAC Ha OCHOBaHWM WMmetolumxca wWwabnoHos: "OnpeaeneHne o nepexoge K
paccmoTpeHUto Aena B nopsAake ynpouieHHoro npounssoactsa”, "OnpeaeneHne o NPUHATUN UCKOBOTO
3anBneHua (3anaBNeHus) K MPOM3BOACTBY M PACcCMOTPEHUM Jena B Mopsake  YrnpoLweHHOro
npoussoactea”. CAC obecneumBaeT Bbirpysky B KAl cekpeTHoro Koga B cocrtase atpubyToB aena. Mpwu
3TOM cekpeTHbIn Ko B KAl BU3yanbHO He oTobpakaeTcs.

Mpn yooBAETBOPEHUM CYAOM XOAaTANCTBa CTOPOHbI O NPUBJAEYEHUN K aeny TpeTbero anua bes
3aAB/IEHMA CaMOCTOATE/IbHbIX TPeboBaHUI TpeTbeMy JINLY HANpPaBAAETCS KOMWA onpegeneHua o ero
NPWB/AIEYEHMN, Ha KOTOPOM aBTOMATMYECKU MPOCTaBAAETCA YHWUKA/bHbIA Kog, 40CTyna K maTepuanam
cynebHoro gena, pasmelleHHoro B KA.

24.5. Tocne NPUHATUA CyAbei WCKOBOro 3asAB/ieHUA (3asBneHusA) B MNOpAaAKe YNPOLEHHOro
npoussoacTea MMb60 Nepexode K pacCMOTPEHUIO Aena B NOPAAKE YNPOLEHHOro NPOU3BOACTBA TEKCTbI
YKa3aHHbIX onpeaeseHnin, He coaeprKallMx CEKpeTHoro Koaa, nybamnkyiotca B KA B obuwem nopsaake
yepes 24 yaca C MOMEHTa UX NoANMCaHMA U Nepesayr U3 cCUCTemM aBTOMaTM3aL MK Cy40NPOnU3BOACTBA.

24.6. MaTepuanbl cyaebHoro aena, paccmaTpMBaemoro B nNopsake ynpoLweHHOro npounsBoAacTea,
OO/MKHbI BblTb OTCKAaHMpPOBaHbl M pasmelyeHbl B KAl B CPOK, He MpeBbiWwatowmnii NATU gHel co AHA
BblHECEHMA onpeaefieHNAa 0 PacCMOTPEHUN Aena B NopAAKe yNnpoLLeHHOro Npon3BoACTBa.

CeKkpeTapb cyaebHoro 3acegaHms (MOMOLLHMK CyAbW) OCyLLEeCTBAAET CKAaHMPOBaHWE UK Nepeady
Jena Ha CKaHMpoBaHWE TakMm 06pasom, 4yTobbl CKaHuMpoBaHve W pasmelueHne B KAL 6biau
Npou3BeAeHbl B YCTAHOBJ/IEHHbIE CPOKW. CKAHMpPOBAHME NPEeACTABAEHHbIX B CyZ, MHbIX LOKYMEHTOB
CTOpOH (OT3bIB, 3ameyaHuA, XO4aTalCTBa) OCYLLECTBAAETCA He MNo3gHee C/ledylolero AHA nocne
noctynaeHus B oduc cyapm.

PasmelleHunio 8 KAl noanexkat Bce AOKYMEHTbl cyaebHOro Aena, B TOM 4ncie 3anpochl cyaa u
OTBETbI Ha HUX, KaK coAeprKallme nepcoHasbHble AaHHble YH4aCTHUKOB AeNa, Tak U He coaeprKaline ux.
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uBeTe, obecneunBaloleM COXpPaAHEHWE BCEX ayTEHTUUYHbIX MPU3HAKOB MOAJIMHHOCTU (KayecTBo - He
meHee 200 To4yeK Ha Atolim), a UMeHHO: rpaduyeckoi noanmMcy Inua, nevaTtu, yrnoBoro wramna 61aHKa
(echn npuemnemo), a TakXe UCXOAALWErO HOMepa M JaTbl 3asBneHus. Pasmep dalina He [A0MKeH
npesbiwaTtb 10 M6.

Mepen, ckaHNMPOBaHMEM AOKYMEHTbI PacLLMBAOTCA (33 UCKAOYEHMEM OPUTMHANOB LIEHHbIX Bymar,
OPUIrMHANOB AOKYMEHTOB, MpeaocTaB/AeMbiX CTOPOHamM Ha 0bo3peHne cyaa B COOTBETCTBUWM C €ro
onpeaeneHnem), Ha NepPBOM JUCTE CTaBMTCA wWTamn "PacliMTo Ans TexHo/Norndeckoi obpabotkun",
Janee BeCb MaKeT AOKYMEHTOB CKaHWPYEeTCs Ha NOTOKOBOM CKaHepe. CKaHMPOBaHWE HepaclUTbIX
OOKYMEHTOB NPOU3BOANUTCA HA NNAHLWETHOM CKaHepe Mb0o B cocTaBe NakeTa AOKYMEHTOB C UX KOMUW.
Mocne ckaHMPOBaHMA AaHHble AOKYMEHTbI coxpaHstoTcsa B KAL oTaenbHbIM daniom.

Mpy noctynneHuu B apbUTParKHbIA CyA, Bel,ecTBEHHbIX A0KA3aTesNbCTB, LWEHHbIX bymar (B Tom
yucae U BeKcenewn) no ageny, paccmaTpMBaeMomy B NopaAKe YNPOLWEHHOro NPOM3BOACTBA, B MHTEpHET B
peXXunme orpaHMYeHHOro 4OCTyna pasmeLatoTcs poTorpadumn TakmMx A0Ka3aTeNbCTB.

24.7. [nAa 3arpy3kM maTepuanoB nAen COTPYAHWK apbuTparkHOro cyga, OTBETCTBEHHbIN 3a
pasmelleHme nHpopmaumm B KAL, yNnoAHOMOYEHHBIN Ha TO NPMKa3som apbuTpaxkHOro cyaa, 3axoaut
noA, ceoei yyeTHom 3anucbto B KAl 1 HaxoauT Mo HOMepPY Aena CyAa ero KapTouky.

Pexxum 3arpyskv matepuanos MHULMMPYETCA MOC/e BBOAA B COOTBETCTBYIOLLEE MO/ KapTOYKM
Aena creHepupoBaHHOIO CEKPETHOro Koda AaHHOro Aena. 3arpyska matepuanos gena B KAL moxeT
OCYLLLECTBAATLCA COBMECTHO C X CKaHUPOBaHUEM.

24.8. CekpeTtapb cyaebHoro 3acegaHusa (MOMOLWHMK cyabKi) He nosagHee cnepyowero pabouero
OHA nocne NPUHATUA onpefeneHna O PACCMOTPEHUM Aenla B NopAaKe YNpPOLEeHHOro npous3BoACTBa
HanpasAaAeT AULAM, Y4aCTBYHOLWNMM B Aene, 3aKasHbiM NMUCbMOM C yBeAOMAEHUEM O BPYYEHUU KOMUIO
OAHHOrO onpeaeneHna, B KONOHTUTYNE KOTOPOrO YKAas3blBAETCA CEKPETHbIA Ko4 AaHHOro aena, c
MOMOLLbIO KOTOPOrO CTOPOHA OCYLLECTBAAET O3HAaKOMJIeHMe C maTepuanamm cygebHoro pena,
pasmelteHHbIMK B KA/

B cnyyae Bo3BpaTa MOYTOBOrO OTMPABAEHUA MO NPUYMHE OTCYTCTBUA afpecaTa MOMOLLHMK CyabK
(cekpeTapb cygebHoro 3acegaHua, genonpoussogutens cyaebHoro coctaBa) nposepseT agpec, no
KOTopoMy OblNO HaAMpaB/ieHO COOTBETCTBYIOLLEE MOYTOBOE OTNPABAEHME, a TaKXKe CBepsAeT ero c
afpecoM MeCTOHAXOXAEHWs MoJiyyaTensn, ykasaHHbIM B Bbinucke m3 EMPHO/T (ETPUM), B Tom umncne ¢
ncnonb3oBaHvem cepsuca "EFPHON", "ETPUN", pacnonoKeHHOro Ha nopTase COOTBETCTBYHOLWEro
apbuTpaxkHoro cyaa.

24.9. Jna nonyyeHns gocTyna K Matepmanam Aena CTOPOHbI, NOYyYUBLUME K3EMNAAPbI CYAeOHbIX
aKTOB Ha BymarKHOM HocuTene, AOMKHbI 3aperncTpupoBatbes B KAL. Mo cBoei y4eTHOM 3anucbio B
KapToyKe Aena y4yacTHUK AeNn BBOAMUT CEKPETHbIM Ko, MNociae 4Yero emy CTaHyT AOCTYNHbl ANs
03HaKOM/IEHUA Pa3MeLLLEHHble MaTepuanbl gena.

24.10. CypebHble aKTbl N0 ANy, PacCCMOTPEHHOMY B MOpPAAKE YNPOLLEHHOTO MPOU3BOACTBA, He
nosgHee CAeAyroLWero AHA Nocae UX NPUHATUA Pa3meLLaoTca B MHTepHer.

[o BCTynneHus B cuay cyaebHoro peweHus no geny, pPacCMOTPEHHOMY B NOPSAZAKE YNPOLLEHHOTO
NPOM3BOACTBA, UCMOJHUTE/IbHBIN INCT BbIAAETCA B3bICKATENIO (€10 NPEeLCTaBUTENIO) NO ero 3asAB/EHUIO.

Mocne BCTynneHus B cuay cyaebHOro peweHua no Aeny, PacCMOTPEHHOMY B NopsAgxe
yMpPOLLEHHOTO NPON3BOACTBA, UCMOMHUTE/bHBIN NNCT HaNpPaBAAETCA B3bICKATE/O 3aKa3HbIM MOYTOBbLIM
OTNpaBJAEHMEM C yBEAOMIEHNEM B 06LEM NOpAKeE.

PeweHnAa no genam o npmeBaevYeHUU K a,EI,MMHVICTpaTMBHOﬁ OTBETCTBEHHOCTU, PACCMOTPEHHbLIM B
nopAagKke ynpoweHHoOro nponssoncrea, no KOTOPbiM Ha3dHa4e€HO Haka3aHMe B BuAe agMUHUCTPATUBHOIO
LIJTpad)a, HanpasAaAwTCA 014 UCNONHEHUA NMocsie NCte4yeHnA yCtTaHOB/IEHHOIO CpOKa CO AHA BCTyNn/1E€HUA



COOTBETCTBYIOLLEro CyAebHOro akTa B 3aKOHHY cuay (4actu 1 n 5 ctatbu 32.2 KoAll PO).

24.11. Mpu nocTynaeHun anennAauMoHHOW (KaccauMoHHOM) Xanobbl Ha cyaebHble aKThbl
apbutpaxkHoro cyga no Aeny, paccmMaTtpyMBaeMoMy B MopsKe YnpoLLEHHOrO NpPoOM3BOACTBA, Xanoba
CKaHupyeTca apbuTparkHbIM CyAOoM NEepBOM MHCTaHUMKM U pasmewaetca B KAl He no3agHee TpeTbero
paboyero AHA cumTan ¢ AaTbl NOCTYNIEHMA Kanobbl B apOUTPaXKHbIN Cya, NEPBON MHCTAHLUMN.

MocTtynuBluas anennsumoHHas (KaccauuoHHas) Kanoba nepepaetca B opuUC  cyabw,
paccmaTtpuBatoLero/paccmoTpeBLIero 4eno no cywecTsy, a B C/ly4ae ero oTCcyTCTBUA - UHOMY Cydbe Mo
yKasaHuio npeacenaTens cyaebHoro cocrtaBa, B KOTOPbIA BXOAUT/BXOAUAN cyAbs, pacCMaTpMBaloLLniA
COOTBEeTCTBYHOLLEE AeNo.

24.12. Cneumannuct cynebHoro coctaBa (MOMOLWHMK CyAbW, CEKpeTapb cyaebHoro 3acepaHwms)
dopmupyet B ECIM aneKTpoHHOE CONPOBOANTE/IBHOE NMUCbMO, COAEpP Kallee B cebe conpoBoanTeibHoe
MUCbMO O HamnpaBieHUM anennsuMoHHOM (KaccauMOHHOM) »Kanobbl B COOTBETCTBYIOWMI cyg,
anenNAUMOHHOM (KacCaLMOHHOM) MHCTAHUMN.

24.13. DNeKTPOHHOE CONPOBOANTE/IbBHOE MUCbMO A0/IKHO COAEPKaTb CAeaytoLLyto MHopMaLMIo:

Tema cooblueHnsa - anennaumoHHas/KaccaumoHHas xanoba ot "pata" no geny "Homep gena'.
[aTa, yKaszaHHan B Teme coobLleHmMA, 40NKHA COOTBETCTBOBATbL AaTe NOCTYN/EeHUs Kanobbl, yKasaHHOM
B KAL;

BaXXHOCTb cOObLLeHUs - "BbicOKan";
yBeAOMNEHMNE O NPOUTEHUM - aTPUBYT aKTUBUPOBAH;

agpec oTnpaBKK - opULManbHbLIN aapec BeAOMCTBEHHOWN 3/IEKTPOHHOM NMOYTbl COOTBETCTBYIOLLENO
anenNAUuMOHHOro (KaccauuoHHOro) cyaa, KOTOPOMY HanpaB/seTca coobLieHune;

TEKCT cooblueHna - "HactoAawmm apbutpakHblin cya, (yKasaTb HaMMeHoBaHMe CyAa-oTrnpasuTens)
HanpasnseT B apbuTpaxkHbii cyn  (yKasaTb HavMMeHOBaHWe  CcyZa-nosydatens) noJsyYeHHyto
anennAuMoHHyo/KaccauMoHHy0 Kanoby no aeny (yKasaTb HOMep Aena), NoAaHHY NMUOM (yKasaTb
y4yacTHMKa Aena, obpaTmsLlierocsa ¢ anoboi) Takoro-To umcaa (yKasaTb 4aTy NOCTynAeHUA Kanobbl B

cya).

JNeKTpoHHble 06pasbl  anennAuUMOHHOW/KAacCauMoHHOM Kanobbl WM npunaraemblie K HeM
OOKYMeHTbI pa3melleHbl B KA no agpecy (ykasaTb CCbIJIKY Ha COOTBETCTBYIOLLYIO CTpaHuuy B KAL)";

bamunana, Umsa, oTYECTBO Cyabu - YKasaTb GamMUIMIO, UMA, OTYECTBO CyAbM, PpacCMaTPMBaBLLErO
[Aeno, Un cyabW, ero 3amelllasluero;

noanuck ML, oTNpasaaloLLero coobuieHune, B crnegytollem dopmare:
damnnna, uma, oT4eCcTBo

JonxKHocTb

HanmeHoBaHWe nogpasaenenusn

HanmeHoBaHMWe apbuTtpaxHoro cyaa Poccuiickoii ®epepaumm

Appec apbuTpakHoro cyaa

Agpec nuua B EAMHOM cucTemMe 3N1eKTPOHHOM NouTbl apbuTpakHbiXx cyaoB Poccuiickon
depgepaunm
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Pabounit TenedoH
Appec caiiTa apbuTparKHoOro cyaa.

Moanucb BbinoaHsaeTcs wpndtom Times New Roman, pasmepom 14, yepHoro uBeTa, Yepes oAnH
MHTepBan.

24.14. Cneumanuct cygsebHoro coctaBa (MOMOLLHMK CyAbW, CEKpeTapb cyaebHoro 3sacegaHus)
nepes OTNpaBJeHUEM 3NEKTPOHHOIO CONPOBOAUTENLHOIO NMCbMa 0653aH NPOBEpPUTb ayTEHTUYHOCTb
3/1EKTPOHHbIX 06pa30B BbIrpy*KeHHbIX B KAL, LOKYMEHTOB AOKYMEHTam Aena. B ciyyae obHapyKeHUn
KaKMX-IMBO PacXoXKAEHUIN C MaTepuanammn Aena, a TakKe HeuyMTaembix 06pasoB AOKYMEHTOB AaHHOE
o obecneynBaeT MX NOBTOPHOE CKAaHUPOBaHWe M pasmelleHne B KAL.

24.15. OTtnpaBneHHOe 3N1EKTPOHHOEe conposoanTenbHoe nucbmo peructpupyetca B CAC,
pacneyaTbiBAaeTCa JIMLOM, €ro OTMPaBAABLUMM, MOAMWUCLIBAETCA CyAbel, PAcCMATPUBaBLIMM AEeNo,
CKaHupyeTtca, pasmeltaetrca B KAL v npuobuiaetca K matepuanam cygebHoro gena. lMosyveHHoe
aBTOMaTMYeCcKoe yBeAOM/IEHME O MPOYTEHUN aneANAUMOHHbIM (KacCauMOHHbBIM) CYAO0M, a TaKKe oTBeT
O MOCTYNAEHUU 3SNEKTPOHHOFO COMPOBOAMUTENBHOIO MMUCbMA, HaMNpaBAAeMblld  anenALMOHHbIM
(KaccauMoOHHbIM) CyZOM, pacneyaTbiBalOTCA NNMLOM, UX MOJAYYMBLUMM, CKaHWUPYIOTCS, pasmeliatoTca B
KA/LL B pexknme orpaHMYeHHOro AoCTyna 1 npuobuiatoTca K matepuanam cyaebHoro gena.

PaboTHMK anennAuMoHHOro (KaccauMOHHOTO) cyda, OTBETCTBEHHbIM 3a MpuMemM M OTNpPaBKy
coobueHnin B ECIM, B AeHb NONYYEHUA 3NEKTPOHHOTO COMPOBOAMTENBHOrO NMUcbMa GOPMUPYET U
OTNpaBAseT B Cy4, OTKYAa NOCTYMNU/IO 3/1eKTPOHHOE COMPOBOAMUTENbHOE MUCbMO, 31EKTPOHHbIW OTBET O
ero nonyyeHum (coobuieHve o nonydyeHun) B pexkume "OTBeTUTL" C NPUKpenseHnem BXOAALLEro
coobueHus.

24.16. CoobuieHMEe O NONYYEHUN AONKHO COAEPKaTb CneayoLLyo MHPopMaLmio:
Tema coobLLEeHNA - OCTAeTCs HEM3MEHHOW;

BaXKHOCTb COObLLEHUSA - "BbICOKan";

yBEAOMNEHME O NPOYTEHUM - aTPUOYT aKTUBUPOBAH;

ajpec OTNpaBKM - oduUMaNbHLIM agpec cyaa NepBoM  WMHCTaHUMW, HanpaBWBLLErO
nepBoHayaNbHOE CO0bLLEHNE;

TEKCT cooblueHus - "HacToAawmm apbutpaskHblit cyg, (yKasaTb HaMMeHOBaHMeE CyAa-OTnpaBuTens)
noATBepPKAAEeT NOyYEHNE HUKENPUBEAEHHOIO coobLweHns";

noanuck Mua, oTnpasasaoLLero coobueHne, B cneayrolem dopmare:
damnnna, uma, oT4eCTBo

JonxKHocTb

HanmeHoBaHue nogpasaeneHusn

HanmeHoBaHuWe apbutpaxHoro cyaa Poccuiickoii ®epepaumm

Appec apbuTpaxkHoro cyaa

Agpec nuua B EAMHOM cucTemMe 3/1eKTPOHHOM nNouTbl apbuTpakHbiX cyaoB Poccuiickol
depgepaunm

Pabounii TenedoH



Agpec caliTa apbuTparkHoro cyaa.

Moanucb BbinonHsaeTcs wpnptom Times New Roman, paamepom 14, yepHoro uBeTa, Yepes oAuH
WMHTepBan.

24.17. TocTynneHne 3NeKTPOHHOFO COMPOBOAMTENIBHOMO MWUCbMA B CyA, anennauMoHHOWM
(KaccauMOHHOM) MHCTAHUMKM MNPUPABHMBAETCA K MNOCTYM/IEHMIO anennsauumoHHoM (KaccaunoHHOM)
»Kanobbl, HaNpPaBAAEMOM BMeECTe C Ae/1I0M B Cy, COOTBETCTBYIOLWEN NHCTAHLUMN.

PaboTHWMK anennsauyoHHoro (KaccaumMoHHOIO) cyAa, OTBETCTBEHHbIM 3a MPUEM M OTNPaBKY
coobueHnin B EC3M, Npon3BogmUT pacneyaTtky Nnoay4yeHHOro 3/1eKTPOHHOIo CONPOBOANUTENBHOMO NMMCbMA
W nepenaeT ero B rpynny perucrTpauumn cyaa ans perucTpaumu.

24.18. T[lony4yeHHOe 3/1eKTPOHHOE conpoBoauTenbHoe nucbmo peructpupyetrca B CAC
COOTBETCTBYIOLWEro cyaa. JanbHenwmne AEACTBUA MO NPOXOMKAEHMIO anennaumMoHHOM/KaccauMoHHOM
Kanobbl OCYLLLECTBAAIOTCA B COOTBETCTBUM C pasgenamu IV, V UHCTpyKkumm.

Bce ponosiHMTENbHble AOKYMEHTbI, MOCTynawowue B Cyhd aneAaunMoHHON (KaccauMOHHOM)
WHCTAHUMW B XOA4e PaCCMOTPEHUA Kasobbl, CKaHMpylOTCs W pasmelwlatotca B KAL B pexume
OrpaHNYEHHOro AOCTYyNa B CPOKM M NOPAAKE, YCTAaHOB/IEHHbIE HACTOALLEN INaBON.

24.19. B cnyyae BO3HUMKHOBEHMA HEOBXOAMMOCTM UCCNeaoBaTb MaTepuasbl Aena Ha npeameTt ux
NOA/IMHHOCTK, a TaK¥Ke B Cyyae ecn matepuanbl cyaebHoro gena, pasmelleHHble 8 KAL, HeAOCTYMNHbI
Mo TEXHUYECKMM MPUYMHAM WAM He MOryT 6biTb MpPOYMTaHbl NO MNPUYMHE HU3KOrO KayecTsa
CKaHWPOBaHMUSA, BbI3BAHHOINO HeYUTabeNbHOCTbIO AOKYMEHTOB, MPeACTaBAeHHbIX B Cyd Yy4aCTHMKamM
npouecca, cyd anennauMoHHoW (KaccauMOHHOM) WMHCTaHUMM BhpasBe wcTpeboBaTb Aeno U3 cyaa,
paccMoTpeBLLEro AeN0 No CyLLeCcTBy.

24.20. [oKymeHTbl, MOCTYNMBLWLIME B CyAd, anefAauMoOHHON (KacCauMOHHOM) MHCTaHUMKM Ha
6yMaXKHOM HOCUTEle, BMECTE C MPUIOKEHHBIMW K HUM OPUTMHANaMM CyaebHbIX aKTOB, BbIHECEHHbIX NO
OeNny Cyaom anennsiuMoHHOM (KacCauuoHHOM) MHCTaHUMKM, GOpMUPYIOTCA B OTAE/bHbLIA TOM WAK
NoALWMBalOTCA B MaTepuanbl cyaebHoro aena, ecnn aeno 6bia10 3anpoLleHo M3 cyaa NepBoi MHCTAHLMN.

[eno uauM oTtaenbHbli TOM C  AOMNOAHUTENbHBIMM MaTepuanamu gena HanpasBasAloTCcA C
COMpPOBOAUTENIbHLIM MUCbMOM B CyZ NEpBOM WMHCTaHUMKW, PAacCMOTPEBLWMIA Aefo no cywecTsy, B 10-
AHEBHbIV CPOK CO AHA U3rOTOB/IEHWA B NOAHOM 06bemMe NOCTaHOBAEHUA UAU MHOTO GUHANUSUPYIOLLETO
cyaebHoro akTa no geny.

MocTynueluemy M3 anennaumoHHOM (KaccaLuMOHHOM) MHCTaHUMKM TOMY C MaTepuanamm cyaebHoro
Aena apbuTpaXkKHbIM CyA,0M NepBO MHCTAHLMM NPUCBAMBAETCA OYepeLHON NOPALKOBLIM HOMEP.

Pasgen IV. OcobeHHOCTM 4en0npoM3BOACTBA MO MNPOXOKAEHWUIO anennALMOHHbIX }Kanob
25. [lenonpomn3BoACTBO MO NPOXOXKAEHMIO anennauMoHHOM Xanobbl B cyae NepBoin MHCTAHUUK

25.1. AnennaumoHHaa anoba Ha pelweHne M onpegeneHve apbuUTparkHOro cyaa nepsoW
MHCTaHUMN, He BCTyMMBLUEE B 3aKOHHYIO CWY, NOZAETCA ANLAMM, YYaCTBYIOLWMMMK B Aefle, a TaKkKe
WHBIMW INLLAMM B CyYasx, NpeaycmoTpeHHbix AMK PO, yepes apbuTpaskHbIV cya, NPUHABLLWI pelleHune
B MePBOWN MHCTaHLMUM,

25.2. K anennauunoHHol xanobe Ha onpeaeneHme apbuUTparKHOTo cyda O BO3BPaLLEHUN MCKOBOTO
3aAB/IEHNA  OO0/XKHbI  6blTb  NPWAOMXKEHbI BO3BPALLEHHOE WCKOBOE 3asBfieHWe, OO0KYMEHTbI,
npunaraswmeca K Hemy Npu nogade B apbuUTPaKHbIN CyA, a TaKKe Konua onpeaeneHns o BO3BpaLLeHUm
NCKOBOTO 3aAB/IeHNA.

K kanobe MoryT 6bITb NPUNOXKeEHbI XOAaTaﬁCTBa, Hanpumep, O MNpeaocrtaBieHUN OTCPOYKWH,
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paccpoyKkM ynaaTbl roCyAapCTBEHHOW MNOWAMHbLI MPW Mnofadye anefnsauuMoHHOW anobbl uanm 06
yMeHbLUeHUK ee pasmepa (B BUAE OTAEbHOro AOKYMEHTA UK U3/I0XKEHbI B Camoit anobe).

25.3. }anoba B YCTAHOB/IEHHbIN CPOK MOXKeT ObiTb OTMpaBieHa 3asBUTENeM B Cyd MNepBow
WHCTAHLUMW Yepes3 OTAeNeHME NOYTOBOM CBA3M, denbaberepckon noYTor uam nepegaHa B aKcneanUmio
CyZa, BbIHECLLErO peLleHue.

AnennAaumoHHas xanoba Ha pelleHne cyaa, a TaKKe NPUNOXKEHHbIE K HEN AOKYMEHTblI MOTYT ObITb
nogaHbl B CyA B 3/IEKTPOHHOM BuAe NyTem 3anosiHeHMA GOpM [OKYMEHTOB, pPasMeLLeHHbIX Ha
odunumnanbHOM canTe apbuTpaxKHOro cyaa B cetn MHTepHET B Nopsake, yTeepKaeHHom BAC PO.

25.4. TlocTynuBlIaa KOPPECNOHAEHUMS MNPOLECcCYyaslbHOro  XapakTepa nogpasgefieHuem
OEeNonpounsBoACTBa COPTUPYETCS MO BUAAM: anenNauMOHHbIE *Kanobbl, 4ONOAHUTENbHbIE MaTepuabl K
anennAUMoOHHbIM Kanobam, WHble npoueccyanbHble AO0KYyMeHTbl. K anennsumoHHol Kanobe,
NOCTYNMBLLEN B IKCMEANLMIO U3 OTAENEHMA NOYTOBOM CBA3W, CreLnanbHOM CBA3U UAN A0CTaB/IEHHOM
denbaberepckoit NouTon, NpnobLlaeTca KOHBEpPT.

25.5. B pgeHb nocTynsieHus Xanoba nepenaercs B rpynny perncrpaunm noapasaeneHus
OenonpounsBoACcTBa, cneumanuct Kotopoi B CAC HaxoauT Homep cyaebHoro gena, pacCMOTPEHHOrO B
NnepBon MHCTaHLUUM, U NPOCTABAAET BO BXOAALLEM LUTAMME CyAa 3TOT HOMep.

Pernctpauma  anennsiuMoHHOM  Kanobbl, NOCTYNUBLIMX  [OMNONHUTENbHbIX  AOKYMEHTOB
npoussoautca B CAC no Homepy cyaebHoro gena, pacCMOTPEHHOIO B CyZe nepBoit UHcTaHumn. B CAC
perucTpupyetrca MHPoOpmaLMA O NOCTYNAEHUU anenNAUMOHHOM Kanobbl M MPUNOXKEHHBIX K HeW
OOKYMEHTOB.

MocTynuBLlUas anennsunMoHHas ¥anoba c NPUNOXKEHHbIMU K HEW AOKYMEHTaMW, A0NONHUTE/bHbIE
LOKYMEHTbI CKaHMpPYOTCA U pa3meltatotca B KALL B pexknume orpaHUYeHHOro gocTtyna.

B KoHUe pabouyero AHA CNeuUManucT rpynmnbl PerucTpaLmmM cCocTaBAsieT peecTp NOCTYNUBLUNX B
TeyeHne AHA XKanob pasgenbHO Mo cyaebHbIM cocTaBam, PacCMOTPEBLUMM Aeia, U nepeaaeT *Kanobbl
cneumManncTam COCTaBOB MOJ PacnucKy B peecTpe.

Echm kanoba noctynuna B cyh BO BTOPOWM NoJioBUHe pabodero AHA, oHa odopmnserca u
nepeaaeTcs B cy4ebHbI cocTaB He No3aHee NepBoi NOJIOBUHbI CAeAyloLLero paboyero aHs.

25.6. [eno c Kanoboh W NPUNONKEHHBIMW K Hel [AOKyMeHTaMM nepenaerca cydbe, B
NPOM3BOACTBE KOTOPOro HaxoAunocb Aeno. MNOMOWHMK Cyabu TOTOBMT A€/10 K HanpaBAeHUIO B
apbUTpaKkHbIM cyd anennauMoOHHOMW MHCTaHUMKW UM COCTaBAAET NPOEKT COMPOBOAMUTENbHOMO MUCbMa B
ABYX 3K3emnsApax. CONpoBoAMTENbHOE NUCbMO O HampaBAeHUW Aena C anoboi B anennsuUMoHHYHo
MHCTAHUMIO NOAMUCLIBAETCA CyAbeld, npeaceaaTenbCTBOBaBWMM B cyaebHOM 3acefaHuu, a npu ero
OTCYTCTBMM - NpeacenaTenem cyaebHoro cocrasa.

MOMOLWHNK CyAbM MPW MOAFOTOBKE Aena K HanpaBAeHUIO B CyA anefNsaluMOHHOW WHCTaHLuu
nposepseT A0CTOBEPHOCTb KaTeropuu cnopa, ykasaHHoW Ha 06103KKe fena.

25.7. CypebHoe peno c anennAauMOHHOM KanoboW, NPUNOXKEHHbIMU K Hel [OKYMeHTamu,
ConpoBOAUTE/IbHbIM MMCbMOM YMaKOBbIBAaeTCA B MaKeT U odopmaseTca cneumannuctom cyaebHoro
cocTaBa, KOTOPbIA MO peecTpy nepeAaeT ero B 3KCneAvuUMIo AaS8 OTNPaBKU B cyd anennsuMoHHOM
MHCTaHLUMM 3aKa3HbIM MOYTOBbIM OTMpaB/ieHMEeM C yBedoMeHMem M60 HapouHbIM, CMeLCBA3bIO,
denbaberepcKoit ceasblo (Ha ycMmoTpeHue cyaa).

B cnyyae Korga cyabl nepBoﬁ n al'leﬂﬂHLI,MOHHOVI VIHCTaHLI,Ml\;l HaXo4ATcA B OAHOM HaCe/leHHOM
NYHKTE, AO0CTaBKa MakKeTa C aI'IEJ'II'IﬂLI,I/IOHHOI‘/JI Kanobon wm NMPUNOXEHHbIMU K HeWn AOKYMEHTaMU
OCyLLeCTBNIAETCA TO/IbKO HAPOYHbIM.



25.8. B uenax KOHTPO/A COXPAHHOCTM cyaebHOro gena npu nepecbl/ike U onepaTMBHONO NPUHATUA
HeobXoAMMbIX Mep MNpW yTpaTe ero COMpPOBOAMTENbHOE MWCbMO MOMKET COCTaBAATbCA B Tpex
3K3emnaapax.

MepBbih M BTOPOM 3K3eMMAsPbl COMPOBOAMTE/IHOIO MNMCbMa MNPUOBLWAOTCAS K maTepuanam
cyaebHoro gena, Hanpas/IeHHOTO B CyA, anea/IAUMOHHON MHCTaHUUK. TPeTUin IK3emnaap XpaHuTca B
Jene no HoMeHKnaType cyaebHoro coctaBa cyaa NepBoii MHCTAHLMM, OTNPABMBLLErO AENO0 C Kanoboi.
Mocne nonyyeHua aena cyaom anennaumMoHHON MHCTAHUMKW M OTMETKK B LUTamne cyaa AaTbl NoayYeHus
Aena BTOPOW 3K3eMnAp CONPOBOAMTENbHOIO MNUCbMA BO3BPALLAETCA B Cyd MEpPBON MHCTaHUUW,
nepeaaerca cneumanucty cyaebHoro cocrtaBa, B KOTOPOM OTNpPaBKa Kanobbl M Agena HaxoasTca Ha
KoHTpose. [ocne 3Toro MUCbMO CHMMAETCA C KOHTPOASA W XPaHWUTCA B Aene No HOMEeHKnaTtype
aKcneaAnumu.

MHopmauma o6 otnpasBke aena peructpupyetca B CAC cneumannctamm nogpasgaeneHus
AenonponsBoacTsa.

25.9. eno c kanoboi U NPUNONKEHHbIMU K Hell AOKYMEHTaMU C CONpPOBOAUTENbHLIM MUCbMOM
(npunoxkeHne N 35) HanpasnAeTca B cyd anefNsUMOHHOW WHCTAHUUM B TPEXAHEBHbIN CPOK CO AHA
nocTynneHus }anobbl B cya, (4acTb 2 ctatbn 257 AMNK PO).

25.10. Mpwn noctynneHmMn B apbUTparkHbIM Cyh NepBON MHCTAHUMKW anennAaumoHHOM Xanobbl Ha
onpeaeneHne O BO3BPALLEHMM WCKOBOIO 3aABAEHMA CyA NEPBON MHCTAHUMMU  PErucTpupyet
noctynueluyto Kanoby B CAC. M3 HOMEHKNATypHOro Aena M3bIMaeTcA OPUTMHAN ONpesenieHus o
BO3BPALLEHNN WMCKOBOIO 3aAB/IEHUA BMECTe C aKTOM 06 OTCyTCTBMM [OKYMEHTOB (eC/M TaKoBOW
MMeeTcs), NOALIMBAETCA B Manky CcyaebHoro gena C COCTaBJAEHMEM OMUCUM LOKYMEHTOB fefla B
COOTBETCTBUM C TPebOBaHUAMM MyHKTa 22.3 WHCTPYKUMM W BMecCTe C MNOJYyYeHHOW Kanobon u
COMPOBOAUTE/IbHBIM MUCbMOM HAMPABAAETCA B CYA aNeNIALNOHHON MHCTAHUMM.

25.11. Mpwn noctynneHnmn B apbuTpakHbIi cya NepBo MHCTAHUMW AONOAHUTENbHBIX AOKYMEHTOB
K NOAAHHOW paHee M OTMNPABNAEHHOM B Cy4, anennsAuMOHHOM MHCTAHUMM anennaumMoHHoON xanobe cyg,
NMepBoON MHCTAHUMW PErUCTPUPYET MX B KApPTOYKE COOTBETCTBYIOLLErO Aesia U C COMPOBOAUTE/IbHbIM
NMUCbMOM B TeYEHME Tpex paboumx gHel HanpPaBAAIOTCA B Cy4 aneNNALMOHHOM MHCTaHLUN.

25.12. Ecnv Ha gaty NocTynaeHus anennsumMoHHoM *anobbl B cyh nepBoi MHCTAHUMM MaTepuabl
Aena HanpasaeHbl B CyA, KAaCCALLMOHHOW MHCTAaHUMKN B CBA3M C NOCTYMN/IEHNEM KacCaLMOHHOM Xanobbl Ha
cyfebHbI aKT Mo TOMy e geny, TO ¢y, NepBO MHCTAHUMM B COOTBETCTBMM C YacTblo 2 cTaTb 257 AMK
P® HanpaBnseT *anoby 1 NPUNOKEHUA K HEWN B CY4 anennsaLMOHHOM MHCTAaHUMKM C CONPOBOANUTENIbHBIM
NMUCbMOM, B KOTOPOM COObLLLI@eTCA, B CBA3M C YeM, KOTAA M B KAKOW CyA, HanpaB/eHbl MaTepuasbl gena.

25.13. EcAM nocTynuAM 3amedyaHMsi Ha NPOTOKoA cyaebHoro 3acefaHus B YCTaHOBAEHHbIN
3aKOHOM CPOK, AEN0 C anenNAuMOHHON Kanoboi HanpasaseTca B CyAd, aneNnAaumMOHHOMN MHCTaHLMK
noc/e paccMOTPEHMA 3aMeYyaHunii Cyaom.

25.14. MpK NOCTYN/JeHUN B Cyh, NepBOW MHCTAHUMW anennsuMOHHbIX *Kanob B KOHLE CPOKa,
YCTaHOBJ/IEHHOTO Ha 06¥Ka/sioBaHWe, Mo Aeny, MO KOTOPOMY YrKe MoJaHa paHee aneaiAuMOHHaA anoba
W Oeno BMecTe C *Kanoboit HanpaBaeHO B CyA anefnsuMOHHOM WHCTAHLMWU, PYKOBOAUTE/b
noApaszeneHunn AesonponsBoACTBa CyZa NepBoi MHCTaHUMM 0643aH He3aMeaNUTEIbHO CoobLWmUTL 06
3TOM B CyZ, anenALMOHHOW MHCTAHLMM U HanpaBuTb NOCTYMNMBLUYIO KaNoby BMecTe C AOKYMEHTaMu Nno
NnoyTe, a TaKKe MX 3/JIEKTPOHHbIE KOMUKU MO KaHa/llam BeLOMCTBEHHON CBA3M He Mo3jaHee cleaylollero
paboyero AHA Nocae gHA NOCTynieHns XKanobbl.

26. OcobeHHOCTM AeNoNPOM3BOACTBA B apbUTParKHOM cyae anennauMoHHON NHCTaHLUK

26.1. Ha noctynuBsluMX B Cyd anenfAaUuUMOHHON WHCTaHUMKU cyaebHbIX Aenax U anennsumoHHoN
»anobe cneunanmct akcneauLmMm NPocTasaaeT WTamn C NOAHbIM HauMeHoBaHMeM apbuTpa>kHoro cyaa
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anenNAUNOHHON MHCTaHLUMK, AaTy NOCTYMN/IEHUA, CBOK NOAMMUCH.

MpousBoaAUTCA CBEpKa HOMEPOB Ha 06/10XKKe cyaebHOoro Aena U B CONPOBOAUTENbHOM NUCbME,
dbaKTUUecKoe KO/IM4YecTBO JIUCTOB B Jene C AaHHbIMU OMNUCU [IOKYMEHTOB Aena, Haauuve B aene
NoA/NMHHUKA OCNapmuBaemMoro cyaebHoro aKkra.

Jeno BmecTe ¢ Xanobon nepegaetca B rpynny pernctpaumnmn B AeHb NOCTYNAEHUA B CYA UAU He
nosaHee Nepsoi NONOBMHbI CAEAYIOLLErO AHA NO pPeecTpy nepesayu.

Mpy nocTynneHmmn B cyd, anennauMoHHOM UHCTaHUMN A0NONAHUTENbHbIX AOKYMEHTOB K NogaHHOM
paHee B cyq, NepBoN MHCTaHUMU anennsuMoHHOM Xanobe A0 NOCTYN/AeHUA ee B cyh, anennALuNoOHHON
MHCTaHUMW cyA, anennauMoHHOMW MHCTaHUMW NOALIMBAET 3TU AOKYMEHTbl B HOMEHKNaTypHoe Aeno, B
KOTOPOM OHW XPaHATCA A0 MOCTYNAeHUA B CyA anenfAuMOoHHON WHCTaHUMK Kanobbl U maTepuanos
cyaebHoro aena.

Takue fonoNHUTENbHblE OKYMEHTbI pernctpupytotca B CAC BmecTe ¢ anennsumoHHoM *Kanobon,
CKaHupytoTca u pasmeltatotca B KALL B pexknume orpaHM4eHHOro aocryna.

[OKYMeHTbI, NPUOBLLEHHbIE CYA0M anennALMOHHON UHCTAHUUKM K MaTepuanam cyaebHoro aena
NpY pPaccMOTPEHUM aneNNALMOHHON Kanobbl, PErMCTPUPYIOTCA, CKaHUPYIOTCA U pasmeltatotca B KAL B
pexXunme orpaHMYeHHOro gocTyna.

26.2. CneumanmncTol rpynnbl perucTpauum B AeHb NOCTYNNEeHMA, HO He NO34Hee NepBoi NOJIOBUHDI
cneaylowero AHA nocne nocTynaeHua »Kanobbl NPoOM3BOAAT €e perncTpauuio no ouyepegHomy
NnopsAKOBOMY HOMEpPY MOCTYMalWmMX anenfauuoHHbIX Kanob. Ha nuueBon cTopoHe 06/10%KKK
cyaebHoro gena B mecTe, OTBEAEHHOM A/ CyAa anefnsuMoHHOW WMHCTAHUMM, a TaKKe Ha Kanobe
YKa3bIBaeTCA PErMcTpPaLyOoHHbIN HOMEpP, COCTOALWMIA U3 MHAEKCa anennaumoHHoro cyga - 01AM, 02AN un
T.4., NTOPALKOBOrO HOMeEpPa U ro4a NOCTYN/IEHMA aneaiALMOHHOM Xanobbl C 4eNoM B cya,.

Hanpumep: 10AM-505/2013, rae:

10AMN - nnaekc decatoro apbuTparKHOro aneaiAaUuMoHHOro cyaa,
505 - perucTpaLuMoHHbIN HOMEp anenNALMOHHOW Kanobbl,

2013 - roa nocTynieHua *anobbl C Aenom B cyA.

He ponyckaetrca pobaBneHve K HOMepy aneafAuMOHHOM Kanobbl HUKAKMX UMPPOBLIX U
OYKBEHHbIX 0003HayYeHWn. B cyaebHbIx aKTax anennsuMoHHOrO CyAa TaKMe YKasbliBaeTcs Homep,
NPWCBOEHHbIN AaHHOMY AeNy CYA0M NepBOil MHCTaHLMMK.

26.3. AnennsuMoHHble NPOU3BOACTBA MO YCMOTPEHMUIO CyAa MOFYT BECTUCb M60 B GymarkHOM,
n1Mbo B 3/1eKTPOHHOM BUAE. B cnyyae HeE0BX0AMMOCTM MOTYT BeCTUCb 06a BUAA NPOU3BOACTB, OAHAKO B
OAHHOM c/lydae npu OBHAPYKEHUM PACXOKAEHUA MeXAY COLEPKAHUEM INEKTPOHHOrO M BymaxKHOro
NpPou3BOACTB NPeANoYTEHNE OTAAETCA ByMaXKHOMY BapUaHTy.

B cnyyae ecnn BepeHwe Ccyaonpou3BOACTBA OCYLLECTBAAETCA B 3/IEKTPOHHOM BuAe, Bce
OOKYMEHTbI, BK/AlOYaemble B anennfauMoOHHOE NPOU3BOACTBO, CKAHUPYIOTCA W MPUKPEnNATCa K
perncTpaunoHHoi KapTouke KA.

26.4. Ha nunueBol CTOpoHe O6/10XKKM anennsuMoHHOro npomusBoacTea (npunoxeHne N 36)
CNeumanmncTbl rpynnbl perucrpauum noapasaeneHus 0EenonponsBoacCTBa NpPOCTaBAAOT
PEerncTpaunoHHbI HOMEp, YKa3bIBatoT Apyrve Heobxoanmble gaHHbIe.

He nosgHee I'IepBOl‘/JI noN0BUHbI Cieaylouwlero pa6oqero AHA anennaynoHHoe npoun3soacTtseo,
»anoba u Aeno nepenaroTca no peectpy nog pacnucky cneunanncty CooTBeTCTBYHOLLErO Cyp,E6HOFO



COCTaBa, KOTOPbI BHOCUT 3aMMCb O NONYYEHUN B KYPHAN yyeTa NPOXOXKAEHMA Kanob, cyaebHbix aen u
AOMNONHUTENbHbIX MaTepUanos B cyaebHom coctase (npunoxeHue N 37), ecim Takol KypHan BegeTca B
cyae. Peectp nepeaaun xanobbl C 4€10M XpaHUTCA B Aesle N0 HOMeHKAaType aen cyaebHoro cocrasa,
€ro Konus - B rpynne perncrpaumm.

26.5. CynebHoe peno v anennauMoOHHOE MNpPOU3BOACTBO He3amMedauTeslbHO nepedatoTca
npeacepatento cyaebHoro coctaBa, KOTOPbIM HAa3HAYaeT CyAblo-A0KNAA4YMKA COMNACHO cneLmanmsaumnm
CyLel 1 X HarpysKku.

B cyaax, roe BHeApeEHA aBTOMATU3NPOBaHHAA CUCTEMa pacnpeaeneHna anennaumMoHHbIX >+<ano6,
pacnpeaeneHne nx mexay cyabamum nponssogunTtcA B aBTOMaTUINPOBAHHOM pexXnume. B atmx cnyyanax
Aeno c *Kanoboi nepegaetca HenocpeacrtBseHHO Ccygbe UM NOMOLWHWUKY Cydbu Mo PaCnMUCKy B peecTpe.

26.6. CornacHo pesonoumMn npeacepatens cyaebHoro cocTaBa 4efio M aneansuMoHHoe
NPOM3BOACTBO B TOT e AeHb NepeaatoTca No peectpy cyabe-A0KAaa4mnKy, YKasaHHOMY B Pe30/oLuu.

Jata nepepaun pgena UM anennAuMOHHOM  Kanobbl cyabe-AOKNAAUMKY  pernctTpupyerca
cneuManncTom genonpounssoactsa coctaBa B CAC (BHOCUTCA B COOTBETCTBYIOLLMIA XKypHan).

26.7. Echm anennsumMoHHan Xanoba nogaHa HENOCPeACTBEHHO B Cy4, aneNNALMOHHOM MHCTAHUUK
nocne Bo3byKAEHUA B HEM anennsaLMOHHOro NPOM3BOACTBA NO *Kanobe APYroro Mua no ToMy Ke aeny,
TO Cy4, B Lensx cobntoaeHna NpuHLMNa NpoLeccyasbHOM SKOHOMUM, PeLLAeT BONPOC O NPUHATUM STOM
anobbl K NPOM3BOACTBY, HE BO3BPALL,AA €€ 3as8BUTENIO.

26.8. Mpu noctynneHMn B Cya MNepBOi WMHCTaHUMM anennsuMOHHbIX Kanob B KOHLE CpOKa,
YCTaHOB/IEHHOTO Ha 06XanoBaHune, No Aeny, No KOTOPOMY Y¥Ke MojaHa paHee anennAunoHHas *Kanoba
W Oeno BMecTe C Kasnobol HanpasieHo B Cyd aneAUuMOHHON MHCTAHUMW, CyA, NepBOM MHCTaHLMM
coobuiaetr 06 3TOM B Cyd, anennsauMOHHON MHCTaHLUUKW U HanpaBs/AeT NOCTYNUBLLYIO Kasoby BmecTe ¢
AOKYMEHTaMM MO NMo4Te, a TaKXKe UX 3/IeKTPOHHbIe KON NO KaHalam BGAOMCTBEHHOVI CBA3WU.

Mpu noctynneHun Tako MHGOPMALIMM PYKOBOAMTE/b MOAPA3AE/eHNA AeoNpon3BOACTBA CYAa
anennAUMOHHOM MHCTAHLMM He Mo3gHee cieaylolero paboyero gHA, cuutas C AaTbl MOCTYMNeHUs,
06A3aH npouHPopmmMpoBaTb 0O 3TOM Cyablo, B MNPOM3BOACTBE KOTOPOro HaxXxoAMTCs Kanoba,
MOCTYNUBLLAA MO AeNy paHee.

26.9. AnennsumoHHble Kanobbl Ha onpeaeneHns apoUTPaXKHOro cyaa NepBon MHCTAHUMUK (cTaTbA
188 AlK P®) nopatotcs B apbuUTparkHbI cya, anennauMOHHON MHCTaHUMW Yepe3 apbuUTparKHbIn cya
NnepBoi MHCTAHLMW.

OpurMHan anennaumoHHOM anobbl BMeCTe C KOMUAMW MaTepuanoB Aena, HenocpeacTBEHHO
OTHOCAWMXCA K 06¥Kanyemomy oOnpefesieHunto, HanpaBasieTca CyZOM MepBOM MHCTAHUUM B Cy4
anefNALUMOHHONM MHCTAHLMM B MOPSLKE, YCTAHOBAEHHOM 1/1aBo 25 NHCTpyKLMK.

Ob6xanyemoe  onpegeneHne  HanpasaseTca B KOMWW,  YyAOCTOBEPEHHOW  cyapbeit
(npeacepatenscTBytowmnm B cyaebHOM 3acefaHuu), paccMaTpUBaOWMM Aefio B apbuTpaskHOM cyae
nepBoi MHCTaHUMKU. Konua obxkasyemoro onpegenieHns M KonvMuM maTepuasoB Aesa, OTHOCAWMeCa K
063Kanyemomy onpeaeneHnto, NOALNBAIOTCA B OTAENbHYIO Nanky, 0GopMAAEMYIO KaK CleaytoLmnii Tom
Aena, COCTaBAAETCA ero OnmCh.

Cyp, al'le}'I!'IFlLI,VIOHHOﬁ MHCTaHUUN noalinBaeT B 3TOT TOM Aesla OPUrmHaa npuUHATOro CyAE6HOF0
dKTa, KOTOprﬁ 3aTem HanpaBaAeTCA B Cy, nepBoﬁ MHCTAaHUWWN Ha XpPaHeHUe.

26.10. MNpn BblHECEHUM OnpeaesieHNa 06 OCTaBAEHUM anennaLuMOHHOM Kanobbl 6e3 ABMMKeHMA
anoba, NPUIOKEHHbIE K HEl JOKYMEHTbl U cyaebHoe Aeno HaxoAATC Ha KOHTPOo/e Yy NOMOLLHWMKA
cyabn B cypaebHom cocTaBe B TeYeHME CPOKa, YKa3aHHOro B onpeaeneHuu, ANa WUCNpaB/ieHUus
HeAO0CTaTKOB.
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MpeacTaBneHHble 3afBUTENEM [OKYMEHTbl BO MCMOJIHEHME YKa3aHHOro onpejesieHns cyaa
pernuctpupyloTca B noapasgeneHns AenonpovsBoACTBa NO HOMepPY Kanobbl U He3ameaMTeNbHO Mo
peecTpy nepegatoTca cyape (MOMOLLHMKY CyabW) oA, pacnucky.

Mpy NOBTOPHOM OOpalLEHUM C aANEeNNAUMOHHOM Kanoboi nocse ycTpaHeHMa 06CToATEeNbCTB,
MOCNY)KMUBLUMX OCHOBaHMEM [ANA ee BO3BpalleHusa, XKasnoba perncTtpupyerca Mo o4yepesHomy
NopAAKOBOMY HOMEPY NOCTYNAOLWMNX aneNNALMOHHbIX *Kanob.

B cnyvyae oTMeHbl KacCaUMOHHOM WMHCTaHUMEeN onpeneneHua O BO3BPALLEHUM anennAauMOHHOMN
anobbl Kanoba perncTpupyeTca TaKXKe No o4vepesHOMY MOPSAAKOBOMY HOMEPY MNOCTynatoLwmx
anennAUMOHHbIX anob B COOTBETCTBUM C MYyHKTOM 26.2 MHCTpYKLMU.

26.11. Mpu nocTynieHnn *anob Ha oAnH cyaebHbli akT cyaa NepBoM MHCTAHLUMKM Kaxkaan Kanoba
perucTpupyeTcs no oyepesHoMy MOpAOKOBOMY HOomepy. Bce noctynmsluve »Kanobbl odpopmastoTca B
OLHO  anennsuMoOHHOEe  Npou3BOACTBO, ChOpMMpOBaHHOEe Mo  Xanobe, nocTynuBwen U
3aperucTpupoBaHHOM NePBON.

Homepa Bcex anennsiuMOHHbIX »anob, BXOAAWMX B OAHO anefnauMoHHOe NpPOU3BOACTBO,
BbIHOCATCA Ha 06/10XKY AaHHOrO anenNsLMOHHOro NPOM3BOACTBA.

B cnyyae mocTyn/sieHUs HECKO/IbKMX »Kanob Ha pasHble cyaebHble akTbl MO OAHOMY Aesly OHM
PErncTpuUpyloTCca No oYepeaHoMy MOPALKOBOMY HOMEPY, MPUCBOEHHOMY KaxKAoW Kanobe. Kaxaas
*anoba opopmnseTca B 0TAENbHYIO 060Ky anennaumoHHOro NponssoacTea. Mpu sTom ecnm gaHHble
*anobbl 6yayT paccmaTpuMBaTbCA COBMECTHO, TO OHM OQOPMAAIOTCA B OAHO anennsuMoHHoe
NpPOM3BOACTBO MO NPaBMAAM, U3/TOXKEHHbIM B ab3aL,e NepBOM HACTOALLErO MyHKTa.

Ecamn xanoba noctynuna Ha cyaebHblit akT No Aeny, pacCMOTPeHHOMY paHee anennsluMOHHbIM
cyaom, no kanobe Ha Apyron cyaebHbii aKT, OHa PEerncTtpupyercs No ovepeaHOMYy MOPAAKOBOMY
HOMepy MOCTYN/IeHNs anefNAUMOHHBIX Kanob. MaTepuanbl MO PAacCMOTPEHUIO NOALWMBAOTCA B
camocToaTesIbHOE anenALuMOHHOE NPOM3BOACTBO.

26.12. MNpyx nNocTynaeHun B anennsuMoHHbIN cyd, Aena, No KOTOPOMY B KauyecTBe [0Ka3aTesbCTB
NpoxogAT LLeHHble Bymaru, B CONPOBOAUTENILHOM MUCbME CyAa MEPBON MHCTAHLMWU YKasblBaeTCA WX
daKTUYecKoe MecTo HaxoXaeHusa. Ecan ueHHble Gymarn HaxoAsaTca Ha XpaHeHWW B cyae nepsou
WMHCTaHLUMK, NPU HEOBXOAUMOCTM UX UCCNeN0BaHMA B XOAE PAacCMOTPEHMA Aena B cyde aneniauMoHHON
WHCTAHUMWN, OHW [O0CTaBnAaTCcA penbAberepckoi NOYTON UAM Kypbepom B anennauMOHHbIM cya no
NUCbMEHHOMY 3anpocy, NOANNCAHHOMY CyAbeN-A0KNAAYNKOM.

Ecan ueHHble 6YMaFM noCcTynarT B aI'IEI'I}'IﬂLI,MOHHbII‘a cya BmecTte C anobon u Aenom, OHu
nepefatdoTCA Ha XpaHeHue cyabe-A0KNaguuky. [puvem, yyeT M XpaHeHMe TaKUX LeHHbIX 6ymar
OCyLLeCTBNAETCA B COOTBETCTBUU CTpe6OBaHMF|MVI rnasbl 14 HCTpyKumn.

26.13. OT3bIB Ha aneanAuMOHHYO XKanoby, NOACHEHWA MO3ULUMM YYaCTHMKA MpPOLLecca, NPOEeKT
cynebHoro akta, UHble XoAaTancTBa M 3aABAeHUA, B TOM Ync/ie NOCTynuBLUME B CyaebHOM 3acefaHuu,
PEerucTpupyoTCA Kak LOMONHUTENIbHbIE [AOKYMEHTbI K Aeny (anefnsiuMoHHOMY NpOuM3BOACTBY) M
HesaMeZ/IMTENIbHO NepeaatoTcs Noj, PACchMUCKY CyAbe-A0KNaAUMKY (MOMOLLHWKY CyAbu), B MPOU3BOACTBE
KOTOPOro OHW HaxoAATCA.

26.14. Konun onpepgeneHuin cyga O MNPUHATAW anennsuMOHHON anobbl K Npou3BOACTBY, O
BpEMEHU M mecTe cygebHOro 3acefaHua cekpeTapb cyaebHoro 3acegaHua (cneuuanuct cyaebHoro
COCTaBa) HanpaBAseT B NATUAHEBHbIA CPOK 3aKa3HbIM NOYTOBLIM OTMPaBAEHUEM C YBEAOMIEHUEM O
BPYYEHUU NLAM, YHACTBYIOWNM B Aene.

Konuu onpeaeneHns o npekpaLlieHnn NponsBoAcTBa No aneansunmoHHo! xanobe, BbIHECEHHOTO B
COOTBETCTBUM CO cTaTben 265 AlMK PP, HanpasnstoTcs AMUAM, y4acTBYOLWMM B Aene, He nosaHee
cneayroLWero AHA Nocsae ero BbIHECEHMUA.
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26.15. lenonponsBoaCTBO MO NOAFOTOBKE M PACCMOTPEHMIO anefNALMOHHBIX XKanob B cyaebHom
3acefaHMM NPoOM3BOAMTCA B MNOpAAKe, yCTaHOBAEHHOM B pasgenax Il u Il UHCTpyKunm ¢ ydyetom
0COB6EHHOCTEN, U3N0XKEHHbIX B HACTOALLEM pa3aene.

26.16. CoctaB cyaa (cyapa, npeacenaTensCcTByOWMA B cyaebHoOM 3acelaHuu, U ABoe cyaeit) Ao
paccMOTpeHuA Aena, B NOpAAKe NOATOTOBKM K cysebHoMy pa3bupatenbCTBy M A1A O3HAKOMIEHMSA C
Aenom u xanobol nonydyaoT cyaebHoe Aeno U Kanoby noa pacnucKky B peectpe/sKypHane nepeaaqu
Aen ¢ *anobamm.

26.17. YuntbiBana, 4To anennsuMoHHble Kanobbl Ha OAMH cyAebHbI aKT MOryT 6biTb MoAaHbl
HECKONIbKMMM Yy4YacTBYIOWMMMK B Aefie MUaMM B TedeHWe BCero CpoKa, YCTaHOBAEHHOro ANA nojayu
»anobbl, a TakKKe To, YTO anenNAUMOHHAA *Kanoba moxeT bbiTb NoAaHa B NOCAEAHUIN AeHb CPOKa Ha
anennAuMoHHoe ob6XanoBaHWe, B onpeaefieHUn O NPUHATUN Kanobbl K NPOU3BOACTBY YKa3blBaeTcA
AaTa cyaebHoro 3acefaHua, KOTOpoe He MOXeT BbiTb Ha3HaYeHO paHee UCTeYEeHUA CPOoKa Ha nogady
anennAuMOHHOM Kanobbl.

Bce anennaumoHHble Kanobbl, NoJaHHble Ha OAMH CyAebHbIN aKT, AO/XHbI Ha3HayaTbCcA K
PacCMOTPEHUIO B OAHOM CyAeBHOM 3acefaHnu.

YKasaHHble npaBuia o Bblbope AaTbl cygebHOro 3acegaHua He PacnpOCTPAHAIOTCA Ha C/yyau
06’KanoBaHUA onpeaeneHuin, 3a UCKAIYEHUEeM onpeaeneHuin ob OCTaBEHMM MCKOBOIO 3asB/IEHUSA
(3aaBneHMA) 6e3 paccmMoTpeHns 1 0 NpeKpaLleHnn NPou3BoACTBa Mo Aeny.

B cnyyae Korga nocne paccMoTpeHUA anefnsiuMOHHOM anobbl U NPUHATUA NO pe3yabTaTam ee
pacCMOTPEHUA NOCTaHOBAEHUA Cy[ anenNAUMOHHON WHCTaHUMM MPUHAN K CBOEMYy MpOU3BOACTBY
anenNAUMOHHYIO Xanoby nvua, He NPUBNEYEHHOrO K y4acTUio B Aene, npasa M 06A3aHHOCTM KOTOPOro
3aTPOHYTbl 06Xanyembim cyaebHbIM aKTOM, Takas Kanoba paccmaTpuBaeTcs MNPUMEHUTENbHO K
npasuiam PaccCMOTPEHUA 3aABAEHMA O NepecMoTpe cyaebHOro akta no HOBbIM M BHOBb OTKPbIBLUMMCA
obcToATenbCTBaM.

Ecnam npu paccmoTpeHUn COOTBETCTBYIOLLEN Kanobbl cya, anennauMoHHON UHCTAaHUMM YCTaHOBUT,
YyTO 3aABUTE/Ib ABAETCA JIMLOM, He MPUBJIEYEHHbIM K y4yacTUiO B Aefe, O MpaBax U 06s83aHHOCTAX
KOTOPOTro NPUHATbI cyaebHble akTbl MO Aesy, TO paHee NPUHATbIE MOCTaHOBAEHME CyAa aneNNAUNOHHON
WMHCTaHLMWN U peLleHne cyaa NepPBON MHCTAHLMK NOANEXKAT OTMEHe U CyA anennaumoHHOM MHCTaHUUK
nepexoamuT K pPacCMOTPEHUIO Aena Mo npasuaam, YCTaHOBAEHHbIM A/ PacCMOTPeHUa gena B
apbutpaxkHOM cyae NepBoi MHCTaHLUM.

26.18. Ecnv Ha gaty nocTynieHna anennaumMoHHOM Kanobbl B Cyg, NepBoi MHCTAHLMM MaTepuanbl
[Aena HanpaeaeHbl B CyA, KACCaLLMOHHOMN MHCTAHLMM B CBA3M C NOCTYNJEHMEM KacCaLlMOHHOM Kanobbl Ha
TOT Ke cyAebHbIii aKT, TO cyA NepBOM MHCTAaHUMKW HaMNpaBAAeT »Kanoby M NPUAOXKEHUA K Hell B cya,
anennAUMOHHOM MHCTAaHUMKU C COMPOBOAMUTENbHLIM NMMCbMOM, B KOTOPOM COOBLLAETCA, B CBA3U C Yem,
KOraa v B KaKoi cyA, Hanpas/ieHbl maTepuansl Aena.

Mocne paccmoTpeHMA CyaoM anennAunMoHHOM MHCTAHUUKM BOMPOCa O NPUHATUM aneniAauMoHHOM
anobbl K npoussoactBy (ctatba 261 AMK P®), ecnu kanoba npuvHMMAETCs, B Cy[ KacCauMOHHOM
WHCTAHUMW HamMpaBAAeTCA KOMWUA OnpejesieHns O ee MPUHATMM K NPOM3BOACTBY M 3anpoc O
HanpaB/fieHUM MaTePMaOoB AeNa B cys anennaLMOHHON NHCTaHLMMK.

Ecan KaccaumoHHoe npon3BoAacTBO K MOMEHTY NOJIydeHNA KONMUK YKa3aHHOIo onpegeneHnAa He
3aBepuieHo, cyq KaccaLl,VIOHHOﬁ MHCTAHUUN OCTaBNAET KAaCCaUMOHHYIO )Kano6y 6es paccmoTpeHnAa un
HanpaB/AEeT MaTepuUaabl Aena B Cya al'le!'I}'IFlLI,MOHHOﬁ MHCTaHUWW.

26.19. B cnyuae, Koraa cy4oM KacCaLMOHHOW MHCTaHLMW NPUHATA K MPOM3BOACTBY KacCaLMOHHasA
»anoba Ha onpeaeneHune, He 3aBepluatoliee pacCMOTPeHMWe aena, a B Cy4 anefnauMoHHOW MHCTaHLMK
noctynuaa anennauuoHHaa Xanoba Ha pelleHMe cyda MNepBON WMHCTaHUMM MO TOMY 3Ke Aeny,
NPou3BOACTBO NO KacCaLMOHHOM anobe Ha onpeaeneHne OCYyLLEeCTBAAETCA Ha OCHOBaHUM KOMWUiA
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MaTepuanos aena, HeobXxoAMMbIX ANA PACCMOTPEHMA »Kanobbl, a MaTepuasbl Aefa HanpasAATCA B CyA,
anenNAUMOHHON MHCTaHLUMKN A8 PACCMOTPEHUA anenaLMOHHOMN »Kanobbl.

26.20. AnennsumnoHHasa *kanoba Ha onpedeneHne o nepeaaye Aesla Ha PAacCMOTPEHUE ApPYroro
cyAa NOANEXUT PACCMOTPEHUIO B TEYEHME MATU AHEeN Co AHA NOCTYNAeHua B cyhd anennauMOHHOM
MHCTaHUWUN BMeECTe C MaTepunaiamm, HEOGXOLI,VIMbIMVI AnAa ee paCCMoTpeHUA.

AnennAauMoHHble Kanobbl Ha onpegeneHva apbUTparKHOro Ccyda MepBOM  WMHCTAHLUMM,
06rKanoBaHMe KOTopPbIX NpeaycMoTpeHo ctatbaMu 46, 50, 51 1 130 AMNK PO, a Tak:Ke Ha onpeaeneHunsa o
BO3BPALLEHNUN WMCKOBOrO 3aAB/IEHMA W Apyrue npensaTcTBYOWME AasbHelWemMy ABUXKEHUIO aena
onpeaeneHnss pPaccMaTpuBaloTCA apbuUTpaskHbIM CyAOM anennfauMOHHON MWHCTAaHUMM B CPOK, He
NpeBbIWAOWMA NATHAAULATM AHEW CO AHA MOCTYMJIEHMA TaKoW *Kanobbl B apbuTpakHbIM cyq
anenNAUMOHHON MHCTaHUMKM (4acTb 3 cTaTbu 272 AMK PO).

Mpw aTOM B C/lyyanx, Korga cyAom nepBoi MHCTaHLMK YacTb TpeboBaHWUI 3aABUTENA PAaCCMOTPEHA,
a no ocTaBliMMcA TpeboBaHMAM MPOU3BOACTBO MNpeKpalleHo (TpeboBaHMA ocTaBneHbl 6e3
pPacCMOTpPEHMA), Ha 4YTO YKa3aHO B pelleHUU, anenfAauMoHHasa Kanoba Ha AaHHbIA cyaebHbli akT
paccmMaTpUBaEeTCA B CPOK, YCTAHOB/IEHHbIN cTaTben 267 AMNK PO.

26.21. B cnyyae ecnn cyaom anenfIAUMOHHOM WMHCTAaHUMM OTMEHEHO pelleHWe cyaa MepBoi
WMHCTAHLUMW B 4acCTK, TO PE30/IIOTMBHAA YacTb MOCTAHOB/IEHWUA CyAa aneaNALUNOHHOM MHCTaHUUM OOJIKHA
6bITb COCTaBNeHa TakKMm obpas3om, 4Tobbl y CyZa NepBOM WHCTAHUMMK, BblAaloWeNd UCNONIHUTENbHbIN
JINCT, a TaKXe Aul, HadeNeHHbIX MPaBoOM MNPUHYAUTENbHOINO MCMOIHEHUA, HE BO3HMKIAO COMHEHUMN
OTHOCUTE/IbHO TOr0, Kakaa Cymma NoA/EeKNUT B3bICKAHMIO.

26.22. CypebHble aKTbl W3roTaB/MBalOTCA C WCNO/Mb30BaHMEM CUCTEM aBTOMATU3aLUK
CyA0npon3BoACTBA B COOTBETCTBUM C F1aBoOM 9 MHCTpYyKUUM.

MoANVHHUKKX onpeaeneHnin U NocTaHoBAEHWE cyda, NoANUCaHHble CyAbAMM, NOALIMBAIOTCA B
cyaebHoe geno.

Mpu 06bABAEHUWM PE3ONOTUBHOM YacTU MNOCTAHOBAEHUA CYAOM anenfAauMOHHOW WHCTaHLMK
06bABNAETCA CPOK M3rOTOB/IEHUA NOCTAHOB/EHMSA B NOJHOM Obbeme.

Jatoli NPUHATMA MNOCTAHOBNEHUA CcyAa anennsAuMOHHOM WMHCTAHUMKM CYMTaeTcA gata ero
M3roToB/IEHUS B NONHOM ob6beme. Mpu 3TOM M3roTOoBAEHWE MOCTAHOBNEHUA B NOJHOM O6bemMe MOXKeT
6bITb OT/IOKEHO Ha CPOK, HE NPEBbILIAKLINK NATU AHEN CO AHA 06bABNEHMA PE30IOTUBHOM YacTu.

CeegeHna o paccbi/iIke OOKYMEHTOB BBOAATCA B CAC cneumanucrom, HenocpeacTBeHHO
OTBETCTBEHHbLIM 3a PACCbI/IKY, B A€Hb OTNPABKMW.

Cya, anennAauMoHHOM MHCTaHUMKM BNpaBe Mo CBOEM MHULMATUBE WK MO 3aABIEHUIO YKa3aHHbIX B
yactn 3 ctatbn 179 AMK PO nuy ucnpaButb [ONyweHHble B MOCTAHOBAEHUMM OMUCKWU, OMEYATKU WU
apudmeTnyecKme owmnbKkn 6e3 N3MeHeHMA ero cogepKaHums.

26.23. Konuu cynebHbix akToB 0QOPMAAIOTCA B COOTBETCTBMM C NpaBuaamu odopmaeHus,
N310KeHHbIMK B rnase 10 HCTpyKLmMK.

KonmMu [OOKYMEHTOB, BbIMMCKM M3 HOPMATMBHbIX aKTOB M T.4., Y)Ke WMelolmeca B Aaene,
BO3BpalLAlOTCA AMLAM, WX NPEeACTaBMBLLUMM, C COMPOBOAMTE/IbHbIM MUCbMOM, NOATOTOB/EHHbIM
MOMOLLHNKOM CyAbW U NOANUCAHHbBIM CyAbeW, 3aKa3HbIM MOYTOBbIM OTMPABAEHUEM C YBEAOMIEHNEM O
BPYYEHUMN.

26.24. B cynebHoe geno nocne paccMOTPeHMA Aenla anenfAaumoHHOW MHCTaHUMeW CeKpeTapb
cypebHoro 3acefaHva (cneumanuct cynebHoro cocrtaBa) MNOAWMBAET AOKYMEHTbI B CAeAytlowem
nopsgake:
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onpegeneHune o NPpUHATUN aﬂeﬂﬂﬂLLMOHHOﬁ anobbl K npon3sBoAacTey,
anennAaunoHHanA »anoba c NPUNOXKEHHbIMU K Hel AOOKYMEHTaMMU.

[OKyMeHTbI, MpPUAOXKEHHble K Kanobe, MOALWIMBAIOTCA B MOPAAKE, YKa3saHHOM Cyabei.
[LOKYMEHTbI, CLUUTblE 3aABUTENEM B OTAE/bHbIA TOM, NPU HeobxoAMMOCTN U ana yaobctea paboTbl €
HUMM MOTYT 6bITb pachopPMMPOBaHbI M NOAWNTLI B CyaebHOe AeNo B NOPSAAKe, YKazaHHOM Cyabel;

AOOKYMEHTbI, NnpeAacTaB/ieHHblIe IMUaMK, y4aCTBYylOWMMU B Aene, B 3aCedaHNn Npu pacCMOTpeHUn
aI'IEIIJ'IﬂLI,MOHHOVI *Kanobbl n I'IpMO6LLI,EHHbIe CyaAOM K maTepunanam aena,;

PE30NI0TUBHAA YaCTb MOCTAHOBNEHMA aneNNALMOHHOrO CyAa;
NpOTOKOA cyaebHOro 3acefaHus;

nocTaHoB/IeHWEe anenNALMOHHOro cyaa;

KOMMWA CNPaBKKM O BO3BPATE rOCMOLL/IUHBI.

MaTepuanbHbli HOCUTE/b, COAEPKALLMIA Ay ANONPOTOKON CYyAeOHbIX 3aceAaHMi, U MaTepPUabHbIN
HOoCUTENb BUAEO3aNuUcKM CcyaebHoro 3acegaHua (B cayvae nposegeHua cyaebHoro 3acefaHus ¢
ncnonb3oBaHnem cuctem BKC) ¢ uenbto npeaoTBpaLLeHna ero BO3MOXKHOM NOPUM B NPOLLECCE XPAaHEHUS
M nepecblIKM MO MNOYTE NOALWMBAETCA B CepeauHy mnocnedHero Toma gena C UCNoAb30oBaHWEM
CNeuUmnanbHbIX NAACTUKOBbLIX ¢annoB ana xpaHeHua CD- mnm DVD-gucKoB uam nnacTukosbix ¢aiinos
dopmarta A4, KoTopble 3aTeM NPOKJIENBAIOTCA MO NEPUMETPY.

YBefomneHve 0 BpyYEeHUM NLAM, YHACTBYIOWMM B Aese, KONuii cyaebHbiXx akToB, BbIHECEHHbIX
CYAOM anennfiuMoOHHOW WHCTaHUMM, NOALIMBAIOTCA B MaTepuanbl cyaebHoro pena B nNopagke,
YCTAHOBNAEHHOM NMYHKTOM 22.8 VIHCTPYKLUK.

26.25. Mpy NPUHATUK K NPOM3BOACTBY anenNALMOHHON Kanobbl, OCTaBNAeHHOW 6e3 ABUMKeHWs,
onpegeneHne o6 OCTaBAEHUM aNENNAUMOHHON Kanobbl 6e3 ABMKEHWA M YBEAOM/IEHWE O ero
HanpasAeHUK (BPyYeHUM) NOALLMBAIOTCA Nepes, onpeaeseHMem 0 NPUHATUN anenNsALMOHHOM XKanobbl K
npousBoacTBy. JOKYMEHTbI, MOCTYNMUBLUME BO WCMOJHEHWE YKA3aHHOTO onpeaefieHuns, NoAlmnBaoTca
nocse onpeaeneHus.

Mpy BblHECEHMM CYAOM ONpeaeneHUs O BO3BPALLEHMM anNeNNAUMOHHOM Kanobbl OHO TaKXkKe
noAlmMBaeTca B matepuanbl cyaebHoro gena.

B XpOHO/MIOrMYeckom MopsfKe pacronaraloTcA MPOTOKO/bl CyAebHbIX 3acedaHunil, MMCbMEHHble
Xo4aTalcTBa /L, y4acTBYIOWMX B Aefie, OnpeaeneHua cyaa, MPUHATbIE B XO4Ee 3TMX CyaebHbIX
3acefaHnii, 3anpocbl CyAa WM MOAyYeHHble MO 3anpocam AOKYMEHTbl, 3aK/NIOYEHUA SKCMepTos,
yBEAOM/IEHNA O BPYYEHUMN KONUI ONpeaeieHnn 1 T.4,

26.26. Mepen, npoTokonamu cyaebHbIX 3acefaHnit NOALIMBAOTCA UMEIOLME OTHOLLIEHNE K 3TUM
cyaebHbIM 3acefaHMAM  [AOKYMEHTbl, npeacTaBAeHHble CTOPOHaMW W NPUOBLLEHHbIe CYyAO0M K
maTepuanam gena.

NoaANVHHUKK onpep,eneHMﬁ M MNOCTaHOBNEHUM noawnBardTCA Nnocne npoToKOo/10B Cyp,E6HbIX
3aCEAaHI/Iﬁ, B KOTOPbIX OHU 61K NPUHATDI.

ﬂ,OKYMEHT - OTBET NoALWMBaAETCA NOCNE AOKYMEHTaA - 3anpoca.

26.27. CeKkpetapem cypebHoro 3acefaHus (cneymanucTtom cyaebHoro coctaBa) AonosiHAeTcA
onucb cyaebHoro Aena yKasaHHbIMW Bbllle AOKYMEHTAMW W COCTaBAAETCA OMUCb AOKYMEHTOB
anennAUMoOHHOrO npoussoacTea. 1o 3aseplieHUMM onucu cyaebHoro Aena nNpoCTaBAAETCA LTamn
(npunoskeHne N 32) c ykasaHvem GamuaMM U AO/KHOCTM AULA, COCTaBMBLLErO OMNUCb, HOomepa



CyLI,E6HOFO COCTaBa, AaTbl 3aBepLleHnAa onncun, CtTaBnTCA NoANMUCb 3TOro inua.

26.28. Ecnn yBeAOMANEHMA O BPYYEHUM U HEMONYYEHHbIE KOHBEPTbI C KONUAMM CcyaebHbIX aKToB
anennAuMOHHOrO Ccyda BO3BPaTMAMCL B CyA NOCAe OTNPaBKM Aena B MNEpBYH WMHCTAHUWUIO, OHMU
peructpupytorca B CAC anenasauymMoHHOro cyga W NOALWMBAKOTCA B HOMEHKNaTypHble Agena
noapasgeneHuns aenonpounssoacrea/cyaebHoro cocrasa.

26.29. CekpeTapb cyaebHOro 3acegaHua NPOAO/IKAET Hymepauuio AnctoB cyaebHoro agena,
HayaTylo Cy40M NepBoi MHCTaHUMK. Ecnin 06bem cygebHoro gena sHaunTeIbHO npesbiwaeT 150 nmcTos,
B HOBYHO 00/10XKy cygebHoro pgena noAlMBAalOTCA He Bolealuve B Npeablaywmin TOM JUCTbI,
3aMNo/IHAeTCA /iMueBana CTOpOHa Aena Mo aHajliorMM C JINUEBOM CTOPOHOM nNpeablaywero Toma,
npocTaBaseTca oyepeaHON HoMmep Toma cyaebHoro aena.

HanpasneHue B cya nepBOi MHCTaHUMW MaTeEPMANOB NO PaCCMOTPEHHOM anennsLMOHHOM Kanobe
n cyaebHomy aeny B HEMOAWNUTOM Buae M 6e3 0610KKN nnn popmmposBaHme nocnegHero toma B 10 -
20 nnucTOB He gonyckaeTcs.

26.30. AnennsumoHHOe npou3BOACTBO popmupyeTca M 0POPMIAETCA aHa/orMYyHO MpaBu/iam
odopmneHusa cyaebHbix Aen B cyde MNepBON MHCTAHUMKM C Y4ETOM OCODEHHOCTEN, M3/I0MKEHHbIX B
HacTosLweMm pasgaene.

[OKyMeHTb! anennauMOHHOro NPOM3BOACTBA CreumnanncTom cyaebHoro coctaBa GopmunpytoTcs B
cneaytolem nopagke:

Konus onpeaeneHmsa o NPUHATMM anennauMoHHOM Kanobbl K NPOU3BOACTBY;

KONuA anennaumoHHoOM Xanobbl;

KOMUMN JOKYMEHTOB, NPUIOMKEHHbIX K anennsaumMoHHOM Kanobe (No ykasaHuWIo cyabu-A0KNaaunKa);
KOMWUMN APYITNX AOKYMEHTOB MO YKa3aHMUIO CYyAbU-A0KNAAUYNKA;

KONWUU NPOTOKO/I0B CcyaebHbIX 3acedaHnii;

KOnnn BcCex Cy,CI,E6HbIX dKTOB, NPUHATbLIX aI'IEI'IJ'IFILI,VIOHHOﬁ MHCTaHLLMEVI, B XpOHO/NOIrnM4eCKom
nopaake Ux NPUHATUA,

KOnnA NoCTaHOB/IEHUA Cyda aﬂeﬂﬂﬂLLMOHHOﬁ MHCTaHUWUU, 3aBepeHHaA B HaaneXallem nopaake;
KONuA CnpaBkKn 0 BO3BpPaTe roCnoLINHbI.

AnennauMoHHoe NpPOM3BOACTBO Ha Oyma)KHOM HocuTene cgaetca cneuuanuctom cyaebHoro
cocTaBa B apxvB cyAa no caaTouyHon onuck (npunoskeHne N 38).

26.31. dopmupoBaHMe anenNAUMOHHOTO MPOU3BOACTBA B 3/1EKTPOHHOM BMAE HauYMHaeTcA
cneuManucTom noapasfeneHvs [LOefoNpPOM3BOACTBA  aneNNAUMOHHONO CyAa WM MPOAO/KAeTCA
cneumanucTom cyaebHoro coctaBa, KOTOPbIMM CKaHMPYIOTCA anennaumMoHHan Xanoba u NpuaoKeHHble
K Hell [OKYMEHTbl, Konua ob)Kanyemoro pelweHus (onpegeneHvsa) cyaa nepBoOi WHCTaHUMW.
CKaHMpOBaHME AOMOJHUTE/IBHO MOCTYMWBLINX AOKYMEHTOB MPOW3BOAUTCA CNeuManmuctom cygebHoro
cocTaBa. Konuu cynebHbix akToB MOTYT BbiTb 3arpy:KeHbl U3 baHKa peleHui apbuUTPasKHbIX CyA0B UK
NoJly4yeHbl NO 3NEKTPOHHOMY OBMEHY M3 CyZa NepPBOM MHCTAHLMM.

26.32. Ecnv geno noctynuiao B cya, anefaLMOHHON MHCTAHLMM Ha HOBOE PacCMOTPEHWE Mnocae
OTMEHbl NOCTaHOB/AEHUA anNeNNAUMOHHOM MHCTaHUMK, anennAuMoHHaA Kanoba peructpupyerca no
oyepegHOMY MOPAAKOBOMY HOMEPY MOCTYMaloWMUX anefnaLuMoHHbIX *anob B COOTBETCTBUM C MYHKTOM
26.2 VIHCTPYKUMU, NPU 3TOM Ha 06/10XKe anennaumMoHHOro NpoM3BOACTBA CTapblil PErMCTPALMOHHbIN
HOMep anennAUMOHHOW MHCTAaHUMKW 3a4epKMBAETCA OAHOM 4YepTol M Bbille ero yKasblBaeTcA HOBbIN



pernucTpaunoHHbIn Homep, cboOPMUPOBAHHbIV MO NPaBUAAM, YKa3aHHbIM BbiLLe.
10AN-707/2013
Hanpumep: -1-0-A-N---5-0-5-/-2-0-1-1-3-,
rae 10AMN-707/2011 - HOBbIW PErMCTPALMOHHDBIN HOMep.

Konuu Cy,CI,GGHbIX dKTOB CyAO0B BblWeCToAWNX MHCTaHLLMVI, HanpasaAwWwnx AOeno Ha HOoBOe
paccmoTpeHmne, nogunBaroTCA B anennaynoHHoe nponssoacrTso.

CynebHoe [eno v anennAuMoHHOE MNPOU3BOACTBO NO AeNny B TOT Xe [eHb Mo Pacrnucky
nepedaetca B CeKpeTapuaT npeacedaTensa cyda, MO Pe30/OLMM  KOTOPOrO OHWM  MepeaaroTcs
COOTBETCTBYIOLLIEMY NpeaceaaTesto cyaebHoM Koanerm n npeaceaatento cyaebHoro cocrasa.

[deno, HanpaBneHHOe Ha HOBOE paccMoTpeHue, Mo obwemy npasuay nepenaetca Ha
paccMoTpeHMe cocTaBy Cyaei, paHee paccmaTpuBaslLeMy AaHHOE A4eno.

26.33. EcM B NOCTAHOBAEHMM KACCALUMOHHOM MHCTAHUMM MAM NocTaHoBAeHUW [pesngmyma
Bbicwero ApbutpakHoro Cyaa Poccuitckolt depepalmmn yKasaHo Ha HEOBX0AMMOCTb NepecMmoTpa gena
B MHOM COCTaBe CyAei, AeN0 nepesaeTcs AN pacnpeseneHuns B nopsaaKe, yCTaHOBAEHHOM HacToALEeN
MHCTpYKUMeN [ANA BHOBb MOCTYNUBLUMX anenNAUMOHHbIX Kanob. [lpn aBTOMaTUM3MPOBAHHOM
pacnpeAeneHuMn TakuMx [en M3 uYucia cyden, KOTopbiM MOXKeT 6biTb pacnpegeneHo neno Ans
PacCMOTPEHUA, UCKAKOYAKOTCA CYAbM, PaHee y4acTBOBaBLLME B PACCMOTPEHUN AaHHOTO Aena.

26.34. Konunm noctaHoBneHuit [pesmanyma Boicwero ApbutpaxkHoro Cyaa Poccuiickoit
depepaumnn U cyga KaCcCaUMOHHOM MHCTAHUMKM, OTMEHSIOWMNX AN U3MEHSIIOWNX cyaebHble akTbl cyaa
anesfAUMOHHON MHCTaHUMK, MO Pe3osilouMu npeacenaTesia cyAa HanpaBisOTCA B COOTBETCTBYHOLLEE
nogpasgeneHve ana obobuweHna M aHanAmsa cyaebHOM MpPaKTUKM, NOALMBAOTCA B A€10 MO
HOMEHK/IAType 3TOro NoapasaeeHus.

26.35. lMpu npneme anennALMOHHOIO NPOM3BOACTBA B 3/1€KTPOHHOM BUAE CHELUANNCT apXmBa
npoBepsieT MNpPaBUAbHOCTbL GOPMUPOBAHMA aneNNAUMOHHOIO MNPOM3BOACTBA W MNPU OBHapyKeHUu
HeA0CTaTKOB MHPOPMUMPYET MOMOLLHMKA CyAbW-A0KNaA4YMKa No Aeny O HeobxoAuMMOCTM BHeCceHus
COOTBETCTBYIOLMX KOPPEKTUPOBOK.

O caave anennAUMOHHOIO NPOM3BOACTBA B 3/IEKTPOHHbINA apxmB cneumnanunct cyaebHoro coctasa
AenaeT OTMETKY B 3/1IEKTPOHHOM KapToUKe anefnsaLumMoHHOro Npon3BoACTBa, a CNeLmManmcT apxmea nocse
NPOBEPKN HANUUMA B anesNALUMOHHOM MPOM3BOACTBE BCEX HEOBXOAMMbIX AAHHbIX CTaBUT OTMETKY B
KapToOUYKe O MPUHATUM B apXMB.

26.36. He nosgHee yem yepes 5 AHeN Nocsie NPUHATUA NOCTAHOBAEHUSA MOMOLLHWK CyAbU FOTOBUT
OeNno K HanpaeieHWio B apOuUTpaXKkHblA Ccyh NEepBOM  MHCTAaHUMWM M COCTaBAAET MNpPOEeKT
COMPOBOAUTENIbHOIO NMUCbMa B ABYX 3K3emnasapax. ConpoBoAnTeNIbHOE NUCbMO O HanpaB/ieHUM Aena B
NnepByt MHCTAHLMIO NOAMMCLIBAETCS CyAbel, NpeacesaTenbCTBOBABLLUMM B cyaebHOM 3acesaHuu, a npu
€ro oTCyTCTBUM - NpeaceaaTenem cyaebHoro cocrasa.

[eno c conpoBoaMTeIbHBIM MMCbMOM BO3BPaLLAETCA B CyA4 NEPBOM MHCTaHLUMUW.
(8 pea. NoctaHoBneHuA MneHyma BAC PO ot 11.07.2014 N 49)

Cneumanuct cygebHoro coctasa dopmupyeT 6aHOeponb ¢ cyaebHbiM AeNoM U nepegaeT ero B
3KCMeAMLMIO MOZ PaCchMCKy B peecTpe.

MHd)OpMaLI,VIFI B 3TOT e AeHb BHOCUTCA B CUCTEMY aBTOMATU3aLUMn Cy40MNpPon3BoaCcTBa.

26.37. CoTpyAHWK cyda, OTBETCTBEHHbIXM 3a aHa/iM3 M 00600LlieHne NPAKTUKKU, OCyLLecTBaAeT
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eXXeAHeBHbIi MOHUTOPUHT calita BAC PO (KA, BPAC) Ha npeameT BbIiBAEHUA Ae/, PaCCMOTPEHHbIX
apbuTpaKHbIM CyAOM KacCaLMOHHOM WHCTAHUMM, NepefaHHbiXx Ha paccmoTpeHue B [pe3nguym
Bbicwero ApbutpaxkHoro Cyaa Poccuiickon ®epepaummn ana nepecmoTpa cyaebHbix akToB B nopsagxe
Hag3opa.

B cny4yae BbIiBNEHMA TaKMX AN COTPYAHMK AOKNaAbiBaeT 06 aTom npeaceaartesito cyaa.
Pasgen V. OcobeHHOCTN Aen0onpomn3BoACTBA MO NPOXOXKAEHWUIO KaCCAaLUMOHHbIX *Kanob
27. lenonpoun3BoACcTBO MO NPOXOXKAEHMIO KaCCaLLMOHHOM Kanobbl B cyae nepBoi MHCTaHLUK

27.1. KaccaumoHHaa Kanoba nogaercs B apbUTPaKHbIM CyZ KacCaUMOHHOM WHCTaHLMMK,
NOJIHOMOYHbIV ee paccMaTpPMBaThb, Yepes apbuTparkHbIN cya, NPUHABLWNIA peLLeHune.

anoba 1 NpuNoKeHHbIE K HEeW AOKYMEHTbI NPMOBLLAOTCA K cyaebHOMY Aeny U perucTpupytoTcs
cneuyanncTom nogpasaeneHus genonponsBoaCcTea B CMCTEME aBTOMATM3aLMM Cy40NPOU3BOACTBA.

KaccaumoHHasa »kanoba moKeT ObiTb NogaHa B CyAd, MEPBOM MHCTAHUUW B 3/1EKTPOHHOM BuUAE
nyTem 3anosHeHMa Gopm AOKYMEHTOB B NOpsAAKe, YCTAaHOB/IEHHOM B Npeaeiax CBOMX NoaHomoumii BAC
PO®. Mpuvem w perucTpaums TaKUX [OOKYMEHTOB CYAOM MEpPBOM WMHCTaHLMM OCYLLECTBAAIOTCA B
COOTBETCTBUM C TPEOOBAHUAMM, U3NOKEHHBIMU B NMYHKTE 3.3 UHCTPYKLUMN.

27.2. 1enonpounsBoACTBO MO MPOXOXAEHUIO KACCaLMOHHbIX *Kanob B cyae nepBoM MHCTaHUUMU
(Nnpnem KaccauMOHHOM Xanobbl, ee pPerucTpauma, CKaHMposaHue U pasmelleHne B KA, odopmaeHmne
cypebHoro pena, nepecblika Xanobbl ¢ Ae10M B Cyf, KAaCCaUMOHHOM MHCTAHUMKM) OcyLiecTBAseTcs
aHaNIOrMYHO MPOXOXKAEHUIO aNeNALUMOHHBIX Kanob B cyse NepBon MHCTaHUMK (rnaBa 25 NHCTpyKLmK).
HanpaBneHue KaccauMOHHOM }anobbl BMecTe C Ae/IOM OCYLLECTBAAETCA B TPEXAHEBHbIN CPOK CO AHA
NocTynneHus }anobbl B cya NnepBoit MHCTaHUMK (Y4acTb 2 cTaTbk 275 AMK PO).

27.3. MNocTynuBluas B cyd NEPBOM WMHCTAHUMM KaccauMoHHasA Xanoba Ha cyaebHblM akT cyaa
nepsoi M (MAn) anennAUMOHHON WHCTaHUMIA BO BpemMa HaxOXAeHuUA Aena Ha pacCMOTPeHUn B cyae
anenNAUMOHHON MHCTAHUMU NPUHUMAETCSA U OCTAeTCA A0 MOCTYN/IEHUs Aena M3 cyaa anennauMoHHOM
MHCTaHLUUNMN.

B agpeca cyfoB anenffLMOHHOM WM KAacCaLMOHHOM WHCTAHUMIA HanpasBAAloTCA MUCbma C
nHbopmaumeit 0 NOCTyNMBLLEN KacCaLMOHHOW Kanobe. Konua faHHOro nucbma HanpaeaAeTca B agpeca
NIL, YYacTBYHOLWMX B Aene.

NMocne paccmoTpeHna gena aI'IEHI'IFILI,MOHHOﬁ MHCTaHLLMEVI Cyﬂ,E6HO€ Aeno ¢ conposoauTeIbHbIM
NMNCbMOM HaNpaBaAETCA B Cy[, nepBoﬁ UHCTaHUWW.

Mpy nonyyeHUn gena cyn NepBol MHCTAHUMU NPUOBLLAET K HEMY KacCaLMOHHYIO Kanoby n He
nosaHee Tpex AHel, cumTas ¢ AaTbl NOCTYNIEeHUA LeNa, HanpPaBAfET UX C CONPOBOANTE/IbHbIM MUCbMOM
B Cy4 KaCCaLMOHHOM MHCTaHUMKM. Konua COMNpPOBOAMTENbHOrO MNWCbMa HanpaBAfETCA /MLUAM,
YYacTBYIOLLMM B Aene.

B cnyuyae, Korga cyabl anennsiuMOHHOW M KacCCaLUMOHHOM WMHCTaHUMIA PacrnosioXeHbl B OAHOM
Hace/NIeHHOM NyHKTe, OT/IMYHOM OT MECTa Pacno/IoKeHUs apbuTpakHOro cyga NepBoit MHCTaHLUMM,
KaccauMoHHan }anoba HanpaBaaeTca B Cy, KAaCCaUMOHHOM MHCTAHLUMK C CONPOBOAMTENbHBIM NMUCbMOM,
B KOTOPOM YKa3blBaeTCA Ha HaxoXKfeHue pAena B Cyde anefAUuMOHHON WHCTaHuun. B cyn
anenNAUMOHHON MHCTaHUMKM HanpaBAseTcs MUCbMO C MHpOpPMaLMEd O NOCTYNJeHMU KaccaluMOHHOM
anobbl U ee HanpaBAEHUU B CY[, KacCaLUMOHHOMN WMHCTaHUMWU. B Takom ciyyae cyq, anennsuMoHHOM
MHCTaHLMW Noc/e 3aBeplueHns anennaumMoHHOro Npon3BoACTBa HanpasaaeT Ae/10 B COOTBETCTBYIOLINIMA
CyA, KacCaluMOHHOMN MHCTaHLMN.
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28. OcobeHHOCTM AeNoNPOoM3BOACTBA B apbUTParKHOM Cye KacCaluMOHHOM MHCTaHLMK

28.1. [enonpomns3BoACTBO MO MNPOXOXAEHMIO KacCaUMOHHOM Kanobbl B Cyae KaccauMOHHOWM
WMHCTAHUMW  OCYLLECTBASETCS  aHA/IOTMYHO  MPOXOMKAEHUIO  aneffIAuMOHHbLIX  Xanob B  cyade
anenNAUMOHHON MHCTaHUMK (rnaBa 26 MHCTPYKUMK) C yYeToM cneaytowmx ocobeHHOCTEN.

28.2. PerncrpaumoHHbIA HOMEpP KacCauWOHHOM »anobbl, NpucBanBaemblii B Cyae KacCalMOHHOWM
WHCTAHLUMK, BKOYaeT B cebs MHAEKC apbuTparkHOro cyda KacCauMOHHOM MHCTAHUMW, MOPSOKOBbLIN
HOMep KaccalMOHHOW *Kanobbl, rof NOCTYNNeHMA }Kanobbl B cyA.

Hanpumep: $©07-1463/2013, rage ®07 - mHaekc depepanbHoro apbutpaxkHoro cyaa Cesepo-
3anagHoro oKpyra, 1463 - perMcTpauMoOHHbIN HOMEpP KacCcaunoHHOM Xanobsbl, 2013 - rog noctynneHus
anobbl ¢ Aenom B cya,

He ponycKkaetca gobaBneHne K HOMepPY KacCaLMOHHOW }Kanobbl HUKaKUX LMPOBbLIX U BYKBEHHbIX
0603HayYeHNn. B cyaebHbIX aKTax KacCauMOHHOrO CyAa TaKKe YKasblBaeTcA HOMEpP, NPUCBOEHHbIN
JaHHOMY Aeny CyA0M MepBoM MHCTaHUUN,

3TOT HOMep ABAAETCA HOMEPOM KacCaLMOHHOro NponseoacTea (npunoxkeHune N 39).

KaccaumoHHble Npoun3BOACTBa MO YCMOTPEHUIO Cyda MOTYT BECTUCb b0 B BymaxkHom, nbo B
3NEeKTPOHHOM BMAE, a B CAyyae HeobXoAMMOCTM MOTyT BecTucb oba BMAa NPOM3BOACTB, OAHAKO B
OaHHOM cay4yae, NPy O0BHaPYKEHUU PACXOMKAEHUIA MeXAay coAeprKaHMeMm 3N1eKTPOHHOro 1 BymarKHoro
Npoun3BoACTB NpeanoyYTeHne oTaaeTca BymarkHOMY BapuaHTy. BeaeHue 31eKTPOHHOrO KaccaluMOHHOro
Npou3BOACTBa OCYLLECTBASAEGTCA B MNOPAAKE, aHaNOrMYHOM NOPAAKY BeAeHWA 3/1eKTPOHHOro
anennAuMoOHHOro NPOn3BoACTBa.

28.3. [aTa pacCMOTpeHMs [ena HasHayaeTcd C Y4yeTOM YCTAHOB/AEHHbIX [AHel CcAaylaHus,
pacnpegeneHus 3a10B CyaebHbIX 3aceiaHnii 1 YKa3biBaeTca B onpenesieHnn o NPUHATUN KacCalMOHHOM
»Kanobbl K NPOM3BOACTBY CyAa.

Konuu onpeaeneHns o NpUHATUN KacCaLMOHHOM »Kanobbl K NPOU3BOACTBY C YKa3aHMEM MecTa U
BPEMEHW npoBeaeHUs cypebHoro 3acefaHua B CyAe KACCAUMOHHOM WHCTaHUMW HanpasAaatoTcA
cneumnanmncTom cynebHoro coctaBa AnLAM, y4acTBYIOWMM B Aee, He No34Hee cneaytowero AHA nocne
BblHECEHUA onpegeneHus. [pu 3TOM NMUO, YyyacTBylolwlee B JAefne, CYMTAETCA U3BELLEHHbIM
HagNexalwmm obpasom npu cobNaeHMM YCNOBUIA O HagNeXKallem M3BEelEeHUM B COOTBETCTBMU CO
ctatben 123 AMNK PO.

Konuna onpegeneHus o6 ocTaBneHUW Kanobbl 6e3 ABUMEHWA HanpaBAseTcs cneuuannctom
cyaebHoro coctaBa nuuy, obpatusliemycAa c Kanobol, He Mno3aHee creayloULero AHA Mocne AHA
BblHeCceHUa onpegeneHusa. OnpeaeneHne HaxoAMUTCA Ha KOHTPO/e Y MOMOLLHMKA CyAbW - AOKNAAUYMNKa.
Mo ncTeyeHUM yKasaHHOro B onpeaesieHnn CPoKa A1 YCTPaHEeHUA HeAO0CTaTKOB Kanobbl MM roTOBMTCA
MPOEKT onpeaesieHns 0 BO3BPaLLEHNM Kanobbl.

Konus onpegeneHnsa o BO3BPALLEHMM KAaCCaLMOHHOM »anobbl BKAaAbIBAETCA B KOHBEPT CO LITPUX-
KOAOM W nepegaerca crneumannctom cyaebHoro coctaBa BMecTe C Kanoboi M MPUNOSNKEHHbIMM
OOKYMEHTaMM B 3KCMEeAUUMIO AN HanpaBiAeHWUA 3aKasHOoM Mo4yToW /uuy, nodasliemy Kanoby, He
nosaHee cneayoLLero AHA Nocae BbIHECEHUA onpeaeneHus.

Ecan 06CTOHTe}1bCTBa, nocnyxusewmne oCHoOBaHMeEM ANA OCTaB/1€HUA KaCCBLI,MOHHOﬁ *Kanobbl bes
ABUXeHUA, YCTPaHEHbI B CPOK, yKa3aHHbIVI B onpeaeneHnn cyaa, *anoba cuntaetca HOAaHHOVI B OEHb
nocTynaeHumAa B cya N y4nTbiBaeTcAa noa HOMEPOM, NPUCBOEHHOM 3TOM Kanobe.

28.4. KaccaumoHHasn kanoba no aeny, KOTOpoe paHee y:Ke 6bl10 NPeaAMEeTOM PacCMOTPEHUA cyaa
KaCCaUMOHHOM WHCTaHUMKM, HO NO »Kasnobam Ha papyrve cyaebHble aKTbl cyZa MepBor WM
anefAUMOHHON MHCTAHUMKM, PEerncTpupyeTca Mo o4vepegHoMy MOpAAKOBOMY HOMEpY MOCTyn/ieHus
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KaCCaUuMNOHHbIX *Kanob B KaCCaUMOHHYIO MHCTAHUMIO. Ha Kaxayto >+<ano6y B 3TOM Chay4yae 3aBoauTCA
CaMoCToATe/IbHOE KaCCaunoHHOe Npon3BoAacCTBO.

28.5. lMpun noctynneHnn pgena B KACCAUMOHHYIO MHCTAHUMIO Ha HOBOE pPacCMOTPEeHWe OHO
nepefaeTca, Kak NpPaBuio, TOMy }Ke COCTaBy CyAa, paccMaTpuBasLlemy Aeno No Kanobe nepsblit pas,
€C/IN B NMOCTAaHOB/IEHUN BbILECTOALLEN MHCTAaHLUMM HE YKAa3aHO O PacCMOTPEHUM Aena UHbIM COCTaBOM
cyaa.

[Jeny, noctynusliemy Ha pacCMOTPEHWe MOBTOPHO, MPMCBANBAETCA HOBbI HOMEpP KacCcaLMOHHOro
npou3BoAcTBa.

28.6. Konua onpeaeneHna o NPUOCTaHOBAEHUN UCMONIHEHUA CyAebHOro akTa, BbIHECEHHOro B
npegenax TPexgHEeBHOro CPOKa CO AHA MOCTYMN/eHUA B CyA XoAaTalcTBa O NPUOCTaHOBAEHUU UAKN 06
OTMeHe NPUOCTAHOB/IEHUSA, HE NO3Xe C/eAyIoLLEero AHA Noc/e BbIHECEHUS onpeaeneHuns, HanpasaaeTcs
nuam, yyacTeyloWMM B Aesne, Cneunannctom cyaebHoro coctaBa 3akasHbiM NMoYTOBbIM OTMPaBAEHMEM
C yBeloMNeHMeM O BpydyeHuu. [lpeacTaBUTENO CTOPOHbI KOMWSA onpedeneHus BblAaeTcs npu
npeabABAEHUN OOBEPEHHOCTU U AOKYMEHTa, YAOCTOBEPAIOLWEro JAMYHOCTb, NO4 PAaCcnNMUCKy Ha KOMUK
onpeaeneHna (MHOM LOKYMeHTe, yA0CTOBEPSAIOLLIEM BblAayy 3anpalliMBaemMoro onpeaeneHuns), Kotopas
nogwmueaetca B cygebHoe geno. Konus onpeaeneHnn yaoCcToBepsaeTcs Cyabei - AOKNaAYUKOM No geny,
3aBepseTca repboBoi neyaTtbio cyaa.

K maTepuanam aena npnobLiaeTca TakKe 40BEPEHHOCTb UAN ee KoMuS.
[aTa oTnpaBKM KONWM cyAebHOro akTa permcTpupyerca cneumanmctom cyaebHoro coctasa B CAC.

28.7. B cynebHoe pgeno cneumanuctom cyaebHoro cocrtaBa AOKYMeEHTbl NOALWIMBAOTCA B
cneaytollem nopaake:

onpeaeneHne o NPUHATUM KacCauMOHHOM Kanobbl K NPOM3BOACTBY CyAa;
KaccaumoHHas Kanoba 1 NPUIoKEHHbIE K HeN IOKYMEHTbI;

AOOKYMEHTbI, NpeAacTaB/ieHHble MUaMK, y4aCTBylOWMMKU B eNe, B 3aCeJaHNN NMPU paCCMOTpPeEHUN
KaccaU,MOHHOI‘/’I ¥anobbl n I'IpVIO6U.I,eHHbIe CyAOM K maTepuanam aena,

PEe30/1I0TNUBHAA YaCTb NOCTAaHOBNEHNA Cyda;
MOTUBMNPOBAHHOE NOCTaHOB/1EHNE Cyda B MOJIHOM O6'bEMe,'
KONuA CnpaBkKn 0 BO3BpaTe rocnoLl/InHbI.

MaTepuanbHblii HOCUTENb, COAEPMKALUMIA ayaAMONPOTOKON cyaebHbIXx 3acedaHuit (B cnaydae
OCYLLECTBNEHNA ayaMo3anucu cyaebHoro 3acefaHus), U MaTepuanbHblii HOCUTENb BUAEO3AMMUCU
cypebHoro 3acefaHus (B cnyyae nposeaeHusa cyaebHoro 3acefaHus ¢ ncnonb3oBaHnem cuctem BKC) ¢
LUeNblo NpeaoTBPALLEHUA €ro BO3MOMHOM MOpYM B NPOLECCE XPAHEHUSA W MEPEecbIIKM MO noyTe
noAwmnBaeTca B cepeguHy nociefHero Toma Aena € UCMNOJIb30BaHMEM CreLManbHbIX MAAaCTUKOBbIX
dainos gna xpaHeHma CD- nan DVD-auckos namn naactmkosbix ¢aiinos popmarta A4, KoTopble 3aTem
NPOK/AENBAIOTCA MO NEPUMETPY.

B XxpoHonornyeckom nopagke NOALWMBAKOTCA MUCbMEHHbIE XO,EI,aTaﬁCTBa, onpeageneHnA cyaa,
NPUHATbIE B XO04€ Cy,CI,E6HbIX 3acep,aHm71, yBegoMNeHNA O Bpy4YeHUun Konui Cy,CI,EGHbIX dKTOB.

YBefomneHne 0 BpyYEHUM NLAM, YHACTBYIOLWLMM B Aesle, KONUM CyAebHbIX aKTOB, BbIHECEHHbIX
CYAOM KaCCaLUMOHHOM MHCTaHUMM, TMOAWMBAOTCA B MaTepuanbl cyaebHOro pena B NOPALKe,
YCTAHOBNAEHHOM NYHKTOM 22.8 VIHCTPYKLUN.

Echn yBefomneHMA O BPYYEHUU W HeMNoJIydYeHHble KOHBEPTbl C KOMUAMMU CyAE6HbIX adKTOB



KacCauMOHHOro CyAa BO3BPaTWAMCL B CyAd NOCAe OTNPaBKM Aefa B MEpBYH MHCTAHUMIO, TO OHM
pernctpupytotcsa B CAC KaccaumoHHOro cyaa M NoAWMnBatoTCA B HOMEHKNATypHble Aena noapasaeneHus
AenonpoussoacTtea/cyaebHoro cocrasa.

I'IpM Han4nun B aene 3anpocos 3a AOKYMEHTOM-3aMpPoOCOM NomellaeTca AOKYMEHT-OTBET.

Onucb AOKYMEHTOB, HaxoAALWMXCA B Aene, A0MNOHAETCA NepeynucieHHbIMM Bbille 0KYMEHTaMU C
yKasaHMem ovepefiHOro NOPSAAKOBOrO HOMepa MO OMUCH, UCXOAAWMX PErucTpaLmoHHbIX HOMepOoB
OOKYMEHTOB, NIMCTOB cyaebHoro aena. Onuch 3aBepsaeTca WTaMnom C HaMMeHoBaHWeMm cyaa, NoAnuchbio
vua, NPoM3BOAMBLIErO OMWUCb, YKasaHMeM GpaMmuanmM U UHULMANOB, AO/XKHOCTU, AaTbl 3aBeplleHuA
onucu (npunoxkexme N 32).

28.8. KaccaumoHHoe npoun3BoacTBO GopmupyeTca M oPOpPMAAETCS aHaNOrMM4YyHO MpaBuaam
odopmMmaeHUa anennAuMOoHHbIX MPOM3BOACTB C YYETOM OCODEHHOCTEN, W3/I0XKEHHbIX B HACTOALLEM
pasgene.

B KaccauMOHHOE MPOM3BOACTBO CreuManucT cyaebHoro coctaBa MOAIIMBAET cieaylolime
OOKYMEHTbI:

KOMWIo onpeaeneHuns 0 NPUHATUM KacCalMOHHOM anobbl K NPOM3BOACTBY;
KOMWIO KaccalMOHHOM »Kanobbl;
KOMNUU AOKYMEHTOB, NPUIOMKEHHbIX K KaccalMOHHOM anobe (No yKasaHUio cyabu-00KNaAUNKa);

KOMMU BCEX CyAebHbIX aKToB, MPUHATbIX KACCALMOHHOW WHCTaHLUMEN, B XPOHO0MMYECKOM
nopsaaKe Ux NPUHATUA;

KOMWIO MOCTaHOB/IEHNA CyAa KacCaLMOHHOMN MHCTAaHLMM, 3aBEPEHHYIO B HaA/1eXKallem NopaaKe;
KONWA CNpaBKM Ha BO3BPAT roCyAapCTBEHHOM NOLLANHBI.

KaccauMoHHble NpoM3BOACTBA Ha ByMaKHbIX HOCUTENAX CAAIOTCA B apXMB MO CAATOUYHOW OMUCK
(npunokeHue N 38).

28.9. He nosaHee yem yepes 5 gHen nocsie NPUHATUA NOCTaHOBAEHUS 410 C CONPOBOAMUTEbHBIM
NMUCbMOM, NOAMMUCAHHbIM CyAben-A0KNAAYMKOM, HanpasaseTcA B Cyh NepBOi WMHCTAHUMM WKW B
COOTBETCTBYIOLWMI CyA, aneNALMOHHON WHCTAHUMKW, €CAU MPUHATO NOCTaHOBAeHMe 06 oTmeHe
MOCTAHOB/EHUA aNeaNAUMOHHOIO CyAa W Hanpas/JeHWW pJefla Ha HOBOE pacCMOTpeHWe B CyA,
anennALMOHHOM UHCTaHLMW.

28.10. Ecnm pgeno B cyde KAacCaUMOHHOM WMHCTAHUMM paHee He paccmaTpuBanocb U 6biio
nepegaHo Bbiclwmm ApbutpaxkHbim Cyzom Poccuiickon ®depepaumn Ans paccCMOTPEHUs B Cya4,
KaccaluMOHHOM MHCcTaHumMKM, To B CAC NnponsBoaUTCA perucTpaums "ycioBHOM" KacCaumoHHOM Kanobbl
no oyepesHOMY NOPALKOBOMY HOMEPY NOCTYNAOWMX KaCCaUMOHHbIX Kanob.

JenonpounssoacTBO NO €Ny OCYLLeCTBAAETCA COr/TaCHO MONOXKEHUAM HaCTOFlU.I,EVI UHCTpYKumK.

28.11. CoTpyAHUWK cyda, OTBETCTBEHHbIM 3a aHa/iM3 M 0606LieHne NPaKTUKKU, OCyLLecTBaseT
eeHeBHbI MOHUTOPUHT caiiTa BAC PO (KA, BPAC) Ha npegMeT BbIABAEHUA Ae/, PaCCMOTPEHHbIX
apbuTpaXKHbIM CYyOM KacCCaLMOHHOM WHCTaHUMK, MNepefaHHblX Ha paccmoTpeHue B [pesnanym
Bbicwero ApbutpaxkHoro Cyaa Poccuiickon Pegepaunn ana nepecmoTpa cyaebHbiX aKTOB B MopaaKke
HaAa3opa.

B Cnydae BblABNEHUA TAKUX €N COTPYAHUK AOKNa4blBaeT 06 aTom npeacenartento cyga.

Pasgen VI. [lenonpous3BoACTBO NPW PacCMOTPEHUU Aen O MPUCYKAEHWM KOMMeHcauuu 3a



HapyLleHMe NpaBa Ha Cy40NpoM3BOACTBO B Pa3yMHbIN CPOK WM MpaBa Ha UCMOJHEeHWe cyaebHoro akTa
B Pa3yMHbI CPOK

29. lenonpoun3BoAcTBO NPU PAaCCMOTPEHUN Aen O NPUCYKAEHUM KOMMEHCaUMW 33 HapylleHue
npasa Ha Cy40MNpPoM3BOACTBO B Pa3yMHbI CPOK MM NpaBa Ha UCNOJIHEHME cyaebHOro akta B pasyMHbIi
CPOK

29.1. B cooTBeTcTBMM € YacTbto 1 cTatbn 222.2 AMNK PO 3aaBneHWE O NPUCYKAEHUM KOMMEHCALMN
33 HapyleHWe NpaBa Ha CyAONpPOU3BOACTBO B PAa3yMHbI CPOK MM NpaBa Ha UCMOJIHEHME cyaebHoro
aKTa B pa3yMHbIA CPOK (Aanee - 3asBNAEHNE O NPUCYKAEHUM KOMMNEHcaLMn) nogaeTca B apbuUTparkHbIM
CyA, NOJHOMOYHBIM paccMaTpuBaTb TaKoe 3asB/ieHWEe (Janee - YNOJHOMOYEHHbIW cyp), Yepes
apbuTpakHbIN cya, NPUHABLLNIN peLleHue.

ApBUTPaKHbIV CyA, NPUHABLUMIA PeLleHne Nno Aeny, No 3asBAeHUI0 0 NPUCYKAEHUU KOMNEHCaL MK
dopmupyeT HOBOE L1e/10, KOTOPOMY NMPUCBAMBAETCA OYepPesHOM NOPALKOBbLIM HOMEpP Aena 3Toro cyaa.
MocTynuBwMe B CyZ AOKYMEHTbl CKaHMpPYOTCA M pasmelyatotca B KAL B pexume OrpaHUYEHHOro

Joctyna.

BHoBb chopmMpoBaHHOE A€o0 BMecCTe C Ae/IOM, MO KOTOpomy Obla MPUHAT CynebHbIA aKT,
HanpaB/iAeTCA B COOTBETCTBYIOLWMIA CyA, B TPEXAHEBHbIA CPOK CO AHA NOCTYMN/JEHUA TaKOro 3afB/EHUA O
NPUCYXKAEHMM KOMMEHCALMN B apbUTparKHbIN cya,

Mpu 3tom matepuanbl cygebHoro aena, nNo KOTOPOMY Obili MPUHAT cyAebHbIM akT, MMeloT
[0Ka3aTe/IbCTBEHHOE 3HaYeHME NPU PAaCCMOTPEHUM 3aABNEHUA O NPUCYKAEHMUM KOMMNEHCaUNN.

[enonponsBoacTBO NpM PaCCMOTPEHMM AeNl O NPUCYKAEHMM KOMMEHCaUMK 33 HapyLleHne npasa
Ha Cy40NpPOM3BOACTBO B PAa3yMHbIM CPOK MK NpaBa Ha UCMOJHEHWE cyaebHOro akta B pa3yMHbIi CPOK
OCYLLECTBNAETCA YNOJHOMOYEHHbIM apbuTpakHbIM CyAOM MO npaBunam rnaebl 22 UHCTPYKLUMM C
y4eTom 0COBeHHOCTEN, U3N103KEHHBIX B HAacToALLEeN rnaBe MHCTpyKunn 1 rnase 27.1 AMNK PO,

29.2. Ecnu 3asB/ieHNe O NPUCYKAEHWUM KOMMNEHCAUMM NOAAHO A0 OKOHYaHWA MPOM3BOACTBA MO
Aeny, 3asABNeHME O MNPUCYKAEHWM KOMMNEHCALMU HAMpaB/seTca B CyAd, YNOJHOMOYEHHbIA ero
paccmaTpuBaTb, BMeECTE C KOMUAMM CyAebHbIX aKTOB, MPOTOKOJIOB CyAeOHbIX 3acedaHuii U MHbIX
AOKYMEHTOB, HEOGXO,EI,MMbIX AnAa NPpUHATUA pelleHna O NPUHATUKU 3aAB/IEHUA K PaCCMOTPEHUIO
denepanbHbIM apOUTPAKHBIM CYyLOM OKpyra.

MaTtepuanbl cyaebHoro gena ckaHupytotca, pasmewatorca B KAL B pexume orpaHMYeHHOro
[OCTyna B COCTaBe BHOBb CHOPMMPOBAHHOIO Aena. B cyn, paccmatpuBatowmii 4eno O NPUCYKAEHUN
KOMMNEHCaLMN, HanpaBAATCA NOCTYNMBLUME OT CTOPOHbI AOKYMEHTbI, @ B CONPOBOANTE/IBHOM NUCbME
YKa3blBAETCS, YTO 3/IEKTPOHHbIE 06pa3bl MaTepmnanoB OCHOBHOIO Aena pasmelyeHbl B KA.

NMopgaya 3aaBNEHMA O NPUCYXOEHUM KOMMEHCALUU He ABAAETCA OCHOBaHMEM /1A OT/IOXEeHUA
Cy[l,E6HOI'O pa36mpaTeanTBa no paeny, B CBA3M C KOTOPbIM MNMOAAHO 3aAB/IEHNE O MNPUCYXKOEHUUN
KOmMneHcauunu, nnbo NPUOCTaHOBNEHNA NPOU3BOACTBaA MO AaHHOMY ngeny, nmbo NPUOCTaHOB/IEHUA
nponssoAacTBa No UCNOSTHEHUIO cyp,e6Horo dKTa, BbIHECEHHOro No aTomy aeny.

29.3. Ecnm peno, B cBA3M C KOTOpPbIM BO3HUK/ZIM OCHOBAHMA ON1A4 NO4ad4YU 3aABNEHUNA O
npucyxageHnn KomneHcauumn, Haxoautca B cyae BblLIJGCTO’r'ILLI,Eljl MHCTaHUUN, nocTtynuellee B Cy4
3aABJsiIeHne HanpasaAeTCA B CyA4, YI'IOI'IHOMO‘-IEHHbIﬁ €ro paccmartpusartb, 6es Aena, a Konumn CYAE6HbIX
dKTOB, TMPOTOKO/10B Cy,El,e6HbIX 3acep,aHm7|, pEUJeHMﬁ AOJ/IKHOCTHbLIX /ML, BbICbINIAKOTCA CyaAOM
BbILLIECTO’r'ILLI,elz MHCTAHUMN NO 3anpocy cyaa, ynosIHOMOYEHHOIO paCCMaTpmuBaTb 3aAB1IEHNE.

[na yckopeHua npouenypbl NPUHATUA 3aABJIEHMA CY[, B KOTOPOM Haxo4uTCA Aeno, HanpasasaeT B
cya, yI'IOJ'IHOMO‘-IEHHbIﬁ paccmaTpunBaTb 3aABaEHNE O NPUCYHKAOEHUU KOMMNEHCAUUWN, B TeyeHUne Tpex
LI,Hel‘;L cneayroumnx 3a AgHemM MnoayvyeHumA 3anpoca, OTCKaHMPOBaAHHbIE MaTepuasbl Cy,EI,E6HOI'O Aena no
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KaHanam BeJOMCTBEHHOMN 371eKTPOHHOM nouTbl. MMpu 3TOM 3aBepeHHble KOonuuM maTepuanos Aena
BbILLIECTOALLMM CYAO0M BbICbINAIOTCA MOYTOBLIM OTNPaBAEHMEM B CYA, YNTOJAHOMOYEHHbIN paccmaTpusaThb
3aABNEHME O MPUCYXKAEHUN KOMNEHCALMM, B TeYeHWe Tpex AHel, credylowmx 3a AHem noaydYeHus
3anpoca.

29.4. Ecan cyaebHoe aeno nepenaHo B YNOAHOMOYEHHbIN cy, Ha PacCMOTPEHUE A1s NPOBEPKM
TpeboBaHMA O NPUCYXKAEHMM KOMMNEHCALMW 3@ HapyLleHMe NpaBa Ha CyA0NPOM3BOACTBO B Pa3yMHbIN
CPOK Ha OCHOBaHWUW onpeaeneHua Boicwero ApbutpaxkHoro Cyaa Poccuiickoit ®egepaumm ob oTkase B
nepegaye pgena B [pesmanym Bbicwero ApbutpaxkHoro Cyga Poccuiickon depepauun, TO
YNO/IHOMOYEHHbBIN CyA, NepecbliaeT B cyh, NPUHABWKIK peweHue no ECIM, 3neKTpOHHble Konuu
onpeaenerHna Boicwero ApbutpaxHoro Cyaa Poccuiickoit ®egepaumm M 3asBAEHUA O MPUCYKAEHUN
KOMNeHcaumu.

Ha oCHOBaHWKM 3TUX AOKYMEHTOB CyA, NepBoit MHCTaHUUKM NpPUCBaMBaeT HOMep Aena no nepsoi
MHCTaHUMW B COOTBETCTBUWM C MPaBUNAMMU, MU3/NOMKEHHbIMU B AAHHOWU rnase, NPUKPENAseT K KapTodke
Oena TeKcTbl MONy4YeHHbIX AOKyMeHTOB. Homep Aena coobliaeTca B Cy[, KacCalUMOHHOM MHCTaHUUM,
KOTOpPbI camocToATeNbHO popmupyeT cyaebHoe aeno.

29.5. 3aaBsieHME O NPUCYKAEHUM KOMMNEHCALMM NOAAETCA B MMCbMEHHON Gdopme U AONKHO ObITb
nognucaHo J/MUOM, MNOAAIOWMM 3asiBeHMEe, WAM €ero npeacTaBUTENIeM, a TaK¥Ke OrnJlayeHo
rocyapCTBEHHOM NOLWINHON.

29.6. Ecnin 3aAB/iIeHME O NPUCYKOAEHUN KOMMEHCALMN HE COOTBETCTBYET YKa3aHHbIM TpeboBaHUAM
WAU ero coaepraHwe He oTBeyaeT TpeboBaHUSAM, yCTaHOB/MEHHbIM cTaTben 222.3 ANK Pd, Takoe
3anB/IEHME MOA/IEKUT OCTaBEHMIO 6e3 ABUKEHNS Ha OCHOBaHWKM cTaTbu 222.5 AMK P®. Mpu atom AMK
P® He npeaycmaTpuBaeT BO3MOXKHOCTM 06)KanoBaHUA onpeaenieHMAa o6 OCTaBNeHUM 3asB/IEHMA O
NPUCYXAEHMM KOMNEHcaunn 6e3 aBnKeHus.

29.7. Mocne NpuHATUA 3aABAEHMA O MPUCYXKAEHMN KOMMEHCAUUM CyabA NPOBOAUT NOArOTOBKY
gena K cypebHomy  pasbupatenbCTBy B MOPAAKE,  YCTAaHOB/AIEHHOM  MPOUECcCyasbHbIM
3aKoHOAaTENbCTBOM, C y4ETOM Mpasma YacTu 3 ctaTbn 222.8 AMNK POD.

Mpyn aTom BpemAa U MecTo npoBeAeHUA cyaebHOro 3acefaHusa onpefenseTca cyaben He no
OKOHYaHWK NOArOTOBKM gena K cynebHomy pas3bupatenbCTBy, a MpPU NPUHATUWU 33ABJIEHMA O
NPUCYKAEHUM KOMMEHCALMM K MPOM3BOACTBY (YacTb 3 cTaTbk 222.4 AMNK PO).

29.8. CornacHo yactn 4 ctatbu 222.4 AMNK P® Konun onpegeneHva O NPUHATUMM 3aABAEHMA O
NPUCYKAEHUM KOMMNEHCALMM HAaNPaBAAIOTCA 3aABUTENIO, B OPraH UAM JOMKHOCTHOMY /INLLY, Ha KOTopble
BO3/10}KeHa 06A3aHHOCTb MO UCNOJIHEHUIO CYAeOHOr0 aKTa, a TaKXKe APYrMM 3aMHTEPECOBaHHbIM JINLLAM.

MoAa, ApPYrMMM 3aMHTEPECOBaHHbIMM NULLAMW MOHUMAIOTCA NuMuUa, YbM AelcTeua (besaeicTene)
NOBJIEK/IM YBENNYEHNE CPOKA CYAONPOU3BOACTBA UAN UCMONIHEHNUA cyaebHOro akta. B yactHocTu, Konusa
onpegeneHnAa O MNPUHATUMU 3aABNE€HUA O NPUCYXKOEHUUN KOMNEHCauuMn 3a HapyweHue npasBa Ha
ncnosiHeHne cyaebHoro akTa B pasyMHbIi CPOK MOXeT bbiTb HanpaB/ieHa r/laBHOMY PacnopaauTesnto
cpencte denepanbHoro 6roaKeTa, raBHOMY pacnopsguTento cpeacts brogkeTta cybbekTa Poccuinickoit
depepaumnn, rnaBHOMY pacriopaguTento Cpeacts MecTHoro bioasketa, opraHy ®PeaepanbHoro
Ka3sHauelcTBa.

29.9. Mo OKOHYaHWM PACCMOTPEHMUSA AE/0 O NPUCYKAEHUN KOMNEHCALMMN 32 HapyLIeHWe Npasa Ha
CYA0MNpPOU3BOACTBO B PasyMHbIA CPOK MKW NpaBa Ha MCNoSHeHWe cyaebHOro akTa B pasyMHbIA CPOK,
opopmMIeHHOEe B COOTBETCTBUM C TPeBOBaHMAMM HacToALLEN MHCTPYKUMN, BO3BPALLAETCA B CY4 NepBoi
MHCTaHLMN, KOTOPbIN OpraHn3yeT ero apXmMBHoOE XpaHeHue.

29.10. Cya No MHTENNEeKTyaNbHbIM MpaBaM pacCMaTpuMBaeT B KayecTBe cyAa NepBoi MHCTaHUUU
3aAB/IEHNA O MPUCYKAEHUN KOMMEHCauMM 3a HapyleHue npasBa Ha CyAonpoM3BOACTBO B Pa3yMHbIN
CPOK MAW NpaBa Ha WUCNOJIHEHME CyAebHOro akTa B PasyMHblA CPOK MO NpaBuaam, YCTaHOBAEHHbIM
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HaCTOALLMM pa3aesiom.

29.11. Ob6skanoBaHMe MOCTAaHOBAEHWI, MPUHATLIX MO AenaM O MPUCYXKAEHUM KOMMeHcauuu 3a
HapylleHMe npaBa Ha CyA0NpPON3BOACTBO B Pa3yMHbI CPOK MM MpaBa Ha UcrnosHeHWe cyaebHoro akta
B Pa3syMHbI CPOK, OCYLLECTB/IAETCA B KAacCaUMOHHOM MOPSAAKe B CyAe KacCauMOHHOW MHCTaHUUWU U B
Cyae no UHTeNNEKTyasIbHbIM MpaBam Nno npasuaam, yCTaHOBEHHbIM pa3aenom V UHCTpyKLMK.

Pasgen VII. lenonpon3BoacTBO Npy NEPECMOTPE BCTYMMBLUMX B 3aKOHHYHO Cuay cyaebHbIX akToB
MO HOBbIM U1 BHOBb OTKPbIBLLUMMCA 06CTOATENbCTBAM

30. JenonpounsBoAcTBO NpW NEPecMoTpe BCTYMMBLIMX B 3aKOHHYK CUAY CyAebHbIX aKToB No
HOBbIM W1 BHOBb OTKPbIBLUMMCA 06CTOATENLCTBAM

30.1. Npu nocTynneHurM B YMNOJHOMOYEHHbIA Cyh 3asfB/feHWA O MepecmoTpe BCTYMMBLWKX B
3aKOHHYIO CWUAly CcygebHbIX aKTOB MO HOBbIM WMAWM BHOBb OTKPbIBLUIMMCS 06CTOATENLCTBAM OHO
perncTpupyeTca no cTapomy Homepy Aena (npoussoacTea), Npu aTom GoOpMMpPyeTCcA HOBbIM TOM Aena
(nponsBoAcTBa) BHE 3aBUCMMOCTM OT TOTO, KAaKOE KOJIMYEeCTBO TOMOB 6bI10 CHOPMMPOBAHO PaHblLe Npu
€ro PacCMOTPEHUN.

Mpw 3TOM cya, He ABAAIOLWMINCA CYyA0M NEPBON MHCTAHLMKN M NPUHABLUNI K CBOEMY NPOU3BOACTBY
TaKoe 3aAB/ieHMe, 3anpalmBaeT M3 Ccyda MNEepPBOM MHCTAHUMM MaTepuanbl cygebHoro pena nytem
Hanpas/eHMa 3anpoca no KaHanam EC3M. Martepuanbl cyaebHoro gena HanpasAAlTCA MO MoyTe B
TeueHue Tpex paboumx gHel nocae NoayvyeHuma 3anpoca.

30.2. B cnydae nNpuHATUSA K NPOU3BOACTBY 3asAB/I€HMA O NepecmoTpe cyaebHOro akta no HOBbIM
WAN BHOBb OTKPbIBLIMMCA OBCTOATENLCTBAM /IMLUA, Y4YacTBylOWME B Aene, CYMTAIOTCA U3BELLEHHbIMU
HagNexalwmm obpasom, ecnu apbuTpakHbIA cyd K Hadany cyaebHoro 3acefaHua, coBeplleHUn
OTAENbHOI0 NPOLECCyasibHOrO AENCTBUA pacnoiaraeT CBeAEHUAMM O NONYYEHUN STUMM NLAMU KOMNMUK
onpeaeneHns o NPUHATUN K NPOM3BOACTBY 3aAB/NEHUSA O NMEPECMOoTpe cyaebHOro akta no HOBbIM UK
BHOBb OTKPbIBLUMMCSA 06CTOATENLCTBAM.

Mpu 3TomM ecnun nocne HanpaBAEHUA UCTLY WUAW OTBETYMKY COOTBETCTBYHOLLEro cyaebHoro akta B
Cy4 OT OpraHM3aummM NOYTOBOM CBA3M MOCTyNMAa MHGOPMAUMSA, YKa3aHHAA B NyHKTe 2 uan 3 yactm 4
ctatbm 123 AMNK P®, cyp nposepseT, COOTBETCTBYET /M aZpec, NO KOTOPOMY HPUANYECKOMY NnLy
HanpaBfieH OAWH W3 Ha3BaHHbIX Bbllwe cyaebHbIX aKTOB, CBEAEHUAM O €ro MecTe HaxOXAeHwus,
pasmeLLeHHbIM Ha 0PULMANIBHOM CaliTe PerncTpUpyLoWwero opraHa B cetm MHTepHeT, inbo obpalaetca
B PErUCTPUPYIOWMIA OpraH C 3anpoCOM OTHOCUMTE/IbHO MeCTa XUTeNbCTBA WHAUBUAYANbHOTO
npeanpuHMmaTtens.

30.3. OpurnHan cygebHoro akta, NPMHATOrO MO pe3y/ibTaTaM PAacCMOTPEHUS Aefia N0 HOBbIM UK
BHOBb OTKPbIBWMMCA 0OCTOATENbCTBAM, MNOALWMBaETCA B MmaTepuwanbl cygebHoro gena (konua - B
mMmaTepuanbl cyaebHoOro NpPomsBoACTBa, €CAN CYyA, PACCMATPUBAIOWMA AEN0 NO BHOBb OTKPbIBLUMMCA
06CTOATENBCTBAM, HE ABAAETCA CYAOM NEPBOM UHCTAHLMK).

30.4. CypebHoe peno (Npovs3BoACTBO) MOANEKMT XPaHEHWUIO B TeYeHMe YCTAaHOBAEHHOTO CPOKa
XpaHeHWA, CYNTasA C MOMEHTA NPUHATUA NocneaHero cyaebHoro akTa.

30.5. EciM K MOMEHTY MOCTYN/EHMA 3asB/IEHNA O MEPecMoTpe BCTYMUBLUMX B 3aKOHHYIO CUY
cyaebHbIX aKTOB MO HOBbIM UM BHOBb OTKPbIBLUMMCS 06CcTOATENbCTBAM CyAebHoe feno (Npon3BOACTBO)
6bIN10 YHUYTOXKEHO, TO MO NpPaBMIaM BOCCTAHOB/IEHUA YTPayeHHbIX gen popmMupyeTtca Aeso 3a TEM XKe
HOMEPOM, B KOTOpPOE NOAWMBAIOTCA CyAebHble aKTbl U ApyrMe maTtepuanbl Aefla U3 HOMEHKIATYPHbIX
aen.

30.6. ECiM K MOMEHTY NOCTYNNEHUS 33AB/JIEHUA O MepecmMoTpe BCTYMMBLUMX B 3aKOHHYHO CUY
cyaebHbIX aKTOB MO HOBbLIM MW BHOBb OTKPbIBLIMMCA obcToaTenbcTBam B CAC OTCYTCTBYET KapTouKa


https://login.consultant.ru/link/?req=doc&base=LAW&n=482731&dst=304
https://login.consultant.ru/link/?req=doc&base=LAW&n=482731&dst=305
https://login.consultant.ru/link/?req=doc&base=LAW&n=482731&dst=305

aena, To 8 CAC popmmpyeTca HOBAA KapToOYKa gena C NPUCBOEHNEM el CTaporo Homepa gena.
Pasgen VIII. lenonpon3BoACcTBO Npu paccmoTpeHun gen Cyaom rno MHTeaneKkTyanbHbIM NpaBam

31. [Jdenonpou3BoacTBO nNpu paccmoTpeHun gen Cyaom MO WHTENSIeKTyaslbHbIM MNpaBam B
KayecTBe cyZa NepBON MHCTAHUUM

31.1. Jenonpou3sBoAactBO NO paccmoTpeHuto gen Cyaom Mo MHTeNNeKTyasbHbIM MpaBam B
KayecTBe CyAa NepBOM MHCTAHUMM OCYLLECTBAAETCA KOAMErManbHbIM COCTaBOM CyAeWl Mo mnpaBuaam,
n3noxeHHbIM B pasgene |l MHcTpyKuunm.

PEI'MCTpaLI,MOHHbIl\;I HOMep Aaena, pacCMaTtpuBaemoro Cy,u,om NO WUHTENNEKTYA/IbHbIM NpaBam B
Ka4yecTtBe cyda nepsoﬁ MHCTaHUWWN, BKKOYAET B cebs:

nHaekc Cyaa no MHTeNnekTyanbHbiM npasam (CUMN);

NopAAKOBbIA HOMEpP WMCKOBOrO 3aABieHMA (3aAB/fIeHUA) B CKBO3HOW Hymepauuu € NpoYnmu
3aABNEHUAMU N KacCaUMOHHbIMMK Kanobamu, noctynuewmnmm 8 Cya no MHTENNEKTYaibHbIM NpaBam B
npegenax TEKYLLEro KaieHaapHoro roaa;

rof NocTynneHua xanobbl B cya.

Hanpumep: CM1M-1463/2013,

rae CUM - nHaekc Cyaa Nno MHTeNNeKTyaibHbIM NpaBam;

1463 - perncTpaLumMoHHbIN HOMEpP UCKOBOTO 3anB/IeHMA (3aABNEHUS);
2013 - rog ero nocTynaeHusA B CyA.

31.2. Mpun dopmupoBaHnn cygedbHoro gena B Cyae MO UHTENNEKTya/ibHbIM  MpaBam
OCyLLeCTBNAETCA MNONMHOe BXOAHOE CKaHWpOoBaHWe BCeXx MNOCTynawwux B CyA [AOKYMEHTOB C
nocaenyrwmMm nx NnpuKpenseHmem K kaptouke gena 8 CAC u KA.

31.3. B cyae ocyuiectBasetcA aBTOMaTMYECKOe pacnpegeneHve Aen Mexay cyabamu. B
aBTOMATUYECKOM PEXMME OCYLLECTBAAETCA BbIBOP CyAbU-A0KNaAYMKA, KOTOPOMY NepeaaeTcsa AeNo gnn
PacCMOTPEHMA, NPW 3TOM W3 CMAMUCKA WCKAOYAlOTCA CcyabW - uneHbl npesuguyma Cyaa no
MHTENNEeKTYyaNbHbIM NPaBam.

31.4. PeweHna Cyga No MHTENNEKTyaNbHbIM MpaBam, NPUHATbIE UM B KayecTBe Cyga MnepBoit
WHCTaHLMW, BCTYNALOT B 3aKOHHYIO CUY HEMEAJIEHHO NOCAe UX NPUHATUA U MOFYT BbITb 063Ka0BaHbI B
nopAgKe KaccauMOHHOro Npoun3BoACTBa.

AnennaumoHHas »Kanoba Ha cyaebHbl aKT, NPUHATLIN CyAOM MO MHTENIeKTYaslbHbIM NpaBam B
KayecTBe cyfa NepBOM MHCTAHUMW, NOANEKUT BO3BPALLEHMIO HA OCHOBAHMM MyHKTA 2 YacTu 1 CTaTbu
264 ANK PO.

32. [lenonpou3BoACTBO MpM paccmoTpeHur aen Cyaom MO MHTENNEKTyalbHbIM MpaBam B
KayecTBe Cy4a KacCalMOHHOMN MHCTaHLMUK

32.1. Cya no MHTeNNeKTyaNbHbIM MpaBaM PacCMaTPMBAET KacCaUMOHHbIE Kanobbl Ha cyaebHble
aKTbl NepBOM M anenNsLMOHHOW WMHCTAHUMIA, a TaKXe paccmaTpMBaeT KacCauWOHHble Kanobbl Ha
cyaebHble akTbl, TpUHATbIE CyA0M MO MHTENEKTYaNbHbIM NPaBam B KAaYeCcTBe Cy4a NepBOi MHCTAHLMM,

PerncTpaumMoHHbIi  HOMEp  KacCauMOHHOM  Kanobbl, npucBamBaembin B  Cyge no
WHTEN/IeKTYa/IbHbIM MpaBaM, BK/toYaeT B cebs wuHaekc Cyda NO MHTeNNeKTyas/lbHbIM MpaBam,
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NopAAKOBbI HOMEpP KacCaLMOHHOM ¥anobbl, rod NoCTynieHns XKanobbl B cya.
Hanpumep: C01-1234/2013,
raoe CO1 - nngeke Cyaa No MHTENNEKTya/ibHbIM NpaBam;
1234 - perncTpauMoHHbIii HOMEpP KacCauWMoHHOM anobbl;
2013 - rog nocTynieHua *anobbl C A4enom B cya,.
3TOT HOMep ABAAETCA HOMEPOM KacCalLMOHHOMo NponssoacTea (npunoxkeHune N 39).

32.2. lenonpoun3BoACcTBO MO NMPOXOXKAEHMIO KaCCAUMOHHbIX ¥anob B Cyae no UHTeNNEeKTya/ibHbIM
npaBam OCYLLECTBAAETCA NO NpasBuaam, U3J0XKeHHbIM B pasgene V UHCTpyKumu.

32.3. KaccaunoHHble Npou3BoACcTBa NO Aenam, pacCMoTpeHHbIM Cyaom MO MHTENNeKTya/ibHbIM
npaBam B KayecTBe Cy[a NepBON WMHCTAHLMW, HEe BeAyTCA, BCe AOKYMEHTbI, MOCTynatolme B npouecce
KaCCaLMOHHOIo PacCMOTPEHMSA, MOALWMBAOTCA B COOTBETCTBYIOLWME TOMa cyaebHoro aena.

32.4. PaccmoTpeHune KaccauMOHHbIX *anob B nopAgKke KaCCauMOHHOIo npomnssBoacrtsa Mo Aesiam,
PaCCMOTPEHHbIM Cy,D,OM MO WHTENNEeKTyaZlbHbIM TMNpaBaM B Ka4dectBe Cyada nepBoﬁ MHCTaHUWN,
OCyLWecTBNAETCA Npe3snanymom Cyp,a MO UHTENNEKTYA/IbHbIM NMpaBaM.

B coctaB npe3snanyma npu pacCMOTPEHMM KOHKPETHOTO [e1a BXOAAT Y/eHbl Mpe3nanyma, a Takxe
CyAbA-A0KAaA4MNK MO Aeny.

Bbibop cyabu-AOKNaAUYMKA, KOTOPOMY MnepedaeTca Aefio A1A PacCMOTPEHUA Ha npesnauyme,
OCYLLEeCTBNACTCA B aBTOMaTUYECKOM peXkunme, Npu 3TOm Npu aBTomaTMyeckom Bbibope U3 cnucKa cyaen
WCKIOYAIOTCA CyAibW, YYacTBOBaBLUME B PaCCMOTPEHUMN AaHHOTO Aena B cyae NepBON MHCTaHLUUMU.

32.5. [pu o06)KanoBaHMM MPOMENKYTOUHbIX CyAebHbIX aKToB, MpUHATbIX Cygom no
WHTENNeKTYyalbHbIM MNpaBaM B KayecTBe CcyZa MepBOW WHCTaHUMM, cyd dopmupyeT TOM Jena,
BK/IIOYAIOLLMIA KAaCCAUMOHHYIO Kanoby Ha NPOMEKYTOUYHbIA CyaebHbIM aKT, NMPUAOKEHHbIE K Kanobe
AOKYMEHTbI, Konuio obxKanyemoro cyaebHOro akta M KoMMM MaTepuanosB Aena, OTHocAwMecs K
obxkanyemomy cyaebHomy akty. Ecam popmumpyembliit ToM gena npu paccMOTPEHUN MPOMENKYTOUHbIX
cynebHbix akToB 6yaer npesbiwatb 150 cTpaHWu, TO B TaKOomM C/y4yae paspewaetcs GopmMupoBaTb
AONOIHUTENbHbIE TOMa Yepe3 Apobb (Hanpumep: Tom 5/1, Tom 5/2 n T.4.).

32.6. KaccaumoHHble Xanobbl Ha cyaebHble akTbl apbUTParKHbIX CyA0B cybbeKkToB Poccuitckol
depepaunn M apbUTPaXKHbIX aneNNAUMOHHbIX CYAO0B MO AeflamM O 3alUUTe UHTE/IeKTyaslbHbIX NpaB
nogarTcA B obLem nopsake, npeaycMoTpeHHoM ctaTtbelt 275 AMK P®. Mpu sTom apbuTpaxkHbiin cya,
NPUHABLWIMIA peLleHne No Aeny O 3alMTe MHTE/NNEeKTyallbHbIX NpaB, 06d3aH HanpPaBUTb KacCaLMOHHYIO
}anoby smecte ¢ genom B Cya NO WMHTENNEKTYasNbHbIM NpPaBamM BHE 3aBMCMMOCTM OT TOFO, KaKoM
apbuTpaxkHbIf cyh YKasaH camum 3asBUTENEM B KayecTBe CyAa, B KOTOPbIM NoAaeTcA KacCauMoHHas
anoba.

B cnyyae ecnm no peleHuto, noanexaliemy nepecmoTpy B KaccauyoHHom nopaake Cyaom no
WHTENIeKTYa IbHbIM NpPaBaM, KacCalMOHHan XKanoba BMecTe C Ae/I0M NOCTyNuaa B MHOW apbUTPaXKHbIi
CYyA, KAacCaLMOHHOM WHCTAHUMK, TaKOM apOUTPaXKHbIN cya, NPUMEHUTENbHO K MOIOXKEHUAM cTaTbu 39
AlMK P® nepepaet ee no noacygHoctu B Cya NO UHTENNEKTYA/IbHbIM MPaBam.

32.7. PaccmoTpeHne Cyaom MO WMHTENNEeKTyasZlbHbIM MpaBamM B KayecTBe CyAa KacCCaLMOHHOM
WMHCTaHLMN AEN O 3alLMTe MHTENNEKTYaIbHbIX NPaB, PACCMOTPEHHbIX apObUTPaXKHbIMU CYAamMM CyOBEKTOB
Poccuitckoit  Pepepaunn, apbUTParKHbIMK  anenfALMOHHbIMKM  CyAaMW,  OCYLWECTBAAETCS  He
npesnamymom Cyza no MHTeNNEeKTyalbHbIM NpaBam, a KolernanbHbiM COCTaBOM cyael (YacTb 1 cTaTbu
284 AMNK P®), aHaNornMyHo NPOXoKAEHMIO KacCaLMOHHbIX anob B cyfe KacCaluMOHHOM MHCTaHLMMK.
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Mo OKOHYaHMKM PACCMOTPEHMA KAaCCALMOHHBIX *Kafnob No 3Tum Aenam matepuansl cyaebHoro gena
BO3BpaLLAlOTCA B CyAd, PacCMOTPEBLUMI AEN0 B KadecTBe cyAa MepBON MHCTAHUMM, eCAU MHOEe He
npeaycmMoTpeHo cyaebHbIM aKTOM CyAa KaCcCauMOHHON MHCTaHLMM,

32.8. KaccauunoHHble anobbl Ha cyaebHble aKTbl, Nognexallme nepecmoTpy B KacCauMOHHOM
nopagke Cyaom Mo WMHTEN/IEKTYa/IbHbIM MpaBam, NocTynueline B defepasibHble apbuTpaxKHbie cyabl
OKpyros, nepegatotca nmm B Cyg, no MHTEANEKTYyaAbHbIM NpaBam No NoACy4HOCTH.

Mpn 3TOoM deaepanbHblil apbUTPaXKHbIA CyAd OKpyra, B KOTOpPbIA OWKMOOYHO nocTynuaa
KaccauMoHHas Kanoba, He NPUHUMAnA ee K CBOEMY MPOU3BOACTBY, BIHOCUT onpeaeneHne o nepegaye
TaKoOM KacCCauMOHHOM *Kanobbl no noacygHoct B Cya MO MHTENNEeKTyanbHbIM npaBam. Bonpoc o
COOTBETCTBUM KacCaLMOHHOM Kanobbl TpeboBaHMAM, NpeabaBAdemMbIM K ee GopMe U COAEPKaHULO, U
BOMPOC O ee MPUHATUN K Npom3BOACTBY pewaeTtca Cyaom NO WMHTENNIeKTyanbHbiM NpaBam. [eno, B
KOTOopoe noAlMBaeTca MNOANMHHUK ONpedeneHns O HanpaB/ieHMM KacCaLUMOHHOM Kanobbl no
noacyAHocTy, Hanpasnsetca B Cya No MHTENNeKTyaAbHbIM NpaBam BMeCTe C KacCalMOHHOM ¥Xanoboi u
NPUNOXKEHHbIMMU K HEN AOKYMEHTaMM (No aHaNormm c Yyactbto 2 ctatbn 275 AMNK PO).

CyA No WHTeNNIeKTyaibHbIM NpaBam MPUHMMAET KacCalUMOHHYIO Xanoby K Npou3BoOACTBY, TaKas
®anoba BMecTe C MPUIOXKEHHbIMU K Hell AoKymeHTamu CyAoM MO MHTENNEKTyasbHbIM MNpaBam
noAlwmuBsaeTca B 4eNo.

Ecnn e ecTb OCHOBaHMA A1A BO3BPaALLEHMUA KacCaUMOHHOM Kanobbl, TO B AeN0 MOALWMBaEeTCA
onpeaeneHne o BO3BPaLLEHMM KacCaLMOHHOM Xanobbl, a cama Kanoba BMecTe C NPUNOMNKEHHbIMU K Hell
OOKYMeHTaMM 1 Konueit onpeaeneHna HanpasaseTca AuLy, nogasliemy ee.

Pasaen IX. Mpoure BONpoOChbl OpraHn3aLmMm 4eN0oNpon3BOACTBA B apbUTPaKHbIX Cyaax

KoHcynbTaHTlAKOC: NpumeyaHue.

O nopaake obpalleHns co cayxebHon uHPopmauuelr OrpaHUYeHHOro pPacnpoCTpPaHeHua B
denepanbHbix apbuTpakHbix cygax cm. Mpukas CypebHoro aenaptameHTa npu BepxosHom Cyge PO
ot 04.08.2015 N 228.

33. PaboTa ¢ JOKYMEeHTaMM, COAEPHKALLMMN MHPOPMALMIO OFPaHMYEHHOO PacnpoCTpPaHeHUs

33.1. K cnykebHbIM AOKYMEHTaM OrpPaHUYEHHOro PacnpoCcTpaHeHUa OTHOCATCA MOCTynatolwme B
CyAbl, a TaKXKe NOAroTOB/IEHHbIE B CYAaX HECEKPETHbIE AOKYMEHTbI, OrpaHUYeHUs Ha PacnpocTpaHeHne
KOTOPbIX M 0cobble TpeboBaHMA B paboTe C KOTOPbIMU AUKTYIOTCA CAyXKebHoN HeobxoaMmocCTbio MM6o
3aKoHoaaTenbcTBoM Poccuiickoit Pepepaumu.

33.2. OTBETCTBEHHOCTb 33 OpraHMsaumilo paboTbl C JAOKYMEHTaMM  OrpaHWYEeHHOro
pacnpocTpaHeHusi, obecreyeHNe WX Yy4eTa, COXPAHHOCTM W  WCMNO/Ib30BAHMA BO3/1AraeTcs Ha
pyKoBoauTenei cyaebHblX COCTaBOB U CTPYKTYPHbIX NOAPA3AENEHNA.

33.3. MNepegaya cOTPyAHMKaMM NoapasaeneHnin LOKYMEHTOB (MX KONuit), paboTHMKaM CTOPOHHUX
opraHu3aLmii AoNyCcKaeTCcA TONIbKO C paspeLleHna pyKoBOACTBa Cyaa.

33.4. Ha [oKymeHTax, cogepawux WHPOPMaLMIO OrpaHUMYEHHOro  PacnpPoCTPaHeHus,
NOArOTOBNEHHbIX B Cyde, MNpOCTaBAAerca nomeTka "[Ana cnyxebHoro nonb3oBaHMa" u Homep
aK3emnaspa.

HEO6XOAMMOCTb TAKOM NOMETKM onpeagenaeTca uUcnonHuTenem AOOKYMeHTa, PpyKoBOoAUTENEM
nogpasaeneHna nam AoIHOCTHbIM IMUOM, NOANUCBLIBAOWNM UNN YTBEPKOAOWNM OOKYMEHT.

YKazaHHaa nomeTka u HOMepP 3K3emMmnnAapa npoCTaBAAKOTCA B MPABOM BEPXHEM yray nepBon
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CTPpaHULbl AOKYMEHTAQ, a TaKXe Ha nepBoﬁ CTpaHuue conpoBoanUTeIbHOIO NNCbMa K OKYMEHTY.

33.5. Mpuem u pernctpauma NocTynalowWmMx B cya AOKYMEHTOB C nometkon "[na cnyxebHoro
nosb3oBaHMA" NpousBoOAUTCA MoppasgeneHnem aenonpoussoactsa cyga B CAC wam CAL Hapaay c
HECEKPETHbIMU AOKyMeHTamu. lNepesada OOKYMEHTOB CyAbAM, MOMOLLHMKAM cygein n paboTHMKam
CyZ4a OCYLLEeCTBAAETCA NoA, PacnumcKy B peecTpe.

33.6. [leyataHue, KOMMpPOBAHWE W CKAHUPOBAHME MNPOEKTOB [AOKYMEHTOB, COZAEpXKalmx
MHPOPMALUMIO OFrpPaHNYEHHOTO PACNPOCTPAHEHMA, MPOU3BOAUTCA /IMLOM, Ha KOTOPOE PYKOBOACTBOM
CTPYKTYPHOro noapasfaeneHuns Bo3/oXKeHa Takas 0683aHHOCTb.

33.7. OTnpaBKa YKasaHHbIX [OKYMEHTOB MPOM3BOAUTCA 3Kcneauumeln nogpasgeneHus
OeNonponsBoACcTBa 3aKasHbIMKU MOYTOBbIMM OTMPaBAEHUAMU C YBeAOMAEHUEM O MOAyYeHUU nnbo
denbaberepckoi an cneunanbHom CBA3bIO.

33.8. McnonHeHHble AOKYMEHTbl C nomeTkon "[nAa cnyxkebHoro nosnb3oBaHMA" dopmupytoTca
cneumanncTom AenonpounsBoacTsa nogpasaeneHuns B Aesa No HOMEHKIAType BMECTe C HECEKPETHbIMU
AOKyMeHTamun. Ha 06.10xKKe Takoro gena npocrasnfaeTca nomeTka "[as cnyxebHoro nosb3oBaHusa".

33.9. YHuuUTOXKEHWE Jes, AOKYMEHTOB C nomeTkon "[nsa cnyxebHoro noJsib3oBaHus"
Npou3BOAUTCA MO aKTy, COCTaB/ieHHOMY pyKOBOoAWTeNeM nogpa3deneHusa Aenonpov3BO/ACTBa,
cneuManncTom AenonpousBoAcTBa noapasaeneHuns. [lena u AOKYMEHTbI, nognexalme YHUUTOXKEHMIO,
nepenaoTca B CAyKby maTepmanbHO-TeXHUUYECKoro obecneveHus cyaa. AKT noAlwimMBaeTca B Aeo no
HOMeHKANaType noapasaefieHuns, Konua akTa HanpasAseTcsa B NoapasaeneHue 4e10npon3BoacTsa.

33.10. Ha obnoxkKe cyaebHoro aena, B matepuanax KOTOPOro MMeKTCA AOKYMEHTbl C NOMETKOoW
"Ona cnyxebHoro nosib3oBaHua", npoctasndeTca nometka "[ns cayxebHoro nonb3oBaHua". AKT Ha
YHUUTOXEHNE TaKMX AeN, CAAHHbIX Ha XpaHeHMe B apxuB, cocTaBaneTca paboTHUKOM (pyKoBoautenem)
apXmMBa U XPaHUTCA B apXuBe.

33.11. O3HakomieHne paboTHUKOB NoApa3ae/ieHN ¢ Agenammn 1 AoKyMeHTamu ¢ nomeTtkon "Ans
CNY»KeBbHOro Nob30BaHUA", HAXOAALLMMMUCA HA APXMBHOM XPaHEHMM, MO UX 3asiBKaM 06 03HaKOM/IEHUU
C OOKYMEHTOM, OCYLLEeCTBASETCA Ha OCHOBaHMM (BWM3bl) pyKoBoacTBa cyda (npeacepatens cyaebHoro
COCTaBa; CyAbW, NpeacesaTeNbCTBOBABLUErO B cyAebHOM 3aceiaHunu no Aesy, B MaTepuanax KoToporo
MMeTCA [AOKYMEHTbl C nomeTkon "[Ona cnykebHoro nonb3oBaHMA"; UAM  pyKOBOAMUTENA
noApasfeneHuns, roToBMBLIEro AOKYMEHT).

33.12. He peke o4HOro pasa B rog NpoBoAMTCA NPOBEPKA HA/IMUMA AOKYMEHTOB C NomeTKon "[na
cnyebHoro nonb3oBaHUA" B cyaebHbIX COCTaBax M noapasaeneHusax cyaa. Ona npoBepku cospaeTca
KOMMCCHKA, COCTaB KOTOPOM onpeaenseTca pyKkoBoACTBOM cyaa. PesynbTaTtbl NpoBepku odpopmMAsatoTcs
aktom (npunoxkenuve N 40), KoTopbli NepefaeTcs B CeKpeTapuaT npeacepatens cyaa. Konua akTa
nepepaeTcs B NoApasgeseHne 4eNonpon3BOACTBa. B apxvBe cyaa NpoBepKa TakUX Aen U 4OKYMEHTOB
NPOBOANTCA KOMWUCCHMEN He peske OAHOro pasa B 5 ner.

33.13. B cnyyae yTpaTbl YKas3aHHbIX A€ M AOKYMEHTOB, pasrnaweHus uHbopmauuu
OrpPaHMYEHHOro PACMNpPOCTPAHEHUA PYKOBOAUTENb NOAPA3LeNeHUA COCTAaBAAET COOTBETCTBYHOLUMIA aKT,
UHbopmmpyeT 06 3TOM PYKOBOACTBO CyAa, NpoBoAMUT ciyxebHoe paccnefoBaHue, O pesysibTaTax
KOTOPOro AOKNaAblBaeT PYKOBOACTBY CyAa.

33.14. CHaTne nomeTkuM "[na cnyxebHoro nosb3oBaHMA" NPoOM3BOAMTCA NIMLLOM, NOAMNMCABLUUM
OOKYMEHT 1 onpeaenmBLIMM HeobX0AUMOCTb OTHECEHMA MMEIOLLMXCA B HEM CBEefleHMIA K CBeAeHUAM,
coaeprKalm CayKebHyo MHPOPMaLMIO OrpaHNUYEHHOro PacnpoCTpaHeHus.

Mpn  cHATUK TaKOM MOMETKM Ha AOKYMEHTaxX W Aenax, B Y4YEeTHbIX d)opmax AenaroTca
COOTBETCTBYHOLLUNE OTMETKU.



34. MoAroToBKa 0Ka/bHbIX aKTOB apbUTPaKHbIX CyA0B

34.1. MoAaroToBKa /IOKa/ibHbIX aKTOB apbUTpakHbIX CyA0B MNPOU3BOAUTCA B COOTBETCTBUM C
pernameHTom noAroToBKMU JIOKA/IbHbIX aKTOB COOTBETCTBYHOLLETO ap6VITpa)+(HOFO CyAa, yrBepXaeHHbIM
NpMKasom apbuTpaxKHoro cyaa.

34.2. JIoKanbHbIMW aKTamMM B apOUTParKHOM CyZe SABAAKOTCA MNPUKasbl M PAClOPAXKEHUs
apbuTparkHoro cyaa.

34.3. TpuKas - NOKadbHbIA aKT, M3AaBaembli B LENAX pelleHns 3ajad, CcToAwmx nepen,
apbuTpaxkHbIM CyaoM, MO BOMPOCaM OPraHM3aUMOHHOrO, KagpoBoro, GUHAHCOBOro, matepuanbHO-
TexHuyeckoro, MHGopmaTU3aLMOHHOro obecneyeHna AeAaTelbHOCTU cyaa.

MpuKasamu yTBEPXKAAIOTCA MOJIOXKEHNA, WHCTPYKUMM, NOPAAKM, NpaBuaa, naaHbl paboTbl
apbuTpaXkHoro cyaa u ap.

PacnopsskeHue - IOKa/ibHbIA aKT, U3[aBaemMblil Ha OCHOBaHMM W BO WCMOJIHEHWE MPUKA30B
apbuTpaXKHOro cyaa no onepaTuBHbLIM U TEKYLLMM BOMPOCaM.

MpuKasbl M pacnopsa)KeHua apbuTpaxKHOro cyaa MOAMUCbIBaeT npeacegaTtenb cyda, B ero
OTCYyTCTBUE - UCNONHAIOLWMIA 0693aHHOCTM NpeacenaTens cyaa.

Mo nopydyeHuto NpeacenaTenn cyaa pacnopayKeHna apbUTPaXKHOro cyaa MoryT noAnucbiBaTb ero
3aMecTUTeNu.

34.4. "MonoxeHne" NpPUHUMAETCA, eciM B HEeM YCTaHaB/IMBAlOTCA CBA3aHHble MeXay cobol
npasu/ia Nno BOMPOCaM, OTHECEHHbIM K KOMMETEHUMW NOAPa3LeNeHna apbutpakHoro cyaa (Hanpumep,
"MonoXKeHne 0 MPOMNYCKHOM perKMme B MOMeLLeHWe apbuTpaxHoro cyaa", "lMonoxkeHne o nopagke
NoJib30BaHUA GaKCMMUIBbHOM CBA3bIO B apbutparkHom cyae").

B "MpaBunax" ycTaHaBAMBAlOTCA HOPMbl U TpeboBaHWA, 06A3aTenbHble AJ1A BbINOJIHEHUS
(Hanpumep, "MpasBuna nepedaun UHbOPMaUUKM MO KaHaNaM BeAOMCTBEHHOW 31EKTPOHHOW NOoYThl
apbutpaxHoro cyga").

B "MHCTpyKuMK" M3naraetca nNopaaoK OCYLLECTBAEHUA KaKoW-NMbo AeATenbHOCTU WAN NopAaoK
NPUMEHEHMA NOJIOMKEHUI 3aKOHOAATE/IbHbIX U UHbIX HOPMAaTUBHbIX akTOB (Hanpumep, "MHCTpyKumA no
OenonpounsBoacTBy B apbuTpaxkHbix cyaax Poccuiickoir ®depepaumun”, "[JOAXKHOCTHAA WHCTPYKUMA
Haya/ibHWKa OTAeNa maTepuanbHO-TEXHMYECKOoro obecneyeHns").

MpoeKTbl NOMOXKEHUI, NPABUA, UHCTPYKUMIA, NAaHOB paboTbl apbUTpaKHOro cysa roToBATCA B
nopagke, NpesycMoTPeHHOM PernaMeHTOM NOLArOTOBKM JIOKa/IbHbIX aKTOB apbUTpaKHbIX CYA0B.

Ecnn TEKCT NpPOEKTa YTBEPXKAAETCA pacnopaamTe/ibHbIM OKYMEHTOM PYKOBOAUTENA CTPYKTYPHOTO
nogpasgeneHus, TO MNPOEKT MeyaTaeTcs Ha CTaHAapTHOM JsucTe ¢opmata A4 6e3 pekBM3MTOB
apbuTpaxkHoro cyaa. TeKCT nsnaraeTca oT TPETbero iMua e4MHCTBEHHOIO UM MHOXECTBEHHOTO YMCa.

B pasgene "Ob6wue nonoxKeHma" nsnaraloTcs OCHOBaHWA Pa3spaboOTKM M Ha3HAYeHWe Ha3BaHHbIX
Bbille AOKYMEHTOB, Chepa ero pacnpocTpaHeHWs, OTBETCTBEHHOCTb 3a HapyleHMe YCTaHOBAEHHbIX
npasua. OCHOBHOW TEKCT MOOMEHWA, NPaBU/, MHCTPYKLUUW MOMKET AEAUTbCA Ha pasdenbl, rnasbl,
NYHKTbI U NOANYHKTbI. [N1aBbl 4OMKHbI UMETb Ha3BaHMA.

34.5. PyKkoBoAWUTENN CTPYKTYPHbIX MNoApasAeneHuin apbuTpa)KHoro cyaa Bnpase W3AaBaTh
pacrnopsKeHuss No BOMpPOCaM BeAeHWs noApasfeneHus, obAsaTtesibHble A/1A WCNOJHEHWUA TOJ/IbKO
paboTHWKaMM 3TOro NoApasaesieHuns.

34.6. MNoaroToBKa NPOEKTa JIOKA/ZIbHOINO aKTa OCYLWEeCTBAAETCA CTPYKTYPHbIM nogpas3geneHnem



apbuTpaxkHoro cyda no MOpydYeHUIo npeacedatens apbuTpa)kHOro cyaa, ero 3amecTtuTenei,
pyKoBoAMTens annapata - agMuUHUCTpaTopa apbutpaxkHoro cyaa AMbo B MHUUMATMBHOM NOpAAKe B
CBA3KN C HE0HXOAMMOCTbIO peLLeHMA BO3/I0XKEHHbIX Ha nogpasaeneHue 3aad.

MoarotoBKa MNpPOEKTa JIOKA/IbHOTO aKTa MOXeT OblTb MopydYeHa HECKONbKUM CTPYKTYPHbIM
nogpasgeneHuam. Mpu aTom opraHusaumsa paboTbl NO €ro NOAroTOBKE BO3/1araeTca Ha CTPYKTYpHoe
nogpasgeneHne, HayaJbHUK KOTOPOro yKasaH B MOPyYeHUM nepBbiM MO0 HasHayeH OTBETCTBEHHbIM
NCMNONHUTENEM.

34.7. NpeanoKeHne CTPYKTYPHOro NoAapasfaeseHus O MOAroTOBKE MPOEKTa JIOKA/NIbHOMO aKTa C
060cHOBaHMEM HeobXo4MMOCTU ero U3gaHusA BHOCMTCA Ha PacCMOTPEHWE PyKOBOAMTENO annapaTa -
afMMHUCTPATOPY apbuTpa)kHOro cygaa W 3amecTuTento npeacefartens apbuTpakHoro cyaa,
OpraHu3ylollemy [eAaTeNbHOCTb [aHHOro  CTPYKTYPHOro noApasfeneHns B COOTBETCTBUMM C
pacnpegeneHmem obasaHHOCTEN, NpeaceaaTento apbuTpakHoro cyaa.

34.8. CekpeTapuaT npeaceatens apbuTparKHOro cyZa Ha OCHOBaHUWM Pe30/IloLMM PYKOBOACTBA
apbUTpaXkHOro cyaa BHOCUT B CUCTEMY aBTOMAaTM3aL MK Ae10MNPOM3BOACTBA MHGOPMALIMIO O NOPYYEHUN
Mo MOAroTOBKE MPOEKTa JIOKA/IbHOrO aKkta, 06 OTBETCTBEHHOM WCMOJIHMTENE (MCMONHUTENAX), CPOKe
MOArOTOBKM JIOKAa/IbHOrO aKTa, CTaBWUT MOPYYEHME Ha KOHTPOAb W NepeaaeT Ha MCNONAHeHMe
OTBETCTBEHHOMY MUCMONHUTENIO.

34.9. MpOoEeKT JIOKa/JIbHOrO aKTa MNoAJIEXUT 06a3aTesibHOMY NpeaBapuUTelbHOMY HamnpaBAeHUIo
OTBETCTBEHHbIM WCMOJHUTENIEM B CTPYKTYpPHble MNOAPa3aefieHns, YKa3aHHble B MOPYyYeEHUU, ANA
pPacCMOTPEHUA, BHECEHWNA 3aMeYaHNI U NPea/IOKEHWNA.

34.10. MNpoeKTbl NOKA/IbHbIX aKTOB apOUTParKHOTO cyaa ohopMAAIOTCA Ha BaaHKax apbuTparkHoro
cyAa ycTtaHoB/eHHol dopmbl (NpunoxkeHune N 41), Ha ogHoM cTopoHe ancta popmata A4 (210 x 297 mm)
yepes 1 - 1,5 mexKCTpOoUHbIX MHTEpBaNa, wpndptom Times New Roman, pasmepom 14.

BAaHKKM NOKaNbHbIX aKTOB apbUTpaXKHOro cyaa AO/IKHbl UMEeTb NONA He meHee: nesoe - 30 mm,
npasoe, BepxHee U HUXKHee - 20 mm.

Mpu obopmaeHMM NPOEKTA IOKANBHOTO aKTa Ha HECKOJIbKMX INCTaxX NepBbli NCT He HymepyeTca.
Mocneaytowme AUCTbl HYMEPYIOTCA apabckumu umdpamm HaumHas ¢ umodpsl 2. Homep npocTasnseTcs
nocepeauvHe BepXHero noas ancta.

34.11. CornacHo TOCT P 6.30-2003 NoOKanbHbIi aKT apbuTpaxkHOro cyda AONXKEH WMEeTb
cnefytowme pekBU3UTbI: TUTY/IbHYHO YacTb, 3aro/I0BOK, TEKCT (Npeambyny 1 pacnopaamTenbHyo 4acTb),
noanucb (nognucu).

34.12. TuTynbHasA YacTb BK/OYAET B cebs:

nsobpaxkeHme [ocygapcTBeHHoro repba Poccuiickoit depepauymm (No LEHTPY B OAHOLBETHOM
BapuaHTe 6e3 repanbAM4ecKkoro WuTa);

HanumeHoBaHWe apbUTPaKHOro Ccy4a;
HaMMeHoBaHMe BMAa AOKYMEHTa (Npu1Kas UK pacnopsxKeHue);

Aaty (no neBoit CTOpoHe AMcTa) M Homep (MO MPaBoOi CTOPOHE NMUCTa), MPOCTaBAEHHble Mpu
NOAMMCAaHUN JOKYMEHTA U PerncTpaLmm, Hanpumep:

26 oKTs6pna 2013 roaa;
MecCTO 134aHusA, Hanpumep: CaHKT-MNeTepbypr.

34.13. 3aronoBOK A0NXKeEH KPAaTKO U TOYHO OTpa*XaTb CoAEepPKaHUE TEKCTA JIOKA/ZIbHOIo aKTa. OH
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MOXEeT HauyMHaTbcAa cnoBamu "O6 opraHuszauyuun...", "O nposegeHun...", "O6 yTtBepKaeHuun...", "O

co3aaHuun..." n T.4. ToUKa B KOHLe 3aro/10BKa He CTaBuTCA.

3aronoBOK, COCTOSAILLMIA U3 ABYX CTPOK U Bonee, neyataeTca Yepes OMH MEXKCTPOUHbIN UHTepBan,
BblAENAETCA MNONYKUPHbBIM LWPUGTOM M pasmelLlaeTcs Nno LLeHTPY TEeKCTa.

34.14. PaccToaHMe mexay 3aro0BKOM M TEKCTOM COCTaBAAET 4Ba MHTepBana.

Ab3aL, HauMHaeTcA ¢ KpacHOM cTpoKK. Ab3aLHbIi oTcTyn - 10,25 MM OT n1eBOM rpaHMLbl TEKCTOBOTO
nons.

34.15. B npeambynie KpaTKo M3araloTcs LEeauM U 3a4aym npearnucbiBaemblX AenCcTBui, GaKkTbl U
cobbITUA, MOCAYXKMBLUME OCHOBAHMEM W34AHUA NOKaJIbHOrO akTa. [peambyna MOXeT HauyMHaTbCA
cnosamu: "B uensax...", "B coorserctuun...", "Bo ncnonHenue..." n 1.4. lpeambyna MoKeT OTCYyTCTBOBATb,
ec/n npeanncbiBaemMble A4eUCTBUA HE HYXKAatoTcAa B 060CHOBaHMM.

34.16. PacnopsauTenbHas 4acCTb JIOKA/IbHOrO aKTa A0/XHa Ha4yMHATbCA C/I0BOM 'mMpuKasbiBaw"
unu "nopyyato”, HaneyaTaHHbIM CTPOYHbIMM BYKBaMM B pa3psafKy B NPOAO/IKEHNE NPeamby/ibl.

B pacrnopsauMTenbHOM YacTM JIOKa/NbHOTO aKTa M3/aratlotca TpeboBaHWA, pPacropsyKeHus,
npeanuMcaHna ¢ nepevymcieHnem CTPYKTYPHbIX noapasgeneHuii U AONMKHOCTHbIX UL, KOTOPbIM OHM
afpecyloTca; ycTaHaBAMBAeTCA CPOK BbINOAHEeHUA TpeboBaHMIA, BBeAeHWA WX B [elCTBUE;
NepeyYncnatoTca NOKaNbHble aKTbl, KOTOPble NMPU3HAIOTCA YTPaTUBLWIMMMKU CUAY, AMBO aKTbl, B KOTOpble
HeobX0AMMO BHECTU U3MEHEHMUSA.

PacnopaguTenbHana 4acTb IOKaNbHOrO akTa opopmanaeTca B BUAE NYHKTOB. MyHKTbl U NOANYHKTbI
HyMepyroTCcA apabckumm undpamm ¢ TOUYKON.

Pasaenbl M MyHKTbl PacnoiaratoTcaA B JIOTMYECKOM Noc/ieA0BaTeNbHOCTH.

B nocnegHem nyHKTE MOTYT YKasblBaTbCA NOAPA3AENEHUA UAWN AO/IKHOCTHbIE ANLA, Ha KOTOPbIX
BO3/1araeTcs KOHTPO/b 32 UCNOJIHEHMEM JIOKANbHOIO aKTa.

34.17. NMoanncb NOKANbHOrO aKTa COCTOUT U3 HAMMEHOBAHUA AO/IKHOCTM NLLA, NOANUCHIBAIOLLErO
AOKYMEHT, ero JNINYHOM noanucun, HMUManos n d)aMMI'IMVI.

PaccToaHWe mexay TEKCTOM M MOANUCHIO COCTaBAART 2 MEXCTPOYHbIX MHTepBana. HaumeHoBaHue
OOJ/IKHOCTM neyaTaeTcA OT /IeBOW FpaHuLbl TEKCTOBOrO MOAA, MHUUMaNbl U damMuana - OT Npasoit
rpaHuubl. Hanpumep:

[lpencenaTernb
ApOuTrpaxHoro cyzna ropozna CaHkT-IlerepOypra
1 JleHMHTpaICKoOM obJjacTu C.B. UM30oTOBa

34.18. TpE6OBaHVIﬂ JNIOKA/IbHOTO aKTa U31araroTcAa YETKUM U NPOCTbIM A3bIKOM, KOPOTKUMMU, NETKO
BOCNPpUHUNMaeMbIMU ¢pa3aMM, C CO6I'IPOLI,€HM€M BCeX rpaMmaTHUHeCKnUX npasun. CDOpMyI'IMpOBKM He
AO0/IXKHbI AO0MYCKATb Pa3/IMYHbIX TOJIKOBaHW.

Ynotpebnsemble  TEPMUHbI  AO/BKHbI  COOTBETCTBOBaTb  TEPMWHOJIOMMM,  NPUHATON B
3aKoHogaTenbcTBe Poccuitickont degepauuu.

Ecnaun B TeKcTe aenaetca CCblKka Ha NIOKanbHbIM akT BAC PO, YKa3blBakOTCA rog n3gaHna n Homep
dKTa.

34.19. CpoKu MUcnonHeHus (BBeAeHUs B AeNCTBME) NOKAIbHOMO aKTa AO0/KHbI BbiTb peasibHbIMMU.
Ecan cpoK BBefeHMA B AeiCTBME He yKasaH, TO /IOKa/bHbIA aKkT BCTynaeTr B CUAY C MOMEHTa ero
noanucaHus.



34.20. YTBepKgaemble JIOKA/IbHbIM AKTOM MNOJIOXEHUA, MHCTPYKUMKM, NpaBuaa, NAaHbl U Ap.
odOpPMANAIOTCA B BUAE NPUNONKEHNA K HEMY. [TPpU HAIMUUU HECKOIbKUX NPUNOXKEHNI OHW HYMEPYHOTCA.
Ha nepBoi CTpaHMLE NPUIOKEHNA B MPAaBOM BEPXHEM YAy NULLIETCA:

Npunoxenue N 1

YTBEPXIEHO
IpUKa30M
ApOUTPaxHOTO Ccyna
MockoBCKOM oO6JacTu
or 5 ¢erpansa 2012 roma N 32

Cnoso "YTBEPXOEHO" cornacyetca B poZe 1 YMcne ¢ nepBbiM CI0BOM 3aro/1I0BKa yTBEPKAAEMOTO
OOKYMeHTa.

U3pgaHne BMecCTe C JIOKAZbHbIM aKTOM I'IpMﬂO)KEHMﬁ, HE OroBOPEHHbIX B TEKCTE aKTa, He
AonyckaeTtca.

34.21. Tpnd orpaHMYeHusa AocTyna K MHPopmauum, HOMEP 3K3EMM/IAPA YKa3biBalOTCA Ha NepBown
CTPaHMLLE NOKANbHOrO aKkTa B NpaBoOM BepxHem yray. Homep aKksemnasapa npoctaBaseTca Huxe rpuda
yepes 1,5 meKCTpoUHbIX MHTepBana.

34.22. MNpw yTBEPKAEHUN NOKANbHbIM aKTOM KOMMUCCUMM (paboyelt rpynnbl) BHaYane yKasbiBatoTca
dbamuana, MHUUMaNbI U AOKHOCTL NpeaceaaTens KoMmuccumn (pykosoautens pabouyelt rpynnol), 3atem
3TW Ke [AaHHble 3amecTUTens npeacenaTens Komuccun (pykosoamTena paboueit rpynnbl), cekpeTtapn
Komuccum (paboueit rpynnbl) M B andpaBMTHOM MOPAAKE YKA3bIBAOTCA AaHHble U/IEHOB KOMMUCCUM
(paboueii rpynmnbl) HE3aBUCMMO OT 3aHMMAEMOW LOMKHOCTM.

34.23. TpOEKT NOKaNbHOro aKTa MOA/IEKMT COrNacoBaHUIO C 3aMHTEPECOBAHHbIMW OpraHamwu
WCMOJIHUTE/IbHOW BJlacTU cybbeKkTa Poccuiickoit ®egepauumn, opraHamu cyaebHol Bnactv, opraHamu
cyaenckoro coobuiectsa Poccminickon ®eaepaumm, eciv Takoe cornacoBaHue ABnseTcA oba3aTe/ibHbIM B
COOTBETCTBUM C 3aKOHOZATENLCTBOM Poccuiickon deaepauum.

CornacoBaHve npoOEKTa J/IOKAaNbHOrO aKTa odopmMaseTcs MpocTaBieHMemM BM3bl MAN C
MCNONb30BaHMEM rpuda COrnacoBaHUA, KOTOPbIM BKAoYaeT B ceba cnoso '"CornacosaHo",
HauMeHOBaHWe opraHa rocyZapCcTBeHHOW BAACTU UAN OPraHMU3aLMK, AOIKHOCTb, MHULMANLI, aMUINIO,
JIMYHYIO NOAMWCb BM3UPYIOLLEro /MLA, AATy COMacoBaHWWM M NPOCTABAAETCA B HUMKHEM NEBOM Yy
NIMLEBOW CTOPOHbI NOCAEAHErO INCTA NEPBOTO 3K3EMMAAPA NPOEKTA IOKA/IbHOTO aKTa.

34.24. MpoeKT N0Ka/IbHOro aKTa apbUTPaXKHOro cyaa BU3UPYeTCS:

PYRKOBOOUTENAMU  CTPYKTYPHbIX nop,pa3p,eneHm‘/’1, B KOMNEeTeHUMM KOTOPbIX HaXo4ATCA
NoCTaB/IeHHble BONPOCHI;

npeacegatensamm cyaebHbix coctaBoB (Npu HeobXxoaMMOCTH);
pyKoBOAMTENEM annapaTa - ag4MUHUCTPATOPOM apbUTParKHOTO cyAa;

3amecTutenem npeacedatens apbuTpa)KHOro cyda B COOTBETCTBMM C  pacnpeaeneHuem
ob6a3aHHOCTEN.

Mpy Hannuum B apbutpaskHom cyae paboTHMKA-KOPPEKTOopa MNPOEKT J/IOKa/NbHOro akKTa
npegBapuTenbHO NepesaeTcs emy A5 NPOBeAeHUs IMHIBUCTUYECKOM 3KCNepTH3bl.

34.25. CornacoBaHuWe MNPOEKTOB JIOKa/ibHbIX aKTOB 0dopMAAeTcA NpocCTaB/lieHMeM BM3bl Ha
060pPOTHOI CTOPOHE NocNeAHEro IMCTa 0Ka/NbHOTO aKTa B N1eBOM yray. [pud cornacoBaHua BKAOYaAET
cnoso "COMNNMACOBAHQ", paty cornacoBaHusa, NoAMNNCb JOAXKHOCTHOMO ANLA, MHULMAALI U damuautio.



Hanpumep:
COlJTACOBAHO 6 okTabpsa 2011 roga

H.W. MeTposa

BusnposaHMe NPOEKTOB NPMKa30B Mo IMYHOMY COCTaBy apbUTPasKHOro cyAa OCYLLEecTBAAETCA Mo
dbopme B COOTBETCTBUM C NOCTaHOBAeHMeM [ockomcTaTta Poccuiickoli ®eaepaumu.

34.26. 3ameyaHns Mo MNPOEKTY JIOKa/IbHOTO akTa opopMAAIOTCA AOJIKHOCTHbIM /IMLOM B BUAE
OTAEeNbHOIro AOKYMEHTa, B KOTOPOM YKa3bIBalOTCA CMOPHbIE MYHKTbI 4aHHOIO NPOEKTa, U npeanaraerca
(no BO3MOXHOCTM) X HOBaA peaakuusa. 3amedaHns NPUaraloTca K NPOEKTY JIOKaNbHOro akTa. Mpu aTom
[O0/I}KHOCTHOE /L0 BM3MPYET MPOEKT I0KA/IbHOIO akTa U yKa3biBaeT B HEM ''c 3amedaHnamn”.

Mpn BHECEHMM B MPOEKT SIOKA/IbHOIO aKTa CYLLECTBEHHbIX M3MEHEHWUI OH NognexnT aopaboTke
CTPYKTYPHbIM NoApa3aeneHmem, NoAroTOBUBLLMM MPOEKT, U NOBTOPHOMY COF/TaCOBAHMIO.

34.27. CornacoBaHHbI/ MPOEKT JIOKA/JIbHOrO aKTa MpeacTaB/iseTca Ha noAnucb npeaceaaTesto
apbuTpakHoro cyaa, B ero oTCyTCTBUE - UCNONHAIOWEMY 06A3aHHOCTU NpeacedaTens cyaa.

OAHOBPEMEHHO C MPOEKTOM JIOKa/AbHOTO aKTa MpeacTaBAAlOTCA MopydYyeHue npeacenaTens
apbuTpaxkHoro cyaa, ero 3amecTuTesiei, PyKoBoAMTeNA annapaTta - agMUMHUCTpaTopa apbutpaskHoro
cyaa, cnyxebHaa 3anucka CTPYKTYPHOro NoApasaeneHuns ¢ KpaTKMM 0b6oCHOBaHMEM HeobXoAMmocTU
M34aHWNA NOKANIbHOTO aKTa, CNPaBOYHbIE M aHAIMTUYECKME MaTepuanbl 1 ap.

C NpOeKTOM J/IOKa/ZIbHOTO aKTa TaKXe NpeACTaBAAOTCA 3aMeYaHWA [AO0J/IKHOCTHOroO /ivua, He
COrNacHOro C ero peaakumen.

34.28. OTKNOHEHHbIN npeaceaaTenem apbUTPaXKHOrO Cyda JIOKAJIbHbIM aKT BO3BpallaeTca B
CTPYKTYpHOE noapasaeneHune, NnoAroToBMBLLEE €ro NMPOEKT, Ha A0pPaboTKy.

34.29. MNoanucaHHbI NOKaNbHbIA aKT apbUTPaKHOIO Ccyaa He NnosgHee cleaylolWero AHA nocne
NOAMNMCAHUA PErucTpupyeTca paboTHUKOM cekpeTapuaTta npeaceaatens apbuUTparkHOro cyaa B cucteme
aBTOMaTM3auMM LenonpousBoACTBA WAM Nepejaetca ANA perncTpaumm B rpynny perucrpauuu
noApaszeneHunn 4enonponsBoacTsa apbuTparkHoro cyaa.

34.30. /loKanbHbIM aKTaM apbuUTpaKHOro cyaa Npu perucTpauuu npucBavMBaeTca o4vyepeaHoWn
HOMep B NOpsAAKe NOAMMCAHMA JIOKAJbHOIO aKTa B Npeaenax Kaxgoro KaneHgapHoro roga, HaumHasa ¢

umopbl 1.
MpWKasbl U PacnopsArKEHMA MO IMYHOMY COCTaBY apOUTPAXKHOTO CyAa HYMepYyHTCA OTAE/bHO.
34.31. BHeceHue UcnpaBaeHUi B NOANMCAHHbIE JIOKA/IbHbIE aKTbl HE [ONYCKaeTCs.

34.32. JloKanbHble aKTbl apbUTPaXKHOro cyaa, B KOTOpble HEOAHOKPaTHO BHOCUMIMCb U3MEHEHUA U
(nnun) pononHeHMA, U34alOTCA B HOBOW peaaKkumu.

34.33. TlloanucaHHble JfIOKanbHble aKTbl GOPMUPYIOTCA CeKpeTapuMaTtom npeacenaTens
apbuTpaXkHOro cyJa B [AeN0 COracHO HOMeHKnatype. Hanpumep: "MpuKasbl U pacnops:KeHus
ApbuTparkHoro cyaa TromeHcKon obnactu. MognMHHUKK".

MoAnucaHHble MpPUKasbl W PACOPAXKEHUs MO  JIMYHOMY COCTaBy apbuTpaskHoro cyaa
bopmmMpyloTCA B 4810 KaapoBoi CyK60M apbuTpaxkHoro cyaa.

Mo 3aBeplweHMM KaNeHJAPHOro roAa JOKaJibHble aKThl, Cd)OpMMpOBaHHbIe B Aeno no
HOMEeHKANnaType ap6MTpa)KHOI'O CyAa, nepegatoTca Ha apXnBHOE XpaHeEHWE NO CAaTO‘-IHOﬁ Oonucu.



34.34. CekpeTapuaT npeacenatensa apbuTpaxkHOro cyga He no3fHee clefytowero AHA nocne
noAnuncaHus NI0KaJbHOTO aKTa PasMeLLaeT ero Ha COOTBETCTBYIOLLEM Yy3/1e egUHOT0 KOprnopaTUBHOIO
noptana apbuTpaxHbix cygos. Cyn BrnpaBe OpraHM3oBaTb MPOLECC aBTOMATMYECKOM BbIrpy3KM
NIOKanbHbIx akToB M3 CALl Ha eANHbIN KOPNOPATUBHLIA NOPTan apbUTPaXKHbIX CYyA0B.

34.35. KoHTpo/b 33 WMCNOSHEHMEM JIOKA/IbHbIX aKTOB apbUTPa)KHOro cyaa BoO3/aaraeTca Ha
YKa3aHHbIX B HWX AOJ/IKHOCTHbIX Aul nmMbo ocywecTsadetca B obuiem nopaake cekpeTapuaTtom
npeacenatena apbutparkHoro cyna, Kaaposow cny*bon, paboTHMKaMM, OTBETCTBEHHLIMW 33 BegeHue
OeNnonpousBoACTBa 3aMecTuTeNnen npegcenatens apbuTparKHOro cypa, pPyKoBoauTeNna annaparta -
aAMMHUCTPATOpPa apbUTPaAXKHOTO cy4a, B CTPYKTYPHbIX NoApa3aeneHmax apbutpaxHoro cyaa.

35. OcHOBHble TPeboBaHMA K COCTAaBAEHMIO N OPOPMIEHUIO CTYHKEBHbIX JOKYMEHTOB

35.1. CnyKebHble LOKYMEHTbI MOTYT BbITb BHYTPEHHUMMU U UCXOAALLMMM, NO COLEPHKAHUIO MOTYT
NnoApasfenaTbCa Ha MHULMATMBHbIE, OTBETHbIE, COMPOBOAUTE/IbHbIE, UHCTPYKTUBHbIE, MOTYT COAEep KaTb
M3BELLLEHWNA, HAaNOMWHaHWUA, NPOCLObLI, 3aNpPOockl, COObLLEHNA, OTBETbI HA 06palLeHUs npeacTaBUTenel
OpraHu3auuii 1 rpaxaaH v 1.4,

35.2. [OoKymeHTbl, co3gaBaemble B apbuTpaskHbIX cydax, odopmnstoTca Ha 6naHKax, Ha
CTaHAAPTHbIX Auctax bymarn dopmata A4 (210 x 297 mm) unam A5 (148 x 210 mm) nmbo B BUAe
3NEKTPOHHbIX AOKYMEHTOB M AOXHbl MMETb YCTaHOB/IEHHbIN COCTAB PEKBM3UTOB, UX PACMO/IOKEHME U
odopmneHue.

Mpu NOATrOTOBKE [AOKYMEHTOB MOTYT WCMOMAb30BAaTbCA 3/EKTPOHHblEe WabnoHbl 61aHKoOB
AOKYMEHTOB.

35.3. Ucxoaawme cnyKebHble [OKYMEeHTbl MedyaTaloTcs Ha 6naHKax apbuTpakHoro cyga
ycTaHoB/ieHHOM dopmbl, wprudTom Times New Roman, pasmepom 14, yepHoro UBeTa, C MEXCTPOYHbIM
WHTepBanom 1,5, C yrnoBbiM PacnonoKeHNeM PEKBU3UTOB LWTamna cyaa (npunoxexuve N 42).

BHyTpeHHWe cnyxebHble NMcbmMa neyaTatoTca 6e3 Mcnonb3oBaHWA H6naHKka apbuTpaykHoro cyaa
wpndpTtom Times New Roman, pasamepom 14, 4epHOro LBeTa, C MEXCTPOYHbIM MHTEpBasiom 1,5.

[na BblaeneHMA HaMMEHOBAHWA [OKYMEHTa, 3aro/I0BKa MOMKET MCMOJb30BaTbCA MONYKMUPHbBIN
WpKndT, NnoavepKuBaHue.

Ona  odbopmneHus ConpoBOAUTENbHLIX MUCEM W HEKOTOPbIX APYrMX [AOKYMEHTOB MOTyT
MCNoNb30BaTbCA 6M1aHKM € TpadapeTHbIMM YacTAMM TEeKCTa, a TaKxKe Wab/ioHbl [OKYMEHTOB,
3aBegeHHble B CAL cyaa.

Mpu odopmaeHnn nucbMa Ha ABYX M 6osee CTpaHMUAX BTOPas M Mocieaylolme HymepytoTcs
apabckmmm umdpamm nocepegmHe BepPXHEro nons nucta. [JokymeHTol obbemom 6onee ofHoOM
CTPaHWULbI AO/IKHbBI UMETb 3aro/I0BOK, PACKPbIBAIOLLMI UX COAEPIKAHME.

Kaxkabii UCT cny*kebHoro AoKymeHTa, obOpMAEHHbIN Ha 6naHKke n 6e3 Hero, AOMKEH MMETb
nona: nesoe - 30 mm, BepxHee - 20 mm, HUXKHee - 20 mm, npasoe - He meHee 15 mm.

Mpu oTBeTEe HA [AOKYMEHT, MMEWWMA PerucTpaumoHHbii HOMep M AaTy, CCblIKa Ha HUX
obasaTtenbHa.

Ha wm3rotoBneHHbIX TUNOrpapckMm cnocobom MMeHHbIX 61aHKax npeacegaTensa  cyaa,
3amecTuTeniel npeacepaTtenn cyfa, PyKoBoauTens annapata - agMWHWUCTpaTopa cyaa odopmaatoTca
nMcbma, NOAMNMNCbIBaEMbIE STUMMN LOKHOCTHBIMU ANLLAMM.

Cny:kebHble nucbma cyaebHbIX COCTAaBOB, CTPYKTYPHbIX MoApasfdeneHnin B npeaenax Mx
KOMMEeTEHLMWN NeyaTatoTcA Ha obLiem yrioBom baaHKke apbutpakHoro cyaa.



35.4. PekBuantamm AOKYMEHTOB, CO34aBaeMbIX B npouecce OeATeIbHOCTU ap6v|Tpa>+<Hb|x Cyaos,
ABNAKOTCA:

lfocynapctBeHHbIN repb Poccuiickoin Pepepaumu;
HaMMeHOoBaHMe apbUTParKHOTIO cyaa;

[OJIKHOCTb NLA - aBTOPa AOKYMEHTa;

noAnNucb AOMXHOCTHOTO NULA;

BUA, IOKYMEHTa;

MECTO COCTaBNeHuA (M34aHMA) AOKYMEHTa;
CrnpaBoYHble AaHHble 06 apbuTparkHOM cyae;
agpecart;

AaTa OKYMEHTa;

PEerucTpPauyoHHbIN HOMEP AOKYMEHTA;
HanMmeHOBaHMWe MO0 aHHOTAUUA AOKYMEHTa;

TEKCT AOKYMEHTQ;

CCbINIKa Ha UCXOAALMIA HOMEP U AaTy AOKYMEHTa afipecaHTa;
OTMETKA O HaZIMUYUM NPUNOXKEHUIA;

rpud cornacoBaHus;

rpud yTBEPKAEHUS;

BU3a;

OTTUCK NnevaTy;

OTMETKA O 3aBEPEHUMU KONUK;

OoTMeTKa 06 ucnosHuTene;

YyKa3aHuA No UCMOJIHEHUIO AOKYMEHTA (pe3ontoums);
OTMETKa O KOHTpO/1e AOKYMEHTa;

OTMETKa 06 UCMONHEHUN [IOKYMEHTa;

OTMETKA 0 KOHPUAEHUNANbHOCTY;

OTMETKA O NOCTYNNEHUN AOKYMEHTa.

CocTaB peKBM3UTOB AOKYMEHTa onpeaenaeTca ero BUAOM U HasHauyeHnem.

CornacoBaHve [OKYMeHTa B apbuTpaxkHom cyae o¢popmAaseTcs BM30M YNOJHOMOYEHHOro
AONKHOCTHOTO Anua apbutpaxkHoro cyaa. CornacoBaHue AOKYMEHTA, CO34aHHOTO B apbUTparKHOM
cyae, C APYrMMM OpraHamu rocyaapcTBEHHOM BAACTU M opraHM3auuammn odpopmaseTcs rpudom (amctom)
COrNacoBaHUsA, MPOTOKOJIOM UM MUCbMOM O COF1aCoOBaHUM.



35.5. Ucxopswme W BHYTpeHHME [AOKYMEHTbl HEMpoUEeccyasbHOro xapakTepa MoOryT 6biTb
M3roToBAEHbI KaK Ha BymMaXKHOM HocuTene, Tak U B Gopme 3/1eKTPOHHOr0O AOKYMEHTa.

DNIeKTPOHHbINA AOKYMEHT A0/IKeH bbiTb opopmaeH no obum npasuaam AenonponsBoacTBa U
MMEeTb PEKBU3UTbI, YCTAaHOB/NIEHHble ANA aHaNOrMYHOrO [AOKYMEHTa Ha Oyma)KHOM Hocutene, 3a
NcKAtoYeHnem nsobpaxkeHunsa FocygapcreeHHoro repba Poccuinickon ®egepaumm n OTTUCKA NevaTu.

DNEeKTPOHHbIe AOKYMEHTbl co3gatoTcsi, obpabaTbiBaloTca M xpaHatca B CALL B COOTBETCTBUM C
TpeboBaHMAMM HACTOALLEN MHCTPYKLMMN.

anEM M OTnNpaBKa 3S/IEKTPOHHbIX AOKYMEHTOB, NOAMUCAHHbIX 3ﬂeKTpOHHOl71 nognucoto,
OoCyLwecTBnAaoTCA cny>+<60171 agenonponssoacrtsa.

MpYM  NONYYEHUM  INEKTPOHHBLIX LOKYMEHTOB, MOAMMUCAHHbIX 3/IEKTPOHHOW  MOAMUCHIO,
noApasgeseHne Aenonpon3BoACTBa OCYLLECTBAAET NPOBEPKY NOANMHHOCTM 31EKTPOHHOM NOANUCH.

Mpu nepepaye MOCTYNUBLUMX 3S/EKTPOHHbIX [JOKYMEHTOB Ha pPacCMOTPEHWE PYKOBOACTBA
apbuTpaxkHOro cyaa, HarnpasB/leHUN 3EKTPOHHbIX 4OKYMEHTOB B Nogpa3aeneHma apbutparkHoro cyaa u
OTBETCTBEHHbIM WCMOJIHUTENAM, OTMPaBKE 3/IEKTPOHHbIX AOKYMEHTOB W XPaHEHUW 3SNEKTPOHHbIX
OOKYMEHTOB BMECTE C 3/IeKTPOHHbIMW [OKYMeHTamM nepeaatoTca (HanpaBAsAloTCA, XpaHATCA) WX
perucTpaumnoHHble AaHHble.

DNEeKTPOHHbIe [AOKYMEHTbl GOpMMUpPYIOTCA B Aefla B COOTBETCTBUM C HOMEHKNATYpoW gen u
MHAOEKCUPYIOTCA B NOPAAKE, YCTAaHOBNEHHOM B OTHOLEHWMW A€/, COCTAaB/lEHHbIX M3 AOKYMEHTOB Ha
6yMarKHOM HocuTesne.

Mpwn cocTaBNieHNM HOMEHKNATYPbl e YKa3bIBaeTCA, YTO Ae/10 BeLeTCA B 3/IeKTPOHHOM Buae.

DNEeKTPOHHble AOKYMEHTbl MOC/AEe WX WCMAOJIHEHMA MoANeXaT XPaHeHUID B YCTAaHOB/AEHHOM
nopsake B apbuUTparkKHOM cyZe B TEYUEHME CPOKOB, NPeayCMOTPEHHbIX A1 aHA/IOMMYHbIX AOKYMEHTOB Ha
6ymaxkKHOM HocuTtene.

Nocne wucTeyeHMA CpPOKa, YCTAHOBJIEHHOrO AJ1A XPaHEeHWA 3/IeKTPOHHbIX [AOKYMEHTOB, OHM
nognexat YHUYTOXKEeHNIO Ha OCHOBAHUWM aKTa, yTBEPXKOEHHOIO pyKoBOAUTENNEM ap6MTpa)‘KHOI'O cyaa.

35.6. Pernctpaums BHYTPEHHUX AOKYMEHTOB, NOANMCAHHbIX PyKOBOAUTENMM noapasaeneHui (B
TOM YMCNe SNEKTPOHHOW UMPPOBON NOANMUCLIO PYKOBOAMTENEN Noapa3aeNeHunit), UX CKaHUPOBaHUE U
Hanpas/AeHMe AOKYMEHTOB ajgpecaTy BeAeTcA Cneuuaamctom Aenonpou3BOACTBA NOApasAeneHusa B
CAl no cnepyoWwmm anropuTMam:

Hymepauma BHYTPEHHUX PacnopPAAUTENbHbIX LOKYMEHTOB:

<Kof BMIa JOKYMEHTa>-<nopaAKOBbI HOMep AN1A BCEX PacnopAaUTENbHbIX JOKYMEHTOB>,
roe:

MP - KoA BMAA LOKYMEHTa He KafpOoBbIX MPUKA308,

P - Kog BMAa AOKYMEHTa He KaApOBbIX PACMOPAKEHUN,

K - Kog BUAa AOKYMEHTa KagpoBbiX MPUKA30B No annapaTy cyaa.

Hanpumep, MP-19; P-20; K-21.

Hymepauma MHULWATUBHBIX BHYTPEHHUX AOKYMEHTOB:

<KOA, BMAA AOKYMEHTa>-<MHAEKC noapasaenieHus, Kpome PyKoOBOACTBO cyAa>-<nopAaKOBbii



HOMEp AN1A BCEX UHULIMATUBHbIX BHYTPEHHUX AOKYMEHTOB, KpOME pacnopAaMTe/bHbIX JOKYMEHTOB>,
roe:

MHAaeKc noapasgeneHna - COOTBETCTBYET onpeaeneHHOMY NoApasaesieHnio cyaa, B TOM ymcie U
NpMeMHbIX PyKOBOACTBA CYAa;

Koa BMAa foKkymeHTa:

C3 - ana cny*ebHbIX 3aNnCOK,

[3 - ana poKkNagHbIX 3aNnUCoK,

3 - AN 3a8B/IEHUN,

M- gns nopyvyeHui u 1.4,

Hanpumep, C3-¥A-19; A3-Y3-20; 3-YNUC-21; M-C02-22.

Hymepauma KafpoBbIX NPUKa30B:

<MopAAKOBbIA HOMEP NO KaAPOBbIM NPUKA3aM><Kog BUAA AOKYMEHTa>, rae:

<KOoZ BUAOa AOKyMeHTa> - KC (ana npukasos no cucteme), K (419 NpuKasoB no IMYHOMY COCTaBy),
KO (a9 npuKasoB 0 KOMaHANPOBAHUM).

Hanpumep, 19k; 23Ko; 45Kc.
Hymepauma BHYTPEHHUX AOKYMEHTOB BO UCNO/IHEHWE NOPYYEHUSA:

<KOA BMAA AOKYMeHTa> (UC)-<uHAeKC nogpasaeneHusa, Kpome PYKOBOACTBO cyAa>-<nopAaKOBbIi
HOMEp A/1A BCEX BHYTPEHHMUX AOKYMEHTOB BO UCMOJIHEHWUE, KPOME PaCropsAAUTE IbHbIX AOKYMEHTOB>.

Mpu 3TOM MHAEKC noApasaesieHnsa COOTBETCTBYET onpeaesieHHOMY NoApasAeneHuto cyaa, B Tom
yucae 1 NPUEMHbIX PYKOBOACTBA CyAa;

Koa BMAa foKymeHTa:

C3 - ana cny*ebHbIX 3aNnCOK,

O3 - ana [OKNaAHbIX 3aNUCOK U T.A.
Hanpumep, C3(uc)-yYa-12; A3(nc)-YNC-13.

35.7. 3aronoBOK AOKYMEHTa AO0/IKEH KPaTKo U TOYHO OTpaxaTb coAepyKaHue AoKymeHTa. OH
neyataeTcA OT /IeBOM IPaHMLbl TEKCTOBOrO MOJIA, MOMET HauMHaTbCA caeaylowmmu cnosamu: "06
n

oTmeHe...", "06 opraHmsaumu...", "O cocTosnHMN..." 1 T.A. 3aroNOBOK, COCTOALLMNIA 13 ABYX U Bonee CTPOK,
neyataeTcA yepes 0A4MH MEKCTPOUHbIA UHTepBa.

Mpun nepenncke mexay Cyp,e6HbIMVI COCTaBaMu U noapasgeneHnamm 61aHKKU He MCNON1b3YyHOTCA.

35.8. TeKCT cny:KebHOro nucbma [AOMKeH ObiTb KPaTKUM, YETKUM, OTPedaKTUMPOBaHHbIM W
060CHOBAHHbIM, 06ECNeYMBaOLNM TOYHOE BOCMPUATME U3/IOKEHHON B HEM MHPOPMALMK,

TeKCT nNucbma, Kak npasnsio, COCTOUT U3 AOBYX yacreit. B I'IepBOﬁ YaCTn u3naraeTca npuyvnHa,
OCHOBaHMe nan obocHOBaHME COCTaB/AEHUA nncCbma, NpUBOOATCA CCbIZIKM HA OOKYMEHT, FleI’r'II'OLLI,MVIC‘r'I
OCHOBaHMeM J/s1a NoAroToBKM nucbma. Bo BTOpOVI 4acTu, HaLIMHaIOU.LEVICﬂ C a63a|.|,a, n3nararoTca
BblBOAbl, NpeanoXeHunAa, peweHna n 1.4.



TeKCTbl OTBETHbLIX MUCEM A0KHbl TOYHO COOTBETCTBOBATb 33a4aHUAM, YKa3aHHbIM B pe3oaounmn
pykosoauTena noagpasaeneHna, B HUX AO0J/UKHbl COAepXaTbCA OTBETbl WUAU  pPa3bACHEHMA MO
NOCTaB/IeHHbIM B MMCbMaX BOMpoOCaM.

Mncbma BU3MPYIOTCA Ha 3K3EeMMIAPE, OCTaloWEMCa B NoapasaeeHnn, U3roTOBUBLLEM AOKYMEHT,
Ha INLLEBOMN CTOPOHE NOC/eAHEro nCTa.

CpOKM  NOAFrOTOBKM  OTBETHbIX MWCEM  YCTAHAaB/AMBAIOTCA  PE3ONIIOUMEN  pPYyKOBOAUTENA
nogpasgeneHns Ha OCHOBAaHMM CPOKOB, YCTAaHOBJEHHbIX 3aKOHOAATENbCTBOM Ana  paboTbl ¢
obpalLeHMAMM rpaxkaaH U npukasamm BAC PO.

35.9. [OaTtoi cnyxebHOro AOKYMeHTa SfBASETCA f[ata ero nNoAnMcaHuMA WKW YTBEPXKOEHUS.
JOKYMeHTbl, NognucaHHble pyKoBOAMTENAMU ABYX M 6osiee OopraHu3auuni, O0/MKHblI UMETb eguHYIo
aarty, T.e. AaTy NoAnUcaHus nocieaHen opraHusagmen.

Ha poKkymeHTax, odopmieHHblXx Ha 6naHKax, [ata MpOCTaBAfeTcA B COOTBETCTBMM C
pacno/oXKeHWeM 3TOrO PeKBM3UTa.

[ata nokymeHTta odopmaseTca apabckumm undpamun. BHayane yKasbiBaeTca YNCA0, 3aTeM Mecsl,
nrog (09.06.2011). onyckaeTtca npu odopMAEHUM AOKYMEHTOB, B YaCTHOCTM, GPUHAHCOBOIO XapaKTepa,
neyatatb - 9 noHA 2011 roaa.

35.10. Mpu HanpaBAeHMU UCXOAAWEro AOKYMEHTA B OPraHM3aUMI0 WUAM ee CTPYKTypHoe
noapasgeneHne 6e3 yKasaHWA O0/IKHOCTHOIO NMLUA HAaUMMEHOBaHME OpPraHM3aumMmM MAW CTPYKTYPHOrO
noApasfeneHnn YKasblBaloTCA B UMEHUTEIbHOM NajeKe.

Hanpumep:

MMHMCTEPCTBO OCTULMU
Poccuiickon demepauun
denmepanbHasa ciayxba cyneOHBIX
IpMUCTaBOB

Mpn HanpaBfeHUW [OKYMEHTa [AOJIKHOCTHOMY /MLy OpPraHusaumMm HaMMeHOBaHMe 3TOM
OpraHu3aLUMM YKasblBaeTCd B MMEHUTE/IbHOM Najde)ke, a AO/KHOCTb M damununsa agpecata - B
AatenbHom. MHUUManbl 4ONXKHOCTHOO /1ML YKa3biBatoTca neped damuaneit ¢ npobenom.

Hanpumep:

Bbicwinit ApbutparkHbiii Cya,

Poccuiickoin Pepepaumnu

HayanbHuKy
KOHTpPO/AIbHO-aHAIMTUYECKOTO YNpaBieHuA
E.l'. ABakaH

EcAn OOKYMEHT 04HOro CoAeprkaHus HanpaBAseTCs B HECKOJIbKO aflpecoB, KaxKAblii SK3emnnsap
TAKOro JOKYMeHTa foseH bbiTb nognucaH. Cnoso "Konma" Ha BTOPOM M NocaeayroLmx SOKYMEHTaxX He
yKa3blBaeTca. B cyyae HanpaBieHUs NUCbMa 04HOTO coepXaHua 6onee Yem B YeTbipe aapeca K Hemy
npuaaraeTca NoANMCaHHbIA UCMONHUTENEM YKa3aTe b PacCbiIKK.

35.11. Ha nnuesoit ninbo 060pOTHOM CTOPOHE NOCAEAHEro ANCTa CAYXKEeOHOro NMCbMa B HUMKHEM
YFNy yKasbliBatoTca Gamuama, MHMLMaAbl U HOMepP cay»KebHoro TenedoHa ucnonHuTens. Jonyckaercs
YKa3blBaTb pammanio, UMA, OTYECTBO UCMOTHUTENA NOMHOCTLIO, @ TaKXKe afpec ero 3/1eKTPOHHOM NoYTbl.
[aHHble 06 McnosHMTEeNe Ha NULEBOW CTOPOHE nocaedHero AuMcta opopMAAITCA TONbKO MevyaTHbIM
cnocobom 1 WpndTOM MeHbLLIEro pasmepa, Yem WPUOT TeKCTa NUCbMa.



35.12. dnemeHTbl MOYTOBOrO agpeca YKasblBalOTCA B MOCNe40BaTe/IbHOCTM, YCTAaHOBAEHHOM
MpaBunamu OKasaHMA YCAYr MNOYTOBOM CBA3U, YTBEPXKAEHHbIMW MOCTaHOoBAeHMeM [1paBUTENbCTBA
Poccuiickoin Pepepaunm ot 15.04.2005 N 221.

Mpy HanpaBAeHWM MMCbMa B OPraHM3aLMIO YKasblBaeTcA ee HauMeHOBaHWe, 3aTem MOYTOBbIN
agpec. Agpec MOXeT He MNPOCTaBAATbCA Ha [AOKYMEHTax, HanpaB/isfeMblX B MPaBUTE/NbCTBEHHblE
(LeHTpaNbHble) rOCYAapPCTBEHHbIE M MYHULMMANbHbIE YUPEKAEHUA.

Mpwn HanpaeaeHUN NMcbMa GMU3NYECKOMY NNLY YKA3bIBAOT GaMUANIO U UHMLMANDLI NOoayYaTens, a
3aTem MOYTOBbIN agpec.

35.13. MpunoxkeHna K 4OKYMeHTY oGOPMAAIOTCA Ha CTaHAAPTHbLIX AMCTax popmata A4 1 AOMKHbI
MMeTb BCe Heobxogumble p[aA [AOKYMEHTOB pPeKBM3UTbl (HaMMeHOBaHWe, 3arosoBOK, MNOAMUCH
pykoBoAWUTENA NogpasaeneHusa U T.4.).

OTmeTKa 0 HaIMYMM NPUIOKEHUA, HA3BAHOTO B TEKCTE, 0DOPMAAETCA cneaytowmm obpasom:
MpunoxkeHue: Ha 3 n. B 2 3K3.

Eciv AOKYMEHT MMeeT NPUIOXEHMS, He Ha3BaHHble B TEKCTe, YKas3blBalOTCA HaMMeEHOBaHUA
NPUNOXKEHWNIN, KONIMYECTBO INCTOB U KOJIMYECTBO 3K3eMNAAPOB. MPU HAMUUN HECKONBKUX NPUNOMNKEHWIA
NX HYMepYIoT.

Hanpumep:

MpunoxkeHus:

1. JoroBop Ha 6 N. B 2 3K3.

2. MpoTokon obuiero cobpaHma akuMoHepoBs Ha 15 /1. B 3 aK3.

Mpn HanpaB/eHMN MPUNOIKEHUA TONbKO B OOMH M3 YKA3aHHbIX B NMUCbME a[pecoB OTMETKa (o]¢)
9TOM MneYyaTaeTca cneayroumm o6pa30M:

MpunoskeHue: Ha 6 n. B 1 3K3. B NepBbIli agpec.
Mpeanoxerue "MpunoxkeHue Ha....." pasmeLLLaeTcsa ¢ KPpacHOM CTPOKK HoBoro ab3aua.

35.14. [MlepBblit 3K3eMNAAP WCXOAAWEro [AOKYMeHTa (nucbma) HanpasnseTca agpecaty C
OpUrMHaANOM NOAMUCH.

Moanuce otaenaetca ot I'IOC!'IELI,HGVI CTPOKU TEKCTA OAHUM - ABYMA MEKCTPOYHbIMU UHTEPBA/1TAaMU.

MoAnucb NomeLlaeTca ceBa Noj TEKCTOM AOKYMeHTa. B coctae noanvcu BXoAaAaT HauMeHoBaHWe
AOJIKHOCTM /IMLLA, NOAMMCHIBAIOLLETO AOKYMEHT, MOJIHOE, €C/IM AOKYMEHT 0pOpMIIeH He Ha BiaHKe cyaa,
N COKpaALLEHHOE, eCN AOKYMEHT odopmeH Ha BraHKe.

Hanpumep:
(He Ha OJlaHke)
[IpencenaTernb

ApOUTPAXHOTO Ccyna
[lepMckOM 06JaCTHU

(momnmceo) (MHMUMAJE, GaMMIIn)

(Ha OJaHke)
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[lpencepmaTens cyna

(momnmce) (mHMUMAasE, QaMuUInsa)

PacwundpoBKa nognucy pacnonaraerca Ha ypoBHe noc/iegHel CTPOKM HaMMeHOBaHWA A0KHOCTH
Cc npobenom mexay uHUUManamm U damunvein. MocnegHaa Oykea B pacwmdpoBKe MNOAMUCH
OrpaHNYNBaETCA NPABbIM MNONEM.

B AOKyMeHTax, NoAroToBAEHHbIX KOMUCCUEN, YKa3bIBAlOTCA He AOMKHOCTM UL, NOAMMUCHIBAIOLNX
JOKYMEHT, a X 0643aHHOCTU B COCTaBe KOMUCCUM, OnpeaesieHHbIe MPMKa3om apbuTpaskHoro cyaa.

Hanpumep:

[lpencenmaTesib KOMUCCUM

(momnmce) (muMUMAaIE, GaMuUIns)
UJIeHE KOMUCCUU

(momnmce) (MHMUMAase, QaMuins)

(momnmcso) (muMUMAaE, GaMuUIns)

Mpy nognuUcaHMM AOKYMEHTa HECKO/NIbKMMWU AOMKHOCTHBIMU ANMLAMMU UX MOAMUCK pacnosiaraioT
OfiHa nog, APYyroi B COOTBETCTBMM C 3aHUMAEMOW A0/IKHOCTbIO.

Hanpumep:

[IpencenaTesib APpOMTPaXHOTO CcyIa
KamyxckolM objacTu

(momnmce) (MEMUMase, GamMuiIms)

T'nmaBHEM OyxTajiTep

(momnmcso) (muMUMAaIE, GaMuiIns)

Mpu noanucaHMM AOKYMEHTa Ha 6naHKe cyAa HECKOJIbKMMM NMLAMKU PaBHbIX AO/XKHOCTENH WX
noAnucK pacnonaratoTca Ha O4HOM YPOBHE.

Hanpumep:
HauanbHMK oTIOesia KaIpOoB U HauamnbHMK oTneJsa
TOCYHOapCTBEHHOM CJIyXOH OEeJIONPOU3BONCTERA
(momnmce) (MHMUMAJTE, QaMMUIINS) (momnmce) (MuMUMAasBE, QaMuIIns)

Mpy NoANUCaHUN COBMECTHOMO AOKYMEHTa pa3HbIMU OpraHU3aLmMamm Nepsblid ANCT odpopmnseTca
He Ha bnaHKe.

Ecan ponKHOCTHOE AnLo, Nognuce KOTOPOro HameyataHa Ha 6/1aHKe, B MOMEHT MoAMNUCaHUS
OOKYMeHTa OTCYTCTBYET, 3anpeLiaeTcs CTaBUTb KOCYK 4epTy nepes HaMMeHOBaHMEeM [OJIXKHOCTH,
npegnor "3a" n Hagnucb OT pyKM "3am". B TaKMx ciyy4anx AOKYMEHT nepeneyaTtbiBaeTca M yKasblBaeTcA
noAnucb MLA, UCNOJHAOLWEro 06A3aHHOCTM OTCYTCTBYIOLLLETO MW €ro 3amecTuTens.

35.15. NevaTb 3aBepAeT NO4/IMHHOCTb NoANnUCKU OO0/1KHOCTHOTO InLa Ha d)VIHaHCOBbIX AOKYMEHTax
N NHbIX AOKYMEHTAaX, Ha KOTOPbIX 3aBepeHne noanmncum HEO6XOLI,MMO.

MeyaTb nNpocTaBnAeTCA TaKUM O6pa3ONL yTobbl ee OTTUCK 3axBaTbiBa/ 4YacTb HaMMEHOBaHMUA
AO/KHOCTU inla, noanncasliero A4OKymMeHT, n ero nognuco.

35.16. CBuaeTenbCcTBOBaHWE KOMUU AOKYMeHTa MPOM3BOAUTCA ANA MPUAAHUA AOKYMEHTY
IOPUAMYECKON CUNbI, YAOCTOBEPEHNA COOTBETCTBMA KOMUM NOAJMHHUKY AOKYMEHTA.



Cneunanuctamm AenonpousBoacTBa CyAebHbIX COCTaBOB UM CTPYKTYPHbIX MOApasaeneHui
CBMAOETENbCTBYETCA BEPHOCTb KOMWIM TONIBKO € MNOAJIMHHWKOB AOKYMEHTOB apOWUTpaskHbIX CydoBs.
CBuaetenbCcTBOBaHME BEPHOCTU KONUU AOKYMEHTA MNOAJIMHHUKY NPOM3BOAUTCA aHaNOrMYHO MOPAAKY,
nsnoxeHHomy B nyHKTe 10.2 UHCTpyKumn.

Ecnun kKonuio goKymeHTa TpebyeTca 3aBepuTb repboBoi NeyaTbto, HUXKe pekeusuta "Moanuce” ot
NIeBOM rpaHuMLbl TEKCTA NPOCTaBAAeTca Haanuceb nbo wramn "Konus BepHa" 6e3 KaBbluek, yKa3blBaOTCA
nogpasgeneHve cyfa, OOJIKHOCTb, GaMUANUA, MHUUMANbI U JINYHAA MOAMUCb cyabu (pykoBoauTens
noapasneneHnn), 3aBepmBLLEro KONUIO, AaTa 3aBepeHns (YNCno, Mmecau, NPonucbio 1 rog).

OTTMCK ne4vyaTn AO/IKeH 3axBaTbiBaTb 4YacTb HAaMMEHOBAHMA LO/MKHOCTM M NOANUCH NNLQ,
noanucasLliero 4OKyMeHT.

Ob6pa3sel, 3aBepeHmna repboBoi NeyaThbio:

(TexcT OOKyMeHTa)

Komnma BepHa.

(momnmce) (MuMUMasne, GamMuiIms) (mara)

Konuu mncxoaawmx nucem cysa, NOMeLLEHHbIX B Ae/10 N0 HOMEHKAAType noapasfeneHus nocne
OTMNPaBKN NOAJIMHHMKA, 3aBEPAIOTCA CNELMANUCTOM Ae/0NPOU3BOACTBA CTPYKTYPHOIO NoApasaeneHus,
B KOTOPOM [JOKYMEHT HAxoAW/ACA Ha WCNONHEHWW, MpocTasieHnem wWwTtamna "Konusa BepHa" u
3aMno/IHEHUEM PEKBU3UTOB.

35.17. Pernctpauma uUcxoaawmx AOKYMEHTOB, NOAMMUCAHHbIX PYKOBOAUTENAMU MOApPA3AENEHUN,
MX CKAaHMpPOBaHME M HanpaBAeHMe AOKYMEHTOB aJpecaTy BeAeTcAa Crneunasnctom Aenonpou3BoacTBa
nogpasaenenmna s CAL.

C y4eTom CTPYKTYypbl apbUTPaKHOTO CyAa PEervcTpaLyoHHbI HOMEP MCXOAALLEro AOKYMEHTa
MOXET COCTOATb U3 MHAEKCa apbuTparkHoro cyaa, wudpa cyaebHoro coctasa Man nogpasaeneHus cyaa,
M3 KOTOPOro WMCXOAMT COOTBETCTBYIOLWMA [AOKYMEHT, MOPAAKOBOrO HOMEpPa MCXOAALLEro AOKYMEHTa
3Toro cyaebHoro cocrasa WAWM NoApasAeNeHMsas M KaneHAapHoro rofda perucrpaumm UCXoAsALLero
JOKYMEHTa.

Hanpumep:

A53-CM-105/2011, rge A53 - nHaekc ApbutparkHoro cyaa Poctosckoi obnactv, CMN - wudp
cekpetapmuaTta npeacepatena cyaa, 105 - nopAgKoBbIA HOMep MO CUCTEME aBTOMATM3aLuu
0enonponsBoACTBa, AENCTBYIOLWEN ANA PErNCTPaLUN AOKYMEHTOB B CEKpeTapuaTte npeacenartena cyaa,
2011 - rog perncrtpauymm.

Wndp, Kak nNpaBuMaO, COCTOUT M3 YCNOBHbIX BYKBEHHbIX 0603HauyeHui cyaebHbiX cOCTaBOB U
nogpasgeneHun.

Hanpumep:
C - npegcepartens cyaa;
C1, C2, C3 - 3amecTuTenun npeacenatens cyaa;

OK - oTaen Kagpos;



Ob - otaen 0bobuieHns;

O/ - noapasaeneHve genonponsBoacTBa;

b - byxrantepua u 1.4,

LWndpbl nogpasgeneHnin A0NKHbI ObITb YTBEPXKAEHbI Npeaceaatesiem apouTpaKHOro cyaa.

35.18. MpOTOKOAN - AOKYMEHT, B KOTOPOM PUKCMPYEeTCA X04 06CYKAEHMUA BOMPOCOB M NPUHATbIE
peleHna Ha 3acefaHuax, COBELLAHUAX CyZel, COBEeLaHWAX, MPOBOAUMbIX B CyAebHbIX Konnerunsx,
cynebHbIx cocTaBax, nogpasfaeneHusax WM cobpaHuAax PabOTHUKOB CTPYKTYPHbIX MOAPasAeNeHui
(npunokenue N 43).

BepeHne paboumx 3anucem Ha 3acedaHumn, cbop maTepuansa M NOArOTOBKA MPOTOKONA
BO3/1araloTcA Ha LUTaTHOrO CeKpeTaps KoANernanbHOro opraHa UM no NOpydYeHUto PyKoBOAMUTENA Ha
OZIHOro U3 paboTHMKOB NoapasaeneHus.

35.19. lpoTOKON W3rOTaB/AMBAETCA B TeyeHMe Tpex AHeM co AHA npoBedeHMa 3acedaHus.
MpoTOKO/bI NeYaTaoTCA Ha CTaHAAPTHbIX ANCTax bymarn popmata A4 ¢ 1,5 MeKCTPOUYHbIM MHTEPBAIOM
wpndpTom pasmepom 14. J/IMCT NpOTOKONA MMEET NOAA: IeBOE, BepxHee, HUXHee - 20 mm, npasoe - 15
MM.

TeKCT NpoToKOANa, Kak NpaBMIO, COCTOUT M3 ABYX YacTeil: BBOAHOW M OCHOBHOW. BBOAHas 4yacTb
MMeeT caeaylolme PeKBU3NUTLI: NpeaceaaTenb UAU NpeaceaaTeNbCTBYIOWMIN Ha 3acedaHn, cekpeTapb,
MPUCYTCTBOBaNM, MOBECTKA AHA, MHbopmaLma o Keopyme. [lanee yKasbiBaoTca GamMUaAUM U MHULMANDI
npeaceaartens v cekperaps.

35.20. TeKCT OCHOBHOWM 4acCTM NPOTOKO/JA COCTOUT W3 pPa3fesioB, COOTBETCTBYIOLWMX MYyHKTaAM
NMOBECTKM AHA. TeKCT Ka)KAoro pasgena CTpoOMTCA MO  Cxeme: CAyWwanu -  BbICTyNuUAU -
nocraHosuAn/pewnnu.

OcHoBHas 4acTb NPOTOKO/A MeyaTaeTca yepe3 1,5 mMeXCTpoyHoro uHTepsana wpuptom Times
New Roman, pasmepom 14.

Kaxabl BONpOC NOBECTKU AHA HymepyeTca apabckoi umbpoit, neyataetcs OT NEBOM rPaHULbI
TEKCTOBOrO M0JiA, ero HaMmeHoBaHMe HaunHaeTca ¢ npegaora "0" ("06"). Moa TEKCTOM NyHKTa NOBECTKM
OHA YKa3bIBAOTCA A0MKHOCTb, GaMUANA U MHUUMANLI AOKNaA4YMKa. KpaTkoe cogeprkaHne AOKNaA0B U
BbICTYN/IEHUI (NPY HEOBXO4MMOCTM MOJHbLIV TEKCT) NMPUBOAUTCA B TEKCTE MPOTOKO/IA UK NpuUaaraeTca K
Hemy. B 3Tom c/iy4yae B TeKCTe MPOTOKO/Ma AefaeTcs OTMeTKa "TeKCT BbICTynjieHua (gokaasa)
npunaraetca". Mocne cnosa "BbicTynuan" nepeuncnsaotTcs Gammamm M MHUUMAAbI BbICTYMMBLUMX MO
AaHHOMY BOMPOCY, NPUBOAATCA KPaTKUE W3/0XKEHWA BbiCTynaeHui. [ocne cnosa "noctaHosuamn'
("pewwnnun") nsnaraercsa cyTb NPUHATOrO pelieHuns. NMpu HaaMuuKM peieHnii No AsBym u bonee Bonpocam
KarKoe 13 HUX HymepyeTca apabcknumm uudpamu.

35.21. TlocTaHoBneHWe (pelleHWE) B TeKCTe MPOTOKOJIa MedyaTaeTcs MNosHocTbio. [Mpwu
HeobXoAMMOCTU MPUBOAATCA MWTOTM TOJIOCOBAHUA, KOTopble MOryT 6biTb 0GOPMAEHbI JUCTOM
roN0COBAHUA, NpUAaraeMbiM K NPOTOKOY.

Cop,epmaHMe ocoboro MHEHWMA, BbICKa3aHHOIo BO BpemMA O6CV)KLI,eHVIF|, 3aMUCbIBAETCA B TEKCTE
NPOTOKO/MA MoOcC/Ae COOTBEeTCTBYHOLWEro MPOTOKONbHOrMO peweHna. [poTokon noanucbiBaeTca
npeacenaTtenbCrBoBaBWLINMM Ha 3aCelaHUN U CEKPETapEM. ﬂ,aTOﬁ COCTaB/1eHMA NMPOTOKO/1a ABNAETCA AaTa
3acedaHuA.

35.22. NMpoTOKO/Ibl COBMECTHbIX 3acefaHui, CoBELaHNn cobpaHmuii CTPYKTYPHbIX NoApa3aeneHuni
apbuTpaXkKHOro cyfsa WAM Cyaa W CTOPOHHWMX OpraHM3auMii LO/KHbI MMETb COCTaBHble HOMepa,
BK/IOYAlOLLME MOPAOKOBbIE HOMepa MPOTOKOJ/IOB CTPYKTYPHbIX MOAPasAe/ieHuin UaM  Homepa



NPOTOKO/OB CyAa W OpraHn3aumii, NPMHUMaBLLKWX yYyacTue B paboTe CoBeLLaHMA.

MpuHATbIE pelleHna A0BOAATCA A0 WCMOAHWUTENeN B BUAE BbINMUCOK W3 MPOTOKONOB. U3
cofepKaTeNbHOM YacTi NpoToKoa 6epyTca Te 31eMeHTbl, KOTopble He0bX0AMMO A0BECTU A0 CBeAeHUA
3aMHTEPECOBaHHbIX AO/IKHOCTHbIX AuL. TEKCT BOMpoca MOBECTKM [AHA nedyataeTcA MOAHOCTbio 6e3
M3BATUI C yKa3aHMEM HOMepa BOMpoca MO MPOTOKO/Y. BbiNMcCKa M3 MPOTOKONA MOAMMUCHIBAETCA
CekpeTtapem 3acedaHus.

36. [opagoKk paboTbl COTPYAHWUKOB apbUTparKHOro cyda B cUcTeme aBTOMaTM3aLUUK
AenonpoussoacTtea apbuTpaxHoro cyaa (CAL)

36.1. DyHKUMK, BbINOAHAEMbIE COTPYAHMKaMM cyaa (Aanee - nonb3osaTenu) B npouecce paboTbl B
CAL:

AZMUHUCTPATOpP - COTPYAHMK oTaena umHopmatTM3auuu cyga, npowenwmii CooTBeTCTBYOWMI
Kypc obyuyeHua agmuHuctpmposaHuto CAL, BbinonHAET GYHKUMM MO HACTPOMKe OTYETOB, 3arnpocos,
ManokK; HacTpoMKe U noadeprkaHUIo B aKTya/lbHOM COCTOSIHUM  CMPABOYHMKOB; YNpaB/eHUIO
HacTpoOMKaMKn  MoNb30BaTeNelr; TEXHUYECKON MNOAAEPXKKE  MONb30BaTeNel; pe3epBUPOBaAHUIO
nHbopmaumm; BocctaHosneHuto CALL B cnyyae cboes.

Peructpatop - CcOTPYAHWK noApasfeneHus Aefonpou3BOACTBA CyAa, OTBETCTBEHHbIA 3a
perncTpaumio  BXOZALLEM  KOPPECMOHAEHLUMW  HEMPOLLeCCYalibHOIO  XapaKTepa, OCyLecTBAAeT
peructpaumio aokymeHtos B CAJ[l, CKaHMpOBaHME [OOKYMEHTOB, BeAeHWe XypHaaa nepegaymn
[OOKYMEHTOB.

PykoBoauTtens cyda (NOMOLWHMKM pyKoBOAMTENA CyAa) W PYKOBOAWUTENM  CTPYKTYPHbIX
noapasfeneHunin cyaa (cekperapu) ocyLLECTBAAIOT NOATOTOBKY U YTBEPKAEHWE NPOEKTOB Pe30/oLuin B
cucTeMe, HanoXKeHue KopHeBol pesostounn B CAL; NOCTAaHOBKY Ha KOHTPOJb, HaNOMEHWEe OTMETOK
M3MeHeHMa M ucnonHeHua pesonounn B CALl; BeAeHMe KypHana nepesayn LOKYMEHTOB; KOHTPO/b
NCMNONHUTENbCKOW ANUCUMMANHBI, COTIacoBaHME JOKYMEHTOB.

OTBEeTCTBEHHbIV 33 [e/0NpPOoM3BOACTBO NoAgpasgeneHvsa cyda - paboTHMK annapaTa cyda -
OCYLLECTBNAET PErncTpaumio UCXOAALLMX/BHYTPEHHUX LOKYMEHTOB BO MCMOJIHEHWE PEe30/ouuiA U
MHULMATUBHbIX [AOKYMEHTOB, CKaHWpPOBaHME [OKYMEHTOB, Ha/OXeHue pPe3o/ouvn PYKOBOACTBA
CTPYKTYPHOro MnoApasgeneHus, BefeHue KypHana nepefayv AOKYMEHTOB, CMUCaHWe AOKYMEHTOB B
[4eN10 Mo pe3onounn PYKOBOACTBA CTPYKTYPHOTO NOApasae/ieHus.

KoHTponep - paboTHMK annapaTa CyAa, Ha KOTOPOro BO3M0MEeHA OYHKUMA MO KOHTPO/ 3a
NCMNONHUTENBCKOMN ANCLMMNIMHOW, OCYLLLECTBAAET KOHTPO/Ib UCMOIHEHUA NOPYYEHMIN PYKOBOACTBA CyAa,
CHATUE MOPYYEHUI C KOHTPOASA, M3MEHEHME CPOKOB, MPOCTaBNeHMe OTMETKM B cucTeme daKTa OTnpasKu
nopyyeHunit Ha AopaboTKy, NoNyYeHME CTaTUCTMKM MO UCMOIHEHMIO NOpyYeHunit, GopmmupoBaHMe oTYeTa
0 XOfie BbIMO/IHEHUA KOHTPO/IbHbIX NOPYYEHUIA.

McnonHutens -  paboTHMK  annapata  cy4a, KOTOpblM  MPOM3BOAWUT  MOArOTOBKY
NCXOAAWMNX/BHYTPEHHUX [AOKYMEHTOB BO MWCMOJHEHME PEe30/IIOLMA U MHULMATUBHBIX [AOKYMEHTOB;
NpocTaBaAeT OTMETKy 06 UcnonHeHun nopydeHunn B CALL, ocylecTBAAET OTNPaBKy NPOEKTa SOKYMEHTa
Ha coriiacoBaHue.

Cornacyrou.l,ee MU0 OCylwleCTBaAET CcornacoBaHMe MNPOEKTOB UCXo4AWUNX U BHYTPEHHUX
AOKYMEHTOB.

Hecko/ibKo GpyHKUMIA No paboTe B CAL, MOryT BO3/1araTbCsl Ha O4HOMO COTPYAHMKA CyAa.

36.2. MopAAoK perncTpauumn BXoAaLMX AOKYMEHTOB U A0BeAeHUA NMOpyYeHMa No Pe3onoLmm Ao
YPOBHA noAapasaeneHui.



36.2.1. Perncrpauyma Bxoaawmx 4OKYMEHTOB.

PerncrpaTtop BbINOAHAET PErncTpaLmio BXOAALLMX AOKYMEHTOB, B TOM YMC/IE 1 Kanob Ha AencTBus
cyaen, 8 CALl cheaytolwmm obpasom:

- MONly4YaeT BXOAALMIA LOKYMEHT Ha PerncTpaLmio;
- PerucTpupyeT OKYMEHT B perucTpaLmoHHoOn KapTodke (aanee - PK) CAL;

- CBA3bIBaET (MCXO4A M3 TEKCTa MOCTYNUBLUErO AOKyMeHTa) PK pernctpuMpyemoro LOKYMeHTa C
paHee 3apernctpupoBaHHoit PK gokymeHTa B CAZl No ogHOMMEHHbIM BONPOCaMm (€c/M B AOKYMEHTE He
oTpaxeHa nHGoOpPMaLMA O TOM, YTO AaHHbIN AOKYMEHT ABNAETCA OTBETOM WM MOCTYNWA B AOMNOAHEHME
K OKYMEHTY, TO YCTaHOBAEHMeE CBA3M C AaHHOW PK perncrpaTtopom He ocylLecTBAAETCA):

- pacnevatbiBaeT wWTamn u/mMan wrpux-koga 3 CAL Ha nepsom amncTe BymaxkHOro saksemnaapa
OOKymeHTa n3 PK pgoKkymeHTa. EcaM AMCTbl AOKYMEHTA MMEHT HeCTaHZapTHbi dopmaT nmbo ecam
BO3MOXHOCTb pacrneyvaTKu WTamna He NpeayCcMOTPeHa CUCTEMOM, PETUCTPATOP CTaBUT NeYaTb BPYUHYIO;

- BbINOAHAET npoueaypy CKaHuposBaHua pgokymeHTa B CAJ[. CKaHMpPOBaHMIO noanekat BcCe
OOKYMEHTbI, 338 UCKAUYeHNeM AoKymeHToB [CI n AOKYMEHTOB, COAEPKALUMX FOCYAAPCTBEHHYIO UAN
WMHYIO OXpaHAEMYH 3aKOHOM TalHy;

- BbINOMHAET nepegavy AOKYMEHTOB PYKOBOACTBY CyAa WAW NMLY, KOTOPOMY MnpefHasHavaeTca
OaHHbIN JOKYMEHT.

36.2.2. PyKkoBoAcTBOM cyAa W/WaM PyKOBOAUTENAMW CTPYKTYPHOro noApasaenieHns cyaa
NPOM3BOAUTCA HA/IOXKEHME PE30/IIOLNM Ha NOIYYEHHbIN OT PErMcTpPaTopa AOKYMEHT.

MpoeKkT pe3onounn AoMKeH 6biTe nogrotosnedH B CAJl  cekpeTapem (cekpeTapuaTom)
pyKoBOAMTENA CyAa M NepedaH eMy Ha NoAMnNucaHue.

ByMarkHbI 3K3EMNAAP AOKYMEHTa C MNOAMMCAHHOW PYKOBOACTBOM OyMarKHOM pesostoumeit
nepegaercs OTBETCTBEHHOMY 3a AeN0npounsBoacTBoO CTPYKTYpHOro noapasaeneHus
NCMNONHUTENA/UCNONHUTENIO, COMCMNONHUTENN He MOAYYaloT ByMaskHOM Konuu AOKYMeHTa, a MoryT
BOCMO/1b30BaTbCA 3/1IEKTPOHHbIM 06pa3om AOKYMEHTa, NPUKpPenieHHbIM K PK AOKymeHTa.

36.3. TloArotoBKa W COrfacoBaHUe BHYTPEHHUX/UCXOAALWMX AOKYMEHTOB. Peructpauua
BHYTPEHHMX/MCXOAALLMX JOKYMEHTOB.

36.3.1. MNMoAarotoBKa W COrNacoBaHWe BHYTPEHHUX/UCXOAALMX AOKYMEHTOB BO MCMOJAHEHMe
nopy4eHus.

McnonHutens B CTPYKTYPHOM MOApPasfeneHUM MNOATOTaBAMBAET LOKYMEHT BO MWCMOJHEHWe
nopy4yeHun cneaytoLmm obpasom:

- HaxogMT 3a4aHue no pesontounn B CALL B nanke nopy4eHUi No pe3ontoumam;

- co3gaetr PK BHyTpeHHero/Mcxogflero AOKYMeHTa BO WCMNOAHEeHWe nopyyeHna no PK
BXOAALLEro/BHYTPEHHEro 4OKYMEHTA;

- NpUKpenaAeT WabaoH NPOeKTa AOKYMEHTa B 3/1IeKTPOHHOM BUAE K PK BHYTpeHHero/mcxoaalLero
AoKymeHTa. LLlabnoHbl NpoeKkToB fOKYMeHTOB co3aatotca B CALL ALMUHUCTPATOPOM CUCTEMBI;

- n06aBnseT BUINPYIOLLUX NNLL;

- CO34aeT MapLIpPyT COracoBaHUA AOKYMEHTOB (NocieA0BaTebHbIN AKX NapanienbHblit);



- OTNpaBaseT AOKYMEHT Ha cor/lacoBaHue.
Cornacytolme Anua BbINONHAKT AeNCTBMA MO cornacoBaHuto AokymeHToB B CA/LL.

Mpw BO3BpaTe AOKYMEHTA Ha A0PabOTKY NCNONHUTENb CO343ET HOBYLO Bepcuto daiina AOKYMEHTa,
BHOCUT B Hero Heobxoaumole M3mMeHeHUsi, GOPMUPYET HOBbIA MAPLLUPYT COracoBaHUA U OTnpasaseT
[OOKYMEHT Ha NOBTOPHOE coriacoBaHue.

Mocne MoNOMKUTENbHOrO 3NEKTPOHHOIO COM/1IaCoBAHMA AOKYMEHTa MCMNOHWUTENb pacnedyaTtbiBaeT
n3 CAL 6ymMakHblii 3K3eMNAAp OOKYMEHTa, MoJlyyaeT BM3bl M NoANUCb Ha BymaxKHOM 3K3emnaspe
OOKYMEHTa.

JonycKkaeTcs BO3MOXHOCTb TPaAULMOHHOIO COr/1acoBaHUA BYMaXKHOro aK3emnaspa AOKYMeHTa. B
3TOM C/Ay4yae nocne MnojsydyeHua BM3 Ha OAHOM OymMaxKHOM 3K3eMnaspe AOKYMeHTa M MoAnWCU Ha
BTOPOM BYyMaXKHOM 3K3eMniape AOKYMEHTa UCMOIHUTE b YKasbiBaeT B PK AOKyMeHTa BU3MPYIOLLUX INL,
n BBOAMT B PK OTMETKMN O BU3MPOBAHUM SOKYMEHTA.

MoAnucaHHbIM 3apPerncTpPUPOBaHHbIN BYMaXKHbI 3K3eMNAAP AOKYMEHTA OTNPaB/AseTca agpecarty
OOKYMEHTa, 3aBM3MPOBAHHbIM BYMaXKHbIV 3K3eMNAAP AOKYMEHTa NOALIMBAETCA B AENO0.

36.3.2. MNoAroToBKa M COrnacoBaHUEe BHYTPEHHUX/UCXOAALMX AOKYMEHTOB B WHULMATUBHOM
nopagake.

NcnonHuTenb B CTPYKTYPHOM MoApasAeNeHnn noAroTasBivBaeT [AOKYMEHT B MHULMATUBHOM
nopaake cneayrowmm obpasom:

- co3paeT PK BHYTpPeHHEro/Mcxoaauiero AOKYMeHTa B MHULIMATUBHOM MOPAIKE;

- NPUKpPENIAET NPOEKT 3NEKTPOHHOTO A0KYMeHTa K PK BHyTpeHHero/Mcxoaaero 4oKyMeHTa;
- A06aBNAET BUSUPYIOLLMNX NTNLL;

- CO3JaeT MapLLUPYT COr/1acoBaHUA AOKYMEHTOB (Noc/ieAo0BaTeNbHbIN MAW NapaniefibHbln);

- OTNpPaBAAeT AOKYMEHT Ha COor/lacoBaHue.

Cornacyioluee MUO BbINOJHAET AENCTBUA NO COracoBaHuio gokymeHTos 8 CA/L,.

Mpu BO3BpaTe AOKYMEHTA Ha A0OPabOTKY cO34aeTcA HOBaA BEPCUA SJEKTPOHHOTO LOKYMEHTa, B
Hee BHOCATCA Heobxoaumble M3MeHeHUs, GOPMUPYETCA HOBbIM MapLPYT COrNAcoBaHMA U AOKYMEHT
OTNpaBAseTCA HAa NOBTOPHOE COrNacoBaHMe.

Mocne MONOMKUTENbHOrO 31EKTPOHHOIO COFNACcOBaHUA AOKYMEHTa WUCMOJIHMTENb pacrnedyaTbiBaeT
n3 CAL 6yMa’KHbliA 3K3eMNAAP AOKYMEHTa, MOAy4yaeT BU3bl M MOAMNMCb Ha BymaxkHOM 3K3emnaspe
AOKYMEHTa.

[lonycKaeTtca BO3MOXHOCTb TPaANLMOHHOIO COrNacoBaHMA ByMarKHOro 3K3eMniApa AOKymeHTa. B
3TOM Cc/yyae nocae Mojlyd4eHus BU3 M NOAMNUCU Ha ByMaXKHOM 3K3eMnaspe AOKYMEHTa, UCMOHUTE b
yKa3blBaeT Ha PK OKyMeHTa BU3UPYIOLLMX 1L, U BBOAUT B PK OTMETKM 0 BU3MPOBAHMUM AOKYMEHTA.

NcnonHutens nepefaer MNoANUCAHHbIA OYMarKHbIM 3K3EeMMAAP OOKYMEHTa A/A 3aBeplueHus
pernctpaunmn paboTHUKY, OTBETCTBEHHOMY 33 A4€/10NPOM3BOACTBO B CTPYKTYPHOM NoApasaeneHnn, unm
peructpatopy (ecam ucnonHutensb He pabotaeT 8 CAL, To ero GpyHKUMM NO NOAFOTOBKE U COTNACOBaHUIO
PK MHMLMATUBHbIX AOKYMEHTOB BO3/1araloTcA Ha paboTHMKA, OTBETCTBEHHOrO 3a A4e/10MNpPOoM3BOACTBO B
CTPYKTYPHOM NoAapasgeneHum).

36.3.3. Perucrpaums BHyTPEHHUX/UCXOAALMUX AOKYMEHTOB.



OTBEeTCTBEHHbIM 3a [e/0NPOM3BOACTBO B CTPYKTYPHOM nMoApasaeneHun wnm  PeructpaTtop
3aBepLUaeT PErncTPaLMIoO BHYTPEHHUX/UCXOAALWMX AOKYMEHTOB:

- nonyyaeT oT WcnonHuTens 3sK3emnaapbl AOKYMEHTOB Ha OyMa*KHOM HOCUTeNe C BU3amMK U
NoAMMCHIO C YKa3aHHbIM BPEMEHHbIM HOMEPOM AOKYMEHTA;

- HaxoauT PK AOKymeHTa No BpeMeHHOMY HOMeEpY;

- NpoBepAeT KOPPEKTHOCTb 3aN0/IHEHUA pPeKkBM3nNToB PK;

- AenaeT oTMeTKy B PK 0 3aBeplueHUN BU3MPOBAHUA AOKYMEHT];
- npucBamBaeT PK NocTosHHbIN perncTpaumoHHbii HOMep;

- oTmeYaeT daKT nepegaym OymMaxKHOro sKk3emnaspa AOKYMEeHTa, UCNO/b3yA XKYPHan nepeaayn
PK;

- pacneyatbiBaeT wWTamn u/Man wrpux-kog m3 CAL Ha nepBom aAucTe BymaxkHOro aksemnaspa
AOKymeHTa 13 PK gokymeHTa. ECam Takas BO3MOXKHOCTb B CA/LL OTCYTCTBYET, TO HOMEp M aTa AOKYMEHTa
NPOCTaBAAIOTCA BPYYHYIO;

- nepeaaeT 6yMarkHbI 3K3eMNAAP 4OKYMEHTA agpecaTy.

36.4. MpaBuia NPUCBOEHUSA PEIUCTPALMOHHBIM KapTOYKaM [AOKYMEHTOB pPermcrpauMOHHbIX
HOMEpOB.

PeructpaTtop npucBavBaeT PerucTpaLnoHHbIA HOMep CAeayoWmMm JOKYMEHTaM:
- BXOASALME AOKYMEHTbI U }Kanobbl;

- Ucxoaslime AOKYMEHTbI 338 NOANUCHI0 PYKOBOACTBA CyAa;

- OTBETbI Ha }Kanobbl Ha AeNCTBUSA Cyael 3a NoANUCbIO PYKOBOACTBA CyAa;

- NPUKa3bl U PACNOPANKEHMA.

OTBeTCTBEHHbLIM 3a [e/l0onNpPou3BOACTBO B CTPYKTYPHOM  noApasgenieHuy  npucsavBaeT
perucTpaunoHHble Homepa caeayoWwnM A0KYMEHTaMm:

- BHYTPEHHWNE JOKYMEHTbI;
- UcxoaauLme AOKYMEHTbI 33 NOAMNUCHI0 PYKOBOAUTENA CTPYKTYPHOrO NoApasaeseHuns.
36.5. KOHTPO/Ib UCNOAHUTENBCKOWN ANUCUMNANHDI.

MoMOLLHMK pyKOBOAMTENA CyAa CTaBUT HA KOHTPOIb HEOOXOAMMbI BXOAALWMIA NN BHYTPEHHUI
OOKYMEHTbI.

KoHTponep KOHTPOANPYET UCNOTHEHWE NOPYYEHMI PYKOBOACTBA CyAa cneayowmm obpasom:
- aHaNIM3NPYET KOHTPO/bHbIE NOPYUEHMS;
- CHMMAET MOPYYEHUA C KOHTPOASA;

- OTMEYaeT B cucrteme d)aKT OTNPaBKN OOKYMEHTA Ha p,opa60TKy, ec/in 3agaHune MCnosiHeHO
McnonHuTenem He NONHOCTbLIO;

- 3aMOJ/IHAET Nnoae, OoTpa*Karulee Xxoa ncnoaHeHnAa ana HENCNOMHEHHbIX nopyquMﬁ;



- NONYYaET CTATUCTUKY MO UCTMIONHEHUIO NOPYYeHUIA, GOPMUPYET COOTBETCTBYIOLLME OTUETHI.
36.6. MNopagok cnnucaHnsa AoKymeHTOB "B Aeno" no HomeHKnaType.

OTBEeTCTBEHHbIN 32 4€/10NPON3BOACTBO B CTPYKTYPHOM NOAPA3AENEHUN CMIMCbIBAET AOKYMEHTbI "B
4eno" No HoOMeHK/aType B CTPYKTYPHOM NoApasgeneHnn cnegyowmm obpasom:

- NO/ly4YaeT opurMHan AOKYMEHTa C pe3o/iloumen pyKoBoACTBa Ha cnucaHue "B geno";
- HaxogmT PK JOKyMeHTa Mo HOMepY, YKasaHHOMY Ha OpUTUHANE AOKYMEHT];

- Aenaet oTMETKY o cnucaHum "B geno" B PK gOKymeHTa M BHOCUT MHGDOPMALMIO O CIMCAHUM
AoKkymeHTa "B geno" c ykazaHMem Homepa HOMEHK/IaTYPHOro aena.

36.7. PacnpeneneHune oTBeTcTBEHHOCTM Nosib3oBaTeneit CAL.

Ecnn 3agaHue noctynuao ucnonHutento Ao 14 yacos, TO 3TO 3a4aHME A0KHO ObIiTb MPUHATO B
paboty B CA] B TeyeHMe TeKyulero pabouyero AHs. Ecnm 3agaHvMe NocTynuao McnonHuTento nocne 14
Yacos, TO 3TO 3aZaHNe JOMKHO ObITb NPUHATO B paboTy B CALL He no3aHee cieaytowero paboyero gHa.

OTBETCTBEHHOCTb 3a OTCYTCTBME NPUKPENIEHHOrO daiina y 3aperncTpmpoBaHHbiXx PK Bxoaawmx,
NCXOAALLMX W BHYTPEHHWUX [OKYMEHTOB BO3/1araeTcid Ha PerucTpatopa, NPUCBOMBLLETO [OKYMEHTY
NMOCTOAHHbLIN PErUCTPaLMOHHbIA HOMEP.

OTBeTCTBEHHOCTb 3a HecooTBeTCTBMEe ¢alina, NpuKpenneHHoro K PK mokymeHTa, BymaxkHomy
3K3eMNAApY AOKYMEHTa HeceT OTBETCTBEHHbI 33 4eN10MNPOM3BOACTBO B CTPYKTYPHOM NoApasaeneHun.

PykoBoauTenn CTPYKTYPHbIX NOAPasAeneHMIt HecyT JIMUYHYI0 OTBETCTBEHHOCTb 3a OpraHuM3auuio
KOHTPOAA N COCTOAAHWUE UCMNONHUTENBCKON AUCUMMANHDBI B NOAOTYETHOM CTPYKTYPHOM noapasaeneHuu.

Monb3oBaTeNn, OCYLECTBAAIOWME HANOXKEHME PE3OAIOLUN, HECYT /INYHYIO OTBETCTBEHHOCTb 3a
cobnlofeHNE CPOKOB HA/OXKEHWUS pPe30/ouMiA, a TaKXe 3a BbiNOJIHEHME AelcTBMA no paboTe ¢
pesontounamm s CAL.

PykoBogMTENb CTPYKTYPHOrO NoApasfeneHus B caydae OTCYTCTBMA Ha pabouyem mecte (oTnyckKa,
60/1e3HM, KOMaHAMPOBKU U T.N.) MHPopmUpyeT AamuHucTpatopa CAL o 3amecTutesne, UCNOMHAOWEM
ero 06sA3aHHOCTM Ha Nepuos OTCYTCTBUSA.

37. KoHTpOoAb 33 UCNOSIHEHMEM AIOKYMEHTOB U MOPYYEHU

37.1. KOHTPO/Ib UCNONHEHNA LOKYMEHTOB W MOPYYEHUIA NPOBOAMUTCA B LLEeNAX CBOEBPEMEHHOIO U
KayeCTBEHHOrro wunxX WCNOMHEeHUA, noBblWeHnA UCMONHUTENIbCKOM ANCUUNNHDBI, OTBETCTBEHHOCTU
UCNONHUTENEN W BKAOYaeT B cebA MOCTAaHOBKY Ha KOHTPO/b, MPOBEPKY XO4a WCMNOJHEHWA, YYerT,
0606LULeHNE M aHA/M3 XO04a W Pe3ynbTaTOB WMCMONHEHWUA AOKYMEHTOB M MOPYYEHUM, CHATUE KX C
KOHTPOA, NHPOPMUPOBaAHME PYKOBOAMUTENEN O pe3yabTaTax UCMONHEHMUS.

B apbutpaxkHOM cyae KOHTPOI NOANEeXKaT BCE 3aperncTpuMpoBaHHblie AOKYMEHTbI, Tpebylouwme
MCMOIHEHWA: NIOKaIbHbIE aKTbl U UHble AOKYMeHTbl BAC PO, Kacatowmeca aeatenbHoCTU apbuTpaskHoro
CYyAa; NOKasbHble aKTbl U UHblE AOKYMEHTbl apbUTPaXKHOro cyaa; NopyyYeHUs PyKOBOACTBA CyAa; NaaHbl
paboTbl apbUTPAXKHOTO CyZa; NpoLeccyanbHble CPOKM PAacCMOTPEHUA CyAebHbIX Aenl U Kanob, CPpoKM
PaccbiIKM  MPOLECCyasbHbIX  AOKYMEHTOB, CPOKM  PAcCMOTPEHMs  OOpalleHuit  rpaxgaH u
npeacraBuTesel OpraHMsaumn u T.4,.

37.2. KOoHTpO/Ib UCNONHEHUA NOKanbHbiX akToB BAC P® n npeacepatenna apbutpaxkHoro cyaa, a
TaKKe NOopyvyeHWin 3amecTutener npeacepaTens cyfa MO BOMPOCAM, CBA3aHHbIM C OpraHusauumen
cynebHon peATeNnbHOCTM cyAa, KAk MNpPaBMAO, OCYLLECTBAAETCA CeKpeTapuMaTom npeacenaTens



apbuTparkHoro cyaa.

37.3. KOHTpOAb 3a UCNOIHEHWEM MOPYYEHUIA PYKOBOACTBA CyAa MO BOMPOCaM OpraHM3aunoHHOM
AeATeNbHOCTU Ccyda OCYLEeCTBAAETCA PyKOBOAMTE/NEeM annaparta - agMUHUCTPATOpPOM apbUTPaskHOro
cyAa, ecnn B NOPyYeHUM He YKasaHo APYyroe NLO, KOHTPOANPYIOLLEEe UCMONHEHME.

37.4. KoHTponb 3a cobatogeHnem npoueccyanbHbiX CPOKOB PAaCCMOTPEHMA MUCKOBbIX 3aABEHUN
(3aABneHWIn), anennAUMOHHBIX U KACCALMOHHBIX »Kanob OCyLecTBAAIOT 3amecTUTenu npepcepatens
apbuTpakHoro cyaa - npeacenateny cyaebHbix Konnerwi, npeaceaateny cyaebHbIX COCTaBOB.

OnepaTMBHbLIA KOHTPOAb MO WCMOAHEHWUIO oOnNpeAeneHUn cyaa, YCTaHaBAMBAOWMUX CPOKM
MUCNONHEHUA 3TUX onpejeneHuin UCTUaMn (3aaBUTENsAMM), BO3NaraeTcA Ha MOMOLLHUKOB cyaei
(cneymanucros cyaebHoro cocrasa).

37.5. O6WMA KOHTPONb 33 WCMOSIHEHUEM [OOKYMEHTOB W MOPYYEHUIA B CTPYKTYPHbIX
nogpasaeneHmax cyha OCYLLEeCTBAAIOT PYKOBOAMTENM 3TUX NOAPA3LENEHUM, a TEeKyLWMiA KOHTPO/b -
CNeumanncTol AeNOonpoM3BOACTBA MNOAPA3AENEHMIA, HA KOTOPbIX PACNOpPAMEHWEM pPYKOBOAUTENA
BO3/10’KEeHa TakasA 06A3aHHOCTb.

PykoBoauTenn CTPYKTYPHbIX MOoApasaesieHnin AaloT KOHKPETHble YKasaHusa MO MCMOJHEHMIO
AOKYMEHTOB WM MOPYYEHU, KOHTPOIMPYIOT KaAuyecTBO UM CPOKU WMCMNONHEHWA, MPUHUMAOT Mepbl Mo
MCMONHEHWNIO, LOKNAAbIBAOT PYKOBOACTBY cyda (C yyeTom pacnpepeneHus obasaHHoOCTei) o xoge M
pesynbTaTax WCNOJIHEHWA, B NpeAenax CBOMX MNOJIHOMOYMIA CHUMAIOT C KOHTPOAA WCNOJIHEHHbIE
OOKYMEHTbI MW MOPYYEHMS, KOHTPOAMPYIOT CBOEBPEMEHHOCTb CHATUA C KOHTPOAS [AOKYMEHTOB M
Nopy4YyeHuin Ha OCHOBAHMM PE30IOLUN PYKOBOACTBA Cyaa.

B cyaebHOM cocTaBe, Kpome TOro, KOHTPO/IIO MOANENKaT CPOKM PacCMOTPeHUs cyaebHbix aen,
OTMPABKM KOMWUI cyaebHbIX aKTOB, M3BELLEHWUI, UCMONHUTENbHbIX NCTOB, UCTPEBOBaHHbIX CyAebHbIX
OeN BbIWeCTOAWNMMN UHCTAHUMAMMK, CPOKWN BO3BpalleHus aen. MHpopmuposaHue cyaei o6 ucredeHunn
CPOKOB MUCMOJIHEHUA onpeaeneHnin, WHPOPMUPOBAHWE UL, OTBETCTBEHHbIX 3a WCMOJIHEHUE
OOKYMEHTOB M NOPYYEHWNI, OCYLLECTBASAETCA 32 5 AHEl A0 UCTeYeHUA CPOKA UCTIOSTHEHUS.

37.6. MopafoK 1 CPOKM NpeacTaBieHUa onepaTUBHOM OTYETHOCTM MO UCMOTHEHUIO AOKYMEHTOB U
nopyyeHui onpeaensatoTca npeacesatenem apbutpaxkHoro cyaa.

KoHTponb cobniogeHusas NpoueccyanbHbiX CPOKOB  PacCMOTPEHMA  Aen  ocyliecTBaseTcs
nocpeacTBOM MpeacTaBlAeHUA PYKOBOACTBY apbWUTPasKHOTro cyga onepaTMBHOM  (erKemecAadyHoM)
OTYETHOCTW, COCTaBAAEMOM MNOMOLLHMKAMKM cydei (cneumanucTamu genonpoussoactsa cygebHoro
COCTaBa) M NoAnucbiBaeMoi npeaceaaTtenem cyaebHoro cocrasa.

37.7. TMpn OCYLWECTBNEHNUN KOHTPOAbHbLIX OYHKLUMIA PabOTHMKM, Ha KOTOPbIX BO3/OMKEHDI
0643aHHOCTM NO KOHTPO/IIO, 3aNpPaLLMBaAOT CBEAEHUA O XOA4E UCMONHEHUA NOPYYEHUIN Y UCNONHUTENEN,
B CyAebHbIX COCTaBaX, B CTPYKTYPHbIX NO4pa3AeseHNsAX, NoNb3YyoTCA 4aHHbIMM CMCTEM aBTOMATM3aLMK
CYyZONpPOM3BOACTBA U AeN0NPON3BOACTBA.

37.8. MMpukaszom apbuTparkHOro cyaa MoXKeT ObiTb CO343aHO noapasfeneHne, Ha KoTopoe
BO3/10KeHbl QYHKLMM NO KOHTPOO 338 UCMOIHUTENBCKOM ANCLUNANHOM.

37.9. TopyyeHMa NO MUCMONHEHUIO BXOAAWMX OOKYMEHTOB cyAa (Kpome OTHOCAWMXCA K
PacCMOTPEHUNIO cyaebHbIX A4en), N0 UHULMATUBHLIM AOKYMEHTAM, CAYXKEeOHbIM 3anMCcKam WU T.M. MOTyT
6bITb 0DOPMAEHbI OTAE/NbHbIM AOKYMEHTOM WAWU pe3ofiouMein pykosoauTena ¢ GopmMyaMpoBKamM:

1

"npeactasuts...", "BHecTn...", "Aonoxutb...", "MHGOpMUpoBaTb...", "NOAroTOBUTL NPOEKT..." n 1.4., a
TaK)Ke cofiepsKaTb YKa3aHUE 0 KOHKPETHOM CPOKe UCMOHEHUA.

37.10. Ecnm nopyvyeHne [daHO HECKOJIbKMM OONXKHOCTHbIM /MUaM, TO OTBETCTBEHHbLIM
NUCNONTHUTENEM, KOTOprl‘/JI OopraHn3yetr n KoopanHupyeTt p360Ty Nno UCNOJTHEHUIO NOPYYEHUA, CHUTAETCA



TOT, KOMY MOpyYeH A0Knag 06 UCNOAHEHUN MAKN YbAa GaMUAMA yKa3aHa B MOPYyYEHUM NepBON.

OTBETCTBEHHbIN UCNONHUTENb UHPOPMMPYET AOMKHOCTHOE NULO, AaBLUee Nopy4YeHue, O Xoae U
pesy/nbTaTax ero UCNoIHEHUA.

37.11. B nopy4yeHusx, Kak NpaBu/Io, YCTaHAB/MBAETCA KOHKPETHbIA CPOK (KaneHdapHasa data) ux
NUCNONHEHMUA.

Ecan CPOK MCNOJ/IHEHNA HEe YyKa3aH, nopy4deHue OO0/1KHO 6bITb MCMNOJIHEHO B MECAYHbIM CpOK,
Ha4YNHaA OTCHYET OT AaTbl NOANMUCaHNA NOPYYEHUA.

Ecnn nocnegHunii AeHb UCNONHEHMA NOPYYEHMA NPUXOAMNTCA Ha HEepPabounid AeHb, OHO NOONENUT
NCMNOMIHEHMIO He No3aHee paboyero AHA, CheayloLero 3a Hepabounm AHeM.

37.12. KoHTponb Begetca ¢ ucnonbzosanmem CAC n CAL, Kyga no AOKyMeHTam, NogjieXKalmm
WCMOJIHEHWUIO, BBOAMTCA TEKCT MNOpy4YeHua, MHOOPMALMA O CPOKE MWCMNOJHEHUA MOPYYEHUA WU
LOKYMEHTA, NPOXOXKAEHUN AOKYMEHTA B NpoLecce NCNOIHEHWUA, CHATUM UCNOIHEHHOIO AOKYMEHTa UN
NOPYYEHMA C KOHTPONA.

37.13. KoHTpo/ib 3a CBOEBPEMEHHbLIM W MOAHbIM PAaCCMOTPEHMEM MUCbMEHHbIX 0OpaLLeHW
rpakgaH W npeactaBuTeneil  oOpraHusaumin, MNOCTYNMBLUMX HA MWCMNOJHEHWME B  CTPYKTypHoe
noapasgeneHne, OCyLLeCTBNAAETCA PYKOBOAUTENAMM 3TUX NOAPA3LENEHNN.

McbMmeHHoe obpallieHre, No KOTOPOoMy BbiN0 AaHO MopydyeHue npeacedatenem cyaa Wan ero
3amectutesiem ¢ TpeboBaHMEM [A0N0WTb O pe3yabTaTaXx PacCMOTPEHWMA, CHUMAETCA C KOHTPO/AA no
pesy/nbTaTam pPaccCMOTPEHUA A0KNaAa 06 UCMONHEHUMN NOPYHEHMS.

37.14. MNnaHbl paboTtbl BAC P® 1 apbutpaxkHoOro cyaga AOBOAATCA A0 CBEAEHUA /UL, HA KOTOPbIX
BO3/10XKE€HO UCMOJIHEHME MNIAHOBbLIX MEPONPUATUIA U GYHKLMIA KOHTPONS.

O xofe BbINOJ/IHEHUA NAAHOBbLIX MEPOMNPUATUIA INLO, HAa KOTOPOE BO3/I0XKEHbI QYHKLMN KOHTPOA,
eXXeMeCAYHO [JO0KNaAbliBaeT PYKOBOAUTEN0 CTPYKTYPHOro nogpasgeneHusa, paboTHMKamM KOTOporo
Nopy4eHOo BbINOSIHEHNE MEPONPUATUI NaHa, U eXXeKBapTasbHO - PYKOBOACTBY CyAa.

37.15. Mpn Heob6XOAMMOCTM M3MEHEHMA CPOKa WCNOSHEHWA AOOKYMEHTa (N0KasbHOrO akKTa,
NNaHOBOrO MEPONPUATUA) OTBETCTBEHHbLIA MCNONHWUTENAb NPEACTaBAAET Ha MMA PyKoBoAMUTeNa cyaa
AOKNaAHYIO 3aNMCKY O ero Npoa/eHnK, He No3aHEee TPeX AHEN [0 UCTeYEeHMA CPOKa UCMOHEHMS.

37.16. MNpwn HanpaBneHUW B NpPOLLECCE MCMNONHEHUSA AOKYMEHTOB, MOPYYEHMI WAM 3anNpocoB B
OpraHU3aLmMmn N yYperaeHns OKYMEHTbl OCTAlOTCA HA KOHTPO/e A0 NOCTYN/AeHUA B apbUTParKHbIM cy,
oTteeTa. CBegeHMA 0 HanpasBaeHUU nopyveHua nam 3anpoca sHocatca B CAL nam CAC B 3aBUCMMOCTU OT
XapakTepa nopydyeHus/3anpoca.

37.17. NnaHoBble MeponpuUATUA, AOKYMEHTbI N MOPYYEHUA CHUMAKOTCA C KOHTPOA Ha OCHOBAHUMU
noAnucaHHoro (yTBep»KAeHHOro) PyKOBOACTBOM apOUTPaXKHOIO Cyfa MTOrOBOrO AOKYMEHTAa, OTBeTa
32ABMTENI0 WU Pe30aLMU PYKOBOACTBA CyAa O COMMacuM C MUCbMEHHbIMU MNpeasiorKeHUAMu
UCNONHUTENS, U3NOXKEHHbIMM B AOKNAAHOW (cny:kebHOM) 3anucke. [pomexyTouHble AOKNaAHble
(cny»kebHble) 3anMCKM W OTBETbI HE MOrYT ABASTbCA OCHOBAHMEM /1A NPWU3HAHMA AOKYMEHTa
WUCNOJIHEHHbIM U CHATUA NOPYYEHUA C KOHTPOAA.

UcnonHnteno poknagpiBaet npeacenatento ap6MTpa>1<Horo cyda wWAn ero 3amectutenam o
BbIMO/IHEHUN UX I'IOpy'~I€HVII7I 1 06 ncnosHeHUn AOKYMEHTa.

CHAaTMe ¢ KOHTPO/1A OOKYMEHTOB U HOpy‘-IEHMI?I npon3soguTCA TOJIbKO Ha OCHOBaHUK pe3oarunn
TEX pYKOBOAMTEHEﬁ, MO YKAa3aHUK KOTOPbIX OHU 6bln B3ATbHI Ha KOHTPO/1b, nmbo pYKOBOAMTEHEﬁ,
NCNONTHAKWNX NX obA3aHHOCTM.



37.18. [OKYMeHTbl CHMMAIOTCA C KOHTPOAA, ecnuM coAepiKawmeca B NOPYYEHMU YKaA3aHMA
BbINO/IHEHbI U C UHbOPMaLMENn 06 MCNONHEHNN NOPYYEHMA COFNACUAOCH AOMKHOCTHOE ANLO, AaBliee
nopy4eHue.

37.19. B cnyyae ecnn MoOpyyeHWe He WCMOJIHEHO B YCTAHOBJ/IEHHbIM CPOK, WCMNOJIHUTENb
(oTBETCTBEHHbIN UCNONHUTENb) 06M3aH He no3aHee C/leAyloWero AHA MOoCAe WCTeYEeHUsA CPOKa,
YCTQHOBAEHHOIO A/1A MCMNOJHEHUA MNOpyYeHuA, NpenocTaBuTb PYKOBOAUTEND, AaBllemy nopyyeHue,
AOKNagHyo (cnyskebHyto 3anucky) O XoAe WCMNOJIHEHWA C YKa3aHUMem MNPUYUH HEUCNONHEHUs B
YCTAHOB/IEHHbIN CPOK.

37.20. UHpopmauma O BbIMOJHEHUWM MOPYYEHUA, CHATUM C KOHTPONA WU CMUCAHUM B AENO MO
HOMEHKNaType BHOCUTCA chneuuanucTamu OefIoNpou3BOACTBA CeKkpeTapuata npeacepatena U
CTPYKTYPHbIX NOApa3feneHUn B COOTBETCTBYIOLLYIO B  PErUCTPALMOHHYIO KApPTOUYKY CUCTEMBI
aBTOMaTM3auMM [eN0NpoM3BOACTBA TOJIbKO MPU  HaAMuUKM  Pe3o/IlouunM  PYKOBOAUTENA, [LaBLUEro
nopy4yeHue, n cnucanuun "B geno N...." cBOAHON HOMEHKNATYpPbI.

37.21. Mo WMCNONHEHUW AOKYMEHTA €ro NOA/IMHHUK Ha OymMa)HOM HocuTene MNoMeLLaeTcs B
COOTBETCTBYIOWLEE [AO€10 MO HOMEHKNaType CchneymaJnctom AOenonpousBOACTBA  CTPYKTYPHOro
nogpasaeneHmns, OTBETCTBEHHOIO 33 UCNOJIHEHME AOKYMEHTa.

A B cnydae ecnm AOKYMEHT CYLLEeCTBYET TOJ/IbKO Ha 3/1eKTPOHHOM HOCUTe/le, perucrpaumoHHan
KapTouKa Aena NepeBoanTca B paspaAg "apxmMBHan'" c ykazaHMeM HOMeEpPa HOMEHKATYPHOro Aena.

38. CpoKM XpaHeHua cygebHbIXx Aen M WMHbIX AOKYMEHTOB, 06pasylowwuxca B OeATeNbHOCTU
apbUTParKHbIX CyA0B

38.1. CpoKM XpaHeHuA cyaebHbix [Aen W [AOKYMEHTOB, 06pasylowmxca B AesATesIbHOCTU
apbuTpakHbIX CyA0B, YCTaHaB/IMBAKOTCA B COOTBETCTBUM C NEepeyHemM [AOKYMEHTOB, 06pasylowmxca B
OEeATeNbHOCTU apbUTpPaXKHOro cyda, C yKasaHMEM CPOKOB UX XpaHeHus, paspabaTtbiBaembim BAC PO un
yTBEpP!KAAEMbIM MNpuKasom BAC P®, u saBnsioTca obA3aTenbHbIMU O BCEX apbUTparkHbIX CyaoB
Poccuitckolt epepaumn (ganee - NepeyeHsb).

38.2. MNepeyeHb CAYKUT Lenam obecnevyeHMa COXPaHHOCTU LOKYMEHTOB B Ae/I0NPOU3BOACTBE U
oTbopa AOKYMEHTOB HA NOCTOAHHOE XPaHEHUE NN YHUUTOMKEHME.

38.3. MNepeyeHb UCNONb3yeTCA NPWU KaacCUPUKauMM SOKYMEHTOB, COCTAaBNEHUM HOMEHKAATYpbI
aen n GopMmmnpoBaHMM Aen No HOMeHKIAType B Ae/10NPoM3BOACTBE apbUTPaXKHOro cyaa.

38.4. [JOKyMeHTbl, CPOK XpaHeHWs KOTopbix onpeaeneH [MepeyHem "noctosaHHO", nognexar
NOCTOAHHOMY XPaHEHWIO U MepesatoTcA B COOTBETCTBYIOLME FOCYAAPCTBEHHbIE MW MyHUUMNANbHbIE
apxuBbl B BUAE NOAJNMHHUKOB B CPOKM, yCTaHOBNAEHHble PegepanbHbim 3akoHOM oT 22.10.2004 N 125-
®3 "06 apxuBHom gene B Poccuiickoit Pepepaumn’.

[OKYMeHTbI, UMetoL e CPOK XpaHeHMA "NOCTOAHHO", NPU HAIMYMKN COOTBETCTBYIOLLLEN OTMETKN B
npumeyvaHun [lepedyHa XpaHATCA B apbUTPaKHOM CyAe WM Ha roCyAapCTBEHHOE XpaHeHue He
nepegatoTca.

OtmeTka "IMK", npocTaBieHHas K cTaTbsAMm [lepeyHs, O3HaAYaeT, YTo AaHHble AOKYMEHTbI WM
HEKOTOpPbIe U3 HUX MOTYT MMETb HAYYHO-UCTOPUYECKOE WM MPAKTUYECKOe 3HauyeHue. [lela C OTMETKOM
"3MNK" paccmaTtpuBaloTca COTPYAHMKAMM CYyAOB COBMECTHO C paboTHMKAMW COOTBETCTBYHOLLErO
YNO/AHOMOYEHHOIO OpraHa WMcNoaHWUTeNbHOW BnacT cybbekTta Poccuiickoit dPepepauumn B obnactu
apXMBHOTO Aena C Le/blo peleHns Bonpoca 06 OTHECEHMM UX K COCTaBY NPUHMMAEMbIX Ha NOCTOAHHOE
XpaHeHWe UK BblAeNEHUA K YHUUTOMKEHUIO.

Cpok xpaHeHuAa "[lo MWHOBaHUSA HaAObOHOCTM" 0O3HAYaeT, YTO [OKYMEHTbl WMMEIT TOJIbKO
NpPaKTUYecKoe 3HaYeHue (Kak NpaBuio, oHU ABAAIOTCA Konuamm). CPOKM UX XpaHEHUA ONpeaenstoTca B
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noapasaeneHunsax cyaa, Ho OH He MOXeT BbITb MeHee 04HOro roaa.

CpoK XpaHeHUs AOKymeHTOB "[lo 3aMeHbl HOBbIMM" O3HAYaeT, UTO TakMe AOKYMEHTbl Mocie ux
OTMEHbI MMEIOT CPOK XpaHeHua 3 roga. Mo mecTy paspaboTKM U YTBEPKAEHUA 3TUX LOKYMEHTOB CPOK
XPaHEHMUS - NOCTOSHHO.

CpOKM XpaHeHMA AOKYMEHTOB He 3aBUCAT OT BMAA HOCUTENA, HAa KOTOPOM MCMOJIHEH AAHHbLIN
OOKYMEHT.

38.5. Mo pelweHno aKcnepTHOM Komuccumn (aanee - IK) apbUTpaXKHOIoO cyfa CPOKM XpaHEeHUs
OTAENbHbIX AeN MOryT OblTb MNPOA/SEHbl UCXOAA M3 WX HAy4YHOM W MPaAKTUYECKOM LLEHHOCTM Mo
cornacoBaHuio ¢ LleHTpanbHOW DKcnepTHOM Komuccuel Bbicwero ApbutpaxkHoro Cyaa Poccuitckol
depepaumnn 1 3KCNEPTHO-NPOBEPOYHON KOMUCCUEN YNTONHOMOUYEHHOTO OPraHa UCMONHUTEbHOM BAACTK
cybbekTa Poccuiickoit Pegepaummn B 061aCTn apxmBHOTo gena.

38.6. MicumcneHne cpoKoB XxpaHeHUs cyaebHbIx aen HaunmHaeTca ¢ 1 AHBapA roaa, cieaytowero 3a
rofom BblHeceHUs nocnegHero cyaebHoro akTa no geny. Hanpumep, ecam nocnegHun cyaebHblii akT
6bin BbiHeceH B 2010 roagy, a gna cyaebHoro gena onpeaeneH CPOK XpaHeHua 3 roga, TO Takoe
cynebHoe neno MoXKeT ObiTb YHMUYTOXKEHO TonbKo nocne 1 aHeapAa 2014 ropa. Cpok XpaHeHwuA
cyaebHoro aena NnpocTaBAsieTCs CyAbel, ero paccmaTpmBalrowmMm, Ha 0610%Ke cyaebHoro gena.

CpOK XpaHeHMA B apxmuse cyaebHbIX Aen, pacCMOTpeHHbIX Mpe3nagmymom Boiclero ApbuTparkHoro
Cypa Poccuiickon depepaumm u nognexawmx nepegavye Ha MOCTOAHHOE XpPaHEHWE B apxMBHOe
yypexaeHue, ucumcnaetca ¢ 1 AHBapA KaneHOApHOro roga, cieayrowero 3a rogom MNpUHATUA
noctaHosneHusa Npesnamnyma.

NcuncneHme cpoKoB xpaHeHMAa aden obuero AenonpousBoAcTBa HadMHaeTcs ¢ 1 AHBaps roaa,
cneayroLwero 3a ro4oM OKOHYaHUA UX AeN0MNPOU3BOACTBOM, HAaNPUMEpP, UCYUCEHNE CPOKOB XpaHEeHUA
AeN, 3aKOHYEeHHbIX genonpounssoacrtsom B 2012 roay, HaumHaetcAa ¢ 1 aHeapAa 2013 roaa.

38.7. Matepuasnbl cygebHbiX gen TPeTeMCKUX CyA0B, CO3A4aHHbIX AN PACCMOTPEHUS KOHKPETHOIO
cnopa (cyabl ad hoc), AONXKHbI XPaHUTLCA B apbUTPa)KHOM cyde, MPUHABLLUEM WX HA XpaHeHue B
COOTBETCTBUM € TpeboBaHMAMM YacTh 1 cTaTbn 39 dPepepanbHoOro 3akoHa ot 24.07.2002 N 102-$3 "O
TpeTenckmx cygax", B TeueHue Tpex fieT, cumTana ¢ 1 AHBaps rofa, cnepylowero 3a rogom NpUMHATMA No
HemMy pelleHus, a cyaebHble pelleHMA TpeTelckux cyaoB ad hoc nocne yHUUTOXEHUA cyaebHbIX aen
nognexaT MOCTOSHHOMY XpaHEeHUID B apxvuBe apbuTpaxKHoro cyaa 6e3 nepesauM WX Ha
rocyaapcTBeHHOE XpaHeHMe.

38.8. CyaebHble gena, anennaumoHHble, KacCcauMoHHble NMPOM3BOACTBA MNoA/eXaT nepegade B
apxuB apbuTpakHOro cyaa A4na nocneayowero xpaHeHus. MNepegaya cyaebHbix Aen, anennaumMoHHbIX 1
KaCCaUMOHHbIX MPOW3BOACTB B apXMB OCYLECTBAAETCA MO CAATOYHbIM onucAm (npunoxkeHne N 38),
(npunoskeHue N 44).

Cpasaemoe B apxvB Ae/10/MPOU3BOACTBO AO/MKHO BbiTh Hagsexalmm obpasom obopmMaeHO B
COOTBETCTBUM C TpeboBaHMAMM UHCTPYKLMN.

I'Iepe,u, npunemom gen n nognmncaHnem onucel COTPYAHUKOM apxmBa Npon3BoaunTCA UX NpoBepPKa.

38.9. Mpu nepepaye B apxms cyaebHbIX Ae, AeN anefnAUMOoHHOro U KaccaluyMoHHOro Npou3BoACTs
nposepAeTca:

COOTBETCTBME KO/MYECTBA CAaBaembix Aesn (TOMOB) MX KOAMYECTBY, YKa3zaHHOMY B CAATOYHOM
onucu;

NnpPaBUIbHOCTb d)OpMMpOBaHMFi n Od)OpMI'IeHI/IFl Aen, B T.4. noCnenoBate/ibHOCTb PaCnosioKeHUA
AOKYMEHTOB BHYTPU KaXXA40ro Aena.
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MonHoe odbopmneHue gen npeaycmaTpusaert:
NoALLIMBKY UM NepenneT aena;

odpopmneHne 0b6/10XKKM Aena;

HyMepaLuio INCTOB Aena;

cocTaB/iieHMe NUCTa-3aBepuTens;

cocTaB/ieHMe BHYTPEHHeN ONncU AOKYMEHTOB;
N3bATUNE U3 AeNla MeTANZTUYECKUX CKPENOK U CKODBOK.

Mpu npveme cyaebHbiX Aen MOCTOAHHOIO XpPaHEeHMs NPOBOAMUTCA MOJIMCTHAA MPOBEPKa Kax4oro
TOMA 4,13 U CBEPKA MX C BHYTPEHHEN ONUCbIO AOKYMEHTOB.

38.10. MNpu nepepaye B apxuB AOKYMEHTOB 0bLLEro Ae/fonpov3BOACTBA COTPYAHMKOM apxvBa
NPOBEPAITCA NPaBUAbHOCTb UX popMUPOBAHUA, 0DOPMIEHMUSA U COOTBETCTBME MHAEKCOB M 3ar0/I0BKOB
Ha 06/10}KKe AeN, MHAEKCAM WM 3aro/0BKaMm, YKasaHHbIM B CAATOYHOM OMNWUCK, a TaK¥Ke COAeprKaHuIo B
CBOAHOW HOMEHKNAType Aen.

38.11. Bce BbifiB/IEHHblE MPU MPOBEPKe HeAoCTaTkKM B GOpMUPOBaHUM M O0QOPMAEHUM Aen
COTPYAHMKM cyaebHOro cocrtasa, CTPYKTYPHOro noApasaeieHna 06sa3aHbl YCTPaHNUTD.

38.12. lMpunem Kaxkaoro gena npouMsBOAMTCA JIMLOM, OTBETCTBEHHbIM 33 apXMB, B MPUCYTCTBUMU
COTpYAHMKa cynebHOro coctaBa, CTPYKTYPHOrO noapasgeneHus. B KOoHUe Karkaoro sk3emnsapa onmcu
YKa3blBaOTCA UMPPaMM U MPONUCBI0 KOMYECTBO (aKTUUYECKU MPUHATLIX B apXMB AeN, Aata npuema-
nepegayn aen, a TakKe CTaBATCA NOANUCKU INLA, OTBETCTBEHHOIMO 32 apXMB, U NLLA, NepeaasLero gena.
MepBblit 3K3eMnAAp CAATOYHOM OMMCKM NepedaeTcs B apxvB, BTOPOM OCTaeTcA B cyAebHOM cOCTaBe,
CTPYKTYPHOM NOApasaeneHuu.

38.13. [lena, opopmaeHHblE HEPALINBO, C HAPyLIEHMEM YCTaHOBAEHHbIX TPebOBaHWUI apXMBOM
He NPMHUMatoTCA.

38.14. Jena no HomeHKNaType BpemeHHoro (4o 10 neT) XxpaHeHus, Kak NpaBuao, He nognexar
nepefaye B apxmMB U XPaHATCA B CyAebHbIX COCTaBax M CTPYKTYPHbIX NOAPA3AENEHUAX U MO UCTEYEHUN
CPOKOB XpPaHEHMA MOANENaT YHUUTOXKEHUIO C COCTaB/NeHMEM cCrneLmannctamm cynebHbix coCTaBoB U
CTPYKTYPHbIX NOAPa3LeNeHNIt aKTOB O BblAENEHMM K YHUUTOXKEeHUIo (npunoxkeHne N 46) B nopsagxe,
ycTaHoBNeHHOM lNpaBuaamm paboTbl apxmBoB apOUTParKHbIX CYAO0B.

[ena no HOMeHKNaType NOCTOAHHOTO (KPOMe NPUKA30B U PACNOPANKEHUI) U BpeMeHHOro (cBbliwe
10 neT) XpaHeHUa A0 UX Nepeaaqn B apxmMB MOTYT HaX0AMTbCA B NOAPA3Ae/IeHUAX B TedeHue 3 feT.

AKTbl O BblAeNeHNN K YHUYTOXKEHUIO COCTaBAAIOTCA B Cy,ﬂ,e6HbIX COCTaBax nUaM nogpasaeneHnax
Cyaa, COrnacyrwTca C apxmBom Cyada U YTBEPXKAOAKTCA pPyKOBOAUTENIEM CyLI,E'6HOFO COCTaBa waun
nogpasgeneHua cyga. [JOKYMEHTbl C UCTEKLWMM CPOKOM XPaHeHUA MOryT ObITb BK/HOYEHbI B aKTbl O
BblAENEHUN K YHUYTOXEHUIKO TOJIbKO MNPU YCNOBUU YTBEPKAOEHHDIX onuce Aen nocCtoAHHOINo u
A0/TOBPEMEHHOIO CPOKOB XPaHEHUA B apXUB Cyda 3a YKa3aHHblﬁ nepuoa.

38.15. [ognerkawme YHUYTOXKEHUIO cyaebHble pgena, anennsiuMoHHble, KacCalMOHHble
npousBoacTBa, OGOPMAAIOTCA M MNOArOTABAMBAOTCA K YHUYTOMKEHUIO C COCTaB/eHMEM aKTa o
BblAENEHUN AeN K YHUUTOXKeHUIo (npunoxkeHne N 45).

3TM aKTbl paccmaTpuBaloTca Ha 3acegavum DK cypa, nognucbiBatoTcs yneHamu 3K cyaa wm
yTBepKaatoTca npeaceaatenem 3K cyaa.



MNpoTokon 3acepanua 3K cyaa noanucbiBaetca npeacenatenem K cypa, cekpetapem 3K cyaa um
HanpaBAAeTcA NpeacesaTento CyAa Ha yTBep)KAeHue. AKTbl O BblAENEHUN K YHUUTOXKEHUIO CyaebHbIX
OeN ¢ BpeMeHHbIM CPOKOM XPaHEHUA He NOAEXKAT COr/TACOBAHUIO C APXMBHBIM YUYpEXKAEHUEM.

B cypax nepBoit MHCTAHUMWM Npu OTOOpe CyAebHbIX AeN Ha YHUUTOXKEHME W3 HUX U3bIMatoTcA
NOAJ/IMHHUKKN BCeX CyAeOHbIX aKTOB, MPUHATBIX MO AeAy, a TaKkKe AOKYMEHTbI, Kacatlowmeca UCNoNHeHNA
pelweHus cyaa (3a UCKIoYeHMEM UCNONHUTENIbHBIX JIMCTOB U UX KOMWIA). U3bATble OKYMEHTbI B paMKax
OAHOro cyaebHOro Aena KOMMNEKTYIOTCA B XPOHO/IOrMYECKOM MopsAgKe B HOMEHKNATYpHble Aena
apxvMBa CyAa B Nanku-cKkopoclmBaTenn. B HomeHKnaTypHoe Aeno AOKYMEHTbl MOALMBAOTCA MO
BO3PaCTaHMI0O HOMePOB CyAebHbIX Aen. HoMeHKNaTypHble gena XPaHATCA NOCTOAHHO B apXMBe Cy4a U B
apxMBHble yupexaeHusa He nepepatotcAa. B CAC B KapTouKy Aena BHOCUTCA MHOOpMaLMA O Homepe
HOMEHKNaTypHOro aena.

38.16. CypebHble adena W ynpaBAeHYECKO-pacnopsauTesibHas LOKYMEHTauMs, noafierkallan
YHUUTONKEHWIO, NOC/e U3BATUA BCEX METANIMUECKUX NPeaMEeTOB (CKOBKKU, CKpenKku) nepenaroTca Ha
nepepaboTky (yTMnMsaumio) B MyHKTbl NepepaboTKM BTOPCbIpbA. YHMUTOXEHUE aen (pasmenbyeHue)
NpPou3BOAMUTCA B NPUCYTCTBMM YNOJHOMOYEHHOTO COTPYAHMKA Cyaa.

MNepepaya gen Ha YHUYTOXEHME OPOpPMIAETCA NPUEeMOCAaTOYHON HaKnagHOM, B KOTOpPOM
YKasblBaloTCcA AaTa nepefayu, nepeyeHb cAaBaemblx 4en U Bec bBymaxKHOW MaKynaTypbl. PakT npuema-
nepegayn Aes Ha YHUUTOXKEHUE AO0/IKEH MOATBEPXKAATbCA MPOCTAaB/AEHNUEM Ha aKTe 006 YHUUTOMKEHUU
AeN WwramMmna NyHKTa nepepaboTkM BTOPCbIPbA C YKasaHMEM Beca MaKyaaTypbl, AOJKHOCTU U NOANUCU
npuemLumKa.

Morpy3ka “ BbIBO3 HA YTUAM3AUUIO OCYLLECTBAAKOTCA MNOJ KOHTPOJEM YMNOJIHOMOYEHHOro
COTpyAHUKa nogpasaeneHna cyaa, OTBETCTBEHHOINO 3a X03ANCTBEHHOE obecnevyeHue. YTunmnsauma
Cy[l,E6HbIX Aen n AOKYMEHTOB OCYLLECTBNAETCA B NPUCYTCTBUKN 3TOTO COTPYAHUKA.

Mpy OTCYTCTBMM BO3MOMHOCTM YTUAM3AUMM Aen  ChneumanmsmpoBaHHbIM - NpeanpuaTMem
[JOMYCKaeTcA WX YHUUTOMKEHWE MyTeM LWpPeAupoBaHNA OCYLLECTBAAETCA CUNaMM U CPeacTBamM
apbuTpaXKHOro cyaa noAapasaeneHMem cya, OTBETCTBEHHbIM 3a X03AMCTBEHHOE obecnedeHue.

39. OpraHusauma nposeaeHUA SKCNepTM3bl LEHHOCTU AOKYMEHTOB

39.1. JOKcnepTu3a LEHHOCTU AOKYMEHTOB - 3TO M3yYyeHue Aen U AOKYMEHTOB Ha OCHOBaHMK
KpUTEPUEB WX LLEHHOCTU B LENSX OnNpeaeneHuMa CPOKOB MX XpaHeHMA M oTbopa Ha MNOCTOSIHHOE,
O0NroBpemeHHoe xpaHeHue (cBbiwe 10 NeT) UAn yHUUTOXKEHME.

39.2. inA opraHM3auum u nposeaeHMa paboTbl MO 3KCNepTUse LLEHHOCTU AOKYMEHTOB, OTOOpY U
NoAroToBKE K Mnepefavye Ha XpaHeEHME [AOKYMEHTOB B CyAe CO34aeTcA MOCTOAHHO AencTBylow,an
aKkcnepTHaa Komucena (3K), B BAC PD - LleHTpanbHas aKkcnepTHasa kKomuceusa (LUIK). Mpeacepatenem
KOMMCCUM, KaK NpaBWIO, Ha3HayaeTcA 3amecTuTenb npeacenatens cyaa, Kypupylowui BOMpoChI
OEeNonpousBoACTBa M APXMBHOTO Aena. JKCnepTHas KOMMCCUA CO3L3eTca MPMKA3oM apbuTparkHOro
CyAa, B HEE BKIOYAIOTCA Hambosiee onbiTHble U KBAMOULMPOBaAHHbIE PabOTHUKM cyaebHbIX COCTABOB,
CTPYKTYPHbIX NOAPA3AeNeHN, a TaKKe cneLmanmncTbl apxmsa.

JKcnepTusa LEeHHOCTU U onpeaefieHne CPOKOB XpaHeHUA AOKYMEHTOB NPOBOAATCA Ha OCHOBE:
depepanbHOro 3akoHa ot 22.10.2004 N 125-d3 "0O6 apxusHom gene B Poccuiickont Pegepaunn’;

MepeyHA TMNOBbIX YMNPABAEHYECKMX APXMBHbLIX [AOKYMEHTOB, OOpasylowmxca B npouecce
OEATeNbHOCTU TOCYAAPCTBEHHbBIX OPraHOB, OPraHOB MECTHOIO CaMOYMPaBAEHMA W OpraHM3aumi, c
YKaszaHMeM CpOKOB XpaHeHua", yTBeprKAeHHoro npukasom oT 25.08.2010 N 558 MwuHucTepcTBa
KyAbTypbl Poccuitickoin ®eaepaumm n 3apermctpmposaHHoro 08.09.2010 N 18380 MuHtoctom Poccuu;

MepeyHAa AOKYMeHTOB, obpasylolmxca B npouecce AeaTenbHOCTM Bbicwero ApbutpaskHoro Cyaa
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Poccuitckoit ®Pepepaumm n apbUTpaxkHbIX CYyAOB C YKasaHMEM CPOKOB XPAHEHWSA, YTBEPMKAEHHOMO
npukasom BAC PO.

39.3. OcHoBHbIMK PYHKLMAMM DK ABaatOTCA:
OpraHu3auus exxerogHoro otbopa Aen ansa XpaHEHUA UK YHUUTOXKEHUSA;

pPaccCMOTPEHUE MPOEKTOB CBOAHbLIX HOMEHKNATyp [Aen cyfda, Onucel Aen MNOCTOSHHOTO U
BpeMeHHoro (cebiwe 10 neT) xpaHeHus, B TOM YMC/ie NO IMYHOMY COCTaBY, CyAEeOHbIX Ae/1 C NOCTOAHHbIM
CPOKOM XpaHEHMWS U BbIHECEHME PELIEHUI O NPeaACTaBAEHUN UX Ha yTBEPKAEHMe (cornacosaHume) MK
YNO/NHOMOYEHHOIO OpraHa WMcnonHWUTeNbHOW BnacTu cybbekta Poccuiickoit dPegepauymn B obnactu
apXMBHOTO Aena;

pacCMOTpeHMEe aKTOB O BblAeNEHUMM K YHUUTOMKEHWIO Aefl, He nognexawmx AanbHenwemy
XpaHeHMIO B apxuse cyaa;

nogrotoBKa WM BblHECEHME Ha PaccMOTpeHue LieHTpanbHOM 3KCNepTHOW Komuccuu Bbicwero
ApbutpaxkHoro Cyga PO (UIK BAC P®) npegnoskeHuii 06 M3MEHEHUM CPOKOB XPaHEHMSA OTAE/bHbIX
KaTeropuii OKYMeHTOB 1 06 onpeaeneHnm CPOKOB XpaHEHMA AOKYMEHTOB U e/, He NPeayCMOTPEHHbIX
"MepeyHem TUNOBbIX aPXMBHbIX JOKYMEHTOB".

39.4. 9K npoBoAMT 3acefaHns B COOTBETCTBUM C NAaHOM pPaboTbl U MO Mmepe HeoHXoAUMOCTH (HO
He pexe [AByx pa3 B rog). 3acegaHuva 3K npoTokonupytoTca. [poOTOKOAbI MOANMUCLIBAOTCA
npeaceaatenem M cekpetapem Komuccuu. PeweHuma DK BCTynawT B CUAY MOCAE YTBEPXKAEHMSA
npoToKona npeacegaTenem cyaa.

MpoTokonbl 3K, coaepskallme peleHmns o0 CornacoBaHnmM onucei aen NOCTOAHHONO U BPEMEHHOro
(cBbiwe 10 neT) xpaHeHWs, yTBepPKAaloTCa npeacefatesieM cyAa TOJIbKO MOC/AEe UX PACCMOTPEHUA U
YTBEPXKAEHNA SKCNEPTHO-NPoBepoYHON Komuccum (IMK) cooTBETCTBYIOWErO YNOJHOMOYEHHOrO OpraHa
WCMOJIHUTE/IbHOM BNacTu cybbeKkTa Poccuiickon ®eaepaumm B 061acTv apxmMBHOIo Aena.

CBogHaa HOMEHKNaTypa Aen cyga npeacraBasetca Ha cornacosaHme ¢ MK cooTseTcTBYOLLErO
YNO/NHOMOYEHHOIO OpraHa MWCMNOJIHUTENbHOM Bnactu cybbekta Poccuiickon dPepepauumn B obnactm
apPXMBHOrO Aena, Kak NpaBuio, OAUH pa3 B NATb NeT.

39.5. KOHTPO/Ab 33 NPaBWIbHOCTbIO MPOBEAEHMSA ISKCMEPTU3bl LLEHHOCTU LOKYMEHTOB W
npumeHeHuna MNepeyHsa ocyullecTBaAloT LleHTpanbHas JKcnepTHasa Komuccusa Bbicwero ApbutparkHoro
Cyana Poccuiickoit degepaunm, FocygapctBeHHbIM apxmB Poccmnitckon Pepepaumm U yNoAHOMOYEHHbIE
OpraHbl MCNONHUTENBHOM BNACTUN CyobeKkTOB Poccuiickolt ®esepaumm B 061aCTM apxXMBHOIO Aena.

39.6. OTH60p AOKYMEHTOB M 0POPMAEHNE UX HA YHUUTOMKEHME OCYLLECTBAAKOTCA B COOTBETCTBUM C
Mpasunamm paboTbl apxmMBOB apbUTPAXKHbIX CYA0B, YTBEPKAAEMbIMU NpMKasom BAC PO,

40. OpraHu3auma KOHTPONA BeAeHUA 4e0Npon3BoaCTBa

40.1. OcyliecTBNeHNE OMEPATUBHOIO KOHTPOJA COCTOAHMA [Ee/oNpoM3BOACTBA B CyAebHbIX
COCTaBax WM MOAPasAeNeHuAaX apbUTPa)KHOro cyna BO3NAaraeTcs COOTBETCTBEHHO HA pyKoBoguTesnel
CyAebHbIX COCTAaBOB U PYKOBOAMTENEN CTPYKTYPHbIX MOAPA3AENEHUN.

I'Iepwop,mqecmﬁ NAaHOBbIN KOHTPO/Ib COCTOAHMA AenonponsBoacTBa B Cy,CI,e6HbIX COCTaBax u
nogpasaeneHnax ap6MTpa>1<Horo cyaa ocyuwiecTsnaeTca pyKoBoauUTeENEM nogpasaeneHuA
Aenonponssoacrtsea.

KoHTponb 3a cpokamyn 06paboTKM  BXOAAWENW KOPPEecnoHAEHUMW, ee  perncrpaumm,
pacnpegeneHus no cyaebHbIM CcocCTaBam W MogpasgeneHvsm, nepefayuv  UCNoSHUTeNAM, 33
NPaBWAbHBIM M TOYHbIM OQPOPMIEHNEM UCXOAALLEN KOPPECMNOHAEHLMU, CBOEBPEMEHHOCTbLHO,



TOYHOCTbIO M MOJIHOTOM BBOAMMOWN MHGOPMALMKM B CMUCTEMbI aBTOMATU3aLUW CyL0NpPOM3BOACTBA U
OEeNonNpon3BOACTBA, a TAKXKE BbIMOJIHEHME APYTUX AEN0NPOM3BOACTBEHHbIX PYHKLMA OCYLLECTBAAETCA C
nomoubto CAC n CALl apbutparkHoro cyaa.

Takoll KOHTPOAb pyKoBoAWUTENemM noapasaeneHua AenonpousBoacTBa UM paboTHUKaMu
noapasaeneHna OCYLLEeCTBAAETCA MOCTOAHHO. [pyM 06HapyXeHUU HeAoCTaTKOB M 3amedaHuit no
BeeHUI0 AeNoNPOU3BO/CTBA B CTPYKTYPHbIX MoApasfeneHuax cyaa vHpopmauusa HesameamTeNlbHO
[0BOAUTCA A0 PYyKOBOAMTENEM TaKUX noapasaeneHuin ans NPUHATUSA COOTBETCTBYIOLLMX OMepaTMBHbIX
mep.

40.2. Mo npuKasy apbUTpParKHOrO CcyAa CO343eTcA KOMMCCMA, B COCTaB KOTOPOW BXOAAT
pyKoBOAMTENb NOAPA3AENeHUA AeNoNpon3BoACTBa U PabOTHUKM NogpasaeneHus Aeonpons3BOACTBa,
APYrvX CTPYKTYPHbIX NoApasaeneHnin cyaa ona nNpoBepoK COCTOSHMA fe/Ionpou3BOACTBA B CyAebHbIX
COCTaBax U NoApaseneHnnAX He pexke 04HOro pasa B Noayroaue.

O6beKTaMK NPoBEPKM MOTYT ObITb:
NnopAAoK UCMOJIb30BaHWUSA, XpPaHEHMA M BblAaun 61aHKOB CTPOroi OTYETHOCTY;
NopAAOoK UCMOJIb30BaHUA U XpPaHEHMA NeYaTel 1 WTaMnoB.;

BEAEHME KYPHAN0B MOJIYYEHUS U BblAAYM UCMONHUTENbHbIX JIUCTOB, yYeTa NneyaTell U WTamnos.,
yyeTa MPUHATbIX M OTNpPaBAEHHbIX daKcorpamm, Tenerpamm, TenedoHOrpamm, ydyeta 3asBAEHUIA U
¥Kanob, NPMHATBIX HA IMYHBIX NPUEMAX;

YCNI0BMA XpaHeHMA cyaebHbIX feNn 1 JOKYMEHTOB B cyAebHbIX CoCTaBax M B NoApasAeneHunax cyaa,
B apXuBe cyaa;

npaBuUIbHOCTb OCI)OprIeHVIFI Cy,ﬂ,e6HbIX Aen, anennAynoOHHbIX U KaCCaUNOHHbIX MPOU3BOACTB;

YC/0BUA XpaHEHUA M MOPAAOK GOPMMPOBAHMA Aen NO HOMEHKAaType B cyAebHbiX cocTaBax W
noapasaeneHusx cyaa;

CO6/'HOAEHME CpOKOB nepenayn NCKOBbIX 3asaBNEHUI nocne perncrpauunn B cyp,e6Hb|e COCTaBbl;

cobntoaeHNe CPOKOB OTNPABKM CyAebHbIX Aen Mo 3anpocy CyA0B anennsuMOHHOM, KacCauMoHHOM
WMHCTaHLMI;

cobntogeHne CPOKOB OTMNPaBKM gen  NocAe  PacCMOTPEeHUMA  cygamu  anennsiuUMoOHHOW,
KacCaLUNOHHOM UHCTaHUMI;

cBOEBPEMEHHOCTb CAa4n Cy,EI,e6HbIX Aen, anennAuMoHHbIX U KaCCaUuUNOHHbIX NPOU3BOACTB B apPXUB,

CO6/'HOAEHME CpOKOB BBOAa MHd)OpMaU,VIM B CUCtemMy aBTOMaTuU3auunm cyaonpomssoactBa no
PAaCCMOTPEHHbIM Aenam Ccyaamun nepBoi/'l WHCTaHUUN, al'le/'I}'IﬂLl,MOHHOﬁ n KaccaLLMOHHOVI WUHCTaHUMNAMU;

COXPaHHOCTb TEXHUYECKMX CPEACTB, NPaBUAbHOCTb MX MCMONb30BaHUA.
Mo uToram NPOBEPOK COCTABAAIOTCA CNPABKM (aKTbl) MO NPOBEPKE.

Pe3ynbTaTbl NPOBEPOK [AOKNAAbIBAIOTCA nNpeacefatento apbuTtpaxkHoro cyaa (uam  auuy,
MCMoNHALWEMY ero 0683aHHOCTH), MOTYT 6bITb NPeaAMEeTOM 06CYKAEHNA Ha ONepaTUBHbIX COBELLLaHUAX
CTPYKTYPHbIX MNOAPasAeNeHUIn, COBELLaHMAX CcyAebHbIX Koanernih W 3acegaHusax npesnaumyma
apbutpaxHoro cyaa.

40.3. Mpu obHapyXeHUU pyKoBoguTeNem noapasdeneHus AeNonpousBoACTBa yTpaThbl, NMopuu,
HeHaaNe)allero XpaHeHuMs U UCMOAb30BaHMA MevyaTel, WTamnoB, 6/1aHKOB, TEXHUYECKMX CPEACTB



NPMHMMAIOTCA HeobXxoAMMmble Mepbl, HaMnpaBieHHble Ha YCTPaHeHWe HapyLleHWI, CoCTaBAAlTCA
cnyebHble 3anMMCKM Ha MMA npeacegaTensa cyda, Mo PacnopsXEHUMI0 KOTOPOro MpousBoAamTCA
cnyxebHoe paccnegoBaHue.

Mpu 0B6HapY»KeHUN yTPaTbl AOKYMEHTOB COCTaBASAETCA aKT (NnpunoxeHune N 47).

40.4. TMoppasgeneHve A[enonpousBoAcTBa W CNEeUManncTbl  Aefonpou3BOACTBa  CyAebHbIX
COCTaBOB U NoApasgeneHnin seayT yyet obbema AOKYMeHTO060pOTa 3a noayroame v no utoram roga. B
o6lWwmii 06bem [OKYMeHTOO6OpOTa apbUTPAXKHOro cyAa BXOAMT KOJAMYECTBO 3aPerucTpupoBaHHbIX
WCKOBbIX 3afBfEHUI (3aABNEHUIA), AONOAHUTENBHO MOCTYMMUBLLUMX MATEPUAZIOB K HUM, KOJMYECTBO
NOCTYMUBLUMX [OOKYMEHTOB HEeMNpoLecCya/ibHOro XxapakTepa M Hanpas/jeHWe OTBETOB MO TaKuMM
OOKYMEHTaM, KOIMYECTBO MCXOAALLMX SOKYMEHTOB (NPOCTble MMCbMA U 6aHAepPon, 3aKa3Hble NMUCbMa U
6aHaeponn, Tenerpammbl, AOCTaBKA KypbepoMm), KOAMYECTBO 3aPErmcTPMPOBAHHBIX BHYTPEHHMUX
OOKYMEHTOB (NPWUKa308B, PAacnopAXKEHUM, CNYKeOHbIX 3aMUCOK U T.A4.), KOJIMYECTBO OTNPAB/AEHHbIX MUCEM
no obpalweHnAM rpaK4aH, He CBA3aHHbIX C paccMOTpeHuem cypebHbix Aen, nepeaspecoBaHHOM
KoppecnoHAeHUMN. B AOKYMEHTOOOOPOT apxmBa BXOAMT KOAMYECTBO MPUMHATLIX €4MHUL, XPaHeHus,
BbIAAHHbIX e4UMHUL, XPAHEHWUSA, YHUYTOXEHHbIX eAUHUL, XPAHEHMA, NepeaaHHbIX eauHUL, XPaHeHNA Ha
XpaHeHWe B [ocydapcTBeHHbIV apxmB Poccuitckoit depepaumm <1>, BblAAHHLIX APXMBOM  KOMWIA
OOKYMeHToB. Kpome 3Toro B [AOKYMEHTOOOOpPOT cyZa BKAOYAETCA KOMYECTBO MPUHATbIX WU
OTNPaBAEHHbIX (aKcorpaMm, BbINOAHEHHbIX Me4YaTHbIX pPaboT rpynnon aBTOMATU3UPOBAHHOM
NoAroTOBKMN AOKYMEHTOB, PAa3MHOMEHHbIX 4OKYMEHTOB KONWUPOBaNbHO-MHOXMWTEbHbIM 610pO.

<1> [lanee - rocapxus.

Mo ycmoTpeHWto npeacegaTens cyaa MokasaTenn obuiero gokymeHtoobopota MoryT 6biTb
AeTann3npoBaHbl No rpynnam 1 BUAam AeN0NpousBOACTBa, AOMNONHEHbI APYTMMMU KOUYECTBEHHbLIMM
NoKasaTensiMmu BbiNoAHAEMbIX paboT No 4enonpons3BoacTBy.

MoacyeT KOAMYECTBEHHOMO AOKYMEHTOo60poTa MNPOM3BOAUTCA C MWCMOJb30BAaHMEM CUCTEMDI
aBTOMaTu3aLmMmn 0eN0NpPon3BOACTBa.

MokasaTenn [OKYMeHTOobopoTa MCMOAb3YIOTCA ANA aHanusa obbema paboTbl CneuuanmcTos
AeN0oNpoM3BOACTBA CYAa, 3aHATOCTM CMEUManUCTOB Ha OTAE/bHbIX yyacTKax paboTbl, onpegeneHus
TEXHO/IOTMYECKOW  OCHALLEHHOCTM NpoLeccoB paboTbl C  AOKYMEHTaMW, COBEpLUEHCTBOBAHUA
OENCTBYIOWMX CUCTEM aBTOMaTM3aLMM CyLONPOM3BOACTBA M AENONPOM3BOACTBA, ANA aHanv3a U
BbIpaboTKM 6os1ee coBepLIEHHbIX METOA0B PaboTbl C LOKYMEHTaMM.

41. PaccmoTpeHuMe 0bpalleHui rpaxkaaH U NpeactaBuTeneil opraHMsaumin, opraHmsauma AMYHOro
npvema u paboTbl TenedpoHa fosepun

41.1. MNopAAOK pacCMOTPeHUA NpPeasoXKeHWW, 3asBNeHWA U Kanob Ha AencTeua cygen u
paboTHMKOB annapaToB apbuTpakHbIX cyaoB Poccuiickolt degepaumn, a TaKkKe 3anpocoB O
npegoctaBneHMm MHGOPMaLUMK O AeaTeNIbHOCTM CY0B

41.1.1. NopsaAoK PacCMOTPEHUs NpeanoXeHui, 3asBAeHUn U Xanob Ha aelcTBuA cyaen U
paboTHMKOB annapaToB apbuTpaXkHbix cyaos Poccuitickoinnt ®epepaumm onpegensetca npukasom BAC
P®.

41.1.2. B pabote no paccmoTpeHuto obpalleHun apbuTparkHble cyabl PYKOBOACTBYIOTCA
KoHctutyumnet Poccuiickoir Pepepaummn, mexkayHapogHbiMmM goroBopamu Poccuitckon ®Pepepauumm,
denepanbHbIM KOHCTUTYLMOHHbIM 3akoHOM "O6 apbuTparkHbix cyaax B Poccuiickon depepaumn”,
ApbUTpaXKHbIM  NpoueccyanbHbiM  Kogekcom  Poccuiickolrt  depepaumnn, 3akoHom  Poccuiickoit
depepaunn  "O cratyce cyaent B Poccuiickon depepauuun”, depepanbHbiMm  3akoHom 'O
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rocyAapCTBEHHOM rpakaaHckoh cayxxbe Poccuiickoit Pepgepaumnmn”, PepepanvHbim 3akoHom "O
nopaake paccMmoTpeHus obpaleHuin rpaxkaaH Poccuitckon ®Pegepauunmn”, eaepanvHbim 3akoHom "O
npoTuBoAencTBuUM Koppynuumn", PegepanbHbim 3akoHoM "O6 obecneyeHun goctyna K uHpopmauum o
aeatenbHocTM cyaoB B Poccuiickoit degepaumnmn”, 3akoHom Poccuitickon ®egepaumm "O cpeactsax
maccoBon WHbopmaumn', PernameHTOM apbuTparkHbix cyaoB Poccuitickoint ®Pepgepaumn, WHbIMK
HOPMaTUBHbLIMW MNpPaBOBbIMM aKTamu, [loctaHoBaeHMaMM KoHctuTyumoHHoro Cyaa Poccuintckoi
depepaunu, nokanbHbiMn akTamm BAC PO, HacToswen UHCTpyKumen.

Ob6palueHuns, cogeprkalime npocbby npeaoctTasuTb MHPOPMALMIO O AeATENbHOCTM apbUTparkKHOro
cyaa (3anpocbl), paccmaTpMBatoTcA C y4eTOM 0cobeHHOCTel, ycTaHoBAeHHbIX PesepanbHbiM 3aKOHOM
"06 obecneyeHnn goctyna K MHpopmaumm o gesTesNbHOCTM cyaoB B Poccuiickon depepaumn”.

Mpyn noctynneHMn B apbuTpaxKHbIM Ccya BHenpoueccyanbHOro obpalleHus no  Aaeny,
HaxoAALWeMycs B MPOM3BOACTBE 3TOrO CyAa, c/eayeT yuyuTbiBaTb TPeboBaHMSA, U3N0MKeHHble B YacTh 1
ctatbm 10 3aKkoHa Poccuiickon Pepepaunn "O cTaTyce cyaeit B Poccnitckoi degepaumn’.

Mpn paccmoTpeHMM obpalleHuii, B KOTOPbIX COAEPrKaTCcA CBeAEHWS O KOPPYMLUMOHHbIX
NPaBOHAPYLIEHUAX CO CTOPOHbI cyaeh M pabOTHMKOB annapaToB apbUTPaKHbIX CYA0B, YYMTbIBAOTCA
nonoxkeHunss depepanbHoro 3akoHa "O NpoTMBOAENCTBMM  KOppynuuu', a TakxKe Apyrux
3aKOHOZATe/IbHbIX W SIOKA/IbHbIX aKTOB O NPOTUBOAENCTBUN KOPPYNLUN.

B apbuTpakHbIX cyaax B LEenax opraHusauum paboTbl MO PacCMOTPEHUID OOpaLLeHuid moryT
pa3pabaTtbiBaTbCA U U34aBaTbCA NOKA/bHbIE aKTbl, KOTOPbIMU YTBEPXKAAKTCA MHCTPYKLUKN, NONOMKEHUS,
nopAaKK U T.4.

41.1.3. ObpauweHune, noctynuellee B apbUTParKHbIM Cya B COOTBETCTBUM C €ro KOMMETEHUMUEN,
NoaNeXuT 06sa3aTeIbHOMY PAaCCMOTPEHMUIO.

OpraHusaumusa paboTbl NO CBOEBPEMEHHOMY PacCMOTPeHUIo obpalleHuii Ha AelcTBua cyaen u
paboTHMKOB annapaTtoB apbUTPaXKHbIX CYyAO0B, a TaKXKe O0bOpalleHuii, CBA3aHHbLIX C OpraHu3auuen
OeATeNbHOCTU CyZl0B, BO3MaraeTcs Ha npeacegatenei apbutpaxKHbIX Cyg0B.

Mpeacepatens cyAa HeceT MEPCOHasIbHYH OTBETCTBEHHOCTb 3a CBOEBPEMEHHYIO OpraHu3auuio
paccMOTpPeHUsA 06paLLLEHUI N MPUHATUE NO HAM COOTBETCTBYIOLLUX MEP.

41.1.4. ObpalLeHne, B TOM Yncae noctynmeliee B Gopme 3/1eKTPOHHOrO AOKYMEHTa NocpeacTBOM
MHPOpMaLMOHHOM cuCTeMbl Mogaun Kanob Ha Jeicteua cyaei u paboTHMKOB annapaTos
apbutpaxHbix cyaos Poccuiickoit ®eaepaumn (aanee - CrXK), noanexkut obssaTesibHOW perncTpaumm B
CALlL nnbo B »KypHane perncTpaumm B TPEXAHEBHbIN CPOK C MOMEHTa NOCTYNNEHMUSA B CYA.

Kpome TOro, obpaleHun, sasnawowmeca *Kanobamm, BHe 3aBUCMMOCTU OT Gopmbl M cnocoba mx
nocTynneHus nognexat obasatenbHoi pernctpaumm B CMAK B nopagke, yteepxgaemom npmkasom BAC
PO,

Mocne paccmoTpeHus ob6palleHUA MPUNOXKEHHbIE K HeMy MOAJIMHHUKA OOKYMEHTOB B
06s3aTeNIbHOM MOpPAAKe BO3BPALLAOTCA 3aABUTENAM. KoMUY NPUNOKEHHDBIX K 06paLLeHNo JOKYMEHTOB
BO3BpaLLAOTCA 3aABUTENAM MO YCMOTPEHUIO PYKOBOACTBA CyAa M60 Mo 3anpocy 3aaBuTens.

PaccmoTpeHHble 0bpalleHns ¢ KoNMAMKM OTBETOB MOALWMBAIOTCA B A€/10 COMNACHO YTBEPKAEHHOM!
B apbUTpaKHOM cyae HOMEHKNaType aen.

41.1.5. /lnuo, oTBETCTBEHHOE 33 OpraHM3auuio paboTbl ¢ 06paLLEHUAMM, ONPEeaeNAeTca NPUKA3om
apbuTpakHoro cyza.

Jlnuo, oTBeTcTBEHHOE 3a opraHnsauuto pa6OTbI C O6paI.IJ,EHMFIMM, ocyuwiecrsaAeT TeKYLLI,Mﬁ
KOHTPOJ1b 3@ CPOKaMn paCCMOTpeEHUA 06pau.|,eH|/||7|, N €XXEeKBapPTa/IbHO NpeaoCTaBaAE€T OTHET O nNopALKe
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paboTbl c 0bpalLeHNnaMM NpeaceaaTento cyaa.
OKOHYaTenbHble pelweHnsa No obpaleHnaM NpUHUMaEeT npeaceaatesib apobuTparkHoro cyaa.

41.1.6. ObpalleHunna, coaepKalime BOMPOCHI, PeLIeHNEe KOTOPbIX HE BXOAUT B KOMMETEHLMUIO
apbuTpakHbIX CyA0B, HEe No3AHee Yem B CEMWAHEBHbIA CPOK CO AHA pPerucrpauum HanpasasatoTca B
COOTBETCTBYIOLIME OpPraHmMsaLumMm No MNPUHALNEKHOCTM C YBEAOM/IEHUMEM 3afBUTEeNA Kpome c/yyas,
yKasaHHoro B 4actn 4 crtatbu 11 ®degepanbHoro 3akoHa "O nopsgke paccmoTpeHus obpalieHui
rpaxkaaH Poccuitckoir Pepepaunn”, nnbo Bo3BpaLLatoTcs.

41.1.7. Ecnv pns peleHus MNocTaB/ieHHbIX B 0bpalieHUMM BOMpPoOCoB TpebyeTca nosyyeHue
MHbOPMALMKN OT APYroro apbUTPaXKHOTO Ccya UAWN HECKOMbKUX apbUTPaXKHbIX CYA0B, OT CTPYKTYPHOTO
nogpasfeneHus cyaa, MHbIX roCyAapCTBEHHbIX OPraHOB WM AOMKHOCTHbBIX AL, KONUA obpallieHus B
TEYEHMEe CEeMW f[HEel CO AHA perncTpauru HanpaBAAeTcs B COOTBETCTBYHOLWMI apbuUTpaXkHbIA CyA,
(apbuTparkHble cyapl), CTPYKTYpPHOE nogpasaeneHne cyaa, rocyAapCcTBEHHbIV OpraH UAK SOMKHOCTHOMY
inuy ¢ NpegnoXeHnem NpesocTaBuTb HEOOXoANMblE CBEAEHNA.

41.1.8. ApbuTparkHbIMK CyAamu paccMaTpmBaloTcA 0bOpaLLeHus, MOCTYNMBLUME B YCTHOW MM
nUcbMeHHoM dopme, B TOM umncsie B GOPME 31EKTPOHHOTO AOKYMEHTA.

MucbmeHHble obpalleHua B o0b6s3aTeslbHOM MOpAAKE AO0/XHbI COoAepaTb HaumMeHoBaHue
apbuTpaXkHOro cyaa, B KOTOPbI OHM HanpaenaloTca, AM60 Gamuanio, UMA, OTYECTBO NLA, KOTOPOMY
HanpasnseTca obpaleHne, AM6O [AOMKHOCTL 3TOr0 /AMua, a TakkKe GamuaAn, KMMA, OTYECTBO
(nocneaHee - Npu Hanuuuu) 3anBUTENA WMAM HaMMEHOBaHWE OpraHM3auuu, MNOYTOBbLIM agpec, no
KOTOPOMY [AO/KEH 6blTb OTNpaBAeH OTBET WAM yBedOM/JEHME O nepeagpecaumm obpaeHus. B
obpalleHnM OoNKHa 6biTb M3/I0XKEHA CyTb NPEAJIONKEHWA, 3anABAEHUSA WAM Kanobbl. MUcbmeHHOoe
obpalleHMe AO0MKHO COAEpKaTb JIMYHYIO MOAMMUCH 3asBUTENA, a obpalleHWe OpraHusauumn AOKHO
6bITb NOANMCaHO pyKoBoanTenem. K obpalleHnio, NoagnMcaHHOMY IMLLOM, AEWCTBYIOWMM Ha OCHOBaHUK
[0BEPEHHOCTU, NPWUAAraeTca Konus AOBEPEHHOCTH.

Ob6palleHunsa, noctynuBwne B popme 3/IEKTPOHHOrO [AOKYMeHTa, B 06A3ate/ibHOM Mopsake
OOJ/KHbI  coaepykaTb Gamuanio, MMA, OTYEeCTBO (mocneaHee - MPU HanMuMK) 3asaBUTENA, afpec
SNIEKTPOHHOM MOYTbl, €CAN OTBET AO0/KeH ObiTb HanpaBneH B GOpMe 3/IeKTPOHHOrO AO0KYMEHTa, U
MOYTOBbIN afpec, ecn OTBET AO/KEH ObITb HanpaB/ieH B NMCbMeHHOM dopme.

ObpaleHns, nocTynuBwMe B YCTHOM ¢opme, B 3/MEKTPOHHOW ¢GOpmMe C WCNOJ/Ib30BAHUEM
CEPBUCOB, pPa3MeLLEHHbIX B ceT MHTepHeT, nognexat pernctpaumm B CAL nopsaake, onpeaeneHHOM
NHCTpyKumen.

41.1.9. OtBeT Ha obpaueHue MoXKeT 6biTb HanpasieH apbUTpaXKHbIM cyaom B dopme
3/1EKTPOHHOMO AOKYMEHTA NO agpecy 3N1eKTPOHHOM MouTbl IM60 B NMCbMEHHON GopmMe Mo NOoYTOBOMY
agpecy, yKkasaHHbIM B 06paLLeHum.

B cnyyae ecnm B TeKcTe obpalleHna GaKkTUYeCcKn 06KanyrTca NpUHATbIE apOUTPAXKHbIM CYA0M
cyaebHble akTbl U/MAK CTaBUTCA BOMNPOC O MPUBAEUYEHUN CyAeN K ANCUMNANHAPHOW OTBETCTBEHHOCTU B
CBASN C MPUHATBIMM  CYAEeOHbIMW  aKTaMK, 3aABUTE/II0 HaNpasAseTcA CTaH4APTHbIA OTBET C
pasbACHEHWEM MopAgKa o06xKanoBaHWA CcyaebHbIX aKTOB, @ TaKXKe pPa3bACHEHMEM MNONOXKEHWUN
noctaHoBneHus KoHctutyumoHHoro Cyaa Poccuiickon Pegepaummn ot 21.07.2011 N 19-N "Mo geny o
NPoBEpPKE KOHCTUTYLLMOHHOCTM MOJIOXKEHUI NYHKTOB 1 1 2 cTaTbM 3, NyHKTa 1 cTaTbk 8 M NyHKTa 1 cTaTbu
12.1 3aKkoHa Poccuiickoit ®eaepaumm "O cTaTyce cyaei B Poccuiickont Gepepaummn” u ctatent 19, 21 n 22
depnepanbHoro 3akoHa "O6 opraHax cygeickoro coobliectsa B Poccuiickoii deaepauum" B cBA3M C
anoboi rpaxgaHku A.B. MaTioweHKo" B 4aCcTM HEBO3MOXKHOCTM MNPUBNEYEHMA CydbU K
AUCUMNIMHAPHOW OTBETCTBEHHOCTM B C/lyyae, €C/IM COOTBETCTBYWOLWIMK cyAebHbI aKT He 6bin
NnepecMoTPeEH CYA0M BblLIECTOALLEN MHCTAHLUM.

HanpasneHne Takoro oTBeTa 3aABUTE/IIO TEM HE MeHee He OCBO60)K,EI,3€T ap6MTpa)+(Hblﬁ cya ot
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ob6sa3aHHOCTM AaTb BAC PP pa3BepHyTblit MOTMBMPOBaHHbLIA OTBET MO BCEM A0BOAaM obpalleHnsa ¢
NPUIOXKEHNEM BCEX 3anpallMBaeMblX MaTepunanos U 4OKYMEHTOB B Cay4ae, ecan 3anpoc (nopyyeHue) o
paccMoTpeHun obpallleHns Hanpasasetca B apbuTpaskHbiit cyd Bbiclumm ApbutpaskHbim  Cyaom
Poccuiickoin Pegepaunn.

OTBeT Ha obpallleHMe He JaeTca B C/lyyae MNosyyeHus NMUCbMEHHOro obpalleHus 6e3 nognucu
obpaTtusLLeroca n 6e3 06paTHOro NOYTOBOro aApeca, Mo KOTOPOMY A0JIKEH ObiTb HaNpaB/eH OTBET.

MHbopmauus o [OeATenbHOCTM apbuTpakHbIX CyAOB He MpeAcTaBAseTca B C/ayyasnx,
nepeuyncneHHbix B PeaepanbHom 3akoHe "O6 obecnedeHUM AocTyna K MHOPMaLUU O AeATeNbHOCTH
cynos B Poccuinckoit depepaymn’.

OTBeT No cyllecTsy NpMBeAeHHbIX B obpalleHnn A0BOA0B He AAeTCA U B Tex C/y4asnx, Korga oHo
He MNoAdaeTcA MPOYTEHMIO, COAEPMKUT HeleH3ypHble An60 OcKopbuTeNbHble BbipaXKeHUA, Yrposbl
W3HU, 340POBbI0 U MMYLLECTBY AO/IKHOCTHOTO /IMLA, @ TaKXKe YNeHOB ero cembM, 0 Yem coobuiaeTca
rpaskaaHvHy, Hanpasusliemy obpalieHue.

Echu B o0b6paweHuMM cogeprkatca CcBeAeHMA O MNOArOTaBAIMBAaEMOM, COBEPLUAEMOM WAU
COBEpPLUEHHOM NPOTMBOMNPABHOM AEAHUMW, A TaKKe O JIMLE, ero NOAroTaB/NBAIOLLEM, COBEPLLAIOLLEM
W COBEPLUMBLUEM, U €r0 PACCMOTPEHME MO CYLLECTBY HE OTHOCUTCA K KOMMETEHUUU apbuTparKHbIX
CyLOB, TaKoe obpalleHMe Noa/eKUT HanpaBAEeHUIO B FOCYAAPCTBEHHbIA OpraH B COOTBETCTBUM C €ro
KoMneTeHunen.

Ecnv oTBeT Mo CywecTBy MNOCTaBJAEHHOrO BOMpoOca He MoXeT b6biTb AaH 6e3 pasrnaweHus
CBEAEHUIN, COCTaBAAIOWMX FOCYAAPCTBEHHYIO UAN MHYIO OXpaHsemylo dedepanbHbiM 3aKOHOM TaliHy,
3aABUTENtO0, HanpasuBliemy obpalieHue, coobuliaeTcds O HEBO3MOMKHOCTM [aTb OTBET MO CyL,ecTBy
NOCTaB/IEHHOrO B HEM BOMPOCA B CBA3M C HEA0MYCTMMOCTbIO Pa3rialeHna YKasaHHbIX CBeAEeHUN.

EcAn NpuUMHbI, NO KOTOPbIM OTBET MO CYLLECTBY MOCTaB/JEHHbIX B 06palleHnn BONpocoB He Mor
6biTb 4aH, B NOC/AeAYIOWEM YCTpaHeHbl, 3asBWUTE/Nb BMpaBe BHOBb HanMpaBuTb obpauieHve B
COOTBETCTBYIOLLNIM apbUTParKHbIN cya.

41.1.10. HanpaBneHue obpalleHW Ha PacCMOTPEHMEe TemM JAOJIKHOCTHbIM JNuAM, AeNCcTBUuA
KOTOPbIX 06XKanytoTcs, 3anpeLLaeTcs.

MpoBepka obpaleHWn Ha AencTBUA npepcenatenelt apbUTPaXkHbIX CyAOB NPOBOAUTCA MO
nopydeHuto Mpeacepatens BAC PO mnx 3amectutenamu, cygbamm n paboTHMKamm annapata BAC PO
nmbo npeacenatensimm apbuTParkHbIX CyA0B BbILLECTOALLMX MHCTAHLMNA.

41.1.11. Ecam no obpallleHnam, NocTynatroLlmMm HEOAHOKPATHO OT OAHOrO M TOTO e 3aaBuUTens no
OAHUM 1 TEM e BOMPOCam, NPOBOANIUCL MPOBEPKN U BblAN NPUHATLI 060CHOBAHHbIE PeLUEHUS, O YeM
emy cooblanoch, a B nocsiegHem ero obpalleHnn HoBble 40BOAbI UM 06CTOATENbCTBA HE COAEPXKATCA,
3aABUTENI0 COOBLLAEeTCA O MNPEeKpalleHUM MPOBEPOK Mo TakuMm obpalueHuam. Mpu Haavumm B
obpalleHnn CCbIIOK Ha HOBble (40onosHUTENbHblE) 0B6CTOATENbCTBA MNPOBEPKA NPOBOAUTCA B
YyCTaHOB/IEHHOM nopAaaKe.

PeweHune o npeKkpaweHnn nepennckn NpuHMMaEeTCAa npeacegarenem ap6MTpa>+<Horo Ccyaa.

B cnyyae nNpuHATMA pelleHMA O MpeKpaweHMM nepenuckn obpalleHus, nocTynakouime
JanbHelllem B BGymarKHOM BMAe, BO3BPaLLAlOTCA 3aABUTeNt0 6e3 pacCMOTpPeHus, MNOoCTynuBLUME
3/1eKTPOHHOM BUAE 3aABUTE/I0 HE BO3BPALLAOTCA, @ CNUCLIBAIOTCA B HOMEHKNATYpHOE Aeno.

41.1.12. MNpeacenatens apbUTpasKHOro cyfa MnopydYaeT NPOBEPKY M3NO0XKEHHbIX B 0bpalleHuax
06CTOATENBCTB B 3aBMCMMOCTM OT WX XapaKTepa 3amecTuTensam npeacefatens apbutpaxkHoro cyaa,
npeacenatensim cyfaebHbIX COCTaBOB, CyAbAM, PYKOBOAMTENIO annapaTa - agMWHUCTpaTopy
apbuTpaxHOro cyfa MWAM  ero  3aMecTUTesNto, PYKOBOAMTENSAM CTPYKTYPHbIX nogpasfeneHui,
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paboTHUKam apbutparkHoro cyaa.

Ecnn obpaweHre 6b110 HanpaBaeHO OAHOBPEMEHHO B aapec apbuTtpaxkHoro cyga n BAC PO, B
TeyeHne 14 gHel co AHA ero NocTynaeHusa apbutpaxKHbiii cya 06a3aH No pesy/sibTaTamM PacCMOTPEHUA
npeactasmtb B BAC P® nHpopmaumio o npoBeaeHHON NPOBEPKE N KONUIO OTBETA 3aABUTENIO.

41.1.13. Mo peweHUo npeacenatens cyga B HeobXOAMMBbIX C/Ay4YasX MOMKET CO034aBaTbcA
KOMUCCUA ANA pacCMOTpeHNA obpaLleHus.

ObpalleHns Ha aeincTeus cygen npeaceaatenb apbUTPaXKHOTO CyAa PacCMaTpPUMBAET JIMYHO MU
Nopy4YaeT UX PaCCMOTPEHUE CBOMM 3aMeECTUTENAM.

41.1.14. ObpaleHMe CYUTAeTcA PaACcCMOTPEHHbIM, €CN MO MOCTaBAEHHbIM B HEM BOMpPOCam
NPUHATbI HeobXoAUMbIe Mepbl, 3afBUTENIO iaH OTBET B NMCbMeHHOW dopme (Mpumep obopmaeHns aaH
B npunoxeHun N 48) nubo, npu ero cornacuu, nNo GakCUMMUALHOM CBA3M, INEKTPOHHOW NOYTOM, NO
TenedoHy, nMbBO yCTHO Ha AMYHOM npueme. B cnyyadax, Koraa 3asBUTE/lb MUCbMEHHO CHUMAET C
pPacCMOTPEHUs MNOCTaB/IeHHble MM BOMPOCbI (OT3blBaeT MnogaHHoe obpauweHune), To MNOAJANHHUK
obpalleHMa BO3BpaW@eTcA 3aABMTENt0 6e3 PacCMOTPEHMA C  CONPOBOAUTENbHBLIM  MMCbMOM,
COCTaBAIAETCA COOTBETCTBYIOLLAA CMPaBKa, KOTOpaa npMobLaeTca K Konum obpalleHna U CnMcbiBaeTcs B
Aeno no HomeHknatype. TeKCT NUCbMA-OTBETA NevaTaeTca Ha 61aHKe cyaa € YrNOBbIM PACNOIOKEHMEM
WwTamna cyga, wpnoptom Times New Roman, pasmepom 14.

B depepanbHbix apbUTpakHbIX Cydax OKPYroB, apbUTPaKHbIX aneafAuUMOHHbIX  Ccyaax,
apbuTpaxHbiXx cygax cybbekToB Poccuitickoli degepaumm oTBeTbl Ha obpalieHMsa noAnvcbiBatoT
npeaceaatenyn COOTBETCTBYHOLLEro apbuTpaxKHoro cyaa, iMbo No Ux NoOpPyYeHMAM UX 3aMecTUTenun, inbo
pyKoBOAMTENW annapaTa - aAMUHUCTPATOPbI apbUTParKHOro cyaa.

41.1.15. PaccMOTpeHUIo 0bpallleHMs, Kak NpaBuao, NpealecTByeT NPOBEepKa CoaeprKalmxca B
Hem [0BO/OB, KOTOPYIO MPOBOAMUT UCMOJIHUTENb (Y4NEHbI KOMUCCUKN) B COOTBETCTBUM C MoNOKEHUEM O
nopsaKke PacCMOTPEHUSA MPEeaSIOKEHUN, 3aABAEHUMA W Kanob Ha p[enctems cyae M paboOTHUKOB
annapatoB apbuTpaxkHbix cynoB Poccuiickon ®depepaumu, a TaKXKe 3anpocoB O MNpenocTaBAeHUM
nHpopmauum o AeATe/IbHOCTU CYA0B, yTBEepXaaemoro npmukasom BAC PO,

41.1.16. Mpw npoBegeHUN NPOBEPKU UCMONHUTENDL (Y4N1E€HBI KOMUCCUM) Ha OCHOBAHUM NOPYYEHUA
npeacenatens apbUTParKHOro cyaa 0 PaccMoTpeHUN obpallleHns BNpaBe 3HAKOMUTLCA C MMEHOLLMMMCA
B CyAe AOKYMEHTAaMM, CHUMATb C HUX KOMWUW, AEeNaTb BbINMUCKM, NOAyYaTb HEOBX0AMMble 06bACHEHUA OT
cypen, paboTHMKOB annapaTa cyAa M MHbIX /ML, 3anpalimMBaTe MHPOPMALMIO B APYrMX OpraHU3aLmsX,
KOHCY/NbTMPOBATbLCA CO CNeLMaIncTaMm B TOM UAN MHOM 061aCcTU AEACTBYIOLLETO 3aKOHOAATeNbCTBA.

Mpeacepatens apbuTparKHOro cyga WAM  YNOAHOMOYEHHOE WM JIMLO B COOTBETCTBUM C
nopyyeHmem BAC P® o6s3aH (06Aa3aHO) NpenocTaBuTb HEOOXOAMMbIE ANA PACCMOTPEHUSA obpalleHun
OOKYMEHTbI M MaTepuanbl B CPOKW, YCTAHOB/AEHHblE B MOPyYeHUU, MBO COrnacHO AENCTBYHOLLEMY
3aKOHOAATeNbCTBY - B TedeHune 15 aHelr. [JoKyMeHTbl U MaTepuasibl, B KOTOPbIX COAEPIKaTCA CBeAEHUA,
COCTaB/IAIOWME TOCYAAPCTBEHHYIO MWAM  UHYIO OXpaHAemylo deaepasbHbiM  3aKOHOM  TaliHy,
HanpasasaTcA B BAC PO B ycTaHOBAEHHOM A/17 TAKON KOPPECNOHAEHUMM NOPsAAKe.

UcnonHutenb WAM  YneHbl KOMWUCCUW  AONXKHbI npoABAATb TAKTUYHOCTb, BEXJ/IMBOCTDb,
yBaXXnUteabHoOe€ OTHOWEHUE K CO6€C€AHMK3N\. Jvuam, NPpUHUMaKOWLMM  y4actne B pa60Te C
O6paLIJ,eHMFiMI/I, 3anpewaeTca pasrnawartb CraBwne MM MU3BECTHbIMU CBeAEHUA 06 obcToATenbCTBaAX
NINYHOM  YKU3HMU rpaxgaH w”W WHYKO KOHd)VILI,eHLl,MaﬂbHyIO VIHd)OpMaLI,VIIO, a TaKXe cBeaeHua,
coaepKaumneca s O6paIJ.I,eHVIVI, 6e3 cornacus 3aaButens.

He aBnseTcA pasrnalweHnem CBeAEHWI, coAepiKalmxcA B obpalleHMM Ha AeicTBua cydein u
paboTHMKOB anmnapaTta cy4a, Ha YbW AeicTBMA nocTynuaa Xanoba, ero HanpasneHuwe npeacenaTento
apbuTpakHoro cyaa, Ha AeWCTBMA cyaei U paboTHMKOB KOTOPOro MoCTynuaa *Kanoba, B BblWECTOALWMIA
apbuUTpakHblit Cya, rocyAapcTBEHHbIE OpraHbl, OpraHbl MECTHOrO CamMoynpaBieHUa UAN AOMKHOCTHbIM



NnUam, B KOMNETEHLIUIO KOTOPbIX BXOAUT pelleHne NoCTaB/1IEHHbIX B O6anJ,eHVIVI BOMpPOCOB.

MpoBepKa A0/KHA NPOBOAUTLCA OOBEKTMBHO U BCECTOPOHHE, OXBaTblBaTb BCE 0OCTOATENbCTBA,
N3/10KeHHble B 0bpaLLeHnu.

JIMuo, B OTHOLWEHUM KOTOPOro MNpoBeAeHa MpPOBepKa, AOMKHO ObiTb 03HAKOMNEHO C ee
pe3ynbTaTamu U BMpaBe M3/0XWUTb B NMUCbMEHHON popme CBOe MHEHMEe OTHOCUTENIbHO pe3y/bTaToB
NpoBeEpPKM.

Mo OKOHYaHuM NPOBEPKN €€ MaTepuanbl C BbiIBOAAMU UCNONHUTENA (‘-IIIEHOB KOMMCCMM),
npeanoxXeHnAMmn n NPoeKToOM OTBETA 3aABUTETIIO AO0KNA4bIBAOTCA nNpeaceaartesto ap6MTpa)KHOI'O cyaa.

41.1.17. Echv B 06paLeHn NpmMBoAATCA A0BOAbI M 06CTOATENLCTBA Pa3peLleHHOro cyaom aena u
OCMapuBalOTCA peLleHna U BbIBOAbl CyAa, KOTOpble B YCTAHOB/JEHHOM 33aKOHOM MpoLEeccyasbHOM
nopsake MoryT 6biTb PAaCCMOTPEHbI TONIbKO BbILWECTOAWMMMU CYAeOHbIMU MHCTaHLMAMMK, TO obpaLLeHme
BO3BPALLAETCA 33ABUTENO B TEYEHME CEMWU AHEWN CO AHA €ro perncTpaumm ¢ pasbsACHEHMEM NOpAAKa
o6xkanoBaHuna cyaebHOro akTa.

Mpu nNpW3HaHWMM [0BOAOB, COAEpP’KalMXCA B 06paweHuMKn, HecoCTOATE/IbHbIMU  3asBUTENIO
HanpasnseTca OTBET C 06OCHOBAHMEM M OLEHKOM KaXK4oro ero A0BoAa, CO CCbl/IKAMM Ha maTtepuanbl
NPOBEPKM M HOPMbl AEWNCTBYIOWEro 3aKOHOAATENbCTBA, 33 WCKAOYEHMEM [0BOAOB, TpPebytowmx
nepecmoTpa cyaebHbIX aKTOB.

B cnyyae npusHaHMA 40BOAOB 3asBUTENA 0BOCHOBAHHLIMW (MOMHOCTBIO MM YAcTUYHO) B OTBETE
OEeNaeTca CCblNKA Ha 06CTOATENLCTBA, NOATBEPKAEHHbIE MPOBEPKOM, N COOBLLAETCA O NPUHATHIX MO HUM
Mepax. B Takom cnyyae npeacesatenb apbuTpaxKHOro cyga NPUMHMMAET COOTBETCTBYOWME Mepbl B
OTHOLWIEHUM NUL, AONYCTUBLWIMX Te€ WAM MHble HapyWeHWa M ynyuleHua B paboTe, a TaKkKe mepbl
OpPraHM3aLMOHHOIO XapaKTepa Nno yCTpaHeHUIo U NpeaynpesKAeHUIO BbiiBIeHHbIX HE0CTaTKOB.

41.1.18. B cnyyae noctynsieHns B apbuUTpaXkHbIM cya obpalleHuna, cogepKallero npocbby ob
OKa3aHWW IOPULMYECKON MOMOLLM WM KOHCYAbTauuu MO MNpPaBOBOMY BOMPOCY, 3anaBUTENIO
HanpaB/seTca OTBET O TOM, YTO KOMMETeHUMen apbuTpakHbIX CyAo0B, yCTaHOBMeHHON PeaepanbHbIM
KOHCTUTYLUMOHHbIM 3akoHOM oT 28.04.1995 N 1-O®K3 "O6 apbuTtpaxkHbix cyaax B Poccuiickolt
depepaunn, He npeaycMOTPEHO BeAeHWE C PUAMYECKUMU AULAMW U TParKAaHAMWU Nepenncku
KOHCY/NIbTaTUBHOIO XapaKTepa no Bonpocam NpMMeHeHUs HOPM AeNCTBYIOLEro 3aKoHoAaTe 1bCTBa.

41.1.19. Mo pe3synbTaTam PACCMOTPeHMA 0bpalleHMna, coAep)KalLero 3anpoc O AeATeNbHOCTU
Ccypa, OTBET [aeTcA € yyYeTom nosoxKeHuit depepanbHoro 3akoHa "O6 obecneyeHwn poctyna K
MHbOPMaUMM O JesTenbHoCTM cynoB B Poccuiickon depepaumn”, a uMmeHHO: obpaTuslemyca
npegocrasnseTcs MHbopmaunsa MbO HanpasaseTcA MOTMBMPOBAHHbLIM OTBET, @ B C/ly4ae ecan 3Ta
MHbopMaums onybaMKoBaHa B cpeacTBax MaccoBol MHGopmMaumm anbo pasmelleHa B ceTn MHTepHET, B
OTBeTe Cy/, YKasblBaeT Ha3BaHMe, AaTy BbIXOA4A U HOMEpP CPeAcTBa MAcCoBOW MHPOpPMaLUn, B KOTOPOM
OHa ony6/MKoBaHa, U (MNKU) INEKTPOHHbIM agpec odMUMANBHOIO CaiiTa, Ha KOTOPOM pasmelleHa
3anpalwmBaeman MHbopmaums.

NHpopmauma o BHenpoueccyaibHbiXx 0bpalLeHnax B COOTBETCTBMM C YacTbto 1 cTaTbm 10 3akoHa
Poccuitckoin depepauum "O ctaTyce cygen B Poccuiickon Pegepaumn’ nognekut npegaHuto rnacHocTu
W [OBEAEHUI0 A0 CBeAEeHWA YYaCTHMKOB cyaebHoro pasbupatenbctsa nyTeM pasmelleHua AaHHOM
nHbopmaumnm Ha odumumnanbHOM caunTe apbuTpaxkHoro cyna B MHOPMaLMOHHO-
TEIEKOMMYHMKAUMOHHON ceTu WHTepHeT B yCTaHOBNEHHOM nopsAgke. MNopagoK pasmelleHus TaKow
nHpopmauum onpegensetca npukasom BAC PO.

Cny:xebHble NPOBEPKM NO BHEMpPOLECCyabHbIM 0bpalLeHNAM He NpoBoaATcA. B oTBeTe Ha Takoe
obpalleHre npeacesatens apbUTPaXKHOMO CyAa coobLAET 3aABUTEN0 O PasMeLLeHNN MHPOopMaLUN Ha
oduuManbHOM caliTe apbuTparkHoro cyaa.
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41.1.20. ObpaweHma paccmatpusatoTcs B TeyeHue 30 gHel, 3a MCKAOYeHMeM obpalleHun,
YKa3aHHbIX B NyHKTax 2 1 4 ctatbu 11 PepepanbHoro 3akoHa "O nopsagke paccMoTpeHusa obpalueHuin
rpaxkaaH Poccuiickoin Pepepaunn'. Takme obpalleHMA paccmMaTpUBAOTCA B CEMUAHEBHbIN CPOK.

Ob6palleHne, noctynmellee B COOTBETCTBMU C 3aKoHOM Poccuiickoint ®epepaunm "O cpeactsax
maccoBon MHpopmauum", 4OMKHO ObiTb PACCMOTPEHO HAa OCHOBaHWKM cTaTbM 40 HAa3BaAHHOro 3aKoHa B
CeMUAHEBHbIA CPOK CO AHS MOJIYYEHUSA, B TE XKe CPOKU obpaTuBLUEMYCA MPeaoCTaBAAOTCA CBeAEHUs,
3anpalmBaemble B JaHHOM obpauleHun. YeegomnieHne o6 oTkase /aMbo 06 oOTcpoyke B
npeaocTaBNeHUM 3anpaliMBaemon WMHbOpPMAUMKM, B YACTHOCTM, €C/IM OHa COAEPKUT CBeAeHMUS,
COCTaBAAOLLME rOCYAapPCTBEHHYIO, KOMMEPUYECKYIO UM UHYIO CMEeLMaNbHO OXPaHSEMYHO 3aKOHOM TaliHy,
HanpaBAAeTca NPeAcTaBUTENIO PedaKuMn B TPEXAHEBHbIM CPOK CO AOHS MNOAYYEHUA MUCbMEHHOrO
3anpoca.

41.1.21. Hayanom cpoKa paccMOTpeHuss obpallleHus cyuTaeTca AeHb ero perucrpaumm B
apbuTpaxkHoOM cyae.

OKoHYyaHMem CpOKa pacCMOoTpeHnA O6pa|.I.I,EHMFI CUHNTAETCA:

[AaTa pesonlouumn npeaceaatens cyaa AMboO ero 3amMectutens O COrnacumM C MpeasiorKeHUAMM
ncnosHUTeNns (Y1eHOB KOMMCCMM) MO 0OpalleHMIo, eCAn MPOBepKa HasHavanacb MO MOPy4YeHUIo
npeaceaartens cyaa Uav ero 3amectuTens;

AaTa HanpaB/eHNA NMCbMEHHOTO OTBETA C N3T0KEHNEM NMPUHATOIO No 06pa|.u,eHmo peweHnAa.

B cnydyae, Korga OKOHYaHME CPOKa NPUXOAMTCA Ha BbIXOAHOM WAWM NPasgHWYHBLIA AeHb, AHEM
OKOHYaHUA CPOKa PACCMOTPEHMA CYMTAETCA NepBblit pabounit geHb, caeaylowmidi 33 BbIXOOHLIM
(NpasgHWMYHbBIM) gHEM.

41.1.22. Ecnv ana paccMoTpeHUs 1 paspelleHuns obpalteHma HeobxogMmbl NPoBeAEHNE CIOXKHOM
npoBepKn, ucTpeboBaHWe [OMNOAHUTE/NbHbIX AOKYMEHTOB, WM3yYeHMe MaTepuanoB cynebHbix aen,
HaXOAALMXCA B BbILLIECTOALWMX CYAaX, COOKM MOTYT BbITb NpoasieHbl He 6osee yem Ha 30 gHen.

CpoKk paccmoTpeHus obpalieHus, B KOTOPOM COAEPMKMTCA 3anpoc O NpesocTaBiAeHWUM
MHOPMaLMN O AeATEeNbHOCTM apbUTPaXKHOTO cyaa, MOXKeT bbiTb NpoaaeH He 6osiee uem Ha 15 gHeli oT
YCTaHOB/IEHHOrO 3aKOHOM CPOKa C 0b6s3aTe/NlbHbIM YyBEAOMIEHMEM 3aABUTENA O MPUYMHAX TaKoM
3a/leP*KKM B TEUEHME CEMM AHEN CO AHA PerncTpauumn ero obpatleHus.

CpoKk paccmoTpeHua obpalieHus Npoa/aeBaeTcs npeaceatenem apbUTPaxKHOro cyga MAM ero
3aMecTuTeNIeM.

O npoa/ieHMM CpoKa paccMoTpeHUn obpaleHna coobLiaeTcs 3aaBuUTeNto.

41.1.23. Ecnn npeacepatento apbuTpa)kHOro cyaa WAW UCMNOMHUTEND, PAcCMaTpUBatoWeMmy
obpaleHune, CTaHeT N3BECTHO O NPOBOAMMOM OpraHamMu CIeACTBMA PaccaefoBaHUM UM NPOKYPOPCKOM
NPOBEPKU NO WU3/OKEHHbIM B obpaleHnn ¢aKkTam, A0 3aBeplUeHUs KOTOpbIX He npeacTaBaseTca
BO3MOXHbIM [aTb OOOCHOBaHHbIM OTBET 3aABMTE/NO, TO MaTepuanbl NO pelleHuto npeacenartens
apbuTpakHOro cyaa uamn ero 3aMecTUTenNs OCTaloTCA Ha KOHTPOJIE 10 MOMEHTA 3aBepLUEHUA CNeacTBus,
B0 NPOKYPOPCKOM NPOBEPKN.

B cnyyae ecanm Ha MOMEHT paccmoTpeHus obpauweHusa cyaebHoe Aeno HaxoauTca B cyae
BbILIECTOALLEN MHCTAHLMMU N He NPeaCTaBAAETCA BO3MOMKHbIM AaTb 060CHOBaHHbIN OTBET 3aABUTE/NIO MO
peleHnIo NpeaceaaTena apbuTpaKHOro cyaa Uan ero samectutens obpalleHne octTaeTca Ha KOHTpoae
[0 BO3BpaLLEHWA Aena B apbutpakHbIi cya,

0] NMPUHATOM pPELLEHNN YBEOAOMNAETCA INLUO, HanpasusLlee o6pau.|,eHlAe.
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41.2. OpraH1sauma IMYHOTO NpMemMa rpaxaaH 1 npeacraBuTenel opraHmsaumi

41.2.1. B cooTtBeTcTBUM C PernameHTom apbutpaxHbix cyaoB Poccuitckon Peapepaunu
npeacepatenem apbuUTparKHOro cyza, 3aMecTUTeNAMMU npeacesaTena U pyKoBoAUTENAMMU CTPYKTYPHbIX
noapasaeneHnii  OoCyWecTBAAETCA JIMYHbIA NpUem T[pa)kgaH W npeacTaBUTENen OpraHusauui,
obpalLarowmxca no Bonpocam opraHM3aumm AeaTeNbHOCTM cyaa.

41.2.2. JInyHbIN Npuem rpakaaH v npeacraBuUTesieid opraHM3aumini NPoM3BoOANTCA MO BOMPOCcam
opraHusaumm m obecneyeHus AeATENbHOCTU apOUTPaXKHbIX CYAOB, a TakXKe Xanobam Ha OencTBus
CyAeW, He CBA3aHHbIM C PaCCMOTPEHUEM KOHKPETHbIX e, a TakKe 06KanoBaHMeEM cyaebHbIX aKTOB U
npoueccyanbHbiX 4eNCTBUM cyael.

HOpuamyeckne KoHCyAbTaLumn paboTHMKamMmM apbUTParKHOTO cyAa He AatoTca.

41.2.3. MNMopAfOK OpraHUsauMmn AIMYHOIO Mpuema rpaxgaH U npeacTtaBuTenei opraHuMsauuii B
apbuTpaxkHbix cygax Poccuiickoit  depgepauuu  yTBEpXKAAETCA  MPUKA3OM  COOTBETCTBYHOLLErO
apbuTparkHoro cyaa.

NHdopmauma o npasmaax JMYHOrO Npuema rpaxkgaH M npeacrtaButeneil opraHusaumin (mecro
npuema, ycnosus npuema, HeobxoanuMble AOKYMEHTbI, KOHTAKTHble TenedoHbl, NOYTOBbLIM agpec, aapec
3NEKTPOHHOM NOYTbI) pasmeLlaeTcs B AOCTYNHOM A4 noceTuTenein mecte U Ha opUUManbHbIX caiTax
apbuTpakHbIX Cya0B.

41.2.4. JlMuo, OTBETCTBEHHOE 3a opraHu3aumilo paboTbl C ob6palleHUAMM rpa)kaaH U
npeacraBuTeneil opraHn3aLnin, B Tom YmMcae 1 no Bonpocam ANMYHOro npuema, onpeaenaerca npuKkasom
apbuTpaxHoro cyga. Ha Hero Bo3snaraeTcA 0653aHHOCTb BeAeHWA ydeTa 06pPaTMBLUMXCA TFpaKaaH M
npeacraBuTesIen opraHM3aumin, OCyLLECTB/IEHME KOHTPOIS 3a cobatogeHmem rpadmka npuema rpaxaaH,
CBOEBPEMEHHOCTbIO M3BELLEHUS TpakgaH O BPEMEHM JIMYHOTO MpUMemMa, CPOKaMW PacCMOTPEHUS
obpauieHuin 7 nepeagpecaunm  obpalleHnihi B COOTBETCTBYHOLME  OpraHusauuu no
noaBesoMCTBEHHOCTH.

41.2.5. MepBUYHbIN Npuem noceTuTenei NPomsBoAUTCA PAabOTHMKOM MPUEMHON cyaa, a npu
OTCYTCTBMM TAKOro noapasfesneHusa B cyfe - paboTHMKOM ceKkpeTapuaTa npeaceaaTens apbUTpakHoOro
cyna <1>, KoTopble Ha OCHOBaHWW MpWKasa apbUTPaXKHOro cyaa M B Npefesax CBOe KOMMeETEeHL MM
CaMOCTOATE/IbHO Pa3peLLatoT NOCTaB/AeHHbIE HA JIMMHOM NpPWeme BOMPOCLI, ONPeaensatoT NopAJoK MX
OanbHeNLWero pacCMOTPEHUA.

<1> Janee - pabOTHUK NpPUEMHON cyaa.

41.2.6. J/InuHbIn Nnpuem 3asasuTeNel No BONPOCaM, He CBA3aHHbIM C PaCCMOTPEHNEM KOHKPETHbIX
cynebHbix oen, NPonsBoAaMTCA B COOTBETCTBMM C FPaduKOM MpMemMa M CMUCKOM MPUHUMAEMbIX NULL,
NoArOoTOB/NEHHbIM OTBETCTBEHHBIM 33 JIMYHbIA Npuem pPaboTHMKOM MNpuemHON. PaboTHMK npuemHoi
n3BellaeT 3aABUTENe O BPEMEHW JIMYHOTO MpUemMa PYKOBOACTBOM cyaa. PekomeHgaumu u
pasbAcHeHWA No cyaebHbIM Aenam He AatoTcs.

41.2.7. CnucoK NuL, 3anUCaHHbIX Ha JWYHBIA NpUeM K PYKOBOACTBY apbuTpakHoro cyaa
(npunoxkeHne N 49), nepepaeTtca B ceKpeTapuaTt (MPMEMHYIO) COOTBETCTBYIOLLErO PYKOBOAMUTENA He
nosgHee AHA, NPeALWECTBYHOLLErO AHIO NpUema. B 3TOT Ke CPOK Npon3BOAUTCA COrIaCOBaHME BPEMEHM
JINYHOTO NpUeMa C PyKOBOAUTENAMM CTPYKTYPHbIX NOApa3aeneHun.

41.2.8. PaboTHMK NpuMemMHOM BeAeT y4eT MNPUHATbIX Ha AMYHOM MpUemMe AuL, B cuUcTeme
aBTOMaTM3aLMM AeNONPOM3BOACTBA (KypHane ycTaHOBAEHHOMU GopMmbl).

B peruncTpaumoHHyto Kaptouky CAJl BHOCATCS 3anvcu O aaTe obpalleHus ¢ npocbboit 0 MYHOM
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npuveme, Gamuana, Mma, oT4eCcTBO obpaTMBLUErocA rpaKgaHuWHa WUAM NPeacTaBUTENA OPUANYECKOro
NMLA, YKa3bIBalOTCA MECTO NPOXKMBaHWA, PaboTbl, HOMEpP KOHTaKTHOro TenedoHa (dakca, 31eKTpoHHan
MoyTa), a TaK¥Ke CyLLecTBO BOMpPOCa, pe3yibTaT pacCMOTPeHUn obpalueHns.

41.2.9. [JOonXHOCTHOE /UL, OcCyllecTBasoWee npuem, 06A3aHO BHMMATENbHO BbICAYLWATb
nocetTuTens, TWaTeabHO pa3obpaTbcA B CyllecTBe ero obpalleHna M Mo BO3MOXHOCTM Cpasy e AaTb
HeobxoaMmble PasbACHEHUS U peKoOMeHaaLUMN.

MpuHATbIE Ha npueme [AOKYMEHTbl B 3TOT e [AeHb MepedaloTcs Ha  peructpaumio B
nogapaszeneHne AeNonpousBoACTBa B TPYnny perucrpauMu AoKymeHToB. [locne perucrpaumum
AOKYMEHTbI He3amea/IMTeNIbHO nepesatoTca No peectpy (KypHany) B NpMemMHylo npeacepatens cyaa
(pyKoBOAMTENIO annapaTa - agMUHUCTPATOPY cyaa).

CneuMannctel No  AeNONPOM3BOACTBY CTPYKTYPHbIX MoApasfeneHuit cyaa BeayT  yder
PacCMOTPEHHbIX MUCbMEHHbIX OOpalleHnit rpaxkaaH W obpaleHuin, MNOCTYNUBLLUMX C MpPUema,
OCYLLECTBAIOT KOHTPO/Ib UX MPOXOXKAEHMUSA.

Ecnv 3aaBuTeNb HE NOYYMN OTBETA Ha CBoe obpalleHne B XO4e IMYHOrO npuema, AajbHelliee
paccmoTpeHune obpalleHns NPpon3BOANTCA B COOTBETCTBUM C HAcTosALLEN VHCTPYKLMEN.

41.2.10. Echv B 06paLLeHnmM CoAepKaTCA BOMPOCHI, peLleHme KOTOPbIX He BXOAUT B KOMMETEHUMIO
apbuTpaxkHOro cyaa, 3anABMTENI0 [aeTcA pPasbACHEHWE, KyAa M B KAKOM Mopsake emy creayet
obpatuTbCA.

41.2.11. B xoge ANMYHOrO nNpUEMA 3anABUTENIO MOMKET ObiTb OTKasaHo B Aa/ibHenlem
paccMOTpPeHMM 0bpaLLEHUNS, eCIN paHee YyKe bbln JaH OTBET MO CYLEeCcTBY NOCTaBAEHHbIX B 06palleHnn
BOMPOCOB.

41.2.12. B x04€e INYHOTO NMpMemMa MOXKET OCYLLEeCTBAATLCA ayaAno- U/Man BUAeo3anuch.

41.3. OpraHusauua pabotbl TenedpoHa gosepus

41.3.1. TenedoH posepus B apbUTPaArKHbIX Cyaax BBOAUTCA B Lenax obecneyeHma OTKPbITOCTU U
OOCTYNHOCTU MHPOPMALMM O AEeATENbHOCTU apbUTPArKHbIX CyA0B, COBEPLUEHCTBOBAHWA OpraHU3auuu
paboTbl M nosblweHUA 3PPeKTUBHOCTU CynebHON [eATenbHOCTM, NPOPUAAKTUKU KOPPYNLMOHHBIX
npaBoHapyLleHuit B apbutparkHbix cyaax Poccuiickon depepaunu.

41.3.2. Mpurem yCTHbIX 06bpalLeHN rpaxkaaH M npeacTaBuTeNei opraHnsaumii (ganee - rpaxaaH)
no TenedoHy A0OBEPUA OCYLLECTBAAETCA KPYr/0CYyTOYHO B aBTOMATMYECKOM PeXMMe C ayaMo3anmcbio
coobLlieHnin (B pexunme aBTOOTBETYMKA) C MCMO/Ib30BAaHMEM aAMMapaTHO-MPOrPaMMHOrO KOMIJIEKCA,
npegHasHauYeHHOro A/ BOCMPOM3BEeAEeHNA CoobLeHus, coaepiKallero nHbopmaLmio ans aboHEHTOB,
NO3BOHMBILUMX Ha TenedpoH [0Bepus, 3anMucK, perucTpaupuun, apxMBMPOBaHMA U pacMdPOBKM
co0b6LLeHN abOHEHTOB, MOCTyNatoLWMX Ha TenedoH goBepus.

41.3.3. ObpalleHnsa, NOCTyNUBLUME B BbIXOAHbIE W MPA3fgHUYHbIE AHUM, A TaKXKe NOocae OKOHYaHUS
pabouyero AHA cyAa, CYMTAIOTCA MOCTYMMBLLUMMWM Ha AaTy, COOTBETCTBYIOLLYIO Cneayloliemy pabouyemy
OH10.

41.3.4. Nocne coegnHeHnsa ¢ abOHEHTOM, NMO3BOHMBLIMM MO TenedoHy AoBepua apbUTpaxkHOro
cyaa, emy MoXKeT bbiTb NpeaocTaBfeHa cneayowas MHoopmauma: "34paBcTByiiTe. Bbl NO3BOHWUAKU MO
TeneboHy aoBepua B apbuTparkHbii cyd (HaumeHoBaHve cygda). TenedoH paboTaeT B pexume
aBToOTBETYMKA. [loxKanyiicta, nocne cooblieHNAa Ha3oBUTE CBOM (GaMUAMIO, WMA, OTYECTBO,
HauMeHOBaHWe OpraHusauuMu, nNpeacTaBUTeNemM KOTOpoi Bbl sBAseTecb, agpec, Mo KOTopomy Bam
MOXeT 6bITb HanpaBAeH NMUCbMEHHbIN OTBET, U3/1I0XKUTE coAepKaHue obpalleHusa. Bpema nsnoxKeHun
obpalleHna He JO/MKHO MpeBbiwaTbh NATM MUHYT. MHPopmmpyem Bac o Tom, uyTo Ha obpalieHus bes
yKasaHua damunum, agpeca 3asBUTesA, a TaKkKe Ha obpalleHus, B KOTOpbIX 0b6xKasnyetca cyaebHoe



pelweHue, oTBeT He aaetca. Cnacnbo. loBopuTe, NoxKanyncra'.
[anee aboHeHT n3naraeT cBoe obpalleHne B agpec apbuUTparkHoro cyaa.

41.3.5. YNONHOMOYEHHbIN PabOTHUK noapasaeneHus aenonpomssoacTsa AMbo MHoe AMUO, Ha
KOTOPOE BO3/IOXKEHO OCYLLECTB/IEHNE YKa3aHHON PYHKLUMU, exeaHEBHO OCYLLECTBASET NPOC/AyLIMBAHME
$OoHOrpamm ycTHbIX 0bpaLLeHuit, NOCTYNUBLLUKX Mo TenedoHy AoBepus.

41.3.6. YcTHble obpalleHns rpaxkgaH, noctynueline no tenepoHy AOBEpUs, PErncTpuUpytoTcs B
CA, npu 3TOM YKasblBaloTCA GaMuava, WHULMANbI TpaxAaHwHa (NpeacTaBuTens opraHusaumum),
HaMMeHOBaHME OpraHusauuu, ecnum obpaTUBLLMIACA ABNAETCA ee NpeacTaBUTENeM, agpec Ans
OTNpaB/eHMA OTBETA Ha 0bpaLLeHMNe U KpaTKoe U3N0KeHMe obpalleHus.

YcTHoe obpalleHue, nocTynueliee no TenedoHy AoBepusa, NOANEKUT perncTtpauuu B cucteme
3NEKTPOHHOTO JAOKYMEHTO060pOoTa B TPEXAHEBHbIV CPOK CYMTAA C AaTbl €ro NOoCTynaeHuA.

41.3.7. MNMocne perucTpaumm ycTHoro obpalleHma B cuUcTeme 31eKTPOHHOro AoKymeHToobopoTa
KapToO4YKa yCTHOro obpalleHuma no tenepoHy [oBepMA YNOJAHOMOYEHHbIM PaboOTHMKOM noapasgeneHums
OEenonponsBoACTBa NepesaeTca PyKOBOACTBY apbuTpaXKHOro cyaa B YCTAHOB/IEHHOM NOPALKE.

41.3.8. OTBeT Ha yCTHOe obpalleHue HanpasBaseTca B NMCbMeHHOM Gopme No agpecy, ykasaHHOMY
rparkaaHWHOM.

Ha ycTtHoe obpalieHne 6e3 yKasaHus damuamm rparkaaHuHa (aHOHMMHOe obpalieHue) uam
agpeca, Mo KOTOPOMY AO/IKEH ObiTb HanpaB/ieH OTBET, a TaKKe B KOTOpbIX obKanyerca cyaebHoe
peleHune, OTBET He JaeTcA.

41.3.9. UHdopmauma o pexxmme paboTbl TenedoHa AoBEPUA B apOUTPaXKHbIX cyaax A0BOAMTCA A0
CBeAeHMA Tpa)kgaH W NpeacTaBuUTeNIe OpraHM3auMii nyTem pasmelleHns Ha oduuMasbHbIX calTax
apObUTpaXKHbIX cyaoB B ceTn VIHTepHeT.

41.3.10. Cyabu 1 deaepanbHbie rocyaapCTBEHHbIE rpaXAaHCKue CyKalime apbutpakHbIX Cya0s,
paboTatowme ¢ WHPopmaumeln TenedpoHa [0OBEPUA, HECYT MEPCOHasbHY0 OTBETCTBEHHOCTb 3a
cobntopeHne KOHOUAEHLMANBHOCTU NONYYEHHbIX CBEAEHMIA.

41.3.11. Ucnonb3oBaHWe TenedoHa AOBEPUA HE MO HA3HAYEHMIO, B TOM YMC/IE B CAYKEBHbIX U
JINYHbIX LLeNax, He goNycKaeTcs.

42. 3roToBNEHWeE, YYET, BblAadya, NCNO/b30BaHME U XpPaHeHWe nevaTten, WTamnos 1 61aHKoB

42.1. [na ypocToBepeHMA MOAJIMHHOCTM NOANMCEN HA [AOKyMeHTax apbutpakHoro cyaa,
COOTBETCTBMA KOMWA [OKYMEHTOB CcyAa WX MNOAJMHHWKAM uMcnonab3ytoTca repbosasa nevaTb, ee
AybnvKaTbl U gpyrve neyaTn apbuTpaxkHoro cyaa.

LLitamnbl MCNONB3YIOTCA AN NPOCTAB/AEHUA OTMETOK O MOJIYyYEHWUW, PErncTpaLmMm, NPOXOXKAEHUM
[OKYMEHTOB M A8 APYTMX OTMETOK CNPaBOYHOro XapakTepa.

42.2. Mopsaaok opraHM3aumMy U3roToB/IEHMA MevyaTel, WTaMMnoB U 61aHKOB CTPOroM OTYETHOCTH,
HeobxoaumbIx pns obecneyeHMa [eATeNbHOCTM CyAa, WX Y4yeTa, XPaHeHUsa M UCNOJIb30BaHUS,
YCTaHAB/IMBAETCA IOKaNbHbIMM aKTamu BAC PO,

MprKasammn apbUTParKHOTO Cyaa Ha PaboTHMKOB COOTBETCTBYHOLLMX CTPYKTYPHbIX NOApa3aeeHNni,
a TakKe cypebHbIX COCTaBOB BO3/1aratorcs 0b6A3aHHOCTU MO OpraHM3aummn M3roTOB/IEHUA, NOJIyYeHUs,
yyeTa, XpaHeHUs 1 UCNONb30BaHUA repboBbIX Nevatel u ux AybanMKaToB, 61aHKOB CTPOrol OTYETHOCTMU.

3aABKM Ha M3roToB/neHMe nedvaTelt (Kpome repbosoit U ee AybAMKaTOB), WTaMnoB M 61aHKOB



NoAalOTCA PYKOBOAUTENAMM CTPYKTYPHbIX MoApasgeneHuii B noapasgaeseHue AenonpousBOACTBa U
YUMTBIBAKOTCA B XKypHa/ie 3aABOK Ha UX nsrotosneHue (npunoxerue N 50).

42.3. N3roToBAeHHble neyaTn (3a MCKAoUYeHuem repboBoit n ee aybamKkaTos), WwWTamnbl, 6aaHKK
nepeaatoTca B NogpasaeneHune AenonponsBoacTBa, Y4MTbIBAIOTCA B XKYPHAAX yyeTa neyaTei, WTAamMnos
M 6NaHKOB W BbIAAOTCA MOA PaACNUCKy paboTHMKam cyaebHbIX COCTaBoB WM noapasgeneHui,
OTBEYAOLLMM 32 UX UCMOIb30BAHNE U COXPAHHOCTL (Npunoxerne N 51).

42.4. HeobxoaumocTb msrotoBneHmnsa aybnmnkatos repboBbix nedyateir ana apobuUTpa)kKHoro cyaa
onpegenserca npeacegartenem cyfa, MCXoAs M3 KOJIMYECTBA C/YXKEOHbIX AOKYMEHTOB, Ha KOTOPbIX
npocrtasantoTcs repbosble neyaTy.

OybnukaTtbl repboBbix nevyaTeir M3roTaB/AMBAOTCA MOA OYepenHbIM MOPAAKOBbIM HOMEPOM
M3roTOB/EHHbIX ANA cyAa repboBbIx neyartei 1 umeroT Homepa 2, 3 1 T.4.

42.5. N3rotoBneHHyto repbosyto neyatb, ee aybavkaTbl, MeTanIMYECKME HOMEpPHbIE MeYyaTn u3
oTAena maTepuanbHO-TEXHMYECKOro obecnevyeHmns MosyvyaeT HasHaYeHHbIM MPUKa3om apbuTpakHOro
cyfa paboTHMK cyfa, KOTOPbIA OCYLLECTBAAET YYeT, BblAayy, KOHTPO/b 338 XpaHEHMEM 3TUX nedaTel B
cyfebHbIX cocTaBax U CTPYKTYPHbIX NOApa3aeNeHusax cyaa.

Mpn Hanuuumu B cyae repboBOI MevaTn U HECKONbKMX ee Ay6/MKaToB MpuKasom apbuTpaskHOro
cyda onpeaensetca nepedveHb [AOKYMEHTOB, Ha KOTOPbIX MPOCTaBAAETCA Ka)aaa W3 nevaTen,
XPaHALLAACA Y KOHKPETHOro /ivua.

[OKymMeHTbI, Ha KOTOpbIX NpocTaBaseTca repbosas nedyatb (ee AybAMKaTbl), NoanexKaT yyety B
cneumanbHOM KypHane (npunoskeHne N 52). ypHan goaxKeH 6bITb NPOLWMT U NPOHYMEPOBaH.

MpX HaINYMKU TEXHUYECKON BO3MOXKHOCTU YYeT MpPocTaB/ieHns repboBon nevyatm Ha AOKyMeHTax
npoueccyasbHOro xapakrepa segetca B8 CAC nytem BHECEHMA B PETMCTPALMOHHYIO KApPTOUYKY AOKYMEHTA
CBEeLEHWN O AaTe NPOCTaBJEHUA NeyYyaTn N HoMepa OTTUCKA.

42.6. HayanbHWK nogpasgeneHna enonpomsBoacTsa nosyyaeT B NnoapasgeneHun matepuasnbHo-
TEeXHUYecKoro obecneyeHms U HeceT OTBETCTBEHHOCTb 3a y4YeT, XpaHeHWe, UCMNONb30BaHWE M Bblaauy
OCTa/IbHbIX MeyaTeld, a TaKKe LWTaMnoB M Y4YeTHbIXx 61aHKOB cyaa. Bblgaya nedyaterd m wTamnos
NPOU3BOAMTCA NO KypHany.

Jlnua, OTBETCTBEHHble 33 WCMONb30BaHME W COXPAHHOCTb nevyatein, WTamnos w 6J'IaHKOB,
Ha3HA4akTCA pyKoBOAUTENAMU Cyp,e6HbIX COCTaBoB U nop,pasp,eneHMVl.

Mepenaya neyatM Apyromy pabOTHUKY Ha OCHOBaHMM pacnopseHusa PyKoBOACTBA cyaa
NpPou3BOAMUTCA NO aKTy (NpunoskeHune N 53).

Ona onevatbiBaHuA cendoB C cyaebHbIMM genamum UM OOKYMEHTaMM, C BELLeCTBEHHbIMMU
[OOKa3aTeNbCTBaMK, BXOAHbIX ABEPEN PEXMMHbIX MOMELWEHNN U XPaHUAULL, Aef, AOKYMEHTOB,
MaTepuanbHbIX LLEeHHOCTEN Cy:Kbol paboTbl C CEKPETHBIMU AOKYMEHTaMM BblAalOTCA OTBETCTBEHHbIM
IMLLAM NNYHbIe HOMEPHbIE METa/lIMYEeCcKMe nedaTy.

42.7. JOKyMeHTbl apbUTPaXKHOro Cyaa AO/KHbI, Kak NpaBunao, opopmaaTbca Ha 6aaHKax U UMeTb
KOMM/eKc 0653aTeIbHbIX PEKBU3MTOB, PACMOIOKEHHbIX B ONpeaesieHHOM nopagaKe.

BnaHKM AOKYMEHTOB M3roTaBAMBAKOTCA Ha CTaHAAPTHbIX AncTax bymarn ¢popmartos A4 (210 x 297
MMm), A5 (148 x 210 mm).

Kaxkabii nMcT foKyMeHTa, opopMIEHHbINA KaK Ha 6a1aHKe, Tak U 6e3 Hero, A0/IKeH UMETb NoNs:
nesoe - 30 mm, Npasoe - 15 mm, BepxHee n HMKHee 20 mm.



42.8. B 3aBMCMMOCTM OT Pacno/IOKEHUA PEKBU3UTOB B CyZe MOTYT UCMO/b30BaTbCA NPOAOJIbHBbIN
(npunoxkeHmne N 54) n yrnosol bnaHku apbutpaxkHoro cyaa (npunoxkeHne N 41), MMeHHble 6aaHKK
pykosoacTBa cyaa (npunoxeHume N 55), 6naHKM yAOCTOBEPEHWUIA AUMYHOCTU, KOMaHAMPOBOYHbIX
YO0CTOBEPEHUI, TPYAOBbIX KHUMKEK.

MpoaonbHbIA BapuaHT 6n1aHKA uMcnonb3yeTca Npu 0QOPMAEHUM MNPUKA30B U PACNOPANKEHUN
apbuTpaxkHoOro cyga uan nnua, ero 3ameLLatoLLero.

B ocTanbHbIX CAy4anx UCNOAb3yHTCA 61aHKK € YrA0BbIM PACNOIOKEHUEM PEKBU3UTOB.
42.9. Yrnosow BapmaHT 61aHKa MMEEeT c/ieaytolme PEKBU3UTDI:

locypapctBeHHbI repb Poccuiickon ®Pepepaumm (6€3 repanbamMyeckoro wmra), HaMMeHoBaHUe
cyAda, NOYTOBbLIM agpec cyaa, Homep TenedoHa CnpaBoYHOMN cayXbbl, Homep TenepoHa PpakCUMMUIbHOM
CBA3M, aApec 3/IEKTPOHHOM MNOoYTbl, HaMmeHoBaHMe obuUMaANbHOIO CcaiTa, O0bLWEepPOCCUNCKni
Knaccudukatop npeanpuaTuii n opraHusauni (OKno), OCHOBHOW rocyAapCTBEHHbIM
KnaccuduKaunoHHbIt Homep (OTPH), naeHTUPUKALMOHHBIN HOMEp HasoronaaTenblinKa, Koa NpUdYnHbI
MocTaHoBKM Ha ydeT (MHH/KMM), pernctpaumoHHbIi HOMEpP UCXOAALLEro AOKYMEHTa 1 ero Aaty.

Mpn HeobXoAMMOCTM AOMONHUTENbHO YKasblBAlOTCA PErmcTpaumMoHHbIA HOMEp BXOAALLErO
OOKyMeHTa 1 ero aarta.

42.10. HomepHble 61aHKN apbUTpaXKHOro cyaa, MMeHHble H61aHKM NoANeXaT CTPOroMmy y4yeTy B
ypHane yyeta 61aHKkoB (NpunokeHue N 56) B noapasaesnieHnn 4enonpons3BoACTBa.

BnaHKM UCNONHUTENbHBIX IMCTOB NOAJIEXKAT YUETY B KYpHane yyeTa 61aHKOB No popme COrnacHo
I'IpanmaN\ MU3rotToBsaeHumA, y4dyerta, XpaHeHUnA U YHUUYTOXKeHUA 6/1aHKOB UCNONHUTENbHbIX JINCTOB,
YTBEPKAEHHbIM nocTaHoBneHnem MpasuTtenbctsa PO o1 31.07.2008 N 579 (npunoskeHne N 25).

BNlaHKM yOoCTOBEPEHMI JIMYHOCTU, KOMaHAMPOBOYHBIX YAOCTOBEPEHWUN, TPYAOBbLIX KHUMXKEK
nogsiexaT CTPOromMy y4yeTy B CNeumasbHbIX XKypHasiax yyeTa AaHHbIX OKYMEHTOB, KOTOPble XPaHATCA B
oTAene Kaapos.

42.11. bnaHku LOKYMEHTOB A0/1*KHbl MCNO/1b30BATbCA CTPOro Mo Ha3HavyeHuto. MmeHHble 61aHKK
npeacenartenAa cyga v 3amecTuTenemn npeacenatenAa cyaa Moryt UCnosib3oBatbCA TOJ/IbKO MO YKa3aHUIO
COOTBETCTBEHHO NpeacenaTtena cyaa, ero 3amecTuTenen.

42.12. Mucbma 3a noAnucbio npeacegatens apbuTpa)KHOrO cyaa M ero 3amectuTenew,
Hanpas/semble B pefepasbHble rocyAapcTBEHHbIE OpraHbl U OpraHM3aUmmn, B rocy4apCcTBEHHbIE OpraHbl
N opraHmsaumm cybvektoB Poccuinickoit Pepepaumn, B apbuTparkHble cyabl M T.4., Ne4yaTalTca Ha
MMEHHbIX 6a1aHKax PyKOBOACTBA apbuTpalKHOro cyaa C BocrnpoussedeHMem ocyaapcTBeHHoro repba
Poccuitckoin Pepepaumm B 04HOLBETHOM BapuaHTe 6€e3 repasibaMyeckoro Wwura.

42.13. TMucbma, Hanpasnsiemble apbuTparkHbIM CygOoM B Apyrve apbuTparkHble cygpbl,
OpraHuM3auMmM W YyyYpexaeHus Mo BOMPOCAM, BXOAAWMM B KOMNETEHUMIO apbuTpaxkHoro cyaa,
NoAMNMCbIBAIOTCA COOTBETCTBYIOWMMM AOKHOCTHBIMU NLAMU (MX 3aMeCTUTENAMM) U MeYaTaloTcs Ha
oblwem yrnosom 6s1aHKe apbuUTpaxKHOro cyaa C BocnpousBegeHuem [ocymapcTBeHHoro repba
Poccuiickolt depepaumm B 04HOLBETHOM BapMaHTe 6€3 repasibanMyeckoro WmTa.

42.14. Nomnmo npoueccyasbHbIX LOKYMEHTOB, NepeyvyncineHHblx B NyHKTe 10.3 UHCTpyKuum,
repboBass neyaTb apbuTpa)kHOro cyda wanm ee paybAuKaTbl MNPOCTABAAOTCA Ha [OKYMEHTAX,
NOAMUCAHHbBIX, YTBEPXKAEHHbIX, 3aBEpPeHHbIX npeacepatenem cyaa, 3amecTuTensmum npeacepartens
cyfa, pyKosoauTesnem annapara - adMUHUCTPATOPOM CyAa, YNPpasaaoWwmMM Aenamu cyaa, HayaabHUKOM
¢uHaHcoBOro oTaena (rnaBHbIM OyxraATepom), HayYaNbHUKOM OTAeNa KaApOoB, HayasbHUKOM
nogpasgeneHus OenonpousBOACTBa B Tex Cay4vasax, Korga 3to obycnosneHo TpeboBaHMAMM K
0bOPMNEHNIO AOKYMEHTOB.
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42.15. Meyatn, 6AaHKM CTPOTON OTYETHOCTU XPAHATCSA B 3aMMPAIOLLMXCA OnevyaTbiBaemMblx celpax
(MeTannnyecknx wkadax), UCKAYAOWMX AOCTYN NOCTOPOHHMX AnL,. OTBETCTBEHHOCTb 33 XPaHeHUe U
MCMO/Mb30BaHME MO Ha3HaYeHMI0 B CyAebHbIX CocTaBax WM NoAapasAeneHusax nedyaTei, LWTamnos M
6/1aHKOB HECYT UX PYKOBOAMUTENIM N Ha3HAYEHHble MMU PaboTHUKMN.

42.16. lMeyaTn Ha Bpema HaxoXAeHUA B OTNYyCKe, KOMAaHAWPOBKE OTBETCTBEHHbIX 3a 3TU neyatu
Any, moryT BbITb NepesaHbl APYrMM ML AM, Ha3HAYeHHbIM NpeaceaaTenem cyaa.

Mpn yBONbHEHUN UAWU NepemelleHUN PaboTHUKA, OTBETCTBEHHOMO 3a XpaHeHWe nedyatu (Kpome
repboBoit), wWrtamna n 61aHKOB, OHU CAAIOTCA PYKOBOAMUTENIO NOApashesieHuns AenonpousBoAcTBa, O
yem genaetcs OTMETKa B XKypHase yyeTa 1 Bbl4aun neyaTel 1 WTaMroB, *KypHase Bblaaun 61aHKOB.

42.17. MpoBepKa Hainumna nevaTen, WTamnos 1 61aHKOB CTPOroi OTYETHOCTM NPOU3BOAUTCA OLMH
pa3s B rog, Komuccuein, cosgaBaemMolit No npukasy apbuTpakHoro cyaa. B akte npoBepKu nepeyncasatoTca
BCE NevyaTu, WTamnbl M HaMMEHOBaHWA 6N1aHKOB, HaXOAAWMXCA B CTPYKTYPHOM MOAPasAeNneHun, C
yKa3aHMeM WX KOJIMYECTBa COrM/IacHO XKypHanam y4yeTa Bblaauu neyateit u 61aHKOB. TaKxkKe yKasblBatoTcs
BbIAB/IEHHble QaKTbl yTpaTbl, MOPYM MeyaTerh M WTAaMMoB, yTpaTbl BNAHKOB, HapylleHWs NopsaaKa ux
NCMNO/Ib30BaHUA U XPaHEHUS.

42.18. Mpwn obHapykeHUM (aKToB yTpaTbl nedyaTein, WTamnoB M 64aHKOB, MX HE3aKOHHOIO
NCNO/Ib30BaHMA PYKOBOAUTENEM CTPYKTYPHOrO nogpasaeneHma NpoBoauTcs cny»kebHas nposepKa. O
pesynbTaTax NPoBEPKU AOKNAAbIBAETCA NpeaceaaTesto cyaa.

06 yTpaTe neyatu c BocnpoussegeHrem focyaapcTeeHHoro repba Poccuiickoit ®eaepauun amuo,
OTBETCTBEHHOE 33 €e COXPaHHOCTb, MUCbMEHHO AOKNaablBaeT npeacedatento cyga. CnyebHoe
paccnefoBaHWe npoBoguTcs B obsAsaTenbHom  nopagke. [locne nposegeHua  cayxebHoro
paccnefoBaHuA U34aeTca NPUKas apbuTparkHoro cyaa.

42.19. MNpuweawme B HErogHOCTb, M3HOLWIEHHblE, HEUCMNO/ib3yeMble WAWU ycTapesluMe nevyaTu
(kpome repbosoit), wWTamnbl M BNaHKM caaloTcA B noapasAeneHuve Aenonpov3BoACTBa ANA UX
YHUYTOXEHUA.

B COOTBETCTBYHOLWUX XKYPHanax Bblaa4yn AeNnatoTCA OTMETKU 06 aTom.

42.20. YHMYTOXKEHMEe neyaTel, LWTamMnoB NPOM3BOAMTCA pPabOTHUMKAMKU noapasseneHus
OEeNonpousBoACTBa NyTEM PE3KM, a YCTapeBLUMX, UCMOPYEHHbIX BAAHKOB - NyTeM LWPeaMpPOBaHUA Mo
yKasaHuO npeacefatens cyfda C cocTaBieHuem akTa (npunoxkeHus N 57, 58), nognucbiBaemoro
agMUHUCTPATOPOM Cyda WAW pyKoBoAUTenem nojgpasgeneHuva Oenonpouvs3BoAcTBa UM ABYMA
paboTHMKamu cyaa.

YHUYTOXKEeHne I'ep6OBbIX nevatem n ux p,y6}'IMKaTOB ocyuwiecrtsnAaeTca B nopAgKe, yCTaHOBJ1IEHHOM
AONA YHUYTOXEHUA CEKPETHbLIX AOKYMEHTOB.

43. MawurHonNUcHble paboTbl U TUPAXKNPOBAHME AOKYMEHTOB

43.1. MNeyataHWe OOKYMEHTOB B CyAe OCYLLECTBASETCA B OCHOBHOM B cynebHbIXx cocTaBax M
nogpasgeneHnax cyaa c UCnoJsib30BaHNMEM NEePCOHAsIbHbIX KOMMbIOTEPOB NpK cobatogeHnmn TpeboBaHNi
HacToswen MHCTpYKUuK.

Mo 3asBKaM  WUCMONHUTENEl  Me4yaTaHMe  OOKYMEHTOB  NpousBoguTca B rpynne
aBTOMaTU3MPOBaHHON MNOArOTOBKM [AOKYMEHTOB <1> MAM NMLOM, Ha KOTOPOE BO3/I0XEHa TaKas
0683aHHOCTb.

<1> [lanee no TeKCTy NyHKTa - rpynna.



MeyaTaloTCA TONBKO MaTepuanbl M AOKYMEHTbl CAyKebHOro xapaKktepa, CBA3aHHble C
AeATeNIbHOCTbIO cyaa.

Martepwuanbl g1 KONMPOBaHMUA B KONUPOBAJ/IbHO-MHOXKMUTEIbHOE BIOPO NPeACTaBAAIOTCA C YETKUM,
ACHbIM TEKCTOM, MPOHYMEPOBAHHbLIMW JIMCTAMW B PacKpeneHHOM M HecbpolwiopoBaHHom Buge. Mpu
KONUPOBAHUM AOKYMEHTOB cyaebHoro gena - Aeno HeobxoAMMOo paclumBaTh.

PyKOnWCHbIM TEKCT, NpeAcTaBaaemMblit 418 KONUPOBAHUA, A0/IXKEH OblTb UCMOJIHEH YETKO Ha OAHOM
CTOpPOHe nnucTa ¢ cobnogeHnem npasun opdorpadum M NyHKTyauuu, YepHbiMU, GUONETOBLIMU UK
CUHMMM YepHUNamMM WAM nacTon. He nNPUHMMAIOTCA Ha MedyaTaHUMe [OKYMEHTbl, HamnucaHHble
Hepa3bopumBo, npaB/eHHble KapaHaawom. KoppeKTopckue paboTbl pPaboTHMKaMKM rpynnbl  He
npousBogaTca.

43.2. B neBOM BEPXHEM YTy PYKONUCKU UCNONHUTEND JOKYMEHTA CTaBUT CBOLO BU3Y "B nevaTb" m
AaTy nepezayn 4OKyMeHTa B rpynny, odopmMmaseT 3aKas Ha nevyaTaHne AOKYMeHToB (npunoxkeHue N 59).

43.3. MNpu NoArotoBKe maTepuasnos Aia neyataHua ocoboe BHMMaHMe cnedyeT obpauwaTtb Ha
yeTkoe M pasbopumBoe HanucaHuve damMuauniA, cneumanbHbIX PUANYECKUX U APYIUX TEPMUHOB,
HaNMeHOBaHWI BEAOMCTB WU OpraHu3aLmii, MHOCTPaHHbIX C/I0B 1 reorpapuyeckmnx HasBaHUM.

HanmeHoBaHWA opraHusauuii U nNpeanpuaTMA Ha MHOCTPAHHOM fA3blKe MevyaTatoTCcA JIATUHCKUM
WpMdTOM NN BNUCHIBAIOTCSA UCMONHUTENEM OT PYKM.

43.4. Mony4yeHHble ANA neyaTaHUAa maTepuasbl YUUTLIBAIOTCA B JKypHase ydyeTa nedyaTHbix pabor,
roe GuKcUMpyloTca gaTta MNocTynieHua maTepuana, ¢amuamsa Anua, CAAIOWEro AOKYMEHT, Ha3BaHue
[OKyMeHTa, bamuama cneumanncta, KOTOPOMy NMOPYyYEHO NevyaTaHne matepumana, obbem oTnevyaTaHHOro
MaTepuana, gata BbiNnosiHeHUs paboTbl (NnpunoxeHue N 60).

43.5. MNeyaTaHMe AOKYMEHTOB MPOM3BOAMTCA Ha JINLEBOM CTOPOHE 6/71aHKOB YCTAHOBJIEHHOM
dopmbl MAM Ha ogHoM cTopoHe nncta popmata Ad nam A5 B ogHOm 3k3emnaspe. MepBooyepegHomy
WCMOJIHEHUIO MOANEXKAT AOKYMEHTbI U MaTepuasbl 3a NOANMCbIO Npeacenatens apbuTpakHOro cyaa,
€ro 3amecTuTesniell, MNPOEeKTbl MPUKA30B M PaACMOPSKEHUN, a TaKkKe [OOKYMEHTbl C MOMETKOM

o

pyKoBoAMTEeNEelN CTPYKTYPHbIX NnoapasgeneHmin "CpoyHo".

43.6. [JOKyMeHTbl, NpeAcTaBAseMble Ha NOANUCb PYKOBOACTBY apbuTpakHOro cyga, U gpyrue
AOKYMEHTbI NevaTatoTca yepes NoATopa UHTePBasna, eCI MHOE He YKa3aHo B 3asBKe.

HaneuyaTaHHble AOKYMEHTbI, COCTOALIME U3 ABYX IMCTOB U Bosiee, JOMKHbI ObITb NPOHYMEPOBAHbI.
Homep npocTasnsetca apabcknumm umdpamm B cepesHe BEPXHEro noasa AOKYMEHTA.

43.7. Ha nuueBon CTOPOHe NoCAeAHEro JICTa HaneyaTaHHOro AOKYMEHTA B JIEBOM HUMHEM Yray
NPOCTABAAOTCA OTMETKA (KONOHTUTY/N) C HaumeHoBaHvMem ¢aila Ha MAlIMHHOM HOcCuTene, AaTa,
WMHULMANbI U GamMuana cneunanucta 4e0npon3BoACTBa, NeYaTaBLUEero 4OKYMEHT.

damuana UCNONHUTENS LOKYMEHTa M HOMep ero cayskebHoro TenedoHa MPOCTABAAIOTCA Ha
NIMLEBOW CTOPOHE NOCNeAHEro NCTa AOKYMEHTa BHU3Y CaeBa.

Ha npoueccyanbHbIX AOKYMEHTax, OTBeTax Nno 3aABAEHUAM U *anobam YKa3aHHbleé PeKBU3UTbLI HE
neyartaroTcA.

OTneyvyaTaHHbIN AOKYMEHT BblAaeTCA UCNONHUTENIO NOoA PAaCNUCKY B XXYpPHasie y4dyeTa nevyaTHbIX
pa60T BMeCTeE C HEPHOBUKOM OOKYMEHTA.

43.8. CEKDETHbIe AOKYMEHTblI Ne4vyaTatoTCA pa6OTHMKaMM, OTBETCTBEHHbIMX 3a BegeHue
CEeKpeTHOoro aesnonponssoacrea.



43.9. TUparKMpPOBaHMIO aBTOMATM3MPOBAHHLIM CMOCOBOM MAM MyTeM KCePOKOMMPOBAHUA B
cyaebHbIX cocTaBax, NoApasAeneHMsAX M KOMNUPOBaJbHO-MHOMWUTENbHOM 6l0po noa/ieskaT TObKO
cyaebHble aKTbl, CAy»KebHble 4OKYMEHTbI U MaTepuanbl apbuUTpaxkHoro cyaa.

43.10. Tupa*knpoBaHne AOKYMEHTOB 6osblioro ¢popmata M 60AbLUIMM TUPAXKOM NPOMU3BOAUTCA,
KaK NpaBu/io, TO/IbKO B KONMUPOBA/IbHO-MHOXUTE/IbHOM 6topo.

TUparKMpoBaHUE [OKYMEHTOB B KOMMPOBAJIbHO-MHOXWUTE/NbHOM 6l0p0 npou3BoamUTCA nocne
obopmneHuns 6naHka-3akasa (npunoxkeHme N 61), KOTOpbI 3anoAHAET PabOTHUK, BbIMNOJHAIOLWNIMA
nopyyeHue, noAnucbiBaeT pykoBoauTenb cygebHoOro coctaBa MAM  cyabs, PyKoBOAMTENb
noApaszeneHns Uan ero 3amecTuTeNb.

43.11. 3aKasbl Ha TUPaXKMPOBaHUE BbIMNOAHAIOTCA B NOPAAKE o4YepPeAHOCTU UX NOCTYNAEHUA U,
NCXOAA U3 YKa3aHMI pyKOBOACTBa apbUTPaXKHOro cyaa, CPoYHO.

43.12. PykoBoauTenb annapata - AAMMHUCTPATOP CyA4ad, HayanbHUK noApasgeneHus
OenonponsBoACTBa BNpase NpoBepmnTb 060CHOBAHHOCTb TUPaKa C Lenblo obecneyeHns paumoHanbHOro
NCNosib30BaHMA paboyero BpemeHu CnewunanmcToB-onepaTopos, SKOHOMHOIO PacxogoBaHMA Bymarn u
MaTepuanos, COXpPaHEHUA pecypca KOMMPOBANbHO-MHOXUTENbHbIX MALLUWNH.

43.13. Ecnv KonmpyloTca OTAEsibHble [AOKYMEHTbl cyAebHoro aena, aneaisiuMoHHOro Wau
KaccauMOHHOro npousBoAcTBa, To B 6n1aHKe-3aKase B rpade "HammeHoBaHMe 3aKasa" Ao0/XKHbl ObiTbh
yKa3aHbl Homepa cyaebHoro gena, anennauMoHHOro, KacCalMOHHOro Npou3BOACTB, INCTbI Aena.

43.14. Tupaxupyemble gOKYMeHTbl 601bworo o6vema (MHPOPMaUMOHHbIE MUCbMA, MHCTPYKLAN U
T.N.) OO/MKHbI MMETb Ha MnocnegHei CTpaHuLe BbIXOAHble AaHHble: HOMep 3aKasa W 4aty,
npocTaB/ifemMble CMeunaancTom KOoMMpoBasibHO-MHOMMUTEbHOrO 6topo. OpurMHanbl maTepuanos
BO3BPALLAIOTCA 3aKasuMKam Mpu BblAadye MM FOTOBOro TUpayka. o ucTeYeHMM TOAMYHOrO CpOoKa
XpaHeHuA 61aHKN-3aKa3bl HA TUPAXKMPOBAHME YHUUTOXKAIOTCA MO aKTy.

43.15. O TUParKNPOBAHNU JOKYMEHTOB, COAEPKALMX CAYKEDOHYIO MHGOPMALIUIO OFPaHUYEHHOTO
pacnpocTpaHeHus, B 3aKa3e Ha TUPAXKMPOBaHME A0MKHbI ObITb CAeNaHbl COOTBETCTBYIOLLME OTMETKM.

B KypHane ydyeTa TUPaXKMPOBaAHUA [OOKYMEHTOB 3TO [OO/KHO ObiTb yKasaHo B rpade 4
(npunokeHue N 62).

44, dopmupoBaHne K odopmaeHMe aen No HOMEHKAaType B CyAebHbIX cocTaBax M
noapasaeneHunnax apbuTpaxHoro cyaa

44.1. CBoagHaa HOMeHKNaTypa Aen npeactaBnseT coboil exerogHblid CUCTEeMaTU3MPOBAHHbIN
nepeyeHb 3aro/I0BKOB AeA, 3aBOAMMbIX B CyAebHbIX coCTaBax U nogpasaeneHusax apbutpakHoro cyaa, c
yKa3aHMeM CpPOKOB WX XpaHeHus. OHa npepHasHayeHa A/A TPYNnUPOBKW B Aena MCMOJHEHHbIX
[OKYMeHTOB, obpasylowmxca B npouecce paboTbl, MX CUCTEMATU3aUMM, YyYeTa, WHAEKcauuMu U
onpeaeneHnsa CPOKOB XPaHeH M.

CBoaHan HOMeHKNaTypa Aen apbutpaskHoro cyaa:

a) yTBep:KAaeTca npegcenartenem apbuTpaxkHOro cyga nocine ee CornacoBaHWUA C SKCMNepTHOWM
Komuccuen apbutpaxKHoro cyga He nosgHee KOHLA TeKylllero roga U BBoauTca B Aeicteme ¢ 1 aHBapa
cnefytollero roaa;

6) oAuH pa3 B 5 NeT COrnacoBbIBAETCA C 3KCNEPTHO-NPOBEPOYHON KOMUCCHMEN YNONHOMOYEHHOTO
opraHa UCMoHUTENbHOM BAacTu cybbekTa Poccuitickoit Pegepaumm B 061acTi apxMBHOTo Aena.

Cyp,e6Hb|e Aena, anennAunmoHHblIE N KaCCaUuMOHHbIE NPONU3BOACTBA B CBOAHYHO HOMEHKNATYPY AeN
HEe BK/IKOYAKOTCA.



CBOAHAA HOMEHK/aTypa Aen ABAAETCA OCHOBOM A/ COCTaBNEHMA onuceil Aen NOCTOAHHOIo U
aonrospemeHHoro (csbite 10 neT) xpaHeHUs, cAaBaemMbiXx B apxvMB apbWUTParKHOrO cyda, a TaKKe
ncnonbsyetca AnA yyeta Agen BpemeHHoro (4o 10 neT BKAOUMTENbHO) XPaHEeHUs, HaxoAAlWMXcA B
cyaebHbIx cocTaBax U nogpasaeneHusx.

44.2. CBoAHaA HOMEHK/aTypa Aen cocTaBadeTca B COOTBeTCTBMM C OCHOBHbIMKM MNpaBuaaMM
paboTbl BEAOMCTBEHHbLIX apXMBOB, [lepeyHem TUMOBbIX YNPABAEHYECKMX APXMBHbIX [OKYMEHTOB,
obpasylowmnxca B npouecce AeATeNbHOCTM  TOCYAAPCTBEHHbLIX OPraHOB, OPraHOB MECTHOro
CaMOyMpaBNeHNA U OpraHM3auMii C YKasaHMEM CPOKOB XpPaHEHMWA, YTBEPXKAAEMbIM MPUKA3OM
MuHucTepcTBa KyabTypbl Poccuiickon ®epepaunn, Mpasunammn paboTol apxMBOB apOUTPaXKHbIX CYA08B,
paspabaTtbiBaembimM BAC PP u yrBep:kgaembimm npukasom BAC PO, MNepeyHem [OKYMEHTOB,
ob6pasyolmxca B AeATENbHOCTU apbuUTpaxKHbIX cyaoB, pa3pabatbiBaembiM BAC PO un yTBeprKaaembim
npukasom BAC P®. B HOMeHKNaTypy Aen BKAOYAKOTCA 3aro/fI0OBKM Aen, oTparkatowme Bce
OOKYMEHTUPYeEMbIe Y4aCTKM paboTbl CTPYKTYPHbIX Nogpa3aeneHuii apbuTtpaxkHoro cyaa.

HomeHKnaTypa Aen CTPYKTYPHbIX nogpasaeneHunin (npunoxkerve N 63) coctaBaseTca He nosaHee
1 nekabps TekyLlero roga crneumManmcTom Ae/onpon3BoACcTBa cyaebHOro coctaBa AN noapasaenieHus,
cornacosbiBaeTca C pabOTHMKOM, OTBETCTBEHHbIM 3a paboTy apxuBa cyda, YTBepsKaaerca
PYKOBOAUTENEM MOAPA3AEIEHNA.

BHOBb co3aaHHOEe noapasgeneHue obs3aHO B MeCAYHbIA CPOK paspaboTaTb HOMEHKNATYpPY Aen
nogpasgeneHus U NpeacTaBuTb ee B apxmB cyAa.

44.3. I'padbl HOMEHKNATYPbI A1 3aN0HAKTCA CAeayowmm obpasom.

B rpade 1 HOMEHKnaTypbl MPOCTABAAKTCA MHAOEKCbI KaXAoro Aena, BKAIOYEHHOro B
HOMeHKNaTypy. MHAaeKc pena cocTOMT M3 YCTAHOB/EHHOro B cyde UMPpPOBOro MAM OYKBEHHOro
0603HauYeHUs CTPYKTYPHOro nogpasaenieHmsa 1 nopaaKkoBoro HoMepa 3arosIoBKa Aena No HOMeHKNaType
B npegenax CTPYKTYPHOro noapasgeneHusa. MHaekcol gen o0603HAyaloTcs apabckmmu umdpamu.
Hanpumep: 01-12, rae 01 - Homep cyaebHoro coctaBa U 12 - NopsAKOBbIA HOMEP 3aro/IoBKa gena no
HomeHKnaTtype. Unun: OO-04, roe O - obo3HayeHMe nopapasgeneHua genonpoussoactsa u 04 -
NopsAKOBbIA HOMep 3aro/I0BKa Ae/sla N0 HOMeHKAaType.

B rpady 2 HOMEHK/NaTypbl BK/IOYAOTCA 3aro/IoBKM Aefl (TOMOB), KOTOPble OTPaXatT OCHOBHOE
Cofep}KaHue 1 cocTas AOKYMEHTOB Aena.

Hanpumep:

3. NMnaHbl paboTbl BTOpOro cyaebHoro cocrtasa Ha 2012 roa 1 maTepurasbl N0 UX BbINOAHEHUIO.
lpada 3 HOMeHKNaTypbl 3aN0HAETCA NO OKOHYaHMM KaNeH4apHOoro roaa cneunannucTtom apxmsa.
B rpade 4 yKasbIBalOTCA CPOK XpaHEHUA Aen, Homepa cTaTel Mo nepeyHto.

lpada 5 - npumeyaHue.

B HOMeHKnaType Aen cieayeT COXPaHATb OAMHAKOBble MHAEKCbl ANA OAHOPOAHbIX AeN BO BCEX
cyaebHbIx cocTaBax U noapasgeneHuax. [lna aen, nepexoAauimx Ha cleaylowmnin roa, UHAEKC A0/IKEH
COXPaHATbCA.

44.4. MNopAAoK pacnofioXKeHNn 3aroI0BKOB e/l BHYTPW pa3aesioB v NoApas3aenoB HOMEHKAATypbl
Aen onpeaenserca CTeneHbl Ba)KHOCTU [AOKYMEHTOB, COCTABAAIOWMX AeNa, M UX B3aMMOCBA3bLIO.
BHauane pacnonaraloTcsi 3aro/IoOBKM  [e/l, COAEp’KaliMX  OpraHM3aLMOHHO-PacnopsaaUTeNbHYIO
AOKYMeHTauMio. 3aro/IoBOK Ae/ia A0/IKEH KpaTKo, B 0606L,eHHOM popme OTpaxkaTb COCTAB U OCHOBHOE
CoAep)KaHWe [LOKYMEHTOB Aena. He pdonyckaetcAa ynoTpebsieHWe B 3arosoBKax Aefla HEKOHKPETHbIX
dbopmynnpoBok ("PasHble maTepuanbl”, "Obuan nepenucka" u 4p.), a TakKe BBOAHbIX C/I0B U C/OMKHbIX



CUHTaKCU4YecKmx 060poToB.
3aronoBKM Aen MOryT YTOYHATLCA B Npouecce GopMnpoBaHna 1 opopmneHma aen.

44.5. CBofHaA HOMEHKAaTypa pgen apbuTtparKHoro cyaa ¢opmupyeTca B COOTBETCTBUMU CO
CTPYKTYpOW cyga. HazBaHMAMMK pa3fenoB HOMEHKAATYPbl ABAAIOTCA HAMMEHOBaHMA cyaebHbIX COCTaBOB
N CTPYKTYPHbIX NogpasaeneHui.

44.6. CBogHas HOMEHKNATypa Aen apbuTpaskHOro cyZa Ha NpeacToAWMM KaneHAapHbIA rog,
cocTaBnseTcs paboTHMKOM apxMBa B NOC/ieAHEM KBapTase TeKYLWero roga Ha OCHOBaHMM HOMEHKAATYP
Aen cynebHbIX cOCTaBOB W NogpasaeneHui, yTBEPKAEHHbIX UX PYKOBOAUTENAMU U NPEACTaBAAEMbIX B
apxus He nosaHee 1 aekabpa TeKylwero roga (npunoxkeHune N 64).

44.7. V13 yTBepKAeHHO CBOAHON HOMEHKNATYpbl Aen apbuTpaxKHOro cyaa Ha nNpeacToAlmi rog,
cyaebHble cocTaBbl M MoapasdeneHna He Mmo3gHee AHBapA C/eAyloLWero roda MnosyvyatoT BbIMUCKK
pasfenoB C nepedyHem gAen Mo HOMEHKNAaType cooTsBeTcTBylouwlero cygebHoro cocrtasa Wau
noApasaeneHns Ana Ucnosib3oBaHua B pabore.

44.8. 3aKOHYEHHblE MPOM3BOACTBOM AOKYMEHTbI caatoTcss B 10-AHEBHbIA CPOK UCMOAHUTENEM
cneumanncty Aenonpons3BoACTBa NogpasaeneHma, KoTopblii opmMpyeT MX B Aesla N0 HOMEHKANAType.
[JOKYMEHTbI A0NXHbl 6bITb 0pOpMIEHbI B COOTBETCTBUM C TpeboBaHMAMM HacToswen UHCTpyKumMm 1
cnucaHbl nNpeacenaTtenem cyaebHoro coctaBa, pykoBoguTenem noApasfeneHus B Aef0 C yKasaHUem
HoMepa gena No HOMeHKNaType, AaTbl CMCAaHUA U OTMETKU 06 ncnosHeHun. OTMeTKa npocTaBaseTca
WUCMNOIHUTENIEM B HUMKHEM Yy NMUEBOM CTOPOHbI MEPBOrO /IMCTa MCNOJHEHHOro AOKYMEHTa Ha
cBobogHOM OT TeKcTa mecTe. Busa pykoBoauTens 06 UCNOSHEHUU U CUCAHUW B AE€/10 NPOCTaBASAETCs B
N1EBOM HUMKHEM YrNly LOKYMEHTA.

CpOK XpaHeHMA AOKYMEHTa onpegenAaeTca MCNoNHUTENEM B COOTBETCTBUMN C HOMEHKnaTypOVI aen.

44.9. dopmunpoBaHMe Aesl N0 HOMeEHKAaType npeactaBnfeT coboit 06beanHEHNE UCNONHEHHbIX
JOKYMEHTOB B AeN1a U CUCTEMATM3ALMIO IOKYMEHTOB BHYTPU Aena (npunoxeHne N 65).

Mpn dopmmpoBaHnn gen Heobxoammo cobntogaTb caegyrowme oblme npaBuaa: NOMeLWATb B
00 TONbKO UCMOJIHEHHbIE, NPaBUIbHO 0POPMIEHHbIE OKYMEHTbI B COOTBETCTBMM C 3aro/IoBKaMu Aen
Nno HOMEHK/aType; NOMELLATb BMECTe BCe AOKYMEHTbI, OTHOCALLMECA K pa3peLleHnto 04HOro Bonpoca;
rpynnupoBaTh B 410 AOKYMEHTbl OAHOrO KaneHA4apHOoro roaa, 3a UCKAYeHUemM nepexogawmx Aen u
JINYHbIX gen paboTHMKOB; AOKYMEHTbl MOCTOAHHOINO M BPEMEHHOrO CPOKOB XpaHEeHWs rpynnupoBaTb
pa3fenbHO; MPUNOXKEHUA, YKa3aHHble B AOKYMEHTaX, HEe3aBUCMMO OT [aTbl UX YTBEPMKAEHUS WUAU
COCTaB/IeHUSA MPUCOEANHATL K AOKYMEHTaM, K KOTOPbIM OHM OTHOCATCA; NPW OTCYTCTBUU NMPUNOKEHWUM
ncnonHutenb 06asaH caenatb 06 3TOM OTMETKY Ha AOKYMeHTe (BO3BpallleHbl 3afBUTENIO, M3BATbI U
T.N.); B [O€N0 He [O0MXHbl MOMEWATbCs [OKYMEHTbl, KOTOpble HeobxoAMMO BO3BpaTUTb MO
NPUHAANENKHOCTU, JIMWHUE IK3EeMNAAPbI, YEPHOBUKU; AeN0 He AO/KHO npesbiwatb 250 auctos. MNpu
Ha/IMYMM B Aenle HEeCKOIbKMX TOMOB MHAEKC W 3aro/IoBOK Aefla MPOCTABASIOTCS Ha KaXKgoM Tome C
pobasnennem: 1.1, 1.2 M T.4.

44.10. Homep pena, B KOTOpoe [0/KeH ObiTb MOAWMWT AOKYMEHT, onpenenser pyKoBoguTesnb
cynebHoro cocraBa, noapasgeneHus. Ha AoKymeHTe npocTaBaseTca oTmeTKa: "B geno N ", ctasarca
4aTa 1 NOANMUCb PYKOBOAMTENA.

44.11. Ana onepaTtnBHOIro NOMUCKa AOKYMEHTOB Ae€1a pacnosiarakotca no nopAaaKkoBbiM HOMeEpPam
HOMEHKNaTypbl. KONMA HOMEHKNATypbl AeN UAK BbINUCKA U3 Hee NomeLLaeTca Ha BHyTPEHHEI\;I CTOpOHe
,u,Bepeﬁ u.macba, rae XpaHATCcA Aena NoO HOMEHKNaType CyAE6HOFO COCTaBa, NnogpasaeneHua.

Ha Kopelke 06.10KKHM AeNna yKasblBaeTCcAa MHOEKC MO HOMEHKANAType Aen.

44.12. JoKyMEeHTbI BHYTPU Ae/1a pacroaraoTcs B XPOHO/IOTMYECKON NOC/eA0BaTe/IbHOCTH.



PaCI'IOPFI,CI,VITe}'IbeIe AOKYMEHTbI C OTHOCAWMMUCA K HUM NPUNOKEHUNAMU TPYyNnnUPYKOTCA MO
BUOAM U XPOHO/10THNN.

MpwWKasbl NO OCHOBHOM AEeATENbHOCTM FPYNNMPYIOTCA OTAE/bHO OT NPUKA30B MO JIMYHOMY COCTaBy.

MpuKasbl NO KagpoBbiM BOMpocam (OTnycKa, KOMaHAUPOBKM) GOPMUPYIOTCA B OTAE/NbHOE Aeo.
[ OKYMEHTbI B IMYHbIX AeNax pacnofiaraloTcsa B XPOHONOTMYECKOM NopAaKe No Mmepe UX NOCTyNAeHuA.

JNluesble cyeta PabOTHUKOB FPYNMNUPYIOTCA B CAaMOCTOATE/IbHbIE Aefla M PacnosiaratoTca B HUX
cTporo B andaBUTHOM nopagKe No Gpamuamam paboTHUKOB.

ObpaleHns rpaxaaH U AOJIKHOCTHbIX /ML, MO BOMPOCAM OpraHu3aunmn paboTbl apOUTparKkHbIX
cynoB (NpeanoskeHusn, 3anaBAeHUA U Xanobbl) U BCe AOKYMEHTbl NO PacCMOTPEHUIO U pPa3pelLleHuIo
obpalleHuin rpynnuMpyroTca B OTAEeNbHOE Aeno.

44.13. T[lepenucka rpynnupyeTcA, Kak MpaBuWao, 3a nepuos KaneHaapHoro roga wu
CUCTEMATU3INPYETCA B XPOHONOTMYECKOW NOCAeA0BaTENIbHOCTU. JLOKYMEHT-3anpoCc NOMELLAeTCs Nepes,
OOKYMEHTOM-OTBETOM.

Mpu B0O306HOBAEHMM NEPENUCKN NO onpeaesieHHOMY BOMPOCY, HayaBLUEeNCa B NpeablayLiem roay,
OOKYMEHTbI BKAOYAIOTCA B €10 TEKYLLEro roga c ykasaHuem uHaekca gena npeaplaywero roaa.

44.14. OTBETCTBEHHOCTb 32 COXPAHHOCTb AOKYMEHTOB U e/, NpeayCMOTPEHHbIX HOMEHKNATYpPOou,
HecyT pyKoBoAMTENM CyAebHbIX COCTaBOB, CTPYKTYPHbIX NoApasgeneHnin U  CcooTBeTCTByloWMe
PabOTHUKM CTPYKTYPHbIX NOApPa3ae/ieHNA.

44.15. [lena no HOMEHKAATYpPe KaapoBoM cayxbbl, pMHAHCOBOro oTaesa u byxrantepumn, otaena
MaTepuanbHO-TEXHUUYECKOro obecrnevyeHna 3aBodAaTca M GOPMMUPYIOTCA C  YyYeTOM  crneuunudukm
OeATeNIbHOCTU 3TUX NogpasgeneHun.

44.16. MO OKOHYAHMW KanNeHZapHOro roga He nosgHee AHBAPA CAeAylOWEro 3a HUM roga
cneumnannucTbl cyaebHbIX COCTaBOB M CTPYKTYPHbIX NoapasgeneHnin nepegatoT B apxuB cyaa Agena no
HOMEHKNaType MOCTOSHHOrO XpaHeHMA U gena BpemeHHoro (csbiwe 10 net) xpaHeHus. Ecam gena no
HOMEHKNaType NOCTOAHHOIO N BPEMEHHOI0 XPaHEHMNA XPAHATCA B NOApPa3AeNEeHNM CyAa B TeYeHUe Tpex
neT (NyHKT 38.14 UHCTPYKLUMK), OHU NepeaatoTca B apXMB MO OKOHYaHUKM AAaHHOTO CPOKa.

OnuMcn  Jen No  HOMEHKNaType YTBEPXAAOTCA  pyKoBoguTenem cyaebHoOro cocTaea,
noapasaeneHua cyaa.

Mepepaya Aen No HOMeHKAAType NPOU3BOAMTCA NO rPadurKy, COrNAacoBaHHOMY C PYKOBOAUTENAMM
CTPYKTYPHbIX NOAPA3LENEHUI U YTBEPKAEHHOMY PYKOBOAMTENEM NOAPA3LeNeHNA 4e0NPON3BOACTBRA.

B oTaenbHble aena GopMUPYIOTCA AOKYMEHTbI C MOCTOAHHbLIM CPOKOM XpaHEHWUA.

[nAa fen NOCTOAHHOrO CPOKa XPaHEHMA COCTAaBASAETCA BHYTPEHHAS OMNWUCb MO YCTaHOB/IEHHOM
dopme (npunoskeHne N 66). B KOHLE BHYTPEHHEN ONWCM AENaeTca UTOroBas 3anucb O KOAMYECTBE
NINCTOB B Aene W npocTaBaseTca nomeTka "B apxuB", KoTopas 3aBepsAeTca NOAMMCbIO pyKoBoauTens
noapasgeneHuns. BHyTpeHHAA onncb NoALWNBaETCA B 4€NO0.

45. CnpaBoYHO-UHPOPMaLMOHHan paboTa

45.1. OcHOBOVM [OCTOBEPHOCTM W ONEpPaTMBHOCTU CMPaBOYHO-MHOOPMALMOHHOW  CAYKObI
apbUTPaKHbIX CYL0B ABNSETCA HEYKOCHUTE/IbHOE BbINOJIHEHWE CMELManMCTammn, NOMOLLHMKAMKN cyaei
cynebHbIX COCTaBOB, cheuManncTamu MoApasgeNneHunii  apbuTpaxkHbix cygoB TpeboBaHM O
CBOEBPEMEHHOM BBOAE B CUCTEMbI aBTOMATU3aLMK CYA0MNPOM3BOACTBA U AE/10MNPON3BOACTBA CBEAEHUIM
0 ABWMKEHWWM MCKOBLIX 3asBNEHUI (3asBIeHWI), anefNsLMOHHbBIX M KAaCCaUMOHHbIX Kanob, cyaebHbIx



Aen, 3aaBNeHNIN U X0A4aTalNCTB, APYrMX AOKYMEHTOB U NMPUHATbIX N0 HUM CyAe6HbIX aKTOB.

45.2. 3aMHTepecoBaHHble AUl MOTYT MONYYNTb MHTEPECYIOWYO UX MHOOPMALINIO O [ABUMKEHUM
cyfebHbIX fen U AOKYMEHTOB B apbUTpaKHOM cyae Ha 0dUUMANbHOM caliTe COOTBETCTBYHOLWLENO CyAa, a
TaKXe Ha oduumanbHom caiite BAC PO B cet MHTepHeT ¢ ncnonb3oBaHMem cepBucoB "KaptoTeka
apbutpaxkHbix gen" nnm "baHK pelweHunit apbutpakHolx cysos".

Pabota caliTa apOUTpa)KHOro cyda oOpraHuMsyeTcAa oOTAesioMm MHPopmaTM3aumm cyda BO
B3aMMOAENCTBUM C CyaebHbIMKN COCTaBamMu U NogpasaeneHuaMU cyaa.

PasmelieHune noboro maTepnana pPeEKNaMHOrNo xXapakrtepa, B TOM 4yucne NobbIX CBe,D,eHMﬁ 06
OopraHnsauuAax, npeaocrtasanaowmnx npnanvyeckme ycnyrm, He 4onyCcKaeTcAa.

45.3. IHbopmaums 1 cnpaBkuM No TenedoHy BblAAKTCA NPU HAIMUYNUKU JaHHbIX O PErUCTPaALMOHHOM
HOMepe NOYYEHHOTO AOKYMEHTA, ero UCXOAALLEM HOMEpPEe U AaTe, HAMMEHOBaHUKN apbUTParKHOro cyaa
M HomMmepe cyaebHoro aesa, paCCMOTPEHHOMO B NMepBON MHCTAHUMW, CBEAEHUI 06 MUCTUe M OTBETUYUKe,
TpeTbnux nuuax. Mowuck ocywiecrtsnaeTtca no Kaxgomy wus3 O6ﬂ33Te}'IbeIX PeKBMU3INTOB WMAM NO WUX
COBOKYMHOCTW.

45.4. HenocpeAcTBEHHOE BeAEHME ClPaBOYHOM pPaboTbl OCYLLECTBAAETCA CMNeumasimcTom
(cneymannctamm) cnpaBoYHO-MHOOPMALMOHHOW CAYyXKOblI NoapasaeneHva AenonpousBoacTBa UM
WMHOro nogpasaeneHua cya no yCMOTPEHUIO Npeaceaatens cyaa, paboTalowmm Bo B3aMMOAENCTBUM C
cyAebHbIMM COCTaBaMM M NOAPA3AENEHUAMM, C UCMNONb30BAHMEM CUCTEMbl aBTOMAaTM3aUUM
CyZONpoOun3BOACTBA M AEN0NPOU3BOACTBA, MO3BONAIOWEN NONYYNTb HEOOXOAMMYIO A/1A Aauu CPaBOK
nHbopmaumio No genam u xanobam.

B HeobxoguMbIX cayyasx MNpuU OTCYTCTBMM TaKoM MHOPOpmauMM cnpaBoyHas cayxba Bnpase
ajpecoBaTb 3asBUTesIel K creumannucram cyaebHblXx COCTaBoB M NoApasAeNeHMInt WU CeKpeTapam
cyaebHbIX 3aceaaHnit AN Noay4eHMsa CPaBoK Mo MHTEPECYIOWMUM X BONPOCam.

Nudopmauus o TenedoHax (MHaA KOHTaKTHaA Hdopmauus) npeaceaateneit cyaebHbiX COCTaBOoB,
cyZieit MU UX MOMOLLHMKOB He NpeaocTaBiAeTCs.

45.5. PabOTHMKM cnpaBoYHOM ciy»Kbbl, cyaebHbIX COCTaBOB M NogpasaeneHnin cCoobLatoT AnLam,
yyacTBylOWMM B Aene, APYrMM 3aMHTEPECOBaHHbIM AMLAM, WX MPeacTaBuTeNAM, a TaKXke
npeacTaBUTENAM CPeaCcTB MAacCOBOM MHPOPMaLMN Cedytolme CBEAEHUS:

O BXo4Auwem pernctpaymoHHOmMm Homepe UCKOBOro 3aABieHUA (3aF|B/'IEHMFI) N COOTBETCTBEHHO
HOmepe Cy,Cl,E6HOI'O Aena, HaxoaAauweroca Ha PpaCcCMOTPEHUN NN PACCMOTPEHHOIO CYyA0M;

O CyLLecTBe NMPUHATOTO PeLleHmns No geny;
0 NOCTYN/IEHUWN U PACCMOTPEHMM aneNNALUMOHHBIX M KacCaLMOHHbIX »Kaob;
O CyLLLEeCTBE NPUHATLIX MOCTaHOBAEHUI NO Kanobam;

O NOCTYyNAeHWM 3anBlEHMI Ha pelleHue, Aaenlcteua (6espelictBue) cyaebHoro npucTasa-
NCMONHUTENA U pe3y/ibTaTax PacCCMOTPEHNA 3aABAEHNSA;

O HaMMeHOBaHUU cy,a,e6Horo COCTaBa WM nogpasgeneHna, B KOTOPOM HaXoAUTCA Ha
PacCMOTPEHNN 3aABNEHNE, cy,u,e6Hoe Aeno nnn >+<ano6a;

O BpeMeHU U AaTe PaCCMOTPEHNA eNna Unn )KafI06bI;
O OaTe HanpaBaeHunAa peweHnAa, NnoCtTaHoOB/IEHUA NLL.aM, YY4aCTBYHOWKUM B AENE;

O OaTe NonyvYeHunA n oTnpasBke cy,a,e6Horo Aena;



O BblAa4e nnum oTnpaBke UCNONTHUTENIBHOIO ZINCTa; OTNPaBKe NMCbMEHHOTO OTBETA.

Cooblaeman MHGopMaLMA He A0/KHA COAePKaTb CBEAEHUIM, KOTOpble MOryT HapyLWKUTb Npasa u
3aKOHHbIE WHTEpecbl /ML, YYacTBYIOWMX B gefie, a TaKXKe MPUMBOAMTb K Pasr/ialleHUio CBegeHWN,
cogeprKalmx rocyapCcTBEHHYI0, KOMMEPYECKYIO, CYKEOHYIO U MHYIO OXPaHAEMYIO 3aKOHOM TalHY.

45.6. CnpaBo4yHO-UHGOPMALMOHHAA cayxba npeaoctasnfaeT MHPOPMALMIO O ABUMKEHUU
cyAebHbIX aen, 3aaBAeHUA U Kanob Ha NtboM 3Tane UX NPOXoXKAeHUs (PacCMOTPEHMA) CTOPOHAM UK
MX NPeACTaBUTENAM NO YCTHbIM (TeniedOHHbIM) 3anpocam B TeYeHue Bcero paboyero gHs.

45.7. Ha caitlTe apbuTpa)KHOro cyZa, a TaKXe B CNpaBOYHO-MHOOPMALMOHHOM KMOCKE cyaa
NOMMMO MHGPOPMALMU MO KOHKPETHbIM CyaebHbiMm aenam uenecoobpasHo pasmeliaTb CAeayloLlyto
CNPaBOYHYO MHPOPMaALMIO:

TpeboBaHua AMNK PP k popme 1 coaeprkaHMO MCKOBOTO 3asB/IEHUS;
nepevyeHb 4OKYMEHTOB, NpUIaraemMblX K NICKOBOMY 3aABAEHUIO;

06pasLbl UCKOBbIX 3aABAEHUI (3a8BAEHNII) NO Hanbonee pPacnPOCTPaHEHHbIM B IaHHOM PerMoHe
KaTeropusam gen;

o6pa3u,b| anennAUynoHHbIX, KaCCalMOHHbIX *Kanob Ha cy,u,e6Hb|e aKTbl ap6MTpa)-KHbIX Cyaos,

06pasubl 3aN0NHEHHbIX MAaTEXHbIX AOKYMEHTOB MO ynjaTe rocyAapCTBEHHOM MNOWAUHbLI Npu
noaave MCKOBOrO 3aABAeHUNSA (3asBNeHMA), aNneNNaLMOHHOMN, KacCaLMOHHOM ¥anobbi;

0 pa3mepax rocy4apCcTBEHHOMN NOLWANHBI NO AefiaM, PaCCMaTPUBAEMbIM B apBUTPaXKHbIX Cyaax;
0 MOpPAAKE M BPEMEHU NpUemMa AOKYMEHTOB 3KCneanumeit apbutpaxkHoro cyaa;
0 nopAAKe M BpeMeHW 03HaKOMNEHUA C MaTepuanamm cyaebHbix aen;

rpaduk npvema npeacTaBuTeNelt OpraHM3aunini U rpaxkaaH pyKkoBoACTBOM CyAa Mo BOMpocam, He
CBA3aHHbIM C pacCMOTpeHUeM cyaebHbIX aen;

npaBuWna oOpraHuM3aumMyM MPOMYCKHOrO pexuMma W nNpaBuaa MNOBeAeHUA npeacTaBuTenen
OpraHM3aLmii 1 rpaxaaH B NnomeLleHMm apbuTpaskHoro cyaa.

45.8. ApbuTparkHbiii cyn ob6s3aH Ha cBoem oduLManbHOM calTe B CeTUM MHTepHeT pasmelLaTtb
CNUCOK MOCTOSAHHO [AEWUCTBYIOLWMX TPEeTeUCKUX cyaoB, WHbopmaums 06 ob6pasoBaHMM KOTOPbIX
nocTynuaa B apbuUTpaxKHbIM cyhd, C yKasaHMeM B TOM 4YUC/ie C/edylolWnX CBeAEHWUI: AaTa M3BELLEHUs
apbutpaxkHoro cyaa o6 o6pas3oBaHMM TpPeTeNCcKoro cyda, AaTa obpas3oBaHMA TPETeMCKoro cyaa,
HaMMeHOBaHWE TPETEWCKOro cyda, HaMMeHOBaHMe OpraHusauuu, MNpU KOTOPOW CO3A4aH AaHHbIN
TpeTenCcKuii cya, MecToHaxoKAeHne TPETENCKOro cyaa, KOHTaKTHana MHPopMaLma O TpeTecKom cyae u
06 opraHuMsaumu, co3gaBsLuelt TPeTENCKUI cya,.

45.9. B uenAx onepaTMBHOrO BHECEHWA W3MEHEHWI B CNpPaBOYHWMK agpecoB U TenepoHos
apbutpaxkHbix cyaoB Poccuitickolnt Pepepaunn, Beaywmiica YnpasneHmem genonpoussoactsa BAC PO,
apbuTpaxkHbIM cyam B TeHYeHWe NATU AHEeN CO AHA COOTBETCTBYHOLLETO M3MEHEHUA HAAEXNUT COOBLNTD
B YnpasneHue genonpoussoactsa BAC PP no agpecy 3n1eKTPOHHOM MouTbl (Konuio - no agpecy
3NeKTPOHHOM noyTbl BAC P®) cneagytowme ceegeHmsa 06 MsmeHeHUu:

Nno4YTOBOro afpeca cyaa;
TenedoHa GpakCMMUABHON CBA3Y;

HOMepPOB TeNlepOHOB pyKoBOAUTENEN CYAa U CTPYKTYPHbIX NoAPasAeNeHni;
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PYKOBOAMUTENSAMM CyZa U PYKOBOAUTENSAMM CTPYKTYPHbIX NogpasaeneHuii cyaa Gamuamm, UMeHu,
oTyecTBa.

CoobueHune 06 M3MeHEHUAX LONKHO COAEPKaTb CeayoLLy o MHOopMaLMIO:
HanmeHoBaHue apbutparkHoro cyaa

MouToBbIN agpec cyaa € yKasaHMemM UHAEKca

Kopa ropoaa

Pa3HuuUa Bo BpemeHu ¢ r. MoCKBOM

dakc

AZpec 3/1eKTPOHHOWM NoYTbI

CnyxebHble TenedoHbl CneyoWwmx nLL:
Mpeacepatens cyna

MpuemHasn

MepBbIit 3amecTuTeNb NpeaceaaTens cyaa
3amecTuTenu npeacenaTens cyaa

PykoBoauTenb annapata - aAMUHUCTPATOP cyaa
PykoBoauTenb cekpeTapuaTta npeacenartens cyaa
Ynpasnawowuii gefamm cyaa

MoapaszeneHne Aenonpon3BoAcTBa (KaHuenapus)
OTaen KappoBs M rocyaapCcTBEHHOM CyKObI
®PUHAHCOBO-3KOHOMMYECKUIA OTAEN (T1aBHbIN Byxrantep)
Otaen aHanu3za 1 0606weHna cynebHoM NpakTUKK
Mpecc-cekpeTapb

AZLMUHUCTPATUBHO-XO3ANCTBEHHbIV OTAEN

OTtaen nHbopmaTM3aLUM U TEXHUYECKOTO obecneyeHmns
CnpaBoyHasa cnyxba

COrNACOBAHO

¢ PepepanbHbiM apXMBHbBIM areHTCTBOM

B YaCTW NOCTAHOBKMU

oblLero AenonponsBoacTea

nucbmom ot 20.12.2011 N 6/2459-A



MpunoxkeHne N 1

K MHCTpYKLMM NO £en10npon3BoacTBY
B apbuTparkHbIX cypax

Poccuinckoin Pepepaumm

MHAEKCbI, OPULIMAJIbHBIE CANTBI U ALPECA
EQMHOWM CUCTEMbI SIEKTPOHHOW NOYTbl APBUTPAMHbIX CY0B
POCCUNCKOWN ®EAEPALINM

Cnu1CoK N3MEHAILLMX AOKYMEHTOB
(8 pea. MoctaHoBneHua MNneHyma BAC P® ot 11.07.2014 N 49)
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Bbicwnit ApbuTparkHbii
Cya, Poccuiickoi
depepaunu

BAC

http://vasrf.arbitr.ru

vasrf@arbitr.ru

depepanbHble apbuTparkHble cyabl okpyroB Poccuinckon depepaunm

depepanbHbIn
apbuTpaxkHbIi cyg Boaro-
BaTckoro okpyra

depepasibHbIiN
apbuTpakHbIN cya
BocTouHo-Cnbupckoro
OKpyra

depepanbHbIn
apbuTpaxkHbIv cya,
JanbHeBOCTOYHOro OKpyra

depepanbHbIi
apbuTpaXKHbIN cya,
3anagHo-CubupcKoro
OKpyra

depepanbHbIi
apbuTpaxKHbIV cya,
MOCKOBCKOro OKpyra

depepanbHbIn
apbuTpakHbIN cya,
MoBOAXKCKOro OKpyra

depepasnbHbIi
apbuTpaKHbIi cyq,
CeBepo-3anagHoro okpyra

®01

®02

®03

®04

®05

®06

®07

http://fasvvo.arbitr.ru

http://fasvso.arbitr.ru

http://fasdvo.arbitr.ru

http://faszso.arbitr.ru

http://fasmo.arbitr.ru

http://faspo.arbitr.ru

http://fasszo.arbitr.ru

info@fasvvo.arbitr.ru

info@fasvso.arbitr.ru

info@fasdvo.arbitr.ru

info@faszso.arbitr.ru

info@fasmo.arbitr.ru

info@faspo.arbitr.ru

info@fasszo.arbitr.ru
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depepanbHbIn
apbuTpakHbIN cya,
Cesepo-KaBkasckoro
OKpyra

depepasibHbIiN
apbuTpaxkHbIN cya,
YpanbCcKoro okpyra

depepanbHbIn
apbuTpaxkHbIN cya,
LleHTpanbHOro oKpyra

®08

®09

®10

http://fassko.arbitr.ru

http://fasuo.arbitr.ru

http://fasco.arbitr.ru

info@fassko.arbitr.ru

info@fasuo.arbitr.ru

info@fasco.arbitr.ru

ApbuTpakHble anennsauMoHHble cyabl Poccuiickoin deaepaumum

MepBblit apbUTPAXKHbIM
aneNNALNOHHbBIN ¢y,

BTopoi apbutpaxkHbIn
anennAuMOHHbIN cy4,

TpeTnin apbuUTparKHbIM
anennAUuMOHHbIN cy4,

YeTBepTbiit apbUTParKHbIN
anennAuMOHHbIN cy4,

MAaTbI apbUTPaXKHbBIN
anenNAuMOHHbIN cy4,

LLecToi apbuTparkHbI
anenNAUMOHHBIN cya,

Ceapmon apbutpaxkHbIi
anennauMoHHbIN cyq,

01AnM

02An

03ATI

04An

05An

06AI

07AnN

http://1aas.arbitr.ru

http://2aas.arbitr.ru

http://3aas.arbitr.ru

http://4aas.arbitr.ru

http://5aas.arbitr.ru

http://6aas.arbitr.ru

http://7aas.arbitr.ru

info@1aas.arbitr.ru

info@2aas.arbitr.ru

info@3aas.arbitr.ru

info@4aas.arbitr.ru

info@5aas.arbitr.ru

info@6aas.arbitr.ru

info@7aas.arbitr.ru



BocbMmolit apbuTparkHbIi
anennAUMOHHBIN cya,

JeBATbIn apbUTparKHbINI
anennauMoHHbIN cyq,

LecaTbilii apbUTpakHbI
anennAuMOHHbIN cy4,

OpuHHaguaTbIM
apbUTpaXKHbIN
anennAuMOHHbIN cy4,

[BeHaguaTbin
apbuTpaKHbIN
aneNNALNOHHbBIN ¢y,

TpuHaguaTbIn
apbUTpaXkHbIN
anennsAuMOHHbIN cyq,

YeTbipHagLaTbIl
apbUTpaXkHbIN
anennAUMOHHbIN cy4,

MATHaAuaTbIN
apbUTpaXkHbIN
anennAuMOoHHbIN cy4,

LLecTHaauaTbIn
apbUTpaXKHbIN
anennauMoHHbIN cyq,

CemHaauaThbIN
apbUTpaXkHbIN
anennAuMoHHbIN cya,

08AI

09AI

10AM

11AN

12AMN

13An

14AMN

15An

16A0

17AMN

http://8aas.arbitr.ru

http://9aas.arbitr.ru

http://10aas.arbitr.ru

http://11aas.arbitr.ru

http://12aas.arbitr.ru

http://13aas.arbitr.ru

http://14aas.arbitr.ru

http://15aas.arbitr.ru

http://16aas.arbitr.ru

http://17aas.arbitr.ru

info@8aas.arbitr.ru

info@9aas.arbitr.ru

info@10aas.arbitr.ru

info@11aas.arbitr.ru

info@12aas.arbitr.ru

info@13aas.arbitr.ru

info@14aas.arbitr.ru

info@15aas.arbitr.ru

info@16aas.arbitr.ru

info@17aas.arbitr.ru



BocemHaauaTbIn
apbUTpaXkHbIN
anennAUuMOHHbIN cya,

[eBaTHaguaTbIN
apbUTpaXkHbIN
anennsauMoHHbIN cyq,

[BaauaTbiii apbUTparkHbIi
anennsuMoOHHbIN cyq,

[Baauatb nepsbIi
apbUTpaXkHbIN
anennAuMOHHbIN cy4,
(CeBacTononbcKuii
anennAuNOHHbIN
XO3ANCTBEHHbIV CyA)

18Ar

19An

20AT0

21A0N

http://18aas.arbitr.ru

http://19aas.arbitr.ru

http://20aas.arbitr.ru

http://21aas.arbitr.ru

(sBegeHo MNoctaHoBneHuem MaeHyma BAC PO o1 11.07.2014 N 49)

ApbuUTparkHbIM cyA,
Pecnybavkun Agbires

ApbuUTparkHbIM cyA,
Pecnybnvkun AnTtait

ApbuUTparkHbIl cya,
Pecny6auku
bawKopTocTaH

ApbuUTparkHbIM cyA,
Pecnybavkun bypsatus

ApbutparkHbiii cyq,

AO1

AO02

A07

Al0

A15

http://adyg.arbitr.ru

http://altai.arbitr.ru

http://ufa.arbitr.ru

http://buryatia.arbitr.ru

http://mahachkala.arbitr.ru

info@18aas.arbitr.ru

info@19aas.arbitr.ru

info@20aas.arbitr.ru

info@21aas.arbitr.ru

ApbuTpakHble cyabl cybbekToB Poccuiickoit Peaepaumm

info@adyg.arbitr.ru

info@altai.arbitr.ru

info@ufa.arbitr.ru

info@buryatia.arbitr.ru

info@mahachkala.arbitr.ru


https://login.consultant.ru/link/?req=doc&base=LAW&n=166543&dst=100011

Pecnybauku OarectaH

ApbUTparkHbIN cy L, Al18 http://ingushetia.arbitr.ru

Pecnybavkun NHryweTna

ApbUTparkHbIN cya, A20 http://askb.arbitr.ru
KabapguHo-bankapckoit

Pecny6anku

ApbUTparkHbIN cy A, A22 http://kalmyk.arbitr.ru

Pecny6mku Kanmbikusa

ApbUTparkHbIN cy A, A25 http://askchr.arbitr.ru
KapauaeBo-YepKkecckoi

Pecny6anku

ApbUTparkHbIN cya, A26 http://karelia.arbitr.ru

Pecnybaukun Kapenus

ApbBUTpakHbIN cya, A29 http://komi.arbitr.ru

Pecnyb6anku Komum

ApbUTparkHbIN cya, A83 http://crimea.arbitr.ru
Pecnybanku Kpbim
(Xo3aicTeeHHbIN cya,

Pecny6aukn Kpbim)
(sBepeHo MocTtaHoBNeHMem MaeHyma BAC PO ot 11.07.2014 N 49)

ApbuTpaskHbIN cya, A38 http://mari-el.arbitr.ru

Pecnyb6anku Mapwuii 3n

ApbUTparkHbIN cya, A39 http://asrm.arbitr.ru

Pecny6amku Mopaosus

ApbuTpaskHbIN cya, A58 http://yakutsk.arbitr.ru

info@ingushetia.arbitr.ru

info@askb.arbitr.ru

info@kalmyk.arbitr.ru

info@askchr.arbitr.ru

info@karelia.arbitr.ru

info@komi.arbitr.ru

info@crimea.arbitr.ru

info@mari-el.arbitr.ru

info@asrm.arbitr.ru

info@yakutsk.arbitr.ru


https://login.consultant.ru/link/?req=doc&base=LAW&n=166543&dst=100016

Pecnybaukn Caxa (AkyTUs)

ApbUTparKHbIN cyA,
Pecnybanku CeepHas
OceTuna - Ananua

ApbuUTparkHbIl cya,
Pecnybauku TaTtapctaH

ApbOUTparKHbIN cyA,
Pecny6au1ku TbiBa

ApbUTparKHbIN cyL,
YamypTtckoi Pecny6ivku

ApbuUTparkHbIl cya,
Pecnybankun Xakacus

ApbuTparkHbIN cyn,
YeueHcKkoi Pecnybamnku

ApbuUTparkHbIl cya
YyBawickoli Pecnybanku -
Yysawmmn

ApbuUTparkHbIM cyA,
AnTanckoro Kpas

ApbuUTparkHbIM cyA,
3abaiKanbCcKoro Kpas

ApbutparkHbiii cyq,
KamyaTcKoro Kpas

ApbuUTparkHbIM cyA,
KpacHogapcKkoro Kpas

A6l

A65

A69

A71

A74

A77

A79

A03

A78

A24

A32

http://alania.arbitr.ru

http://tatarstan.arbitr.ru

http://tyva.arbitr.ru

http://udmurtiya.arbitr.ru

http://khakasia.arbitr.ru

http://chechnya.arbitr.ru

http://chuvashia.arbitr.ru

http://altai-krai.arbitr.ru

http://chita.arbitr.ru

http://kamchatka.arbitr.ru

http://krasnodar.arbitr.ru

info@alania.arbitr.ru

info@tatarstan.arbitr.ru

info@tyva.arbitr.ru

info@udmurtiya.arbitr.ru

info@khakasia.arbitr.ru

info@chechnya.arbitr.ru

info@chuvashia.arbitr.ru

info@altai-krai.arbitr.ru

info@chita.arbitr.ru

info@kamchatka.arbitr.ru

info@krasnodar.arbitr.ru



ApbuUTparkHbINM cya,
KpacHospcKoro Kpas

ApbUTparKHbIN cyA,
MepmcKoro Kpas

MocToaHHOEe cyaebHoe
npucyTcTamne
ApbutparkHoro cyaa
NMepmcKkoro Kpas

ApbuUTparkHbIl cya,
MprMOpCKOro Kpas

ApbuTparkHbIN cyn,
CraBpomnoabCKoro Kpas

ApbuUTparkHbIl cya,
XabapoBcKoro Kpas

ApbuTparkHbIN cyn,
AmypcKoi obnactu

ApbuUTparkHbIl cya,
ApxaHrenbcKoit obnactu

ApbuUTparkHbIl cya,
AcTpaxaHcKoli obnactu

ApbuUTparkHbIM cyA,
Benropoackoit obnactu

ApbutparkHbiii cyq,
BpaHcKon obnactu

ApbuUTparkHbIM cyA,

A33

A50

A50M

A51

A63

A73

AO4

AO05

A06

A08

A09

All

http://krasnoyarsk.arbitr.ru

http://perm.arbitr.ru

http://perm.arbitr.ru

http://primkray.arbitr.ru

http://stavropol.arbitr.ru

http://khabarovsk.arbitr.ru

http://amuras.arbitr.ru

http://arhangelsk.arbitr.ru

http://astrahan.arbitr.ru

http://belgorod.arbitr.ru

http://bryansk.arbitr.ru

http://vladimir.arbitr.ru

info@krasnoyarsk.arbitr.ru

info@perm.arbitr.ru

info@komi-perm.arbitr.ru

info@primkray.arbitr.ru

info@stavropol.arbitr.ru

info@khabarovsk.arbitr.ru

info@amuras.arbitr.ru

info@arhangelsk.arbitr.ru

info@astrahan.arbitr.ru

info@belgorod.arbitr.ru

info@bryansk.arbitr.ru

info@vladimir.arbitr.ru



Bnaanmunpckoii obnactu

ApbUTparKHbIN cyA,
Bonrorpaackoii obnactu

ApbuUTparkHbIl cya,
Bosioroackoli obnactu

ApbOUTparKHbIN cyA,
BopoHexckoit obnactu

ApbuUTparkHbIl cya,
MBaHoBCKOM 061acTn

ApbuUTparkHbIl cya,
MpKyTcKoi obnactu

ApbuTparkHbIN cyn,
KanuHuHrpaackom
obnactn

ApbuUTparkHbIl cya,
Kanyckon obnactu

ApbuUTparkHbIM cyA,
KemepoBckoit ob6nactu

ApbuUTparkHbIN cyA,
KupoBsckoit obnactm

ApbuUTparkHbIl cya,
Koctpomckomn obnactu

ApbuUTparkHbIM cyA,
KypraHckoit obnactm

Al12

Al3

Al4

Al7

Al19

A21

A23

A27

A28

A31

A34

http://volgograd.arbitr.ru

http://vologda.arbitr.ru

http://voronej.arbitr.ru

http://ivanovo.arbitr.ru

http://irkutsk.arbitr.ru

http://kaliningrad.arbitr.ru

http://kaluga.arbitr.ru

http://kemerovo.arbitr.ru

http://kirov.arbitr.ru

http://kostroma.arbitr.ru

http://kurgan.arbitr.ru

info@volgograd.arbitr.ru

info@vologda.arbitr.ru

info@voronej.arbitr.ru

info@ivanovo.arbitr.ru

info@irkutsk.arbitr.ru

info@kaliningrad.arbitr.ru

info@kaluga.arbitr.ru

info@kemerovo.arbitr.ru

info@kirov.arbitr.ru

info@kostroma.arbitr.ru

info@kurgan.arbitr.ru



ApbuUTparkHbINM cya,
KypcKkoi obnactu

ApbUTparKHbIN cyA,
Nluneukoit obnactm

ApbuUTparkHbIl cya,
MaragaHcKoli obnactu

ApbOUTparKHbIN cyA,
MocKoBcKol obnactu

ApbUTparKHbIN cyL,
MypMmaHcKoi obnactu

ApbuUTparkHbIl cya,
Hueropogackoii obnactu

ApbuTparkHbIN cyn,
Hosropogackoit obnactu

ApbuUTparkHbIl cya,
HoBocubupckoii obnactu

ApbuUTparkHbIM cyA,
OmcKkoi obnactm

ApbUTparKHbIN cyL,
OpeHbyprckoii obnactu

ApbuUTparkHbIl cya,
OpnoBckon obnactu

ApbuUTparkHbIM cyA,
MeH3eHcKoM obnactn

A35

A36

A37

A4l

A42

A43

Ad4

A45

A46

A47

A48

A49

http://kursk.arbitr.ru

http://lipetsk.arbitr.ru

http://magadan.arbitr.ru

http://asmo.arbitr.ru

http://murmansk.arbitr.ru

http://nnov.arbitr.ru

http://novgorod.arbitr.ru

http://novosib.arbitr.ru

http://omsk.arbitr.ru

http://orenburg.arbitr.ru

http://orel.arbitr.ru

http://penza.arbitr.ru

info@kursk.arbitr.ru

info@lipetsk.arbitr.ru

info@magadan.arbitr.ru

info@asmo.arbitr.ru

info@murmansk.arbitr.ru

info@nnov.arbitr.ru

info@novgorod.arbitr.ru

info@novosib.arbitr.ru

info@omsk.arbitr.ru

info@orenburg.arbitr.ru

info@orel.arbitr.ru

info@penza.arbitr.ru



ApbuUTparkHbIN cyA, A52 http://pskov.arbitr.ru info@pskov.arbitr.ru
Mckosckoi obnacTtm

ApbUTparkHbIN cy L, A53 http://rostov.arbitr.ru info@rostov.arbitr.ru
PocToBckoi obnactu

ApbuUTparkHbIl cya, A54 http://ryazan.arbitr.ru info@ryazan.arbitr.ru
PA3aHcKoM obnactu

ApbUTpParKHbIN CyA, A55 http://samara.arbitr.ru info@samara.arbitr.ru
Camapckoi obnactu

ApbUTparkHbIN cy A, A57 http://saratov.arbitr.ru info@saratov.arbitr.ru
CapartoBcKoi obnactu

ApbuUTparkHbIl cya, A59 http://sakhalin.arbitr.ru info@sakhalin.arbitr.ru
CaxanuHckoi obnactu

ApbuTpaskHbIN cya, A60 http://ekaterinburg.arbitr.ru info@ekaterinburg.arbitr.ru
CeepasioBckoi obnactu

ApbuUTparkHbIl cya, A62 http://smolensk.arbitr.ru info@smolensk.arbitr.ru
CmoneHckoi obnactu

ApbuUTparkHbIM cyA, A64 http://tambov.arbitr.ru info@tambov.arbitr.ru
TamboBcKol obnactu

ApbuUTparkHbIN cyA, A66 http://tver.arbitr.ru info@tver.arbitr.ru
TeepcKoi obnactm

ApbuUTparkHbIl cya, A67 http://tomsk.arbitr.ru info@tomsk.arbitr.ru
Tomckol obnactu

ApbuUTparkHbIM cyA, A68 http://tula.arbitr.ru info@tula.arbitr.ru

Tynbckoi obnactm



ApbuUTparkHbINM cya, A70
TiomeHcKon obnacTtu

ApbUTparKHbIN cyA, A72
YnbsAAHOBCKOM 0bnactu

ApbuUTparkHbIl cya, A76
YenabuHckon obnactu

ApbOUTparKHbIN cyA, A82
Aipocnasckon obnactu

ApbuTparkHbIi cyg ropoga  A40
MockBbl

ApbuTparkHbIl cya ropoaa A56
CaHkT-MeTepbypra u
JleHuHrpaackon obnactm

ApbutpakHbiin cyan ropoga  A84
CeBacrtonons,

(Xo3alicTBEHHDBIN CYy A,

ropoza Cesactonons)

http://tumen.arbitr.ru

http://ulyanovsk.arbitr.ru

http://chel.arbitr.ru

http://yaroslavl.arbitr.ru

http://msk.arbitr.ru

http://spb.arbitr.ru

http://sevastopol.arbitr.ru

(sBepeHo MocTaHoBNeHMem MaeHyma BAC PO ot 11.07.2014 N 49)

ApbuUTparkHbIl cya, Al6
EBpelickoi aBTOHOMHOM
obnactu

ApbuTparkHbIi cyg XaHTbl-  A75
MaHcuiickoro

aBTOHOMHOTO OKpYra -

HOrpobl

ApbutparkHbiii cyq, A80

http://eao.arbitr.ru

http://hmao.arbitr.ru

http://chukotka.arbitr.ru

info@tumen.arbitr.ru

info@ulyanovsk.arbitr.ru

info@chel.arbitr.ru

info@yaroslavl.arbitr.ru

info@msk.arbitr.ru

info@spb.arbitr.ru

info@sevastopol.arbitr.ru

info@eao.arbitr.ru

info@hmao.arbitr.ru

info@chukotka.arbitr.ru
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YyKOTCKOro aBTOHOMHOTO
oKpyra

ApbUTparKHbIN cyA,
Amano-HeHeuykoro
aBTOHOMHOIO OKpYyra

Cypg no
WHTENIeKTyaNbHbIM
npasam (nepsas
WMHCTaHLMA)

Cya no
WHTENIEKTYaIbHbIM
npaBam (KaccauyoHHas
WHCTaHUuA)

A81

cunn

co1

http://yamal.arbitr.ru

CneumannsnpoBaHHble apbuTpakHble cyabl

http://cip.arbitr.ru

http://cip.arbitr.ru

info@yamal.arbitr.ru

info@sip.arbitr.ru

info@sip.arbitr.ru



Mpunoxxenne N 2

K MHCTPYKLMM NO Aenonpon3BoacTey
B apbuTparKkHbIX cyaax

Poccuitckoin ®Pepepaumm

YKYPHA/ (PEECTP)
nepeayn UCKOBbIX 3aABeHUI (3asBAeHNIH), aen
W AONO/IHUTE/IbHbBIX MaTepManos B cyaebHom coctase
ApbuTpaskHoro cyaa

N JaTta N damunns cyabu (NOMOLLHKUKA damunus cyabyu (NOMOLHUKA [aTa v pacnuncka cygbu
n/n nocTynjaeHus aena cyabu/cekpertaps cyaebHoro cyabu/cekpertaps cyaebHoro (nomolHKMKa cyabu/cekpeTapsn
3aABNeHun 3acepaHua/cneumanncra) 3acepaHua/cneumanuncra) cyaebHoro

nepeaasLuero NpUHABLUErO 3acepaHua/cneumanucTa)
0 nepegaye 0 Nosly4eHmn
1 2 3 4 5 6 7




Mpunoxkenne N 3

K IHCTpYKLWM MO Aenonpon3BoacTBy
B apOUTPaXKHbIX Ccyaax

Poccuiickoin epepaumm

Ha ©OJsaHke
apOUTPaxHOTO Ccyna
Ha nepBoM sk3eMIigpe

AKT
PaBbOTHMKOM IMIPUEMHOM (3KCIeIOuLMM)
ApOUTPaxHOTO Ccyna
(®.11.0.)
cocTaBJIeH HacCTosAuM¥ akT O TOM, 4TO B OOKYMEHTax, CIHaBaeMEX B IPUEMHYIO
(ekcneguumio) " " 20 .

(HaMMeHOBaHME OpPTaHM3aAUMMY, GaMuUIMsd, MHULMAJE IPenCTaBUTEJIs)
OOHaAPYXEHO

(yKaSaTb ,D;eq_)eKTbI B CHOaBaeMBEIX IOKYMEeHTax, HalpuMep: OTCYyTCTBUE

VMCKOBOT'O 3adBJIEHUAI, aHeJ’IJ’IHLU/IOHHOIZ, KaCCalUMOHHOM >KaJ'IO6bI,

JOKYMEHTOB IIPUMJIOXEHMA, BMECTO IIOOJIMHHMKOB IOKYMEHTOB, YKa3aHHEX

B IPUIIOXEHUM, B IIaKeT BJIOXEHBl MX KOINUM, nquee)
AKT CcoOCTaBJIeH B 3 SK3eMIlJIdpax.

[loonuce paboTHMKA
[IpreMHOM (BKCIeOULUM)

(mommmce) (bammnms, MHMULMAJIE,
ykaszaTb pa30opYuBO)

[lognuce Jnuua,
Cconapuero OOKYMEHTEL

(mommmce) (bammnms, MHMULMAJE,
ykaszaTb pa300opYuBO)

Jlmuo, cmamimee OOKYMEHTEl, OT IMNOOMNMCM HACTOAIEeI'0 akKTa OTKAasz3aJiIoCh II0 IIPpU4YMHE

(yxazaTb OPUUMHY)

Mpunoxkenue N 3.1

K MHCTpYKLMKM NO £,enonpon3BoaCTByY
B apOUTpaXKHbIX cyaax

Poccuiickoin Pepgepaumm

Ha OJsiaHke

apOUTPaxHoOTo Ccyna
Ha nepeomMm sk3eMmiiape



AKT

Mer, HMXeNonnucaBlMecs PabOTHUKHK SKCIeINLNN (mompa3znesieHusd
OeJIONPpOM3BOOCTBA, KaHUeNdpuu) ApOUTPaxHOTO Ccyda , COCTaBUIM
HacToAmwM¥ aKT O ToMmM, uro " " 20 I'. IIPY BCKPBITUM [IOYTOBOI'O

OTIIPAaBJIEHMA, IIPOBEPKe INOKYMEHTOB, IIPenCTaBJIEHHBEIX B JBJIEKTPOHHOM BMIE

(HaMMeHOBaHME IIOUTOBOTO OTIPAaBJIEHMA, €I'0O HOMEep MM IJaTa INOCTYIIJIEHUA

IOKYMEHTOB B CUCTEMY IOoINauyM IOKYMEHTOB)
oT YCTaHOBJIEHO cJliegynuee:

(HamMeHoBaHue/®.M.0. oOTHpPaABUTEIIA)

(yxazaTp medeKTH B MNOJIYUEHHOM KOPPECIOHIOEHLMM, HAaIPUMEpP: HECOOTBETCTBME

KOoJIMueCTRBa JIMCTOB B CaBaeMbIX INOKYMEHTAX IIPUIIOXEHMI,; OTCYyTCTBUE

JOKYMEHTOB, IIEPEeUYMCIIEHHEX B IIPUJIOXEHMM; BMeCTO IIOIJIMHHMKOB IOKYMEHTOB,

YKAa3aHHBEIX B IIPMJIOXEHMM, B IIakKeT BJIOXEHEl MX KOIIUM, npoqee)
AKT COCTaBJIEH B 3 DBK3eMIJISIpax.

[Mopnucum pa@OTHMKOB SKCIIeIMLIUnM :

(mosxHOCTB, GamMmiaMsa, MHMLIMAJE, yka3aTb paz3zbopumuBoO) (momnmce)
(DoXHOCTL, GaMuiaMsa, MHMLMAJLE, yKas3aTb pa300pumuBO) (momnmce)
(mosxHOCTB, GamMmiaMsa, MHMLIMAJE, ykKa3aTb pas3zbopuuBoO) (momnmce)

MpunnoxkeHue N 4

K MIHCTpYKLWM NO Aenonpon3BoacTBy
B apOUTPaXKHbIX cyaax

Poccuinckoin ®epepaumm

Ha Osanke
apOUTPaxHoTo cyna
Ha mnepBOM 3SK3eMILJIApe

Mer, HYXEeIIOONMCaBleCs berneparbHbE TpaxnaHCKue cayxamye/cynbpu
ApOUTPaxXHOTO Ccyna (yxazsaTe »oJpxkHOCTM, daMuimm
M MHMUMAJBE JIM1, COCTaBJIgoIMX aKT), COCTaBMIM HacCTOSmMy akT O TOM, dYTO B
CBA3M C IJIMTEJIbHOM OOJI€3HBIO (yxazaTe bamMmnamio, uMH,
OTY4eCTBO Cynbu WIM paboTHMKa anmapata cyza) " " 20 .

OBLIIO IIpomM3BEeEeHO n3BbATUE C ero pa6oqero MecTa (yKaSaTb HOMeEP kabuHeTa)
crenyruux CyIneOHBEIX OeJjl U OOKYMEHTOB:

N Homep pena HanmeHoBaHue Konnyectso anctos B MpumeyvaHue
n/n OOKyMeHTa aene/noKymeHTe

1 2 3 4 5




AKT COCTaBJIEH B 2 DK3eMIJIgpax.

Nonnucu denepasyibHEIX T'PaXIAHCKUX CIIyXammux/Ccyner, IPOU3BOIOUBIIMX UIBATUE :
(mosmxHOCTL, GaMmMiIMsa, MHMLIMAJLE, ykKa3aTb pazfopumBo) (momnmce)
(mosmxHOCTB, GamMmiamMsa, MHMLMAJE, yKa3aTb pas3bopumuBoO) (momnmuce)
(mosmxHOCTB, GaMmiIMsa, MHMLIMAJE, yKa3aTb pazfopumBoO) (momnmce)

MpunnoxkeHne N 5

K MHCTpYKLMM NO Ae10Npon3BoACTBY
B apbUTpakHbIX cydax

Poccuinckoit depepaumm

PerncTpaumMoHHbIM WTamn BXoAAWEen KoppecnoHAeHUUM, AOCTaBAEHHOM Hapo4yHo <1> mam no
KaHanam PEIbACBA3N nan CMELCBA3N

(HamMMeHOBAaHME CyIa)
Bxomammit N

" " 2 O I‘
JyacosB MUHYT <2>
IOOMNMCH
IOIXHOCTEL , MHUMLUMAJIE, OGaMMUIIMS
Buna mocTaBkKU <3>

PernctpaumoHHbIN WTamn BXoAALLENH KoppecnoHAeHUMN, noaydeHHo no MOYTE

(HamMeHOBaHMEe cyma)
Bxomammit N

o 20 T.
JacosB MUHYT <4>
MIOOMNMCH
IOJIXHOCTEL, WMHMUMAJIE, GaMUIMs
IIOUTA

<1> BKnto4asa AOCTaBKY KOMNaHMAMM, OKa3blBaOLWMMM YCAYTM MO SKCMPECcc-A0CTaBKe.
<2> YKa3blBaloTCA AaTa U Bpems GaKTUYECKOro NOCTyMn/IeHNA KOPPECNOHAEHUNH B CYA,.

<3> YKasbiBatotca Buabl goctasku: HAPOYHO, ®E/IbACBA3b/CMELCBA3b. Cyaam pekomeHayeTca
3aKa3aTb OTAE/NbHbIN WTaMN AA KaXKA0ro BUAa AOCTaBKM KOPPECNOHAEHLMN.

<4> YKa3blBaloTca AaTa U Bpema 06paboTKM NOUYTOBOM KOPPEeCnoHAEHUMN CYy40M.

MpogonxkeHune npunoxeHna N 5



PerncTpaLMoHHbIN WTamn KOPPECNOHAEHLMK, nonyYeHHoMi no ®AKCY nam S/IEKTPOHHOM NOYTE

(HaMMeHOBaHUE cyma)
Bxomammm N

IJaTa M BpeMs MNOCTYIJIEHMS B SJIEKTPOHHYK CUCTEMY

e 20 .
yacoB MUHYT

IJaTa u BpeMsa OOpabOTKM CyIOOM
"o 20 T.
JacoB MUHY'T
IOONMCH

IOIXHOCTEL, MHMUMAJIE, OGaMUIug
Bung mocTaBKU <1l>

PerncTpaLMOoHHbIV LUTaMN KOPPECNoHAEHLMM, NoAyYeHHOM no cucteme "MOW APBUTP"

(HaMMeHOBAaHME cyma)
Bxopgammimm N

IaTa M BpeMsa MNOCTYIJIEHMSA B CUCTEMY "MOVI APEUTP"

e 20 .
Yacos MMHYT

IJaTa u BpeMsa OOpPabOTKM CyIOOM
"o 20 T.
Yyacos MMHYT
MOINNCH

JOJIXHOCTBb, MHMLMAJE, (aMUInusa
"MOM APBUTP" <2>

<1> VYkKasbiBatotca BuAbl poctaBku: IJIEKTPOHHAA TMOYTA, PAKC. Cymam pekomeHayeTca
3aKa3aTb OTAE/IbHbIN WTaMn 41A KaXXA40ro BUAa A0CTaBKW KOPPECNOHAEHUMNN.

<2> [Ona wtamna pgoctaBkm "MOWM APBUTP" peKomeHAyeTCA WCMoNb30BaTb KPaCHYIO
LUTEMMNENbHYIO KPACKY.

MpunnoxkeHne N 6

K VIHCTpYKLWM NO Aenonpon3BoacTBy
B apOUTPaXKHbIX cyaax

Poccuinckoit epepaumm

HKYPHAN
y4yeTa nocTynatoulei KoppecnoHaeHUMM ¢ MoOMeTKon "J/InyHo"



N [aTta PernctpaumnoHHbin N HanmeHoBaHue damunns, [aTa, pacnucka MpumeyvaHue
n/n nocTynieHus naketa oTnpaBuTena MHUUMaNbI nosny4yarens
nosay4yartens
1 2 3 4 5 6 7




Mpunoxkenmne N 7

K MHCTpYKLMM NO 4e10NpOn3BOACTBY
B apOUTPaXKHbIX Ccyaax

Poccuiickoin Pepgepaumm

PEECTP

llepenaum neJi/MCKOBHX SBadBJIEHMN (3a9BJIEHUN) /OONOJIHUTEIbHEIX

IOKYMEHTOBR B Ccyne®OHBEI CcoCTaB
N Homep gena, HanmeHoBaHue LJonKHOCTb, [ata Pacnucka s
n/n hata OOKYMeHTa damumnans n noayyeHun noay4yeHumn
nocrtynaeHums UHULUMaNbl nnua,
NnoayyYmBLLEro
0eno/noKyMeHT
1 2 3 4 5 6

JOKYMEeHTEL rnepenarl:

(maTa, OOXHOCTL, dGaMunvs, OOONMUCH)

MpunnoxkeHne N 8

K MIHCTpYKLWM NO Aenonpon3BoacTBy
B apOUTPaXKHbIX cyaax

Poccuinckoin ®epepaumm

KYPHAT YHETA
NPUHATbIX Gakcorpamm, TenedoHorpamm, Tenerpamm
W 3NEKTPOHHbIX COOBLLEHMI



N Appec KpaTKoe MpuHATO MNepepaHo
n/n | KoppecnoHAeHTa, ero copepKaHue
damuaus, N TenedoHa, coobLeHns JaTaun | Kon-BO Kem Komy HanMeHOoBaHue 4aTa, pacnucka
e-mail BPEMSA | /INCTOB NPUHATO aapecoBaHo cynebHoro coctasa, B MNOJIy4eHUN
CTPYKTYPHOTIO coobLeHns
noapasaeneHus,
dbamunma un
MHULManNbI
nosnyyartens
1 2 3 4 5 6 7 8 9




MpunoxkeHne N 9

K IHCTpYKLWM MO Aenonpon3BoacTBy
B apOUTPaXKHbIX Ccyaax

Poccuiickoin epepaumm

TEJIEQOHOT'PAMMA

(obpazeln)

(nosmxHOCTH PabOTHMUKA, (ero damMmiaMsa, MHULIMAJIH) (HoMep TeJsedoHa)
nepemaBmero TejedoHOTPaAMMY )
(nosmxHOCTHL PabOTHMUKA, (ero damMmiamMsa, MHULMAJTIH) (HoMep TeJsedoHa)
IPMHABLIETO TeJjepoHOTpaMMy)
"o 20 . yac. MyH. N
(TexcT TesedOHOT'PAMMH)
(mosmxHOCTL, GamMmiaMsa, MHMLMAJE M OONNMCH JiMla, OT MMEHM KOTOPOI'O

nepenaerca TejgedpoHOTPaAMMa)

Ha Iepemaudy TeJjedoHOTpaMM,

Mpunnoxkenme N 10

K MHCTpYKLMKN NO AenonponsBoacTey
B apbuTparkHbIX cyaax

Poccuiickoin Pepepaumm

3AABKA
cnyxebHOV MHOOpMaALMM IO KaHaJlaM

baxkCUMUIIBHOM CBSA3M M DBJIEKTPOHHOM INOYTEHL

HammMveHOBaHME CTPYKTYPHOIT'O IIoIpa3neJieHUnA

damvmmnmd,
TemnedoH

MHMLIMAJIBL 3aKa3dlMKa

HammMveHOBaHME InepernaBaeMoro OOKYyMEeHTa

Kosm-Bo cTp.

[Ipouwy nepemnaTh CIHYyXeOHYKn MHOOpMaLMIO



CrpaHa (KOO CTpPaHH)

T'opon (xom ropona)

Anpec »J. noute, TejynedoH, odakc

Komy (mosmxkHOCTB, damMuiusg, ¥MMS, OTUECTBO)

PyKOBOIMTEJIb CTPYKTYPHOI'O HOOPa3neJIeHUs

(momnmce) (mHMUMasne, daMuins)
"o 20 T.
3asgBKa MCIIOJIHEHA:
(HOMepP (mara) (momnuceb (bamMmnmsa, MHMLIMAJIE
dbaxkca) UCIIOJIHUTEJISA) UCIIOJIHUTEJISA)
OpurMHaJ BO3BpPAlIEH:
(muMUMAaIE, GaMUIIns) (pacnmucka B IOJIYUEHUM) (mara)
MpunnoxkeHne N 11
K MHCTPYKLUMM NO Aenonpons3BoacTBy
B apOUTPaXKHbIX Ccyaax
Poccuiickoit epepaumm
KYPHAN YYETA

oTnpaBneHHbIX TenedpoHorpamm, pakcorpamm

N 3/IEKTPOHHbIX COO6LLI,eHMf;I



N Agpec HavmeHoBaHue CTpyKTypHOEe Kon-so DaTtan ®.1.0. paboTHuKa, | AaTa n pacnucka
n/n | nonyyatens, ero nepeaasaemoro nogpasgeneHue, CTpaHuL, Bpems OoTnpaBmBLUEro WCNONHUTENA O
bamunusa, Homep | AokymeHTa/ KpaTkoe | ©.U.0. oTnpasutens OTMNpPaBKK coobueHne noay4yeHum
TenedoHa, agpec cofeprkaHue NOA/IMHHWKA
3NEKTPOHHOM coobueHnn OOKYMeHTa
nouYTbl
1 2 3 4 5 6 7 8




Mpunoxkenmne N 12

K IHCTpYKLWM MO Aenonpon3BoacTBy
B apOUTPaXKHbIX Ccyaax

Poccuiickoin epepaumm

[NOIOINCKA
O HnpenynpexIeHUM IIepeBOoOuMKa OO0 YT'OJIOBHOM OTBETCTBEHHOCTU
3a 3aBEeIOMO HENPaBMJILHEIL [IE€PEBOI

(MecTO CcoOCTaBJIEHUS)

g, HUXEeNnonnMcaBIMMCS

(baMmnmsa, mMa, OTUECTBO, [IACIOPTHEE IaHHEBE)
BEI3BAHHEI B APOMTPAXHEI CYI

(HaMMeHOBaHME cyna)
no meay N
10 MCKY

B KauecCcTeBe IepeBOoO4YMKa,

narmo HaCTOoALyK® IIOOINIMCKY B TOM, YTO B Cy,He6HOM 3acCellaHuM 1[I0 IOaHHOMY IOeJly MHe
Pa3bBACHEHa OTBETCTBEHHOCTDb 3a 3aBengoMO HeraBMJ’IbeH?I IrepeBon IO CcTaTbe 307
YK Po.

(IMYHadg NDOINMCH NIEePEeBOAOUMKA)

[IOONMMCKY B3AJ CyObs

(bamMunuvs, MHULIMAJIBL)

(nara)

MpunnoxkeHne N 13

K MHCTpYKLMKM NO £enonpon3BoaCcTay
B apOUTpaXKHbIX cyaax

Poccuiickoin Pepgepaumm

[NOOIINCKA
O mpenynpexieHMM CBMAETEeJA 3a Oady 3aBelOoMO JIOXHBIX [NOKa3aHUN


https://login.consultant.ru/link/?req=doc&base=LAW&n=487141&dst=103103

(MecTO coCTaBJIEHUS)

g, HUXEeNnonnMcCaBIMMCS

(baMmnmsa, wuMsa, OTUECTBO, I[IACIOPTHHEE IaHHEBE)
BEI3BAHHEI B APOMTPAXHEI CYI

(HaMMeHOBaHME cyma)
no meJjgy N
10 MCKY

B KauecTBe CBUIOETeJssd, »aln HaAaCTOoAmyln OOANMCKY B TOM, UYTO B CcynebHOM
3acemaHuUM I[I0 IOaHHOMY IeJly MHEe pas3bsACHEeHa OTBETCTBEHHOCTL 3a OTKas OT Iauu
noxkasaHmy 1no crarbe 308 VYK P®, OTBETCTBEHHOCTL 3a Jauy 3aBeIOMO JIOXHEIX
nokaszsaHuy no crarbe 307 YK PO.

(MMuHasg NOIONMCL CBUIOETEeJIS)

[IOONMMCKY B3AJ CyObs

(bamMunvsa, MHMULMAJIBL)

(nara)

Mpunoxenue N 14

K MIHCTpYKLWM NO Aenonpon3BoacTBy
B apbMTPaKHbIX cyaax

Poccuiickoin Pepepaumm

[NOOIIMCKA 3SKCIIEPTA
00 YyTOJIOBHOM OTBETCTBEHHOCTM 3a 3aBeIOMO JIOXHOE 3aKJIoYeHUEe
¥ OTKa3 OT HaduM HOKa3aHUM

A, HWXenonnucapBLMUMCS

(baMmnmsa, mMsa, OTUECTBO, [IACIOPTHEE IJaHHEBE)

BEI3BAHHEM B ApPOMTPaXHBIM Cyn

(HamMeHOBaHMEe cCyma)
no meny N
10 MCKY



https://login.consultant.ru/link/?req=doc&base=LAW&n=487141&dst=102006
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B KaueCcTBe BKCIepTa, Ak HACTOMWyo IONIMCKY B TOM, UTO B CyIebHOM 3acemaHuu
MHE pas’bsSCHEeHa OTBETCTBEHHOCTL 3a Jauy SBaBeIoMO JIOKHOTO BaKJIUeHUs 10
craree 307 YK P®.

(MMyHas TONNMCHL BKCIepTa)

[IoonmMcky B34JI CyIObs

(bamMmunmvs, WHULIMAJILL)

(naTa)

MpunnoxkeHme N 15

K MHCTpYKLMKN NO AeNonpon3BoacTBy
B apbuUTparkHbIX cyaax

Poccuiickoin Pepepaumm

T'ep6 Poccum

ApOuTpaxHe cyn ropona CaHkT-lleTrepOypra u JIeHMHIpaICKOM O0JacTu
CyBopoBCKMiI mnpocrnexkt, nom 50/52, CaHkr-IleTepbypr, 191015,
www.spb.arbitr.ru

ONPEIEJIEHVE
O MNPMHATUM MCKOBOTO 3adBJIEHMS K NPOMB3BOIACTBY, INOOTOTOBKE meja
K CcyneOHOMYy pasOupaTesbCTBY, HAa3HAUYEHUM NPEeOBapUTEJILHOTO CymeOHOTO
3acenaHuda M CcynmebHOIO 3acenaHud

ropon CaHkT-IleTepbypr

vTon 20 T. Ieso N

Cynbsa ApOuUTpaxHOTO cyna ropona CaHkT-lleTepbypra u JIeHMHTpPAaICKOM oOOJjlacTun
;y OBHAKOMMBIIMCB C MCKOBBIM 3afdBJIEHUEM (BaF[B.HeHI/IeM)

K
¢}

M HOPUJIOKEHHEIMM K 3adBJIEHMIO INOKYMEHTaMM, IIPU3HAaJ:

MICKOBOE 3asBJIEHME I[OHNAaHO C COOJIeHMeM TpeOOBaHMM, YCTAHOBJIEHHBIX CTaThbSIMU
125, 126 ApOuTpPaxHOT'O MNPOLECCYaJIbHOT'O koIekca Poccwuiickol denmepaumnu;
HeOoOXOIOMMO MNPOM3BECTM HOEMCTBMA, HaAOpPaBJIEHHEIE Ha oOecledeHMe MNPaBMUJIbBHOTO U
CBOEBPEMEHHOT'O PacCMOTPEHMA CIopa.

[IpuHMMass BO BHMMAaHME HOOCTATOYHOCTbL OCHOBaHMUM OJIs NPUHATHUSA MCKOBOTO
3asBJIeHUs, PYKOBOANCTBYSCH dYacThi 3 cratem 127, cratesavm 133 - 135, 137
ApOUTPAXHOTO [IPOLEeCCyaJIbHOTO koIekca Poccumckoyr Odenmepaumum, APOUTPAXHBEN CyI
ropoma Caukr-lleTepbypra M JIeHMHI'paICKOM o0JacTu

OIIPEIEJINIL :

1. IpMHATE UCKOBOe 3adBjeHue or " " 20 . N
2. Bo30ymuTb MIPOMBBONCTBO IO HEJY.
3. HaszHauuTb »OpenBapuTesibHOe CcyneBHOe 3acenmaHMe apOMTPaxHOTO cCyna
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neppoy wMHCTaHumu Ha " " 200 . B __ 4¥ac. __ MHMH. B I[OMEUEHMU
cyna IO a»Opecy: CyBopoBCKMii mnpocrnekr, noMm 50/52, Cankr-Ilerepbypr, 3ana N

4. HasHaumTb cCyneOHOe 3acenaHye apOUTPaXHOTO Cyla ePBOM MHCTAHUMM Ha
"o 20 r©. B yac. MMH. B [OMENIEHMM CyOa I[IO ampecy:

C;EOPOBCKM% IIPOCIEKT, IOOM 50/55, CaHKT—ﬁgTep6pr, 3aj N .

lIponoirkeHue npujoxeHmsa N 15

5. B nopsamke HNOOTOTOBKM Iejla K CcymebHOMYy pasbupaTesibCTBY NPEenNCTaBUTL B
CyI ¥ HaNpPaBUTHL JiMllaM, Yy4YaCTBYOIMM B Ieje, CcJelylye OOKYMEHTH :

UCTILY :

OTBETUUKY :

ObecrneunThb IpelcTaBJIeHME yKas3aHHHEX IOKYMEHTOB B apPOUTPAaXHHM CYI B CPOK
no " " 20 .

B coorBeTcTBMM C uYacTei 8 craTreu 75 ApOUTPAXHOI'O IIPOLECCYaJIbHOI'O
komekca Poccumickom <demepaumm NOUCBMEHHEE HOOKa3aTeJIbCTBA [IPENCTaBJIAKNTCA B
apOuTPaxHel Cyn B HOOOJMHHMKAX WM B QOopMe HaljexalluM OOpa30OM 3aBEPEeHHOM

KOIInn.

6. IlomHOMOUYMS IHpPeICTaBUTEJNIEM JMl, Y4YacTBYOUIMX B Hejie, LOOJIKHE OBITH
obopMIIEHEL B nopAanke, npenyCMOTPEHHOM craTtben 61 ApOUTPAXHOTO
IpoLeCcCyaJIbHOTO koIekca Poccumckoy demepaumm.

7. Juua, y4yacTByouMe B 2 Oejle, MMEKRT I[IPpaBO Ha pPacCMOTpeHMe gjgeja C
ydacTueM apBbuUTpaxHEX 3acejaTesiel, NOpako IepenaTh CHOP Ha paspeleHre
TpeTeM¥CKOTO CcyHa, OpaBo oOBpaTUTbBCA K [NOCPEeOHMKY B LeJiIX yperyJMpOBaHUsA
CIiopa, 3aKJIDYNTb MMPOBOE CoTIJlalleHMEe Wy INPVMIMEHATE IOpyIue IIPUMMMPUTETIbHEIE
nNpoLenypr, B TOM UMCJIe NPOoLenypy MeamauuM. 3asaBJIEHMS O PACCMOTPEeHUM »Oeja C

ydacTMueM apOUTPaxXHBIX 3acenaTejiey [IPpelCTaBJIATCA B CYyHO He INO3IHee ueM 3a
OIOMH MecHdl OO Hauajla CcynebHOro pasbupaTesbCTBa.

Jnua, ydYacTByolMe B Iejle, MMET IpaBO 3HAKOMUTLCS C MaTepuajaMu neja,
mejlaTb BBIIMCKM M3 HMX, CHMMATb KONOMM,; 3afaBJIATH OTBOIBI; IIPEOCTaBJIATH
IookasaTeJybCTBa M 3HAKOMMTLCSA C OOKasaTeJIbCTBaMM, I[IpPelCTaBJIEHHEIMM IPYIVMMU
JamLamm, y4YacCTBYoIIMMUI B mejie, OO Haudajla CcynebHoro pasbupaTesibCTBa;
y4acTBOBATH B MCCJIENOBAaHUN IO0Ka3aTeJIbCTB; 3amaBaTb BOIPOCH IPYyIUM
ydacTHMKAM apOuUTpaxHOI'O Ipollecca, 3asaBiaTh xXoIaTaMcTeBa, IeJjlaTh 3asaBJIeHUSd,
oaBaThb OOBACHEHUA apbUTpaxHOMy CyIoy, [OPMBOOUTHL CBOM IOBOHH IO BCEM
BOBHMKAKIMM B XOIe PAaCCMOTPEHMSA Oejla BOoNpocaM; 3HAKOMUTLCS C XOomaTaucTBaMM,
3agaBJIEHHBEMM IOPYyTMMM JIMLaAMM, BO3paxXaTb I[IPOTMB XOINATaMCTB, HOOBOIOB IPYyIMUX
M, ydYacTByoUMX B HeJle; BHaTb O xajobax, I[IOIaHHBIX IPYyI'MMM JIMLLaMH,
ydacTByoIMMM B »ejle, 3HaTb O I[IPMHATEIX 10 IDaHHOMY IeJjly CyIOeOHHIX aKTax U
IOJIydaTh KONMM CyHOeOHBIX aKTOB, [IPMHMMAEMBIX B BUIE OTIEJILHOTO IOKYMEHTAa;
3HAKOMMUTBLCH C OCOOBIM MHEHMEM CyIObM IO Iejly; oOxaJioBaThb CyleOHBE akKTH;
[IOJIb30BATHLCSA MHEIMM I[IPOLECCYaJIbHEIMM [IpaBaMy, IPeNOCTAaBJIEHHBIMM MM APOMTPaXHBM
IpoLuecCcyajlbHBM KOIEKCOM Poccuyickol Odenmepauuu u IOpyruMu denepaibHBIMU
3aKOHaMU.

MubopMalMio O IOBMXEHUM Iejla, BKJoUas CBermeHusa 00 OOBABJIEHHBIX IIepepHBax,
O BpEeMEeHM U MeCTe PpacCMOTPpeHMSa IOejla, MOXHO MNOJIydMThb Ha OQMUMAJIBHOM CcalTe

ApOUTPAXHOT'O cyna ropona Caukr-lleTepbypra n JleHMHTpanckoy obJjacTu
www.spb.arbitr.ru, Ha cepsBuce Bricmero ApbutrpaxHoro Cyzma Poccumckon
demepaumy http://kad.arbitr.ru, B wuHOOPMALMOHHOM KMOCKE, YCTAHOBJIEHHOM B

BecTuOOJIEe Ha IIepBOM 23Taxe ApOUTpaxHOTOo cyna ropona CankT-lleTepbypra u
JleHuHTpanckom objacTu, a Takxe o Tejg. 643-48-18.

3asaBJIeHUS u xXoJaTarucTBa 1o nesny, HaxoOAlEeMyCsa B IHIPOM3BOILCTBE
ApbuTpaxHoOTO CcyHa, 3a MUCKJIOUYeHMeM 3aaBJIeHuM o6 obecrnedyeHumM ucka, 00
obecreyeHnn VMylle CTBEeHHEIX MHTEPEeCOB (craTbnl 92, 99 ApOUTPAXHOT'O
IpoLeCcCyaJIbHOTO koIekca Poccumckoy denmepaumum), XOIaTaMCTB O IPUOCTAHOBJIEHUMU
VICIIOJIHEHMUS CyHmeOHEIX aKTOB (craTrbu 283, 298 ApOUTPaxXHOTO MNPOLECCYaJIbHOTO
Komekca Poccuyckom demepaumm), MOTYT OBTH I[IOIAHE B DBJIEKTPOHHOM BUIE IIyTEM
3aNoJIHEHUS dopwm, pas3MelleHHBIX Ha cepBucCe Brucmero ApburpaxHoro Cyna

Poccutickoit demepaumm http://my.arbitr.ru.
[IponmoirxkeHre npuiaoxeHmus N 15

3anmce Ha O3HaKOMJIEHNUE C MaTepHMraJjlaMM IOejla OocCylecTBJIAeTCA II0 Tesebpony
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(812) 643-48-23 gmbo Ha obmuMaIbHOM canTe ApOUTPaxXHOTO CyIa Topola
Cankr-lleTepBbypra 1 JIeHMHTPAAOCKOM OOJIaCTM WwWw.spb.arbitr.ru c mcnojgbz30oBaHMEM
cepBuca "llomaya 3asBOK Ha O3HakoMJieHue".

[loBTOPHAass HesBKa MCTLUa B Ccyne®Hoe 3acemaHMe, B TOM UMCJIe IO BHIBOBY
cyna, IOpY OTCYTCTBMM XOHaTalMCTBa O PACCMOTPEHMM Iejla B eI'0 OTCYTCTBUE WU
00 OTJIOXeHUM CcynebHOTO paszbupaTeslbCTBa SABJIAETCs OCHOBAHMEM IJiS OCTAaBJIEHUS
MICKOBOT'O 3asBJIeHUs (3asaBJjeHUus) 6e3 pacCMOTPEeHUH.

Cyobsa

MpunnoxkeHne N 16

K MHCTpYKLMM NO Ae10Npon3BoACTBY
B apbUTpakHbIX cydax

Poccuinckoit depepaumm

WTAMN CBUOETENTbCTBOBAHMNA BEPHOCTU KOMNN AOKYMEHTA

KOIlA BEPHA

(HaMMeHOBaHME apPOUTPAXHOTO Cyzna)

(kOJI-BO JIMCTOB, IOoIpa3neJieHue, INOJDKHOCTD)

(momnmcso) (muMUMAaJE, GaMuIns)

MpunnoxkeHmne N 17

K MHCTpYKLMKN NO AenonponsBoacTey
B apbuTparkHbIX cyaax

Poccuiickoin Pepepaumm

B ApOUTpPaxHEM CyZI

oT

(yxazeBamoTcsa ©.1.0. muua, nomamomero
3adBJIEHMe, eI'0 MpoleccyaljibHoe
[IOJIOXEHME — MCTell, OTBEeTUMK, TpeTbe
MO, BaMHTEPEeCOBaHHOE JIMLO
B mopsnke crtaTbu 42 AIK PO)

KoHuTakTHEI TejehoH
Anpec SJIeKTPOHHOM [OYTEH

3asaBJIeHUEe
00 O3HAKOMJIEHUM C MaTepuaJiaMu cynebHOoTo Iejia

B cooreBeTcTBUMM C uYacThbio 1 cTarbm 41 ApOUTPaxXHOT'O IIPOLecCyalibHOI'O
KoIekca Poccumckom denmepaunm npoury NIpenoCTaBUTH MHEe BO3MOXHOCTb
O3HAKOMUTLCS C MaTepuajaMu cynebHOTO nesa


https://login.consultant.ru/link/?req=doc&base=LAW&n=482731&dst=267

N

(ykasHBaeTCs HOMep »ejia apOMTpaxHoOTo cyna Poccurickon denmepaunn)
Xenaemble maTa ¥ BpeMs O3HaKOMIIEHMS .
[IPMIJIOXEHUS: IOOBEPEHHOCTH WMJIM MHHE IOKYMEHTH, [ONTBEePXIAnIME 1TOJIHOMOUMS

npencraBuUTesis

( )

(momnmce) (bamMmnvsa, MHMULIMAJIEL)
ll_" 20_ I‘-
(maTa noanmMcaHmMsa

3aaBJIEHUS)
C maTepmasamm cynebHoro zneisia N MOXHO OB3HAKOMUTBLCH
"o 20 r. B Jacos.

C§£bq ApOUTPaxHOTO Cyna

(®.1M.0., mommnmuchob)

n n 20 .

JIntio, OTBETCTBEHHOE 3a O3HAKOMJIEHUuEe,

(®.M.0., mommnmuco)
" " 20— I‘ .

[IponmoirxeHre npuioxeHmus N 17

(obopOTHaAA CTOPOHA 3aABJICHUA)

CynebHOe 1eJjio nepenaHo CynebHOe 1eJjio MNPMHATO
(®.1M.0., mommnmce) (®.1M.0., mommnmce)
" " 20 T. " " 20 IT.
___Yac. __ MuH. ___ Yac. __ MuH.
CynebHOe 1eJio nepenaHo CynebHOe 1neJjo MNPMHATO
(®.M.0., mommmcho) (®.M.0., monmmmch)
" " 20 T. " " 20 .
o ___Yac. __ MMH. o o ___4Yac. __ MMH. o
CynebHOe 1nmeJio nepenaHo CynebHOe neJjio MNPMHATO
(®.1M.0., mommnmck) (®.1M.0., mommnmck)
" " 20 I‘. " " 20 I‘.
yac. MMH . yac. MMH .

MpnnoxkeHne N 18

K MHCTpYKLMKN NO AenonponsBoacTBy
B apbuTparkHbIX cyaax

Poccuiickoin Pepgepaumm



KYPHAN
O03HaKOMJIEHWA C maTepuanamu gena



N [ata nogaum ®.1.0. 3assutens/ N [ara Bpema Havana Bpemsa oKoHYaHuA Moanuce nnua,
n/n 3asBNEHMA HA HanMeHOBaHUe aena 03HaKoOMEHUA 0O3HaKoOMEHUA 03HaKoOMNEHUA OTBETCTBEHHOrO 3a
O3HaKoM/IEHUE opraHusauum O3HaKoM/IeHUe
1 2 3 4 5 6 7 8




MpunnoxkeHue N 19

K IHCTpYKLWM MO Aenonpon3BoacTBy
B apOUTPaXKHbIX Ccyaax

Poccuiickoin epepaumm

YrojoBomn OJIaHK CIIPABKA
apbuTpPaxHoTo cyna Ha BOSBBPAT TOCYOAPCTBEHHOM MOUUIMHE

(maTa, HOMED)

HacrTosawasa CIlpaBKa BbBIIIaHAa

(HaMMeHOBaHME opTaHu3aluuy, obaMuiams, uMMsS, OTUEeCTBO TpaxIaHMHAa)

B TOM, UYUTO B COOTBEeTCTBUM CO cTarbel 104 ApOMTPaxXHOIT'O MNPOLECCYyaJIbHOTO
Komekca Poccurickoy demepaumm m crarbelt 333.40 Hajoromoro kolexkca Poccuyckoin
denepauun rocymapCTBEeHHasa IOUUIMHA B CyMMe

4

IepeunCIJIeHHAas IO MJIATEeXHOMY I[IOPYYEeHMD (KBUTAHIIUM)
oT 20 r. N , TOOJIEXUT BO3BpPATYy
u3 OImxeTa Ha OCHOBaHMUU

(HaMMeHOBaHMe CcymebHOI'O akTa, IaTa CcylIedOHOT'o aKTa)
no meay N ’

(HaMMeHOBaHME apPOBUTPAXHOTO Ccyna)
PacCMOTPEHHOMY

Cynobsa

(mommmcek, WMHMLIMAJE, GaMuiimsa)

repboBasg NedaThb

Mpunnoxkenne N 20

K IHCTpYKLWM NO Aen0onpon3BOACTBY
B apOUTPaXKHbIX cyaax

Poccuinckoin ®epepaumm

YroiaoBou OJIaHK CIIPABKA
apOUTPaxHOTO cyna Ha BO3BpPaT I'OCYHAPCTBEHHOM IIOLIJIMHEL

(maTa, HOMED)

HacrTosawasa CllpaBKa BbIIaHa B IOoATBepXIeHue TOI'O, UYWTO

(HamMMeHOBaHMe opraHmszauuu,/ dGaMmuarda, MMa, OTUECTBO I'pPaxIaHMHA)
He obpamajica B APOUTPAXHBEM CyI
C MCKOBHM 3afdBJIEHMEM (3asgBJjIeHMEM, KaCCaLMOHHOM/ANeJNIALUMOHHOM XaJjio®ol o)

14

(yxazaTb CTOPOHH CIOpa WM HOMEPp HOeJja, €CJM TaKOBOM MMeeTCH)
a ApOUTPaxHBEM CyL
He IpMHMMAJI K CBOEeMy INPOM3BOINCTBY M HE paccCMaTpuBall TaKOoe MCKOBOE 3asaBJIEHME
(3asBJIeHMe, KacCCalUMOHHYW0/aNeJIaLMOHHY XaJoby) .



https://login.consultant.ru/link/?req=doc&base=LAW&n=482731&dst=3
https://login.consultant.ru/link/?req=doc&base=LAW&n=466853&dst=1320

TocymapCTBeHHAas IIOIJIMHA B CyMMe
IepeumnciieHHas IO IJIATEeXHOMY I[IOPYYEeHMD (KBUTAHIIUU)

or " " 20 . N , HOIJIEeXUT
BO3BpaTy M3 OIXeTa Ha OCHOBAHMM CTATbU HamoroBsoro komekca
Poccurickon denmepalym.
HauaJsibHUK oTnejia
OeJIoNPOU3BOICTBA

(momnmce) (MHMUMAaJE, GaMuInsa pPas30opPUMBO)

repboBasg IedaThb

Mpunoxkenne N 21

K UHCTPYKUMM NO Aenonpoms3BoacTBy
B apOUTPaXKHbIX Ccyaax

Poccuinckoit epepaumm

KYPHAN
yyeTa BelleCTBEHHbIX A0Ka3aTeNbCTB


https://login.consultant.ru/link/?req=doc&base=LAW&n=482899

N Homep [arta Kem npepgcrtasneHo | ®.1.0., 4OMKHOCTD HanmeHoBaHue [Jata cyaebHoro Komy nepeaaHsol OcHoBaHuA [aTa YHUUTOXK
n/n nena nocTynneHua BELLECTBEHHOE paboTHMKa, (onucanue) aKTa o BELLECTBEHHbIE nepegaumu BELLECTBEHH
BeLLEeCTBEHHOIO O,0Ka3aTeNbCTBO NPUHABLUETO BELLECTBEHHOTO BELLECTBEHHOM [0Ka3aTeNbcTBa BELLECTBEHHOrO | A0Ka3aTesbCT
O0Ka3aTenbCcTBa (HaumeHoBaHMe BELLECTBEHHOE [O0Ka3aTenbCTBa, O0Ka3aTenbcTee (paTa, bamunus, [0Ka3aTenbCcTBa aKTa
opraHusaumn/ ©.1.0. [,0Ka3aTeIbCTBO €ro Ko/In4ecTBo MHULUMANbI
rpakaaHuHa) nosnydarens)
1 2 3 4 5 6 7 8 9 10




Mpunoxkenne N 22

K IHCTpYKLWM MO Aenonpon3BoacTBy
B apOUTPaXKHbIX Ccyaax

Poccuiickoin epepaumm

PACIIMICKA

B NOJIyYEHMM BEULIECTBEHHOT'O IOKaszaTeJIbCTBa N0 mejy N
apOUTPaxHOTO Ccyna

(HaMMeHOBaHME aApPOUTPAXHOTO CyHa)

(vHMUMane, bavmunmus, nacnopT N ¥ cepusa, KeM ¥ KOoTrJa BHIAH,

IpaBOBOM CTATyC IO »Oejy,

N IOBEPEeHHOCTM, HAMMEHOBAHME OpITaHM3alMM, BbBIOABLIEN IOBEPEHHOCTH)

MOJIYyYUMJI Ha OCHOBAHUU peueHmnsa cyma ot " " 20 .
HaxomOsamyMecs B IOaHHOM CyIe BelleCTBEHHHE IOoKa3aTeJIbCTBA :

1.

2.

3.

O6HSYDCB XPaHNTb IIEPEeUMCIIEHHEIE BeEIIECTBEHHBIE IOOKa3aTeJIbCTBa IO MCTEeUeHUA
CpoKa obOXxaJIoBaHUS YKAa3aHHOT'O pPeEeleHUA.

mon 20 T. [Mopgnmuce

MpunnoxkeHne N 23

K MHCTpYKLMKN NO AenonponsBoacTey
B apbuTparkHbIX cyaax

Poccuiickoin Pepepaumm

YTBEPXIAI
[lpemgcenaTerib
ApOUTPaXHOT'O Cyna

(mommnmce) (muMUMase, damMuiIns)

n n 20 .

AKT N
Ha YHMUYTOXEHME BeleCTBEHHBX INOKa3aTeJIbCTB

T. o 20 T.

KomMmccua B cocTaBe CyObu

(muMumMase, damMuims)

IIOMOIIHMKAa CYyIbU , ClieumaJinmcTa

(vHMUMAaNE, GaMuUIInsa)
nompasnesieHusa OeJIONPOM3BOICTEBA




(mHMUMAaIE, GaMuIns)
Ha OCHOBAHUM pPelleHUS

(HaMMeHOBaHMEe aApPOUTPAXHOTO CyHa)

no menay N 10 MCKY
K o
cocTaBUJla HaACTOSAUWMM akT O HWXeCJeOyllleM.
YVHUUTOXEHEL
(HaMMeHOBaHME BEUECTBEHHBIX IOKa3aTeJIbCTB, KOJIMUECTBO)
nyTeMm
YHUUTOXEHME I[IPOMBBEIEHO B IPUCYTCTBUM UJIEHOB KOMMUCCUM.
CreneHMrs 06O YHUUTOXEHMUM BEUIECTBEHHBIX IOKAa3aTeJIbCTB BHECEHHl B
XypHaJl ydeTa BEUEeCTBEHHBEIX INOKa3aTeJIbCTB.
Cyobsa
(momnmceo) (muMUMAasE, GaMuiIns)
[IOMOUWHUK CyIObU
(momnmce) (mHMUMasne, daMuins)
CneumaJIMCT Nonpa3neJieHusd
OeJIONPOU3BOICTERA
(momnmce) (muMUMasne, damMuims)

MpunnoxkeHue N 24

K MHCTPYKLUMM NO Aenonpons3BoacTBy
B apbuUTparkHbIX cyaax

Poccuiickoin Pepepaumm

AKT
o0 yTpaTe cyneOHOTO meja

B pesysbTarTe NPOBEPKU

(HaMMeHOBaHME CTPYKTYPHOTO MOoIpaslesieHNd)
yCTaHOBJIeHa yTpaTa cynebHoro mejya N
ApBuTpaxHOTO Ccyna .
Meprl, NPMHATHEE IO POBHICKY Iejia B CcyneBHOM CcoCTaBe, SKCIeOUlUM, apXuBe,
PesyIbTATOB HE MPUHECIIN.
06 ycTaHOBJIeHHOM (akTe yTpaTh Oejla OOKJANsHBaeTCs NpelcelaTesiio Ccyla IOJsd
IPUHATUA PEeleHNS .

[lpunoxeHre : oOBACHEHME CclelMasncTa CcynebHOT'O cocTaBa

(MuMUMase, GamMuiIms)

PykopommuTesnp nompas3nesyieHUd
OeJIOIIpOoOM3BOACTBA

(mommnmce) (muMuMase, damMuims)




MpunnoxkeHne N 25

K MHCTPYKLMM NO 4e10NpPON3BOACTBY
B apOUTPaXKHbIX Ccyaax

Poccuiickoin Pepgepaumm

XYPHAJI
ydeTa OJIaHKOB MCIIOJIHUTEJIbHEIX JIMCTOB

KOIH

dopMma no OKYI 0504718

JaTa OTKPHTUA

JaTa BaxKpeTUA

HamMveHOBaHMe CcyneOHOI'O OpraHa,
TOCYyIOapCTBEHHOTO oOpraHa o OKIIO

CTpyKTypHOe HnonpaslesieHue I'maBa mo BK

JIntio, OTBETCTBEHHOE 34 XpaHeHre
n yuyer 6JIaHKOB MCIIOJIHUTEJIbHBEIX JIMCTOB

(mosmxHOCTL, Gammnmsa,
MHMLIVAJIE)


https://login.consultant.ru/link/?req=doc&base=LAW&n=476742

N | Boigaya 61aHKOB UCNONHUTENBHBIX |  BaaHKuM ucnonHuTenbHblx | Bosspart (yTpata, nopya) | BAaHKM ncnonHutenbHoblx | Pe3ynbTaT npoBeaeHuA
n/n JINCTOB JINCTOB NOAYYUN 6naHKoB JINCTOB BO3BPATUA CNY»KebHbIX
NCMNOHUTENbHbIX paccnenoBaHuin No
IUCTOB baKkTam HapyLLueHus
Mpasun U3roToBAEHUA,
f[aTta | cepuau KOJIMYecTBO OO/MKHOCTD, noanucb | cepus u npu4MHa OONKHOCTb, noanucb yueTa, XpaHeHus 1
Homep Bbl4aBaeMblIX bammnns, Homep (nopua, bammnus, YHUUTOXeHUsA 6NaHKOB
6n1aHKOB MHULMANDbI BO3BpaT MHULManNbI NCMONHUTENBHbIX
OCTaTKOB, NNCTOB
bpak, yTpata u
ap.) ¢
YKasaHMem
Homepa u
4aTbl aKTa O
cnuncaHuu
1 2 3 4 5 6 7 8 9 10 11
MpnnoxkeHne N 26
K MIHCTPYKLMM NO AenonponsBoactsy
B apbMTPaKHbIX Cyaax
Poccuiickoin Pepgepaumm
HKYPHAN

y4yeTa BblAaBaeMblX (HaI'IpaBﬂﬂeMbIX) MCNOJNIHUTENNbHbIX TNCTOB

Ha UcnosHeHune B CyLI,E‘6HOM COCTaBe




N N 6naHKa Kem BbigaH N pgena, no Latbl Komy BblgaH (HanpasneH) d.1N.0. BbichaH Moanwuci
n/n | UICNONHUTENbH | UCNONHUTENbH KOTOpoMy NCNONHUTENbHbIA INCT [0BEPEHHOIO 3aKa3HbIM NoNYYMBLL
oro mcra bIW INCT BblAaH ua, NMUCbMOM, AaTa | UCNONHUTES
(ny6nukaTa (monxHocTb, |ucnonHuTenbH | BBIHECEHNA | BCTYN/JEHWA BblAa4n B3bICKaTE b AO/TKHUK, fomkHocTb, N | otnpasnenus, N N NNCT, Oz
NCNONHUTENBH ®.1.0.) bI INCT CyaebHoro | B 3aKOHHYIO | UCNONHUTEND | (HAMMEHOBaHMe | HAMMeHOBaHWe [lOBEPEHHOCTH no peecrpy
0ro nucra) aKTa cuny HOTO JINCTa | IOPUANYECKOTO | OPUANYECKOTO | | kem BbigaHa | OTNpasaeHus,
cyaebHoro anua nam ©.1.0. nnua agpec
aKTa rpaxkgaHunHa) nonyuatens
1 2 3 4 5 6 7 8 9 10 11 12




Mpunoxkenne N 27

K IHCTpYKLWM MO Aenonpon3BoacTBy
B apOUTPaXKHbIX Ccyaax

Poccuiickoin epepaumm

YTBEPXIAI
[lpencenmaTernsb

(HaMMeHOBaHMeE cymna)

(mHMUMasne, daMuins)

n n 2 O I‘
AKT
CBEPKM HalIMuysa OJIaHKOB MCIIOJIHUTEJIbHEIX JIMCTOB
KoMmmccua B cocTase
14
(muMuMane, damMuiInmM, OOJPKHOCTM UJIEHOB KOMMCCUM)
mercreyoumas Ha OCHOBAaHUM npmkKasa ApOUTPAXHOT'O cyna
" " 2 O I‘ N
o 20 I'. IpoBeJla MHBEHTAPU3ALMIO HAJIUUYMA MCIOJIHMTEJIbHBIX

JIMICTOB B IIOoJpa3neJieHuN
OTBETCTBEHHEN 3a XpaHeHue

14

(bamMunus, OOJIXHOCTH)

¥ COCTaBMJIa HACTOAWMM aKT O HMXecJiegymueM .

Ha @maTy WHBeHTapm3aluuu

3a Inogpal3lneJiIeHMeEM UYMCIIATCA MCIIOJIHMTEJIbHEIE JIMCTHEL B

KoJIMuecTBe mT .
N no/o Homep c o
1 2
VlcmopuYeHs ¥ [OTAlleHH MCIOJIHUTEJILHEE JIMCTH B KOJIMUECTBE mT.
N /o Homep
1 2
[IponmoirxkeHme npuioxeHms N 27
OCTaTOK MCIOJIHUTEJILHEIX JIMCTOB B I[IOIpa3meJIeHMM B KOJUUECTBE mT .
N /o Homep c o




B pesynbpTaTe MHBeHTapM3aLUU BEISBJIEHA/HE BHIABJIEHA HegocTadva

VCIIOJIHUTEJILHEIX JIMCTOB B KOJUUECTBE mT .
N /o Homep
1 2

[lpencenaTesylib KOMUCCUU

YJjieHBEl KOMMCCUU :

(momnmceo) (muMUMAaIE, GaMuiIns)
(momnmce) (mEMUMasne, damMuins)
(momnmco) (muMUMae, GaMuiIns)

MpunnoxkeHne N 28

K MHCTPYKLUMM NO Aenonpons3BoacTey
B apbuTparkHbIX cyaax

Poccuiickoin Pepepaumm

YTBEPXIAN
[lpencenmaTernb

(HamMMeHOBAaHME CyIa)

(mHMUMAasE, daMuins)

n n 20 I‘-
AKT
Ha YHUYTOXEHME MCIIOPUYEHHEIX OJIAHKOB MCIIOJIHMTEJILHEIX JIMCTOB
Kommccus B cocrase
4
(muMumase, damMuiInm, OOJDKHOCTM UJIEHOB KOMMCCUM)
OelicTByomas Ha OCHOBAHMM HNpMKasa apburpaxHoro cyma ot " " 20 .
N , COCTaBmjla HACTOANMI aKT O HMWXeCJIeIyolEeM.
BJIaHKM MCIIOJIHUTEJIbHEX JIMCTOB:
N n/n Cepus Homep MpnunHa ®.1.0. nnua,
HEBO3MOXHOCTHU BO3BpaTuBLUEro 6naHK
MCNo/1b30BaHUA
1 2 3 4 5




HEeIlIpPMUI'OOHEIE OJ1d VMCIIOJIBE30BaHMA 10 Ha3Ha4YeHUo, IIOTalleHBl M YHUUYTOXEHEL
nIyTeM mpelMpOBaHMAd B INPUCYTCTBUM YWIIEHOB KOMUCCHUMN.

CrenmeHusa [e]e} YHUYTOXEHUN VCIIOPUYEHHEIX OJIaHKOB BHECEHEI B XypHaJl ydyeTa
6JIaHKOB MCIIOJIHUTEJIbHBEIX JIMCTOB.

[lpencenmaTesib KOMUCCUM

(momnmceo) (muMUMAasE, GaMuiIns)
UJIeHE KOMUCCUMA :

(momnmce) (mHMUMasne, damMuins)

(momnmceo) (mHMUMAaIE, GaMuiIns)

MpunnoxkeHme N 29

K MHCTpYKLMM NO 4e10Npon3BoaCTBY
B apbMTPaKHbIX cyaax

Poccuiickoit epepaumm

YTBEPXIAK
[lpencenaTerns

(HaMMeHOBaHMeE cymna)

(muMUMAaE, GaMuiIns)

" " 2 O I‘
AKT
Ha CIOMCaHMe YTEPSHHEX OJIaHKOB MCIIOJIHUTEJIbHEIX JIMCTOB
Kommccmsa B cocTaBe
14
(muMuMasne, GaMuianm, OOJDKHOCTM UJIEHOB KOMMCCUM)

OeMCTByoIllass Ha OCHOBAHMM IIpMkasza ApOMTPaxHOIO cyna

or " " 20 r. N , COoCTaBMJIa HACTOSULMM akKT O HUXeCJIeOyllleM.

BilaHKM MCHOJIHUTEJIBHEIX JIMCTOB:



N Cepwun Homep ®.1N.0. nnuga, [aTta [Jata cnyxebHoro PesynbTar
n/n noay4mBeLIEro nosay4yeHusa paccnenoBaHuA no paccnenoBaHuA
6naHK 6naHKa dakKTy yTpaThl
1 2 3 4 5 6 7

rnogjiexaT CIIMCaHMIO.

CBegnmenusa @) CIIMMCaHMMN BHECEHEL B XypHal

JIICTOB .

[lpencenaTesib KOMUCCUN

UJIeHBE KOMMCCUU :

(mommmco)

(mommnmce)

(mommmce)

ydyeTa OJIaHKOB MCIIOJIHUTEJIbHBIX

(MHMUMAJE, baMuiIns)

(MHMLMAJE, baMuUIIus)

(MHMUMAJE, baMuiIns)




Mpunnoxkenue N 30

K IHCTpYKLUKWM MO Aenonpon3BoACTBY
B apOUTPaXKHbIX Ccyaax

Poccuiickoin epepaumm

(HaMMeHOBaHME aApPOUTPAXHOTO CyHa)

IEJIO N

Konnerusa
CocrTar cyzna
llndbp cynbpu

VicTen (3asgBUTENH)

OTBETUMK

3aMHTepeCcOBaHHbBle JIMlla

[lpenMmeT crnopa

Tom N Kateropusa no cr.
Cya nepsoit | Cya anennsaunmoHHon nHctaHumm | Cy g KaccaumoHHOM MHCTaHUMN
MHCTaHUUN N N
nocTynuno nocTynuno NoCTynuno
paccmoTpeHo paccMmoTpeHo

paccmoTpeHo

HauaTo 20 .

OKOHUEHO 20 .

CpOK XpaHeHUsA

"B apxup" - cynba

(momnmucek, mara)

CmnaHO B apxuB 20 T'. Ha JIuCcTax.

[IPMHATO apXMBAPUYCOM

(bamMmunvss, wHMLIMAJEB, TOLNINVCH)
[Iponoirxkenme npwuioxeHus N 30
(BHYTPEHHSS CTOPOHAa OOJIOXKU)

O3HaKOMJIEHME C MaTepmuasiaMm neja



damunus, nHUUMan.I,
OOJIKHOCTb N3,
03HAKOMMBLLErocA C
maTepuanamu gena

[ata
O3HaKoM/IeHUA

N cynebHoro
aena

Moanuce
O3HaKoOMMBLLErocA ¢
maTepuanamu gena

damunns, MHULMaNBI,
nognucb paboTHUKa
cyaa, Npou3BoaUBLLIErO
O3HaKomaeHue




Mpunoxkenne N 31

K MHCTpYKLMM NO 4e10NpOn3BOACTBY
B apOUTPaXKHbIX Cyaax

Poccuiickoin Pepgepaumm

(HaMMeHOBaHME CyHa [epPBOM MHCTAHLMUM)

OIIMChH JOKYMEHTOB CYHOEBHOI'O IEJIA

IOejsio N
N JaTta UcxopAawmn Homep HavmeHoBaHue Homepa MpumevaHue
n/n OOKYMeHTa OOKYMeHTa OOKYMeHTa ncros
1 2 3 4 5 6

liTamn cyma o6 yOOCTOBEPEHUM OIMUCHU

HpMMeanme. [TocTynammme B cyne@Hoe neJio HOBEIE OJOKYMEHTEL BHOCATCHA B
IIPOOOJIXEeHNE onmcum, KOTOpad Kaxmom

MHCTAaHIIMEN B3aloJIHAETCsS M 3aBepseTcs B
TAaKOM Xe IMopsaIkKe.

[IponoirxkeHue npujoxeHms N 31

Bcero B meje ( )

(mponmceo) (undpamm)
(BamoyiHgeTCsa Ha [OCJIedHEeM JIMCTEe ONMCHU B CyIe KaXIOM MHCTaHLMUM)

JIMICTOB .

liramn cynma o0 yOOCTOBEPEHUM OIUCHU

MpnnoxkeHne N 32

K MHCTpYKLMKN No AenonponsBoacTay
B apbuTparkHbIX cyaax

Poccuiickoin Pepgepaumm

LITAMI
CBWIETE/IbCTBOBAHMA 3ABEPLLEHWSA OMUCU JOKYMEHTOB
CY[EBHOIO AENA




(HaMMeHOBaHME cyma)
Kojl-BO IOKYMEHTOB JIMCTOB
CneumasjmncT cymebHOTO CcocTaBa
MHMumass, ¢GaMmuiamsa
[onnuce
IDaTa

MpunnoxkeHme N 33

K MHCTpYKLMM NO Ae10Npon3BoACTBY
B apbUTpaXkHbIX cydax

Poccuitckoit depepaumm

[IEPEUEHD
IIOYTOBEIX OTMNPAaBJIEHUNM IO IepPeChUIKe CyneOHOI'O akTa
ApOUTPAXHOTO Cyna
o meiy

(Homep meJia)
or " " 20 .

(HaMMeHOBaHMe CcynebHOT'O akTa) (maTa ODpuHATMS CyneOHOTO
akTa)



N Y4YacTHUK gena [ata MoyToBbIN [aTa nonyyeHna MpumevaHue
n/n (HanmeHoBaHne/®.1.0.) OTNPaBKM naeHTMduKaTop yBeAOMNEHUA
cyaebHoro OTnpaB/eHns
aKTa

1 2 3 4 5 6

1

2

3

4

5

NToro OTIIPaBJIEHO

(

) BakKas3HBIX NOUYTOBEIX OTHpaBHeHMﬁ

(kommuecTBO UMbpaMm

Y MNPONMCBI)

C yBeIOMJIEHMEM O BPYUEHUN

OTBEeTCTBEHHOE JIMLO

(DOJIXHOCTE )

(©.11.0.)

(mommnmce)




Mpunoxkenne N 34

K MHCTpYKLMM NO 4e10NpOn3BOACTBY
B apOUTPaXKHbIX Ccyaax

Poccuiickoin Pepgepaumm

KYPHAN
yyeTa 3aHATOCTM apbuUTpaXkHbIX 3acedaTtenei

N | ®Pamununsa, nms,

MecTo paboTbl, HOmep

Jomawnnii agpec,

OtmeTKa 06 y4acTum B

n/n 0TYecTBO TenedoHa, agpec Homep TenedoHa, cyaebHbix 3aceaHnsax
3/IEKTPOHHOM MOYTbI MObuNbHbIN TenedoH (Homep pena, aaTa,
BpemMs 3aHATOCTH)
1 2 3 4 5

MpwnnoxkeHne N 35

K MHCTPYKLUMM NO Aenonpons3BoacTBy
B apOUTPaXKHbIX cyaax

Poccuiickoin Pepepaumm

YronoBom OJIaHK
apOUTPaxHOTO cyna
IIepBOM MHCTAHLUU

(HamMeHOBaHUE ap@MTanHOPO Cyoa

aneJuISUMOHHOM (KaCCaLMOHHOM) MHCTAaHLMM)
ConpoBOIUTEJILHOE MNMCBMO
B coorBercTBMM CcO cTaTbaMmm 257, 275 ApOUTPaxHOTO MNPOLECCYaJIbHOTO

komekca Poccumckoy demepaluumM HaANPaBJIAEeTCH alesIJIALMOHHAsA KacCCalMOHHAasA xajoba
(HEHYXHOE BaUYEepKHYTb)
nucrTua

c mejgoM N

[lpunoxeHre: 1. amnesgUMOHHas KaccaluMoHHas xajoba Ha J.
2. NpuJoOXeHMe K xajode Ha .
3. cymebroe peno N Ha J.

[lpencenaTernb cynebHOTO cocTaBa

(mommnmce) (muMUMase, damMuiIms)



https://login.consultant.ru/link/?req=doc&base=LAW&n=482731&dst=101669
https://login.consultant.ru/link/?req=doc&base=LAW&n=482731&dst=101810

(nara)

Mpunoxkenne N 36

K IHCTpYKLWM MO Aenonpon3BoacTBy
B apOUTPaXKHbIX Ccyaax

Poccuiickoin epepaumm

(HaMMeHOBaHME APOUTPAXHOTO aleJUISLUMOHHOTO Ccyna)
AIIEJIJIALOVMOHHOE IIPOVM3BOICTBO
N Cynme®OHer cocTas N

(BXOmAWMM HOMEP XaJIOOEHI)

[lo meny N

ApBOUTPaxXHOTO Ccyna

(HaMMeHOBaHME aApPOUTPAXHOI'O Cyla [NepBOM MHCTAHLMM)

Vcren

OTBETUMK

3asaBUTENb

HauaTo "o 20 T.
Oxonueno " " 20 .
Ha JIMCcTax

CpOK XpaHeHUA:

[lepenaHo B apxus

(momnmuce, marTa)
lIponoipkeHMe npuioxeHms N 36
(BHYTPEHHSS CTOPOHA OOJIOXKU)

O3HaKOMJIEHME C MaTepmruaslaMm areJiJIAIMOHHOTI'O IIPpOM3BOIOCTBA



damunus, uHUUMan.I, [OaTa N cyaebHoro Moanuck nnua, damunus, nHMUMan.l,
OOMKHOCTb NLA, O3HaKoM/eHMs aena 03HAaKOMMBLLEroca ¢ noanucb paboTHUKa
03HaKOMMBLLErOCA C maTepuanamu gena cyAa, NponssoamMBLIEro
maTepuanamu gena O3HaKom/eHue
XY PHAJI

ydeTa NPOXOXIeHMA Xajiob,

cyneGme neJl M IOOIIOJIHMTEJIBHBEIX MaTeplraJloB

B CyImeBHOM COCTaBe alleJUISLMOHHOM/KaCcCaluMOHHOM MHCTaHLUUU

(HaMMeHOBaHME apPOUTPAXHOTO CyIa,

HOMEP cyne®HOT'O cocTaBa)

MpunoxeHue N 37

K IHCTpYKLWM NO Aenonpon3BoACTBY
B apbMTPaKHbIX cyaax

Poccuinckoit depepaumm

N [ata
n/n nocTynaeHus
»Kanobbl ¢ genom

Bx.

3aaBuTenb

Jata [ata nepegaumn
nepenayv B cyabe,
cocTas NOMOLLHUKY

CyAbW, pacnucka

[laTta noctaHOBNEHUA
(onpenenenus)

[ata oTnpasku
Konumn
NOCTAHOB/EHUA
(onpenenenus)

[ata
nonyyeHus
aena ot cyabu

[ata
BO3BpaLLeHuna
aena B cyq,

MpumeyaHue




B NON1ly4eHUU

6

10

11




CIATOUHAA OIIMCH

ChoaBaeMbBIX B apXup

MpunnoxkeHne N 38

K MHCTpYKLMM NO 4e10NpOn3BOACTBY

aHeHHHHMOHHMX/KaCC&uMOHHMX IIpomM3BOOCTB,

B apOUTPaXKHbIX Ccyaax
Poccuiickoin Pepgepaumm

(HaMMeHOBaHUE cyna)

cyne®HBIM COCTaBOM

N Homep HanmeHoBaHue N pena Konunyectso MpumeyaHue
n/n npousBoACTBa cyaa nepBom nepsom ncros
MHCTaHUUNN UHCTaHUUU
1 2 3 4 5 6
Coman crneuuaJucT cynme®HOT'O cocTaBa
(vHMumanel, davmnusa, TejedoH)

HpMHHﬂ CrielnajimcT apxXrBa

(naTa)

(MHMLMAJTIE,

bammmsa)

MpunnoxkeHne N 39

K MIHCTpYKLMKM NO AeN0NPOn3BOACTBY

B apbUTPaXKHbIX cyaax

Poccuiickoin Pepepaumm

(HaMMeHOBaHME QemepalibHOTO apbUTPaxXHOTO cyla)

KACCAIMOHHOE IIPOM3BOICTBO

(BXOmAmWMM HOMEP XaJIOOEHI)

I[lo meny N

Cynmebuemr cocTar N

ApOUTPAXHOTO Ccyna

(HaMMeHOBaHME aApPOUTPAXHOTO Cyla [EepPBOM MHCTAHLMM)

VcTen




OTBETUMK

3agaBUTEJIb

HauaTo "on 20 T.
OxoxHueHno " " 20 T.
Ha JucTax

Cpox XpaHeHUud:

[lepenaHo B apxXuB

(BHYTPEHHAS CTOpOHa OOJIOXKU)

O3HakOMJIEHME C MaTepuajiaMu

(momnmuce, mara)

lIpomoirxkeHve npuiaoxexnmus N 39

KaCCalVMOHHOI'O IIpoM3BOOCTRBAa



damunus, nHUUMan.I,
OOJIKHOCTb N3,
03HAKOMMBLLErocA C
maTepuanamu gena

[ata
O3HaKoM/IeHUA

N cynebHoro
aena

Moanwuce nnua,
O3HaKoOMMBLLErocA ¢
maTepuanamu gena

damunns, MHULMaNBI,
nognucb paboTHUKa
cyAa, NpovnsBoauBLIEro
O3HaKomaeHue




Mpunoxkenne N 40

K IHCTpYKLWM MO Aenonpon3BoacTBy
B apOUTPaXKHbIX Ccyaax

Poccuiickoin epepaumm

YTBEPXIAI
[lpencenmaTernsb

(HaMMeHOBaHMeE cymna)

(mHMUMasne, daMuins)
" " 20_ I‘ .

AKT
O NPOBEPKEe HaJMuMs, IpMeMe-claue NOKYMEHTOB U IeJl, COLEepPXalMx
nHbOpMaLMIO OTPAHMUYEHHOTO PACHPOCTPaHeHUsS

" " 2 O I‘ N
OCcHOBaHMe: INpuKas apOUTPaxHOTO CyIa N oT
HacTosmmy aKT COCTAaBJIEH KOMUCCHMEN B COCTAaBEe:

npencenaTesida

(moymxHOCTE, GaMMIMS, MHMULMAJIE)
YJIEHOB KOMMCCUM: 1.

(moymxHOCTL, GaMMIMsa, MHMULMAJIH)
(pacnojarawnrcsa 2.

no anbaBuTy) (mosmxHOCTL, GaMMIIMS, MHMULMAJIE)

KoHCcTaTupywoma s yacTb: UeJu, 3aladu, xapakrep paboTe, [IpPOIeJIaHHOM
COCTaBUTEJNIAMM aKTa, U e€e pPe3yJIbTaTH, YyCTaHOBJIEHHEIE B XOIEe IPOBEPKU QaKTEH,
COOBITVIS M T.I. BEBOIE M BaKJIOUEHMUS.

CocTaBJjyieH B BDK3.

1-11 3x3. -

2-7 BK3. -

3K3. — B OeJI0 IO HOMeHkJaType N

HpencenaTeﬁb KOMMCCHUMN

(momnmce) (muMUMase, damMuiIns)
UJIEHBEl KOMMCCUM :

(mommmce) (MuMUMAaE, GaMuUIns)

(mommnmce) (muMUMase, damMuiIns)

Mpunoxkenne N 41

K MHCTpYKLMM NO AeNonpon3BoacTByY
B apOUTpaXKHbIX cyaax

Poccuinckoin depepaumm

OBPA3EL, O®OPMJIEHMA NOKA/IBHOIO AKTA



APEUTPAXKHOTO CYZIA POCCUMCKOM GELEPALIAM

T'epb Poccum
IECATHM APEUTPAXHHY ANEJJISLUMOHHHN CYII

[IPVIKA3

Mockea

(HaMMeHOBaHMe 23aroJIOBKA JIOKAJbLHOTO akKTa)

Mpunoxkenne N 42

K MHCTPYKLUMM NO Aenonpons3BoacTey
B apOUTPaXKHbIX Ccyaax

Poccuinckoit epepaumm

Obpasey 61aHKa apbuTpaxKHoro cyaa
T'ep6 Poccum

IECSTHA APBUTPAXHHN
ATIEJUISLIVOHHEY CY I

yn. CamoBHMueckada, n. 68/70, crp. 1,
Mockea, 117997
Tesr. (495) 987-27-64
baxc (495) 987-27-13
E-mail: priem@mail.lOaas.ru
www.l0aas.arbitr.ru
OKIIO 74545382, OI'PH 1047796149158
VHH/KIOO 7705045236/770501001

N

Ha N oT

MpunnoxkeHue N 43

K IHCTpYKLWM NO Aenonpon3BoacTBy
B apbMTPaKHbIX cyaax

Poccuiickoin Pepgepaumm

[TPOTOKOIJI

BacenaHusa

(HaMMeHOBaHME KOJIJIETMAJIBHOTO OpTraHa MM CTPYKTYPHOTO IOIpas3neJieHMs)

" " 207 . N



(MecTO mpoBemeHMd BacemaHusd UM COBEIAHUS)

NPENCEIOATEJIL -

(bamMmnvsa, MHMULIMAJIEL)
CEKPETAPL -

(bamMmnvsa, MHMULIMAJIEL)
[IPYICYTCTBOBAJIN :

IIpuIJlalle HHBIE @

(DOJXHOCTH ) (bamMmams, MHULIMAJIL)

[loBecTKa OHS:

1. 0
(comepxaHMe BoOIpoOCca)
(moJpxkHOCTL, GaMMIMS M MHMIMAJE JOKJIaguuKa)

Ha BacemaHumM: OPUCYTCTBYIOT yes.

OTCYTCTBYIOT yes.
1. 0O

(comepxaHye BoONpOCa, HOOJKHOCTH, GaMuUIMsa M MHULUMAJE IOKJIaOuMKa;
KpaTKoOe M3JIOXKEHMEe COoIepXaHMud OokJjala WMIM numeTcs opasa
" (TexcT mokJlama npuiaraetrcs)")

BHCTYIINIIN :

(baMmymm, MHMUOMAJIE BEHICTYNMBIMX; OIPY HEOOXOOMMOCTM IPUBOIOUTCS KpPaTKoe
MBJIOXEHME COINEPXaHMs BHCTYIJIEHMS WM numercsa dpasa
" (TexCT BEICTYIJIEHUMA Opuiaaraercs)")

[IOCTAHOBMJIM (PEMWIIN) :

1. e e
2 e e e e
[lpencenmaTesb
(momnmce) (muMuMase, damMuins)
CekperTapsb
(mommnmce) (muMUMase, damMuiIns)

MpunoxeHue N 44

K MHCTPYKLMM NO 4e10Npon3BoaCTBY
B apOUTpaXKHbIX cyaax

Poccuinckoin epepaumm

CIOATOYHAA OIIMCH N
CyneOHHX mneJi, IepenabaeMEX B apxXmuB apOUTPaxHOTO cymna

(HomMep cyzmebHOT'O cocTaBa)



N Homep pena CTopoHbI (ucreu, Kon-Bo nucros Cpok MpumevaHue
n/n (Toma) OTBETYUK, TPETbU aena (toma) XpaHeHus
aua)
1 2 3 4 5 6
CIAJI COTJIACOBAHO
(HaMMeHOBaHMEe IJOJIKHOCTM) (mpencemaTesib CcymeBHOTO cocTaBa, CyObs)
(momnmmce) (pacumdpoBka IOOIMUCH) (momnmuce) (pacumdporka DOONMUCH)
(maTa) (mnaTa)
[IPUHAJI
(DOJIXHOCTL JIMLla, OTBETCTBEHHOTO (momnmcso) (pacumdpoBKa MIOONUCHK)

3a apxuB)

(naTa)

MpumeyvaHue. Jena pacnoniaratoTcA B ONUCK B NOpALAKe BO3pPaCTaHUA MX HOMEPOB.

Mpunoxkenne N 45

K MHCTPYKLUMM NO Aenonpoms3BoacTBy
B apOUTPaXKHbIX Ccyaax

Poccuinckoin ®epepaumm

(HaMMeHOBaHME apPOUTPAXHOTO Cyna)

AKT YTBEPXIAI
oT N 3aMecTuTesb NpencenaTend
O BHIOEJIEHMM K YHUUTOXEHMIO apOuUTPaxHOTO cyma - Ipencemarelb

SKCHepTHOIZ KOMMCCHUMN

(Bunm mesia)

(momnmce) (pacumdporka MIOONUCH)

(koqmeruu, cyme®bHOTO COCTaBa)

(nara)

Ha ocHoBaHumM "llepeuHd OOKYMEHTOB, OOpasyluMxCs B NpOolLleCCe OesATeJIbHOCTHU
Bricmero ApburpaxHoro Cyma Poccumickom denmepauum U apOUTPaxXHBEIX CyIOB C
YKa3aHMeM CPOKOB XpPaHeHuA", yTBepXIeHHOI'o InpukasoMmM BAC Pd ot
N p OTOOPAaHE K YHUUTOXEHMIO CcJenypnuue neja, He MMeplue
Hay4YHO-MUCTOPUYUECKOM LEeHHOCTM M yTpaTMUBIIME NPaKTUUeCKOe 3HaueHMe:

N Homep pena CTopoHbI (UcTel, Kon-so CpOK xpaHeHunsa MpumeyvaHue
n/n OTBETUMK, TPETbU eanHUL,
CTOPOHbI) XpaHeHus
(Tomos)

1 2 3 4 5 6




VToro:

(umbpaMy M NPONMUCHIO)

eOMHNL, XPaHeHUs 3a Toxn (BI) .
UJIeHEl DKCIIEPTHOM KOMMCCUM :
(momnmceo) (mHMUMAaIE, GaMuiIns)
(momnmceo) (mHMUMAaIE, GaMuiIns)
(mara)

MpunnoxkeHune N 46

K MHCTpYKLMKN NO Aenonpons3BoacTBy
B apbuTparkHbIX cyaax

Poccuiickoin Pepepaumm

(HaMMeHOBaHME aApPOUTPAXHOTO CyHa)

AKT YTBEPXIAI
oT N lIlpencenaTenb cymebHOT'O cocTaea <1>
O BHIOEJIEHUU K YHUUTOXEHMIO (PYKOBOOUTEJIE CTPYKTYPHOTO
oeJl yHnpaBJIEHUECKOM NOKYMEHTALUMU IoOpas3nesyie s )
(mommnmco) (pacumdppoBKa MIOANMUCHK)
(mara)

Ha ocHoBaHumM "llepedHd HOOKYMEHTOB, OOpasylUMXCsa B NPOLEeCCe IesdATeJIbHOCTU
Bricmero ApbutpaxHoro Cyma Poccuiickon demepauumM U apOUTPaXHHX CYyHOOB C
YKa3aHMeM CPOKOB XpaHeHuA", yTBepXIOeHHOI'O npmukasoM BAC PP ot
N , OTOOpaHel K YHMUTOXEHMIO KaK He MMelllMe M yTpaTHMBIME NPAaKTUUeCKOe
3HaUeHMe HAay4YHO-MCTOPMUYECKOM LEeHHOCTHM CJelyolMe nejia IO HOMEeHKJIaAType:

N MHaekc 3aronoBok [aTa gena Kon-so Cpok MpumevaHue
n/n aena aena WU KpanHue TOMOB, XpaHeHusA
natbl gen yacTen aena
aena
1 2 3 4 5 6 7
UToro: nes 3a Ton (er) .
(HaMMeHOBaHME IOOJIXHOCTM JiMlla, NPOBOAOMBIIETO (MIOIMNMUCH) (pacumbporka
BKCIEePTU3Y LEHHOCTU IOOKYMEHTOB) IOIINCHU)
Onmcm neJl NOCTOSHHOTO XPaHEHuS 3a ron (BI) YyTBEPXIEHB, a I0o
JIMYHOMY cocrTaBy COIJIaCOBAaHEL SIIK APXUBHOTO YUpexneHm4d, MNPOTOKOJI

oT N




ner.

COIJIACOBAHO <2>

COTJIACOBAHO
[lpoTokon 3K cyma oT N

(HaMMeHOBaHMe OOJIKHOCTU JMila,

(momnmuce)

OTBETCTBEHHOI'O 3a apXMB)

(pacumbporka DOONMUCH)

<1> YTtBepxaaetca npeacegatenem apbutpaxkHoro cyaa v ogobpsaerca 3K cypga ans gen co
CPOKOM XpaHeHua cebiwe 10 ner.

<2> CornacosbiBaeTcA C AMLOM, OTBETCTBEHHbIM 33 apxus, onAa gen co CPOKOM XpaHeHuA A0 10

AKT

06 yTpaTe IOOKYMEHTOB

MpunnoxkeHue N 47

K MHCTpYKLMK NO AenonponssoacTay
B apbuUTparkHbIX cyaax

Poccuiickoin Pepepaumm

B pe3ysibTaTe IIPOBEPKM OPpIaHM3alMM LOeJIOIIPOM3BOILCTBA B

(HaMMeHOBaHME CTPYKTYPHOTO NOIOPAa3OeJIeHU:)
ApOUTPAXHOTO Cyna

YCTAQHOBJIEHO OTCYTCTBME IIEePEeUMCIJIEHHBIX HIMXe IOKYMEeHTOB.
HpVIHHTbIe MEPEI IO PO3EICKY INOKYMEHTOB pe3yJIibTaTOB He IaJili.
B ¢cBa3M C MBJIOXKEHHEIM CUMTaeM BO3MOXHEIM CHSATb C ydeTa:

N Homep 3aronoBoK [ara Konunyectso Mpegnonaraemsble
n/n| [AOKyMeHTa DOKYMEHTa DOKYMEHTa 2INCToB B NPUYNHbI OTCYTCTBUA
DOKYMEHTe OOKYMEHTa
1 2 3 4 5 6
NToro: JOKYMEHTOB.
(undpaMm M HOPONUCHIO)

ConepmaHme YTPAa4YEeHHEIX OJOKYMEHTOB MOXeET OBITH YACTUUHO BOCIIOJIHEHO CJie oy MM
IJOKYMEHTaMM

(HOMepa OJOKYMEHTOB UM MUX obuue BaPOHOBKM)

PyxkoromuTesns nompasnesieHuA

OeJIOINpOoOmM3BOOCTBAa

CrneumanmucTe CyneOHBIX

COCTaBOB,

nompasnejieHun,

yYacTByoIME B MNPOBEPKE:

(momnmceo)

(MHMLUMAJIE, GaMMIIu)

(momnmce)

(MuMUMAasE, GaMuIIms)

(momnmceo)

(MHMLUMAJIE, GaMMIIns)



" " 20 .

MpunokeHne N 48

K MHCTPYKLMM NO 4e10NpPOnN3BOACTBY
B apOUTPaXKHbIX Ccyaax

Poccuiickoin Pepgepaumm

OBPA3ELL OPOPMJIEHUA MNCbMA TPAXOAHNHY

(wpndT Times New Roman, pasmep 14)

Bilank ¢ yIJIOBEIM [IETPOBY II.II.
mTamMIIoM cyna yn. Ilepasa, non. 1, x. 2, xB. 3,
r. Mockma, 121030

TekCcT OmUcChbMa

(HaMMeHOBaHME IOJIKHOCTMU) (momnmce) (MEMUMAaIE, QaMuUIIMS)

VICTIOJIHUTEJIb

(mosmxHOCTE, GaMMIIMsS, MHMULMAJIIL)
TenedOH MCHIOJIHUTEJIS

MpunnoxkeHune N 49

K MHCTpYKLMKN NO AenonponsBoacTey
B apbuTparkHbIX cyaax

Poccuiickoin Pepepaumm

HKYPHAN
yyeTa rpaxgaH u npeacrasutenem
opraHu3aumin, 06paTUBLLMXCA B MPUEMHYIO
ApbuTparkHoro cyaa




N | OaTta ®.1.0. CywecTso MpeacTtasneHa MpuHATO [aH nMCbMEHHbIN, MpumeyvaHue
n/n obpaTtmBsLueroca YCTHOrO NUCbMeHHasn OONKHOCTHbIM YCTHbI OTBET.
nnua, agpec, mecto obpaweHua | kanoba. Cyuiectso NLOM. Jata.
paboTbl, KOHTaKTHbIM anobbl HanmeHoBaHue UcnonHutenb
TenedoH OONXKHOCTU,
UHUUMan.I,
dpammnns
1 2 3 4 5 6 7 8
MpunoxkeHne N 50
K MHCTpyKUMKM NO Aenonpon3BoacTBY
B apOMTParKHbIX Cyaax
Poccuiickoin Pepepaumm
KYPHAN
yyeTa 3asiBOK Ha M3rotos/ieHne neyatei (Kpome repbosbix),
WTamnos u 61aHKoB
N CTpyKTypHOEe Pykosogutenb HanmeHoBaHue Konnyectso [ata
n/n noapasaeneHue noapasgenenHus, neyartu, WwWramna 3aABNEHHbIX BbINOAHEHUA
cypa NoAnMCaBLUNIN 3aABKY nnn bnaHka neyaren, 33ABKMU
LWTamMoB Unu
61aHKoB
1 2 3 4 5 6




KYPHAN

yyeTa BblgauM 1 BO3BpaLLeHNA neyaten (Kpome repboBbIx)
1 wTamnoBs paboTHMKY NoapasgeneHunn, cyaebHoro cocrtasa

N HanmeHoBaHue OTTUCK LJonxKHocCTb, Bo3BpaweHue Homep akTa Ha MpumeyvaHue
n/n neyaTm, WwWramna neyaTw, UHULUMANDI, neyartu. YHUUTOXKeHue.
wTamna damunmna, LJonKHoCTb, [ara
pacnucka B UHULUMANDI,
nosayyYyeHumn damunus, gata
1 2 3 4 5 6 7

MpunoxkeHne N 51

K MHCTpYKLMM NO AeN0onpon3BoacTBy
B apbuTpakHbIX cyaax

Poccuiickoin Peagepaumn

MpunorkeHne N 52

K MHCTpYKLUMM NO AeNonpon3BoACTBY
B apbuTpakHbIX cyaax

Poccuiickoin Peagepaumn



KYPHAN

yyeTa npocTasieHunn repboBoli neyaTu

N | daTa N AOKYMEHTa, Ha HanmeHoBaHue damunnua nnua, Moanwuce nnua, MNoanuce
n/n KOTOpOM OOKYMEHTA noAnucbiBaBLLEro NocTaBUBLLETO ncnonHuTena
npocTaBaseTca OOKYMEHT neyatb OOKyMeHTa
neyaTb
1 2 3 4 5 6 7




MpunnoxkeHne N 53

K MHCTpYKLMM NO 4e10NpOn3BOACTBY
B apOUTPaXKHbIX Ccyaax

Poccuiickoin Pepgepaumm

AKT N
npmueMa-Inepenauy nedarTu (mwramiaa)

Ha ocHoBaHUMU IIpmuKasa

(HaMMeHOBaHME cymna)
or " " 20 r. N CcoCTaBJIEH HACTOAWMIM akKT O

TOM, UYTO nepenan,
(vHMUMAaNE, GaMuins, IOOJIKHOCTL, IoIpa3leJieHue)

a

(vHMUMaNe, GaMuiMsa, IOOJIXKHOCTL, IIoIpa3lesieHue)
IPMHAJ IedYaThb (WTaM)

(HaMMeHOBAaHME [IeyaTHu, MTaMia)
CO CJenyl MM OTTUMCKOM :

OTTHUCK IEYATM (IITAMIIA)

[lepenan [MprHAan

(DOJIXHOCTE ) (DOJIXHOCTE )

(momnmcso) (MuMUMAaJE, (aMuUIIns) (momnmcso) (MuMUMAaIE, (aMuUIIns)
AKT COCTaBJIEH B 2 DB3K3eMIJISIpax.

" " 20 .

Mpunoxkenne N 54

K MHCTpYKLMKN NO genonponssoacTay
B apbuTparkHbIX cyaax

Poccuiickoin Pepepaumm

Ob6pasel, NpoaobHOro 61aHKa apbuTpaxkHoro cyaa
lepb Poccuu
ApbuTparkHbIi cyg ropoga CaHkT-MeTepbypra
n JleHnHrpaackon obnactm

CyBopoBCKuiA npocnekT, aom 50/52, CaHkT-NeTepbypr, 191015,
www.spb.arbitr.ru



Mpunoxkenne N 55

K MHCTPYKLMM NO 4e10NpOn3BOACTBY
B apOUTPaXKHbIX Ccyaax

Poccuiickoin Pepgepaumm

Ob6pasey AMYHOro 6raHKa npeaceaaTena apbuTpaxHoro cyaa

T'epb Poccum

IECSTHI APBUTPAXHHNA
ANEJUIALIVOHHEN CY I

[NPEICEJIATEJIb

yn. CamoBumueckas, n. 68/70, crp. 1,
Mockea, 117997
Tes. (495) 987-27-64
baxc (495) 987-27-10
E-mail: priem@mail.lOaas.ru
www.l0aas.arbitr.ru
OKIIO 74545382, OI'PH 1047796149158
VIHH/KIII 7705045236/770501001
N
Ha N oT

MpunoxkeHne N 56

K MHCTPYKLUMM NO Aenonpoms3BoacTBy
B apOUTPaXKHbIX Ccyaax

Poccuinckoin epepaumm

RYPHAN
y4yeTa Bblaa4un 61aHKoB CTpOFOﬁ OTYETHOCTU Noapa3geneHnem
Aenonponssoacrtsa B CTPYKTYPHblE noApasaeneHna
n CyAE6HbIe COCTaBbl



N HanmeHoBaHue Konnyectso LonKHoCTb, Pocnucob BosspaleHo BosspalleHo YHUUTOXKEHO, (aKT, | YTepsaHo
n/n 6n1aHKa BblAaHHbIX damumnns n paboTHMKa 33 HEeMNCNo/Ib30BaHHbIX NCMNOpPYEHHbIX Aara) 61aHKOB
61aHKOB MHUUMANbI nosny4yeHue, 61aHKOB 61aHKOB
Noay4YnBLLETO haTa
61aHKK
1 2 3 4 5 6 7 8 9




Mpunoxkenne N 57

K IHCTpYKLWM MO Aenonpon3BoacTBy
B apOUTPaXKHbIX Ccyaax

Poccuiickoin epepaumm

YTBEPXIAI
[lpencemaTesnb ApOUTPaxXHOTO CcyOa

(HaMMeHOBaHMeE cymna)

(momnmce) (mHMUMasne, damMuins)
" " 20 I‘-

AKT N
Ha YHMUTOXeHMe IrneuarTeln (mTaMIIoB)

T. "o 20  roma

Kommccusa B cocTare:
npencenaTesyisgs KOMUCCUU

(DOJXHOCTL, WMHMLIMAJE, GaMuimsa)

(mojpxkHOCTM, MHMUMAJE, OQaMWUIIMM)
OercTeybollas Ha OCHOBaHMUM npukasza or " " 20 r. N ,
cocTaBMJla HACTOAWMM aKT O HMXeCJIeNyoueM :
[leyuaTn (WTaMIIH)

(HaMMeHOBaHVIe nevaremn (LUTaMl'[OB), X KOJIMYeCcTBO, HOMepa 3K3eMIJIAPOB,
perncrpallMOHHBIE HOMepa 10 XYypHalJly ydeTa U BbIJIa‘E[M)
YHUYTOXEHE B CBA3U C

(yKaBaTb HpI/IT:U/IHyZ VIBMEHEHNME HAVMMEHOBAHUA
nompasnesieHusa, M3HOC M T.I.)
nyTeM
CBemeHus 00 YHMUTOXEHMM [IeudaTelM BHECEHH B XypHaJl yueTa M BHIAUM IedaTey U
MTAaMIIOB .

OTTUCKY YHUUTOXAEMHX [EUYATEN (WITAMIIOB)
lledyaTy (WTaMObl) YHMYTOXEHBEI B NPUCYTCTBUM KOMUCCUMA:

[lpencenmaTesyib KOMMCCUMA

(mommnmce) (muMUMase, damMuiIns)
UJIeHEl KOMMCCUM :

(momnmceo) (MHMLUMAJIE, (aMMIIns)

(mommnmce) (muMuMase, damMuiIms)

MpnnoxkeHne N 58



K MHCTpYKLMM NO Aenonpon3BoacTBY
B apbuTpakHbIX cyaax
Poccuiickoin Pepgepaumm

YTBEPXIAO
[lpencenmaTernsb

(HaMMeHOBaHMeE cymna)

(mHMUMAaIE, GaMuiIns)

" " 20 I‘
AKT
Ha YHMUTOXeHMe OJIaHKOB CTPOTOM OTUEeTHOCTHU
KomMmccma B cocrTase:
npencenaTeyisga KOMMUCCUM
(moJxHOCTL, WMHMLIMAJE, GaMuimsa)
UJIEHOB KOMMCCUM :
14
(maMuMane, damMuiInmM, OOJPKHOCTM UJIEHOB KOMMCCUM)
OeMCTByblllasd Ha OCHOBAHMM IpuKasza apburpaxHoro cyma or " " 20 .
N , COCTaBMJla HACTOAWMM aKT Ha YHMUTOXEeHMe OJIaHKOB CTPOI'OM OTUETHOCTH,
HENPUTOOHBEIX IJIS MCIOJIb30BAHUA:
1.
(HamMMeHOBaHMA OJIAHKOB, KOJIMUECTBO, [IPUUMHA YHMUUTOXEHUS)
2.
BJIaHKM YHUUTOXEHB B IPUCYTCTBUM UJIEHOB KOMMCCUM/IEepelaHsl B OTOeJ
MaTepMaJIbHO-TEXHUUECKOT'O
cHaDOXeHMSa IJIS [OCJIenyllero YHUUTOXEeHMS (HYXHOe yKasaTh) .

KBuTauumsa N or " " 20 T. NyHKTa
nepepaboTKM MaKyJlaTypbl, IOoOTBepxnawumas ©QaKT YyHUUTOXeHMS OJIaHKOB CTPOIOM
OTUETHOCTM (IPU YHUUTOXEHUM OJIaHKOB B IIYyHKTe IepepabOoTKM MaKyJIaTypH) .
[IlpencenaTesib KOMMUCCUM

(momnmce) (muMUMase, damMuiIns)
YJIeHEl KOMMUCCUN :

(mommmce) (MuMUMAaE, GaMuUIns)

(mommnmce) (muMUMase, damMuiIms)

MpwnnoxkeHne N 59

K MHCTPYKLMM NO 4e10Npon3BoaCTBY
B apOUTpaXKHbIX cyaax

Poccuitckoit epepaumm

3AKA3
Ha IedyaTaHMe CJyXeOHHX HOOKYMEHTOB

HayMeHOBaHME CTPYKTYPHOTO [HOIpa3nejieHus




daMmIMsa, MHULMAJE BaKas3uyka
TemnedoH
HamMeHOBaHMe OOKyMEeHTa

Kom-Bo cTp.
Kosn-Bo 2K3.

PYyKOBOIMTEJIL CTPYKTYPHOT'O NOApPa3IesIeHUs

(momnmceo) (muHMUMAaIE, GaMuIns)

1] 1] 20 .

3akas MCIIOJIHEH:

(mara) (momnmce) (muMUMAaIE, GaMUIIns)

MpunnoxkeHne N 60

K MHCTPYKLUMM NO Aenonpons3BoacTBy
B apbuUTparkHbIX cyaax

Poccuiickoin Pepepaumm

KYPHAN
yyeTa neyaTtHbix pabot



N [ata Ha3BaHue Kon-Bo damnnus, MNogpasaenenue Hataun
n/n nocTynneHua OOKYMeHTa CTpaHuL, MHULUMANbI pocnuch B
3aKa3uuKa noayyYeHumn
LOKYMEHTa U
opurnMHana
1 2 3 4 5 6 7




Mpunoxkenne N 61

K UHCTPYKLUMM NO AenonpomsBoacTey
B apOUTPaXKHbIX Ccyaax

Poccuiickoin Pepgepaumm

3AKA3
Ha THUPaXMpoOBaHME IOOKYMEHTOB

HaumMveHOBaHME CTPYKTYPHOI'O IIoIOpa3neJiIieHUA

damMuiiusa, MHUMLMAJE 3akKas3duKa
TenedoH
HamMeHOBaHMe IOOKYMEHTA

Kom-BO cTp.
Kosn-Bo %Kk3.

PyxkoromuTesns CTPYKTYPHOT'O IIOoIpa3neJieHUA

(momnmce) (muMUMase, damMuims)

nw nw 20 .

3akas MCIOJIHEH:

(mara) (momnmce) (MuMUMase, GamMuiIms)

MpnnoxkeHne N 62

K VIHCTpYKLWM NO Aenonpon3BoacTBy
B apOUTPaXKHbIX cyaax

Poccuinckoin ®epepaumm

HKYPHAN
y4yeTa TMPArKMPOBAHUA LOKYMEHTOB



N [ata Ha3BaHue LJOoKymeHT Kon-Bo Kon- damnnus, MNopgpas- Ldatau
n/n NocTynneHua OOKYMeHTa OrpaHNYEeHHOro CTPaHUL, BO MHULUMaNbI aenenuve pocnuch B
pacnpocTpaHeHus 3K3. 3aKa34mKa noayyeHnmn
OOKYMEHTa U
opurMHana
1 2 3 4 5 6 7 8 9




MpunnoxkeHue N 63

K MHCTPYKLMM NO Aenonpon3BoacTBY
B apOUTPaXKHbIX Ccyaax

Poccuiickoin Pepgepaumm

dopMa HOMEHKJIATYPH IeJ Ccyme®HOTO COCTara,
CTPYKTYPHOTO MOApa3IOesIeHUS

(HaMMeHOBaHME aApPOUTPAXHOTO CyHa)

YTBEPXIOA
(HoMep cynmebHOTO CoOCTaBa, (mpenmcemaTesb CcymebHOTO COCTama,
HaVMMeHOBaHME CprKTypHOI‘O pyKOBO,D;MTe.Hb CprKTypHOI‘O
noOpas3nesyIeHUs) noOpas3nesyIeHUs)
HomeHkaTypa Inein (momnmcso) (pacumdpoBKa MIOONUCHK)
Ha Tom
(mara)
MHaekc | 3aronosok gena | Kon-so TOMOB, CpoOK xpaHeHua genan N MpumeyvaHue
aena (Toma, yacTtn) yacTelt gena cTaTbk no MepeyHio
1 2 3 4 5
(HavMeHOBaHMEe IOOJIXKHOCTM JIMila, (momnmce) (pacumbporka MONNUCH)
OTBETCTBEHHOTO 3a IEJIONPOM3BONCTRO)
COTJIACOBAHO
(HavMeHOBaHMEe IOOJIKHOCTM JIMila, (momnmce) (pacumdporka MIOONUCH)

OTBETCTBEHHOTO 3a apxXWuB)

" " 20 .

[IponoirxkeHMe npuioxeHms N 63

WToropasa 3amnmchb K HOMEHKJIaType neJl cyne@Horo cocTaBa,
CTPYKTYPHOT'O IoIpa3neJieHUNA

NTOT'OBAA 3AINCH
O KaTeropMAxX M KOJIMUeCTBe [eJl IO HOMEeHKJIaType,
3aBEIOEHHEX B romy

Mo cpoKam xpaHeHuA Bcero B Tom yncne:

nepexoaniLumnx c otmeTKom "IMK"

1 2 3 4




ﬂeﬂaﬂOCTOﬂHHOFOXpaHeHMﬂ

[Jena BpemeHHoro (cebiwe 10
NeT) xpaHeHus

Jena BpemeHHoro (go 10 net
BK/IIOYMTEIbHO) XpaHEHUA

NTOTIO:

(HaMMeHOBaHMe OOJIKHOCTU JiMila,
OTBETCTBEHHOTO 3a HOEeJIONPOM3BOICTEO)

(momnmuce) (pacumbporka DOONMUCH)

"_" 20_ I‘ .
Mpunoxkenne N 64
K MHCTPYKLUMM NO Aenonpoms3BoacTey
B apOUTPaXKHbIX Ccyaax
Poccuiickoit epepaumm
BraHk cyna
YTBEPXIAK
[lpencenaTerns
(HauMeHOBaHME apOUTPaxHOT'O CcyHa)
(mommmce) (pacumdpoBKa MIOONMUCHK)
(mara)
CBOIOHAS HOMEHKIIATYPA IIEJI
Ha TOom
NHpekc 3aros0BoOK Aena (Toma, 4acTm) Kon-Bo CpOK XpaHeHusn MpumeyaHune
aena TOMOB, n N cTtaTbu no
yacTel gena MepeyHio
1 2 3 4 5
(HaMMeHOBaHME IOJIKHOCTM PYKOBOIMUTEJIS (momnmce) (pacumbporka MIOONUCH)
CJ'IY)KGBI JOKYMEHTAIIMOHHOTI'O
obecrneueHmusa cyma)
(HavMeHOBaHMEe IJOJIKHOCTM Jmila, (momnmce) (pacumbpoBka MIONNUCH)

OTBETCTBEHHOTO 3a apxXWuB)



COT'JIACOBAHO COT'JIACOBAHO

[IpoTokois OK ap®uUTpaxHOITO Ccyna [Iporokost JIK yNOJIHOMOYEHHOI'O OpraHa
VICIIOJIHUTEJIbHOM BJIACTU CyOBEKTa
Poccurickom Odenepauum B objacTu
ApPXMBHOTO Jeja

oT N oT N

lIpomojrxkeHre npuiaoxeHus N 64
dopMa MTOTOBOM BaNMCK K CBOIOHOM HOMEHKJIATYype IeJjl

NTOT'OBAA 3AINCH
O KaTeropmax M KOJMUECTBEe IeJl 10 HOMEeHKJIaAType,

3aBeII€HHEIX B - rony
Mo cpoKam xpaHeHuA Bcero B TOM uncne:
nepexoaALLnx ¢ otmeTKom "IMK"
1 2 3 4
Jena nocToAHHOro xpaHeHuA
Oena BpemeHHoro (cBbiwe 10 neT)
XpaHeHus
[ena BpemeHHoro (4o 10 net
BK/IIOUYUTE/IbHO) XpaHEHMS
UTOro:
(HaMMeHOBAaHMEe OOJIKHOCTU JIMiia, (momnmceo) (pacumdpoBKa MIOONUCHK)

OTBETCTBEHHOI'O 3a HeHOHpOMSBOHCTBO)

(naTa)

WToTOBEE CBeIeHUSA IIeperaHbl B apXUB.

(HavMeHOBaHMEe IOOJIKHOCTM JIMila, (momnmce) (pacumbporka MIOONUCH)
lIepenaBller0 CBeOeHUS)

(naTa)

MpunnoxkeHne N 65

K MHCTPYKLMM MO 4e10Npon3BOACTBY
B apOUTpaXKHbIX cyaax

Poccuinckoit epepaumm

®OPMA OBJ10XKKU
OENA NO HOMEHKNATYPE NOCTOAHHOIO U BPEMEHHOTO (CBbILLE
10 /IET) XPAHEHMA



Kon roc. apxuBa
Kon apburp. cyzna

®. N
On. N
oO. N
(HaMMeHOBaHME TI'OCYyIapCTBEHHOI'O apxXubBa)
(HaMMeHOBaHME apOUTPAXHOTO Cyna U
CTPYKTYPHOT'O MNOOpaslelIeHN)
IOEJIO N TOM N
(3aroJIOBOK gJeJja)
(kpavHMe »naTH)
Ha JIMCTax
XpPaHUThb
®. N
Onm. N
oO. N
[IponoirxkeHme npujoxeHus N 65
dopmMa mcCTa-3aBepUTENIA
JIMCT-3ABEPUTEJIE IEJIA N ToM N

B @mejie mommmMTO M MNPOHYMEPOBAaHO

JucTa (oB) ,

(undpaMm M HOPONUCHIO)
B TOM 4YMCJIe: JIMTEPHBIX JIMCTOB ,
IPOIylleHHEIE HOMepa ’
JIMCTOBR BHYTPEHHEV ONUCU ,

OcobeHHOCTM HU3NYECKOrO COCTOAHMSA U Homepa nucrtos
dopmumpoBaHua gena
1 2
(HavMeHOBaHMEe IJOJIKHOCTM Jmila, (momnmce) (pacumbpoBka MIONNUCH)

COCTaBMBIIETO JIMCT—-3aBEpPUTEIIb )



(maTa)

MpunnoxkeHne N 66

K MHCTpYKLMM NO Ae10NponN3BOACTBY
B apOUTpakHbIX cydax

Poccuitckoit depepaumm

®OPMA BHYTPEHHEW ONUCWU LLOKYMEHTOB [ENIA

BHYTPEHHAA OIIMCH ITOKYMEHTOB

Oesio N TOoM N

N JaTta Ncxopawmi HavmeHoBaHue Homepa MpumevaHue
n/n OOKYMEHTa | HOMep AOKyMeHTa AOKYMEHTa INCToB
1 2 3 4 5 6

VToro B IeJjle OOKYMEHTOB Ha

(umdpaMm M OPONMUCHI)
JIMCTAaxX.
KonmnuecTBO JIMCTOB BHYTPEHHEMN OIUCHU
(undpaMm M OPONUCHI)
Onmce COCTaBUI
(HaMMeHOBAHMEe OOJIKHOCTU JIMiia, (mommmce) (pacumdpoBKa MIOONUCHK)

coCTaBMBIIET' O Ol'H/ICb)

(nara)




